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ABOUTAULTMAN COLLEGE

VISON
To be a kader ineducating exceptional health careprofessionals who
postively impact society.

MISSON
As a partner in a unique integrated hedth care delivery system,
Aultman College is a higher education institution offering a premier
heath scienceseducation. We serve current and emerging needs in
Northeag Ohio and beyond through academrcaly challenging and
relevant degree and community education programs.

VALUES

Aultman College maintains astudent-centered culture that values:

Quality

wWe will deliver an outcome-focused, cost-effective
educational experience.

Integrity
wWe will build trustworthy relationships through
transparency, mllaboration, and personal and
professional acountahility.

Caring
wWe will serve with compassion and resped and
embrace dversity of ideas, cultures,and people.

Knowledge
wWe will foster a rigorous academt environment that
ingpires criticd thinking, creativity, and life-long
learning.
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Governing Catalog
The Aultman College Catalog is the official document of record fpragkams, courses, and academic policies. It
is for general informational purposes only and the provisions within do not constitute a contract, express or
implied, between the College and any student or applicant. The catalog is not intended to nor cm@sin all
policies, procedures, and practices related to students at Aultman College.

Aultman College reserves the right to interpret and change policies, regulations, courses, and fees, in its sole
discretion, at any time subsequent to the publicatiofithis catalog without notice, obligation, or liability. Changes
may also be applied to currently matriculated students. Updates, notifications, and changes are available on the
college websitavww.aultmancdlege.edu Students are expected to be familiar with the information presented in
this catalog, in any supplements and addenda to the catalog, and with all college policies.

Degree requirements are based on the catalog that is in effect at the tinf¢ 8ft a G dZRSy i Qa Ay AGALf Sy
However, as stated above, the college reserves the right to change course offerings and academic requirements

and to modify or discontinue any academic offering without notice, obligation, or liability. Should changes occur

the following guidelines determine which catalog a student will follow in meeting program requirements:

Students who are continuously enrolled:
1 May elect to complete their coursework under the most recent catalog and must comply with all of the
new requiements for their program.
1 May elect to change majors but must meet the requirements of the catalog that is in effect at the time of
the change.

Students requiring readmission to the college:
1 Will be readmitted under the catalog that is in effect at timé of readmission.

Exceptions to the above may be necessary when changes in certification or licensure standards mandate changes
in academic requirements or in college programs. Questions concerning this policy should be directed to the
academic advisor

Notice of Nondiscrimination
Aultman College is an equal education and employment institution. The cahagkys faculty/staff an@dmits
students of any race, color, national or ethnic origin, religion, gender, agejiaahblilityto all the rights, pivileges,
programs, and activities generally accorded or made availadengoyees andtudentsof the college. It does
not discriminate on the basis of race, color, national or ethnic origin, religion, gender, age, disadi#itgn
status, sexual oentation, gender identitypr any other characteristic protected by state or federal law in the
administration of itsemployment policieseducational policies, admissions policies, scholarship and loan
programs, and other school administrative programs.

The following college administrators are responsible for compliance with discrimination laws and may be
contacted as follows:
Human Resources Administrator, 330.363.54Rannine.Shambaugh@aultman.com
Director of Compliance and Title IX Coordinator, 330.363.422Y.Sabino@aultman.com
Disability Accommodations/Learning Resource Center Coordinator, 330.363.6847,
Silvia.Henriss@aultman.com
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Family EducationaRights and Privacy Act (Public Law-330)
In accordance with Public Law-380, Family Educational Rights and Privacy Act (FERPA), strict confidentiality will
be observed regarding student information, even though the nature of an educational institetipiires that
records must be kept.

The act provides that theollegemay retain the right to release directory information that is defined as the name,

current mailing address, major field of study, participation in officially recognized activitiepartd,sveight and

height of members of athletic teams, dates of attendance, and degrees and awards received. In the absence of
GNRGGSY y20A0S o0& | adGdzRSy G (2 6A0KK2 difectdryyy&F 2NBII HifAf2 YAV T ;
the collegereserves the right to release any of this information it may consider desirable. Details of this act can be

foundin the Student Records section of this catalog.

Aultman College Profile
Aultman College is a healystemaffiliated institution of highetearning with a goal of educating exceptional
health careprofessionals who positively impact society. Aultman College is located in Canton, Ohio, approximately
one hour from Cleveland and Youngstown. Thiegeis affiliated with Aultman Hospital, Statk2 dzy' 1 @ Qa € | NBS &
hospital and winner of numerous quality and value awards, including Magnet designation from the American
Nurses Credentialing Center. Aultman Hospital serves@ubty area with Centers of Excellence in heart, cancer,
neurosurgery, materity, orthopedics, and emergency and trauma care. Aultman Hospital is accredited by The
Joint Commission, the national accrediting body for hospitadd otherhealth caredelivery organizations.

The roots of Aultman College go back to 1892, when the Aulthospital School of Nursing was founded. More
than 3,000 graduates earned their diplomas from their institution. Recognizing the demand for nursing education
beyond a diploma program, treehoolexpanded its curriculum and became an incorporatetiegein 2004,

changing its name to the Aultman College of Nursing and Health Sciencesll€geis authorized by the Ohio

Board of Regentand The Higher Learning Commisgiortonfer degrees imursing radiography, and health

sciences.

Graduates have gone on to work in hospitals, physician practices, schools, nursing facilities, public health settings,
and otherhealth careenvironments. Many graduates continue their education while employed. Students who

wish to explore theihealth cae career options are welcome to begin their general education coursework at
Aultman College to gain the experience of learning lirealth careenvironment. Aultman College is committed to
playing an important role in meeting the growing need for excepldrealth sciences professionals in our

community and the world.
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General Education Philosophy
General education refers to a breadth of exposure introducing students to a variety of subjects covering the liberal
arts, humanities, and natural sciencésKk A & ISy SNI f SRdzOF GA2y LINRPOGARSAE GKS
[ 2ff838 SELISNASYOS [yR gAft 0S5 basedSdridiuinStereby finkiy S OK
general and professional education.

As part of this general education, evagsaduate should expect to exemplify certain core abilities that are

addressed throughout the academic experieacehese core abilities transfer across context (from one course to

the next, from one program to another, from Aultman Collége transfer mstitution, and/or from Aultman

College to the work world) and are infused throughout the slated performance competencies in any given
program, discipline, or course. These global abilities are central to both a rich personal life and a successful health
sciences career for those committed to lifelong learning. Specifically, students should expect to improve their
ability to:

Think critically and solve problems.
Demonstrate information literacy.
Model ethical and civic responsibility.
Communicate effectivg.

= =4 =4 =4

Core Abilities and Learning Outcomes in General Education

A. Think Critically and Solve Problems
Definition: The ability to think creatively and reflectively; actively search for answers and meaning;
evaluate ideas and information in a purposefuiganized manner; and develop beliefs that lead to action.

Indicators (Outcomes)
The learner will:

1 Integrate experience, reason, and information to make meaningful conclusions, judgments,
and/or products.

1 Integrate mathematic and scientifltased knowledg and understanding into probleisolving
activities.

B. Demonstrate Information Literacy
Definition: The ability to identify, locate, and utilize information to engage in lifelong learning. To develop
an aptitude for the use of technology and an understagdiri its impact on the evolvirgealth care
environment.

Indicators (Outcomes)
The learner will:

1 Retrieve, evaluate, synthesize, and apply information across a range of contexts, cultures, and
areas of knowledge.

1 Apply appropriate technology and resouraespart of a team approach.

1 Question the validity of information and evaluate it using faated scientific inquiry.
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C. Model Ethical and Civic Responsibility
Definition: The ability to recognize an obligation to self and others for his oddwsions/actions,
evaluate potential consequences of decisions/actions, and make both personal and professional choices
based on these.

Indicators (Outcomes)
The learner will:
1 Accept responsibility for learning now and in the future.
1 Exhibitprofessional, personal, and academic honesty.
1 Act cooperatively and work effectively in a diverse environment by respecting the rights, views,
and work of others.
1 Consider context and implication of ethics in all actions.

D. Communicate Effectively
Definition: The ability to exchange information by writing, speaking, and listening in order to precisely
convey thoughts, ideas, and opinions in a variety of contexts.

Indicators (Outcomes)
The learner will:
1 Communicate effectively, appropriately, and professibnan verbal, nonverbal, and written
forms.
1 Use appropriate technology that supports or facilitates communication.
Provide and accept constructive feedback.
1 Demonstrate fluency in the scientifliased language dfealth caresettings.

=
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GeneralEducation Core Curricula

Associate Degree Core

Prefix/Number ~ Name Credit Hours OBR Category
ENG 105 College Composition | 3.0 Oral, Written, Visual
MTH 105 OR College Algebra 3.0 Math and Data Analysis
MTH 103 Math for Allied Health
PHL 104 MedicalEthics 3.0 Arts & Humanities
PSY 111 Intro to Psychology 3.0 Social & Behavioral Science
SOC 121 Intro to Sociology 3.0 Social & Behavioral Science
SLS 105 Distance Education Foundations 1.0 none
HSC 115 US Healthcare System 3.0 none
Electives:
XXX *Must include at least one science 7.0 Natural & Physical Science
lab
XXX Elective 3.0 Arts & Humanities
Total: 29.0

Effective 2018016, ths associate degresore curriculm will apply to new programs or programs going through an extensive curriculum
revision.

FOKSf 2NRa 5S8S3aINBS / 2NB

Prefix/Number ~ Name Credit Hours  OBR Category
ENG 105 College Composition | 3.0 Oral, Written, Visual
ENG 107 College Composition Il 3.0 Oral, Written, Visual
MTH 105 OR College Algebra 3.0 Math and Data Analysis
MTH 103 Math for Allied Health
PHL 104 Medical Ethics 3.0 Arts & Humanities
PSY 111 Intro to Psychology 3.0 Social & Behavioral Science
SOC 121 Intro to Sociology 3.0 Social &Behavioral Science
SLS 105 Distance Education Foundations 1.0 none
HSC 115 US Healthcare System 3.0 none
Electives:
XXX *Must include at least two science 11.0 Natural & Physical Science
labs
COM XXX Any Communications course 3.0 Oral, Written,Visual
XXX Elective 3.0 Math and Data Analysis
XXX Elective 3.0 Arts & Humanities
XXX Elective 3.0 Social & Behavioral Science
XXX Electives 9.0 Any
Total: 54.0

Effective 20182016, th & 0 | OK S fc@e\drdculiR BilBald®y $o new programs or programs going through an extensive curriculum
revision.

*Students can only count 100 level series OR 200 level series of any science for this requirement. (e.g. a student
could not take BIO 205/L and BIO 207/L and alsalBB2and 107 to fulfill the Natural and Physical Sciences
categories.
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Accreditations and Authorizations

Aultman College is consistently recognized for its premier degree programs in nursing and radiography. We are
proud of our quality commitment tgtudents and the communities we serve. The college participates in and
complies with accrediting and regulatory processes that help to ensure a quality education for our
students.Meeting the requirements set forth by the regulatory agencies listed belosuees an ongoing process

of assessing institutional effectiveness.

Institutional Accreditation
Ohio Board of Regents (OBR): All programs are authorized ©yBRe

The Higher Learning Commission (HLC): The college is regionally accreditetlighéneearning Commission
(HLCwhichawarded10 year accreditation on the Standard Pathway as a result of the Novembet, 2012
comprehensive visit. The first Pathway visit is scheduled for November 2016, and the nesthedgrff visit will
be in 2022.

Program Accreditation

The Associate of Science in Nursing program (ASN) is approved by the Ohio Board of Nursing (OBN) and accredited
by the Accreditation Commission for Education in Nuré&@EN). The OBN awardédl approval on May 17,

2012, for a perioaf five yearsACEN conducted a scheduled visit in February 2015; the official report is expected

in fall 2015.

The Associate of Science in Radiography program (ASR) is accredited by the Joint Review Committee on Education
in Radiologic Technology (JROERMIch in 2010 awarded the ASR &#year accreditation. The next visit will take
place in 2018.

TheBachelor of Scienda Nursing @mpletion program (BSi)was reviewed in February 2015 for initial
accreditation by the Commission on Collegiate Nigdtducation (CCNE). The official accreditation report is due in
fall 2015.

ACCREDITED

45 Higher
\l Learning
Commission

North
\ / Central
Association

LINK TO THE HLC SIT]

Alteration andor unautharmd wse prohibhed
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Contact Information:

The Higher Learning Commission of the North Central Association of Colleges and SchoeNGH).C
230 South LaSalle St.

Suite 7500

Chicago, IL 60608413

(312) 2630456

www.ncahigherlearningcommission.org

Ohio Board of Regents (OBR)
30 East Broad St

36th Floor

Columbus, OH132153414
(614) 4666000
www.ohiohighered.org/

Bachebr of Science in Nursing Completion

Commission on Collegiate Nursing Education (CCNE)
One Dupont Circle, NW, Suite 530

Washington, DC 20036

(202) 8876791

www.aacn.nche.edu/ccneaccreditation

Associae of Sciencén Nursing

Ohio Board of Nursing (OBN)
17 South High St.

Suite 400

Columbus, OH 43213413
(614) 4663947
WWW.Nursing.ohio.gov

Accreditation Commission for Education in Nursi(®CEN)
3343 Peachtree Road NE, Suite 850

Atlanta, Georgia 30326

(404) 9755000

WWW.acenursing.org

Associateof Sciencan Radiography

Joint Review @mmittee on Education in Radiologic Technology (JRCERT)
20 N. Wacker Dr.

Suite 2850

Chicago, IL 60608182

(312) 7045300

mail@jrcert.org

www.jrcert.org
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ADMISSION POICIES AND PROCEDURES

The policies and procedures below apply to new, incoming students and to students wishing to apply to a different
program.

Admissions Criteria and Program Entrance Requirements Policy
College Admission
Applicant must apply, submiffficial high schol or GED transcripts, officimhnscript(s) from any college or
universily attended, and meet one of thillowing admission requirements.
1 High school GPA of 3.00 or greater or GED score of 2250 or greater.
1 An ACT score of 20 or greatera SAT combined score of 950 or greater
1 College GPA of 2.5 or greater with six (6) credit hours or morewbework based on the most recent
college transcript.

All wllege accepted applicants must completdlege Admission Testing.

ASHS Program, Gege Credit Plus, and NeDegree Seeking Students

Program Entrance Requirements:

Applicant must apply to, be accepteahd meet all college admissieaquirements for Aultman College.
FinalAcceptance is contingent upon:

1 Completing and successfully passingriminal background check wifimgerprinting through the
approved vendor. (College Credit Papplicants under age 18 are excluded)
1 Completion of a twestep TB (tuberculosis) test

ASN Program
Program Entrance Requirements:
Applicant must apply to, baccepted, and meet all admission réggments for Aultman College.

High School Applicants

Applicant must have a high school GP&.6D or better or GED score 2250 or better.
AND

An ACT score of 20 or better or SAT combinedesob®50 or better.

Transfer Applicants
Must have a college GPA of 2.5 or greatéh 6 credit hours or more afoursework based omost recent college
transcript.

LPN Applicants
Must have a high school diploma or GEDyéhgraduated from an accreditdd®N program, and have an

unencumbered Ohio LPN license.
1 If seeking advanced LPN standing, refer to the ASN LPN advanced staiiding

Selective Admissions Process:
The ASN program has limited enroliment andelective admission proceggpplicants may view the ASN selection
criteria ranking system and pecess orthe Aultman College website.

Admission Requirements:
Final acceptance into the program is subject to:
1 Completing all aspects of the peglmission physical and immunizaticgquirements.
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1 Completing and successfullygsing a urine drugcreening with @onclusive result. Any inconclusive
results will require the applicant toomplete a second screening. A conclusive positive result constitutes
failure of the drug screen.
1 Completing and successfully passing a criminakbround check witfingerprinting through the
approved vendor.
1 Submiting evidence of currerilealth CardProvider CPR certificatidrom the American Heart
Association.
T wSOSA@GAY3 GKS I SLIGAGAE d. ¢ adaNFngOSSLIVEAGRRS G 38 NA &N
antibody series by completing thdeclination form.

ASR Program
Program Entrance Requirements:
Applicant must apply to, be accepted, and ma#tadmission requirements f@ultman College.

High School Applicants

Applicant must hava high school GPA of 8.0r better or GED score 8250 or better.
AND

An ACT score of 20 or better or SAT combined score of 950 or better.

Transfer Applicants
Must have a college GPA of 2.5 or greater with(6) credit hours or more ebursework basg onmost recent
college transcript.

Selective Admissions Process:
The ASR program has limited enroliment ansklective admission proceggplicants may view the ASR selection
criteria ranking system and process thre Aultman College website.

Admission Requirements:
Final acceptancimto the program is subject to:
1 Completing all aspects of the peglmission physical and immunizaticgquirements.
1 Completing and successfully passing a urine -@gargening with aonclusive result. Any inconclusi
results will require the applicant toomplete a second screening. A conclusive positive result constitutes
failure of the drug screen.
1 Completing and successfully passing a criminal background checlngithprinting through the
approved vendor.
9 Subnitting evidence of currentiealth CardProvider CPR certificatidrom the American Heart
Association.
1 Submitting evidence of currefitealth careinsurance
T wSOSAQGAY3I GKS 1 SLIHGAGAA a. ¢ aARDGNOBA Y F (ko BcRS HISNA Ba
antibody series by completing trdeclination form.
1 Mandatory observation experience required after acceptance into thegk&tam. The radiography
clinical coordinator will contact the student &chedule the observation time and will provide the
observation formgequired for documentation.

BSN Completion Program
Applicants may enter and progress through the BSN Completion Pragrangh one of the following pathways:
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1 As aposlicensure Aultman College ASN graduate. These applicantsawdlaligeneral education
prerequisite coursework completed and mstart the BSN Completion coursework immediately upon
acceptance to therogram.

1 As a poslicensure Aultman Hospital School of Nursing diplgreduate. These applicants can be
admitted to the BSNCompletionProgram but will be required to complete all general education
prerequisite coursework as specified for progression through the program.

1 As aposlicensure nursing graduate with a diploma or associate defyoee another institution. These
applicants can be admitted to the BSMmpletion Program but will be required to complete all general
education prerequisite coursework as specified for progression througpribgram.

1 As a prdicensure nursing graduate. These applicants can be admittdtetBSN Completion Program
but will be required to pass the NCl-RXas specified for progression through the program.

1 As a prdicensure current nursing student. These applicants caadmitted to the BSN Completion
Program but will be required to compkeall prelicensure requirements as specified for progression
through theprogram.

All applicants must also meet the followingguisites prior to enrolimeninto the college:

1 Completing and successfully passing a urine -gargening with aonclusiveresult. Any inconclusive
results will require the applicant toomplete a second screening. A conclusive positives result constitutes
failure of the drug screen.

1 Completion of a twestep TB (tuberculosis) test

1 Completing and successfully passing a crinbaakground check witfingerprinting through the
approved vendor.

1 Submiting evidence of curreritlealth Card’rovider CPR certificatidrom the American Heart
Association.

1 Postlicensure students must provide proof of liability insurance with arfifion minimum coverage.

PostLicensure
Applicants with a cumulative GPA of 2r5better on a 4.0 scale for glrerequisite courses and previous ege
credits may be accepted aqbrmitted to enroll. The requéments for enrollment include:

1 Graduate da regionally accredited nursing program with a certificaiploma, or Associate Degree in
Nursing; or a diploma or Associddegree in Nursing from Aultman College/Aultman Hospital School of
Nursing.

1 An active, unencumbered Ohio RN license.

1 A completedporogram application and paid application fee. Epplication fee will be waived for any
applicant providing proof afilitary service.

Applicants with a cumulative GPA of 2819 for heir most current postsecondagoursework may be accegd
and permited to enroll. Therequirements for enroliment include:

1 Graduate of a regionally accredited nursing program with a certifichpéoma, or Associate Degree in
Nursing; or a diploma or Associdbegree in Nursing from Aultman College/Aultman Hospital Slabio
Nursing.

1 An active, unencumbered Ohio RN license.

1 A completed program application and paid application fee. dydication fee will be waived for any
applicant providing proof ahilitary service.

1 Students must register and complete a minimum ofcsedit hours oftoursework during their first
semester and receive a cumulative seme$tA of 2.5 or above to be eligible for continued enroliment.
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9 Failing to achieve a 2.5 GPA or better during the first semestmroliment will result in dismissaldm
the program. A student who hdseen dismissed from the BSN Completion Program is not eligible for
reenroliment.

PreLicensure
Applicants who have not passed thNeCLE>RN licensure exam may becepted and permitted to enroll. The
requirements for enrdment include:

1 Graduate of a regionally accredited nursing program with a certifichpdoma, or Associate Degree in
Nursing; or a diploma or Associddegree in Nursing from Aultman College/Aultman Hospital School of
Nursing.

1 A completed progranapplication and paid application fee. Tapplication fee will be waived for any
applicant providing proof ahilitary service.

1 Students have two consecutive semesters from the first day of enrolltogoass the NCLEXN
Licensure Exam.

1 Students may regisr for general education courses only until thegcome a licensed registered nurse.

I Students who do not pass the NCEEIX licensure exam in the statéthe frame willbecome inactivand
must reapply to the Program aft@assing the exam. Sé&mllege Inetive Policyfor time constraints.

Applicants who are current Aultman CollegeMstudents may be acceptadd permitted to enroll in BSN general
eduation courses. The requirements for enroliment include:

1 A completed program interest form.

1 An entering cmulative GPA of 3.0 or better.

1 Students must remain in good academic standing in both progr8tasients who are on probation or
have been dismissed from the Aghbgram are not permitted to continue enroliment in the BSN
coursework.

1 The cost per credit har will be driven by the ASN program, as grenary program.

1 Upon graduation from the ASN program, students should reféhéssectionsabove for continued
enrollment options.

Applicants who are current ASN students (not Aultman College) magdeptedand permitted to enroll in BSN
general educationaurses. Theequirements for enroliment include:

1 A completed program application and paid application fee. pyication fee will be waived for any
applicant providing proof ahilitary service.

1 An enterhg cumulative GPA of 3.0 or better.

9 Students must remain in good academic standing in both progr8taslents who are on probation or
have been dismissed from the Aghbgram are not permitted to continue enroliment in the BSN
coursework.

1 Upon graduationom the ASN program, students should refethe sectionsabove for continued
enrollment options.

Definitions:

Unencumbered Ohio RN license verifieste y RA R 1SQa 3I22R adl yRAy Acusehti K (G KS
Registered Nurse license acdimg to the law regulating thpractice of nursing found in section 4723.7 of the Ohio
Revised Code.
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Procedure:
Admission to the program of choice Wik processed by EnrollmenérvicesA ranking process may be used to
accept students into each cohor&ee Ranking Criteria Policy for specific ranking criteria.

Initial Requirements ASHS | CCP ASN BSN ASR

Background Check X

2-step TB X X

Urine Drug Screen

PreAdmission Physical

TDAP

MMR

Varicella

XXX X | X[ X[ X]|X

Hepatitis or declination

Color Vision Testing

XXX XXX |[X]|X]|X]|X
XXX XXX |[X]|X|X][X

>

CPR

>

Shadowing

X

1M Liability Insurance

Health Insurance

HIPAA

Safety

Workplace Violence

Armed Assailant

XX | X|X|X
XX | X|X|X

Title IX

XX | X[ X[ XX
XXX | X[ X|[X]|X

Flu Vaccine

X|X|X|X|[X|X]|X

License Verification**

Current as of July 21, 2015

** unencumbered RN license verification

Admissions Testing and Placement
As part of the admissions procesdl studentsare required to participate imdmissions testing.

Aultman College graduates from 2007 on éaready completed MTH 105 aade exempt from COMPASS
testing.

The Associate of Science in Nursing (ASN) program applicants are also remjtakeda prelicensure nursing
standard adrgsions test for program rankimurposes.

Students are able to schedule a testing appointiidarough the college websitéscores will be available
immediately following comletion of the test(s)Sudents,who have already undgone COMPASS testiat
another facility, may submthe official scores to Aultman College in lieu etiaking the test. These resukll
only be accepted if the test is dated Wih one year of the applicatioteadline. For scores to be accepted, they
mug be signed by an administerimpllege or university official.
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Student Options

1 Students who score less than 56 on the COMPASS math test may retakatthtest one time after
completing the math refresher course offered throughltman College CommugiEducation (ACCE).
o Dates for the math refresher course will be set by the collegepradished in advance.
o Afeeisrequired for the refresher course.
o Proof of completing the math refresher course must be presented tathaissions office prior
to COMRASS math retesting.
0 A COMPASS retest fee will be required.
0 The most recent test score will be utilized for placement.
Be aware that completing the math refresher course through ACCE does not guarantee an
increased COMPASS math score.
1 Pass the CLERuivalent of MTH 105.
1 Students who have an ACT math score of 22 or greater within the last 3rgagrsse this score for
placement if placement is higher than COMPASSe.
1 Please refer to the Transfer Credit policy for further information regarttawgsfer credit for MTH 105.

The prelicensure nursing standard admissgtest may only be completed Aultman College for the ASN
program applicard by the deadline date providddr program ranking. The owtf-area ASN applicas, who are
not able b travelto Aultman College to take the piticensure testmay forego taking the test arare made aware
that the ranking points will be feited. Upon acceptance to th&SN program, the priicensure tesimust be
taken at a later dateThe registrar and adlemic advisor will utilize & scores to place new studeritdo
appropriate collegecredit or devebpmental courses during initiaggistration.
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ANNUAL/ONGOINGREQUIREMENTS

Program Annual Requirements

Students enrolled inhe Division of Nuiag and Allied Health are required to complete and submit results of

annual requirements testing by the stated deadline date. Annual program requirements, which may include a cost
to the student, include:

background check

one-step TB test

urine drugscreening

submission of the Student Statement of Health Insurance Késrociate of Science in Radiography

student only)

il
il
il
f

The background check, orstep TB test, and urine drug screening must be completed witthtBef t SIS Qa I LILINE ¢
vendor(s).

Failure tocomplete and submit results of annual requirements testing by the stated deadline date may result in
the student being dropped from his/her program specific classes and/or removed from clinical experiences.
Students may be reinstated into classes/clinidcelsed upon class availabjlat the time of submission. To
successfully complete a urine drsgreening, students must receive a conclusive result. Any inconclusive results
will require the applicant to complete a second screening. A conclusive pasitivié constitutes failure of the

drug screen.

The deadline by which annual requirements results must be submitted is August 15.

Annual Drug Test

Aultman College clinical experiences require that all &l parttime degree seeking students undergo an annual

RNHz3 GSadd 5NHA (SadGAy3a Ydaad 68 O2YLIX SGSR Fd !dzf G2 2NJ &
drug test will result in thestudent being excluded from all courses and clinical experiences, which may affect

program progression. Failure to achieve a satisfactory drug test outcome in accordanceligete policy will

result in dismissal from theollege. Reminders will be setd students when it is time to meet the annual drug

testing requirement. To make an appointment with AultWorkisjt the health nurse located on campusaal

330-491-9675. AultWorks is located at 4650 Hills and Dales Rd., Canton, OH 44708 and 8B2SHeletain

Orrville, OH (33®84-4767).

Background and Fingerprint Check Violations

Aultman College clinical affiliation agreements require that all &ntl parttime degreeseeking students

complete an annual background check. The background cheékimuo S O2 YL SGSR o0& (GKS O2f f ¢
GSYR2NJ i G(GKS addRSyidQa SELISYy&aSeo ClAfdzNB (G2 O02YL}X SGS G
excluded from all courses and clinical experiences, which may affect program progression. Faittiievte a

satisfactory background check outcome in accordance with college policy will result in dismissal from the college.
Reminders and procedures will be sent to students when it is time to meet the annual background check

requirements. An active stught who violates any of the laws covered by the background check policy is required

to report any violation to their program director.
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CardiopulmonaryResuscitation (CPR) Certification

It is the responsibility of students enrolled in tBavision ofNursing andAllied Health to maintain currentealth

Care Provide€PR certification through the American Heart Association (AHA). It is the responsibility of the student
to maintain a currenHealth Care Providért w OS NIi A F A O HiealtA ate RIvider OPReeitificatriars y i Q &
lapses, the student wiliot be permittedto attend clinical rotations, which may resultéourse failure and/or
programdismissalCPR renewal courses are available through Aultman College Community Education (ACCE) at
http://www.aultmancollege.edu/acceourseofferings

Ongoing/AnnualRequirements ASHS | CCP ASN BSN ASR Due Date
Background Check X X X 15-Aug
Urine Drug Screen X X X 15-Aug
One-step TB X X X
_ X X X multiple
CPR (every two yearsnultiple dates) dates
o X multiple
1M Liability Insurance (renewal date dates
Health Insurance X 15-Aug
HIPAA X X X X X 31-Oct
Safety X X X X X 31-Oct
Workplace Violence X X X X X 31-Oct
Armed Assailant X X X X X 31-Oct
Flu Vaccine X X X 1-Nov
Title 1X X X X X X 31-Oct
o X multiple
Blood Glucose Monitoring dates
. o X Aug odd
License Verification** years

Current as of July 21, 2015

** unencumbered RN license verification

25


http://www.aultmancollege.edu/acce-course-offerings

ACADEMIC POLICIES AND PROCEDURES

This section covers genemtademigolicies that apply to all students of Aultman Collegefer to additional
policies specific to degree programs discussed later in this catalog.

Academic Freedom

Aultman Collegen its role as an academic institution, is committed to an environment in which a variety of ideas
can be reasonably proposed and critically examined. The free exchange of ideas within the college community is
considered an indication of intellectual ity and social awareness, which are important elements in the pursuit

of knowledge. It is the responsibility of all members of the college community to maintain channels of
communication which will foster a climate favorable to the freedom of expression.

Freedom of expression does not include unlawful activity, activity that threatens or endangers the safety of any
member of the community, destruction of propertyr obstruction of the normal operations of the college.
Inappropriate expression will not kelerated. In addition, expression that is indecent, grossly obscene, or
offensive on matters such as race, ethnicity, religion, gender, or sexual preference is inconsistent with accepted
norms of conduct at the college and will not be tolerated.

The use bthe college forum does not imply acceptance or endorsement by the college of the views expressed.

With respect to faculty, Aultman College supports the concept of academic freedom as it is an essential
component of teaching and the pursuit of scholartfities within an academic community. Such freedom

requires free inquiry, free expression, intellectual honesty, respect for the academic rights of others, and openness
to change. Academic freedom is accomplished by academic responsibility which requisegency with the

Mission of Aultman College as well as the member, Aultman Hospital. All members of the faculty, in common with
all other members of the academic community, share the responsibility for maintaining a professional atmosphere.

Faculty nay exercise academic freedom in the classroom when discussing subject matter, but should be careful
not to introduce controversial matter having no relation to the subject. They can incorporate general,
international, and liberal arts perspectives as appiate.

Federal Definition ofa Credit Hour
This policy provides guidance in scheduling the minimum number of minutes that courses should meet.

Aultman College follows the Federal Credit Hour definition as supported by the Higher Learning Commission. A
credit hour in decture courses equivalent to a minimum 750 minutes of classroom contact regardless of
semester/session length.

The following aplies to division specific hours:

U Face to face coursaneet in the classroom during scheduled class times.
0 1 semester credit = a minimum of 750 minutes per semester

U Hybrid lecture courses meet both fate-face and online. Online content does not exceddd%
0 1 semester credit = a minimum of 750 minutes per semester

U Online lecture courses deliver 75% or more content online.
0 1 semester credit = a minimum of 750 minutes per semester
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U All labs regardless of delivery mode (online/hybrid/fateeface),have a 13 ratio (one hour credit is
equivalent to three hours of time spent in the lab per week).
0 1 semester credit = a minimum of 2250 minutes per semester
U Radiography clinicals have a 1:7 ratio (one hour credit is equivalent to seven hours of clinical time per
week).
U 1 semester credit = a minimum of 5250 minutes per semester
U Nursing clinicals have a 1:3 ratio (one hour credit is equivalent to three hours of clinical per week).
0 1 semester credit = a minimum of 2250 minutes per semester

Attendance

Regular attendance is necessary and expected. Excessive absenteeism may result in failure to achieve course
objectives and interfere with academic success. Specific attendance and grading requirements for each course are
stated in the respective course Bbus.Refer to programspecific attendance policies for additional information.

Failure to Attend
¢tKS adGdzRSyilG ¢6K2 FlLAfa G2 FGGSYR F O2dz2NBS | yRk2NJ FlFAf &

Jury Duty

Absences from classes for cbimposed legal obligations (e.g., jury duty and subpoenas) are excused. The student
is responsible for making up any assignments migsédesecourses. To make up clinical or lab experiences

missed arrangementsnustbe made through the clinical coorditor, instructor, or program directott should be

noted that,in many circumstances, students can be excused from jury dutyyifrdtpiest a letter from the

program director stating thie in-school statusStudentscalled for jury dutyshouldspeak withtheir program

director, or in the absence of a program directahouldcontact the dean

Military Advanced Standing

An applicant with U.S. militatyealth careeducation and/or field experience applying to Aultman College may be
granted advanced standing, provided the student meets the college and program requirements for currently
enrolled students. Military curriculum transcripts and experiences will be readesn an individual basis. Some
credt(s) may be awarded in escrow.

Military health careeducation includes but is not limited to Basic Medical Technician Corpsman Program (Navy

HMO0O000/ Air Force BMTCP 4NoX1), Air Force Independent Duty Medical Techiifi&hgiINOX1C), and Army

Health CareSpecialists (68W Army Medic). Applicants who have previously completed Army Practical Nurse

t NEAN}I Y O6cy2actO akKz2dZ R NBFSNI G2 (G4KS a!'{byY [tb ! RAIyOSR

Definitions:
Advanced standing a process to fadthte educational progression of students with minimepetition of
coursework.
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completion of a specified course(s).

Procedure:
If an applicant wisés to apply for Military Advance Standing Credit, he/snust complete the following:
1. Student will notify Admissions of his/her interest in obtaining military advanced standing.

2. Student will submit a copy of current license/certificate of militagalth @retraining, transcripts, and/or
work experience to the registrar upon application.

3. Student will schedule a skills review course with program director if applicable.

Student will submit completion of skills review course to registrar upon completion

5. Student will register for classes accordingly after naotification of military advanced standing award by
registrar.

B

Registration

Registration is the process of enrolling in classes at Aultman College. All registration procedures are coordinated by
the registrar. Official registration periods are listed on #iiademiccalendar.See the WiseLine for specific

information and dates regarding registration packets and academic advising. Registration dates are based on a
at0dzRSyiQa FOFRSYAO OflaaAFTAOIGAZ2y @

Academic Classifications
FreshmanA student who has earned betweern;@3 credit hours.
Sophomore:A student who has earned 443 credit hours.
Junior:A student who has earned 73 credit hours.
Senior:A student who hasarned 104 credit hours or more

Student Classifications
Students are classified each semester based on registration as one of the following:
FulHime student: 12 semester hours or more
Part-time student: Threefourths time: 911 semester hours
Halftime: 6-8 semester hours
Less than halfime: 5 or fewer semester hours

The above classifications are acknowledged for financial aid purposes by Federal PELL Grant, Federal Family
Education Loans, Veterans Administration, Work Force Initidtsgmciation, and similar agencies.

Changes in Registration

N2GSY 'ye OKFy3IS Ay NBIAEAGNI GA2y Odadeth&inanca®mi® OG G KS & G dzR S

administrator for information prior to taking action. Students are encouraged to discuss a registration change with
the academicadvisor prior to taking action.

All changes in registration should be initiated by submitting a signed Registration Add/Dmofoftine academic

advisor. The form is available in the college office, LRC, or on the college website. A fee is charged for each change
in registration that occurs after the Add/Drop period. The academic calendar lists important dates that impact the
acacemic and financial repercussions of registration chanBefer to the Withdrawal/Refund policy for refund
information.
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Changes During Add/Drop Period

The Add/Drop period is a limited time frame at the beginning of each semester that enables studentsaio ad

drop courses without financial or academic repercussions. The official student academic record does not reflect
courses dropped during the Add/Drop period. Students must see an academic advisor in order to add or drop
courses during the Add/Drop pedoNote that dropping below fultime or halftime status during the Add/Drop

period may result in financial aid award changes. Students should refer to the Financial Aid Satisfactory Academic
Progress (SAP) policy and Withdrawal and Return of Federpblidgt, and then speak to thiinancialaid

administrator to determine their award status. Refer to thaeademiccalendar for Add/Drop periods.

Changes After Add/Drop Period
Students may withdraw from a course after the Add/Drop period but before the Witadrawal date specified in
the academiccalendar. Grading policies are as follows:

1. A course dropped after the Add/Drop period up to the final withdrawal date stated im¢hdemic
calendar will receive a grade of W.

2. The student who fails to attend auarse and/or fails to withdraw may receive a final grade of F in the
course.

Course WaivePolicy

Students who have completed course objectives of specified cowislesransfer credit or other Aultman College
courses may waive the specifiedurse and arn the equivalent credit hours with another option (elective or
appropriate transfer credit).

Eligible students may voluntarily choose initiate a cowvséver for specified courses; opting for the waivesans

that the student isot required to enrolin or complete the spefied course. However, becaude waiver is not
mandated by the colige, students may also choosedecline the waiver option and enroll in thpexified course.
Waived courseb NB y 2 i NBO2 NRSR 2tyho grdtiés reidideziRé ¢ iom@dit is waidegt ATONA LJ
credit hours for thewaived course must be satisfiedth enrollment in another appropriate couesor with

satisfactory transfecredit. Courses specified as eligible faiver are listed on the collegeebsite.

For MTH 090: Introductory Algebra:

1. ' GKS GAYS 2F NBIAAGNI GA2Y YT yRedistraiondi2REBASBS: oA ff 0SS 3
tfFOSYSyid Ly¥T2NNI A 2tfeir CGMPNIS test Kdoré plaSds tiént itoftie K 2 &
appropriate math courserhis fom also lists pending math transfer credit awards, if applicable.

2. Students with COMPASS scores placing them into MTH 090 anldawadransfer credit for MTH 105
may choosetosignth@/ hat ! { { K ¢ NI yaFTSNI / NBRAG / 2ydevat@at ! Ol y26¢f
registration, Signing this form indicates that the student bassen not to enroll in MTH 090 as placed by
COMPASS and that he/shecepts the transfer credit award for MTH 105.

3. ¢KS AGdRSYy( YdaAd NBGdNY § K RAckaowledgers y{ ({ ¢k ¢TNG NOA FISNI (KNGS RM
during new student registration.

4. The registrar will award the appropriate math transfer credit and filedhe hat ! { { Kk ¢ NF YA FSNJ / NB
/2y FEAOG ! Oly20t SIRARGSHIIEL T RN yMya GiNESI A S FAL So
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For SLS 105: Distarieducation Foundations:
1. BSN completion students may choose to waive SLS 105 if theygbhesessfully completed:
a. NRS 100, ENG 105; and
b. two Aultman College hybrid courses
2. ¢KS adGdzRSyG Ydzaid 2o0itF Ay GKS depiftrar onthe potge dedmitd&Epsior 2 1 A @S NE
to enrolling in the first session of tH&SN completion program.
3. ¢KS aiGdzRSyil akKz2dzZ R NBOdz2NY (KS toOthevatdiehic SdRisodags[stant mnp [/ 2
registrar who will confirm that thappropriate courses have beeompleted with appropriate grades and
signthe form.
4. The academic advisor/assistant registrar will notify the assigned faadltigor that the waiver form has
been completed and accepted and filether A S NJ F2N¥Y Ay (G(KS &0dzZRSydiQa | RYA:
5. Theregistrar will ensure that the waiver is recorded.

Final Exam Scheduling

Theregistrar coordinates the final exam dates and times and posts the schedule on the WiseLine and the college
website. If @ academiconflict in final exam scheduling occurs, thedent is responsible for notifying the faculty
member and theegistrar. Theegistrar will confirm the conflict and work with the Aultman College faculty

member to resolve the conflict.

Grading Scale

Grades are awarded for demonstrated student learrtiaged on course requirementRefer to the course
syllabus for coursepecific grading scale percentage equivalents and to proguaacific academic policies for
minimum grade requirements that must be achieved to ensure progression toward a degreefofimaton on
grades as they relate to Satisfactory Academic Progress (SAP) requirements for finarretdraiol the financial
aid sectionNote that Aultman College does not round grades. (A score of 76.5% on an exam would not be
considered a 77%.)

System of Special Grades

Aultman College degree programs require grades of C or better in pregmaurses and often in math and science
courses. (See program progression requirements for specific guidelines.) In these specified courses, grades of C
below are considered to be failing, requiring the student to repeat the course. Receivingy d&€ow may result

in academic probation or dismissal. (See program progression requirements for specific guidelines.)

AN,

¢2 SyadiNBE (GKS I OOdzNk OENB P2 NRA A (URSyODEt SHDEREYAT AT Sa |
courses which require a C or better as a passing grade. The special grades allow differentiation between what
might be a passing grade in one course but a failing grade in another. Spadis gre as follows:

Special Grade equals Actual Grade
C~ = G
Dn = D+
DD = D
D~ = D-
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This system of special grades will ensure the accurate reporting of grades, earned hours, and Satisfactory Academic
Progress (SAR¥hich in turn will ensure accurate financial aid awards. The special grades do NOT affect Grade
Points (see grade explanation and chart on next page). For additional information, see the college website or
contact the Registrar.

Grades and Grade Point Avage

The table below denotes the grading scale used for general education, developmental, and pspgGific

courses. Grade point averages are calculated using the following system:

Developmental Grade GPA Gen Ed % NRSRAD%
Qourse Grade Equivalent

A* A 4.00 93-100 95-100
A 3.70 90-92.9 93-94.9
B 3.30 87-89.9 90-92.9
B* B 3.00 83-86.9 87-89.9
B- 2.70 80-82.9 85-86.9
C* C+ 2.30 77-79.9 81-84.9
C 2.00 73-76.9 77-80.9
G (C~) 1.70 70-72.9 7576.9
U D+ (DM 1.30 67-69.9 7374.9
D (OD) 1.00 63-66.9 71-72.9
D- (D~) 0.70 60-62.9 70-70.9
F 0.00 0-59.9 0-69.9

S(Satisfactory) N/A N/A N/A

U (Unsatisfactory) N/A N/A N/A

| (Incomplete) N/A N/A N/A

W (Withdrawal) N/A N/A N/A

AW (Admin Withdrawal) N/A N/A N/A

AU (Audit) N/A N/A N/A

R (Repet course) N/A N/A N/A

* (Developmental course) N/A N/A N/A

The grade point average is calculated by multiplying the number of credit hours per course by the grade points
received to yield a total grade point per course. The total grade points are added together, and then divided by the
total number of semester cit hours. In the example below the GPA is 3.40 (23.80 divided bip@ that
developmental courses (demarcated by a 0 in the course numbering system, i.e. 090) do not count toward a GPA.

Qredit Grade Grade Hours | Total Grade Foints
English B 3.00 3 9.00

Math AC 3.70 4 14.80

Total 7 23.80 =3.40 BA
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Developmental Courses

With the realization that students arrive at college with different strengths and skill levels, Aultman College offers
developmental courses designedtielp students develop basic competencies in specific subject areas.
Developmental courses (demarcated by a 0 in the course numbering system, i.e. 090) are designed for students
who need additional basic skills training or academic preparation prior tolargaon 106level courses. A student

must be accepted into an eligible degree or certificate program in order to receive Federal Student Aid (FSA) funds.
Once admitted into an eligible program, a student may receive FSA funds for developmental coufsewprto

one academic year (30 semester hours). A student not enrolled in an eligible degree or certificate program is
ineligible for FSA funds.

The following policy applies to all developmental courses:

1. Placement in developmental courses is mandated by COMPASS testing. Placement in a developmental
course requires that the student successfully complete that course (or its equivalent) before moving
on to the subsequent 100 level course. Be awhee tlevelopmental coursework may affect program
progressionRefer to specific program curriculum guidelines.

2. Developmental courses will be assigned a grade of A*, B*, C* or U. Developmental course grades

do not count toward a grade point avege (GPA).
a. A* B*and C*indicate successful completion of the course.
b. U indicates unsuccessful completion of the course. The course must be repeated with successful
completion in order for the student to progress to H#vel coursework in that area.
c. A sudent cannot receive an incomplete (1) in a developmental level course. Failure to complete
the course in its entirety will result in the automatic assignment of a grade of U.
3. Academic credit (hoursarned) will be awarded fatevelopmental courses that arsuccessfully
completed (grade of A*, B*, or C*). These hours earned do not count toward the earned hours necessary
to completeadegree.
4. Developmental courses are included as part of the Aultman College course repeat and transfer credit
policies.

a kircomplete
G GKS AyadNHzOG2NDa RAAONBGA2Y T | GSYLR2NINE 3INFRS 2F L
issued in the event of unusual, extenuating circumstances and are not encouraged to be used as part of the regular
operations of a corse. Only students who have completed a minimum of 80% of their coursework, but due to
unforeseen circumstances cannot complete remaining work, may request an Incomplete (I) grade from their
instructor.

1 A grade of | cannot be assigned to a course ifstinelent drops or withdraws from the course.

1 A grade of | does not satisfy the prerequisite need of subsequent courses.

I Students may not renroll in a course in which they have an outstanding grade of I.

1 Student progression may be affected.

Studentsorder® (2 | OGADS YAtAGINE aSNBAOS NBjdzSadAy3a Iy aLyO?
Withdrawal and Readmission Policy for information regarding incomplete grade completion requirements and
time frames.

In the event that the studentloes notcompletethe work indicated on the Incomplete Grade Form by the mutually
agreed upon deadline, the temporary grade of Incomplete (I) will automatically become an F, which will be
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circumstances.

OF NOTE: Students who receive an | in the semester they apply to graduate will not be permitted to participate in
graduation and must follow the Incomplete Grade Policy. After that time, students must reapply for gvadarat
complete all graduation/exit requirements before receiving a diploma.

Procedure:

Should the instructor award an Incomplete (1), both student and instructor must agree upon a date when all
coursework will be completed. Next, Section 1 of the IncatgpGrade Form (IGF) should be completed by the
instructor. Copies of the IGF are to be provided to both the student and the Dean/Program Dirittenrk
indicated on the IGF as required must be completed by the mutually agreed upon deadline, whicheao
later than on or before the last day of the next semester (fall, spring, or summer) immediately following the
initial course attempt.

When the student completes the work indicated on the IGF by the deadline, the instructor will complete Section 2

of the IGF and forward to the Office of the Registrar. Copies are to be provided to both the student and the
58Fykt NEANFY 5ANBOG2N® ¢KS A0dzZRSy Q& GNFYyaONRLIG oAff
and its replacement with the gradsarned by the student for the completed course. This grade will be computed
Ayili2 GKS aiddzRSydiQa 3INIRS LRAYG | @SNr3ISO

In the event that the studendoes notcomplete the work indicated on the Incomplete Grade Form by the
deadline, the instructor will complete Section 3 of tl&&- and forward tthe registrar. Copies are to be provided
to both the student and the Dean/Program Director.

Auditing a Course

Students may audit a course with the permission of the instructor andréggstrar. An audited course will appear

2y GKS adGdzRSyidQa | OFRSYAO NBIOEJERESs aksRimed EUEiNGG a go@rse 8NB R A (i
based on availability. The procedure for withdrawing from an audited course is the same as for credit enroliment.
See the fee schedule for course auditing fees.

Course Change Policy

Approximately two or thre weeks prior to the start of each semester, all course enrollments must be reviewed by
deansprogramdirectors. Special attention should be given to any courses with an enroliment of ten or fewer
students. Deangrogramdirectors will also evaluate the miber of students needing a particular course to
determine if another section is needed. In order for a course to be opened, closed, or altered in time/room
assignment, the Opening/Closing/Changing a Course Change Form must be completed 10 calendar days pri
the start of classes. An exception may occur for a clinical group and may be changed up to the official Add/Drop
date due to low enroliment.
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Course Sharing Policy
Course sharing with other higheducation institutions allows Aultman College studetiteopportunity to take
elective coursework that not currently offered at Aultman College.

Aultman College may offer elidee coursework for some degrg@ograms through courssharing greements

with other regionallyaccredited higher education irisiitions. Courses made available througbursesharing
agreements will be transipted as Aultman College credihd will not be considered transfer credit. In all relevant
college communications and publicationsritust be clear which courses avéfered through coursesharing
agreemens and with which institutiondNo coursesharing agreement will be madhat violates current Aultman
College policies.

Repeating Courses

Repeating a course indicates the student is attempting to secure a passing gradeofanse previously failed or

withdrawn. Grades for all courses taken will appear on the official transcript; however, only the last attempt will be
dzZaSR Ay Ot OdzZ I GAy3d GKS aidzRSydiQa Dt! & / 2dzNBS NBLISGAGA;

Maximum Attemptsper Coursgexcept BSN Completion)

Student success is the main priority of Aultman College; as such, it is the goal of the college to create a structure of
course progression. It is of note that any course repeat may affect progression and may reqisesrei by the
program director. Although students may withdraw and repeat coursework, financial aid may be affected by
withdrawing from any course. Please refer to the Satisfactory Academic Progress policy for specific guidelines
regarding course withdraal. A student may withdraw from any course by the established deadline if he/she

meets the following guidelines:

1 A student may have only three attempts per course including the original grade, repeat grades, audits,
and all withdrawals. The most recent geais included in the computation of the cumulative grade point
average.

1 Courses taken at institutions other than Aultman College will not be counted in determining repeat
attempts.

1 A course can only be counted once toward meeting graduation requirements.

1 Afourth attempt may be allowed only with the approval of the Chief Academic Officer, based upon an
academic appeals process, which requires documenting serious extenuating circumstances. Students who
want to pursue an appeal should see the Academic Appeadess in theollegecatalog.

1 Readmission to theollege after dinal dismissal begins theepeatprocess anew. Maximum attempts in
the Satisfactory Academic Progression (SAP) policy still applies to readmitted students. The Transfer
Credit Polictill applies to readmitted students. The Admissions requirements must be met for
readmission.

BSNCompletion Maximum Attempts per Course

Although students may withdraw and repeat coursework, financial aid may be affected by withdrawing from any
course.Students are directed to the Satisfactory Academic Progress Policy, located in the Financial Aidfection
this document.
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A student may withdraw from any course by the established deadline if he/she meets the following guidelines:

1. A student may have onlyvo attempts per BSN Completion nursing course including the original grade,
repeat grades, audits, and all withdrawals. The most recent grade is included in the computation of the
cumulative grade point average.

2. Courses taken at institutions other thamlléman College will not be counted in determining repeat
attempts.

3. A course can only be counted once toward meeting graduation requirements.

4. A student who has withdrawn on his/her second attempt is not eligible fammliment.

Academic Standingnd Acalemic Probation

Good Academic Standing

A minimum cumulative GPA of 2.00 is considered good academic standing at Aultman College. Please refer to the
programprogressiorpolicy section of prograrspecificacademicpolicies for minimum grade requirements tha

must be achieved to ensure progression toward a degree.

Academic Probation
A student with a cumulative GPA less than 2.00 at the end of any semester (session for BSN Completion students),

or in any specified course as designated in the Program PragmeBslicy, will be placed on academic probation.
Students on academic probation are strongly encouraged to access all learning support services offered by the
college. Students on academic probation are not permitted to hold or run for office in anyrgtadgnizations.
Students placed on academic probation have one (1) semester (one (1) session for BSN Completion students) to
bring the cumulative GPA to 2.00 or better. Students not meeting this requirement will be academically dismissed
from the college

Academic Honors
Aultman College recognizes student academic achievement with several types of academic honors as described
herein. When an academic honor utilizes a grade point average (GPA), those values will not be rounded.

Semester Honors
StudentsY @ 68 NBO23ay Al SR F2NJ I OFLRSYAO | OKASGSYSyil 2y SAGKS
of fall, spring, and summer semesters. The guidelines are as follows:

t NB & A R SSfuiledticonfpletél credits or morend earn a semester GPA400

5 S|y Q &tudpnis &dimplete a minimum of 6 credits and earn a semester GPA €3.3%0
*Note: Students enrolled in session will be honored at the close of the full semester.

Graduation Honors
Students are eligible fdratingraduation honors baskupontheir cumulativeGPAas listed below:
Summa cum laude€Zumulative grade point average of 3:8@0* upon graduation

Magna cum laudeCumulative grade point average 3:8179* upon graduation
Cum laudeCumulative grade point average 3:3060* upongraduation

Honor Societies

Honor societies recognize student academic achievement by inviting students to join local chapters. Membership is
optional for students. Student eligibility is determined by criteria set at a national level, and societies may be
program specific. Aultman College has chapters of the following honor societies:
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Phi Theta Kappa (PTK) Honor Society

Students who have a cumulative GPA of 3.60 after completing at least 12 credit hours are eligible to join
the Beta Sigma Theta chapter®TKPTKis the largest tweyear honor society in the world. Information
about the organization is available atvw.ptk.org

A cumulative GPA of 3.50 must be maintained to remain in good standing. Failure to maintain the
required cumulative grade point average will result in the member being removed from good standing as
stated in the Phi Theta Kappa Constitution and Bylaws, Chapter 1, Section 3. Failure to meet good
standing requirements as stated in the Phi Theta Kappiastitution and Bylaws will cause membership

and all membership privileges to be revoked.

Lambda Nu National Honor Society

To be eligible,tsdents are required to be enrolled in the Associates of Science in Radiography (ASR)
program have completed 5 credit hours in the professional program at Aultman Coledehave a
cumulative GPA of 3.5 or higher. Lambda Nu is a national honor society for the radiologic and imaging
sciences. Information about the organization is availabknatv.lambdanu.org

Procedure:
Semester Honors
1. The registrar will determine honors after final grades are received fosémeester (via CAMS report).
Honors will be assigned to students svimeet the criteria describedbove.
2. ¢KS NBIAAGNI NI IGdlF OKSa GKS | LILRRILIBEF fSaKpyalNh R2
academic record for that semester.
3. The registrar notifies the student and public relations/marketing ofttbaors distinction.
4. The public elations/marketing area completes a press release for hoditinctions for that semester.

Qx¢
o
- 4

Graduation Honors
1. The registrar will determine honors after final grades are received fosémeester of graduation (via
CAMS report). Honors will be assignedtodents who meet the criteria described above.
¢KS NBIAAGNI NI FGial OKSE GKS | LILsddeNdreciréd K2y 2NB RA&GA
Students are notified of their graduation honors distinction at the timgrmafduation.
The public relations/markétg area includes graduation honors in thp@duation press release.
As part of graduation:
T I12y2NB gAff 0SS 2y GKS adGdzRSyidQa RALX 2Yl
T 12y2NBA ¢sAff 0SS y20SR Ay GKS LINRPINIY ySEG G2 GKS
I Students who graduate with honors will be given cords.

arLOD

HonorSocieties

1. The registrar determines eligible students at the close of fall and spengsters. Eligibility is
determined by honor society criteria (see above).

2. The student life coordinator notifies eligible students.

3. Students have sixty (60) daysaocept or decline the invitation kyotifying both the society and the
student life coordinator.

4. The student life coordinator maintains a list of students who wilinoiicted into honor societies.

5. Students are inducted into the appropriate honor societyidg the FalAwards Convocation.

Voluntary Withdrawal

Students who voluntarily withdraw from the college mayenter without reapplicatiorwithin two consecutive
semesters/four sessits (including summer) followingithdrawal. After two consecutiveemesters/four sessi@)
the student must reapply ancheet all admission criteria in effect at the timeénig policy does not include ASR
students who have started program specific courses.
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Definitions:
1 Withdrawn: the student is not enrolled at Aultman @gje
1 Dismissed: the student is dismissed from the college and ismailed at Aultman College
1 Enrolled: currently enrolled in courses at Aultman College

Withdrawal from the College
A student may withdraw from a course or the college through the deseghdate indicated on the academic
calendar.

1. If a student withdraws from all courses during the term/semester, that student may be eligible for a
partial tuition credit based on the current refund schedule.

2. Students who withdraw from all courses priorttee end of the term/semester may be subject to the
return of federal and state aid for the current term/semester and may risk the loss of future federal
and state aid (see Title IV Refund and Satisfactory Academic Progress (SAP) Policies).

3. Students who fdito notify the college of their intent to withdraw are held responsible for all tuition,
fees, and charges owed to the college and will not be eligible for any refunds or credits.

4. Failure to attend and/or to notify a school official of withdrawal fromsskes does not constitute an
2FFAOALE Yy20AFAOFIGA2Y YR YI@& NBadzZ G Ay |+ FAyrf 13
the end of the term/semester

*** For more information, refer to thewithdrawal/Refund Policyand Withdrawal and Return of Feeral Aid
(Title IV Refund Policyih Financial Section***

Administrative Withdrawal

Aultman College may at any time require the withdrawal of a student when it is believed that such action is in the

best interest of the institution or the student. TkeA § KRNI g € O2dzZA R GF 1S LXFOS & | N
O RSYAO adGlkyRAYy3IT 2N 3SySNIf Ay¥FtdzSyOS GKIFG 'dz dYly O:
sake of the college. Such action will take place only after careful consmetpertinent information.

A student can baedministrativelywithdrawn including, but not limited tathe following circumstances:
a. Lack of attendance.
b. Inappropriate conduct as defined by college policies.
c. Unsafe clinical performance as defined by progistemdards.
d. Mid semester dismissals.

Students who are administratively withdrawn will have a W/AW grade on the d¢rgptdor the relevant courses.

Refund Due to Withdrawal

The collegeQrefund policy and the date the completed Change in Registration Form isreturned to the Academic
Advisor will determine tuition refunds. See the Withdraw/ Refund Policy. Achange in registration fee will not be
assessed when withdrawing from the ollege.
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Reenrolling after Withdrawal
A student reenrolling to AultmarCollege must reapply for admission and meet admission criteria in effect at the
time of reapplication.

Dismissal from the College

A student may be dismissed from the college for academic and/or financial reasons, or through any violation of the
student onductpolicies Any student being dismissed will be notified by the college and must cease attending
classes. The student may need to seefihancialaid administrator to complete paperwork if the student is

receiving financial aidRefer to the finanaal aid policies in this catalog for more information. A student who is
dismissed from the college is not entitled to reimbursement of tuition and fees.

Readmission after Dismissal

A nondegree seeking student who has been dismissed from the collegeesil to reapply if he or she wishes to
return to classes at Aultman College. Students enrolled in a degree program should refer to the pspgrdiic
academicpolicies for information regarding radmission after dismissal from a specific program.

Academic Appeal Process

Students have the right to appeal a grade or academic decision that they believe has been made in error or is
unfair. The student should first try to resolve the matter informally by scheduling a meeting and having a
discussion withlte course faculty who are directly involved. This informal process should be initiated within 48
hours of the incident or of receiving the grade (excluding weekends and holidays.) If there is a question concerning
an assigned test/quiz/paper grade, the dant should provide written documentation why the grade is

unacceptable. If the concern is a test question, documentation should include citations from two scholary, peer
reviewed resources (such as textbooks).

Grade changes will be individually assessed and a decision will be forwarded to the student by the course faculty. If
a satisfactory resolution cannot be achieved, the student may initiate a formal written appeal tiivis®ndean.

Formal Written AppeaProcess
The formal written appeal process must be initiated within seven calendar days of the meeting with the faculty
YSYOSNI 2NJ 6KS ad0dzZRSy Q& NARIKG G2 FLIISKE dikifohdestdS o6 S
the time of initiathg the appeal as to whether he/she should continue attending class. The written documentation
contained in the appeal must include:

91 Date letter of appeal is submitted

Student name

Course name, course number and semester
Faculty member name

Date of the medng with the faculty member
Reason for further appeal

Desired outcome

=A =4 =4 -4 -4 4
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The student or faculty member may request a discussion of the appeal with the parties specifically involved, either
individually or together, as deemed appropriate by tlieisiondean. Thedivisiondean will request
documentation of the meetings between the student and faculty member.

Thedean may select an academic committee to evaluate, review, and recommend a decision based on the
O2YYAGGSSQa AgeshSvil ievied laliidéuthehdtiorn; Kerds, policies, and procedures to determine

the final decision. Thdean will notify the student and faculty member in writing of the final decision within 14

calendar days of thdS I y Q& NBOSALII 2F (KS & dztf SediviSiegndeanNil beifiSay, | LILIS | £

b20SY LYFT2NXIGA2Yy NBIFINRAYy3I ad0dzRSyid O2yOSNYyak3INRSOIyOS:
However, individual identities are shielded.

Degree Audit
Students are advised to utilize tliegreeaudit tool, available on the WiseLine, to assess their progress in fulfilling
LdzZA GYlLy /2ffS3SQa RI&EERBANBIARNSYERAODIEKSGKS a0GdzRSY (Q:
sophomore, junior, senior) at the top of the page, and lists the courstsdent has taken, is in process of taking,
and has left to takéroken down by areas of study (Arts and Humanities, Nursing, Radiography, etc.). The report
indicates a course status for each course a student has taken. Course statuses include:

1 Cc¢Completd
R¢ Remaining
TCc Transfer Completed
Inp ¢ In Progress
Ec Extra Course
Repeat

=A =4 =4 -4 A

In thedegreeaudit, the important thing is to ensure that the credit hours completed and the credit hours left to
complete are accurately reflected in tlsemmary of each curriculum section. Anyone having difficulties
understanding his/hedegreeaudit should make an appointment with an academic adviothe degreeaudit is
inaccurate, contact theegistrar immediately.

Graduation
Each student has the sponsibility to be aware of and meet the college requirements for graduation. Students are
encouraged to utilize thdegreeaudit function available on the WiseLine. All college assessment activities,
program curriculum requirements, service learning regmients, program residency requirementmancial aid
exit counselingand financial obligations must be met prior to graduation. Upon satisfactory completitresé
requirements, the students will be awarded a diploma and#icialtranscript from Altman College. During the
program, students will receive assistance with the application for the examination for certification and/or licensure
as appropriate.
1 Prior to graduation, students must complete:
0 Graduate Exit Survey
9 Prior to graduation, studentswust return:f
o ID badge
0 Laboratory or course equipment
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o Library books
o Programspecific supplies (if applicable)

Students who do not return the above listed items will be charged a fee to cover the replacement costs.

Residency Requirement

In order to graduate with aassociate degree from Aultman College, 41credit hours must be completed at

Aultman College.

Ly 2NRSNJ G2 3ANIRdzZGA2Yy G6AGK F . OKSt2NRna 2F {OASyOS Ay
be completed at Aultran College.

Service Learning Requirement

l'a LI NI 27F | gHieiaiucdtion philbdoghy §raldates are expected to exemplify certain core
abilities that are addressed through their academic experience. One of these core abilities is to rhaileetd

civic responsibility. As such, Aultman College believes in the relationship between academic learning and
community involvement. Therefore, Aultman College students are required to comjei®urs of volunteer

service learning for each degreeqgram prior to graduation Service learning opportunities are presented
throughout the academic year or students may submit personal volunteer experiences for service learning credit.
Detailed information on theervicelearning requirement is availablenahe WiseLine

Transfer Credit

Transfer credit analysis is conducted after a student is accepted into Aultman College. Only official English
language transcripts will be reviewed to determine which course(s) from previously attended educational
institutions will transfer. A transcript is considered official when stamped with the official school seal, signed by
the appropriate school official, and received in a sealed envelope from the originating institution.

Typically, previous coursework will be accaptes transfer credit, provided that:

I The credit was awarded by a pestcondary institution accredited by one of the six regional accrediting
associations

1 Math andscience courses must be completed with a B B4 better; all other courses must be
completed with a C (20) or better. Coursework from a postsecondary institution not accredited by one
of the six regional accrediting associations will be considered on an individual basis through course to
course validation. Exceptions can be made byrggistrar in consultation with thdean/program
director. Equivalency will be determined through a comparison of course syllabi by the appropriate
personnel.

For individuals with experience in the armed forces of the United States, the National, Guanekserve
O2YLRYySyi{i>x (GKS LINRPBINrY akKkff NBOASHG (GKS AYyRADGARdZ f Qa VY,
any of the military education or skills training is substantially equivalent to the curriculum established in Chapter
47235 of the Alministrative Code and award credit to the individual for any substantially equivalent military
education or skills training.

91 Transfer credit awards become FINAL three (3) weeks prior to the expected graduation date. All

submissions and appeals must be gated prior to that final date.
1 Aultman College does not accept transfer credit for developmental coursework.

1 Math andscience courses must be completed with a B@3.or better; all other courses must be
completed with a C (R0) or better.

1 If a studentdoes not complete a preequisite course with a C or better, a higher level course cannot be
used for transfer credit.
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91 For evaluation purposes, courses must have the equivalent content as determined by catalog course
descriptions, or evaluation by deparémtal faculty, in order for the student to receive transfer credit.
Resources such as past catalogs, course descriptions, and course syllabi may be acquired and used.
Content is based on the catalog and course description for the specific term duringtivhistudent
completed the course.

o Evaluation of courses NOT part of the current transfer credit equivalency list will be completed
by theregistrar and/oracademicdivisiondirectors who are responsible for determining course
content matches. Resourcescuas past catalogs, course descriptions, and course syllabi may be
acquired and used.

1 Transfer courses must match or exceed the semester ctedit requirement for Aultman College
courses; for example, 5.0 and 4.0 quarter crdditr courses will be coidered equivalent to a 3.0
semester credithour course.

1 Transfer credit may be granted for coursework completed at other institutésrtsthe following exams:
advanced placement (AP) coursework, GIIEFST, or UExcPlease refer to the Aultman College Transfer
Credit Equivalencies (located on the webgit®://www.aultmancollege.edu) for specific details.

' 6 NRSR (NI} yaFTSNI ONBRAG 3 NltiReéh LollégdlBanshliBtThbveei they 2y (0 K &
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Associate Degree Programs
Please note the following rules regarding transfer credit:
1 The collegeesidency requiremenstates that 41credit hoursof anyassociate degree programust be
completed at Aultman College.
1 Math and science courses must be completed within seven (7) years of the semester date of the request.
Nursing courses must be completed within three (3) years of the semester date of thestequ
1 Math andscience courses must be completed with a B (3.00) or better; all other courses must be
completed with a C (2.00) or better.
91 Transfer credit cannot be denied based on a COMPASS test score.

Aultman College reserves the right to determine tloeeptability of transfer credits in accord with its regulatory
bodies andcollege policies. Acceptable transfer credit must reflect the content and chewit requirements set
forth by Aultman College, both for general education and specific prograntadf.sThis policy is not a guarantee
of transfer credit to be granted for any course. Courses accepted from other institutions, along with &P
DSST, and UExedams, are subject to revision on an annual basis; therefore, Aultman College resertightthe
to change, at any time, and without notice, the criteria for awarding credit in any or all subject areas.

BSN Program
Please note the following rules regarding transfer credit:
i For a BSN degree, 120 credit hours are required to graduate from AulDoiege. Thirtyywo (32) of

those credits are granted for an active unencumbered RN license. Students must complete $ixgi21)
additional credit hours of nursing coursework in the BSN curriculum.

1 Students must complete sixtyo (62) credit hours ofieneral education coursework, all of which is
available at Aultman College. There is the opportunity to transfer in fifty (50) of thosewixt{62) credit
hours.

1 A maximum of 82 transfer semester credit hours toward a completion degree can be granted in
accordance with the Aultman College residency requirement, which states that 38 credit hours must be
completed at Aultman College.
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1 We will accept general education coursework with no time limitations on the completion of those
courses.

1 A grade of C or begr must be achieved in order for the student to receive transfer credit.

Thecollege grants credit by examination, on a limited basis, through AP, DBBR,and UExcel exams. Students
must meet the American Council on Education (ACE) recommemddit-granting scores for AP, CLEP and DSST in
order to earn the credit. UExcel exams receive letter grades and credit will be awarded according to the Aultman
College transfer credit policy.

' NRSR GNI yatTSNI ONBRA G 3INJI RS &olldgatanstif;howeveriitleRarengt G KS a i
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Procedure

1 Transfer credit will be evaluated ONLY after a student is accepted to Aultman College with final credit
awards being made three (3) weeks prior to tected graduation date. All submissions and appeals
must be completed prior to that final date.

1 The student submits all relevant official transcripts to Admissions for transfer credit consideration.
Courses to be considered for transfer credit must agppen the transcript from the original institution
from which the course was taken.

After the student is accepted to Aultman College, thgistrar evaluates the transcript.

0 Theregistrar crosgeferences the current transfer credit equivalencies list wth transcript
and grants credit for exact matches.

o If theregistrar cannot determine the match, the appropriate faculty member will evaluate the
course based on course outcomes.

1 Once credit is granted, theegistrar enters data into the student informati management system. For
credit granted from norequivalency institutions, data is additionally entered into an internal tracking
spreadsheet.

1 A Statement of Student Transfer Courses is generated and the student is notified of the results.

1 If the studentdisagrees with the awarding of transfer credit, he/she must completeatipeal procedure
no later than three (3) weeks prior to his/her expected graduation date (see Appeal Procedure below)

Appeal Procedure:

Following the evaluation of a studetranscript from another institution, Aultman College shall provide the

student with a Statement of Student Transfer Courses. At the same Ainianan College will inform the student

2F GKS AyailAldziadsfeOdeditinthaddppéals preaNPrédénzed fdr transcripted academic
courses onlyThis process is muliievel and responses will be issued promptly.

In the event that a student wishes to appeal a course transfer decision rendered by the Office of the Registrar at

Aultman College hte student shall follow the process herein:

1 If the student disagrees with the awarding of transfer credit, he/she has, at the latest, until three (3)

558148 LINA2N) (2 G(GKS &idRSyidiQa SELISOGSR 3INI RdzZ GA2Y RI
1 The studenshould complete the Transfer Credit Evaluation Request Form which is found on the college

website fttp://www.aultmancollege.edu).
1 The completed Transfer Credit Evaluation Request Form should be subwmittedourse syllabi to the

Office of the Registraihe appeal form will be delivered to tivecepresident ofacademicaffairs. The

student is advised to keep a copy as a personal record.

9 Thevice-president ofacademicaffairs will reevaluate the course($pr which the student is requesting
reconsideration in consultation with thédean/programdirector. Once the reevaluation is completed, the
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student will be notified of the final decision. This process should be completed kadthimistration
within two (2) weeks of the date of the receipt of the complete appeal request including syllabi.

Transient Student Policy
Please read this overview carefully before completing the Transient Student Authorization Form. This form can be
found on the website or is avable in the main office.

While enrolled in a degreseeking program at Aultman College, a student may take a maximum of 6 credits as a
transient student at another college, provided the student follows the guidelines outlined below. If the student
does na adhere to these guidelines, tharedit is not eligible to be counted as transfer credit unless the student
voluntarily withdraws from the college and reapplies. The student is then subject to meeting the admission and
residency requirements in place atdt time. These credits will be included in the total number of transfer credits
allowed.

BSN Completion Program students are not permitted to take any uigpet nursing coursework as transient
students.

Requirements Allowing Aultman College Student$a&e Transient Course Work:
1 Students must have an Aultman College cumulative GPA of 2.0 or better and be in good academic
standing.
1 Classes cannot be taken for degree credit at another institution if they have been attempted previously at

Aultman Collegéncluding withdrawal.

1 The content of each course to be taken elsewhere must correspond to that of an ACNHS course required
in the student's degree program here.

9 Students must obtain prior written approval by completing the Transient Student Authorizaifom F
before taking coursework as a transient student. Only approved coursework will receive transfer credit at
Aultman Collegefailure to obtain this required approval may prevent the acceptance of such credits by
the college.

1 Students may not take a co@ss a transient elsewhere in the same semester the course is offered at
Aultman CollegeExceptions may be made for students in extreme circumstances that affect progression.
Exceptions must be requested in writing by the student, reviewed and signed by the Academic Advisor,
and approved by the Vice President of Academic Affairs.

9 Transient cedits will not be included in the GPA, only hours earned will be calculated.

9 Tuition and fees for the transient coursework are the responsibility of the student and must be paid
FOO2NRAY3I G2 GKS @graridrayd aoKz22ftQa LRftAOASa | yR

1 Credit will not begranted for transient work until official transcript received by Aultman College Registrar.
Awarding of credit is defined by Aultman College Transfer Credit Policy and Procedure.

1 Federal regulations prohibit students from receiving Title IV (federalpfiahaid funds from more than
one institution during the same semester. If eligible for federal aid, a consortium agreement is needed
before any funds are disbursed by the home institution.

Procedure:
1. Student completes Transient Student Authorization Féarailable on website and in main office).
2. Student returns completed Transient Student Authorization Form to the registrar.

3. If request is not approved, student is notified of denial and informed that transfer credit will not be
awarded for course.

43

LINE



4. Uponreceipt of approval of request, student registers and completes transient coursework at other
institution.
5. Upon completion of course, student has official transcript sent to the Aultman College registrar.

Credit by Exam Institutionally Administered

Eligibe students may earn credit for designated Aultman College courses through successful completion of a Credit
by Exam (Institutionally Administered) (CBE). CBE is not available for courses for which CLEP or other external
exam mechanisms exist.

Exams are aoprehensive in nature, represent coverage of all course competencies, and are designed to assure
that successful performance indicates student mastery equivalent to that expected upon completion of the full
Aultman College course. Students must preparetierexam on their own and are not eligible for tutoring, study
guides or faculty support prior to the exam. A current list of eligible courses, CBE request form, exam calendar,
passing test scores, and related fees are available on the college website.

Credit awarded via CBE will be:

f NBFfSOGSR 2y (KS aiddzRSyidQa !'dzZ GYly /2f€tS3S (NI yaONR
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1 counted toward the Aultman College residency requirement

1 and capped at a maximum akg6) semester credits.

A nonrefundable, nortransferrable fee is charged for each exam. Students who are absent for the CBE at the
designated testing time forfeit the fee payment. Should the student fail the CBE, the exam fee will not be applied
toward the tuition for the course.

To be eligible to take a Credit By Exam, a student must:

1 have met all program admission requirements, including all transcripts on file.

1 be currently enrolled as an active student in the applicable Aultman College program

1 beingood academic standing, with a 2.0 GPA.

1 be otherwise eligible for enroliment in the course (e.g., met placement and prerequisite standards and is
within the allowable number of course attempts, etc.).

1 not be currently enrolled in the course.

1 not previously have attempted or audited the Aultman College caurse

1 not previously have attempted to challenge the course via any credit by exam.

1 have completed the Credit by Exam Request Form.

1 have paid the exam fee.

Exceptions to these eligibility requirents must be approved by tivice president ofacademicaffairs.

Intellectual Property

Aultman College aims to create an environment that encourages research and scholarship amongst faculty,
students, and staff. The advancement of scholarship can leadighéd products such as journal articles, books,
software, or inventions. Aultman College is currently developinoeaiectualproperty policy to define

authorship rights for products generated in affiliation with the college. Students will be updated when the policy is
complete. In the meantime, students involved in research who have questions abountelectualproperty

rights may affect them should consult their instructor or program director.
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Recording of Lectures

In order to ensure the rights and privacy of others, permission must be obtained from the course faculty in the
classroom to record class sessions. Other studientise classroom must be notified that the class is being
recorded. A student who is recording a lecture must accommodate any request from other students or course
faculty that a question/comment not be recorded. Recording is not permitted during testiarrgview and in

other situations as deemed inappropriate by faculty. Students with a disability that necessitates the use of a
NBEO2NRAY3I RS@GAOS &K 2cidfABconmddafiogsgprodedures. O2f f S3ISQa { LIS

Student Records
Aultman College maintains records for applicants, dismissed students, withdrawn andretied students, transient
students, and graduates The official permanent record, financial record, and health servicesrecord are also
maintained. Sudent records specificaly indude, but are not limited to, admission requirement data, level of
achievement, transcripts, dsciplinary reports, and other pertinent documents.

Recordsare kept bythe registrar. Academicrecordsare maintained with the program of study. Financial aid records
are maintained acordingto the five-year federal guicelinesand are then destroyed. Hedth servicerecords are
maintained acordingto the policiesand proceduresof the Heath ServicesDepartment.

Aultman College maintains a Record Retention Policy and Procadcoeding to The Family Educational Rights

and Privacy Act [FERPA] [20 U.S.C. § 1232g; 34 CFR Part 99]), the American Association of Collegiate Registrars and

l RYAdaAz2ya hFFAOSNRZI !'!/w!hQa wSGSYyGAzy 2c¢tords,dr@2 NR&Z Ddz
the Federal Student Aid Handbook, Recordkeeping and Disclosure. The full Record Retention PBloyeaiule

is available on the college website and/or a print copy mayeljeiesed at the main office

The Family Educational Rights and Privacy Act (FERA) of 1974 as amended, known as the Buckley Amendment,
affords students certain rights with respec to educational records. Theserights incdude:
I Theright to insped and review the studentQeducational recordswithin 45 daysof the day Aultman
College receives arequest for access.
1 Theright to request the amendment of the student@ educational records the student believesto be
inaccurate, containing misleading information, or in violation of the student@privacy rights.
9 Theright to consent to disclosuresof personal identifiable information contained inthe student@education
records, except to the exent that FERA authorizes dsclosure without consent.
1 Theright to file a complaint with the U.S Department of Education concerning alleged failuresby the
Aultman College to comply with the requirements of FERA.
The Name and Address of the Office that Administers FERPA is:
Family Policy Compliance Office
U.S.Department of Education
400Maryland Avenue, SV, Washington, DC 202024605
www.ed.gov/policy/gen/quid/fpco/ferpal/indexhtml

The full policy, induding exclusions and exceptions, is available on the Aultman College webste. Records will be
reviewed by the student in the presence of the Registrar or desgnee. Records may not be amended or deleted

during thismeeting. The student shall be advised of his/her right and the procedure for challenging any portion of
the mllege record that the student believesto be inaccurate, misleading, or otherwise inviolation of the student@

privacy rights.
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Release of Student Information

Directory information regarding the student will be provided to the public upon request unless a student files a
request with support staff asking to be excluded from the directory or from any other requests for open
information from outside entities. Theequest should be submitted prior to the 12th day of class of the starting
semester. A request to withhold information may be submitted after the stated deadline for a semester, but
information may be released between the deadline and receipt of the reigiée file of the student who has
asked to be excluded will be flagged until the student requests the flag be removed.

FERPA prevengcesgo and release of nopublic (nondirectory) information such as educational records (or

any personal identifia® A Y F2NXIF GA2Yy (GKS& O2ydl Ay (Howelel féderditlaw G KS &  dzR S
LISNY¥AGAE | 0O0Saa G2 &dzOK AYyF2NXNI GA2Y SsAGK2dzi GKS &addzRSy G
individuals. These include the following:

1 School officia, including faculty, who have a legitimate educational interest in the records.

9 Officials of another school, upon request, in which a student seeks or intends to enroll.

1 Certain officials of the U.S. Department of Education, the U.S. Department of Défieidez Soloman
Amendment), the U.S. Comptroller General, and state and local educational authorities, in connection
with an audit, or certain state or federally supported education programs.

1 Financial aid, as necessary to determine the eligibility, amougbnditions of the financial aid, or to
enforce the terms and conditions of the aid.

1 Accrediting organizations in order to carry out their accrediting functions.

1 Organizations conducting studies for or on behalf of tbkege.

1 Parents, ithe student sa dependent as defined in Section 152 of the Internal Revenue Code.

1 Appropriate parties in a health or safety emergency.

I To a court in which the school is defending itself against legal action initiated by a parent or eligible
student.

1 By judicial ordepr lawfully issued subpoena.

I To the alleged victim of a crime of violence or a ffiortible sex offense where the alleged perpetrator is
subject to formal disciplinary proceedings conducted bydbiéege.

The Aultman College Record Retention PolicyRmttedure is available for examination in the college office,
along with copies of the FERPA Act and federal record regulations.

Official TranscripRequest

Students may submit a written and signed request for transcripts frontdtlege website. The ragpst will be
processed once the transcript fee is received. A transcript will not be released if a student is indebted to the
college.

Review of Records

A student may request, in writing, the opportunity to inspect and review his/her records. The request should be

made to theregistrar and must specify records to be reviewed. The request to review the records will be granted

within a reasonable amount ofrhe, but not to exceed 14 days after the request has been madecdilege

NEaSNPSa (GKS NARIKG G2 fAYAG I addRSyiQa loAaAfAle G2 NBOG,
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statements of recommendation to the extent such limitations are ¢stest with the Family Educational Rights

and Privacy Act (FERPA) of 1974. Records will be reviewed by the student in the presencegisttiae or

designee. Records may not be amended or deleted during this meeting. The student shall be advigkdrof his

right and the procedure for challenging any portion of todlege record that the student believes to be

AYl OOdzNY S YAatSFEFRAYIZT 2N 20 KSND A doflegerfglongthe2 £ F G A2y 2F
requirements pertaining to the accessspection, and review of student records, in accordance with the Family

Educational Rights and Privacy Act (FERPA) of 1974.

Name and Demographic Information Changes

If a student needs to update a change in address, telephone number, legal nanagl, &dress, etc., he/she
should complete a Change of Information Form from ittein office or submit a written and signed letter
requesting such changes. Tedlege will not update demographic information without a signature of
authorization. For legal naméanges, include a copy of the né&acial Security card.

Verification of Student Identity in Online/Distance Education (DE) Courses

In compliance with the federal Higher Education Opportunity Act (HEOA), this policy sets forth procedures to verify
that students who register in credibearing online/distance education (DE) courses are the same students who
participate in, complete, and receive academic credit for the courses.

Student identity is verified through one or a combination of the following methods:

1 An Aultman College email with secure login and password issued to all students and used as the primary
method of communication between the student and college faculty/staff
1 Anindividual secure login and password for online/DE course access in thedeaamagement system
Faceto-face proctored assessments and examinations, and/ or
1 Other technologies or pedagogical practices that are effective in verifying student identity (e.g., reviewing
student writing samples, monitoring and participating in disiois groups, identifying parameters for
INRdzL) 62N] = RA&AOdzaaAy3d (GKS O2ftftS83SQa | OFRSYAO AyidSH
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The college fully complies with the requirements of the Family Educational Rights and Privacy Act (FERPA);
therefore, any nethod used to verify student identity must protect the privacy of student information. Personally
identifiable information collected by the college may be used as the basis for identification and verification. For
example, if a student requests a resetsaicure login/password information, he/she may be required to provide

two or more pieces of information for comparison with data on file, or to visit campus in person with a photo ID or
other acceptable verification document.

Student identity in an online/B course is primarily verified with a collegevided secure login and password. It
may also be verified through online exams administered via proprietary, secure login software and@mpos
proctored exams.

For faceto-face proctored exams, studentsust provide an Aultman College or state issued photo identification
card. Students who cannot verify identity with one of these documents will not be permitted to take or make up
the exam and will receive a failing grade.
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Students enrolled in online/DHasses will receive exclusive learning management system (LMS) login/access
credentials including, but not limited to, username and password. Students are responsible for protecting the
security of all their login/access credentials and will be held adednla for all activity on their accounts.
Prohibited student conduct inctles, but may not be limited to:

9 Sharing or making public your login/access credentials
1 Allowing another person to use your login/access credentials
f  Attempting to discover another &N a f 23Ay kI O0S&da ONBRSyGAFfa 2N 3l Ay
LISNE2y Qa FAES& 2N SYI Af
Participation in such behaviors is a violation of college policy and subject to disciplinary action as defined in such
policies.

Academic leaders amesponsible to make faculty aware of this policy and ensure that they comply with its

provisions. Faculty teaching courses utilizing the LMS (e.g., LMS supported, hybrid, and online) hold primary
responsibility for the compliance of their individual cowsseith this policy. For example, they are expected to

design courses that support academic integrity with a variety of assignments and assessment instruments. They
must be vigilant about changes in student behaviors that could indicate a breach of acadesyity (e.g.,

sudden shifts in academic performance; changes in writing style and/or language use in discussion groups or email,
etc.) and report issues promptly to the appropriate dean/program director.

Definitions:

Proprietary, Secure Logi8oftware¢ Online test administration software that can only be accessed with a secure,
unique password and username

Online Course; Any course that delivers 75% or more of its content online.

Secure Logim A unique username and password for student asdesonline college or course material. Students
must provide their complete and true identity information in any identification process.

Proctored Examinationg A faceto-face exam overseen by an impartial individual (proctor) who monitors or

superviss students taking an exam. The proctor ensures the security and integrity of the exam process. Proctored

exams (dates, times, locations) must be communicated to students in the course syllabus.
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ACADEMIC PROGRAMS

General Education

Associate of Science idealth Sciences (ASHS)

Occupational Outlook:

The ASHS degree provides a general education core curriculunoaeards a broad range of health casdated

topics, creating a solid educational foundation on which graduesesbegin to build their healthace careers. An

as®ociate degree in health sciencaffords students the abilityo work in a number of health carelated positions

not requiring a license (e.gg health careadministration, medical secretary, interpreter, aging and human
developmentabparaprofessional, human services, nprofit professional, etc.). The ASHS degree is best suited for

studerts who are interested in health calmit have not chosen a specific career path, those who are already

working in the industry and are exploringtfeS Ei OF NESNJ aiGSLE 2N GK2a$ LIX I yyAay3
degree.

ASHS Program Outcomes:

1 Apply ethical standards to evaluate cultural and diversity issubegaifth caresettings.

1 Integrate critical thinking and problem solving in various contexts by collecting, analyzing, and/or
interpreting information.

Relate to others through effective, professional oral and written communication.

1
1 Prepare for employment and/or continued studythe evolvinghealth carendustry.

ASHS Program Progression Policy

Academic Probation
A student in the Associate of Science of Health Sciences (ASHS) progranpladebdeon academic probation for
the following reasons:
1. Receiving a cumulative GIR&s than 2.00 in any semester
2. Receiving less than a C (2.00) in any required courses, whitiktadein the degree summary in the
college catalog
3. Receiving an F in any course

Academic Dismissal
A student on academic probation for taconsecutive semests will beacademically dismissed from the program.

Students who have received an academic dismissal from the ASHS progreligibte to reapply to the program
after one calendar year from thentie of theirdismissal.

*Of Note
Other programs may havegher grade expectans for some math and scienceurses.
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Graduation Requirements

A minimum of 60 credit hours

39 Required Coursework credit hours
21 Elective credit hours

Residency course requirements fulfilled
16 Service Learning hours completed

=A =4 =4 4 -4

Associate of Science in Health Sciences (ASHS) Curriculum
Required Coursework

Course Title # of Credits

SLS 105 Distance Education Foundations 1

CSC 105 Introduction to Computer Science

ENG 105 College Composition

MTH 105 College Algebra

MTH 205Statistics

PHL 104 Medical Ethics

PSY 111 Introduction to Psychology

SOC 121 Introduction to Sociology

BIO 205 Anatomy and Physiology |

BIO 205L Anatomy and Physiology | lab

BIO 207 Anatomy and Physiology Il

BIO 207L Anatomy Rhysiology Il lab

CHM 105 General Chemistry

CHM 105L General Chemistry lab

HSC 110 Introduction tdealth Care

WWRWRPWERPRWWWWWWww|N

HSC 120 Language of Medicine

w
©

Total Credits Required

Elective Coursework

Courses # of Credits

Oral, Written and VisualCommunication 3

Mathematics and Data Analysis 3

Natural and Physical Sciences 9

Arts and Humanities 3

Social and Behavior Science 3

Total Credits Required 21
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Nursing
Aultman College currently offers an Associate of Science in NursingBeaxchelor of Science in Nursing
Completion.

Occupational Outlook

Graduates of theaursingprogram are prepared and eligible to take the National Council Licensure Exam {NCLEX
RN) to become licensed as a registered nurse (RN). Registered nurses may warteity &f work settings, such

as physician offices, nursing care facilities,jcdinhospitals and other health caezavironments. RNs aren

important part of the health caréeam, providing care and treatment, health education and adacel emotion
support to patients and their family members.

According to the United States Department of Labor Bureau of Labor Statistics, overall job opportunities for

registered nurses are expected to be excellent, but may vary by employment and geographic Eetiphgyment

of RNs is expected to grow 22% from 2008 to 2018, much faster than the ayanabieecause the occupation is

very large, 581,500 new jobs will result, among the largest number of new jobs for any occupation. Additionally,

hundreds of thousandsf job openings will result from the need to replace experienced nurses who leave the

200dzLI GA2y® LG Aa AYLRNIFYG (2 vy 2-préparddRNg soMBN/geaduiitesa LIA G | f
are encouraged to continue their education while workingprder to ensure maximum employment potential.

Program Vision
To prepare nurses who positively impact society.

Academic Curriculum Plan

The curriculum plan provides an arrangement of general education and nursing courses within a given time period.
Collectively, the arranged courses within the curriculum plan describe the nursing model for the attainment of the
student learning outcomes.dinpletion of student learning outcomes determines the expected competency level

of graduates upon whom a nursing degree is conferred. The nursing program reserves the right to interpret and
implement changes in the curriculum, schedules, and policiesyatiare to preserve the high standards essential

for approval by accrediting bodies and the profession of nursing itself. Refer to the governing catalog section
earlier in this catalog for how such changes may affect enrolled students. The nursing pregesmes the right

to dismiss a student for any reasqnegal, ethical, academic or otherwigef it is determined that the student is

unable to continue in the program and such dismissal does not run afoul of state and federal laws.

Health and Functioal Requirements

(Essential Physical and Cognitive Funcions
In order to assure client and amorker safety, to meet program competencies, and to successfully complete the

objectives of each nursing course, a student must be able to:

§ Visually observechafga Ay I Of ASy(iQa aidl Gddza GKIG AYRAOFGS OKI
(i.e. breath patterns, skin color changes, equipment readings).
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physiologichcondition (i.e. breath sounds, blood pressure, apical pulse, alarms).
1 Speak to clients and members of thealth careteam utilizing effective verbal communication skills.
T 5SY2yaiaNIGS G OGAES FoAtAGeE adzFHWAGA Wi G0t ASByixm LI
status (i.e. changes in skin temperature, edema, etc.).
1 Smell odors that indicate changes in the physiological status of the client or unsafe environmental
conditions.
1 Read and cognitively comprehend written course materieisnt care documents, and health care
institution policies and procedures.
1 Write using a legible and concise documentation style which is readable and in the Englisige.
1 Calculate accurately in order to administer correct medication dosages, egouise, count respirations,
and determine intake and output.
1 Move freely to observe and assess clients and perform emergency client care; this includes having full
manual dexterity of the upper extremities, including neck and shoulders, and unrestncigdment in
both lower extremities; back, and hips in order to assist in all aspects of client care; and the ability to
touch the floor to remove environmental hazards (i.e., client hygiene, application or removal of restraints,
and nursing procedures suds bladder catheterization and parenteral injections).
9 Lift and/or support at least 75 pounds in order to reposition, transfer, and ambulate clients safely.
Demonstrate cognitive learning in relation to new procedures through clinical application.

=

9 Interpret physician orders accurately through verbal and written communication, and carry through with
appropriate psychomotor clinical application.

Nursing Student Professional Responsibilities

Aultman College and the Nursing Program support and reflect thedatals and rules of the law regulating the
practice of nursing and the standards for safe nursing care as described by the Ohio Board of Nursing in the Ohio
Administrative Code, Rules 478312 (C). Violation of any of these requirements, which includeabeitnot limited

to those listed in this policy, may result in failure of a nursing course/clinical, dismissal from the Nursing Program,
and/or dismissal from the college. In addition, all students are subject to the student conduct pdiéasd in

the collegecatalog.

Students must demonstrate continuity of care through the responsible preparation, implementation, and

R20dzySy il dAzy 2F GKS ydaZNBAAYy3 OFNB 2F LI GASydaod {(idzRSy (.
family,health careaS I Y YSYOSNBRI FI OdzZ Géx FyR aStFo I OO0O2NRAy3I G2 |
Standards of Care, ANA Code of Ethics for Nurses, and Ohio Board of Nursing Rules Promulgated from the Law

OAC Rule 4723-12 (C).

The faculty of the Nursing Program reserves the right to dismiss from a course and/or the program and to

recommend dismissal from the college any nursing student whose clinical performance for any course is deemed

unsafe as characterized by dangerous, rapriate, irresponsible, or unethical behavior which actually or
LRGSyaAlrftte LIXIFOSa (KS aleditR Syitdam medhbérd isjgopardy. The inksthy G Qa T Y.
student will be referred to the nursing program director and to the persopaoesible for student affairs. A

student may initiate the grievance appeal procedure as outlined in the catalog.
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Student Professional Responsibilitie47235-12 (C)

Professional Conduct/ Responsibility

Disciplinary Action for Violation

A studentshall, in a complete, accurate, Documentation on Clinical Evaluation
and timely manner, report and document] Tool
nursing assessments or observation, the 9  Student Action Plan addressing ways tg
care provided by the student for the change behavior
LI G6ASYyGE FyR GKS LI 1 Repeated offense will result in
care; (C1). clinical/course failure
A student shall, in an accurate and timel
manner, report to the appropriate
practitioner errors in or deviations from
the current valid order; (C2).
A student shall delineate, establish, and
maintain professional boundaries with
each patient; (C5).
At all times, when a student is providing
direct nurshg care to a patient, the
student shall:
a. Provide privacy during examination
or treatment and in the care of
personal or bodily needs; (C 6a).
A student shall use universal and standa
precautions established by Chapter 4723
20 of the Administrative Cod¢C8).
A student shall implement measures to 9 Documentation on Clinical Evaluation
promote a safe environment for each Tool
patient; (C4). 1  Student Action Plan addressing ways to
change behavior
1 May result in clinical/course failure
At all times, when a student is providing M  Documentation on Clinical Evaluation
direct nursing care to a patient, the Tool
student shall treatach patient with 1  Student Action Plan addressing ways to
courtesy, respect, and with full change behavior
recognition of dignity and individuality; 1 Immediate three (3day suspension
(Céb). 1 May result in clinical/ourse failure or
dismissal from the Nursing Program
A student shall not falsify any patient 1 Documentation on Clinical Evaluation
record or any other document prepared ¢ Tool
utilized in the course of, or in conjunction 1 Immediate dismissal from the Nursing
with, nursing practice. This includes, but Program
not limited to, case management 1  May result in dismissal from the college

documents or reports, time records or




Student Professional Responsibilitie47235-12 (C)

Professional Conduct/ Responsibility

Disciplinary Action for Violation

reports, andother documents related to
billing for nursing services; (C3).

LI G§ASYy (G Q& LINRBLISNI @&

a. Engage in behavior to seek or obtair
LISNE2Y I 3JFAYy i
expense;

b. Engage in behavior that may
reasonably be interpreted as
behavior to seek or obtain personal
Ay Fd GKS LI GA

c. Engage in behavidhat constitutes
inappropriate involvement in the
LI GASYG Q& LISNE2Y

d. Engage in behavior that may
reasonably be interpreted as
inappropriate involvement in the
LI GASYyG Q& LISNER2Y
(C10).

9. A student shall practice within the Depending on the severity of the offense, the
appropriate scope opractice as set forth | following will apply:
in division (B) of section 4723.01 and
division (B)(20) of section 4723.28 of the 1  Documentation on Clinical Evaluation
Revised Code for a registered nurse; (C ToolAND
9  Student Action Plan addressing ways to
change behavior
OR
1 Immediate three (3)day suspension
OR
1 May resultin clinical/ course failure
OR
1  Dismissal from the Nursing Program
10. A student shall not: 1 Documentation on Clinical Evaluation
a. Engage in behavior that causes Tool
and/or may cause physical, verbal, 1 Immediate dismissal from the Nursing
mental or emotional abuse to a Program
patient; 1 Immediate dismissal from the college
b. Engage in behavior toward a patient
that may reasonably be interpreted
as physical, verbal, mental, or
emotional abuse; (C9).
11. A student shall not nsappropriate a
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Student Professional Responsibilitie47235-12 (C)

Professional Conduct/ Responsibility

Disciplinary Action for Violation

For the purpose of this paragraph, the patient is
always presumed incapable of giving free, full, or
informed consent to the behaviors by the student
forth in the paragraph.

12. A student shall not:

a. Engage in sexual conduct with a
patient;

b. Engage in conduct in the course of
practice that may reasonably be
interpreted as sexual,

c. Engage in any verbal behavior that i
seductive or sexually demeaning to
patient; or

d. Engage in verbal behavior that may
reasonably be interpreted as
seductive, or sexually demeaning to
patient; (C11).

For the purpose of this paragraph, the patient is
always presumed incapable of giving free, full, or
informed consent to sexual activiith the student;

13. A student shall not, regardless of whethe
the contact or verbal behavior is
consensual, engage with a patient other
than the spouse of the student in any of
the following:

a. Sexual contact, as defined in sectio
2907.01 of the Revised Cad

b. Verbal behavior that is sexually
demeaning to the patient or may be
reasonably interpreted by the patien
as sexually demeaning; (C12).

14. A student shall not sedidminister or
otherwise take into the body any
dangerous drug, as defined in section
4729.4 of the Revised Code, in any way|
not in accordance with a legal, valid
prescription issued for the student, or sel
administer or otherwise take into the
body any drug that is a Schedule |
controlled substance; (C13).

15. A student shall not habitually or
excessively use controlled substances,
other habitforming drugs or alcohol, or
other chemical substances to an extent

Documentation on Clinical Evaluation
Tool

Immediate dismissal from the Nursing
Program

Immediatedismissal from the college
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Student Professional Responsibilitie47235-12 (C)

Professional Conduct/ Responsibility

Disciplinary Action for Violation

16.

17.

18.

that impairs ability to practice; (C14).

A student shall not have impairment of
the ability to practice according to
acceptable and previimg standards of
safe nursing care because of the use of
drugs, alcohol, or other chemical
substances; (C15).

A student shall not have impairment of
the ability to practice according to
acceptable and prevailing standards of
safe nursing care becauseaphysical or
mental disability; (C16).

A student shall not assault or cause harn
to a patient or deprive a patient of the
means to summon assistance; (C17).

19.

20.

21.

22.

23.

A student shall not misappropriate or
attempt to misappropriate money or
anything of value by intentional
misrepresentation or material deception
in the course of practice; (C18).

A studentshall not have been adjudicateq
by a probate court of being mentally ill on
mentally incompetent, unless restored to
competency by the court; (C19).

A student shall not aid and abet a persor
Ay GKFG LISNERZ2ZY Q& LI
without a license, practicas a dialysis
technician without a certificate issued by
the board, or administration of
medications as a medication aid without
certificate issued by the board; (C20).

A student shall not prescribe any drug or
devise to perform or induce an abortion,
or otherwise perform or induce an
abortion; (C21).

A student shall not assist suicide as
defined in section 3795.01 of the Revise

Documentation on Clinical Evaluation
Tool

Immediate dismissal from the Nursing
Program

May result in dismissal from the college
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Student Professional Responsibilitie47235-12 (C)

Professional Conduct/ Responsibility Disciplinary Action for Violation

Code; (C22).

24. A student shall not submit or cause to be
submitted any false, misleading, or
deceptive statementsnpformation, or
document to the Nursing Program, its
administrators, faculty, teaching
assistants, preceptors, or the board; (C2

25. A student shall maintain the
confidentiality of patient information. The
student shall communicate patient
information withother members of the
health careteam forhealth carepurposes
only, shall access patient information onl
for the purposes of patient care or for
2U0KSNBAAS Tdzf FAL L A
clinical responsibilities, and shall not
disseminate patient irdrmation for
purposes other than patient care or for
2U0KSNBAAS Tdzf FAL T A
clinical responsibilities through social
media, texting, emailing or any other forn
of communication; (C24)

26. To the maximum extent feasible,
identifiable patient health care
information shall not be disclosed by a
student unless the patient has consented
to the disclosure of identifiable patient
health careinformation. A student shall
report individually identifiable patient
information without written consentn
limited circumstances only and in
accordance with an authorized law, rule
other recognized legal authority (C25)

27. For purposes of paragraphs C 5, 6, 9, 10
11 and 12 of this rule, a student shall not]
use social media, texting, emailing, or
other forms of communication with or
about a patient for norhealth care
purposes or for purposes other than
FdzZA FAE £ Ay3d GKS aliidg
responsibilities. (C26)

Ohio Board of Nursing Adopted Rules 43212-C Program Policies; Effective 2/01/12

Division of Nursing Policy; Revised 2/01/14
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PrelicensureNursingProgram Completion Requirements

Each student is individualigsponsible to adhere to the requirements of the nursing program curriculum at the

time of admission or readmission, and for seeing that these requirements are completed. Students are required to
take a standardized NCLEX predictor test offered by thegmknd to submit a completed portfolio.

Aultman College will not send the program completion letter to the Ohio Board of Nursing until requirements are
met.

The Ohio Board of Nursing makes all eligibility determinations/decisions.

* Prospective nursing stents are advised that when applying for the state licensure examination, they will be
required to indicate whether they have ever been convicted of a felony or other crime(s). A positive response to
this question may disqualify the candidate for liceresufingerprinting for civilian and FBI background checks will
be a required element of the licensure application process.

Procedure:
NCLEX

91 After the prelicensure nursing student has applied for graduation, his/her name is placed on the roster
for the required NCLEX review course.

91 For all students not meeting the established benchmark on the predictor, remediation will be required,
followed by a second chance to meet the established benchmark.

1 Students not meeting the benchmark after remediation and reatestre required, at their own expense,
to take an additional NCLEX review course approved .

1 If the student was required to take an additional NCLEX review course he/she may choose from the
following options approved by Aultman College. (*List is sulifechange at the discretion of Aultman
College)

o National Council State Board of Nursing NCLEX Review Course
0 ATI NCLEX Review Course
0 Students must provide documentation of completion of the approved NCLEX review course to
the program director in order to hee their completion letter sent to the Ohio Board of Nursing.
o Completion of the second NCLEX review course, even one offered by a recommended provider, is
not a guarantee that the student will pass the NCLEX licensure exam
Portfolio Submission:

9 Students tun in the academic portfolio per guidelines. Upon graduation, students retain possession of
the original portfolio materials.
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Associate of Science in NursifgSN)

Program Mission
To provide the community with competent beginning nursing professgonal

Program Philosophy

The educational philosophy of the ASN Program evolves from a commitment @llegeMission andvalues

and an interest in providing the community with competent beginning nurse professionals. The faculty believes
this philosophys best accomplished by providing future professionals with a learning environment modeled by
scholarly educators who are professional, competent, and seusiemted. The educational environment must
foster quality in scholarship and promote accountabijliprofessionalispand serviceorientation.

The faculty believes an associate degree nurse is a nursing generalist who is prepared to successfully take the
National Council State Boards of Nursing (NCSBN) Licensure ExaminationRNLIEX associate gleee nurse

is accountable, adaptable, and capable of functioning as a Registered Nurse in a variety of settings. Central to the
FI Odzf 1e8Qa 06SEtASTFaAa INB AYLRNIIFIYy(d O02yO0SLIia 2F 2dzNJ SOt SO,
environment and education.

Holistic Nursing

Holistic nursing is an applied science, utilizing the knowledge and skills attained in the disciplines of natural and
social sciences, humanities, mathematics, arts, and nursing courses. As both an art and an esviengifig
discipline, nursing uses communication, technology, critical thinking, values, research, and leadership in the
assessment and implementation of quality care across the lifespan. By utilizing critical thinking and -decision
making, nursing formutas a plan of care to assist the client in maintaining a state of optimalbeéily. Nursing
focuses on a caringractice to assist, suppqror delegate the actions of others, as appropriate, in order to
promote wellness, prevent iliness, or help thesnli face limitations or death. The faculty believes in preparing
nurses to be competent professionals, practicing in a legal and ethical manner in a variety of professional roles.
Utilizing effective communication techniques and caring principles, nupsagice encompasses both

independent interventions and collaboration with othieealth careproviders.

Client

Client is an individual with biophysical, psychosocial, cultural, and spiritual components. Continual change results
when the client, a dynamic entity, interacts with others and the environment. The client possesses the freedom to
think, to choose, and tact. The client is influenced by internal and external factors that affect optimal health.
Nursing recognizes the significance of relationships within families, groups, and communities as these relationships
can both alter and support health status. Aniwidual becomes a client when served by tresalth careprovider.

Health

I SFfGK Aa I ReylFIYAO LKSy2YSy2y RSTAY SR -béirg orbpti®al Of A Sy i Qa&
system functioning. Disruption in health is caused by imbalances dhtempal or external subsystem. The faculty

view health on a continuum with varying degrees of vizgling and diminished health. Optimal health is achieved

through interaction with the health cargystem. Nurses can function at any point on the continwith the

primary focus of nursing care being health promotion and health maintenance.
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Environment

Environment includes all internal and external dimensions that affect the dynamic relationships of a client. The

health caredelivery system is affected bydtenvironment. The environment is constantly changing and the nurse

mustbe goaRA NS OGSR (2 LINRPGARS |y Sy@ANRYyYSyld O2yRdzOA@GS (G2 i
program, students will be exposed to a varietyheglth careenvironmentsand will incorporate the impact of

these environments into their work and nursing care.
Education

Education is a lifelong process for both the nurse and the client. Nursing Education should include general and

scientific knowledge to prepare the nurse watfoundation for service and practice today and in the future.

Education should be individualized, taking into account cultural diversity, health beliefs, and individual learning

styles. Through education, the learner develops the skills of criticalitignkhdependent and collaborative

decisionmaking, communication, value formation, and cultural sensitivity. Effective learning is optimized through

SRAzOF A2y Ff LINAYOALX Sa 6KAOK AYyO2NLIRNI GS | yad NSaLISOG G
previous knowledge. Learning is cultivated by a commitment to personal and professional development through

inquiry, selfmotivation, and respect for the uniqueness of individuals.

Program Student Learning Outcomes:

1. Provide nursing care withihe legal and ethical scope and standards of nursing practice.
Promote an interdisciplinary approach for the effective use of resources.
Utilize the nursing process to influence client outcomes across the lifespan.
Adapt holistic teaching drearning principles to promote health.
Incorporate a variety of communication modes for effective exchange of information.
Demonstrate caring, safe and competent nursing interventions in dihedth caresettings.

ok wnN

Graduation Requirements

Aminimum of 73 credit hours

42 general education credit hours

31 nursing credit hours

Residency course requirements fulfilled

16 hours of service learning completed

Completion of NCLEX review course selected by the program

=A =4 =4 4 -4 4
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Associate of Science Mursing (ASN) Curriculum
Nursing Coursework

Course Title # of Credits
NRS 100 Nursing Success 1
NRS 101 Foundations | 3
NRS 102 Foundations Il 3
NRS 103 Medical Surgical Nursing |. 4
NRS 104 Nursing Pharmacology 3
NRS 105 Medical Surgical Nurding 4
NRS 201 Medical Surgical Il 4
NRS 202 Psychiatric Nursing 2
NRS 203 Medical Surgical Nursing IV 4
NRS 204 Maternal Child Nursing 3
Total Credits Required 31

General Education Coursework

Course Title # of Credits
BIO 205 Anatomy aRthysiology | 3
BIO 205L Anatomy and Physiology | (Lab) 1
MTH 105  College Algebra 3
BIO 207 Anatomy and Physiology Il 3
BIO 207L Anatomy and Physiology Il (Lab) 1
HSC 110 Introduction ltealth Care 3
ENG 105 College Composition | 3
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ENG 205 Critical Analysis, Argumentation, & 3
Research
PSY 111 Introduction to Psychology 3
HSC 120 Language of Medicine 3
SOC 121  Introduction to Sociology 3
CHM 105 Gener@hemistry | 3
CHM 105L General Chemistry | (Lab) 1
PSY 211 Human Growth and Development 3
BIO 215 Microbiology 2
BIO 215L Microbiology (Lab) 1
PHL 104 Medical Ethics 3
Total Credits Required 42

Articulation Agreements
Aultman College has the following articulation agreements in place for its Associate of Science in Nursing:
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ASN Academic Palies

Glucose Monitoring Competency

Clinical Laboratory Improvements Amendments (CLIA)latigns direct that all health cangroviders who

perform glucose monitoring must demonstrate and document competence annually. Reminders and procedures
for competency testing will be sent to students to ensure compliance with these regulations.

Attendance
Classroom Attendance

FacultymemBNB 0SSt AS@PS GKIG NBIdzZA NI FGGSYRIYyOS Aa ySOSaal Ne
responsibility to maintain regular classroom attendance. Any classroom activity deemed mandatory will be

identified by the course faculty either verbally or on trmucse syllabus/outline. Absence(s) may affect the

a0dzRSyiQa I OFRSYAO | OKAS@SYSyid IyR YlI@& NBadzZ &G Ay O2dzNAE:
student assumes responsibility for material presented in the classroom. A decision to be fbserggularly
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scheduled classes, for whatever reason, including employment, does not excuse the student from the
responsibility of examinations, assignments, or the knowledge acquired from attending class.

Clinical/Simulation/Laboratory Attendance

Facu® YSYOSNE o0StASOS Ot AyAOltka9¢LktlFo2Nri2NE 640t AyAOl

to promote clientcentered care. Thus attendance is mandatory for all clinical experiences. The Ohio Board of
Nursing requires students to atterall lab/clinical hours as designated for each nursing course. Makeup
assignments (papers/simulation/projects, etc.) are not acceptable in place of clinical experiences. In accordance
with this requirement, only one clinical makeup day is allotted. Stuslen¢ advised to plan their personal

schedule to ensure success in their nursing courses. Students should understand that missed clinical experiences
may jeopardize attainment of course outcomes and, consequently, progression in the program may be affected

Late Arrivals

In the interest of modeling professionalism, students are expected to be punctual for all experiences. Students
need to make every attempt to notify the course faculty of a late arrival. Habitual lateness for mandatory
experiences may rediun disciplinary action.

Report off Procedure for Any Mandatory Experience
When extenuating circumstances make it necessary for a student to be absent from a mandatory experience, the
student must call the course faculty at least 30 minutes prior todtart of the experience.

Unexcused Absences

Failure to report off according to the above procedure constitutes an unexcused absence. The following will occur
as aresult of an unexcused absence:
1 A zero may be recorded for any graded experience midsadday.
1 A notation will be made on the clinical tool regarding the unexcused absence under each outcome related
to accountability and responsibility.

1 A conference form identifying outcomes in jeopardy will be initiated; course failure may result.

Testsand Papers

Tests and papers will be graded according to the percentage ranges stated in the course syllabus. If a student fails

I G6Sadz AG Aa GKS addRSyidQa NBalLRyaAiAoAfAGe (2 NBIASH
each couse syllabus/ outline for policies related to late papers and missed tests/quizzes.
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Grading for Clinical Coursework

The clinical component of nursing courses is rated satisfactory or unsatisfactory based on attainment of student

learning outcomes. AfinA NI RS 2F aCé¢ gAft 06S aaAradaySR Ay | Ot AyAOl f
course is not satisfactory regardless of the theory percentage.
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according to established, performance standards for each course. Clinical evaluations are written at midterm and

at the end of the semester. At midterm, conferences are held with each student to discuss clinical performance

and to develop an actionlagn for improving clinical performance. Additionally, at the end of the semester, a
conference is held to discuss theli dZRSy 1 Q& Of AyA Ol f | OKAS@SYSyio

Testing

Testing Protocol

Individual course faculty will set the protocol for testing in the classroottingegither verbally or in the course
syllabus/outline. The student is expected to maintain professional conduct at all times, arrive on time, respect the
rights of others by refraining from distracting behaviors, and avoid asking substance or contetidrgidsiring

the exam. Questions regarding typographical errors or format may be asked. Students will need to place books and
belongings in the front or back of the classroom until testing is completed. Violations of ethical conduetsonay

in disciplirary action.

Test Review
The purpose of test review is to enhance the learning process.

The course faculty is expected to:
1. Determine the method of test review. See course syllabus/outline.
2. Assist the student to understand, clarify, or provide additionatiéng assistance as needed.

3. Treat each student nodiscriminately with respect and fairness.

The student is expected to:
1. Conduct himself/herself in a professional manner with respect for the learning environment of
fellow students and the knowledgeabledching of faculty.
2. Review content for clarification, understanding, and application in practice.

3. Make an appointment with the course faculty if test review does not clarify content.

Standardized Testing

Standardized testing is a means by whichniiesing program can reinforce and enhance student learning.
Standardized tests are assessment tools that help students to identify areas of individual strength and weakness in
order to focus and customize their studies in preparation for NGRIEXuccessna positive career outcomes.
Attendance for standardized testing sessions and the expected level of achievement on standardized tests will be
explained in each nursing course. A testing fee may be required each semester.
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ASNProgram Progression Policy

Effectivefor students entering prior tdall 2014:

The ASN curriculum is designed to continually build upon knowledge and skills gained over the course of the
LINEINI YO ¢KSNBF2NEZ ydzNEAY 3 a0GdzRSYy (& Ydza lintkeghivake®)dS 'y 2
in their major, math, and science courses in order to ensure progression in their program. A student must

complete prerequisite courses successfully in order to enroll in subsequent courses. Students may initiate a

conference at any time wh course faculty to discuss grades, GPA, or academic standing. Any student at midterm

with a grade average below 80% in nursing courses is encouraged to meet with the course instructor to determine
deficiencies and to develop remedial action. It is thep@nsibility of the student to achieve and maintain a grade

average of C or better in each nursing, math, or science course.

Academic Probation
A student majoring in nursing will be placed on academic piobdor the following reasons:
1 Receiving a cumative GPA less than 2.00 in any semester.
T wSOSAGAY3 |y acCé ondnno Ay lyed O2dz2NES
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Academic Dismissal
A student majoring in nursing will be academically dismissed from the nursiggaprdor the following reasons:
9 Failing to bring cumulative GPA to 2.00 or better within 1 semester of being placed on academic
probation due to GPA

f CrAfAYy3a (42 | OKASGS | &/ é oOondnnd $KSYy NBLSIFGAYI | YL

T wSOSA@GAyY 3 | efrepedting acnomdath/indnsaekce, nomursing course
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Readmission

A student who is academically dismissed may submit a request in writing to the division director to be considered
for readmission. This request must be received by the end of the semester following the academic dismissal. The
decision to readmit a studemwill be based on academic records, availability of space, and documented progress
with any recommendations made at the time of dismissal. Readmitted students may be required to meet updated
admission requirements, at the discretion of the College.

Final Dismissal

A student who is readmitted to the nursing program must maintain the following standards for the remainder of

the program to awid a final academic dismissal:
1 A minimum cumulative GPA of 2.00
T !' YAYAYdzY 2F a4/ ¢é OHOmursingdoyfses. £ £ YIFGKZ a0ASyOS:I I yR
T ! YAYAYeY ozn® 1dnEmath, ylonscienice, ah@ némursing courses.

Students who have received a final dismissal from the ASN program may reapply after three years for readmission
to the ASN program.

HEfective for studentsentering inor after fall 2014
The ASN curriculum is designed to continually build upon student knowledge and skills gained over the course of
the program. Therefore, ASN students must achieve a minimum grad@add0 gradepoint equivalent) in their
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major, math, and science courses in order to ensure progression in the program. A student must complete pre
requisite courses successfully in order to enroll in subsequent courses. Students may initiate a conference at any
time with course faculty to discuggades, GPA, or academic standing. Any student at midterm with a grade

average below 80% in nursing courses is encouraged to meet with the course instructor to identify deficiencies and
to develop remedial action. It is the responsibility of the studeniri@intain a grade average Gfor better in each
nursing, math, or science course.

A student who has received an academic dismissal from the ASN program may be considered for continued
enrollment in general education courses. The student must meet witatlademicadvisor to determine an
appropriate course of action.

Academic Probation:

A student in the ASN program will be placed on academic probation for the following reasons:
1 Receiving a cumulative GPA less than a 2.00 in any semester
1 Receiving afrin any course
1 Receiving less than@&(2.00) in any nursing, math, or science course

Academic Dismissal:
A student who has been on probation in the ASN program must maintain the following standards for the
remainder of the program to avoid a final academismissal:

T A minimum cumulative GPA of 2.00 in all subsequent semesters

1 A minimum ofC(2.00) in all nursing, math, and science courses

1 A minimum of &b- (0.70) in all nomursing, noAmath, and norscience courses

Readmission:

Students who have received an academic dismissal from the ASN program may reapply after three years for
NBI RYA&daArzy (2 GKS !'{b LINRBINIXY® ! RYAaaArzy ONRUGSNAI
need to stay current in the nursing ciculum, any progranspecific (nursing) courses are only valid for three

years; therefore, a student who gains readmission to the nursing program is required to take/retake all nursing
courses in sequence. Applicants will not be considered for admissiatisaion to the ASN program if they have
been dismissed from theollege.

Student Communication of Concerns

Should astudent have concerns about adherence of the ASN program to the Acareditation Commission for
Education in Nursing, Inc. (ACEN)the student may report those mncernsto ACENt:

ACEN
3343Peachtree Drive N.E Qiite 850
Atlanta, GA 30326
Phone: 4049755000
http://www.acenursing.org/

(Formerly NINAC,National Leaguefor Nursing Acaediting Commission, Inc.)

66

g2


http://www.acenursing.org/

ASN Clinical Dress Code

Students are guests in the clinical settings and are representatives of Aultman CoHeg&andard of
professiaal care and dress represent the student asratividual, the nursing program, and the profession of
nursing Failure to comply with the dress code may result in disciplinary action.

Sudents are expected to be neat, clean, and wgthomed including the following:

1 Identification badges are to be worn at all times in the clinigal settings. IDs shoyld Q@bmre trle ) 5 A
waist in proper view for clients, cifed Q& T YA { A S& X tdayilRemBeisK SN KSIFf 0K OF Nb
1 Clients are sensitive to fragrances; therefore, perfume/cologne/aftershave should not be worn.

Engagement rings and wedding rings may be worn.

1 Only women arallowed to wear earrings. Earrings must be small with plain postsiodps or dangling
earrings are to be worn. Only two earrings on each ear lobe are allowed.

1 Tongue, nose, eyebrow, or any other facial piercing ornaments are not allowed.

1 A watch with asecond hand is considered part of the fanim and must be worn when oclinical units or
in a nursing lab practice session.

i Tattoos are not to be displayed at any time. If clothing doescoetr the tattoo, it must be&overed with
a plainskintone-colored bandage, or appropriate concealing makeup.

1 Women- Hair should be secured away from the face and off the collar during clinical and lab experiences.
Nondecorative barrettes, scrunches, and hair clasps may be worn.

1 Men- Hair length shoul be above the collar line and secured away from the face, if necessary. Beards,
mustaches, and side burns must be clean and neatly trimmed.

91 Clear or neutral nail polish may be worn, and fingernails must be short and rounded. Due to the growing
body of evilence of scientific research that links the spread of infection to artificial fingernails, students
will not be allowed to have artifial nails when in the clinicgkactice areas.

1 Using chewing gum or tobacco products is not permitted mvimeuniform andor in clientcare areas.

The accepted nursing program uniform is to be worn in ngrgiractice at all times. Neatppearing and

appropriate street clothes may be worn to and from the clinical aregsiring scrubsThe uniform is not

to be worn in any ther employment setting, per state law.

White or neutraicolored, plain undergarments are to be worn with the uniform.

No low ankle socks may be worn. Only solid white socks/pantyhose may be worn.

Shoes should be clean,-alhite athletic shoes or alivhite nursing clogs.

Uniform pants are intended to be worn with the waistband at the waist. Uniform pants worn as hip

huggers or in a dropvaist fashion are not allowed becaudeetstyle does not conform witblient

expectations of a professional nurgevaiety of pant styles are availabl(DNJ ¢ & G NA y 3 dzy AASEZ 6

drawstring cargo, and elastic waistbawill be available spring 2016

1 The approved Aultman College watp jacket may bevorn over the approved nursingniform during

clinical experiences.

Hospital attire (scrubs furnished by the hospital) may not be taken from the hospital.

Makeup should be moderately applied.

Also available if desired or needed are maternity tops, maternity bottoms and uniform dresses.

If the student appears on the cliniaait inappropriatelydressed, hospital personnel &aculty have the

authority to send the student off the unitt is the decision of the faculty as to what constitutes

acceptable appearance.

=

=
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Students who entered program

Students whaentered program

Students who entered program

prior to fall 2012 fall 2012 fall 2015
Women Men Women Men Women Men
White button- | White zipup White scrub White scrub Hunter scrub | Hunter scrub
up uniform top | uniform top top top top (College top (College
logo to be logo to be
embroidered in| embroidered in
white) white)

White uniform
pants

White uniform
pants

Hunter scrub
pants

Hunter scrub
pants

Hunter scrub
pants (College

Hunter scrub
pants (College

logo to be logo to be
embroidered in| embroidered in
white) white)

Navy ble Navy blue Hunter warm | Hunter warm | Hunter warm¥ | Hunter warm

warm-up jacket| warm-up jacket| up jacket up jacket up jacket up jacket
*optional *optional
(College logo tg (College logo ta
be be
embroidered in| embroidered in
white) white)

White lab coat | White lab coat | A shortsleeved| A white crew | A shortsleeved| A white crew

(seebelow) (see below) white neck Fshirt or | white neck Fshirt or
turtleneck may | shortsleeved | turtleneck may | a shortsleeved
be worn under | white be worn under | white
the top. turtleneck the top. turtleneck

must be worn must be worn
under the top. under the top.

A shortsleeved| A white crew

white
turtleneck may
be worn under
the top.

neck Fshirt or
short-sleeved
white
turtleneck
must be worn
under the top.

I dzf f & Q& colle@es®tors, is i

Lab Coats (For students who entered the nursing program prior to Fall 2012)

The lab coat with college insignia must be worn over street clothes when students enter the clinidal stuedy

client charts, check assignments or visit with clients for professional reasons. Lab coats are not to be worn during
direct client care procedures. The lab coat is to be worn over-appearing clotheg no jeans or revealing tops.

The student idntification badge is to be worn on the lab coat attached to the collar. If the student appears on the
clinical unit inappropriately dressed, hospital personnel or faculty have the authority to send the student off the

unit.
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Bachelor of Science in Nursif§SN) Completion

BSN Completion Program Mission
To develop nurses, at the baccalaureate level, who are willing and have the ability to provide leadership in a
variety of health care settings.

BSN Completion Program Philosophy

The BSN Completion Prograsrdesigned to provide educational experiences for registered nurses to broaden

GKSANI LINPFS&aaArz2ylf LINFOGAOSad ¢KS ol OKSt 2NRa&a RS3INBS yadz
leader in a constantly changitgalth careenvironment. Bilding on the basic concepts of the diploma and

associate degree programs, the BSkhptetion program will include:

Concepts
Community/Diverse Populations

Community is defined as a diverse social group influenced by cultural factors (AACN, 20h8)s& veill
recognize many different views of health and wellness from the rich cultural diversity within a community.

Evidencebased Practice (EBP)

Professional nursing practice is grounded in the translation of current evidence into practice (Z0AGN,

Evidencebased practice is the conscientious appraisal and integration of best research evidencénigei

SELISNIAAS 6KAES O2yaARSNRAY I (i Kpltientduitom8Bsyill Beevaltidtedd dzS & Yy Ry
(Cronenwett, 2007; Ignatavicius &dkman, 2013).

Health Promotion

Health promotion involvekealth caredirected toward high level wellness that occurs after health stability is
present. The goal of health promotion is to eliminate the differences in the health status of racial and ethni
minorities while trying to continually improve the overall health of all people. Clinical prevention and population
health maintenance are important aspects of health promot{ACN, 2013; Cronenwett, 2007).

Nursing Leadership

Professional values anddhr associated behaviors are foundational to the practice of nursing. Inherent in
professional practice is an understanding of the historical, legal, and contemporary context of nursing practice. The
nurse leader inspires othdrealth careworkers to worktoward one or more common goals that include providing
high-quality client care, maintaining a safe work environment, developing new policies and procedures, and
increasing the power of the nursing profession. Open communication, mutual respect, and dieaigidrmaking

among health professionals are imperative to providing patientered care. The nurse leader understands that
health carepolicies, including financial and regulatory policies, directly and indirectly influence nursing practice

and are entral to the discussion of quality and safety in nursing prag@eCN, 2013; Cronenwett, 2007).

Nursing Research

Nursing research is defined as the diligent, systematic inquiry or investigation to validate and refine the existing
body of knowledge and generate new nursing knowledge. Because nursing is a practice profession, it is essential
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that the nurse critique andse research findings to develop and refine knowledge that can be used as evidence to
improve clinical pactice (AACN, 2013; ANA, 2010).

Technology

Basic knowledge and skills in nursing informatics are critical to continuously improve the qualitytypfrsafe

variety ofhealth caresettings (Cronenwett, 2007; IOM, 2003). Technology utilization includes ethically managing
data, information, knowledge, and technology to communicate effectiyaigvide safe and effective client care

and use research ardinical evidence to support decision making, inform practice decisions, and mitigate error
(AANC, 2013; Cronenwett, 2007).

ProgramOutcomes

1. Apply knowledge from nursing theory, practice, research, and liberal arts and sciences to the professional
nursing practice.

2. Coordinate holistic and culturally competent nursing care for clients and communities.

3. Incorporate information technology (to discover, retrieve, and utilize information) to enhance nursing
practice.

4. Explore nursing care within the contextlegal and ethical scope and standards of practice for clients and
communities.

5. Demonstrate beginning leadership and management skilizing critical thinking, ethical decision
making, and evidenebased practice.

6. Demonstrate knowledge dfealth cae policy, finance, and regulatory environment, including local, state,

national, and globdhealth careneeds.

Health and Functional Requirements

Essential Physical and Cognitive Functions

In order to assure client and amorker safety, meet prograrnompetencies, and successfully complete the
objectives of each nursing cae, a student must be able to:

il
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(i.e., breath patterns, skin color changeguipment readings).

| SFNJ a2dzyRa 2F alLl21Sy O02YYdzyAOlIGAz2yazr Fa oSttt
physiological condition (i.e., breath sounds, blood pressure, apical pulse, alarms).

Speak to clients and members of thealth careteam uilizing effective verbal communication skills.
55Y2y&a0NXGS GFrOGAES FoAfAGEe &dZFFAOASYG G2 aalSa
physiological status (i.e., changes in skin temperature, edema, etc.).

Smell odors that indicate changestive physiological status of the client or unsafe environmental
conditions.

Read and cognitively comprehend written course materials, client care documentheatitl care

institution policies and procedures.

Write using a legible and concise documerdatstyle that is readable and in the English language.
Calculate accurately in order to administer correct medication dosages, count a pulse, count respirations,
and determine intake and output.
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1 Move freely to observe and assess clients and perfemnergency client care; this includes having full
manual dexterity of the upper extremities, including neck and shoulders, and unrestricted movement in
both lower extremities; back, and hips in order to assist in all aspects of client care, (i.e., djemehy
application or removal of restraints, and nursing procedures such as bladder catheterization, and
parenteral injections), and the ability to touch the floor to remove environmental hazards.

9 Lift and/or support at least 75 pounds in order to repasiti transfer, and ambulate clients safely.

Demonstrate cognitive learning in relation to new procedures through clinical application.

1 Interpret physician orders accurately through verbal and written communication, and carry through with
appropriate psychormtor clinical application.

=

Graduation Requirements

A minimum of 120 credit hours
32 lower division nursing credit hours
26 BSN Completion nursing credit hours
62 general education credit hours
Residency course requirements fulfilled
I 16 service learning hos per program completed
For a BSiompletiondegree, 120 credit hours are required to graduate from Aultman College. Tivoty32) of
those credits are granted for an active RN license.

= =4 =4 -4 =

Students must complete twentgix (26) additional credit hours ofirsing coursework in the BSN curriculum. See
the chart below that outlines the course title and credit hours. All nursing courses listed are required and must be
completed at Aultman College.
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Bachelor of Science in Nursing (BSN) Completion Curriculum

Students must complete sixtyvo (62) credit hours of general education course work, all of wharelavailable at
Aultman College. There is the opportunity to transfer in fifty (50) of those-sivdy(62) credit hours. The chart
below lists courses thatan be taken to medhe general education course requirementdote courses with an (*)
beside them are required as part of the general education curriculum but could be included in transfer credit.

Nursing Coursework

Course Title # of Gedits
NRS 300 Health Assessment 3
NRS 302 Nursing Research 3
NRS 304 Care of Culturally Diverse Populations 3
NRS 306 Gerontology 3
NRS 400 Health Promotion/Teaching 3
NRS 402 Informatics for Clinical Judgment 3
NRS 404 Community 4
NRS 406_eadership 4
TOTAL CREDITS 26

General Education Coursework

Course Title # of Cedits
Oral, Written, Visual Communication 3
Mathematics and Data Analysis 6

*Required: MTH 105 College Algebra (3 cr)

*Required: MTH 205 Statistics (3 cr)

Arts andHumanities 6

Social and Behavioral Sciences 6

*Required: PSY 111 Intro to Psychology (3 cr)

Natural Sciences 11

*Required: BIO 205&205L A&P | and lab (4 cr)
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*Required: BIO 207&207L A&P Il and lab (4 cr)

*Required: BIO 315 Pathophysiology (3 cr)

ALLCATEGORIES (electives) 30

*Required: SLS 105 Distance Education Foundati
(1 cr)

TOTAL CREDITS REQUIRED 62

Other general education courses may be substituted; however, all general education coursework must satisfy Ohio
Board of Regents minimums. Students work with tegistrarto ensure compliance.

BSN Completion Academic Policies

BSNCompletion Liability Inarance
Postlicensure BSN Completion Program students are required to purchase professional liability insurance.

Liability insurance protects individuals who render professional advice and service from bearing the full cost of
defending a negligence claibnought by a client, and the damages that may be awarded in such a civil lawsuit.

1. Each individual student is to purchase nursing student liability insurance.

2. Liability insurance is not provided by Aultman College of Nursing and Health Sciences.

3. All students must show proof of liability insurance to the BSN Completion Program Coordinator annually.
Proof of insurance means an insurance card or written acknowledgment from an insurance company of
the term and coverage dhe insurance.

4. Failure to show prooffinsurance will result in the student being dropped frais/her nursing courses.
5. ltis up to the individual nurse as to how much liability to carry, but a minimum of $1,000,000 must be
purchased.
Attendance

Faculty members believe that regular attend&nc A & ySOSaal NBE F2NJ I OF RSYAO adz00Saa
responsibility to maintain regular classroom attendance. Any classroom activity deemed mandatory will be

identified by the course faculty either verbally or on the course syllabus/outline. Absemtaysiffect the
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student assumes responsibility for material presented in the classroom. A decision to be absent from regularly

scheduled classefr whatever reason, including employment, does not excuse the student from the

responsibility of examinations, assignments, or the knowlegltgguired from attending class.

Simulation Attendance

Faculty members believe simulation experiences are ctittwastudent learning in order to promote client
centered care. Thus attendance is mandatory for all simulation experiences. Makeup assignments
(papers/simulation/projects, etc.) are not acceptable in place of simulation experiences. Students are tmvised
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plan their personal schedule to ensure success in their nursing courses. When extenuating circumstances make it
necessary for a student to be absent from a mandatory experience, the student must call the course faculty at
least 30 minutes prior to thetart of the experience.

Late Arrivals

In the interest of modeling professionalism, students are expected to be punctual for all experiences. Students
need to make every attempt to notify the course faculty of a late arrival. Habitual lateness for mandatory
experiences may result in discipliyaaction.

Unexcused Absences
Failure to report off according to the above procedure constitutes an unexcused absence. A zero may be recorded
for any graled experience missed that day.

Tests and Papers

Tests and papers will be graded according to theeetage ranges stated in the course syllabus. If a student fails
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each course syllabus/outline for policies related to late papers andedigests/quizzes.

BSN Completioesting
In accordance with the values of the college, faculty will instill integrity by holding the students accountable for
their ethical conduct.

Testing Protocol

The student is expected to maintain professional castcat all times, arrive on time, respect the rights of others
by refraining from distracting behaviors, and avoid asking substance or content questions during an exam.
Questions regarding typographical errors or format may be asked. Students will nekt¢ogmoks and
belongings in the front or back of the classroom until testing is completed.

Test Review
The purpose of a test review is to enhance the learning process.
The course faculty is expected to:
1. Determine the method of test review. The studenosiid refer to the course syllabus/outline.

2.1 aaraid GKS aGdRSyiGQa dzyRSNARGFYRAY3I o6& OfFNAFeéAy3

3. Treat each student nediscriminatingly with respect and fairness.

The student is expected to:
1. Conducthimself/herself in a professional manner with respect for the learning environment of fellow
students and the knowledgeable teaching of faculty.
2. Review content to seek clarification, understandindnfercement,and application in practice.
3. Make an appoitment with the course faculty if a test review does not clarify content.
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BSNCompletion Program Progression Policy

Academic Probation

A student will be placed on academic probation for any of the following reasons:
1. Receiving a cumulative GPA lesgtl2200 at the end of any session.
2. Receiving an i any course.
3. Receiving less than a C (2.00) in any math, science, or nursing course.

The student has one (1) session to bring the cumulative GPA to 2.00 or better. Students not meeting this
requirement wil be academically dismissed from the program.

Academic Dismissal
A student enrolled in the BSN Completion Program will be dismissed from the nursing program for any of the
following reasons:
1. Failing to bring the cumulative GPA to a 2.00 or better withgession of being placed on academic
probation due to GPA.
2. Failing to achieve a C (2.00) when repeating a math, science, or nursing course.
3. Receiving an F (0.00) when repeating a-nmath, nonscience, nomursing course.
4. Receiving less than a C (2.00aiy two nursing courses at any time in the program, including the same
session.
5. A student who has been dismissed from the BSN Completion Program is not eligiblerfiooltment.

Graduation
Each student is individually responsible to adhere torgguirements of the nursing program curriculum at the
time of admission and for seeing that these requirements are scheduled and completed before graduation.

Student Communication of Concerns

The baccalaureate completion degree in nursing at Aultman @itea new applicant pursuing initial

accreditation by the Commission on Collegiate Nursing Education, One Dupont Circle, NW, Suite 530, Washington,
DC 20036 (202) 88&7791. New applicant status is neither a status of accreditation nor a guarantee that
accreditation will be granted.

Should a student have concerns about adherence of the BSN Completion Program to the CCNE, the student may
report those concerns to CCNE at:

5N .0
{ * »
CCNE COMMISSION ON COLLEGIATE NURSING EDUCATION 4 ‘ Qu«.’ /0 ‘w/]

Commission on Collegiate Nursing Education
One Dupont Circle, NW Suite 530
Washirgton, DC 20036

Phone: (202) 887-6791Fax: (202) 8878476

*As of the publication date of this document, the BSN Completion program is pursuing irgtiedligation.
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BSN Completion Dress Code
Students are expected to be neat, clean, and \gebmed including the following:

1 Identification badges are to be worn at all times in the clinical settings. IDs should be worn above the
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1 Clients are sensitive to fragrances; therefore, paréicologne/aftershave should not be worn.

1 Maximum of two rings may be worn per hand.

1 Earrings must be small with plain posts. No hoops or dangling earrings are to be worn. Only two (2)

earrings on each ear lobe are allowed.

1 Tongue, nose, eyebrow, or anyhet facial piercing ornaments are not allowed.

1 A watch with a second hand is considered part of the uniform and must be worn.

i Tattoos are not to be displayed at any time. If clothing does not cover the tattoo, it must be covered with

a plain skirtone-colored bandage, or appropriate concealing makeup.

1 Womenc hair should be secured away from the face in a manner that will not allow the hair to fall

forward. Nondecorative barrettes, scrunchies, and hair clasps may be worn.

1 Menc¢ hair length should be aboube collar line and secured away from the face, if necessary. Beards,

mustaches, and sideburns must be clean and neatly trimmed.

91 Clear or neutral nail polish may be worn and fingernails must be short and rounded. Due to the growing
body of evidence of saific research which links the spread of infection to artificial fingernails, students
will not be allowed to have artificial nails.

Using chewing gum or tobacco products is not permitted.

Shoes should be clean and in good repair.

Makeup should be moderaty applied.

If the student appears on the clinical unit inappropriately dressed, hospital personnel or faculty have the
authority to send the student off the unit. It is the decision of faculty as to what constitutes acceptable
appearance.

9 Prior to the fist clinical experience, students are required to provide documentation to the Nursing

Division if they must adhere to specific religious dress and and/or head covering restrictions.

I Students must adhere to the Aultman College BSN Completion programallinéss Code at all times.

Clinical agency policies may be more restrictive and require further or additional accommodations by
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Radiography
Associateof Science in Radiograpi}ASR)

Occupational Outlook

Graduates of the Associate of Science in Radiography (ASR) program will use radiographic and fluoroscopic
equipment to create images that will assist the radiologist in diagnosing and treating diséastasions through
the varied modalities within radiology will give the learners a morddpth look at their individual strengths and
interests.Graduates are prepared to sit for the National Certification Examination administered by the American
Regi#ry of Radiologic Technologists (ARRT). Once registered and licensed, gsadayeork in hospitals, clinics,
or physician offices as Registered Radiologic Technad®ji§R)Graduates will also have the opganity to

further their health carecareers as advanced radiographgperforming magnetic resonance imaging (MRI),
computed tomography (CT scan), mammography, interventional radiography, sonography (ultrasound),
angiography, nuclear medicine, radiation therapy, bone density, or qualityaananagement. Individuals with
knowledge or registry in more than one modality will increttsgsr employment opportunities.

Program Mission

The Associate of Sciencein Radiography program is committed to providing quality education to prepare students
as entry-level radiographers. The program advocates Ifelong learning and professional growth, so that the
graduateswill continue to positively impact the community.

Program Philosophy

1 The philosophy of the ASR program is to prepare graduates whooarpetent in the art and science of
radiography. The graduate of this program receives an Associate of Science in Radiography and is
prepared to sit for the National Certification Examination administered by fReTA

1 The primary responsibility of the progm is to guide students in achieving educational goals. A
comprehensive curriculum is provided that consists of a broad base of knowledge and diverse clinical
experiences. The curriculum provides opportunities for students to develop skills in conceptual
understanding, analytical judgment, critical thinking, and the ability to problem solve in the performance
of radiologic procedures.

I Students are encouraged to identify individual learning styles and develop study methods that permit the
acquisition and reention of knowledge and concepts. Principles of ethics are demonstrated that build
character and professional attributes. Clinical skills are developed that instill appropriate attitudes and
foster affective growth in providing care and responding to gattineeds during imaging procedures.

1 The program is designed to encourage success and develop lifelong learning patterns. The program has

ALISOATAO tSIENYyAy3a 202S00GA0Sa | yR 2dzi,@hatedscalde O2y G Ay S

the educatonal achievements to be accomplished.
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Program Goals
The goals of the program are to make sure that the following are met:

Students will demonstrate competence in the essential skills of medical imaging and treatment.
Students will communicate effectiveiynd professionally in the medical environment.

Students will demonstrate critical thinking, problem solving skill lifelong learning.

Students will demonstrate professional values and ethical behaviors.

Graduates will function as competent, entrevel professionathat meet thehealth careneeds of the
community.

a s wbd e

StudentLearningOutcomes
1 Students will apply positioning skills.
Studenswill select appropriate technical factors.
Students will practice radiation protection.
Students will useffective oral communication skills in clinical environment.
Students will practice written communication skills.
Students will manipulate technical factors for rmutine examinations.
Students will adapt positioning for trauma patients.
Students will deermine the importance of continued professional development.
Students will understand appropriate ethical decisions.
Graduates will pass the ARRT national certification on the 1st attempt.
Graduates will be gainfully employed within 12 months pgrstduaton.
Students who enroll will complete the program.
Graduates will be satisfied with their education.
Employers will be satisfied with the performance of newly hired radiographers.
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Assessment

The ASR program is committed to its mission and to continuopsovement of its programs and services.
Assessment is the ongoing process of evaluating student academic achievements. Students, faculty, staff, and
external constituencies are asked to participate in assessment and institutional effectiveness attiattiaay
include, but are not limited to, examination, performance assessments, questionnaires, surveys, focus groups,
interviews, learning journals, portfolios, case studies, comprehensive ex@mugollowup studies.

Health and Functional Requiremen{$echnical Standards)

The ASR program has specified the following-academic criteria (technical standards) which all applicants and
enrolled students are expected to meet in order to participate in the program and professional practice. These
skilsand 6 Af AGAS&Z {OfIf f BIRNJ & S50 KhdRBxasadansystrakeland pdsgesslorder

to perform all of the tasks associated with medical radiography.
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If a student believes that he/she cannot perform any of the tasks listed belmstudent should contact the
program director for clarification and further discussion. Some of these requirements will be met during the
admissions processvhileothersare courses that will be assessed during the educational program.

1. Work in a clinicadetting eight to ten hours a day, performing physical tasks that require physical energy
without jeopardizing the patient, self, or program safety.

2. Frequent bending, reaching, stooping, and lifting.

3. Use manual dexterity in the manipulation and operatidrequipment and accessories, including the
use/creation of immobilization devices.

a. This includssufficient tactile ability to perform a physical examination, manipulation of syringes,
and insertion of needles into an ampule and removal of the contentsouit contaminating the
needle or solution.

4. Assistin the transporting, moving, lifting, and transferring of patients weighing up to 450 Ibs from a
wheelchair or stretcher to and from beds, treatment tables, chairs, etc.

5. Lift devices that weigh up to 50 lbs

6. Possess sufficient visual acuity for reporting visual observations of patients and equipment operations,
and to read medical records and medical information.

7. Possess adequate aural acuity in order to hear the patient during all phases of care anceiegpand
interpret equipment signals.

8. Able to communicate clearlySptisfactory completion of the requirdeNG oral/writing course].

a. Thisis important to be able to monitor and instruct patients before, during, and after
procedures.

9. Have sufficient psblem-solving skills, which include measuring, calculating, reasoning and analyzing, and
evaluating and synthesizing, and the ability to perform these skills in a timely fasBatisfactory
completion ofthe required MTH logic/reasoning course.]

*Items 1-7 are assessed by physical exam.

Graduation Requirements

A minimum of 73 credit hours

37 general education credit hours

36 radiography credit hours

Clinical competency requirements met
Residency course requirements met
16 hours of service learning

=A =4 =4 4 -4 A
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Associate of Science in Radiograp®sSH Curriculum

Radiography courses are only available during their designated semesters and must be completed on time in order
to move forward in the program. A student must complete prerequisite courses succegsftier to enroll in
subsequent courses.

Radiography Grriculum Plan
Course Title # of Credits

Semester One

RAD 112 (Introduction to Radiology) 2
RAD 114 (Radiographic Anatomy and Positionin 2
RAD 114c (Clinical Practicum 1) 1
MTH 105 (College Algebra I) 3
CHM 105 (General Chemistry I) 3
CSC 105 (Introduction to Computer Science) 2
PHY 105 (Principles of Physics Biomedical 2

Applications)

Total 15
Semester Two

RAD 124 (Radiographic Anatomy and Positionin 3
RAD124c (Clinical Practicum II) 2
RAD 128 (Radiographic Equipment and Compult 3
ENG 105 (College Composition 1) 3
BIO 105 (Structure and Function I) 3
HSC 120 (Language of Medicine) 3
Total 17

Semester Three

RAD 134 (Radiograpticatomy and Positioning Il 3
RAD 134c (Clinical Practicum 111) 2
RAD 246 (Radiographic Pathology) 2
BIO 107  (Structure and Function II) 3
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COM 105 (Public Speaking) 3
Total 13
Semester Four
RAD 138 (Radiographic Imaging and Analysis) 3
RAD 244 (Radiographic Anatomy and Positionin 2
V)
RAD 244c (Clinical Practicum 1V) 3
PHL 104  (Medical Ethics) 3
Elective(See below) 3
Total 14
Semester Five
RAD 248R (Radiation Safety) 3
RAD 254 (Radiographic Anatomy and Positiovi)n 2
RAD 254c (Clinical Practicum V) 3
Elective(See below) 3
Elective(See below) 3
Total 14
Total Credits Required 73
ElectiveCoursework
CourseSubject # of Credits
Arts and Humanities courses 3
See courselescriptions at the back of thisatalog
for availableelectives in established categories.
Social and Behavior Science Courses 6

See courselescriptions at the back of this catalog
for availableelectives in established categories.
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ASR Academic Policies

Academic Curriculum Plan

TheASR program is a cohdvased program with predetermined course curriculum that runs in succession in

order to prepare the student to meet the qualifications for national registry standards and obtain the required

f AOSyadz2NBE Ay (KS. ThelpuitesSpyiyiofttie ASR\pEofraam i2td prepdiedgiduates who are
competent in the art and science of radiography. The graduate of this program receives an Associate of Science
degree in radiography and is prepared to sit for the National Certificattamihation administered by the

American Registry of Radiologic Technologists (ARRT). The primary responsibility of the competency based
program is to guide students in achieving educational goals. A comprehensive curriculum is provided that consists
of a lroad base of knowledge and diverse clinical experiences. The curriculum provides opportunities for students
to develop skills in conceptual understanding, analytical judgment, critical thinking, and the ability to problem
solve in the performance of radimgic procedures. Students are encouraged to identify individual learning styles

and develop study methods that permit the acquisition and retention of knowledge and concepts. Principles of
ethics are demonstrated that build character and professionallaitgs. Clinical skills are developed that instill
appropriate attitudes and foster affective growth in providing care and responding to patient needs during imaging
procedures. The program is designed to encourage success and develop lifelong learmings patte program
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educational achievements to be accomplished.

Clinical Requirements
Students have annu@ngoingrequirements, including hedth insurance, that can be fouralsewherein this
catalog Additional program requirements can be found below.

Attendance

Classroom Attendance
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achievement and may result in course failure. In the event the student must miss class, the student assumes

responsibility for material presented in the classnoA decision to be absent from regularly scheduled classes, for

whatever reason, including employment, does not excuse the student from the responsibility of examinations,
assignments, or the knowledge acquired from attending class. Students must hetifydgram director and

clinical coordinator of an absence or late arrival through phone voicemail. Course syllabithvié attendance

guidelines.

Clinical/Lab Attendance Policy

Faculty members believe clinical and laboratory experiences are cfidicstudent learning in order to promote
integration with didactic coursework. Thus attendance is mandatory for all clinical and lab experiences. Students
should understand that missed clinical experiences may jeopardize attainment of course outcomesueotly,
progression in the program may be affected. Course syllabi will outline attendance guidelines.
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Late Arrivals

In the interest of modeling professionalism, students are expected to be punctual at all times. Students need to
notify the program diretor and clinical coordinator of a late arrival. Continued lateness may result in disciplinary
action. See course syllabi for guidelines.

Notification of Absence

When extenuating circumstances make it necessary for a student to be absent, the studerathtist program
director and clinical coordinator at least 30 minutes prior to the start of the clinical or lab assignment. If the
program director or clinical coordinator is not available, the student must leave a-wmdemessage that includes

a phore number where the student can be reached. Students may not contact the clinical site or clinical instructor
with regard to absence or tardiness.

Tests and Papers

Tests and papers will be graded according to the percentage ranges stated in the coatagssifila student fails
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each course syllabus/ outline for policies related to late papers and missed tests/quizzes.

Grading forClinical Coursework

The clinical component of radiography courses is rated satisfactory or unsatisfactory based on attainment of
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grade is ot achieved.
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according to established, expected behaviors (behavioral outcomes) for each course. Clinical evaluations are

written at midterm and athe end of the semester. At midterm, conferences are held with each student to discuss

clinical performance and to develop an action plan for improving clinical performance. Additionally, at the end of

the semester, a conference is held to discuss theStydi Qa Of AyA Ol t I OKAS@OSYSyiliad 5SilI A
the Clinical Competency Evaluation System will be provided to students in their clinical practicum syllabi.

Testing Protocol

Individual course faculty will set the protocol for testing in thessroom setting either verbally or in the course
syllabus/outline. The student is expected to maintain professional conduct at all times, arrive on time, respect the
rights of others by refraining frordistracting behaviors and avoid asking substamce&ontent questions

during the exam. Questions regarding typographical errors or format may be asked. Students will need to place
books and belongings in the front or back of the classroom until testing is completed. Violations of ethical conduct
may fesult in disciplinary action. Makép testing policies will be outlined in the course syllabi.
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ASRProgram Progression Policy
The ASR Program Policy outlines the process needed for student progression throughout the ASR program.

Definitions:
Radiography (RAD) program core cour3émse titled with a RAD prefix.

Cohort:A group of students attending classes from the same academic curriculum with the same start and end
dates.

A. The Associate of Science in Radiography (ASR) program curricdiepemsient upon proper sequencing of
courses. The general education courses may be completed prior to the application process but may affect
financial aid.

B. The radiography core courses can only be taken once one is accepted into the program and must be
competed as outlined in the curriculum plan. The student is to meet with the faculty advisor and academic
advisor to plan a course of study for each semester.

C. To progress within the ASR program, the student must:

1. Follow the sequence of Radiography ca@urses in the curriculum plan, which includes meeting
all prerequisites
2. Successfully complete all RAD core courses on first attempt
3. BENY 3INIRSE 2F a/¢ 2N KAIKSNIAYy Fff wlkRAZ2ANI LIKE
4. Satisfactorily complete all clinical rotatiarequirements

D. Failure to achieve any of these progression requirements will result in an academic dismissal from the ASR
program. If the student has already been readmitted, failure to achieve any of these progression requirements
will result in a final dimissal from the ASR program.

E. Non-Progression Status

The ASR program admits students one time a year (fall entrance). Those accepted into the ASR program
enter as a cohort; the program courses are sequential, and as such, are offered once per year. Once a
student is out of normal progression, the student forfeits the position assigned within the cohort.

F. Nonprogression may occur from:

1. A withdrawal from the program or Radiography course.
2. L yardAaFrOGa2NE | OFRSYAO LINP INBmadurse & Ny Ay 3 |+ INF
math/science course).

Unforeseen life events.

Academic dismissal.

Disciplinary action.

Lack of reasonable skills in regard to patient safety.

o0 pw

Those dismissed for reason #5 or #6 will not be eligible teehdmitted to the ASR program.

Graduation
Each student is individually responsible to adhere to the requirements of the radiography program curriculum at
the time of admission or readmission and for seeing that these requirements are scheduled and completed before
graduation. All school assessmexttivities, service learning requirements, program clinical requirements, and
financial obligations must be met prior to graduation. In addition to the return items listélde Aultman College
graduation policyradiography proggm students must return:

1 Dosimetry monitoring devices (badges, rings, etc.).

1 Positioning markers.

9 Clinical Experience book.
Students not returning the above items will be charged a fee to cover the replacement cost which will need to be
paid prior to graduation.
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Licensure Requim@ents

Eligibility for certification requires that the applicant be of good moral character for the program. Conviction of a
misdemeanor or felony may indicate a lack of good moral character for the American Registry of Radiologic
Technologists (ARRT) pugas. The ARRT conducts a thorough review of all convictions to determine their impact
on eligibility. Documentation required for a review includes a written personal explanation and court records to
verify the conviction, the sentence, and completion of ttentence. Individuals considering enrollment in an
educational program or already enrolled may submit a-@plication form to have the impact of convictions on
eligibility evaluated.

Pre-application Review Forms may be requested from the DepartmeRegllatory services at the ARRT office.
The American Registof Radiological Technologists
1255 Northland Drive
St. Paul, Minnesota 55121155
Telephone: 65687-0048
Website https://www.arrt.org/

If the eligibiity review is requested within one year of the intended examination date, a regular examination
application form may be submitted early instead of thejagplication form. Anything less than complete and
total disclosure of any and all convictions willdmnsidered as having provided false or misleading information to
the ARRT.

Incomplete disclosure is grounds for permanent denial of eligibility for certification. The ARRT may conduct
criminal background searches whenever appropriate. Disciplinary attignbe taken at any time upon discovery
that disclosure was not complete.

Student Communication of Concerns
Should a student have concerns about adherence of the ASR program to the Standards of the Joint Review
Committee on Education in Radiologic Tealogy (JRCERT), the student may report those concerns to the JRCERT
at:

JRCERT

20 N. Wacker Drive, Suite 2850

Chicago, IL 60608182

Phone: 312704-5300

Email:mail@jrcert.org

Website:www.jrcert.org

ASR Studen€onduct Policies
This section covers student conduct policies for the Division of Allied Health Radiography Program.

General Conduct

Professional demeanor is expected of students at all times. Inappropriate or disruptive behavior will not be
tolerated. Couse syllabi will detail behavioral requirements and consequences. Conduct violations will b
addressed in accordance witblkege and program policies governing student conduct.
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Clinical Conduct

Students are expected to conduct themselves professigaalall times and be aware obllege conduct policies
and procedures. Clinical conduct violations will be specified in the course syllabi and will be investigated and
resolved according to the colle@onduct and Crime policy.

ASR Clinical Dress Code
Students are required to present a professional appearance during all scheduled clinical and lab assignments. It is
GKS LI GASyGQa NARIKG G2 0SS GNBI (TReRfoedadhfstudertbistpradtée | Y R OF NJ
appropriate personal hygiené&tudents must wear approved uniforms in the clinical and lab area. Approved
uniforms consist of the following:
Male:

1 approved scrub pants

1 approved scrub top

1 white hospitalshoes or white tennishoes, closed toe and healnd solid white socks.

Female:
1 approved scrub pants
1 approved scrub top
91 approved scrub dress, knee length or longer
1 white hospital shoesr white tennis shoesclosed toe and heghand solid white socks.

Students:
The following items are considered part of theiform and mst be worn daily:
1 current radiation monitor

9 radiographic markers

1 ID badge

1 Personal positioning manual
1 Black pen

The following policies concerning clinical appearance will be in effect at all clinical sites unless otherwise specified:

1. Uniforms will be nefa pressed, and clean at all times. The pant length will cover the top of the shoes. No
rips, tears, or holes will be tolerated.

2. The Aultman College identification badge is to be worn at all times and free of any pins, photos, or
slogans. IDs should be woabove the waist in proper view for clients, glid Q& FF YAt ASaX | yR 2i
careteam members.

3.  White or neutraicolored plain undergarments are to be worn with the uniform. In addition, awlaite,
crew neck undershirt or long sleeved turtleneckyrbe worn under the uniform top. No low ankle socks
may be worn. Only solid white socks/pantyhose may be worn.

4. Uniform pants are intended to be worn with the waistband at the waist. Uniform pants worn as hip
huggers or in a drofiorm fashion are not alloed.

5. The approved Aultman College watp jacket may be worn over the approved uniform during clinical
and lab experiences.

6. Hospital shoes with closed toe and heel will be solid white. Athletic shoes are acceptable, but must also
be solid white, all leathedow cut. Regardless of style, footwear must be clean and in good repair.
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7. Only women are allowed to wear earrings. A maximum of two (2) small post earrings in each earlobe,
engagement and wedding rings, and a watch are acceptable. Any exposed body jéwedliding
tongue), other than that worn in the ear is prohibited.

8. Necklaces should not be dangling or choker style or outside of the uniform top. No more than two chains
should be worn or visible at any time. No large medallions are acceptable.damgkng bracelets are
not acceptable.

9. Fingernails must be short and neatly trimmed. Artificial nails or nail tips are not permitted. Nail polish, if
worn, must be clear or neutral in color without glitter. Hand washing is required following contact with
each patient.

10. WomenHair must be neat in appearance, worn up or secured off the face including bangs, off the collar,
and of a natural or pleasing color. Ndecorative barrettes, scrunches, and hair clasps may be worn. No
extremes in coloring or dyein@nnatural colors) are permitted.

11. Men- Hair length should be above the collar line and secured away from the face if necessary. Beards
should be neat, clean and well groomed, not of extreme length and should not interfere with the
performance of clinicalducation assignments. Mustaches are permitted; otherwise facial hair should be
shaven daily. No extremes in coloring or dyeing (unnatural colors) are permitted.

12. Make-up will be applied sparingly; no scented lotions, perfumes, or colognes.

13. Proper personahygiene (breath and body) should be practiced at all times. Students may not smell of
tobacco odor.

14. Tattoos are not to be displayed at any time. If clothing dos not cover the tattoo, it must be covered with a
plain skintone-colored bandage or appropriancealing makeip.

15. Chewing gum or tobacco products are not permitted when in uniform and/or in client care areas.

16. Revealing clothing such as low cut tops, see through clothing, extremely tight fitting or short clothing is
unacceptable imonclinicalareas.

17. Students in street clothing are not permitted in the clinical or lab area.

18. Any student not in uniform as described above will be sent home and considered absent for that day, and
may result in disciplinary action.

Scrub Suits

9 Scrub suits other than thuniform, will be worn only when required by the individual rotation or
department.

1 Lab coats or appropriate institutional coverings must be worn over scrub suits when the student is
not present in the surgery areas.

1 Shoe covers and masks may not be mvoutside surgery areas unless specifically instructed to do so.

1 Hospitalissued scrub suits of any kind are not for personal use and may not be worn outside the
assigned area of use.

1 Hospital attire (scrubs furnished by the hospital) may not be takem fitee hospital or clinical
setting.

1 Students must wear clinical uniforms to and from clinical experiences which require scrubs.

Professional Responsibilities
Studentsare responsible for knowing and adhering to the Standards of Ethics set forth byrtdecAn Registry of
Radiologic Technologists.
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ARRT Standards of Ethics

The Standards of Ethics of the American Registry of Radiologic Technologists shall apply solely to persons holding
certificates from the ARRT and who either hold current registratiothbyARRT or formally held registrations by

GKS !'wwe¢ | yRk2NI 45SS]T NBAyadlGSYSyid 2F NBIAAGNIGA2Y o8
persons applying for examination and certification by the ARRT in order to become Registerenlaggsts
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to promote the goals set forth in the Mission Statement. The ARRT Standards of Ethics (below) may be found at:
https://www.arrt.org/pdfs/governingdocuments/standardof-ethics.pdf

Code of Ethics

The Code of Ethics forms the first part of the Standards of Ethics. The Code of Ethics shall sgmaeasyavhich
radiologic technologists and applicants may evaluate their professional conditcekses to patients, health
careconsumers, employees, colleagumsd other members of the health cateam. The Code of Ethics is
intended to assist radlogic technologists and Applicants in maintaining a high level of ethical conduct and in
providing for the protection, safety, and comfort of patients. Tede of Ethics is aspirational.

1. The radiologic technologist acts in a professional mannepardsto patient needs, angupports
colleagues and associates in providing quality patient care.

2. The radiologic technologist acts to advance the principal objective of the profession to provide services to
humanity with full respect for the dignity of mankind.

3. The radiologic technologist delivers patient care and service unrestricted by the concerns of personal
attributes or the nature of the disease or iliness, and without discriminatégyardless of sex, race, creed,
religion, or socieeconomic status.

4. The adiologic technologist practices technology foled upon theoretical knowledgend concepts, uses
equipment and accessories consistent wiitle purposes for which they were designed, and employs
procedures and techniques appropriately.

5. The radiologic techvlogist assesses situations; exercises care, discretion, and judgment; assumes
responsibility for professional decisions; and acts in the best interest of the patient.

6. The radiologic technologist acts as an agent through observation and communicatiotaio pértinent
information for the physician to aid in the diagnosis and treatment/[management] of the patient, and
recognizes that interpretation and diagnosis atgside the scope of practice for the profession.

7. The radiologic technologist uses equiprmand accessries, employs techniques amatocedures,
performs services in accordance with an aceepstandard of practice, andemonstrates expertise in
minimizing the radiation exposute the patient, self and othemembers of the health caream.

8. Theradiologic technologist practices ethical conduct appropriate to the profession and protects the
LI GASyGdQa NAIKG (2 ljdZtAde NIrRA2Et23A0 (SOKyz2t238 Ol

9. The radiologic technologist respects confidences entrusted in the course of professional practieetgesp
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the welfare of the individual or the community.

10. The radiologic technologist continually strives to improve knowledge and skipiarbgipatingin
continuing eduational and professional acttigés, sharing knowledge with colleagues, and investigating
new aspects of professional practice.

Rules of Ethics
The Rules of Ethics form the second part of the Standards of Ethics. They are mandattaydstah minimally
acceptable professional conduct for all present registered technologists, registered radiologist assistants and
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candidates. Certification is a method of assuring the medical community and the public that an individual is
qualified to pratice within the profession. Because the public relies on certificates and registrations issued by
ARRT, it is essential that registered technologists and applicants act consistently with these Rules of Ethics. These
Rules of Ethics are intended to promdtes protection, safety, and comfort of patients. Students are responsible

for reviewing and adhering to the Rules of Ethics, which can be foulnidpet//www.arrt.org/Ethics

Clinical Supervision

Theradiographyprogram is accredited by the Joint Review Committee on Education in Radiologic Technology

(JRCERT). The Clinical Supervision Policy according to JRCERT guidelines is locatiege tatalogClincal

Experience Book, and eadincal practicum syllabus.

Direct supervision assures patient safety and proper educational practices. The JRCERTicefisepervision

as student supervision kg qualified radiographer who:
T NBOASHa (GKS LINBPOSRI:INBE Ay NBfFGA2Yy (2 GKS &aGdzRSyidQa
 evad dzr 1Sa (GKS O2yRAGAZ2Y 2F (GKS LI GASYd Ay NBtlGA2Yy G
91 is physically present during the conduct of the procedure, and
1 reviews and approves the procedure, and/or image.

Students must be directly supervised until competency is achieve

Indirect supervision promotes patient safety and proper educational practices. The JRCER Trdifewts

supervision as that supervision provided by a qualified radiographer immediately available to assist students
regardless of the level of studentOKA S@SYSy i ® aLYYSRALFGSte& | @FAftlofSeé Aa A
qualified radiographer adjacent to the room or location where a radiographic procedure is being performed. This
availability applies to all areas where ionizing radiationipment is in use on patients.

THEREFORE, STUDENTS ARE NOT PERMITTED TO DO MOBILE RADIOGRAPHY WITHOUT A RADIOLOGIC
TECHNOLOGIST (RT) R, REGARDLESS OF THE STUDENT'S LEVEL OF COMPETENCY.

Repeat Radiography Policy

The presence of a qualified radiograpluerring the repeat of an unsatisfactory image assures patient safety and

proper educational practices. A qualified radiographer must be physically presdetthe studentconducsa

NBLISIFG AYF3IS yR YdzA G | LILINE B&posuk S a G dzRSy i Qa LINE OSRdAzNB |
Please read the policy and sign your name to verify that you understand and will follow the JRCERT Guidelines

outlined in the Clinical Supervision Policy and Repeat Radiograph Policy.

Refer to the college pregnancy policy in this catalog for spe@8R guidelines.
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ACADEMIC SUPPORT SERVICES POLICIES AND PROCEDURES

Learning Resource Center (LRC)
Front Desk: 33363-3233

The LRCprovidesresources and services to enhance academic and personal success for all Aultman College
students Students mayake advantage of resources such as:

Academic supportncluding information about testaking strategies, study skill development, preparing

for an exam, etc.

Tutoring informationincluding how to schedule tutoring and making the most of tutoring sessions.
Learning Style Assessmergsources for students wishing to understand which study strategies work best
for individual learning styles.

Space for studyingnd access to computers

Accessing community resourcéscluding, but not limited to, personal counseling and child care
information.

Career preparatiorresources such as interviewing skills and resume preparation.

Requests for disability services armtcommodationanay be arraged.

= =9 =a =4 = =4 =

To learn more or to make accommodation arrangements, contact:

Silvia Henriss, LRC Coordinator
PH: 3363636847 (voice)

Dial #1-1 for Ohio Relay Service
silvia.henriss@aultmancollege.edu

Check thewebsitefor hours of operation and tutoring schedule.

Tutor Policy

Aultman College students may participate in faoeace tutoringin the LRC free of charge. Prescheduling or
appointments are notequired unless otherwise noted on the tutechedule. A tutoschedule is provided to
students each semester.

eTutoring is provided free of charge through the Ohio eTutocwitaborative and is available to all Aultman
College students. futor schedule is provided online to students each semester

The LRC supplies a list of private tutors, but does not waresnatorse, or guarantee the quality or any other
aspect of the servicgzrovided by a private tutor. Private tutors are sethployed andwill individually set their
own charges per houilhe student hiringhe tutor pays the tutor directly. Aultman College is not responditite
any charges incurred under these arrangements. Private tut@gémgices may be utilized by any Aultman
employee or student.

Special Accommodations

Aultman Colleg Learning Resource Center (LRC) provides special accommodations for academiacaideanic
issuessuch as physical or mental impairments for Aultman College studéne&accommodationgolicy ensures
that Aultman College offers reasonable, appropriabteommodation services to support the academic activities of
students with disabilities.

Students may request special accommodations through the following process.
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Complete a Request for Accommodations Form (available on the Wisedliege websiteor from the
LRC). The purpose of this formisto assistcthé £ SIS Ay RSGSNXYAYyAYy3a (GKS ol aira
request for reasonable accommodation.
Obtain supporting documentation from an appropridtealth careprovider.
a. Documentation mustbeon® LIN} OGAGA2y SNDa f SGOSNKSI RS (@8LISR:
legible.
b. Name, title, and professional credential(s) of the evaluator, including information about licensure
or certification as well as the area of specializatimust be clearly stated ithe documentation.
c. Documentation must confirm the specific diagnosis of the disability and include:
1) The nature, severity, and past and future duration of the disability.
2) The activity or activities that the disability limits.
3) Theextenttowhichth® A &l 6 At Ad& fAYAGA (GKS addzRSydQa |
activities.
d. Documentation must contain specific recommendations for reasonable accommodations. For
example:
1) Extratime for test taking and how much extra time is required.
2) Extra time for gizzes and how much extra time is required.
3) A separate room for testing.
4) A quiet room for testing.
e. Documentation must contain results of standard tests to support the diagnosis.
1) Testing must have been administered within the last three years.
2) Thistestingd @ f AR (GKNRdZAK2dzi (KS &addzRSydiQa 02y
College.
f.  Documentation must also include:
1) The duration of time these special accommodations are needed.
2) For example: the number of semesters or until graduation
Appropriatehealth careprovider guidelines. (Professionals conducting and rendering diagnoses for
special accommodations must be qualified in the specialty to accurately assess and diagnose the disability
for which the student seeks special accommodations.)
a. For Learning Disabilities
1) Licensed psychologists or neuropsychologists should show clear and specific evidence
of diagnosis of impairment and statement of functional limitations.
b. For Psychological Disabilities
1) Licensed psychologists or neuropsychologists should show cleapagiic evidence
of diagnosis of impairment and statement of functional limitations.
c. For Medical Disabilities, Mobility Impairments, Visual and Hearing Impairments
1) Licensed physicians should show clear and specific evidence of diagnosis of
impairment andstatement of functional limitations.
Submit the completed/signed form along with the documentation from the appropti&igth care
provider to the LRC.
All documentation will then be reviewed by the LRC for consideration. The information provided by the
student will be treated confidentially and will be handled on a néedknow basis.
If an accommodation is approved, a letter will be sent to the student verifying his or her eligibility. If a
student wishes to utilize the granted special accommodatioris,tiien the responsibility of the
studentt each semestar to submit a copy of this letter to the instructor of each course for which he or
she wishes to apply the special accommodations.
a. Students must contact the LRC during regular hours to make an appsinto schedule testing
accommodations for all quizzes and tests for each course.
b. Students will bring to this appointment the completed/signed Accommodations checklist.
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Aultman Health Sciences Library

Circulation Desk 33B63-5000 * Academic Libraria®30-363-3471
Email:HealthSciences.Library@aultman.com
Library Websitehttps://library.aultman.com/

About the Library

The Aultman Health Siences Library is conveniently located on the second floor next to the Smulation Lab. The
library provides academt support to all Aultman College students, staff, and faculty, andresearch assistanceto all
Aultman Hospital employees, induding physidans, residents, nurses and hospital personnel. It is staffed by two
librariansand alibrary assistant, who are typicaly available for assistance from 8:00am to 4:30pm, Monday through
Friday, except for major holidays (subject to change). Aultman College identification badges will allow 24/7 accessto
the library after staffed hours. Remember that the library is a quiet study area, so be sure to keep noise and
conversation to a minimum. However, two study rooms are available on a first dostsgerve basis fagroup
study. The library also houses 23 computers for research and a black and white copy machine.

The Aultman Hedth SciencesLibrary collection consists of a physica collection of over 300 monographsand over 20
current journal titlesavailable in print or electronicaly. In addtion, millions of books, audio/ visual resources and
other library items can be borrowed viainterlibrary loan through OhioLINK (https://ohiolink.edu/) or NEOLINK
(http:/crusher.neomed.eduy. Once requested, interlibrary loan itemstypicaly take aweek to arrive at Aultman. The
library complies with all circulation policies and procedures of OhioLINK and NEOMED. Sudents can typicaly check
out circulating baoks for three weeks and circulating media for one week. Themaximum number of renewals
depends on itemQorigin. See library staff for more information.

Aultman faculty, students, and staff have accessto over 140 databases 17,00 electronic journals, 100,0® electronic
books and millionsof electronic articlesthrough AultmanQassociation with Northeag Ohio Medica University and
OhioLINKDatabasesavailable indude those that focus on general studies (Academt Search Complete, EB®0O) as
well asthosethat focus on nursing and allied heath (CNAHL, PubMed, ProQuest).

Students also have access to Reserve and Reference collectioesEheollection, located behind the
circulation desk, houses current editions of all college textbooks, is available only during staffed hours, and mus be
used in the library. Students shouldsk a library staff member if they would like to check out a Reserve book. The
Reference collection islocated to the right of the circulation desk and contains authoritative resourcesfor quick use
when studying. Reference items can only be used in the Library.

Sop by the library during regular hours or make an appointment with alibrarian to participate in databasetraining or
asistance with aresearch assignment.

Off Campus Use of Electronic Resources
Whenloggng in to electronic resources off campus, students mustusetheir library barcode to provide authentication.

All studentswill be issued library barcodes at orientation. For OhioLINK authentication, choose Northeag Ohio
Medicd University asthe affiliated institution and Aultman asthe branch library. Ask a library staff member if about
any problems accessing databases
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Academic Advising
The academic advisor assists students with academic issues, such as course planning and degree audit, course
substitutions, and transient work, as well as student support services. The academic advisor can be reached
through the main office. Students aresieome to drop by during posted office hours or may schedule an
appointment. Students should meet with their academic advisor at least once per semester to discuss academic
progress.

All degree seeking studenidgll also be assigned a faculty advisor.d&tuts must see their faculty advisor for all
advising prior to the official registration tim&his advisor will be available to the student throughout the entire
program. The role of the faculty advisor is to assist witlriculum questionand/or acadent or personal
concerns.

Students are encouraged to develop relationships with both the academic advisor and their faculty advisor to
ensure they are fully utilizing all resources available for personal and academic support and success.

*Note: While the &ademic advisor assists in fulfilling the requirements for completing a degrekthe faculty
advisors assist with course schedulitfte ultimate responsibility for meeting degree requirementsl registeiing
for the appropriate courses each semestests with the student.
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FINANCIAL INFORMATION

Tuition and Fees
Tuition
Cost Per Gedit Hour
Full-time associate degreetsdents (12+ credit hours)................. $523
Part-time associate degreetgdents(less than 12 credit hours)......$%10
b /2YLX SGA2Y { GdRSKEKXXXXXXMHX X X X X X

Qourse AUGILING FEE ...eee e e $261.50
Fees

Application Fee (non-refundable)...........c.oooviiiiiiiiiii e $45
Admission Test Fee (non-refundable)..........cccccooviiiieeiiiiiiee e, 3$20
General Fee (DEr SEMESTEN) ...oiiiiiieiiee ittt s $100
Parking Fee (Der SEMESIEN)........ccivuiieiiieeiiieeeieeesieeesieeesetee e e s $50
Non-sufficient Fund Fee (ifapplicable)...........cooeviiriiiiiiiiie e $30
BOOK FEES ... ueieiitiee ettt sttt e et e et e e et $2000*

Credit by Exam Institutionally Administeréd2 LJi A 2 yX X Y0 XXXQ0¢per exam
Transcript Fee (Withdrawn or graduated students only)...............c..$5

Associate of Nursing Program Fees

Reservation Fee (non-refundable).............cocovveeeiiiiiiiie i e $100
Physical BXamMINGEION ..........eeeiiiiieiiiee et e $100*
Supplies 6tethoscope, SCISSOrS, EC. ). .uuuiiiieieieeeeeeeieieee e $100*

LU 01100 P PUUPPPR $120$140*
Lab Fee (Der1ab QOUISE) .......ceiiiviieiiie et $50

Testing Fee (Der SEMESLEN)......iuiiiii et e $125
GradUation FEE ......coviee ittt s e $200
NCLEXREVIEW COUISE ...oeveeeeeee i e iiiiiieieeeeeeeeesssnnnnieeeeeeraeeeeeeeeenanas $200

Associate of Radiography Program Fees

Reservation Fee (non-refundable)...........cooiiiiiiiiiiii e $100
Physica BXamiNGLioN ..........ooouueiiieiiiiiieeiiie e e $100*
Supplies cdculator, lead markers, €C.)......ccveeiiiiiiiiieeeeeieee e $100*
(01100 SRR $120$140*
Lab Fee (Der 1ab GOUISE) ......uveiivieeiiie et e $50

Testing Fee (Der SEMESLEN)......iiieiiie ettt $125
Assessment Fee (DB SEMESLET)......ccvvieiiieeiiieeeiie e s sieeesiee e s $25
(€= To U= o I T SR $200
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BSN Completion Program Fees

Reservation Fee (on-refundable)............ccoouviiiiiiiiiieeniiee s $100
Physica BXamination ............ccueeeieiiiieiee e s $100*
(U 01110] 00 USSP $60*

DNJ RdzF GAZ2YXXXXXXXXXXXXXXXXXXNX ®

Meal Plans

In conjunction with Aultman Hospital Food Services the collegehas established an optionaltiered med plan
program, whicheliminatesthe need to carry cash andallows studentsto store value on their ID badges. Sudents
enrolled in the med plan program may swipe their badges for food and beverage purchases at SeasonsQ afé
(Bedford Building) and Breakaway Gafé (second floor cafeteria). Balances remaining on astudent@acmunt at the
completion of the fall semester will roll over to the next semester. However, any dollar amount remaining on the card
at the completion of spring semester (the week prior to final exams) will be forfeited. Menus are located outside the
Sudent Life Office and on the Wiseline. Three mea plan options are available (see Tuition and Fees Schedule).
Sudentswho areinterested in purchasing amea plan should contact the Billing Office for payment options.

Billing and Payment Information

Payment Terms

All chargesfor tuition and feesare wllected through the Billing Offie. Tuition and fee payment isdue no later than

the lag day to Add/Drop classeseach semester, or students may elect to participate inthe payment plan. The

payment plan includes a processing fee and monthly payments, and the account must be paid in full by the end of
the semester. Gntact the Billing Officefor information on the payment plan.

LateFees

Late feesbegin to acaue the day after feesare due and are assessed ac@rding to the U.S.postmark. Any undated
payments received after the deadline will be assessed a $20 per month late fee. Noticesfor late feesare not sent,
but feesare refleded on the monthly statements.

Unpaid Balances

Sudents with outstanding balancesmay not register for classes, receive grades,participate ingraduation
ceremonies,or receive a dploma or transcript of grades.Sudents with unpaid balances,regardless of payment
form, may be sent to athird party for collection after 90 days. Sudents are responsible for collection feesand are
advised that collection activity may be reported to aedit agencies.
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Billing Statements

Sudentsentering the college for their first semester will receive thefirst billing statement at their initial registration
appointment. Thsisthe only paper statement distributed; sudents are responsible for accessing all further billing
satements on the Wiseline.

Payment Options

Pay byMail.
1 Send acheck or money order payable to Aultman College:
1 Indudethe student@name on the check or money order.

1 Addresspayment to:
Aultman College
Billing Office
26009xth . SW.
Canton, Ohio 44710

Pay in Person.
1 Pament may be made inperson at the mllege office during business hours.
1 Payment may be made by cash, check, or credit card (Msa, MasterCard, or Discover).

Pay by telephone.
1 Pa/ment may be made by telephone using a credit card (Msa, MasterCard, or Discover) at the wllege
officeduring business hours.

1 Thetelephone number for the main officeis 330363-6347.

1 Have thefollowing information when caling:
SudentQname
Qredit card number & billing addess
Expiration date
Amount of payment

Pay online.
1 Pament may be made through Pay/pal on the Wiseline using a credit card
(Msa, Mastercard, or Discover).

Payroll deduction.
1 Aultman employees can make payments via payroll deductibntact the billing office for more details (330
363-2834).

Direct Deposit

For student convenience, Aultman College offersdirec depost so that credit balancescan be automaticaly deposited
into a degjnated bank acount. Information about the drect deposit process and authorization forms are available
at www.aultmancollege.edu/directieposit

Book Voucher Program
The book woucher program allows eligible students to credit the purchase of up to $900 intextbooks per
semester to their ollege acount and authorizepayment for the textbooksfrom financial aid funds. To be eligible,
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students must have completed the college financial aid process, and have a signed financial aid award letter on file
with the college. Textbooks must be ordered and purchased through the Billing Officeand may be purchased
during a time period beginning one week prior to the first day of the semester and continuing through the
Add/Drop period. All purchasesmust go through Matthew Medicd, the college@book voucher vendor. Full details
and the book voucher contract are available at http://www.aultmancollege.edu/aullysest

Financial Aid Policies anerocedures
The Financial Aid Office is available to asgistified students in paying for the cost of their education. Financial

FAR A& RSaAA3IYySR (2 adzli SYSyid GKS FAYFYyOAlf NBaz2dz2NOSa

amounts of aid awarded are determined by financial need as determigatidFAFSA, availability of funds,
student classificton, and academic performance.

Free Application for Federal Student Aid (FAFSA)

Every studennut file the FAF&\ form each academic year in order to be eligible for all federal, state and
institutional aid. Complete the FAF& atwww.fafsa.gov. The Aultman College school code is006487 Further
information and deadlines for completing the FAF®\ are available on the college website.

Verification

Afterfilingthe FAFSAthe studentmay be notified if he/she has beenhosenfor a process caled verification.
\erification is a process governed by federal regulations and isused to insure that the information reported by
applicants on the FAFSAsaccurate. If a student isseleded for verification, he/shewill be required to submit a
copy of own andspouse@most recent taxreturn transcript, W-2s, and a verification worksheet. If the student isa
dependent student, as determined by the FAFSAhe/shewill also be required to suomit his/her parentsQtax
return transcript in addition to his/her own. Amongitems verified are adjusted gross income, U.S. income tax
paid, high school completion status, IRA deductions and payments, education credits, tax exempt iimterast
househadd siz, number of family members in college, child support, food stamps, identity and independent
student status. Additional information may be required. The studensignature on the FAFSAridicateswillingnessto
provide proof of the information, if requested. \erification must be completed before any federal funds can be
applied to studentsQ  durdsORespond promptly to all requests for information. See the mllege website for
information regarding how to order afree Tax Return Transcript from the IRS.

General Eligibility Requirements
Eligibility for most student financial aid programs is based on demonstrated financial need of the student,
registered credithourd Y Rk 2 NJ 1 KS &G dzRSyiQa Fl YAfe&od

For federal and state financial giograms a student must
1 Demonstratefinancial needfor most programs);
1 Bea U.S. citizen or atigible noncitizen

1 Have a valid Social Security number (with the exception of students from the Republic of the Marshall
Islands, Federated States of Micesia, or the Republic of Palau);

1 Be registered with Selective Servicthié student isa male (halesmust register between the ages of 18
and 25+);

1 Be enrolled or accepted for enrollment asesular studenin an eligible degree or certificate program;

1 Be enrolled at least hatfime to be eligible foDirect LoarProgram funds;
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1 Maintainsatisfactory academic progresscollege or career school;
1 dgn statements on the Free Application for Federal Student Aid )FAFSA) stating that
0 The student isiot in default on afederal student loamnd dasnot owe money on a federal
studentgrantand
o The studenwill use federal student aid only for educational purposes; and
1 Showthe student iqualified to obtain a college or career school education by
0 Having a higlschool diploma or recognized equivalent such &eaeral Education Development
(GED) certificater
0 CGompleting a high school education inhameschoosetting approved under state law.

Financial Aid Priority Dates
Filing the FAFSA
1 March 1 of the awargear if attending summer semester.
1 April 1 of the award year.
Responding to Verification Notification (if applicable)
1 Promptly upon request.
Accepting or Declining Financial Aid Award Letter
1 14 days from receipt.
Completing Online Loan Request
1 May 1 of theaward year if attending summer semester.
1 August 1 of the award year if attending fall semester.
Submitting other required documentation (if applicable)
1 Promptly upon request.

Other Deadlines
Ohio National Guard Scholarship (see website)
1 April 1 of the avard year if attending summer semester.
1 July 1 of award year if attending fall semester.
1 November 1 of the award year if attending spring semester.
Ohio War Orphans Scholarship (see website)
1 July 1 of award year.
Nurse Education Assistance Loan Program
1 Jul 15 of award year.
Ohio State Grants and Scholarships
1 October 1 of award year.
t SyyaetdryalQa {GF3GS DNIyd tNRBINIY
1 May 1 of award year.

All Others
1 Confirm dates on applications or with the appropriate agency.
1 Comply with requirements concerning submissadra Statement of Educational Purpose. This is included
on the financial aid application (FAFSA).
1 Have financial need as determined by a need analysis formula provided through information on the
FAFSA.

1 Certify thatthe studentis not in default on any festal loan.
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1 Certify thatthe studentdoes not owe a refund to any federal aid program. This includes grant
overpayments resulting from withdrawing from class(es).

1 Maintain satisfactory academic progress as set forth in the Financial Aid Satisfactory AcRdegness
Policy.

1 Comply with the requirements of the Arfirug Abuse Act (see Drug Convictions & Financial Aid
Eligibility).

For Ohio programs, the student must also:
1 Be aresident of Ohio (according to Ohio Law) for 12 consecutive months.
1 Be enrolled ira degree program. Students in certificate programs are not eligible.

For Aultman College Institutional Funds, all eligibility requirementstéde andfederal programs are followed. To

be eligible for federal financial aid, attendance in class musebifed. Once attendance in class is verified, any
refund checks to which the student is entitled will be mailed to the student. Direct deposit of financial aid refunds
into achecking account is available. Forms are available in the college office and at
http://www.aultmancollege.edu/

Note: The VA requires veterans receiving benefits to attend all scheduled class meetings. Failure to do so may
result in the loss of benefits and payback of veterans benefieady received for the semester in questiG@ee
the college website for additional information concerning the Veterans Administration and Standards of Progress.

Enrollment

LdzA GYlLYy [/ 2t€S83S8 dzasSa | aFNBST S¢ RI imént Satusrer avia®ligS & G SNI G2 |
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in which a student is enrolled on the freeze date are used to calculate the amount of federal financial aid the

student will receive. If students add or drop classes prior to the freeze, tteéeamount of aid for which the

student is eligible may be recalculated. If classes are added or dropped after the freeze date, the federal financial

aid will not change.

Sourcesf Financial Aid

Financial aid isavailable through grants, schdarships,federal work-study, and loans through federal, state,
institutional, and private funds. Grants and schdarshipsare financial aid that students do not have to repay. Loans
are borrowed money that must be repaid with interest. Federal and state grant and loan guidelinesare
established by federal and state agenciesand are not subject to alteration by the Fhancial Aid Office. Detailed
financial aid information can be found at www.aultmancollege.edand inthe Fnancial Aid Office.

A variety of grants and loans are available to students. Federadtatedgrant andloan guidelines are established
by federal and state agencies and ai@ subject to alteration by the Financial Aid Office. Students receiving
financial aid may not receive aid beyond the calculated need based on standard need analysis. Any source of
assistance must be identified to the Financial Aid Office (scholarsbipsntreimbursement, private loans, or
grants, etc.) in order to determine aid eligibility.
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Federal Aid
Pell Grant

This is a federal grant program based solely on need (EFC as defined by FAFSA). Students are not required to repay
these monies. Theamtay & 2F GKS 3INI yi GFNASa FYyR Aada RSGSNN¥AYSR o0&
attendance at the school and is disbursed by semester. The Pell Grant is not available to students with

baccalaureate degrees. The maximum Pell Grant award fa2@t&-2016award year July 1, 2015 to June 30,

2016 is $5,75. The smallest Pell Grant award for tithe students is $86.

Pell Grants are limited to 12 semesters (or equivalent). Only the amount (or percent) of time that a student is
enrolled willcount against that time limit.

Federal Work Study

Federal Work Study (FWS) is a federallyded program that allows eligible students to work ptante to earn

money to assist with college expenses. Students who are employed through the FWS prograedsia the

academic year. Schedules are flexible to allow time for coursework and studying. Students will be paid directly and
may use their earnings to assist with their educatrefated expenditures.

To be eligible to apply for a FWS positiarstudent must:

1. Complete the FAFSA and meet all federal eligibility requirements
2. Apply for the Federal Work Study position. Application procedures are posted awltbge website and
on the WiseLine each semester.

The William D. Ford Direct Stafford Loan Progra
(Subsidized and Unsubsidized)

Direct Loans are loans which must be repaid and are available on either a subsidized or unsubsidized basis. The
maximum annual amounts are $3,500 for freshmen, $4,500 for sophomores or an aggregate total of $31,000 for
dependent students. The aggregate limit for independent students is $57,500 for undergraduate study. Eligible
dependent students may borrow up to an additional(80 yearly. Eligible independent students may borrow up

to an additional $6,000 yearly.

The Diret Subsidized Loan:
9 is based on financial need as determined by federal regulations.
f AyOfdzRSa (GKS FSRSNIf 3I2@0SNYYSyidiQa LI eAy3da AyaSNBad
least six credit hours, during deferment and for 6 months aftadgation.*

1 fixed interest rate

* Note: Ifa studentreceivesa Direct Subsidized Loan that is first disburaidr July 1, 2012the studentwill be
responsible for paying any interest that accrues duthmgygrace period.

The Direct Unsubsidized Loan

1 isnot based on need.
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1 includes interest that accrues during all periods, even during the time a student is in school and during
grace and deferment periods.

1 interest payments can be made.

has a fixed interest rate.

1 there is a loan fee on all Direct Subsidiz&lnsubsidized and PLUS loans. The fee will be deducted from
each loan disbursement.

=

Grade level for Stafford loans is based on grade level at the institution in Whadtudent isenrolled.

Students must be enrolled at least héifhe (six credit houfsand be making Satisfactory Academic Pesg (SAP)
according to policy.

PLUSParent Loan for Undergraduate Students

This creditbased loan program is available to parents of eligible dependent undergraduate students. The loan can

0SS dzaSR (2 OISR CTKSAGSELIBY INAROGdziAZ2YE 69C/ 0 LERNIAZY 27F i
exceed the cost of attendance. Students must be enrolled a minimum ofifmaf(six credit hours) and should the

number of credit hours change, so may the loan amotihe PLUS loan allows a parent to borrow the total cost of
undergraduate education including tuition, room and board, and any other eligible school expenses, minus any aid

the student is receiving in their name. In order to receive a Direct PLUSheasy dent must complete the Free

Application for Federal Student Aid (FAFSA)\watv.fafsa.gov

The Direct PLUS Loan

1 is not need based
1 requires repayment begin either 60 days after the loan is fully disbursed or six naftehshe student
graduates or ceases to be enrolled on at least a-tiaki basis.
¢ Note: The parent must apply for deferment of payments.
9 has afixed interest rate.
¢ Interest may be tax deductible

For additional information about Direct Loans, wsitw.direct.ed.gov/student.html

Applying for a Loan
Entrance Counseling and Electronic Master Promissory Note (eMPN) Procedures

All new Aultman College students planning to borrow a Federal Staffordfaptre academic year must complete
entrancecounseling and submit a new electronic Master Promissory NetdR&l). All Parents planning to borrow
a Direct PLUS loan must complete a new PLUS loan application each academic year.

Each requirement will takapproximately 1520 minutes to completeBesureto allot enough time to complete
the process in a single session becathsze may not be amption to save the information.

101


http://www.fafsa.gov/
http://www.direct.ed.gov/student.html

New and Continuing Students:
Step One:

Complete the Free Application feeederal Student Ai(FAFSA) (& student haslready completedhe

FAFSA for the academic year, proceedtép two). After Aultman College receivésk S & (FRRSAY i Q &
and, ifthe student iseligible for a Federal Direct Loan, it will be includethma (i dzR tngnici& aid

package.

Oncethe student haseceivedhis or heraward letter, return it to the Financial Aid Office.
Step Two:
Complete the Entrance Counseling requirement:

1. Visit the Department of Education Loan Counseling site
https://studentloans.gov/myDirectLoan/index.action
2. List Aultman College asK S & (isghedb ghaic. @Dur school code is 006487.
Step Three:

Complete the electronic Master Promissory N¢¢eMPN):

Visit the Department of EducationMPN sitehttps://studentloans.gov/myDirectLoan/index.action
Read and complete all items for Subsidized/ Unsubsidized loans.

List Aultman Collegasthe school choice. Our school code is 006487.

Oncethe studentcompletesthe e-MPN,he or she shoulgrint a copy forhis or herrecords and click
G52y Sé tieapplkasfiohR

aprwbdpE

Parents (Direct PLUS loan application asMREN):
Step One:
Complete he PLUS application and electronic Master Promissory Neté(s):

1. Visit the Department of EducationrMPN site
https://studentloans.gov/myDirectLoan/index.action

2. Read and complete alkins for the PLUS loan.

List Aultman College asK S & (isdh@db ghdic@. @ur school code is 006487.

4. Oncethe studentcompletes his or hee-MPN,he or she shoulgrint a copy forhis or her
NBEO2NR& | yR Ofthe@pplicatian2z y S¢ (2 &aSyR

w

Questionsabout the Direct Loan application process?
Phone No: (800)557394
Email: CODsupport@aiag.com
Fax: (877)625082
Website:https://studentloans.gov/myDirectlLoan/index.action
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State Aid
Ohio College Opportunity Grant (OCOG)

The Ohio College Opportunity Grant program (OCOG) provideshesesd tuition assistance to Ohio residents in
Fy aa20A1FGS 2NJ 6l OKSt 2NN&a RSANBS 2N ydzNEAY HentRA LI 2 Yl LI
must have an Expected Family Contribution (EFC),2882r less with a maximum household income of $75,000.

¢KS FY2dzyd 2F GKS 3INryld SFINASa FyR Aa RSUSNX¥YAYSR o6& @K
semesters or 15 quarters of stateeedbased grant aid (including combination of OCOG and OIG).

Students apply for OCOG benefits by completing the Free Application for Federal Student Aid (FAFSA). The
application deatine is October 1 of each year.

Ohio Nursing Education Assistance Loargfam (NEALP)

The Nurse Education Assistance Loan Program (NEALP) provides financial assistance to Ohio students enrolled for
at least haltime study (or accepted for enroliment) in an approved Ohio nurse education program. NEALP

provides funding for nuess who intend to serve as instructors or students who intend to serve as nurses after
graduation. The annual award for most recent academic year was $1,500/year. In exchange, to qualify for loan
cancellation, recipients must be employed fiithe as a regitered nurse or licensed practical nurse in Hete of

Ohio for a minimum of five years after graduation.

An applicant must:

1 Be an Ohio resident.

1 BeaU.S. citizen or a permanent resident.

1 Be enrolled in or be accepted for enroliment at an approved nediecation program in Ohio college,
university, hospital, or vocational school.

1 Not be in default or owe a refund to any Federal Financial Aid program.

1 Maintain an academic record which places the student in good academic standing within the institution.
Sudents may apply after January 1 and before July 15th of each year. Applications can be submitted 14
days after completing the FAFSAh#ps://fafsa.ed.gov/ Notification of acceptance or denial for NEALP
funding wil be sent by the Ohio Board of Regents on or after September 1.

Pennsylvania State Grant Program Pennsylvania Higher Education Assistance Authority (PHEAA)

Pennsylvania State Grant Program Pennsylvania Higher Education Assistance Authority $péiisas R need
based state grant program for undergraduate Pennsylvania residents who will be enrolled at |legishd#six
credit hours per semester) during the academic year. The maximurofestate grant award for a nometeran
student is up to $600. Vetans are eligible for maximum owff-state awards of up to $800.

Social Service Programs
Bureau of Vocational Rehabilitation (BVR)

Educational assistance may be available for students with special needs. Call the Can#38(@300) or Akron
(330 643-3080) BVR Citfe for additional information.
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Workforce Initiative Association (WIA formerly JTPA) and Trade Adjustment Act (TAA)

Assistance for individuals who recently lost jobs, are entering the workforce after an extended period of

unemployment, newto the workforce, underemployed, laidff or changing job direction. Students must complete

the FAFSA to determine eligibility for grants before being considered for WIA and TAA funding. For additional

information about WIA and TAA and eligibility requirents, contact the Stark County Employment Source at 330
43396750rthef 2 OF t O2dzyié 2FFAOS® C2NJ I O2YLX S Stofgwebsites,2F h KA z
visit http://jfs.ohio.gov/owd/wia/wiamap.stm

AmeriCorps

This is a national service program that provides tuition assistance in exchange for community service. Interested
students should contact the AmeriCorps National Service Office880D42-2677 for additional information.

Vetemlns Services

The United States Armed Services, both active duty and reserves, have developed programs to assist enlistees in
obtaining a college education. Veterans and/or their dependents may be eligible to receive benefits for their
education. Studentsteuld contact their area recruiter and visit tleellege website for additional information.

bmit documented evidence of qualifying service (example: Form DD214 or NOBE) to the Financial Aid office.

Scholarships

A complete list of endowed and gifted schdarships and awards can be found on the college webste. As
schdarships become available, information and applications are posted on the mllege website and Wiseline.
Shdarshipsare dvided between fall and spring semesters unless otherwise desgnated by the donor. Additional
schdarships may be found through research at the locd library or high school guidance officesand may be
available through religious organizations, enployers,and community service organizations .g., Kiwanis, Lions
Qub, Rotary, church, etc.).We do not recommend that students seek the help of private companiesfor schdarship
searches. These companiesprove to be costly and produceno greater results. For addtional information on
schaarship scams, visit htt p:// www.finaid.org/schdarships/scams phtml.

Tax Credits

Tax credits are available to hedpudentsoffset the costs of higher education by reducing the amourttisfor her
income tax. For the most updated information on tax credits, visit www.irs.givad S NOK &/ 2f £ $S3S ¢ E

Aultman Employee Tuition Reduction Program

Full and parttime Aultman employees may be eligible to participate in the Aultman Employee M &#&duction
Program. For eligibility details and further information, contact the Financial Aid office.

Financial Aid Student Rights/Responsibilities

Studentshave the right to:
1 Krow how financial need is determined, induding the cost of attendance, and how family contribution is
determined.

1  Krow how and when student assistance will be received
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1 Reuest an explanation of the type and amount of financial assistance beingreceived.

1 Know the type, the interest rate, amount to be repaid, when repayment must beginand other
cancellation and deferment provisions if the student has loan

f Discuss the financial aid package with a representative of the Fnancial Aid Office.

1 Krow how the college determinesif studentsare making satisfactory progress and what happens ifthe
student isnot.

Studentsare required to:

1 Report any schdarship, fee waiver, loan, grant, employment earningsor other financial benefits received
from any source other than Aultman College. Such benefits, if not already taken into consideration, may
result in arevision or cancellation of other financial aid benefits.

Provide all documentation requested by the Fnancial Aid Office or other agencies.

Read and understand all formsthe student isaked to sin, and maintain copiesof them.

Krow and comply with all deadlinesfor application and reapplication for financial aid.

Complete the Free Application for Federal Sudent Aid (FAFSA)correctly, and submit it two to three
months prior to the semester of intendedattendance Arenewal FAFSAnust be completed each academic
year.

Follow up on any mrrections or adjustments as requested.

Accept responsibility for all loan promissory notesand other agreements that the studentsigns.

9 Understand loan obligations and make repayment as required.

=A =4 =4 =4

=A =4

Student Financial Aid and Confidentiality Policy

Fnancial Assstance Reords

In compliance with Public Law 93-380 as amended (Family Educational Rights and Privacy Act of 1974 -
FERA), all information received in connection with applications for financial aid is held in the strictest
confidence. No information will be released regarding financial aid except by written request of the student.
Under FERA, a student haghe right to insped his or herfinancial assistance file. The studentmay review
information in our financial assistancefile and receive copiesand information upon written request.

Release of Financial Assistance Information to another Agency

A student must completand sgn aSudent Information Release Form before any information will be released to
another agency. Onthe release form, the studentmust indicate which semester(s)her or shewants the financial
assistance information released. Allow 10daysfor this processing. Information regarding tuition and feescan be
obtained from the Business Offie.

¢ KS &G dzR S yah@ ban apglicatifrt aiit fuaieEsAultman College to release to the lendinginstitution,
subsequent holder, the guarantor, U.S.Department of Education, or their agents, any requested information
pertinent to the student loan(s).

Satisfactory Academic Progress (SAP) Palicy
Note: The Fnancial Aid Satisfactory Academic Progress Policy is separate and apart from the institutional Academic
Standing policies listed in the college Catalog.

Federal regqulationsrequire that Aultman College establish policiesto monitor the academicprogress of students
who apply for and/or receive federal financial aid. To remain eligible for financial aid, recipients must make
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satisfactory academicprogress toward achieving a certificate or degree. Aultman College appliesthisrule to ALL
students applying for federal aid.

The federal government requiresthat Aultman College also monitor the academicprogress ofnon-recipients. It is
important to note that academt progress duringany term in which studentsdo not have financial aid will be a
factor in determining eligibility for aid in subsequent terms. Progresswill be monitored, and studentswill be
notified if the minimum standards have not been met. Satisfactory AcademicProgress Rules apply for all
semesters of enrollment, even when finandal aid is rot received.

Theaid programs affeced by these requirements are:
Federal Pell Grant.

Federal Work Sudy (FVS).

Direa Qubsidizd and Unsubsidizd Loans.

Dired Parent Loans for Undergraduate Sudent (Direct PLUS).

Ohio College Opportunity Grant (OCOG).

The Nurse Education Assistance Loan Program (NEALP).aBsfactory AcademicProgressis measured by:
ThestudentQcumulative GA,

The number of credits earned inrelation to those attempted,

The maximum time frame allowable to complete the academicprogram.

=A =4 =4 -4 4 -4 A -8 -4

SAP Suspension:
A student will be placed on Stisfactory AcademicProgress Sugpension if any of the qualitative and
quantitative conditions below are met after completion of two academicsemesters:

1 Thecumulative GRAisbelow 2.0for completed hoursand/or,

1 Thecumulative completion rate is below 67 percent and/or,
1 The student has attempted more than 150 percent of the required number of credits for a degree or
certificate.

While on sugension, students lose their eligibility for financial aid. No aid will be disbursed to student acaunts for
termsthat a student ison sugension. Sudents have the right to appeal a Stisfactory AcademicProgress
Suspension (see Stisfaction AcademicProgress Apped).

It is highly recommended that any student considering withdrawal from acourse contact an academic advisor
and the financial aid administrator for information prior to taking action. Sudents who are on financial aid
sugension should contact the financial aid administrator and an academi@dvisor to discuss appea options,
educational plans/requirements and overall academt progress.

Qualitative and Quantitative Requirements to Maintain Financial Aid

Qualitative
1 Maintain grade point average
The student@cumulative gradepoint average will be reviewed to ensure the following minmums are met:

o 2.0cumulative GPAon a 4.0scde.

Quantitative:
1 Meet or exceed a cumulative earned 67 percent of cumulative attengpestit hours
The total number of credit hours the student begins with on the eighth cadendar day of all semesters

(summer, fall, and/or spring) is multiplied by 67 percent. This number represents the minimum number of
credit hoursthe student must complete. Acourse is considered ¢attemptedé if the student isenrolled in
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the course at the end of the Add/Drop period and does not withdraw prior to the sixh day of class. For
example, if a student begins each of two semesters with 17 credit hours, the student mug satisfactorily
complete 23hours by the end of the academicyear.

Example:
17 hours x 2semesters = 34hours x .67 (67%) = 2®urs.

Complete the degree within the specific time
Degree Completion: Sudents must complete an associate degree in no more than 150
percent of the stated number of credit hoursfor an academicprogram.

Aultman College Associate Degree Programs ... ... .. Maximum of 110(73x 1.5)
attempted semester hours

Additional Impacts on SAP

Incompletes (1)

Audit

Incomplete gradesdo not count until changed to an A, B, or C.Once an dé hasbeenchanged to an A,
B, or C,it isthe student@responsibility to notify the Financial Aid Office. Those credit hours can then be
counted into the number of credit hours mmpleted for the academicyear during which the class was
originally taken.

Audit hours donot count in determining financial aid eligibility.

Withdrawals

Withdrawals from courses after the Add/Drop period will be counted as hoursattempted but not
completed.

Repeated Courses

Fihancial aid may be available to cover the cast of coursespreviously takento improve agradeof Dor F;
however, initial and repeated erroliment in the same curse cunts as hours attempted each time the
course istaken.

Coursedrailures

QGourse failuresare counted as hours attempted but not completed.

Transfer Students

Sudents who transfer into the college will initially be eligible for aid. Transfer credits are caculated into the
number of credits attempted but are not factored into the cumulative GPA when a student first transfers
to Aultman College. Fleswill be reviewed at the completion of each academicyear to determine the
student@status for receipt of future aid.

Change of Program Major within ttoellege

Sudents who change their major will initially be eligible for aid. For this policy, the mllege will not
indude inthe student@ SARtanding aedits attempted and gradesearned that do not count toward the
student@new major. At the end of each academicyear, the fileswill be reviewed to determine the
student@status for receipt of future aid.
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Monitoring Procedures

Satisfactory Academic Progress will be monitored annually. Astudent@progress for summer, fall and/or spring
will normally be reviewed at the completion of the academic year to determine if the progression
requirements have been met. On release of grades if these requirements have not been met, the student
will be placed on financial aid sugpension, and the student will be ineligible to receive aid if the minimum
standardsrequirementsare not met. Aletter will be sent stating the student@status and the steps necessary to
have financial aid eligibility reinstated. It is required that students on financial aid suspension requesting an
appeal meet with the LRCcoordinator and the academic advisor/assistant registitardiscuss an academic
sucess plan.

To Regain Eligibility

Complete the number of credit hoursthat arelackingand/or achieve the minimum cumulative grade point
required at the &  dzR Swhie@ense. When these hours are completed, notify the Financial Aid Office so
eligibility for financial aid can be reinstated.

NOTE:If the violation is for failure to complete the degree within the specified time, the studentmust complete his or

herdegree at his or herown expense.

Satisfactory Academic Progress Appeal for Financial Aiditlg
Astudent whoisineligible for financial aid dueto not meeting Satisfactory AcademicProgressrequirements may
appeal his/herineligibility by completingthe Satisfactory AcademicProgress Appea Form. Some examples of
reasons for such arequest may indude, but are not limited to:

1. Seriousphysica or mental illness for which the student needed to withdraw from all classes inorder to

recover, or remained errolled at the mllege and didpoorly in Hs/her classes.

2. Death or seriousillnessor injury to an immediate family member.

3. Aninjury to the student that prevents the student from attending classes and completing ecademic
requirements.

Complete the following required stepsto complete the apped process:
1. Meetwith the LRCcoordinator and the academic advisor/assistant registoadiscuss an Academic
Siccess Plan.
2. Complete the Sitisfactory AcademicProgress Appea Form.

Obtain third-party documentation verifying the crcumstancesfor the appead.

4. Submit the Stisfactory AcademicProgress Apped Form, AcademicSuccess Plan, and all supporting
documentation to the financial aid administrator within 30 days of notification of loss of aid. The appeal
will be reviewed by the financial aid administrator. If the appea isgranted, aid for the semester will be
reinstated.

w

Withdrawal/Refund Policy

A student may withdraw from a course or the college through the designated date indicated on the academic
calendar.
1. If a student withdraws from all courses during the term/semester, that student may be eligible for a
partial tuition credit based on the current refund schedule.
2. Students who withdraw from all courses prior to the end of the term/semester magubgect to the

return of federal and state aid for the current term/semester and may risk the loss of future federal and
state aid (see Title IV Refund and Satisfactory Academic Progress (SAP) Policies).

3. Students who fail to notify the college of their @mit to withdraw are held responsible for all tuition, fees,
and charges owed to the college and will not be eligible for any refunds or credits.
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4. Failure to attend and/or to notify a school official of withdrawal from classes doesonstitute an
officialy 2 G AFAOI GA2Y YR YIF& NBadzZd Ay | FAYylLIf 3INIRS 27
end of the term/semester

Withdrawal Procedures
1. Cancellation prior tdbeginning ofclasses
a. Official notice occurs when th@ogramcoordinator ordirector, academicadvisor, or any other

school official is notified of intent to cancel all classes.
b. There will be no financial liability for students whose classes are officially canceled prior to the
beginning of classes, with these exceptions:
i. Nonrefundable geeral fee
ii. Nonrefundable testing fee
iii. Any book fee liability incurred
2. Withdrawal from thecollege afterbeginning ofclasses
a. Official withdrawal¢ KS a G dzRSy i Qa 6AGKRNYI gl f RFEGS A& o6l asSR
LINE BARSR gAUK Ga2FFAOALEE y20GA0S ppFamsg A G KRNI g f ®
coordinator ordirector, academicadvisor, or any other school official is notified of intent to
withdraw. Notification can be:

i. In person
i. By telephone
iii. By letter
iv. By emall
v. By fax

In order to complete the official withdrawal process, students are required to complete and
submit the Registration Add/Drop Form to theademicadvisor. The actual datef withdrawal
for Title IV Refund Policy purposes will be based on the best available academic information.

The college strongly recommends arpi@rson visit so that withdrawal can be expedited. ©ne
on-one counseling is providedhich results in studestbeing well informed regarding all the
ramifications of their specific withdrawakhich may include a delay in graduation, potential
financial liability and/or potential loss of future financial aid due to academic progress
requirements.

b. Unofficial withdawal: An unofficial withdrawal takes place when a student does not provide the
college with official natification. In such cases, the date of withdrawal for purposes of financial
aid and return of federal and state funds purposes will be based on theavadfible academic
record.

c. Administrative withdrawalWithdrawal of a student for administrative purposes will take place
when it is believed that such action is in the best interest of the institution or the student.
Administrative withdrawals are subjet the current refund policy and proration schedul&sr
specific academic policies, please refer to the section on Changes after the Add/Drop period and
Administrative Withdrawals.
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Each Seveliveek Term
Withdrawal from a @ss or from thecollege on or before the fifth (5th) business day will cancel all

financial obligations to theollege. Theefundp for withdrawal after the fifth business day of the term is

as follows:
Week 2 90% of tuition refunded
Week 3 50% oftuition refunded
Week 4 25% of tuition refunded

After Week 4  No refund

Associate Level Courses
Fall and Spring Semesters
Withdrawal from a class or from thellege on or before the sixth (6th) business day will cancel all

financial obligations to theollege. Theefund policy for withdrawal after the sixth business day of the
semester is as follows:

Weeks 2 &3  90% of tuition refunded

Weeks 4 &5  50% of tuition refunded

Week 6 25% of tuition refunded

After week 6  No refund

Summer Semester
Withdrawal from a class or from thewllege on the fifth (5th) business day will cancel all financial
obligations to thecollege. Theefund policy for withdrawal after the fifth business day of the semester is

as follows:
Week 2 90% of tuition refunded
Week 3 50% of tuition refunded
Week 4 25% of tuition refunded

After Week 4  No refund

Withdrawal Requirements
All students who drop their course load to zero hours must complete financial aid ext counseling (if applicable)
and return:

1 IDbadge.

q Laboratory or course equipment.
¢ Lbrary books.

q College separation form.

Radiographwtudents Only
1 Clinical experience book with content
1 Dosimetry Badge
1 Lead Markersright and left

Sudents who do not return the above items will be charged a fee to cover the replacement costs.
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Refunds In Regard to Dismissal
Students who are dismissed are not eligible for refunds.

Withdrawal and Financial Aid

If a student withdraws from a class or from the college at any time, the college may be required to return a
portion of the federal and/or state financial aid to the appropriate programs. Any balance c¢eated on the student@
acount as aresult of this transaction is the responsibility of the student. Sudents receiving financial aid who are
considering withdrawing from a @urse or the mllege should contact the financial aid administrator before taking
action. Refer to the Stisfactory AcademicProgress (SAPpolicy and the Title IVRefund policy for consequencesof
withdrawal.

Withdrawal and Return of Federal Aid (Title Refund Policy)

Federal regulations require each educational institution of higher learning to have awritten policy for the refund
and repayment of aid received by students who withdraw from all classesduring aterm for which aid has been
received. These policiesare effective only if the student completely terminates enroliment (for example, the
student voluntarily withdraws from all coursesor is dsmissed from all classesprior to the end of the academic
semester).

TheTitle IV programs that are covered by the law, and that are available at Aultman College, are:
1 Federal Pell Grants.
1 Safford Loans.

T PLUSLoans.

Federal law requiresthat, when a studentwithdraws from all classesduring the erroliment period, the amount of
financial aid assistance cearned¢ up to that point is determined by a specific formula. The cadculation of the
Return of Title IVfunds @nd state funds, ifapplicable) is deermined by the date that the student withdrew from all
classes. Astudent@withdrawal date is ddermined by:

1 The date the student officially notifiesthe institution of his/her intent to withdraw; or

1 ThestudentQlag date of attendanceor at an academcaly-related activity, or

1 The midpoint of the enroliment period for students who leave without notifying the institution (@n

unofficial withdrawal).

The enrollment period for a program measured in credit hoursis one semester. Theamount of financial aid
earned is determined on a prorated basis. Therefore if a studentwithdraws after completing 40 percent of the
enroliment period, the studenthas earned 40 percent of the amount of federal aid for which he or she was
entitled. The school takes all or a portion of the earned federal financial aid to pay any outstanding charges
that remainon i K S & (iscabolaymu. dncethe student hasompleted more than 60 percent of the
enroliment period, he or she hagarned all financial aid assistance for which he or she wasntitled.

In acerdance with federal regulations, financial aid funds are returned in the following order, if applicable:
1. Dired Unsubsidizd Loan.
Direa Subsidizd Loan.

Direc Parent Loans for Undergraduate Sudents (PLUS).
Federal Pell Grant for which areturn of fundsis required.
Other Title IVaid (with the exception of Federal Work Sudy- PAS).

arwDN
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The requirements for the return of Title IV program fundswhen a student withdraws are separate from the Aultman
Qollege refund policy. Therefore, a student may still owe fundsto the college to cover unpaid institutional charges.
The college may also charge a student for any Title IV program funds that the college was required to return.
The collegeQrefund policy can be found elsewherein this catalogand can also be obtained from the main office of
the college. If a student wishesto withdraw, he should meet with the academicadvisor and complete aWithdrawal
Form.

For more information about Title IV program funds, contact the Federal Sudent Aid Information Center at 1-800-4-
FEDAID(1-800-433-3243).Sudent aid information is also available on the Web at www.studentaid.ed.gowv.

Military Withdrawal/Temporary Leave and Readmission Policy

Students who enlist for military service, or who are serving in Reserve or National Guard units and are called to
activemilitary duty, are eligible to withdraw from classes with a full refund of tuition. Students receiving financial
aid will be subject to refund policies as provided for by Hyencies sponsoring the aid.

When appropriate, instructors may prefer to make arrangements for the student to take an incomplete grade.
When students are called to active military duty, and when they reach an agreement with their instructor(s) to
take an incomplete, they will have wp one calendar year following their discharge from active dutgdmplete
any incomplete grades.

Under the Higher Education Opportunity Act of 2008 (HEOA), institutions are required to readmit an individual
who left school or did not accept an offer adraission in order to perform military service or for military see
related medical treatment.

This policy applies only to U.S. military veterans seeking readmission to the program that they previously attended;
it does not apply to individuals seekindraission to a different program at Aultman College. Veterans are eligible
if they began their leave of absence on or after August 14, 2008

Definitions:

Military Leave of Absence (WithdrawnBtudents ordered to active military service and who are uné&ble
complete academic responsibilities to Aultman Collegg/ request a withdrawn status.

Census Datethe point at which enrollment is locked for financial aid purposes and the lastalstiedentcan add

or drop classes for a full tuition refund as defiheach seraster on the academic calendar.
Attestation: To certify by signature and/or to supply evidence of.

Student Procedure
1. Students who wish to withdraw from courses as a result of being called to active duty, specialized
training, or disaster relief efforts must provide a copy of their orders todis@n/programdirector and to
the registrar along with the completed and sigheithdrawal form.
2. The student notifies thecademicadvisor of his/her "order to active military service."

3. ¢KS addzRSyidQa O2Lk 2F GKS YATtAGFINER 2NRSNAE RANBOUAYS
retained in the student's academic and fiv@al aid file. Note: a fax copy is NOT acceptable.
4. Theacademicadvisor will recommend that the student see his/her faculty advipoogramdirector, and
professors to discuss and determine the best possible option of those listed below given the
circumgances. Once the best option is determined, the completed withdrawal form will be signed by the
student and by the faculty members (where applicable) and returned tataglemicadvisor.
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5. According to Ohio Revised Code 3332.20 and Aultman College podictutient may request any one of
the following options:

Option 1
1. If coursework is at 80% or more of completion, the student may consider accepting
Incomplete (1) grades. Full tuition charges will apphyd the student will be given every
reasonable oppdunity to complete his/her coursework. Faculty approval is required for this
option. Should extenuating circumstances be present which delay timely completion, an
appeal for extension may be made in writing to fhregramdirector. The results of said
appeal will be conveyed by therogramdirector to pertinent administrative departments
(Registrar, Financial Aid, and Finance Office).
Option 2
1. If the semester is close to completion, the student may confer with his/her instructors and
the programdirector to determine if an early final might be allowed, and an early final
grade(s) assigned. Faculty approval is required for this option.
Option 3
1. If coursework isiot near completion, the student may consider withdrawal with full tuition
refund or tuition credt according to federal regulations. The option elected by the student
will be notated on the withdrawal form. The Financial Aid Office may adjust or remove all
financial assistance if the student elects option 3 according to federal and state guidelines
(see Return of Title IV Funds Policy). This may result in repayment of previously disbursed aid
or refunds. A full refund of tuition and mandatory fees will be authorized for students who
are:
a. Military reservists who receive orders to active duty after having enrolled and paid
for tuition and fees.
b. Active duty military personnel who receive a reassignment after having enrolled
and paid for tuition and fees.
Option 4
1. Under certain circumstancea,student who is required to participate in active military
service or called to National Guard training is excused from scheduled classes or other
required activities and will be allowed to complete an assignment or exam within a
reasonable time after th absence. The excused absence is subject to faculty approval and
permitted only if the student will miss no more than 25% of the total number of class
meetings or the contact hour equivalent (not including the final examination period) for the
specific carse or courses in which the student is enrolled at the beginning of the period of
active military service.
Option 5
1. If the student withdraws before the Census date of the semester in which the student is
called to active military duty and the student rezgts Military Leave, courses will be
dropped. Courses dropped on or before the Census dateatilappear on the student's
transcript (see Withdrawal/Refund Policy).

The student will be advised to obtain the appropriate signatures. Once completed, tidraval form
will undergo data processing and distribution.
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Required Military Withdrawal and Temporary LeaveaBmission Procedure:
1. The student is required to present proof of training schedule, official or@eid] £ SGGSNJ FNRY GKS
unit. In cass of a medical treatment, the student must present a signed document from the VA physician,
Master of Social Worlor other qualified individual indicating that an absence should be excused.
a. Students are eligible for readmission under this provisioddfing their leave, he/she performed

or will perform voluntary or involuntary active duty service in the U.S. armed forces, including
active duty for training and National Guard or Reserve service under federal authority, for a
period of more than 30 consative days, and received a discharge other than dishonorable or
bad conduct. In general, the cumulative length of absence and all previous absences for military
service (service time only) must not exceed five years.

2. To be readmitted, the student must hayrovided advance written notice of military service and give
written notice of his/her intent to reenroll to the program director no later than three years after the
completion of the period of service. If he/she is recovering from a sereleged injuy or illness, he/she
must notify the school no later than two years after recovery.

a. A student who fails to give advance notice may submit, at the time the student seeks
readmission, an attestation to the school that the student performed uniformed sesvtcat
ySOSaaAadl 6SR GKS addRRSyiQa oaSyoOS FTNRY GKS &a0OK

i. A student who does not submit a timely notification of intent within designated time
limits may not be eligible for the benefits outlined.

3. The school must allow the student to reenroll in the next class or classes in the same program, with the
same enrollment status, number of credits, and academic standing as when he or she was last in
attendance at Aultman College. The student may alsoestja later date of admission or, if unusual
circumstances require it, the institution may admit the student at a later date. If the school determines
that the student is not prepared to resume the program where he or she left off, the school must make
reasonable efforts at no extra cost to the studentto enable the student to resume and complete the
program. Such reasonable efforts include, but are not limited to, providing a refresher course and
allowing the student to retake a pretest, as long asytke not place an undue hardship on the school. If
reasonable efforts are unsuccessful or the school determines that there are no reasonable efforts that the
school can take, the school is not required to readmit the student.

a. If the program to which the sident was admitted is no longer offered, the student must be
admitted to the program that is most similar, unless the student requests or agrees to admission
to a different program.

4. A reservist or member of the National Guard called to active duty (naidimg routineNational Guard
training) may be readmitted without application or payment of additional application fees within one year
of the "release from active duty" date on military orders. Applicable students will retain academic
standing and finanal eligibility if they meet current eligibility requirements other than continuous
enrollment or other timing requirements.

5. For the first academic year in which the student returns, he/she must be readmitted with the same tuition
and fees charges the studewas or would have been assessed for the academic year when the student
left, unless there are sufficient veterans' educational benefits or institutional aid to pay the increased
amount of tuition and fees. For subsequent academic years, the studenbmakiarged the same tuition
and fees as other students in the program.

a. Inthe event that there is an unpaid student account balance at time of or after deployment, the
college will work with the student on payment arrangements. No collection actionsagiliro
during deployment; however, the student must resolve any unpaid balances upon return and
prior to subsequent enroliment.
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Drug Convictions and Financial Aid Eligibility

Under the Higher Education Act, students become ineligible for federal student aid upon conviction during any
period of enrollment for any offense involving the possession or sde of illegal drugs.Federal student aid indudes
Federal Safford Loans, Federal Safford PLUSLoans, and Federal Pell Grants. According to the United Sates
Department of Education, if astudent is onvicted of a drug offense after receiving federal aid, he or she must
notify the financial aid administrator immediately, becomes neligible for further aid, and isrequired to pay back all
aid received after the conviction. Information regarding penalties, regaining eligibility, and the mllegeQsubstance
abuse prevention program is available in this catalogin Hedth Services,on the Wiseline, and on the wllege
webste.

Penalties for Drug Convictions

Possessioof lllegal Drugs
1 First Offense: Ineligible for aid one year from the date of conviction.
1 Second Offense: Ineligible for aid two years from the date of conviction.

1 Third and Subsequent Offenses: Indefinite ineligibility from the date of conviction.

Sale ofllegal Drugs:
1 First Offense: Ineligible for aid two years from the date of conviction.
1 Second and Subsequent Offenses: Indefinite ineligibility from the date of conviction.

How to Regain Eligibility

If a student successfully completes a drug rehabibtaprogram, he or she can regain eligibility for federal student
aid funds as of the day the student successfully completes the program.

To be sufficient to reinstate financial aid eligibility, the program must:

1 include at least two unannounced drug tests,
AND
1 be recognized as a federal, state, or local government agency program.

Information regardingthe2 t £ S3SQ& {dzo&adl yOS ! 6dzaS t NPANIY Yl & 68§

college website.
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STUDENTCONDUCTPOLICIES AND PROCEDURES

This setion covers student conduct policies that apply to Alllitman College studentBefer to additional program
specific policies foundlsewherein thiscatalog

Sudentsare expeded to act in amature, professional manner, to resped the rights and privileges of others, and to
be responsible for the appropriatenessof their conduct. Sudentswho conduct themselvesin an unbecoming manner
or violate college rules regulations, or policies will be subject to disciplinary action up to and induding expulsion for a
first offense, aswarranted by the particular stuation. Cims of ignorance, unintentional error, or academicpersonal
presaire are not sufficient reasons for violation of college rules regulations, or policies.

Dress Code

Sudents are expected to maintain cleanliness and appropriate attire when attending classes and functions
affiliated with Aultman College. dothing mugt fit properly. See-through clothing, torn clothing, halter tops,
above midriff tops, tube tops, or clothing with offensive language or picturesare not acceptable at any time.
Refer to the program-specific student conduct policiesfor addtional clinica dress code requirements. Inappropriate
dressin any setting may result in disciplinary action.

TobacceFree Environment

Thecollegeis atobaccafree environment, demonstrating our commitment to healthy living. Our tobaccofree policy
prohibits use on all of the Aultman Hospital and Aultman College campus property, induding parking areas and
sidewalks. e use of cigarettes,cigars, pipes,and anokelesstobaccois prohibited on Aultman property. This
indudesvehicles parked in Aultman parking lots, sidewalks, private streets,and outside seating areas. Sudents
participating in clinicas should adhere to the smoking policy established for employeesby Aultman Heath
Foundation, which statesthat employeesare prohibited from using tobaccoproducts during the course of the
work shifts and ensuring that clothing, hair, and other personal effeds are free of tobaccoand amoke odor. If a
tobaccoodor is ddeded, students will be asked to leave and report back when they no longer amell like tobacco
products. Tobacco cesation resourcesare available through Aultman Hospital as part of the Aultman College
Substance Abuse Prevention Program.

Academic Integrity Policy

Academt honesty and intellectual integrity are fundamental to the process of learning and to evaluating each student®@
academt performance. Maintaining academt integrity isthe responsility of all Aultman College students, faculty, and
gaff members.

Aultman College faculty and staff are responsible for promoting and maintaining an atmosphere of academic
honesty, induding compliance with this Academiclintegrity Policy. Aultman College students also share
responsibility for promoting and maintaining an atmosphere of honesty and integrity. Sudents should be aware
that personally cmmpleting assigned work is essential to the learning process. Sudents who have knowledge that
others in a ourse are cheating or otherwise committing ecademic dshonesty have aresponsibility to bringthe
matter to the attention of the course faculty, division/program director, and/or the chief academicofficer.
Academic dshonesty indudes,but is not limited to, the following:
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Cheating

(heatingisthe act of deception when astudent misrepresents mastery of information on an academc exercise. These
actscan be either premeditated or not. Examplesof cheating indude, but are not limited to, copying or allowing
someone else to copy from another student; unauthorized use of atextbook or other material during an examination;
inappropriate and unauthorized collaboration duringan academtexercise; inappropriate use of electronic devicesin
violation of the Technology Resources Acceptable and Fair Use Policy; and unauthorized use or possession of specially
prepared materials, such asnotesor formulalists, during an academt exercise.

Plagiarism

Pagiarism isthe intentional or unintentional presentation of someone elseQactual words, ideas, or data as oneQown
work. Plagiarism indudes the paraphrasing of someone elseQwords, ideas, or data and the useof someone elseQ
words, ideas, or data without acknowledgment. This means sources of information must be appropriately identified
and cited, whether published or unpublished, copyrighted or uncopyrighted.

Academic Misconduct

Academic nisconduct isthe actual or attempted tampering or misuse of academicrecords or materials such as
transcripts and examinations. Examples of academic nisconduct indude, but are not limited to, steaing, buying, or
otherwise obtaining all or part of atest or academicexercise; selling or giving away or engagingin bribery to get all
or part of an academic eercise or any information about it; changing or altering agradebook, test, resources,or
other official academicrecords of the college; and entering a college building or office without authorization for
the purpose of changing agrade or tampering inany way with gradesor examinations.

Falsification/Fabrication

Falsification (or fabrication) is the intentional use of false information or the falsification of research, findings,
data, and personal or college documents with the intent to deceive. Examples of falsification indude citing
information not taken from the sourceindicated; listing sourcesin a bibliography not used in the academic eercise;
inventing data or source irformation; suomitting as oneQown work any academic eercise prepared totally or in
part for or by another; taking atest for another student or permittinganother student to take atest for oneself; and
falsifying or misrepresenting information on résumés, ccuments, or college-related forms.

Accessory to Acts of Academic Dishonesty

An accesory to acts of academic dshonesty indudesany mnduct by astudent that fadlitatesor supports another
student to commit or attempt to commit any form of academic dshonesty.

Multiple Submissions

Multiple submissionsisthe act of submittingwork (indludingoral reports) previously used in a course without
express permission of the current instructor. The current instructor isresponsible for providing gudanceto the
student in this process.

NOTEViolations of this Academic Integrity Policy will be consideisthtions of the student conduct policies and
the student will be subject to discipline as outlined in that policy.
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Copyright Guide

Copyright isan important academicisaue and should be mnsidered when students are sharing information,
whether inperson or in an online format. All material that is dfixedé (meaning written, recorded, or taped) is
automaticaly proteced under mpyright laws. This indudesbooks,journal articles, photographs, videos, and
audio recordings.Sudents are expeced to follow copyright lawsthat prohibit illegal distribution of copyrighted
material. Aultman is currently developing aCopyright Folicy to provide copyright guidance for faculty, staff, and
students. Sudents will be updated asthese piecesare completed. Consult NEOMEDQ Copyright on Campuslibrary
guidefor more specificinformation regarding copyright in an academic evironment at

htt p://l ibraryguidesneomed.edu/copyright.

Technology Resourcescceptable and Responsible Use Policy

Aultman College requires all students to possess a personal mobile device that complies with the college technical
requirements. Refer to the Hardware and Software section for technical requirements. Devices unablet to
hardware and software requirements are not acceptable for use. Students are expected to bring their device fully
charged (minimum 2 hour battery life) for classroom activities. Students must have administrator access (i.e. the
ability to install softvare).

Aultman College provides technology resources for students to support their academic success. Student use of
technology resources and all information maintained in any form is subject to laws, regulations, contracts, licenses,
policies, and procedes as established by ttoellege. This policy broadly applies to alk and off campus events

and activities sponsored by tleellege and/or student organizations.

Students are expected to comply with all policies related to the acceptable, resporsidiégawful use of
technology resources. Failure to do so is considered a conduct violation that will be investigated and resolved
according tacollege policy. Depending on circumstances, infractions may result in disciplinary action up to and
including sspension or expulsion, revocation of system access privileges, and/or prosecution. Appeals will be
handled in accordance wittollege policy.

Aultman College and/or Aultman Health Foundation reserve the right to randomly audit the contents of its
technolog resources to monitor user compliance with applicable policies and, if an infraction is discovered,
Aultman College and/or Aultman Health Foundation will take appropriate action.

Aultman College and/or Aultman Health Foundation will cooperate with gititeate law enforcement agencies
regarding investigations and relevant search and seizure laws.

Student Responsibility and Accountability

1 Students are responsibfer knowing and abiding by aibllege policies and procedures applicable to the
use oftechnology resources.

1 Students who observe an infraction of the Aultman College Technology Resources Acceptable and
Responsible Use Policy should reptbe violation immediately to &ollege staff or faculty member.

1 A student is the steward of all inforrtian technology resources at his/her access. Common sense in the
use/handling of all technology and associated information is expected.

1 Thecollege provides technology resources to students for education and research purposes. Incidental
personal use of Atman College technology resources should be limited. Priority will be given to
individuals using technology for academic or professional purposes.
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1 Students are prohibited from using Aultman College technology resources for personal gain or for
solicitation efforts that do not directly supportollege business or interests.

1 Report issues to Aultman College Iaalimancollegeit@aultmancollege.edu by calling 330.363.9010.
Limited support after nomal business hours for general issues is available at 330.363.6238. Limited
support after normal business hours for online and hybrid courses is available at 330.363.3567.

Provide the following informébn when requesting assistance:
First and last name
Computer ID (refer to the-Bumber located on the desktop)

Application or software name
Description of the issue

Error message (when applicable)
Contact information

<K<K <LK<LKKL

Passwords
Students are solely responsible and held accountable for allrectaken undetheir passwords.

Passwords are confidential:
1 Do not share passwords with anyone else including family and friends.
1 When there is any suspicion that a password is no longer secure, change it.
1 Log off or lock a desktop when leaving a workstation.
 Donotgaey 2NJ FGGSYLIWG G2 3IFAy 00Saa (G2 Fy2GKSNI AYRADARC

Electronic Devices

Aultman College allows the responsible use and transport of cell phones, pagers, cameras, and other personal
electronic devices. Users of these electronic devimust be sensitive to the needs, sensileditiand rights of

other people.

The fdlowing actions are prohibited:

1 Photographing, videotaping, or recording any individual without his or her consent.

1 Photographing, videotaping, or recording test questiosimulation or skill lab procedures, or other
protected academic inform&in without authorizedcollege instructor consent.

9 Disrupting the functions of theollege, specifically in classrooms, laboratories, clinical settings, omwithi
any facility utilizd by the college.

1 Using these devices, even as a calculator, on tests and in the clinical setting, unless approved by the
instructor.

1 Failing to set phones and/or pagers to vibrate or silent mode while in the classroom or clinical setting.

Social Media

Aultman College encourages responsible participation in social networks. This includes, but is not limited to, web
based and mobile technologies used for communication and interactive dialogue such as Facebook, Twitter,
LinkedIn, and YouTube. Social mddtaractions should mirror professional conduct used in faxéace

interactions. Prospective employers frequently use social networking sites to screen job candidates.

Aultman College reserves the right, but has no obligation, to monitor social medradtibns. A student advised

of inappropriate content is responsible for removing the unacceptable content within 24 hours of notice.

Posting content that is offensive or illegal is prohibited. Remember the following rules whagiegdn social
media pahways:
1 Maintain privacy.
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Maintain confidentiality.

Be accurate.

Be respectful.

Be honest.

Respect copyright and intellectual property rights of others.
Think before you post.

=A =4 =4 4 -4

Emalil
Aultman College encourages the appropriate use of email. Email usageomugly with Aultman College policy as
well as local, state, and federal laws. Students are required to usedilkigeprovided email to receive official
communication from Aultman College. Students are responsible for all information sent from AultiegeGo
0 KS a (odiiBgBpfavided email address.
Remember the following rules whetiilizing Aultman College email:
1 Check Aultman College email daily.
1 Students are expressly prohibited from accessing or sending any messages or materials containing
discriminatory, sexually explicit, offensive language, humor, or images.
1 Sending or responding to chain letters/messages is prohibited.
f  Aultman College is not responsible for lost, rejected, or delayed email v R FNRB Y | &G dzRSy (G
college emai address to oftampus or unsupported email services or providers.

Internet
Internet access is provided as an educational resource. Internet usage must comply with Aultman College policy as
well as local, stateand federal laws.

The fdlowing actionsare prohibited:

91 Internet activity that is illegal or unethical.

9 Activities involving discriminatory, sexually explicit, and/or offensive content.
1 Dissemination of confidential information.
1

Misuse of copyrighted or intellectual property.

Network / Hardward Information systems

The technology infrastructureéncluding, but not limited to, the network, desktops, printers, and information
systemsutilizes combined resources from Aultman College and Aultman Health Foundation. Technology resources
are intendedfor collegerelated activities.

Aultman College maintains no responsibility for supporting personal hardware or software. Casual technical
assistance that may be provided by Aultman College or Aultman Health Foundation personnel does not infer any
further technology responsibility or accountability to the student.

Remember the following rules when accessingd®d £ S3SQa G &Oduge2t 238 Ay FNI
Configuration settings must not be modified.
Personal Health Information may not be copied or scanned or ca@thy any electronic means.

Software and programs cannot be copied without written permission by Aultman College.

Food and beverages are not permitted in any lab classrooms including, but not limited to, computer lab,

science labs, simulation labs, andlskabs.

f ! aidzRSyiQa LISNr2ylf RSGAOS YlIe& y2iG4 0SS 02y FAIdzNBR
via the Internet.

1 Any use of the technology infrastructure for illegal purposes is prohibited.

= =4 =4 =4
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1 Students must take precautions agaiirsiporting and spreading computer viruses.

1 Deliberate attempts to interfere with the technology infrastructure or to circumvent privacy and security
safeguards are prohibited.

1 Technology resources may not be used for personal gain that has not beawnthized by Aultman
College. Any authorization may be further restricted by the regulations of Aultman College maintaining an
GPSRdz¢ LYGSNYySG R2YIFAYyOo®

1 Technology resources may not be used for commercial gain, solicitation, advertisement, or promotion of
commercial services or products.

User Rights and Privileges

Freedom from Disruption
Aultman College will strive to provide for all users a technology infrastructure that is stable, accessible, and
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planned in advance, and implemented duringloffurs whenever possible. Disruptive activities on the part of
other users will be addressed promptly by Aultman Collegd.staf

Privacy and Security

Aultman College and/or Aultman Health Foundation will provide industry standard mechanisms to protect the

privacy and confidentiality of software, data, and correspondence created by Aultman College users. All Aultman
College users are responsible for dbglby Aultman College and Aultman Health Foundation policies and

procedures for maintaining the privacy and security odizf G YI yQa G SOKy2f 238 NBa2dzNOSao

Hardware and Software

Aultman College requires all students to own a personal mobile device that msmyth the following college
technical requirements. Devices unable to meet hardware and software requirements are not acceptable for use.
Students are expected to bring their device fully charged (minimum 2 hour battery life) for classroom activities.
Sudents must have administrator access (i.e. the ability to install software).

Minimum Hardware Requirements

PC and MAC
1 PC- 2 gigahertz (GHz) or faster processor
MACC Intel Processor

2 gigabyte (GB) RAM
1 GB available hard disk space
Internet access
o Broadband Internet connection
0 Wireless Connectivity 802.11g
Screen Resolution must be able to support 1024x768 or higher
Sound require audio output (Audio Jack)
Headset with microphone for hybrid and online classes
Battery that is capable of 2 hours use

=A =4 =4 =4
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iPad

Hardware = iPad 2, 3, 4, or newer, and iPad Mini

Operation Systeng iOS 6 and iOS 7, Only genuine versions of iOS are supported
At R Ydzad y24G 0SS awlif . NB{SY

500 MB of free space

Battery that is capable of 2 hours of use
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Recommended not required
1 CD/D/D authoring requires a compatible optical drive (CD/DVD Drive)*
*Not applicable to iPad.

Minimum Software Requirements
1 Supported PC Operating Systegi#/indows Vista, Windows 7, and Windows 8. Only genuine English
versions of Windows Operating Systems supported.
1 Supported MAC Operating Systeqi®IAC OS X 10.6 (Snow Leopard), 10.7 (Lion), 10.8 (Mountain Lion),
and 10.9 (Mavericks) Only genuine English versions of MAC Operating Systems are supported.
1 Administrator level account permissions
1 Web Browsers Internet Explorer 8 or higher recommend, and Mozilla Firefeith Silverlight plugn
0 http://www.microsoft.com/silverlight/
1 Microsoft Office 2007 or newer
Adobe Acrobat Reader
1 Adobe Flash Player

]

Where to Locate System Specifications

1 Rightclick the "My Computer” icon and choose "Properties.” A window will appear and the "General" tab
should be selected. Listed under the "General” tab is information about what version of the operating
system is instadld. Also listed is the processor's name, followed by the speed, usually measured in
gigahertz. Next listed is the system memory, measured in megabytes or gigabytes.

1 To determine the amount of hard drive space, doutliek on the "My Computer" icon and the
rightOf A 01 2y GKS KIFNR RNAGS A02y (KSy OKz22aS$s
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Student Ddl Discount

9 Student discounts are available from Dell
1 Contact Dell over thanternet

0 http://www.dell.com/eppbuy

0 Member ID: HS610619 is required
1 Contact Dell over the phone

0 Phone Number: 806958133

0 Member ID: HS610619 is required

Technology Stewardship Policy
This policy outlines thexpectations and responsibilities of students and faculty for consistent delivery of courses
utilizing technology.

1 The college expects students to be reasonably skilled with standard technology including but not limited
to a personal computer with a mousiaternet navigation, WiseLine student portal navigation, student
response technology (clickers), use of college email, and applications including Adobe, Word, Excel, and
PowerPoint, and recommended phone apps.

1 Students are responsible for knowing theillege login credentials.

1 Students need reliable access to the Internet to complete course assignments. Licensed copies of
Microsoft Adobe Reader, Office 2007 or newer releases of Word, Excel, and PowerPoint are required.
Note: Students are provided accdaesOffice products via Office 365.
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1 Faculty will clearly specify in the course syllabus any technology requirements beyond the college
standard software that students are expected to use.

1 Examples are external testing software (e.g., Quia), collaboraties, sitc.

1 Students and faculty should contact Aultman College IT with issues related to evltigeystem
applications. Isolated events such as one computer losing an Internet connection or locking up cannot be
substantiated by Aultman College IT and auside the scope of this policy.

1 Refer to the Technology Resources and Acceptable Responsible Use Policy for student device
requirements.

1 Students who fail to submit or complete course work by assigned dates due to technology issues will incur
a grade pealty in compliance with college policy. Penalties applied for technology issues may be in
addition to penalties defined in coursspecific grading policies. Extenuating circumstances such as
extreme weather or a disaster event will be evaluated by th&uesor in consultation with the program
director and/or dean.

Student Procedure for System Problems:
1. Students should practice appropriate planning and time management strategies in order to prevent late
assignments due to technology issues (&kgawledge of available eoampus resources ecampus
including the computer lab, library, and LRC; avoiding last minute submission, etc.).
2. When a student experiences a system problem, the student must:

a. Notify Aultman College IT aultmancollegeit@aultmaratlege.edu Provide the following
information:
i. Course name, course number, section number
ii. Instructor Name
iii. Problem experienced
iv. Time of incident
b. Notify the instructor by phone or email if the system problem impacts an assignment that is due.
3. Aultman CollegdT will log the request.
a. If the system is supported by Aultman College, IT will work to promptly resolve.
b. If the system is not supported by Aultman College, IT will route the request to the instructor to
resolve with the outside vendor.
c. Ifthe problem is de to technology issues on the student side, the student must resolve the
issue.

Substance Abuse Policy
Aultman College is committed to a drug- and alcohal-free environment and has adpted asubstance abuse
policy for the purposesoutlined below:

9 To establish and maintain asafe, hedthy learning environment for students.

1 To provide asafe, hedthy environment for clients while providing care.

1 Topreservethereputation of the college and its employeeswithinthe community at large and within the
health carecommunity.

The college opposessubstance abuse and will enforceits rulesregarding alcohol and illegal drugs. The college also
supports and will cooperate at the locd, state, and federal levels regarding regulation of alcohol and illegal
drugs.The college will not proted a student/e mployee in violation of the law from prosecution under federal,
state or locd law. The college will not provide protection from the law, nor are the students/employees immune
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from lecal investigation or arrest by avil authorities. Thefollowing rulesrepresent Aultman CollegeQpolicy
concerning substance abuse:

1 Sudents are prohibited from attending class, labs or clinicas of any nature, or any llege-related
activities inder the influenceof alcohol or illegal drugs.

1 Al employees are prohibited from working under the influence of alcohal or illegal drugs.

1 The manufacture, sde, possession, distribution or use of illegal drugs on Aultman property or
while engaged in official Aultman College educational activitiesis strictly prohibited and is cause for
dismissd.

1 For the purposes of this policy, dillegal drugst indude any prescription drugfor which the individual
does not have a valid prescription. Only the person for whom aprescription drugisissued can bring the
medication on Aultman premisesin its original container. The student/e mployee must use the
prescription drugonly inthe manner, combination, and quantity prescribed.

The college requires a student to submit to blood, breath, or urine testing for drugsand/or alcohal for reasonable
cause. Refusd to submit to testing for reasonable cause is groundsfor dismissd. Students who test positive for drugs and/or
alcohol will be dismissed from tieellege. Appeals may be made through the grievanoeess.

Aultman CollegeQSubstance Abuse Prevention Program outlines:
1 Hedthrisksassociated with the use and abuse of alcohol and/or illegal drugs.
1 Information for referral resourcesfor counseling and/or treatment.
1 Soecific locd, state, and federal laws governing unlawful possession and distribution of illegal drugs
and alcohol.

Aultman Collegeaequiresall full- and part-time degree-seeking students to undergo annual drugtesting inorder to
participate inclinica experiences.For more information, refer to program-specific clinica requirements. Aultman
College@ Substance Abuse Prevention Program and Treatment Resourcesare available in Aultman HospitalQHealth
ServicesDepartment, Aultman College Fnancial Aid Office, the mllege webste, and on Wiseline.

Alcohol and Other Drug Use During €and OffCampus Student Activities

Aultman College is mmmitted to maintaining asafe and headthy environment free from alcohol and drug use.
When gudents represent Aultman College at campus activities and events, whether on-campus or off-
campus, they are responsible to conduct themselves professionally. Their behavior reflects on themselves as
individuals, on the student organization to which they belong, and orctiflege community in general.
Inappropriate behavior will be subject to disciplinary action, acording to college policy, up to and induding

expulsion.

Sudents are responsible to be aware of the physica and mental effeds of alcohol and other drugsand the risks
associated with use. They are also responsible to be aware of relevant college policies(e.g., Substance Abuse,
Conduct, etc.)and federal, state, and locd lawsrelated to alcohol and other drug use. Faculty and staff advisorsto
student groups must also be aware of these risks, policies,and laws and conduct themselves acordingly.

When a ollege event is scheduled, the following proceduresmust be observed:
9 The goup advisor will meet with the students to clarify the requirements of this policy. The Substance
Abuse Policy and Sudent Activity/Event Travel Policy will be distributed to all membersat that time.
1 Underage drinking and illegal drug use will not be tolerated. Any member who providesalcohol or

other drugsto an underage person or is found to be inpossession of illegal drugswill be subject to
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disciplinary action acordingto ollege policy, up to and induding termination or expulsion.
1 Sudents who are of legal drinking age are expected to act responsibly and adhere to the following
guidelines:

o If a college group travels off campus for activities/events, students must behave
responsibly and in acaordance with college policy. No abusive, illegal, or irresponsible use of
alcohal and/or other drugswill be tolerated. Hotel or other off-campus establishment
management will be encouraged to dea with disruptive or illegal activitiesasthey would with
any other guests, which may indude law enforcement or legal intervention.

o0 No alcohol or other drug use is permitted on buses or in any other means of public or private
transportation when associated with a trip, event, or tour sponsored by or involvingallege
related activity.

Students participating in on and efmpus activities/events who use alcohol or other drugs in violation of this or

other college policies will be subject to disciplinary action, up to and including expulsion. The formal student

conduct violation proced @A ff 06S AYAGAFGSR dzll2y (GKS addzRSyd Q& NBiadz
of the violation, the group advisor may immediately (at the time and location of the activity/event) impose one or

more of the following sanctions at his/her discretion.

0 The student may be suspended from participation in one or more activities during the remainder
of the travel period.

0 The student may be immediately dismissed from the event, and may have to travel home at
his/her own expense. Underage or illegal use 0bhbl or other drugs are grounds for such
dismissal. If a student is under the influence of alcohol or drugs to the extent that he/she cannot
travel safely, transportation arrangements may be made for the student at his/her expense

Student Activity/EventTravel Policy

Students who travel of€ampus under the sponsorship and/or funding of Aultman College are required to have a

faculty or staff advisor travel with them and/or their organization. The travel advisor must be a college employee

with administratd S | LILINR @+ f G2 GNI @St gAGK (KS IhRddddiviiekS | ROA &
and immediately report any conduct violations to thiee president ofadministrative andstudent affairs, either

RdzZNAY 3 GKS GNAXL) 2nNGcampizsy (KS 3INRdJzLIQa NB G dz

91 All policies stated in theollege atalogare in effect during a colleggponsored trip. Students will be held
accountable for any behavior which violates college policy.
1 Students are financially responsible for any damage to property orga¢rsonal, caused by themselves or
their guests, from the time and point of trip origin to time and point of trip return.
1 Students are responsible to be aware of and adhere to departure times for all modes of transportation
being used on a colleggon®red trip.
1 Any proposed changes to the trip itinerary or schedule must be approved by the advisor and submitted to
the student life coordinator prior to departure.
1 Abusive, illegal, or irresponsible use of alcohol and other drugs will not be toleratethobtar other drug
dzaS A& y20 LISNNYAGGSR 2y o0dzaSa 2NJlFyeé 20KSNJ Lzt AO 2
Other Drug Use During@mdh FF / | YLJdza { GdzRSy G ! OGAQGAGASAE LRt AOed
1 Students are expected to behave as responsible, professionalseptaives of the college at all times.
They must attend scheduled activity/event functions in a timely manner. Hotel, restaurant,
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transportation, or other venue management will be encouraged to deal with disruptive or illegal activities
as they would withother guests, which may include law enforcement or legal intervention.
f LT LINAGIGS GSKAOESAa FINB GNIyalLR2NIAy3d addRRSydas GKS
license and automobile insurance to te@ident life coordinator prior to thetrip. The advisor is
prohibited from transporting students to and from the event in his/her own private vehicle. Students may
car-pool with each other. If students choose to gzool, the college will not be liable, in any manner
whatsoever, for injuriesa person or property, arising from student transportation in private vehicles. In
an emergency, the advisor should use his/her best judgment in handling the situation.

Definitions:
1 Medical and Emergency Contact Foifiorm that participants need to fill owlhat notes medical contact

information and emergency contact information, as well as their medical informadigech as allergies or
illnessesto be aware of.

1 Release, Hold Harmless, and Indemnification AgreemEontm that participants must sign before a
event. This agreement states that Aultman College will not be held responsible for any personal injuries,
property damageor death to the participant signing the form or any other person or entity arising out of
and/or resulting from the participationfahe participant signing the form.

91 Alcohol and Other Drug Use During On and Off Campus Student Activities Plitggnan College is
committed to maintaining a safe and healthy environment free from alcohol and drug use. When students
represent Aultman Cldge at campus activities and events, whether on campus ecaffpus, they are
responsible to conduct themselves professionally. Their behavior reflects on themselves as individuals, on
the student organization to which they belong, and on tolege conmunity in general. Inappropriate
behavior will be subject to disciplinary action, accordingdibege policy, up to and including expulsion.
Students are responsible to be aware of the physical and mental effects of alcohol and other drugs and
the risks asociated with their use. They are also responsible to be aware of relesttege policies (e.g.,
Substance Abuse, Conduct, etc.) and federal, state, and local laws related to alcohol and other drug use.
Faculty and staff advisors to student groups maisb be aware of these risks, policies, and laws and
conduct themselves accordingly.

Procedure:
Thestudent life coordinator approves travel for student activities. Advisors will travel with and attend all

scheduled activities where possible. Prior tqpdeure on an approved trip, all students must read, agree to, and
sign the documents listed in the Definitions section.

1. Advisors must submit to thgtudent life coordinator the original signed forms listed in the definitions
section above, along with astiof all participants, one week prior to the trip. Prior to departure, the
advisor must submit to thetudent life coordinator a trip itinerary, including travel and lodging
information, and a schedule of activities. Tétedent life coordinator will revew the forms for
completeness and will assemble all necessary travel documents for the advisor to take on the trip.

2. Prior to departure, the advisor should make students aware of atobyiocket expenses they are
responsible for during the trip.

3. The advier will communicate departure times for all modes of transportation.

4. All expenses will be reimbursed for advisatsflent life coordinator upon return after completing a
Travel Expense Sheet.
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Harassment Policy

Aultman College iscommitted to providing an environment that respeds the dignity of every individual by treating
students with honesty and professionalism, and valuing student talents and perspectives. The college environment
should be free of inappropriate behavior of all kinds, hduding harassment because of age, disahility, marital status,
race or color, national origin, religion, gender, sexual orientation, or gender identity. Incidents of harassment and
inappropriate behavior will not be tolerated at the llege.

Harassment is unwelcome conduct toward an individual because of his or her age, disability, marital status,
national origin, race or color, religion, gender, sexual orientation, or gender identity, when the conduct
creates an intimidating, hostile, or offensive environment that causes performanceto suffer or negatively affects
the aptitude of an individual.

Thelaw prohibits many forms of harassment. Examplesof harassment indude:

§ Oral or written communication that contains offensive name-caling, jokes,slurs,negative
stereotyping, or threats. Thsindudescomments or jokesthat are dstasteful or targeted at individuals or
groups based on age, disability, marital status, national origin, race or color, religion, gender, sexual
orientation, or gender identity.

9 Nonverbal conduct such as staring, leering, or giving inappropriate gifts, and physicd conduct such as
assault or unwanted touching.

1 Msual images, such as derogatory or offensive pictures, cartoons, drawings, or gestures. Such prohibited
images hdudethose inhard copy or electronic form.

Sexual Harassmerk & | F2NXY 2F KIN}aavySyd GKI G Abasedberd#BoR 2y | LISN
Sexual harassment also includes anyone in a position of authority tying promotion, termination, or any other
condition at the college to a request or demand for saMavors.

Reporting Harassment Policy Violations

Incidencesof harassment should immediately be reported to the person responsible for student affairs. If, for any
reason, a student is reluctant to report harassment to the person responsible for student affairs, he or she may
report the incident to the student life coordinator or any faculty, staff, or administrator, who will then forward
the report to the person responsible for student affairsfor investigation.

Investigation and Response

The college will investigate allegations of harassment. To the exent possible, the college will proted the privacy
of those involved, consistent with its need to investigate the allegation and resolve the issue. In appropriate
cases, the college may take disciplinary action, up to and induding immediate expulsion from the mllege,
against those who violate this harassment policy. To respec the privacy and confidentiality of all the people
involved, induding the accused, the college might not share specificdetails of the discipline or other action taken
by the mllege.

Retaliation is Prohibited

The college will not retaliate against an individual who makes, in good faith, areport of harassment, or
provides, in good faith, information in an investigation of an incident of harassment. Nor will the college
tolerate retaliation against any individual by others. Lke harassment, any incidencesof retaliation should be
reported immediately. Any student who isfound to have engaged in retaliation may be subject to disciplinary
action, up to and induding expulsion.

No Appeal
The resolution by the college of an allegation of harassment isfinal and non-appealable.
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Sexual DiscriminationSexualHarassment, and Assault Poli€Yitle 1X Policy)

Aultman College iscommitted to providing an environment that respeds the dignity of every individual by valuing
student talents and perspectives,and to maintaining asafe, supportive environment for students, faculty, staff,
and visitors. The mllege expedts all members of the college community and guests to act responsibly, showing
resped for othersand for the community at large. The college doesnot discriminate in any agped of its
educational program on the basis of sexand is prohibited from doing so by Title 1X.

The purpose of thispolicyisto give guidancefor identifying, reporting, and addressing all forms of sexual
discrimination, induding harassment and assault.

Sex discrimination in any form will not be toladt Sex discrimination includdiscrimination on thévasis of pregnancy,

gender identity, ad failure to conform to steregpical notion of femininity and masculinity. Sexualdssment is a form

of prohibitedsex discrimination, and sexual harassment includes §exu@A 2 f Sy OS ® ploKilitignbfsak K S O2f f S3
discrimination extends to complaints sexual harassment and sexuvallence. This policy applies to all members of the

college community including studenticulty, staff, and thirgparties who are participati 3 Ay G(KS 02t t $38Qa S
programs and activities. This policy applies evéemthe complainant and alleggerpetrator are members of the same

sex, and it appliesegardless of national origirmmigration status, or citizenship status. It extemolgll aspects of the

02 t feBusfofiadprogram and activities, include, but not tieai to, admissions, employmeracademics, and student

services

The college has jurisdiction over Titleé¥ated canplaints regarding conduct thaccurred on campus, during or at an
official colleggorogram or activity (regardless lafcation), or off campus when the conduct creates a hostile environment
on campusThecollege will investigate all complaints made under glakicy and, if necessary, taketion to prevent the
recurrence of sex disanination and remedy its effects.

Title IX Statement

It is the policy of the college to comply with Titled¢he Education Amendments @B72 and its implementing
regulations, which prohibit discriminath based on sexinth®@2 f f S 3 S Q & prdgrRrds@mnd iadtiatigst Title 1X
and its implementing regulationalso prohibit retaliation for asserting claims of skgcrimination. The college has
designated the following Title IX Coordinator to coordéniis compliance with Title IXnd to receivenquiries
regarding Title 1X, including mplaints of sex discrimination:

Ms. Lyn Sabino

Director Institutional Effectiveness and Compliance Officer
Aultman Education Center, second floor

Office Location: See receptionist in college main office
Office diect phone line: 330.363.4227
Email:Lyn.Sabino@aultman.com

For more information about Title IX, a copy of thgukations which detail Title IDéquirements, or to file a
complaint directly with the @ice for Civil Rights, see theontact information below:

U.S. Department of Education
Office for Civil Rights
Cleveland Office

1350 Euclid Avenue, Suite 325
Cleveland, OH 44118312
Telephone: 21&22-4970
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FAX: 21622-2573; TDD: 80877-8339
Email: OCR.Clevelag@ed.gov

U.S. Department of Education

Office for Civil Rights

Lyndon Baines Johnson Department of Education Bldg
400 Maryland Avenue, SW

Washington, DC 20262100

Telephone: 808121-3481

FAX: 202453-6012; TDD: 80877-8339

Email: OCR@ed.gov

Role of theTitle IX Coordinator

It is the responsibility of the Title IX Coordinator to: fdceive complaints under thpolicy; (2) coordinate

dissemination of information and education and training progra(8¥ assist members of the college community in

understanding that sexual misconductpsohibited by this policy; (4) answer questions about thifqyo (5)

appoint investigatorand ensure that they are trained to respond to and investigate complaintexual
misconduct; (6) ensure that employees and stutdare aware of the procedures foeporting and addressing
complaints of sexual misoduct; and (7) to implement thimvestigation and resolution procedures or to designate
appropriate persons tamplementthem. In complaints involving employees, thddiX Coordinator will notify and

involve other administrators and parties in an investiga as appropriate.

Definitions
Sexual Harassmertbexual advances, requests for sexual favors, and other verbal, physical, or visual cbaduct

sexual nature corgute sexual harassment when:
1 Submission to such conduct is made or threatened to be meitieer explicitly or implicitly, a term or

O2yRAGAZ2Y 2 Bmployment ¢f BduddioR dzl { Q&

Submission to or rejection of such conduct by an individual is aséureatened to be used as the basis

for academic or employmertecisions affecting that individual, or

Such conduct has the purpose or effect of substantially interfegiigli K 'y Ay RA @A Rdzl £ Q& | OF

professional performance areating what a reasable person would perceive as arimidating,
hostile, or offensive employment, education, or livieigvironment

Some examplke of sexual harassment include:

=A =4 =4 -4 -4 4 -4 -4 -4 -4 -4 _-A

Pressure for a dating, romantic, or intimate relationship

Unwelcome touching, kissing, huggingbling, or massaging

Pressure for sexual activity

Unnecessary references to parts of the body

Sexual innuendos, jokes, or humor

Making sexual gestures

Displaying sexual graffiti, pictures, videos or posters

Using sexually explicit profanity

Asking about, otelling about, sexual fantasies, sexual preferencesexual activities
E-mail and Internet use that violates this policy

Leering or staring at someone in a sexual way, such as staringl&tldBa 2 y Q&4 o NB I a i

Sending sexually explicit emails ext messages
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1 Giving unwelcome personal gifts such as flowers, chocolatdingarie that suggest the desire for a
romantic relationship
T /2YYSyidAy3 2y | LISNE2YyQa 0 29eabactlitty RSNE &SEdz f NBf I
1 Sexual violence (as defined below)

Sexual Violence/Assauiexual violence/assault is a form of prohibitedushharassment. Sexual violence

AyOft dzRS& LIKeaAOlt &SEdzZ t | OG& LISNLISincahble$ffving @risdny a4 LIS
because of his or heemporary or permanent mental ghysical incapacity, because of his or her youth, or

becatse of his or her incapacitatiatue to the use of drugs and/or alcohol.

Some examples oegual violence/assault include:

1 Rapeor sexual assault: sexual intercourse (anal, oralagiinal) by a man or woman upon a man or
woman withoutconsent

1 Unwilling sexual penetration (anal, vaginal, or oral) vaitly object or body part, committed by force,
threat, orintimidation

1 Sexuatouching with an object or body part, by a manweman upon a man or woman, without consent

1 Sexual touching with an object or body part, by a mawoman upon a man or woman, committed by
force, threat,or intimidation

1 The use of force or coercion to efft sexual intercourse @ome other form of sexual contact with a
person who hasot given consent

1 Having sexual intercourse with a person whansonscious because of drug or alcohol use

T IFTAy3 GKFG Ay@2t @dSa LISy Gith Nidoljekty 3 | LISNBR2Yy Qa @ IAyYL
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person

f  One partner in a romantic relationship forcing the otheftd @S & SEdzl £ Ay G SND2dzNES 6 A
consent

1 Exceeding the scope of ceent by engaging in a differefdarm of sexual activity than a person has
consented to

1 Knowingly transmitting a sexually transmitted disease aagHhlIV to another person through sexual
activity

1 Coercing someone into having sexual intercourséhbgatening to expose their secrets

I Secretly videotaping sexual activity where the other pdwdg not consented

9 Prostituting another student

Consentlack of consent is a critical factor in determining whetkexual violence has occurredonsent is
informed, freely given, and mutualiynderstood. Consent requires affirmative act or statement by each
participant. Consent is not passive.

1 If coercion, intimidation, threats, and/or physical force are used, there is no consent.
1 If a persons mentally or physically incapacitated or impaired by alcohol or drugs such that the person
cannot understand the fact, nature, or extent of the sexual situation, there is no consent.
o Warning signs of when a person may be incapacitated due to drug anidfna use include:
slurred speech, falling down, passing out, and vomiting.
1 If a person is asleep or unconscious, there is no consent.
1 Consent to one form of sexual activity does not imply consent to other forms of sexual activity.
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1 Consent can be withdren. A person who initially consents to sexual activity is deemed not to have
consented to any sexual activity that occurs after he or she withdraws consent.

1 Effective consent may not exist when there is a disparity in power between the parties (e.g.,
facuky/student, supervisor/employee).

Domestic Violence, Dating Violence, and StalKkihg: crimes of domestic violence, dating violence, and stalking
Oy Ifa2 O02yaildaiddaziS aSEdza t YA&a02yRdzO0 6KSy Y20m g iSR o
behind them, are a violation of this policy.

1. Domestic Violence
G52YSa0A0 OA2tSyO0S¢ AyOftdzRSa FSt2ye 2N YAARSYSIy2N
spouse or intimate partner of a victim, by a person with whom the victim shares airclitenmon, by a
person who is cohabitating with or has cohabitated with the victim as a spouse or intimate partner, by a
person similarly situated to a spouse or the victim under the domestic or family violence laws of the
2dzNRA aRAOUA 2Y reaexséroagahdanamaéult dr yodth victiniivdo is protected from that
LISNE2y Q& | Ola dzyRSNJ GKS R2YSAGAO 2NJ FlLHYAfe@ @Azt SyOSs
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2. _Dating Violence
G5FGAy3a @GA2tSy0S¢é YSIya @Aaz2fSy0S O2YYAGGSR o0& | LISN
A. who is or has been in a social relationship of a romantic or intimate nature with the victim; and
B. where the existence of such a relationship shall be determined basedconsideration of the
following factors:

i. The length of the relationship.

ii. The type of relationship.

iii. The frequency of interaction between the persons involved in the relationship.

o Ohio law does not specifically define dating violence.

3. Stalking
a{ G t 1aks/eBgaginyis a course of conduct directed at a specific person that would cause a

reasonable person to:
A. fear for his or her safety or the safety of others; or
B. suffer substantial emotional distress.

0 hKA2Q& RSTAYAGAZ2Y 27F 2308711 o tifieDhiOReyised SdeF 2 dzy R Ay {
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includes sex discrimination, sexual harassment, sexual violence, domestic violence, dating violence, and stalking.

Procedure for Making a Complaint
A. Making a Comnlaint
Incidents of alleged sexual misconduct should be immediately reported to the Title IX Coordinator or a

GNHza G SR O2ttS3S FIOdA Gekaldl TF YSYOSNE NBIFNRf Saa oK
grounds. All college faculty and employeeséda duty to promptly report sexual misconduct to the Title

IX Coordinator when they observe such conduct or a report of sexual misconduct is made to them. This

duty does not apply to the confidential resources described in the next paragraph. Studeats/ays

encouraged, but not required, to report sexual misconduct. Students should be aware that all faculty and
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employees except those described in the next paragraph have an obligation to report sexual misconduct
to the Title IX Coordinator.

If a victimdesires to talk confidentially about his or her situation, he/she may contact a confidential
NB&2dz2NOS> ¢gK2 A& | @FHAftlFoftS G2 aarad FyR Attt y23G N
AY@SaidAaal GAz2y oAGK2dzi (K &soddeOiichioé QutmaniSdepitdl shaplaids/ @ / 2 Y T
and the college health services nurse. Notwithstanding, if a crime has occurred, the confidential resource

gAff NBLR2NI AG G2 GKS ¢AGES L. [/ 22NRAYIas@dyJ F2NJ Ay Of
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. Content of the Complaint

So that the college has sufficient information to investigate a complaint, the complaint should include: (1)
the date(s) and time(s) of the alleged conduct; (2) the names of all person(s) involved in the alleged
conduct, including possible witnesses; (B)xdetails outlining what happened; and (4) contact information
for the complainant so that the college may follow up appropriately.

. Timing of Complaints

There is no statute of limitations for complaints under this policy. However, the college egssur

persons to make complaints of sexual misconduct as soon as possible because late reporting may limit the
O2ttS3SQa FoAtAlGe G2 Ay@SadAdalrasS yR NBaLRyR (2 GKS

. Retaliation

It is a violation of this policy to retaliate agairsty member of the college community who reports or

assists in making a complaint of sexual misconduct or who participates in the investigation of a complaint
in any way. Persons who believe they have been retaliated against in violation of this politty relade a
complant to the Title IX Coordinator.

. Bad Faith Complaints

While the college encourages all good faith complaints of sexual misconduct, it also has the responsibility

G2 oltFyOS GKS NRIKGA 2F | f figatlah réNkals $hat@ comilahBmeEsS F2 NS A
knowingly false, the complaint will be dismissed and the person who filed the knowingly false complaint

may be subject to discipline.

. Conduct that Constitutes a Crime

Any person who wishes to make a complainsekual misconduct that also constitutes a crimacluding
sexual violence, domestic violence, dating violence, or stalking@lso encouraged to make a complaint
to Aultman Hospital security services and local law enforcement. If requested, the collegssit the
complainant in notifying the appropriate law enforcement authorities. In the event of an emergency,
please contact 911. A victim may decline to notify such authorities.

. Protecting the Complainant

Pending final outcome of an investigationaccordance with the Investigation and Resolution

Procedures, the college will take steps to protect the complainant from further discrimination or
harassment. cThis may include assisting and allowing the complainant to change his or her academic,
transportation, work, or living situation if options to do so are reasonably available. Such changes may be
available regardless of whether the victim chooses to report the crime to canglice or local law
enforcement.

If a complainant has obtained an ordafrprotection, temporary restraining order or other no contact
order against the alleged perpetrator from a criminal, civil, or tribal court, the complainant should provide
such information to the Title IX Coordinator. The college will take all reasoaatieegal action to
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implement the order.

H. Law Enforcement Investigation
Any law enforcement investigation conducted as a result of such a report will be separate and apart from
FYR gAft y20 NBLX I OS (KS 02f f SA&wationaydResdlitiana | G A2y 27
Procedure outlined in this policy. The college can find a violation of this policy regardless of the outcome
of any criminal investigation.

I. Special Guidance Concerning Complaints of Sexual Violence, Domestic Violenc¥jddatce, or Stalking.
Victims of sexual violence (including sexual assault), domestic violence, dating violence or stalking will be
treated with sensitivity, decency, and respect. Victims will be referred to appropriate medical, emotional,
psychological, and social services. When physical violence of a sexual nature has been perpetrated against
you, the college recommends that you immediately go to the emergency room of a local hospital and
contact law enforcement (911 if emergency) or AudtmHospital Security at 330.363.6777, in addition to
making a complaint under this policy to the Title IX Coordinator.

If possible, victims of sexual violence, domestic violence, and dating violence are encouraged to preserve

physical evidence; for exanglrefrain from bathing or changing clothes until law enforcement officials

can properly investigate the incident. Preserving evidence may be necessary for proof of the crime or in

obtaining a protection order. Victims who have the courage to report sexabdnce, domestic violence,

dating violence, and stalking must feel confident that their personal safety will be protected and they will
notberedA OGAYAT SR o0& G(KS O2ftftS3aSQa Ay@SaidArardazy FyR N

It is also importanto take steps to preserve evidence in cases of stalking, to the extent such evidence
exists. In cases of stalking, evidence is more likely to be in the form of letters, emails, text messages, etc.
rather than evidence gbhysical contact and violence.

J. Victim Resources
Victims of sexual assault may access the following for assistance:

OnCampus
Provider Location Phone Number
Aultman Hospital Security Ground Level Main Hospital 330.363.6777
College Main Office AEC 2nd Floemain Office 330.363.6347
Title IX Coordinator College (AEC 2nd Floor) 330.363.4227
VP Admin & Student Affairs College (AEC 2nd Floor) 330.363.5420
SpiritualCare 3rd Floor Main Hospital 330.363.6402

Medical Assistance
(Listed hospitals can provide medical support and coumpsérvices.)

Provider Phone Number
Emergency Assistance Dial 911
Aultman Hospital 330.452.9911
Affinity Medical Center 330.832.8761
Mercy Medical Center 330.489.1000
Union Hospital 330.343.3311

Off-Campus Resources
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Canton City Police Dial 911 01330.489.3100

Canton Rape Crisis Center (24 hours) 330.452.1111
National Sexual Assault Hotline 1-800-656-HOPE
¢CKS {GFN)] /2dzydé tNR&aSOdzi2aNRa 2FFAOS Lzt AakKSa | o NROK

print from the Title IX Coordinator and at this link
http://www.starkcountyohio.gov/uploads/32/b2/32b2b37113eca740dfe85b4e310441f7/Brockicimsof-Crime2011-
August.pdf The brochure lists local victim assistance resources including the following:

Domestic Violence/Sexual Assault Referral Numbers

1 Alliance Area Domestic Violence Shelter 3308237223

1 Alliance Area Rape Crisis Center 330-821-RAPE

1 American Red Cross Rape Crisis Center 330451-1111

1 Canton Domestic Violence Information LiB80-453-SAFE

9 Crisis Intervention Center 330-452-6000

1 Community Legal Aid Services 3304568361

91 Stark County Dept. of Job & Family Servigg8452-4661

T ¢KS / KAfRNBYyQa bSidg2N]33@451-1700 F NJ / 2dzy i e
1 United Way Information and Referral 3304554636
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programs throughout the state of Ohibttp://www.thejusticeleagueohio.org/victirrassistanceprograms

Sexual Assault and Alcohol or Other Drugs

Alcohol and drug use is frequently cited in incidences of sexual violence or assault. Consumption of
alcohol can place students at an increased risk for sexual violenasaula Consenting to sexual activity
requires sober, verbal communication that is free of threats, intimidation, or other coercion. Use of
alcohol or drugs never makes a victim at fault for sexual harassment, violence, or assault, and should not
prevent a dissuade a student from making a report of sexual harassment, viglenessault under this

policy.
Lowering the Risk of Sexual Assault

1 Be aware of your surroundings. There is a higher chance of avoiding sexual assault just by being
aware of what andvho is around you.

1 Understand your sexual boundaries and believe in your right to set limits on your sexuality.

1 Communicate your sexual boundaries. If someone offends you, clearly state your boundaries up
front.

1 Avoid use of alcohol and/or drugs. Alcohatdadrugs interfere with clear thinking and effective
communication, and as stated above, are cited frequently in sexual assault incidences.

Registered Sex Offenders

w
(@]
Q.

For a listing of registered sex offenders in Stark County, please refer to the Stark CHIBYWNRA F F Q& &
at http://www.sheriff.co.stark.oh.us/OffenderLinks.htnThis web site provides addresses and
classification of registered sex offenders. For a listing of registesedff@nders in any Ohio county, refer
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to the Ohio Department of Rehabilitation and Corrécf Q& h FFSYRSNJ { S NOK ¢6So6airids
http://www.drc.state.oh.us/OffenderSearch/Search.ashe Aulnan Hospital Security department may
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emergency number, 330.363.6968, for assistance.

Awareness Programming

The college is committed to providing progrming which increases awareness of sexual discrimination,
including harassment and violence such as rape, acquaintance rape, and other forcible dndcita

sex offenses. The examples below represent some of the program topics regularly offerectilehe
community:

Campus Safety/Crime Prevention Presentation by Aultman Hospital Security
Domestic Violence Awareness

Presentation from representative at Quest Recovery services

Presentation from Rape Crisis Centesexual Assault Prevention

=A =4 =4 =

To learnmore about educational programming and resourcesjtaot the Title IX Coordinator.

Investigation and Resolution Procedures

A.

B.

General Principles

1. Applicability
Complaints regarding any act of sexual misconduct carried out by Aultman College students,
faculty, staff, or thirdparties will be directed to the Title IX Coordinator and processed in
accordance with this Investigation and Resolution Procedure. These procedures are the exclusive
means of resolving complaints of sexual misconduct.

2. Administration
ForLJdzN1J2 4Sa 2F G(KSaS LINPOSRdz2NBaz aLy@SadAaardiay3a t
designee. However, the Title IX Coordinator may engage others to assist in the investigation
process as appropriate, and an investigation team of multiple parties srag & the role of the
GLY@S&GAALGAYT hTFAOSNIWE ¢KS Ly@SadAaA3ardiay3a h¥FFa
procedures.

3. Promptness, Fairness and Impatrtiality
These procedures provide for prompt, fair, and impartial investigations andutésas. The
Investigating Officer shall discharge his or her obligations under these complaint resolution
procedures fairly and impartially. If any person involved in an investigation determines that he or
she cannot apply these procedures fairly and imijpdly because of the identity of a
complainant, respondent, or witness, or due to any other conflict of interest, he/she shall inform
the Title IX Coordinator so that another appropriate individual can be designated to administer
these procedures. If th&itle IX Coordinator is the person with the conflict of interest, he/she will
delegate the investigation to an appropriately trained college official.

4. Training
These procedures will be implemented by officials who receive annual training on the issues
related to sexual misconduct, domestic violence, dating violence, and stalking and how to
conduct an investigation and hearing process that protects the safety of victims and promotes
accountability.

Investigation and Resolution of the Complaint
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1. Preliminary Matters

a.Timing of the Investigation
The college will endeavor to conclude its investigation and resolution of the complaint
within sixty (60) calendar days of receiving it. Both the complainant and the respondent
will be given periodic updates regarding ts@tus of the investigation. If either the
complainant or respondent needs additional time to prepare or to gather withesses or
information, they shall notify the Investigating Officer in writing explaining how much
additional time is needed and why itngeded. The Investigating Officer shall respond
to any such request within three (3) days.

b.Confidentiality
All complaints of sexual misconduct will be promptly and thoroughly investigated in
accordance with these procedures, and the college will investigad respond to any
complaint in a manner that maintains the confidentiality of the victim to the fullest
extent reasonable and possible. However, because of laws relating to reporting and
other state and federal laws, the college cannot guarantee cenfidlity to those who
make complaints.

In the event a complainant requests confidentiality or asks that a complaint not be

investigated, the college will take all reasonable steps to investigate and respond to the

complaint consistent with the request f@onfidentiality or request not to pursue an

investigation. However, victims should be aware that requests for their identity to be
LINPGSOGSR FNRY RA&Of2adaNBE G2 GKS FffS3aSR LIS
respond or discipline the accusednyy. Sometimes the college will not be able to honor

a request for confidentiality because it has an obligation to provide a safe and

nondiscriminatory environment for its other campus community members and,

therefore, the college reserves the right tatiate an investigation despite a

O2YLX FAYyLFyidiQa NBljdzSaid F2N O2yFARSYGAILIfAGE Ay
conduct or where the alleged perpetrator may pose a continuing threat to the college

community. The college will notify a victim ishher request for confidentiality cannot

be ensured.

The Title IX Coordinator (or his/her designee) is the person responsible for evaluating
requests for confidentiality.

c.Informal Resolution
Informal means of resolution, such as mediation, may be usdiéu of the formal
investigation and determination procedure. However, informal means may only be used
GAGK GKS O2YLX FAYlFydiQa @2ftdzy il NBE O22LISNI (A 2)
Coordinator. The complainant, however, will not be required to worktba problem
directly with the respondent. Moreover, the complainant may terminate any such
informal means at any time. In any event, informal means, even on a voluntary basis,
will not be used to resolve complaints alleging any form of sexual violence.

d.Interim Measures
At any time during the investigation, the Investigating Officer/Title IX Coordinator may
determine that interim remedies or protections for the parties involved or witnesses are
appropriate. These interim remedies may include separatimgptrties, placing
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limitations on contact between the parties, suspension, or making alternative-class

placement or workplace arrangements. Failure to comply with the terms of these
interim remedies or protections may constitute a separate violation ofSbg
Discrimination, Sexual Harassment, and Sexual Violence Policy.

e.Support Person/Advisor

During the investigation process, both a complainant and a respondent may ask a

support person/advisor to accompany him or her at all stages of the process. In cases
involving multiple complainants or respondents, the support person/advisor cannot be
another complainant or respondent. The support person/advisor does not serve as an

advocate on behalf of the complainant or respondent may not be actively involved in

anyproceedings, and he or she must agree to maintain the confidentiality of the

process. The college reserves the right to remove or dismiss a support person/advisor
who becomes disruptive or who does not abide by the limitations noted in the previous

senterce.
f. Pending Criminal Investigation

Some instances of sexual misconduct may also constitute criminal conduct. In such
instances, the complainant is also encouraged to file a report with Aultman Hospital
Security and the appropriate law enforcementhorities; if requested, the college will

assist the complainant in doing so. The pendency of a criminal investigation, however,
does not relieve the college of its responsibilities under Title IX. Therefore, to the extent
doing so does not interfere witany criminal investigation, the college will proceed with

its own investigation and resolution of the complaint.
g.Rights of the Parties

During the investigation and resolution of a complaint, the complainant and respondent

shall have equal rights. Theylnde:

1 Equal opportunity to identify and have considered witnesses and other
relevant evidence;

1 Similar and timely access to all information considered byitlestigating
Officer,;

9 Equal opportunity to review any statements or evidence provided by the
other party; and

1 Equal access to review and comment upon any informatiéamdependently

developed by the Investigating Officer.

Commencement of the Investigation

Once a complaint is made, the Investigating Officer will commence an investigation agssoon

practicable, but not later than seven (7) days after the complaint is made. The purpose of the

investigation is to determinate whether it is more likely than not that the alleged behavior
occurred and, if so, whether it constitutes sexual miscondiniring the course of the
investigation, the Investigating Officer may receive counsel from other administrators, the

O2tt838Qa FGG2NySeas 2N 2GKSNJ LI NIASa | a

In certain narrow circumstances, the Investigating Officer may commence an investigadioif e

the complainant requests that the matter not be pursued. In such a circumstance, the
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Investigating Officer will take all reasonable steps to investigate and respond to the matter in a
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Content of the Investigation

During the investigation, the complainant will have the opportunity to describe his or her
allegations and present supporting withesses or other evidence. The respondent will have an
opportunity to respond to the allegatiorend present supporting witnesses or other evidence.

The Investigating Officer will review the statements and evidence presented and may, depending
on the circumstances, interview others with relevant knowledge, review documentary materials,
and take any ther appropriate action to gather and consider information relevant to the
complaint. All parties and witnesses involved in the investigation are expected to cooperate and
provide complete and truthful information.

Resolution

At the conclusion of the in&tigation, the Investigating Officer will prepare a written report. The
written report will explain the scope of the investigation, identify findings of fact, and state
whether any allegations in the complaint were found to be substantiated by a prepanderof

the evidence.

If the written report determines that sexual misconduct occurred, the Investigating Officer shall
set forth in an addendum to the written report those steps necessary to maintain an

environment free from discrimination and harassmemtd to protect the safety and well being

of the complainant and other members of the college community. Such actions will also include
reasonable steps to correct the effects of such conduct on the complainant and others and to
prevent the recurrence adliscrimination, harassment, and retaliation. Examples of such action
include: no contact orders, classroom reassignment, the provision of counseling or other support
services, training, and discipline for the perpetrator, including up to terminationyleikm, or

other appropriate institutional sanctions.

The complainant and the respondent will receive a copy of the written report and any addendum

within three (3) days of its completion. If necessary, the version of the addendum provided to

the complahant and/or respondent will be redacted to ensure that information concerning any

remedial and/or disciplinary measures is disclosed in a manner consistent with Title IX, the

CrYAf@ 9RdzOF GA2ylf wAIKGa FyR t NAn@db@te Apdi o6 aC9Ow
4, 2011 Dear Colleague Letter issued by the U.S. Department of Education, available at:
http://www?2.ed.gov/about/offices/list/ocr/letters/colleague%2801104.pdf

The written report of the Investigating Officer shall be final subject only to the right of appeal set
forth in Section VII.C below.

Special Procedures for Complaints against the President, the Title IX Coordinator, or other
AdministratorsRanked Higher than the Title IX Coordinator

LT I O2YLX FAYyG Ay@2t @Sa FftS3ISR O2yRdz00 2y GKS
of Directors will designate the Investigating Officer. Based on the information gathered by the
investigation, he Board of Directors will prepare and issue the written report determining the

complaint. The determination of the Board of Directors is final and not subject to appeal.

If a complaint involves alleged conduct on the part of the Title IX Coordinatoryor an
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the Investigating Officer. Based on the information gathered by the investigation, the President

will prepare and issue the written report determining thensplaint. The determination of the

President is final and not subject to appeal.

C. Appeals
1. Grounds of Appeal
The complainant or respondent may appeal the determination of a complaint only on the
following grounds:

1 There is a substantial likelihood that ngvdiscovered information, not available at the
time evidence was presented to the Investigating Officer or hearing panel, would result
in a different decision;

There was a procedural error significant enough to call the outcome into question;
There was alear error in factual findings;
Bias or prejudice on the part of the Investigating Officer; or
I The punishment or the corrective action imposed is disproportionate to the offense.
2. Method of Appeal
PLILISEE & Ydzad 0S FAESR A GKTFUKEGSNERGE® SAKS t INBIASS RIS y°
within ten (10) days of receipt of the written report determining the outcome of the complaint.
The appeal must be in writing and contain the following:
1 Name of the complainant;
1 Name of the respondent;
1 A statement of tle determination of the complaint, including corrective action if any;
1 A detailed statement of the basis for the appeal including the specific facts,
circumstances, and argument in support of it; and
1 Requested action, if any.
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The appellant may request a mtgeg with the appropriate Appellate Officer, but the decision to
IANFYyG +F YSSGAY3I Aa gAGKAY GKS 1 LIIStEEFdS hFFAOSN
then the other party will be granted a similar opportunity.

3. Resolution of the Appeal
TheAppellate Officer will resolve the appeal within fifteen (15) days of receiving it and may take
any and all actions that he/she determines to be in the interest of a fair and just decision. The
decision of the Appellate Officer is final. The Appellatec@ffshall issue a short and plain,
written statement of the resolution of the appeal, including any changes made to the
Ly@SadA3alraAy3a hFFAOSNNRA LINBGA2dza oNAGGHISY RSGSNY
to the complainant, respondent, and thitle IX Coordinator within three (3) days of the
resolution.

D. Documentation
Throughout all stages of the investigation, resolution, and appeal, the Investigating Officer, the Title IX
Coordinator, and the Appellate Officer as the case may beesmonsible for maintaining documentation
of the investigation and appeal, including documentation of all proceedings conducted under these
complaint resolution procedures, which may include written findings of fact, transcripts, and audio
recordings.
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E. Intersectionwith Other Procedures
These complaint resolution procedures are the exclusive means of resolving complaints alleging violations
of the Sex Discrimination, Sexual Harassment, and Assault Policy. To the extent there are any
inconsistencies betweethese complaint resolution procedures and other college grievance, complaint,
or discipline procedures, these complaint resolution procedures will control the resolution of complaints
alleging violations of the Sex Discrimination, Sexual Harassment, aadltRolicy.

Violent Offenses of Conduct

Aultman College strivesto maintain an environment where people of differentbeliefsand valuescan live
harmoniously. Therefore any type of verbal or nonverbal harassment, intimidation, retaliation, or threatening
behavior on the part of students, will not be tolerated. Depending on the crcumstances,thistype of behavior could
result in dismissd.

Threats

Athreat to inflict harm on oneself or others while on the college premisesor at college-sponsored events must be
taken seriously and responded to immediately. Aperson hearing such athreat should report it immediately to one
of the following llege officials: security, administrative staff, or faculty.

Assault

An assault, sexual or nonsexual, committed by a member of the campus community against another member of the
campus or locd community will result in immediate dismissd from campus and/or any other Aultman College
activities. €iminal or divil chargesmay result.

Additional Violations of Conduct
Additional violations of regulations ndude, but are not limited to:

Obstruction or disruption of the normal operations of the college, or activitiesauthorized by the mllege.
Theft or damage to property of the college, or property of any visitor or member of the @mllege cmmmunity.
Krowingly furnishing false information to the wllege.

Nonpayment of college feeswithin the appropriate time period.

1 Molations of program-specific conduct policies.

Disciplinary Ation Due to Conduct Violations
Qollege disciplinary actionsrelated to conduct indude but are not limited to:
1 Informal oral reprimand.

1 Formal written reprimand.
T  Administrative withdrawal
1 Suspension*
1 Bxpulsion*
*Quspension and expulsion may result in academic onsequences.
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NOTE:In addtion to the sanctions isted above, astudent may also be assessed amonetary fine to cover the costs
of labor, materials, and time to replaceor repair items damaged dueto the enduct violation.

140















































































































