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ABOUT AULTMAN COLLEGE 
 

 

 

VISION 
To be a leader in educating exceptional health care professionals who 

positively impact society. 
 
 

MISSION 
As  a  partner  in  a  unique  integrated  health  care  delivery  system, 
Aultman College is a higher education institution offering a premier 
health sciences education. We serve current and emerging needs in 
Northeast Ohio and beyond through academically challenging and 

relevant degree and community education programs. 
 
 

VALUES 
Aultman College maintains a student-centered culture that values: 

 

Quality 
ω We will deliver an outcome-focused, cost-effective 

educational experience. 

Integrity 
ω We will build trustworthy relationships through 

transparency, collaboration, and  personal  and  
professional accountability. 

Caring 
ω We will serve with compassion and respect and 

embrace diversity of ideas, cultures, and people. 

Knowledge 
ω We will foster a rigorous academic environment that 

inspires critical thinking, creativity, and life-long 
learning. 
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Governing Catalog 
The Aultman College Catalog is the official document of record for all programs, courses, and academic policies. It 

is for general informational purposes only and the provisions within do not constitute a contract, express or 

implied, between the College and any student or applicant.  The catalog is not intended to nor does it contain all 

policies, procedures, and practices related to students at Aultman College. 

Aultman College reserves the right to interpret and change policies, regulations, courses, and fees, in its sole 

discretion, at any time subsequent to the publication of this catalog without notice, obligation, or liability. Changes 

may also be applied to currently matriculated students. Updates, notifications, and changes are available on  the 

college website www.aultmancollege.edu.  Students are expected to be familiar with the information presented in 

this catalog, in any supplements and addenda to the catalog, and with all college policies.   

Degree requirements are based on the catalog that is in effect at the time of tƘŜ ǎǘǳŘŜƴǘΩǎ ƛƴƛǘƛŀƭ ŜƴǊƻƭƭƳŜƴǘΦ 

However, as stated above, the college reserves the right to change course offerings and academic requirements 

and to modify or discontinue any academic offering without notice, obligation, or liability. Should changes occur, 

the following guidelines determine which catalog a student will follow in meeting program requirements: 

Students who are continuously enrolled: 

¶ May elect to complete their coursework under the most recent catalog and must comply with all of the 

new requirements for their program. 

¶ May elect to change majors but must meet the requirements of the catalog that is in effect at the time of 

the change. 

 

Students requiring readmission to the college: 

¶ Will be readmitted under the catalog that is in effect at the time of readmission.  

 

Exceptions to the above may be necessary when changes in certification or licensure standards mandate changes 

in academic requirements or in college programs. Questions concerning this policy should be directed to the 

academic advisor. 

Notice of Nondiscrimination 
Aultman College is an equal education and employment institution. The college employs faculty/staff and admits 

students of any race, color, national or ethnic origin, religion, gender, age, and disability to all the rights, privileges, 

programs, and activities generally accorded or made available to employees and students of the college. It does 

not discriminate on the basis of race, color, national or ethnic origin, religion, gender, age, disability, veteran 

status, sexual orientation, gender identity, or any other characteristic protected by state or federal law in the 

administration of its employment policies, educational policies, admissions policies, scholarship and loan 

programs, and other school administrative programs. 

The following college administrators are responsible for compliance with discrimination laws and may be 

contacted as follows: 

Human Resources Administrator, 330.363.5420, Jeannine.Shambaugh@aultman.com 

Director of Compliance and Title IX Coordinator, 330.363.4227, Lyn.Sabino@aultman.com 

Disability Accommodations/Learning Resource Center Coordinator, 330.363.6847, 

Silvia.Henriss@aultman.com 

http://www.aultmancollege.edu/
mailto:Jeannine.Shambaugh@aultman.com
mailto:Lyn.Sabino@aultman.com
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Family Educational Rights and Privacy Act (Public Law 93-380)  
In accordance with Public Law 93-380, Family Educational Rights and Privacy Act (FERPA), strict confidentiality will 

be observed regarding student information, even though the nature of an educational institution requires that 

records must be kept. 

The act provides that the college may retain the right to release directory information that is defined as the name, 

current mailing address, major field of study, participation in officially recognized activities and sports, weight and 

height of members of athletic teams, dates of attendance, and degrees and awards received. In the absence of 

ǿǊƛǘǘŜƴ ƴƻǘƛŎŜ ōȅ ŀ ǎǘǳŘŜƴǘ ǘƻ ǿƛǘƘƘƻƭŘ ŀƴȅ ƻǊ ŀƭƭ ƛƴŦƻǊƳŀǘƛƻƴ ƛƴŎƭǳŘŜŘ ƛƴ ǘƘŜ ŘŜŦƛƴƛǘƛƻƴ ƻŦ άdirectory iƴŦƻǊƳŀǘƛƻƴΣέ 

the college reserves the right to release any of this information it may consider desirable. Details of this act can be 

found in the Student Records section of this catalog. 

 

Aultman College Profile 

Aultman College is a health-system-affiliated institution of higher learning with a goal of educating exceptional 

health care professionals who positively impact society. Aultman College is located in Canton, Ohio, approximately 

one hour from Cleveland and Youngstown. The college is affiliated with Aultman Hospital, Stark /ƻǳƴǘȅΩǎ ƭŀǊƎŜǎǘ 

hospital and winner of numerous quality and value awards, including Magnet designation from the American 

Nurses Credentialing Center. Aultman Hospital serves a 5-county area with Centers of Excellence in heart, cancer, 

neurosurgery, maternity, orthopedics, and emergency and trauma care. Aultman Hospital is accredited by The 

Joint Commission, the national accrediting body for hospitals, and other health care delivery organizations. 

The roots of Aultman College go back to 1892, when the Aultman Hospital School of Nursing was founded. More 

than 3,000 graduates earned their diplomas from their institution. Recognizing the demand for nursing education 

beyond a diploma program, the school expanded its curriculum and became an incorporated college in 2004, 

changing its name to the Aultman College of Nursing and Health Sciences. The college is authorized by the Ohio 

Board of Regents and The Higher Learning Commission to confer degrees in nursing, radiography, and health 

sciences. 

Graduates have gone on to work in hospitals, physician practices, schools, nursing facilities, public health settings, 

and other health care environments. Many graduates continue their education while employed. Students who 

wish to explore their health care career options are welcome to begin their general education coursework at 

Aultman College to gain the experience of learning in a health care environment. Aultman College is committed to 

playing an important role in meeting the growing need for exceptional health sciences professionals in our 

community and the world. 
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General Education Philosophy 
General education refers to a breadth of exposure introducing students to a variety of subjects covering the liberal 

arts, humanities, and natural sciences. ¢Ƙƛǎ ƎŜƴŜǊŀƭ ŜŘǳŎŀǘƛƻƴ ǇǊƻǾƛŘŜǎ ǘƘŜ άǊƻƻǘǎέ ǘƘŀǘ ƎǊƻǳƴŘ ǘƘŜ !ǳƭǘƳŀƴ 

/ƻƭƭŜƎŜ ŜȄǇŜǊƛŜƴŎŜ ŀƴŘ ǿƛƭƭ ōŜ ƛƴǘŜƎǊŀǘŜŘ ƛƴǘƻ ŜŀŎƘ ǎǘǳŘŜƴǘΩǎ ƘŜŀƭǘƘ ǎŎƛŜƴŎŜ-based curriculum, thereby linking 

general and professional education. 

As part of this general education, every graduate should expect to exemplify certain core abilities that are 

addressed throughout the academic experiences. These core abilities transfer across context (from one course to 

the next, from one program to another, from Aultman College to a transfer institution, and/or from Aultman 

College to the work world) and are infused throughout the slated performance competencies in any given 

program, discipline, or course. These global abilities are central to both a rich personal life and a successful health 

sciences career for those committed to lifelong learning. Specifically, students should expect to improve their 

ability to: 

¶ Think critically and solve problems.  

¶ Demonstrate information literacy. 

¶ Model ethical and civic responsibility. 

¶ Communicate effectively.  

Core Abilities and Learning Outcomes in General Education 

A. Think Critically and Solve Problems 
Definition: The ability to think creatively and reflectively; actively search for answers and meaning; 
evaluate ideas and information in a purposeful, organized manner; and develop beliefs that lead to action. 
 

Indicators (Outcomes) 
The learner will: 

¶ Integrate experience, reason, and information to make meaningful conclusions, judgments, 

and/or products. 

¶ Integrate mathematic and scientific-based knowledge and understanding into problem-solving 

activities. 

 

B. Demonstrate Information Literacy 
Definition: The ability to identify, locate, and utilize information to engage in lifelong learning. To develop 
an aptitude for the use of technology and an understanding of its impact on the evolving health care 
environment. 
 
Indicators (Outcomes) 
The learner will: 

¶ Retrieve, evaluate, synthesize, and apply information across a range of contexts, cultures, and 

areas of knowledge. 

¶ Apply appropriate technology and resources as part of a team approach. 

¶ Question the validity of information and evaluate it using fact-based scientific inquiry. 
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C. Model Ethical and Civic Responsibility 
Definition: The ability to recognize an obligation to self and others for his or her decisions/actions, 
evaluate potential consequences of decisions/actions, and make both  personal and professional choices 
based on these. 
 
Indicators (Outcomes) 
The learner will: 

¶ Accept responsibility for learning now and in the future. 

¶ Exhibit professional, personal, and academic honesty. 

¶ Act cooperatively and work effectively in a diverse environment by respecting the rights, views, 

and work of others. 

¶ Consider context and implication of ethics in all actions. 

 

D. Communicate Effectively 
Definition: The ability to exchange information by writing, speaking, and listening in order to precisely 
convey thoughts, ideas, and opinions in a variety of contexts. 
 
Indicators (Outcomes) 
The learner will: 

¶ Communicate effectively, appropriately, and professionally in verbal, nonverbal, and written 

forms. 

¶ Use appropriate technology that supports or facilitates communication. 

¶ Provide and accept constructive feedback. 

¶ Demonstrate fluency in the scientific-based language of health care settings. 
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General Education Core Curricula 

Associate Degree Core 
Prefix/Number Name Credit Hours OBR Category 

ENG 105 College Composition I 3.0 Oral, Written, Visual 
MTH 105 OR 
MTH 103 

College Algebra 
Math for Allied Health 

3.0 Math and Data Analysis 

PHL 104 Medical Ethics 3.0 Arts & Humanities 
PSY 111 Intro to Psychology 3.0 Social & Behavioral Science 
SOC 121 Intro to Sociology 3.0 Social & Behavioral Science 
SLS 105 Distance Education Foundations 1.0 none 
HSC 115 US Healthcare System 3.0 none 
Electives:    
XXX *Must include at least one science 

lab 
7.0 Natural & Physical Science 

XXX Elective 3.0 Arts & Humanities 
 Total: 29.0  
Effective 2015-2016, this associate degree core curriculum will apply to new programs or programs going through an extensive curriculum 

revision. 

 

.ŀŎƘŜƭƻǊΩǎ 5ŜƎǊŜŜ /ƻǊŜ 
Prefix/Number Name Credit Hours OBR Category 

ENG 105 College Composition I 3.0 Oral, Written, Visual 
ENG 107 College Composition II 3.0 Oral, Written, Visual 
MTH 105 OR 
MTH 103 

College Algebra 
Math for Allied Health 

3.0 Math and Data Analysis 

PHL 104 Medical Ethics 3.0 Arts & Humanities 
PSY 111 Intro to Psychology 3.0 Social & Behavioral Science 
SOC 121 Intro to Sociology 3.0 Social & Behavioral Science 
SLS 105 Distance Education Foundations 1.0 none 
HSC 115 US Healthcare System 3.0 none 
Electives:    
XXX *Must include at least two science 

labs 
11.0 Natural & Physical Science 

COM XXX Any Communications course 3.0 Oral, Written, Visual 
XXX Elective 3.0 Math and Data Analysis 
XXX Elective 3.0 Arts & Humanities 
XXX Elective 3.0 Social & Behavioral Science 
XXX Electives 9.0 Any 
 Total: 54.0  
 Effective 2015-2016, thƛǎ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ core curriculum will apply to new programs or programs going through an extensive curriculum 

revision. 

*Students can only count 100 level series OR 200 level series of any science for this requirement.  (e.g. a student 

could not take BIO 205/L and BIO 207/L and also BIO 105 and 107 to fulfill the Natural and Physical Sciences 

categories. 
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Accreditations and Authorizations 
 
Aultman College is consistently recognized for its premier degree programs in nursing and radiography. We are 

proud of our quality commitment to students and the communities we serve. The college participates in and 

complies with accrediting and regulatory processes that help to ensure a quality education for our 

students. Meeting the requirements set forth by the regulatory agencies listed below ensures an ongoing process 

of assessing institutional effectiveness.  

Institutional Accreditation  

Ohio Board of Regents (OBR): All programs are authorized by the OBR. 

The Higher Learning Commission (HLC): The college is regionally accredited by the Higher Learning Commission 

(HLC) which awarded 10 year accreditation on the Standard Pathway as a result of the November 12-14, 2012 

comprehensive visit. The first Pathway visit is scheduled for November 2016, and the next reaffirmation visit will 

be in 2022. 

Program Accreditation 

The Associate of Science in Nursing program (ASN) is approved by the Ohio Board of Nursing (OBN) and accredited 

by the Accreditation Commission for Education in Nursing (ACEN). The OBN awarded  full approval on May 17, 

2012, for a period of five years. ACEN conducted a scheduled visit in February 2015; the official report is expected 

in fall 2015. 

The Associate of Science in Radiography program (ASR) is accredited by the Joint Review Committee on Education 

in Radiologic Technology (JRCERT), which in 2010 awarded the ASR full 8-year accreditation. The next visit will take 

place in 2018.  

The Bachelor of Science in Nursing Completion program (BSN-C) was reviewed in February 2015 for initial 

accreditation by the Commission on Collegiate Nursing Education (CCNE). The official accreditation report is due in 

fall 2015. 

 

 

 

 

https://www.ncahlc.org/
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Contact Information: 
The Higher Learning Commission of the North Central Association of Colleges and Schools (HLC-NCA) 
230 South LaSalle St. 
Suite 7-500 
Chicago, IL 60604-1413 
(312) 263-0456 
www.ncahigherlearningcommission.org 
 
Ohio Board of Regents (OBR) 
30 East Broad St 
36th Floor 
Columbus, OH  43215-3414 
(614) 466-6000 
www.ohiohighered.org/  

 
 
Bachelor of Science in Nursing Completion 
 
Commission on Collegiate Nursing Education (CCNE) 
One Dupont Circle, NW, Suite 530 
Washington, DC 20036 
(202) 887-6791 
www.aacn.nche.edu/ccne-accreditation 
 

Associate of Science in Nursing 
 
Ohio Board of Nursing (OBN) 
17 South High St. 
Suite 400 
Columbus, OH 43215-3413 
(614) 466-3947 
www.nursing.ohio.gov 
 
Accreditation Commission for Education in Nursing (ACEN) 

3343 Peachtree Road NE, Suite 850 

Atlanta, Georgia 30326  

(404) 975-5000 

www.acenursing.org 

 
Associate of Science in Radiography 
 
Joint Review Committee on Education in Radiologic Technology (JRCERT) 
20 N. Wacker Dr. 
Suite 2850 
Chicago, IL 60606-3182 
(312) 704-5300 
mail@jrcert.org 
www.jrcert.org 

http://www.ncahigherlearningcommission.org/
http://www.ohiohighered.org/
http://www.aacn.nche.edu/ccne-accreditation
http://www.nursing.ohio.gov/
http://www.acenursing.org/
mailto:mail@jrcert.org
mailto:mail@jrcert.org
http://www.jrcert.org/
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ADMISSION POLICIES AND PROCEDURES 
The policies and procedures below apply to new, incoming students and to students wishing to apply to a different 
program.  

Admissions Criteria and Program Entrance Requirements Policy 

College Admission 

Applicant must apply, submit official high school or GED transcripts, official transcript(s) from any college or 

university attended, and meet one of the following admission requirements. 

¶ High school GPA of 3.00 or greater or GED score of 2250 or greater. 

¶ An ACT score of 20 or greater or a SAT combined score of 950 or greater 

¶ College GPA of 2.5 or greater with six (6) credit hours or more of coursework based on the most recent 

college transcript. 

All college accepted applicants must complete college Admission Testing. 

ASHS Program, College Credit Plus, and Non-Degree Seeking Students 

Program Entrance Requirements: 

Applicant must apply to, be accepted, and meet all college admission requirements for Aultman College. 

Final Acceptance is contingent upon: 

¶ Completing and successfully passing a criminal background check with fingerprinting through the 

approved vendor. (College Credit Plus applicants under age 18 are excluded) 

¶ Completion of a two-step TB (tuberculosis) test 

ASN Program 

Program Entrance Requirements: 

Applicant must apply to, be accepted, and meet all admission requirements for Aultman College. 

 

High School Applicants 
Applicant must have a high school GPA of 3.00 or better or GED score of 2250 or better. 

AND 
An ACT score of 20 or better or SAT combined score of 950 or better. 
 
Transfer Applicants 
Must have a college GPA of 2.5 or greater with 6 credit hours or more of coursework based on most recent college 
transcript. 
 
LPN Applicants 
Must have a high school diploma or GED, have graduated from an accredited LPN program, and have an 
unencumbered Ohio LPN license. 

¶ If seeking advanced LPN standing, refer to the ASN LPN advanced standing policy. 
 
Selective Admissions Process: 
The ASN program has limited enrollment and a selective admission process. Applicants may view the ASN selection 
criteria ranking system and process on the Aultman College website. 
 
Admission Requirements: 
Final acceptance into the program is subject to: 

¶ Completing all aspects of the pre-admission physical and immunization requirements. 
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¶ Completing and successfully passing a urine drug-screening with a conclusive result. Any inconclusive 
results will require the applicant to complete a second screening. A conclusive positive result constitutes 
failure of the drug screen. 

¶ Completing and successfully passing a criminal background check with fingerprinting through the 
approved vendor. 

¶ Submitting evidence of current Health Care Provider CPR certification from the American Heart 
Association. 

¶ wŜŎŜƛǾƛƴƎ ǘƘŜ IŜǇŀǘƛǘƛǎ ά.έ ǎǳǊŦŀŎŜ ŀƴǘƛōƻŘȅ ǎŜǊƛŜǎ όǊŜŎƻƳƳŜƴŘŜŘύ ƻǊ declining the HŜǇŀǘƛǘƛǎ ά.έ ǎǳǊŦŀŎŜ 
antibody series by completing the declination form. 

 
ASR Program 
Program Entrance Requirements: 
Applicant must apply to, be accepted, and meet all admission requirements for Aultman College. 
 
High School Applicants 
Applicant must have a high school GPA of 3.00 or better or GED score of 2250 or better. 

AND 
An ACT score of 20 or better or SAT combined score of 950 or better. 
 

Transfer Applicants 
Must have a college GPA of 2.5 or greater with six (6) credit hours or more of coursework based on most recent 
college transcript. 
 
Selective Admissions Process: 
The ASR program has limited enrollment and a selective admission process. Applicants may view the ASR selection 
criteria ranking system and process on the Aultman College website. 
 
Admission Requirements: 
Final acceptance into the program is subject to: 

¶ Completing all aspects of the pre-admission physical and immunization requirements. 

¶ Completing and successfully passing a urine drug-screening with a conclusive result. Any inconclusive 

results will require the applicant to complete a second screening. A conclusive positive result constitutes 

failure of the drug screen. 

¶ Completing and successfully passing a criminal background check with fingerprinting through the 

approved vendor. 

¶ Submitting evidence of current Health Care Provider CPR certification from the American Heart 

Association. 

¶ Submitting evidence of current health care insurance 

¶ wŜŎŜƛǾƛƴƎ ǘƘŜ IŜǇŀǘƛǘƛǎ ά.έ ǎǳǊŦŀŎŜ ŀƴǘƛōƻŘȅ ǎŜǊƛŜǎ όǊŜŎƻƳƳŜƴŘŜŘύ ƻǊ ŘŜŎƭƛƴƛƴƎ ǘƘŜ IŜǇŀǘƛǘƛǎ ά.έ ǎǳǊface 

antibody series by completing the declination form. 

¶ Mandatory observation experience required after acceptance into the ASR program. The radiography 

clinical coordinator will contact the student to schedule the observation time and will provide the 

observation forms required for documentation. 

BSN Completion Program 

Applicants may enter and progress through the BSN Completion Program through one of the following pathways: 
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¶ As a post-licensure Aultman College ASN graduate. These applicants will have all general education 

prerequisite coursework completed and may start the BSN Completion coursework immediately upon 

acceptance to the program. 

¶ As a post-licensure Aultman Hospital School of Nursing diploma graduate. These applicants can be 

admitted to the BSN Completion Program but will be required to complete all general education 

prerequisite coursework as specified for progression through the program. 

¶ As a post-licensure nursing graduate with a diploma or associate degree from another institution. These 

applicants can be admitted to the BSN Completion Program but will be required to complete all general 

education prerequisite coursework as specified for progression through the program. 

¶ As a pre-licensure nursing graduate. These applicants can be admitted to the BSN Completion Program 

but will be required to pass the NCLEX-RN as specified for progression through the program. 

¶ As a pre-licensure current nursing student. These applicants can be admitted to the BSN Completion 

Program but will be required to complete all pre-licensure requirements as specified for progression 

through the program. 

 

All applicants must also meet the following requisites prior to enrollment into the college: 

¶ Completing and successfully passing a urine drug-screening with a conclusive result. Any inconclusive 
results will require the applicant to complete a second screening. A conclusive positives result constitutes 
failure of the drug screen. 

¶ Completion of a two-step TB (tuberculosis) test 

¶ Completing and successfully passing a criminal background check with fingerprinting through the 

approved vendor. 

¶ Submitting evidence of current Health Care Provider CPR certification from the American Heart 

Association. 

¶ Post-licensure students must provide proof of liability insurance with a $1 million minimum coverage. 

Post-Licensure 

Applicants with a cumulative GPA of 2.5 or better on a 4.0 scale for all prerequisite courses and previous college 

credits may be accepted and permitted to enroll. The requirements for enrollment include: 

¶ Graduate of a regionally accredited nursing program with a certificate, diploma, or Associate Degree in 

Nursing; or a diploma or Associate Degree in Nursing from Aultman College/Aultman Hospital School of 

Nursing. 

¶ An active, unencumbered Ohio RN license. 

¶ A completed program application and paid application fee. The application fee will be waived for any 

applicant providing proof of military service. 

 

Applicants with a cumulative GPA of 2.0-2.49 for their most current postsecondary coursework may be accepted 
and permitted to enroll. The requirements for enrollment include: 

¶ Graduate of a regionally accredited nursing program with a certificate, diploma, or Associate Degree in 
Nursing; or a diploma or Associate Degree in Nursing from Aultman College/Aultman Hospital School of 
Nursing. 

¶ An active, unencumbered Ohio RN license. 

¶ A completed program application and paid application fee. The application fee will be waived for any 

applicant providing proof of military service. 

¶ Students must register and complete a minimum of six credit hours of coursework during their first 

semester and receive a cumulative semester GPA of 2.5 or above to be eligible for continued enrollment. 
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¶ Failing to achieve a 2.5 GPA or better during the first semester of enrollment will result in dismissal from 

the program. A student who has been dismissed from the BSN Completion Program is not eligible for 

reenrollment. 

Pre-Licensure 

Applicants who have not passed the NCLEX-RN licensure exam may be accepted and permitted to enroll. The 

requirements for enrollment include: 

¶ Graduate of a regionally accredited nursing program with a certificate, diploma, or Associate Degree in 

Nursing; or a diploma or Associate Degree in Nursing from Aultman College/Aultman Hospital School of 

Nursing. 

¶ A completed program application and paid application fee. The application fee will be waived for any 

applicant providing proof of military service. 

¶ Students have two consecutive semesters from the first day of enrollment to pass the NCLEX-RN 

Licensure Exam. 

¶ Students may register for general education courses only until they become a licensed registered nurse. 

¶ Students who do not pass the NCLEX-RN licensure exam in the stated time frame will become inactive and 

must reapply to the Program after passing the exam. See College Inactive Policy for time constraints. 

 

Applicants who are current Aultman College ASN students may be accepted and permitted to enroll in BSN general 
education courses. The requirements for enrollment include: 

¶ A completed program interest form. 

¶ An entering cumulative GPA of 3.0 or better. 

¶ Students must remain in good academic standing in both programs. Students who are on probation or 

have been dismissed from the ASN program are not permitted to continue enrollment in the BSN 

coursework. 

¶ The cost per credit hour will be driven by the ASN program, as the primary program. 

¶ Upon graduation from the ASN program, students should refer to the sections above for continued 

enrollment options. 

Applicants who are current ASN students (not Aultman College) may be accepted and permitted to enroll in BSN 
general education courses. The requirements for enrollment include: 

¶ A completed program application and paid application fee. The application fee will be waived for any 
applicant providing proof of military service. 

¶ An entering cumulative GPA of 3.0 or better. 

¶ Students must remain in good academic standing in both programs. Students who are on probation or 

have been dismissed from the ASN program are not permitted to continue enrollment in the BSN 

coursework. 

¶ Upon graduation from the ASN program, students should refer to the sections above for continued 

enrollment options. 

Definitions: 

Unencumbered Ohio RN license verifies the ŎŀƴŘƛŘŀǘŜΩǎ ƎƻƻŘ ǎǘŀƴŘƛƴƎ ǿƛǘƘ ǘƘŜ hƘƛƻ .ƻŀǊŘ ƻŦ bǳǊǎƛƴƎΤ a current 

Registered Nurse license according to the law regulating the practice of nursing found in section 4723.7 of the Ohio 

Revised Code. 
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Procedure: 

Admission to the program of choice will be processed by Enrollment services. A ranking process may be used to 

accept students into each cohort. See Ranking Criteria Policy for specific ranking criteria. 

 

 

Initial Requirements ASHS CCP ASN BSN ASR 

Background Check X 
 

X X X 

2 - step TB X X X X X 

Urine Drug Screen 
  

X X X 

Pre-Admission Physical   
X X X 

TDAP   
  

X X X 

MMR     
X X X 

Varicella   
  

X X X 

Hepatitis or declination 
  

X X X 

Color Vision Testing   
X X 

 
CPR   

  
X X X 

Shadowing     
X 

1M Liability Insurance 
   

X 
 

Health Insurance     
X 

HIPAA   X X X X X 

Safety   X X X X X 

Workplace Violence X X X X X 

Armed Assailant  X X X X X 

Title IX   X X X X X 

Flu Vaccine 
  

X X X 

License Verification** 
   

X 
 

Current as of July 21, 2015 

** unencumbered RN license verification 

   
Admissions Testing and Placement 

As part of the admissions process, all students are required to participate in admissions testing. 

Aultman College graduates from 2007 on have already completed MTH 105 and are exempt from COMPASS 

testing. 

The Associate of Science in Nursing (ASN) program applicants are also required to take a pre-licensure nursing 

standard admissions test for program ranking purposes. 

Students are able to schedule a testing appointment through the college website. Scores will be available 

immediately following completion of the test(s). Students, who have already undergone COMPASS testing at 

another facility, may submit the official scores to Aultman College in lieu of retaking the test. These results will 

only be accepted if the test is dated within one year of the application deadline. For scores to be accepted, they 

must be signed by an administering college or university official. 
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Student Options 

¶ Students who score less than 56 on the COMPASS math test may retake the math test one time after 

completing the math refresher course offered through Aultman College Community Education (ACCE). 

o Dates for the math refresher course will be set by the college and published in advance. 

o A fee is required for the refresher course. 

o Proof of completing the math refresher course must be presented to the admissions office prior 

to COMPASS math retesting. 

o A COMPASS retest fee will be required. 

o The most recent test score will be utilized for placement. 

o Be aware that completing the math refresher course through ACCE does not guarantee an 

increased COMPASS math score. 

¶ Pass the CLEP equivalent of MTH 105. 

¶ Students who have an ACT math score of 22 or greater within the last 3 years may use this score for 

placement if placement is higher than COMPASS score. 

¶ Please refer to the Transfer Credit policy for further information regarding transfer credit for MTH 105. 

The pre-licensure nursing standard admissions test may only be completed at Aultman College for the ASN 

program applicants by the deadline date provided for program ranking. The out-of-area ASN applicants, who are 

not able to travel to Aultman College to take the pre-licensure test, may forego taking the test and are made aware 

that the ranking points will be forfeited. Upon acceptance to the ASN program, the pre-licensure test must be 

taken at a later date. The registrar and academic advisor will utilize test scores to place new students into 

appropriate college-credit or developmental courses during initial registration. 
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ANNUAL/ONGOING REQUIREMENTS 

Program Annual Requirements 

Students enrolled in the Division of Nursing and Allied Health are required to complete and submit results of 
annual requirements testing by the stated deadline date. Annual program requirements, which may include a cost 
to the student, include: 

¶ background check 

¶ one-step TB test 

¶ urine drug screening 

¶ submission of the Student Statement of Health Insurance Form (Associate of Science in Radiography 

student only) 

The background check, one-step TB test, and urine drug screening must be completed with the ŎƻƭƭŜƎŜΩǎ ŀǇǇǊƻǾŜŘ 

vendor(s).  

Failure to complete and submit results of annual requirements testing by the stated deadline date may result in 

the student being dropped from his/her program specific classes and/or removed from clinical experiences. 

Students may be reinstated into classes/clinicals based upon class availability at the time of submission. To 

successfully complete a urine drug-screening, students must receive a conclusive result. Any inconclusive results 

will require the applicant to complete a second screening. A conclusive positive result constitutes failure of the 

drug screen. 

The deadline by which annual requirements results must be submitted is August 15. 

 

Annual Drug Test 

Aultman College clinical experiences require that all full- and part-time degree seeking students undergo an annual 

ŘǊǳƎ ǘŜǎǘΦ 5ǊǳƎ ǘŜǎǘƛƴƎ Ƴǳǎǘ ōŜ ŎƻƳǇƭŜǘŜŘ ŀǘ !ǳƭǘ²ƻǊƪǎ ŀǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜȄǇŜƴǎŜΦ CŀƛƭǳǊŜ ǘƻ ŎƻƳǇƭŜǘŜ ǘƘŜ ŀƴƴǳŀƭ 

drug test will result in the student being excluded from all courses and clinical experiences, which may affect 

program progression. Failure to achieve a satisfactory drug test outcome in accordance with college policy will 

result in dismissal from the college. Reminders will be sent to students when it is time to meet the annual drug 

testing requirement. To make an appointment with AultWorks, visit the health nurse located on campus or call 

330-491-9675. AultWorks is located at 4650 Hills and Dales Rd., Canton, OH 44708 and 832 S. Main Street in 

Orrville, OH (330-684-4767). 

 

Background and Fingerprint Check Violations 

Aultman College clinical affiliation agreements require that all full- and part-time degree-seeking students 

complete an annual background check. The background check muǎǘ ōŜ ŎƻƳǇƭŜǘŜŘ ōȅ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŀǇǇǊƻǾŜŘ 

ǾŜƴŘƻǊ ŀǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜȄǇŜƴǎŜΦ CŀƛƭǳǊŜ ǘƻ ŎƻƳǇƭŜǘŜ ǘƘŜ ŀƴƴǳŀƭ ōŀŎƪƎǊƻǳƴŘ ŎƘŜŎƪ ǿƛƭƭ ǊŜǎǳƭǘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘ ōŜƛƴƎ 

excluded from all courses and clinical experiences, which may affect program progression. Failure to achieve a 

satisfactory background check outcome in accordance with college policy will result in dismissal from the college. 

Reminders and procedures will be sent to students when it is time to meet the annual background check 

requirements. An active student who violates any of the laws covered by the background check policy is required 

to report any violation to their program director. 
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Cardiopulmonary Resuscitation (CPR) Certification  

It is the responsibility of students enrolled in the Division of Nursing and Allied Health to maintain current Health 

Care Provider CPR certification through the American Heart Association (AHA). It is the responsibility of the student 

to maintain a current Health Care Provider /tw ŎŜǊǘƛŦƛŎŀǘƛƻƴΦ LŦ ŀ ǎǘǳŘŜƴǘΩǎ Health Care Provider CPR certification 

lapses, the student will not be permitted to attend clinical rotations, which may result in course failure and/or 

program dismissal. CPR renewal courses are available through Aultman College Community Education (ACCE) at 

http://www.aultmancollege.edu/acce-course-offerings.  

 

Ongoing/Annual Requirements ASHS CCP ASN BSN ASR Due Date 

Background Check 
  

X X X 15-Aug 

Urine Drug Screen   
X X X 15-Aug 

One- step TB 
  

X X X   

CPR (every two years - multiple dates)   
X X X 

multiple 
dates 

1M Liability Insurance (renewal date)    
X 

 
multiple 
dates 

Health Insurance 
    

X 15-Aug 

HIPAA   X X X X X 31-Oct 

Safety   X X X X X 31-Oct 

Workplace Violence X X X X X 31-Oct 

Armed Assailant  X X X X X 31-Oct 

Flu Vaccine 
  

X X X 1-Nov 

Title IX   X X X X X 31-Oct 

Blood Glucose Monitoring   
X 

  
 multiple 
dates  

License Verification**    
X 

 
Aug odd 
years 

Current as of July 21, 2015 

** unencumbered RN license verification 
     

 

 

 

 

 

http://www.aultmancollege.edu/acce-course-offerings
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ACADEMIC POLICIES AND PROCEDURES 
This section covers general academic policies that apply to all students of Aultman College. Refer to additional 

policies specific to degree programs discussed later in this catalog. 

Academic Freedom 

Aultman College, in its role as an academic institution, is committed to an environment in which a variety of ideas 

can be reasonably proposed and critically examined. The free exchange of ideas within the college community is 

considered an indication of intellectual vitality and social awareness, which are important elements in the pursuit 

of knowledge. It is the responsibility of all members of the college community to maintain channels of 

communication which will foster a climate favorable to the freedom of expression. 

Freedom of expression does not include unlawful activity, activity that threatens or endangers the safety of any 

member of the community, destruction of property, or obstruction of the normal operations of the college. 

Inappropriate expression will not be tolerated. In addition, expression that is indecent, grossly obscene, or 

offensive on matters such as race, ethnicity, religion, gender, or sexual preference is inconsistent with accepted 

norms of conduct at the college and will not be tolerated. 

The use of the college forum does not imply acceptance or endorsement by the college of the views expressed. 

With respect to faculty, Aultman College supports the concept of academic freedom as it is an essential 

component of teaching and the pursuit of scholarly activities within an academic community. Such freedom 

requires free inquiry, free expression, intellectual honesty, respect for the academic rights of others, and openness 

to change. Academic freedom is accomplished by academic responsibility which requires consistency with the 

Mission of Aultman College as well as the member, Aultman Hospital. All members of the faculty, in common with 

all other members of the academic community, share the responsibility for maintaining a professional atmosphere. 

 

Faculty may exercise academic freedom in the classroom when discussing subject matter, but should be careful 

not to introduce controversial matter having no relation to the subject. They can incorporate general, 

international, and liberal arts perspectives as appropriate. 

 

Federal Definition of a Credit Hour 

This policy provides guidance in scheduling the minimum number of minutes that courses should meet. 

Aultman College follows the Federal Credit Hour definition as supported by the Higher Learning Commission. A 

credit hour in a lecture course is equivalent to a minimum 750 minutes of classroom contact regardless of 

semester/session length. 

The following applies to division specific hours: 

ü Face to face courses meet in the classroom during scheduled class times.  

ü 1 semester credit = a minimum of 750 minutes per semester 

ü Hybrid lecture courses meet both face-to-face and online. Online content does not exceed 74.9% 

ü 1 semester credit = a minimum of 750 minutes per semester 

ü Online lecture courses deliver 75% or more content online. 

ü 1 semester credit = a minimum of 750 minutes per semester 
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ü All labs, regardless of delivery mode (online/hybrid/face-to-face), have a 1:3 ratio (one hour credit is 

equivalent to three hours of time spent in the lab per week). 

ü 1 semester credit = a minimum of 2250 minutes per semester 

ü Radiography clinicals have a 1:7 ratio (one hour credit is equivalent to seven hours of clinical time per 

week). 

ü 1 semester credit = a minimum of 5250 minutes per semester 

ü Nursing clinicals have a 1:3 ratio (one hour credit is equivalent to three hours of clinical per week). 

ü 1 semester credit = a minimum of 2250 minutes per semester 

 

Attendance  

Regular attendance is necessary and expected. Excessive absenteeism may result in failure to achieve course 

objectives and interfere with academic success. Specific attendance and grading requirements for each course are 

stated in the respective course syllabus. Refer to program-specific attendance policies for additional information. 

 

Failure to Attend  

¢ƘŜ ǎǘǳŘŜƴǘ ǿƘƻ Ŧŀƛƭǎ ǘƻ ŀǘǘŜƴŘ ŀ ŎƻǳǊǎŜ ŀƴŘκƻǊ Ŧŀƛƭǎ ǘƻ ǿƛǘƘŘǊŀǿ Ƴŀȅ ǊŜŎŜƛǾŜ ŀ Ŧƛƴŀƭ ƎǊŀŘŜ ƻŦ άCέ ƛƴ ǘƘŜ ŎƻǳǊǎŜΦ 

 

Jury Duty 

Absences from classes for court-imposed legal obligations (e.g., jury duty and subpoenas) are excused. The student 

is responsible for making up any assignments missed in these courses. To make up clinical or lab experiences 

missed, arrangements must be made through the clinical coordinator, instructor, or program director. It should be 

noted that, in many circumstances, students can be excused from jury duty if they request a letter from the 

program director stating their in-school status. Students called for jury duty should speak with their program 

director, or in the absence of a program director, should contact the dean. 

 

Military Advanced Standing 

An applicant with U.S. military health care education and/or field experience applying to Aultman College may be 

granted advanced standing, provided the student meets the college and program requirements for currently 

enrolled students. Military curriculum transcripts and experiences will be reviewed on an individual basis. Some 

credit(s) may be awarded in escrow. 

Military health care education includes but is not limited to Basic Medical Technician Corpsman Program (Navy 

HM0000/ Air Force BMTCP 4NoX1), Air Force Independent Duty Medical Technicians (IDMT 4NOX1C), and Army 

Health Care Specialists (68W Army Medic). Applicants who have previously completed Army Practical Nurse 

tǊƻƎǊŀƳ όсу²aсύ ǎƘƻǳƭŘ ǊŜŦŜǊ ǘƻ ǘƘŜ ά!{bΥ [tb !ŘǾŀƴŎŜŘ {ǘŀƴŘƛƴƎ tƻƭƛŎȅΦέ   

Definitions:  
Advanced standing ς a process to facilitate educational progression of students with minimal repetition of 
coursework. 
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Escrow ς ǊŜŎƻƎƴƛȊŜǎ ǇǊŜǾƛƻǳǎ ŜŘǳŎŀǘƛƻƴ ŀƴŘ Ǉƻǎǘǎ ŎǊŜŘƛǘόǎύ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇǘ ōŀǎŜŘ ƻƴ ǎǳŎŎŜǎǎŦǳƭ 

completion of a specified course(s). 

Procedure: 
If an applicant wishes to apply for Military Advance Standing Credit, he/she must complete the following: 

1. Student will notify Admissions of his/her interest in obtaining military advanced standing. 

2. Student will submit a copy of current license/certificate of military health care training, transcripts, and/or 

work experience to the registrar upon application. 

3. Student will schedule a skills review course with program director if applicable. 

4. Student will submit completion of skills review course to registrar upon completion 

5. Student will register for classes accordingly after notification of military advanced standing award by 

registrar. 

 

Registration 

Registration is the process of enrolling in classes at Aultman College. All registration procedures are coordinated by 

the registrar. Official registration periods are listed on the academic calendar. See the WiseLine for specific 

information and dates regarding registration packets and academic advising.  Registration dates are based on a 

ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ŎƭŀǎǎƛŦƛŎŀǘƛƻƴΦ  

Academic Classifications  
Freshman: A student who has earned between 0 ς 43 credit hours.  
Sophomore: A student who has earned 44-73 credit hours. 
Junior: A student who has earned 74-103 credit hours. 
Senior: A student who has earned 104 credit hours or more. 
 

Student Classifications 
Students are classified each semester based on registration as one of the following: 

Full-time student: 12 semester hours or more 
Part-time student: Three-fourths time: 9-11 semester hours 

      Half-time: 6-8 semester hours 
                                      Less than half-time: 5 or fewer semester hours 
 
The above classifications are acknowledged for financial aid purposes by Federal PELL Grant, Federal Family 

Education Loans, Veterans Administration, Work Force Initiative Association, and similar agencies. 

 

Changes in Registration  

NƻǘŜΥ !ƴȅ ŎƘŀƴƎŜ ƛƴ ǊŜƎƛǎǘǊŀǘƛƻƴ ŎƻǳƭŘ ŀŦŦŜŎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ŀǿŀǊŘΦ Contact the financial aid 

administrator for information prior to taking action. Students are encouraged to discuss a registration change with 

the academic advisor prior to taking action. 

All changes in registration should be initiated by submitting a signed Registration Add/Drop form to the academic 

advisor. The form is available in the college office, LRC, or on the college website. A fee is charged for each change 

in registration that occurs after the Add/Drop period. The academic calendar lists important dates that impact the 

academic and financial repercussions of registration changes. Refer to the Withdrawal/Refund policy for refund 

information. 
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Changes During Add/Drop Period 

The Add/Drop period is a limited time frame at the beginning of each semester that enables students to add or 

drop courses without financial or academic repercussions. The official student academic record does not reflect 

courses dropped during the Add/Drop period. Students must see an academic advisor in order to add or drop 

courses during the Add/Drop period. Note that dropping below full-time or half-time status during the Add/Drop 

period may result in financial aid award changes. Students should refer to the Financial Aid Satisfactory Academic 

Progress (SAP) policy and Withdrawal and Return of Federal Aid policy, and then speak to the financial aid 

administrator to determine their award status. Refer to the academic calendar for Add/Drop periods. 

 

Changes After Add/Drop Period 

Students may withdraw from a course after the Add/Drop period but before the final withdrawal date specified in 

the academic calendar. Grading policies are as follows: 

1. A course dropped after the Add/Drop period up to the final withdrawal date stated in the academic 

calendar will receive a grade of W. 

2. The student who fails to attend a course and/or fails to withdraw may receive a final grade of F in the 

course. 

 

Course Waiver Policy 

Students who have completed course objectives of specified courses with transfer credit or other Aultman College 

courses may waive the specified course and earn the equivalent credit hours with another option (elective or 

appropriate transfer credit). 

 

Eligible students may voluntarily choose initiate a course waiver for specified courses; opting for the waiver means 

that the student is not required to enroll in or complete the specified course. However, because the waiver is not 

mandated by the college, students may also choose to decline the waiver option and enroll in the specified course. 

Waived courses ŀǊŜ ƴƻǘ ǊŜŎƻǊŘŜŘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇt, no grade is recorded, and no credit is awarded. The 

credit hours for the waived course must be satisfied with enrollment in another appropriate course or with 

satisfactory transfer credit. Courses specified as eligible for waiver are listed on the college website. 

 

For MTH 090: Introductory Algebra: 

1. !ǘ ǘƘŜ ǘƛƳŜ ƻŦ ǊŜƎƛǎǘǊŀǘƛƻƴΣ ƴŜǿ ǎǘǳŘŜƴǘǎ ǿƛƭƭ ōŜ ƎƛǾŜƴ ǘƘŜ άbŜǿ {ǘǳŘŜƴǘ Registration COMPASS 

tƭŀŎŜƳŜƴǘ LƴŦƻǊƳŀǘƛƻƴέ ŦƻǊƳ ǘƘŀǘ ŜȄǇƭŀƛƴǎ Ƙƻǿ their COMPASS test score placed them into the 

appropriate math course. This form also lists pending math transfer credit awards, if applicable. 

2. Students with COMPASS scores placing them into MTH 090 and who have transfer credit for MTH 105 

may choose to sign the ά/hat!{{κ¢ǊŀƴǎŦŜǊ /ǊŜŘƛǘ /ƻƴŦƭƛŎǘ !ŎƪƴƻǿƭŜŘƎŜƳŜƴǘέ ŦƻǊƳ ŘǳǊƛƴƎ new student 

registration, Signing this form indicates that the student has chosen not to enroll in MTH 090 as placed by 

COMPASS and that he/she accepts the transfer credit award for MTH 105. 

3. ¢ƘŜ ǎǘǳŘŜƴǘ Ƴǳǎǘ ǊŜǘǳǊƴ ǘƘŜ ά/hat!{{κ¢ǊŀƴǎŦŜǊ /ǊŜŘƛǘ /ƻƴŦƭƛŎǘ AcknowledgemŜƴǘέ ŦƻǊƳ ǘƻ ǘƘŜ ǊŜƎƛǎǘǊŀǊ 

during new student registration. 

4. The registrar will award the appropriate math transfer credit and file the ά/hat!{{κ¢ǊŀƴǎŦŜǊ /ǊŜŘƛǘ 

/ƻƴŦƭƛŎǘ !ŎƪƴƻǿƭŜŘƎŜƳŜƴǘέ ŦƻǊƳ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŘƳƛƴƛǎǘǊŀǘƛǾŜ ŦƛƭŜΦ 
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For SLS 105: Distance Education Foundations: 

1. BSN completion students may choose to waive SLS 105 if they have successfully completed: 

a. NRS 100, ENG 105; and 

b. two Aultman College hybrid courses 

2. ¢ƘŜ ǎǘǳŘŜƴǘ Ƴǳǎǘ ƻōǘŀƛƴ ǘƘŜ ά{[{ млр /ƻǳǊǎŜ ²ŀƛǾŜǊέ ŦƻǊƳ ŦǊƻƳ ǘƘŜ registrar or the college website prior 

to enrolling in the first session of the BSN completion program. 

3. ¢ƘŜ ǎǘǳŘŜƴǘ ǎƘƻǳƭŘ ǊŜǘǳǊƴ ǘƘŜ ŎƻƳǇƭŜǘŜŘ ά{[{ млр /ƻǳǊǎŜ ²ŀƛǾŜǊέ ŦƻǊƳ to the academic advisor/assistant 

registrar who will confirm that the appropriate courses have been completed with appropriate grades and 

sign the form. 

4. The academic advisor/assistant registrar will notify the assigned faculty advisor that the waiver form has 

been completed and accepted and file the ǿŀƛǾŜǊ ŦƻǊƳ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŘƳƛƴƛǎǘǊŀǘƛǾŜ ŦƛƭŜΦ 

5. The registrar will ensure that the waiver is recorded. 

 

Final Exam Scheduling 

The registrar coordinates the final exam dates and times and posts the schedule on the WiseLine and the college 

website. If an academic conflict in final exam scheduling occurs, the student is responsible for notifying the faculty 

member and the registrar. The registrar will confirm the conflict and work with the Aultman College faculty 

member to resolve the conflict. 

 

Grading Scale 

Grades are awarded for demonstrated student learning based on course requirements. Refer to the course 

syllabus for course-specific grading scale percentage equivalents and to program-specific academic policies for 

minimum grade requirements that must be achieved to ensure progression toward a degree. For information on 

grades as they relate to Satisfactory Academic Progress (SAP) requirements for financial aid, refer to the financial 

aid section. Note that Aultman College does not round grades. (A score of 76.5% on an exam would not be 

considered a 77%.) 

 

System of Special Grades 

Aultman College degree programs require grades of C or better in program- courses and often in math and science 

courses. (See program progression requirements for specific guidelines.) In these specified courses, grades of C- or 

below are considered to be failing, requiring the student to repeat the course. Receiving a C- or below may result 

in academic probation or dismissal. (See program progression requirements for specific guidelines.) 

¢ƻ ŜƴǎǳǊŜ ǘƘŜ ŀŎŎǳǊŀŎȅ ƻŦ  ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ǊŜŎƻǊŘǎΣ ǘƘŜ ŎƻƭƭŜƎŜ ǳǘƛƭƛȊŜǎ ŀ ǎȅǎǘŜƳ ƻŦ άǎǇŜŎƛŀƭ ƎǊŀŘŜǎέ ŦƻǊ 

courses which require a C or better as a passing grade. The special grades allow differentiation between what 

might be a passing grade in one course but a failing grade in another. Special grades are as follows: 

Special Grade   equals    Actual Grade 

C~      =   C- 

 D  ̂      =  D+ 

 DD       =   D 

 D~      =   D- 
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This system of special grades will ensure the accurate reporting of grades, earned hours, and Satisfactory Academic 

Progress (SAP), which in turn will ensure accurate financial aid awards. The special grades do NOT affect Grade 

Points (see grade explanation and chart on next page). For additional information, see the college website or 

contact the Registrar. 

Grades and Grade Point Average 

The table below denotes the grading scale used for general education, developmental, and program-specific 

courses. Grade point averages are calculated using the following system: 

Developmental 
Course Grade 

Grade GPA 
Equivalent 

Gen Ed % NRS/RAD% 

A* A 4.00 93-100 95-100 
A- 3.70 90-92.9 93-94.9 

 
B* 

B+ 3.30 87-89.9 90-92.9 
B 3.00 83-86.9 87-89.9 
B- 2.70 80-82.9 85-86.9 

C* 
C+ 2.30 77-79.9 81-84.9 
C 2.00 73-76.9 77-80.9 

 
 

U 

C- (C~) 1.70 70-72.9 75-76.9 
D+ (D^) 1.30 67-69.9 73-74.9 
D (DD) 1.00 63-66.9 71-72.9 
D- (D~) 0.70 60-62.9 70-70.9 

F 0.00 0-59.9 0-69.9 
 S (Satisfactory) N/A N/A N/A 

U (Unsatisfactory) N/A N/A N/A 
I (Incomplete) N/A N/A N/A 
W (Withdrawal) N/A N/A N/A 
AW(Admin Withdrawal) N/A N/A N/A 
AU (Audit) N/A N/A N/A 
R (Repeat course) N/A N/A N/A 

* (Developmental course) N/A N/A N/A 

 

The grade point average is calculated by multiplying the number of credit hours per course by the grade points 

received to yield a total grade point per course. The total grade points are added together, and then divided by the 

total number of semester credit hours. In the example below the GPA is 3.40 (23.80 divided by 7). Note that 

developmental courses (demarcated by a 0 in the course numbering system, i.e. 090) do not count toward a GPA. 

Credit 
Course 

Grade Grade 
Points 

Hours Total Grade Points 

English B 3.00 3             9.00 
Math Aς 3.70 4 14.80 
Total   7 23.80 = 3.40 GPA 
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Developmental Courses 

With the realization that students arrive at college with different strengths and skill levels, Aultman College offers 

developmental courses designed to help students develop basic competencies in specific subject areas. 

Developmental courses (demarcated by a 0 in the course numbering system, i.e. 090) are designed for students 

who need additional basic skills training or academic preparation prior to enrolling in 100-level courses. A student 

must be accepted into an eligible degree or certificate program in order to receive Federal Student Aid (FSA) funds. 

Once admitted into an eligible program, a student may receive FSA funds for developmental coursework for up to 

one academic year (30 semester hours). A student not enrolled in an eligible degree or certificate program is 

ineligible for FSA funds. 

The following policy applies to all developmental courses: 
1. Placement in developmental courses is mandated by COMPASS testing. Placement in a developmental 

course requires that the student successfully complete  that  course  (or  its  equivalent)  before  moving  
on  to  the subsequent 100 level course. Be aware that developmental coursework may affect program 
progression. Refer to specific program curriculum guidelines. 

2. Developmental  courses  will  be  assigned  a  grade  of  A*,  B*,  C*,  or  U. Developmental course grades 

do not count toward a grade point average (GPA). 

a. A*, B* and C* indicate successful completion of the course. 

b. U indicates unsuccessful completion of the course. The course must be repeated with successful 

completion in order for the student to progress to 100-level coursework in that area. 

c. A student cannot receive an incomplete (I) in a developmental level course. Failure to complete 

the course in its entirety will result in the automatic assignment of a grade of U. 

3. Academic credit (hours earned) will be awarded for developmental courses that are successfully 

completed (grade of A*, B*, or C*). These hours earned do not count toward the earned hours necessary 

to complete a degree. 

4. Developmental courses are included as part of the Aultman College course repeat and transfer credit 

policies. 

 

άLέ-Incomplete 

!ǘ ǘƘŜ ƛƴǎǘǊǳŎǘƻǊΩǎ ŘƛǎŎǊŜǘƛƻƴΣ ŀ ǘŜƳǇƻǊŀǊȅ ƎǊŀŘŜ ƻŦ LƴŎƻƳǇƭŜǘŜ όLύ Ƴŀȅ ōŜ ƎƛǾŜƴΦ LƴŎƻƳǇƭŜǘŜǎ όLύ ŀǊŜ ƳŜŀƴǘ ǘƻ ōŜ 
issued in the event of unusual, extenuating circumstances and are not encouraged to be used as part of the regular 
operations of a course. Only students who have completed a minimum of 80% of their coursework, but due to 
unforeseen circumstances cannot complete remaining work, may request an Incomplete (I) grade from their 
instructor.  

¶ A grade of I cannot be assigned to a course if the student drops or withdraws from the course. 

¶ A grade of I does not satisfy the prerequisite need of subsequent courses. 

¶ Students may not re-enroll in a course in which they have an outstanding grade of I. 

¶ Student progression may be affected. 

Students ordereŘ ǘƻ ŀŎǘƛǾŜ ƳƛƭƛǘŀǊȅ ǎŜǊǾƛŎŜ ǊŜǉǳŜǎǘƛƴƎ ŀƴ άLƴŎƻƳǇƭŜǘŜέ ƎǊŀŘŜ ǎƘƻǳƭŘ ǊŜŦŜǊ ǘƻ ǘƘŜ aƛƭƛǘŀǊȅ 

Withdrawal and Readmission Policy for information regarding incomplete grade completion requirements and 

time frames. 

In the event that the student does not complete the work indicated on the Incomplete Grade Form by the mutually 

agreed upon deadline, the temporary grade of Incomplete (I) will automatically become an F, which will be 
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ŎƻƳǇǳǘŜŘ ƛƴǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ Ǉƻƛƴǘ ŀǾŜǊŀƎŜΦ ¢Ƙƛǎ C ǿƛƭƭ ƴƻǘ ōŜ ǊŜƳƻǾŜŘ ŦǊƻƳ ǘƘŜ transcript under any 

circumstances. 

OF NOTE: Students who receive an I in the semester they apply to graduate will not be permitted to participate in 

graduation and must follow the Incomplete Grade Policy. After that time, students must reapply for graduation and 

complete all graduation/exit requirements before receiving a diploma. 

Procedure: 
Should the instructor award an Incomplete (I), both student and instructor must agree upon a date when all 
coursework will be completed. Next, Section 1 of the Incomplete Grade Form (IGF) should be completed by the 
instructor. Copies of the IGF are to be provided to both the student and the Dean/Program Director.  All work 
indicated on the IGF as required must be completed by the mutually agreed upon deadline, which can be no 
later than on or before the last day of the next semester (fall, spring, or summer) immediately following the 
initial course attempt. 
 

When the student completes the work indicated on the IGF by the deadline, the instructor will complete Section 2 

of the IGF and forward to the Office of the Registrar. Copies are to be provided to both the student and the 

5ŜŀƴκtǊƻƎǊŀƳ 5ƛǊŜŎǘƻǊΦ ¢ƘŜ ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇǘ ǿƛƭƭ ǊŜŦƭŜŎǘ ǘƘŜ ǊŜƳƻǾŀƭ ƻŦ ǘƘŜ ǘŜƳǇƻǊŀǊȅ ƎǊŀŘŜ ƻŦ LƴŎƻƳǇƭŜǘŜ όLύ 

and its replacement with the grade earned by the student for the completed course. This grade will be computed 

ƛƴǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ Ǉƻƛƴǘ ŀǾŜǊŀƎŜΦ  

In the event that the student does not complete the work indicated on the Incomplete Grade Form by the 

deadline, the instructor will complete Section 3 of the IGF and forward to the registrar. Copies are to be provided 

to both the student and the Dean/Program Director. 

 

Auditing a Course 

Students may audit a course with the permission of the instructor and the registrar. An audited course will appear 

ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ǊŜŎƻǊŘΤ ƘƻǿŜǾŜǊΣ ƴƻ ŎǊŜŘƛǘ ƛǎ ŜŀǊƴŜŘ, and no grade is assigned. Auditing a course is 

based on availability. The procedure for withdrawing from an audited course is the same as for credit enrollment. 

See the fee schedule for course auditing fees. 

 

Course Change Policy 

Approximately two or three weeks prior to the start of each semester, all course enrollments must be reviewed by 

deans/program directors. Special attention should be given to any courses with an enrollment of ten or fewer 

students. Deans/program directors will also evaluate the number of students needing a particular course to 

determine if another section is needed. In order for a course to be opened, closed, or altered in time/room 

assignment, the Opening/Closing/Changing a Course Change Form must be completed 10 calendar days prior to 

the start of classes. An exception may occur for a clinical group and may be changed up to the official Add/Drop 

date due to low enrollment. 
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Course Sharing Policy 

Course sharing with other higher education institutions allows Aultman College students the opportunity to take 

elective coursework that is not currently offered at Aultman College. 

 

Aultman College may offer elective coursework for some degree programs through course-sharing agreements 

with other regionally accredited higher education institutions. Courses made available through course-sharing 

agreements will be transcripted as Aultman College credit and will not be considered transfer credit. In all relevant 

college communications and publications it must be clear which courses are offered through course-sharing 

agreements and with which institutions. No course-sharing agreement will be made that violates current Aultman 

College policies. 

 

Repeating Courses 

Repeating a course indicates the student is attempting to secure a passing grade for a course previously failed or 

withdrawn. Grades for all courses taken will appear on the official transcript; however, only the last attempt will be 

ǳǎŜŘ ƛƴ ŎŀƭŎǳƭŀǘƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ Dt!Φ /ƻǳǊǎŜ ǊŜǇŜǘƛǘƛƻƴ Ƴŀȅ ŀŦŦŜŎǘ ǎǘǳŘŜƴǘ ǇǊƻƎǊŜǎǎƛƻƴΦ 

 

Maximum Attempts per Course (except BSN Completion) 

Student success is the main priority of Aultman College; as such, it is the goal of the college to create a structure of 

course progression. It is of note that any course repeat may affect progression and may require advisement by the 

program director. Although students may withdraw and repeat coursework, financial aid may be affected by 

withdrawing from any course. Please refer to the Satisfactory Academic Progress policy for specific guidelines 

regarding course withdrawal. A student may withdraw from any course by the established deadline if he/she 

meets the following guidelines: 

¶ A student may have only three attempts per course including the original grade, repeat grades, audits, 

and all withdrawals. The most recent grade is included in the computation of the cumulative grade point 

average. 

¶ Courses taken at institutions other than Aultman College will not be counted in determining repeat 

attempts. 

¶ A course can only be counted once toward meeting graduation requirements. 

¶ A fourth attempt may be allowed only with the approval of the Chief Academic Officer, based upon an 

academic appeals process, which requires documenting serious extenuating circumstances. Students who 

want to pursue an appeal should see the Academic Appeal Process in the college catalog. 

¶ Readmission to the college after a final dismissal begins the repeat process anew. Maximum attempts in 

the Satisfactory Academic Progression (SAP) policy still applies to readmitted students. The Transfer 

Credit Policy still applies to readmitted students. The Admissions requirements must be met for 

readmission. 

 

BSN Completion Maximum Attempts per Course 

Although students may withdraw and repeat coursework, financial aid may be affected by withdrawing from any 
course. Students are directed to the Satisfactory Academic Progress Policy, located in the Financial Aid section of 
this document. 
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A student may withdraw from any course by the established deadline if he/she meets the following guidelines: 
1. A student may have only two attempts per BSN Completion nursing course including the original grade, 

repeat grades, audits, and all withdrawals. The most recent grade is included in the computation of the 
cumulative grade point average. 

2. Courses taken at institutions other than Aultman College will not be counted in determining repeat 
attempts. 

3. A course can only be counted once toward meeting graduation requirements. 
4. A student who has withdrawn on his/her second attempt is not eligible for re-enrollment. 

 

Academic Standing and Academic Probation 

Good Academic Standing 
A minimum cumulative GPA of 2.00 is considered good academic standing at Aultman College. Please refer to the 
program progression policy section of program-specific academic policies for minimum grade requirements that 
must be achieved to ensure progression toward a degree. 

 
Academic Probation  
A student with a cumulative GPA less than 2.00 at the end of any semester (session for BSN Completion students), 

or in any specified course as designated in the Program Progression Policy, will be placed on academic probation. 

Students on academic probation are strongly encouraged to access all learning support services offered by the 

college. Students on academic probation are not permitted to hold or run for office in any student organizations. 

Students placed on academic probation have one (1) semester (one (1) session for BSN Completion students) to 

bring the cumulative GPA to 2.00 or better. Students not meeting this requirement will be academically dismissed 

from the college. 

 

Academic Honors 

Aultman College recognizes student academic achievement with several types of academic honors as described 

herein. When an academic honor utilizes a grade point average (GPA), those values will not be rounded.  

Semester Honors 
Students Ƴŀȅ ōŜ ǊŜŎƻƎƴƛȊŜŘ ŦƻǊ ŀŎŀŘŜƳƛŎ ŀŎƘƛŜǾŜƳŜƴǘ ƻƴ ŜƛǘƘŜǊ ǘƘŜ tǊŜǎƛŘŜƴǘΩǎ [ƛǎǘ ƻǊ ǘƘŜ 5ŜŀƴΩǎ [ƛǎǘ ŀǘ ǘƘŜ ŜƴŘ 
of fall, spring, and summer semesters. The guidelines are as follows: 

tǊŜǎƛŘŜƴǘΩǎ [ƛǎǘ: Students complete 12 credits or more and earn a semester GPA of 4.00 

5ŜŀƴΩǎ [ƛǎǘ: Students complete a minimum of 6 credits and earn a semester GPA of 3.50-3.99 

*Note: Students enrolled in session will be honored at the close of the full semester.  

Graduation Honors 
Students are eligible for Latin graduation honors based upon their cumulative GPA as listed below: 

Summa cum laude: Cumulative grade point average of 3.80-4.00* upon graduation 

Magna cum laude: Cumulative grade point average 3.61-3.79* upon graduation 

Cum laude: Cumulative grade point average 3.50-3.60* upon graduation 

 

Honor Societies 
Honor societies recognize student academic achievement by inviting students to join local chapters. Membership is 
optional for students. Student eligibility is determined by criteria set at a national level, and societies may be 
program specific. Aultman College has chapters of the following honor societies: 



 
36 

 

Phi Theta Kappa (PTK) Honor Society 
Students who have a cumulative GPA of 3.60 after completing at least 12 credit hours are eligible to join 
the Beta Sigma Theta chapter of PTK. PTK is the largest two-year honor society in the world. Information 
about the organization is available at www.ptk.org. 
 
A cumulative GPA of 3.50 must be maintained to remain in good standing. Failure to maintain the 
required cumulative grade point average will result in the member being removed from good standing as 
stated in the Phi Theta Kappa Constitution and Bylaws, Chapter 1, Section 3. Failure to meet good 
standing requirements as stated in the Phi Theta Kappa Constitution and Bylaws will cause membership 
and all membership privileges to be revoked. 
 
Lambda Nu National Honor Society 
To be eligible, students are required to be enrolled in the Associates of Science in Radiography (ASR) 
program, have completed 5 credit hours in the professional program at Aultman College, and have a 
cumulative GPA of 3.5 or higher. Lambda Nu is a national honor society for the radiologic and imaging 
sciences. Information about the organization is available at www.lambdanu.org. 
 

Procedure: 
Semester Honors 

1. The registrar will determine honors after final grades are received for the semester (via CAMS report). 
Honors will be assigned to students who meet the criteria described above. 

2. ¢ƘŜ ǊŜƎƛǎǘǊŀǊ ŀǘǘŀŎƘŜǎ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ƘƻƴƻǊǎ ŘƛǎǘƛƴŎǘƛƻƴ όtǊŜǎƛŘŜƴǘΩǎ [ƛǎǘ ƻǊ 5ŜŀƴΩǎ [ƛǎǘύ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
academic record for that semester. 

3. The registrar notifies the student and public relations/marketing of the honors distinction. 
4. The public relations/marketing area completes a press release for honors distinctions for that semester. 

 
Graduation Honors 

1. The registrar will determine honors after final grades are received for the semester of graduation (via 
CAMS report). Honors will be assigned to students who meet the criteria described above. 

2. ¢ƘŜ ǊŜƎƛǎǘǊŀǊ ŀǘǘŀŎƘŜǎ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ƘƻƴƻǊǎ ŘƛǎǘƛƴŎǘƛƻƴ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ academic record. 
3. Students are notified of their graduation honors distinction at the time of graduation. 
4. The public relations/marketing area includes graduation honors in the graduation press release. 
5. As part of graduation: 

¶ IƻƴƻǊǎ ǿƛƭƭ ōŜ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŘƛǇƭƻƳŀ 

¶ IƻƴƻǊǎ ǿƛƭƭ ōŜ ƴƻǘŜŘ ƛƴ ǘƘŜ ǇǊƻƎǊŀƳ ƴŜȄǘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƴŀƳŜ 

¶ Students who graduate with honors will be given cords. 
 
Honor Societies 

1. The registrar determines eligible students at the close of fall and spring semesters. Eligibility is 
determined by honor society criteria (see above). 

2. The student life coordinator notifies eligible students. 
3. Students have sixty (60) days to accept or decline the invitation by notifying both the society and the 

student life coordinator. 
4. The student life coordinator maintains a list of students who will be inducted into honor societies. 
5. Students are inducted into the appropriate honor society during the Fall Awards Convocation. 

 

Voluntary Withdrawal 

Students who voluntarily withdraw from the college may re-enter without reapplication within two consecutive 
semesters/four sessions (including summer) following withdrawal. After two consecutive semesters/four sessions, 
the student must reapply and meet all admission criteria in effect at the time. This policy does not include ASR 
students who have started program specific courses. 

http://www.ptk.org/
http://www.lambdanu.org/
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Definitions: 

¶ Withdrawn: the student is not enrolled at Aultman College 

¶ Dismissed: the student is dismissed from the college and is not enrolled at Aultman College 

¶ Enrolled: currently enrolled in courses at Aultman College 
 

Withdrawal from the College  

A student may withdraw from a course or the college through the designated date indicated on the academic 

calendar. 

1. If a student withdraws from all courses during the term/semester, that student may be eligible for a 

partial tuition credit based on the current refund schedule. 

2. Students who withdraw from all courses prior to the end of the term/semester may be subject to the 

return of federal and state aid for the current term/semester and may risk the loss of future federal 

and state aid (see Title IV Refund and Satisfactory Academic Progress (SAP) Policies). 

3. Students who fail to notify the college of their intent to withdraw are held responsible for all tuition, 

fees, and charges owed to the college and will not be eligible for any refunds or credits. 

4. Failure to attend and/or to notify a school official of withdrawal from classes does not constitute an 

ƻŦŦƛŎƛŀƭ ƴƻǘƛŦƛŎŀǘƛƻƴ ŀƴŘ Ƴŀȅ ǊŜǎǳƭǘ ƛƴ ŀ Ŧƛƴŀƭ ƎǊŀŘŜ ƻŦ C ōŜƛƴƎ ŜƴǘŜǊŜŘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇǘ ŀǘ 

the end of the term/semester 

*** For more information, refer to the Withdrawal/Refund Policy and Withdrawal and Return of Federal Aid 

(Title IV Refund Policy) in Financial Section*** 

 

Administrative Withdrawal  

Aultman College may at any time require the withdrawal of a student when it is believed that such action is in the 

best interest of the institution or the student. The ǿƛǘƘŘǊŀǿŀƭ ŎƻǳƭŘ ǘŀƪŜ ǇƭŀŎŜ ŀǎ ŀ ǊŜǎǳƭǘ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ŎƻƴŘǳŎǘΣ 

ŀŎŀŘŜƳƛŎ ǎǘŀƴŘƛƴƎΣ ƻǊ ƎŜƴŜǊŀƭ ƛƴŦƭǳŜƴŎŜ ǘƘŀǘ !ǳƭǘƳŀƴ ŎƻƴǎƛŘŜǊǎ ǳƴŘŜǎƛǊŀōƭŜΣ ŜƛǘƘŜǊ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎŀƪŜ ƻǊ ǘƘŜ 

sake of the college. Such action will take place only after careful consideration of pertinent information. 

A student can be administratively withdrawn including, but not limited to, the following circumstances: 

a. Lack of attendance. 

b. Inappropriate conduct as defined by college policies. 

c. Unsafe clinical performance as defined by program standards. 

d. Mid semester dismissals. 

Students who are administratively withdrawn will have a W/AW grade on the transcript for the relevant courses. 

 

Refund Due to Withdrawal 

The collegeΩs refund policy and the date the completed Change in Registration Form is returned to the Academic 

Advisor will determine tuition refunds. See the Withdraw/Refund Policy. A change in registration fee will not be 

assessed when withdrawing from the college. 
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Re-enrolling after Withdrawal  

A student re-enrolling to Aultman College must reapply for admission and meet admission criteria in effect at the 

time of reapplication. 

 

Dismissal from the College 

A student may be dismissed from the college for academic and/or financial reasons, or through any violation of the 

student conduct policies. Any student being dismissed will be notified by the college and must cease attending 

classes. The student may need to see the financial aid administrator to complete paperwork if the student is 

receiving financial aid. Refer to the financial aid policies in this catalog for more information. A student who is 

dismissed from the college is not entitled to reimbursement of tuition and fees. 

 

Re-admission after Dismissal  

A non-degree seeking student who has been dismissed from the college will need to re-apply if he or she wishes to 

return to classes at Aultman College. Students enrolled in a degree program should refer to the program-specific 

academic policies for information regarding re-admission after dismissal from a specific program.  

 

Academic Appeal Process 

Students have the right to appeal a grade or academic decision that they believe has been made in error or is 

unfair. The student should first try to resolve the matter informally by scheduling a meeting and having a 

discussion with the course faculty who are directly involved. This informal process should be initiated within 48 

hours of the incident or of receiving the grade (excluding weekends and holidays.) If there is a question concerning 

an assigned test/quiz/paper grade, the student should provide written documentation why the grade is 

unacceptable. If the concern is a test question, documentation should include citations from two scholarly, peer-

reviewed resources (such as textbooks). 

Grade changes will be individually assessed and a decision will be forwarded to the student by the course faculty. If 

a satisfactory resolution cannot be achieved, the student may initiate a formal written appeal to the division dean. 

Formal Written Appeal Process  
The formal written appeal process must be initiated within seven calendar days of the meeting with the faculty 
ƳŜƳōŜǊ ƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊƛƎƘǘ ǘƻ ŀǇǇŜŀƭ ǿƛƭƭ ƘŀǾŜ ōŜŜƴ ǿŀƛǾŜŘΦ ¢ƘŜ ǎǘǳŘŜƴǘ ǿƛƭƭ ōŜ ŀŘǾƛǎŜŘ ōȅ ǘƘŜ division dean at 
the time of initiating the appeal as to whether he/she should continue attending class. The written documentation 
contained in the appeal must include: 

¶ Date letter of appeal is submitted 

¶ Student name 

¶ Course name, course number and semester 

¶ Faculty member name 

¶ Date of the meeting with the faculty member 

¶ Reason for further appeal 

¶ Desired outcome 
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The student or faculty member may request a discussion of the appeal with the parties specifically involved, either 

individually or together, as deemed appropriate by the division dean. The division dean will request 

documentation of the meetings between the student and faculty member. 

The dean may select an academic committee to evaluate, review, and recommend a decision based on the 

ŎƻƳƳƛǘǘŜŜΩǎ ƛƴǾŜǎǘƛƎŀǘƛƻƴΦ ¢ƘŜ dean will review all documentation, records, policies, and procedures to determine 

the final decision. The dean will notify the student and faculty member in writing of the final decision within 14 

calendar days of the dŜŀƴΩǎ ǊŜŎŜƛǇǘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǿǊƛǘǘŜƴ ŀǇǇŜŀƭΦ ¢ƘŜ ŘŜŎƛǎƛƻƴ of the division dean will be final. 

bƻǘŜΥ LƴŦƻǊƳŀǘƛƻƴ ǊŜƎŀǊŘƛƴƎ ǎǘǳŘŜƴǘ ŎƻƴŎŜǊƴǎκƎǊƛŜǾŀƴŎŜǎ ƛǎ ǎƘŀǊŜŘ ǿƛǘƘ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŀŎŎǊŜŘƛǘƛƴƎ ŀƎŜƴŎƛŜǎΦ 

However, individual identities are shielded.  

 

Degree Audit 

Students are advised to utilize the degree audit tool, available on the WiseLine, to assess their progress in fulfilling 

!ǳƭǘƳŀƴ /ƻƭƭŜƎŜΩǎ ŘŜƎǊŜŜ ǊŜǉǳƛǊŜƳŜƴǘǎΦ ¢ƘŜ degree aǳŘƛǘ ǘƻƻƭ ƛƴŘƛŎŀǘŜǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎƻƭƭŜƎŜ ƭŜǾŜƭ όŦǊŜǎƘƳŀƴΣ 

sophomore, junior, senior) at the top of the page, and lists the courses a student has taken, is in process of taking, 

and has left to take broken down by areas of study (Arts and Humanities, Nursing, Radiography, etc.). The report 

indicates a course status for each course a student has taken. Course statuses include: 

¶ C ς Completed 

¶ R ς Remaining 

¶ TC ς Transfer Completed 

¶ Inp ς In Progress 

¶ E ς Extra Course 

¶ Repeat 

In the degree audit, the important thing is to ensure that the credit hours completed and the credit hours left to 

complete are accurately reflected in the summary of each curriculum section. Anyone having difficulties 

understanding his/her degree audit should make an appointment with an academic advisor. If  the degree audit is 

inaccurate, contact the registrar immediately. 

 

Graduation 

Each student has the responsibility to be aware of and meet the college requirements for graduation. Students are 

encouraged to utilize the degree audit function available on the WiseLine. All college assessment activities, 

program curriculum requirements, service learning requirements, program residency requirements, financial aid 

exit counseling, and financial obligations must be met prior to graduation. Upon satisfactory completion of these 

requirements, the students will be awarded a diploma and an official transcript from Aultman College. During the 

program, students will receive assistance with the application for the examination for certification and/or licensure 

as appropriate. 

¶ Prior to graduation, students must complete:  

o Graduate Exit Survey 

¶ Prior to graduation, students must return: f 

o ID badge 

o Laboratory or course equipment 
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o Library books 

o Program-specific supplies (if applicable) 

Students who do not return the above listed items will be charged a fee to cover the replacement costs. 

Residency Requirement 
In order to graduate with an associate degree from Aultman College, 41credit hours must be completed at 
Aultman College.  
Lƴ ƻǊŘŜǊ ǘƻ ƎǊŀŘǳŀǘƛƻƴ ǿƛǘƘ ŀ .ŀŎƘŜƭƻǊΩǎ ƻŦ {ŎƛŜƴŎŜ ƛƴ bǳǊǎƛƴƎ ŘŜƎǊŜŜ ŦǊƻƳ !ǳƭǘƳŀƴ /ƻƭƭŜƎŜΣ оу ŎǊŜŘƛǘ ƘƻǳǊǎ Ƴǳǎǘ 

be completed at Aultman College. 

Service Learning Requirement  
!ǎ ǇŀǊǘ ƻŦ !ǳƭǘƳŀƴ /ƻƭƭŜƎŜΩǎ general education philosophy, graduates are expected to exemplify certain core 
abilities that are addressed through their academic experience. One of these core abilities is to model ethical and 
civic responsibility. As such, Aultman College believes in the relationship between academic learning and 
community involvement. Therefore, Aultman College students are required to complete 16 hours of volunteer 
service learning for each degree program prior to graduation. Service learning opportunities are presented 
throughout the academic year or students may submit personal volunteer experiences for service learning credit. 
Detailed information on the service learning requirement is available on the WiseLine. 

 

Transfer Credit 

Transfer credit analysis is conducted after a student is accepted into Aultman College. Only official English 

language transcripts will be reviewed to determine which course(s) from previously attended educational 

institutions will transfer. A transcript is considered official when stamped with the official school seal, signed by 

the appropriate school official, and received in a sealed envelope from the originating institution. 

Typically, previous coursework will be accepted as transfer credit, provided that: 

¶ The credit was awarded by a post-secondary institution accredited by one of the six regional accrediting 

associations 

¶ Math and science courses must be completed with a B (3.00) or better; all other courses must be 

completed with a C (2.00) or better. Coursework from a postsecondary institution not accredited by one 

of the six regional accrediting associations will be considered on an individual basis through course to 

course validation. Exceptions can be made by the registrar in consultation with the dean/program 

director. Equivalency will be determined through a comparison of course syllabi by the appropriate 

personnel. 

For individuals with experience in the armed forces of the United States, the National Guard, or a reserve 
ŎƻƳǇƻƴŜƴǘΣ ǘƘŜ ǇǊƻƎǊŀƳ ǎƘŀƭƭ ǊŜǾƛŜǿ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭΩǎ ƳƛƭƛǘŀǊȅ ŜŘǳŎŀǘƛƻƴ ŀƴŘ ǎƪƛƭƭǎ ǘǊŀƛƴƛƴƎ ǘƻ ŘŜǘŜǊƳƛƴŜ ǿƘŜǘƘŜǊ 
any of the military education or skills training is substantially equivalent to the curriculum established in Chapter 
4723-5 of the Administrative Code and award credit to the individual for any substantially equivalent military 
education or skills training. 

¶ Transfer credit awards become FINAL three (3) weeks prior to the expected graduation date. All 
submissions and appeals must be completed prior to that final date. 

¶ Aultman College does not accept transfer credit for developmental coursework. 

¶ Math and science courses must be completed with a B (3.00) or better; all other courses must be 

completed with a C (2.00) or better. 

¶ If a student does not complete a pre-requisite course with a C or better, a higher level course cannot be 

used for transfer credit. 
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¶ For evaluation purposes, courses must have the equivalent content as determined by catalog course 

descriptions, or evaluation by departmental faculty, in order for the student to receive transfer credit. 

Resources such as past catalogs, course descriptions, and course syllabi may be acquired and used. 

Content is based on the catalog and course description for the specific term during which the student 

completed the course. 

o Evaluation of courses NOT part of the current transfer credit equivalency list will be completed 

by the registrar and/or academic division directors who are responsible for determining course 

content matches. Resources such as past catalogs, course descriptions, and course syllabi may be 

acquired and used. 

¶ Transfer courses must match or exceed the semester credit-hour requirement for Aultman College 

courses; for example, 5.0 and 4.0 quarter credit-hour courses will be considered equivalent to a 3.0 

semester credit- hour course. 

¶ Transfer credit may be granted for coursework completed at other institutions and the following exams: 

advanced placement (AP) coursework, CLEP, DSST, or UExcel. Please refer to the Aultman College Transfer 

Credit Equivalencies (located on the website http://www.aultmancollege.edu/) for specific details. 

!ǿŀǊŘŜŘ ǘǊŀƴǎŦŜǊ ŎǊŜŘƛǘ ƎǊŀŘŜǎ ŀǊŜ ǊŜŦƭŜŎǘŜŘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ !ultman College transcript; however, they 

ŀǊŜ ƴƻǘ ǊŜŦƭŜŎǘŜŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ-point average (GPA). 

Associate Degree Programs 
Please note the following rules regarding transfer credit: 

¶ The college residency requirement states that 41 credit hours of any associate degree program must be 

completed at Aultman College. 

¶ Math and science courses must be completed within seven (7) years of the semester date of the request. 

Nursing courses must be completed within three (3) years of the semester date of the request. 

¶ Math and science courses must be completed with a B (3.00) or better; all other courses must be 

completed with a C (2.00) or better.  

¶ Transfer credit cannot be denied based on a COMPASS test score. 

Aultman College reserves the right to determine the acceptability of transfer credits in accord with its regulatory 

bodies and college policies. Acceptable transfer credit must reflect the content and credit-hour requirements set 

forth by Aultman College, both for general education and specific programs of study. This policy is not a guarantee 

of transfer credit to be granted for any course. Courses accepted from other institutions, along with AP, CLEP, 

DSST, and UExcel exams, are subject to revision on an annual basis; therefore, Aultman College reserves the right 

to change, at any time, and without notice, the criteria for awarding credit in any or all subject areas. 

BSN Program 
Please note the following rules regarding transfer credit: 

¶ For a BSN degree, 120 credit hours are required to graduate from Aultman College. Thirty-two (32) of 

those credits are granted for an active unencumbered RN license. Students must complete twenty-six (26) 

additional credit hours of nursing coursework in the BSN curriculum. 

¶ Students must complete sixty-two (62) credit hours of general education coursework, all of which is 

available at Aultman College. There is the opportunity to transfer in fifty (50) of those sixty-two (62) credit 

hours. 

¶ A maximum of 82 transfer semester credit hours toward a completion degree can be granted in 

accordance with the Aultman College residency requirement, which states that 38 credit hours must be 

completed at Aultman College. 

http://www.aultmancollege.edu/
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¶ We will accept general education coursework with no time limitations on the completion of those 

courses. 

¶ A grade of C or better must be achieved in order for the student to receive transfer credit. 

The college grants credit by examination, on a limited basis, through AP, CLEP, DSST and UExcel exams. Students 
must meet the American Council on Education (ACE) recommended credit-granting scores for AP, CLEP and DSST in 
order to earn the credit. UExcel exams receive letter grades and credit will be awarded according to the Aultman 
College transfer credit policy. 
 
!ǿŀǊŘŜŘ ǘǊŀƴǎŦŜǊ ŎǊŜŘƛǘ ƎǊŀŘŜǎ ŀǊŜ ǊŜŦƭŜŎǘŜŘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ !ǳƭǘƳŀƴ College transcript; however, they are not 

ǊŜŦƭŜŎǘŜŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ-point average (GPA). 

Procedure 

¶ Transfer credit will be evaluated ONLY after a student is accepted to Aultman College with final credit 
awards being made three (3) weeks prior to the expected graduation date. All submissions and appeals 
must be completed prior to that final date. 

¶ The student submits all relevant official transcripts to Admissions for transfer credit consideration. 

Courses to be considered for transfer credit must appear on the transcript from the original institution 

from which the course was taken. 

o After the student is accepted to Aultman College, the registrar evaluates the transcript. 

o The registrar cross-references the current transfer credit equivalencies list with the transcript 

and grants credit for exact matches. 

o If the registrar cannot determine the match, the appropriate faculty member will evaluate the 

course based on course outcomes. 

¶ Once credit is granted, the registrar enters data into the student information management system. For 

credit granted from non-equivalency institutions, data is additionally entered into an internal tracking 

spreadsheet. 

¶ A Statement of Student Transfer Courses is generated and the student is notified of the results. 

¶ If the student disagrees with the awarding of transfer credit, he/she must complete the appeal procedure 

no later than three (3) weeks prior to his/her expected graduation date (see Appeal Procedure below) 

Appeal Procedure: 
Following the evaluation of a student transcript from another institution, Aultman College shall provide the 
student with a Statement of Student Transfer Courses. At the same time, Aultman College will inform the student 
ƻŦ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ŀǇǇŜŀƭǎ ǇǊƻŎŜǎǎΦ Transfer credit in the appeals process is reserved for transcripted academic 
courses only. This process is multi-level and responses will be issued promptly. 
In the event that a student wishes to appeal a course transfer decision rendered by the Office of the Registrar at 

Aultman College, the student shall follow the process herein: 

¶ If the student disagrees with the awarding of transfer credit, he/she has, at the latest, until three (3) 

ǿŜŜƪǎ ǇǊƛƻǊ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜȄǇŜŎǘŜŘ ƎǊŀŘǳŀǘƛƻƴ ŘŀǘŜ ǘƻ ŎƻƳǇƭŜǘŜ ǘƘŜ ŀǇǇŜŀƭ ƻŦ ǘƘŜ ŀǿŀǊŘΦ 

¶ The student should complete the Transfer Credit Evaluation Request Form which is found on the college 

website (http://www.aultmancollege.edu/). 

¶ The completed Transfer Credit Evaluation Request Form should be submitted with course syllabi to the 

Office of the Registrar. The appeal form will be delivered to the vice-president of academic affairs. The 

student is advised to keep a copy as a personal record. 

¶ The vice-president of academic affairs will re-evaluate the course(s) for which the student is requesting 

reconsideration in consultation with the dean/program director. Once the re-evaluation is completed, the 

http://www.aultmancollege.edu/


 
43 

 

student will be notified of the final decision. This process should be completed by the administration 

within two (2) weeks of the date of the receipt of the complete appeal request including syllabi. 

 

Transient Student Policy 

Please read this overview carefully before completing the Transient Student Authorization Form. This form can be 

found on the website or is available in the main office. 

While enrolled in a degree-seeking program at Aultman College, a student may take a maximum of 6 credits as a 

transient student at another college, provided the student follows the guidelines outlined below. If the student 

does not adhere to these guidelines, the credit is not eligible to be counted as transfer credit unless the student 

voluntarily withdraws from the college and reapplies. The student is then subject to meeting the admission and 

residency requirements in place at that time. These credits will be included in the total number of transfer credits 

allowed.  

BSN Completion Program students are not permitted to take any upper-level nursing coursework as transient 

students. 

Requirements Allowing Aultman College Students to Take Transient Course Work: 

¶ Students must have an Aultman College cumulative GPA of 2.0 or better and be in good academic 
standing. 

¶ Classes cannot be taken for degree credit at another institution if they have been attempted previously at 

Aultman College including withdrawal. 

¶ The content of each course to be taken elsewhere must correspond to that of an ACNHS course required 

in the student's degree program here. 

¶ Students must obtain prior written approval by completing the Transient Student Authorization Form 

before taking coursework as a transient student. Only approved coursework will receive transfer credit at 

Aultman College. Failure to obtain this required approval may prevent the acceptance of such credits by 

the college. 

¶ Students may not take a course as a transient elsewhere in the same semester the course is offered at 

Aultman College. Exceptions may be made for students in extreme circumstances that affect progression. 

Exceptions must be requested in writing by the student, reviewed and signed by the Academic Advisor, 

and approved by the Vice President of Academic Affairs. 

¶ Transient credits will not be included in the GPA, only hours earned will be calculated. 

¶ Tuition and fees for the transient coursework are the responsibility of the student and must be paid 

ŀŎŎƻǊŘƛƴƎ ǘƻ ǘƘŜ ǾƛǎƛǘƛƴƎ ǎŎƘƻƻƭΩǎ ǇƻƭƛŎƛŜǎ ŀƴŘ ǇǊƻŎŜŘǳǊŜǎΦ 

¶ Credit will not be granted for transient work until official transcript received by Aultman College Registrar. 

Awarding of credit is defined by Aultman College Transfer Credit Policy and Procedure. 

¶ Federal regulations prohibit students from receiving Title IV (federal) financial aid funds from more than 

one institution during the same semester. If eligible for federal aid, a consortium agreement is needed 

before any funds are disbursed by the home institution. 

Procedure: 
1. Student completes Transient Student Authorization Form (available on website and in main office). 
2. Student returns completed Transient Student Authorization Form to the registrar. 

3. If request is not approved, student is notified of denial and informed that transfer credit will not be 

awarded for course. 
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4. Upon receipt of approval of request, student registers and completes transient coursework at other 

institution. 

5. Upon completion of course, student has official transcript sent to the Aultman College registrar. 

 

Credit by Exam Institutionally Administered 

Eligible students may earn credit for designated Aultman College courses through successful completion of a Credit 

by Exam (Institutionally Administered) (CBE). CBE is not available for courses for which CLEP or other external 

exam mechanisms exist. 

Exams are comprehensive in nature, represent coverage of all course competencies, and are designed to assure 

that successful performance indicates student mastery equivalent to that expected upon completion of the full 

Aultman College course. Students must prepare for the exam on their own and are not eligible for tutoring, study 

guides, or faculty support prior to the exam. A current list of eligible courses, CBE request form, exam calendar, 

passing test scores, and related fees are available on the college website. 

Credit awarded via CBE will be: 

¶ ǊŜŦƭŜŎǘŜŘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ !ǳƭǘƳŀƴ /ƻƭƭŜƎŜ ǘǊŀƴǎŎǊƛǇǘ ǿƛǘƘ ŀƴ { όŀƴŘ ǘƘŜǊŜŦƻǊŜ ƴƻǘ ŎŀƭŎǳƭŀǘŜŘ ƛƴ ǘƘŜ 
ǎǘǳŘŜƴǘΩǎ DǊŀŘŜ tƻƛƴǘ !ǾŜǊŀƎŜ (GPA)), 

¶ counted toward the Aultman College residency requirement, 

¶ and capped at a maximum of six (6) semester credits. 

A non-refundable, non-transferrable fee is charged for each exam. Students who are absent for the CBE at the 

designated testing time forfeit the fee payment. Should the student fail the CBE, the exam fee will not be applied 

toward the tuition for the course. 

To be eligible to take a Credit By Exam, a student must: 

¶ have met all program admission requirements, including all transcripts on file. 

¶ be currently enrolled as an active student in the applicable Aultman College program. 

¶ be in good academic standing, with a 2.0 GPA. 

¶ be otherwise eligible for enrollment in the course (e.g., met placement and prerequisite standards and is 

within the allowable number of course attempts, etc.). 

¶ not be currently enrolled in the course. 

¶ not previously have attempted or audited the Aultman College course.  

¶ not previously have attempted to challenge the course via any credit by exam. 

¶ have completed the Credit by Exam Request Form. 

¶ have paid the exam fee. 

Exceptions to these eligibility requirements must be approved by the vice president of academic affairs. 

Intellectual Property 

Aultman College aims to create an environment that encourages research and scholarship amongst faculty, 

students, and staff. The advancement of scholarship can lead to finished products such as journal articles, books, 

software, or inventions. Aultman College is currently developing an intellectual property policy to define 

authorship rights for products generated in affiliation with the college. Students will be updated when the policy is 

complete. In the meantime, students involved in research who have questions about how intellectual property 

rights may affect them should consult their instructor or program director. 
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Recording of Lectures 

In order to ensure the rights and privacy of others, permission must be obtained from the course faculty in the 

classroom to record class sessions. Other students in the classroom must be notified that the class is being 

recorded. A student who is recording a lecture must accommodate any request from other students or course 

faculty that a question/comment not be recorded. Recording is not permitted during test or quiz review and in 

other situations as deemed inappropriate by faculty. Students with a disability that necessitates the use of a 

ǊŜŎƻǊŘƛƴƎ ŘŜǾƛŎŜ ǎƘƻǳƭŘ Ŧƻƭƭƻǿ ǘƘŜ ŎƻƭƭŜƎŜΩǎ {ǇŜcial Accommodations procedures. 

 

Student Records 
Aultman College maintains records for applicants, dismissed students, withdrawn and enrolled students, transient 

students, and graduates. The official permanent record, financial record, and health services record are also 

maintained. Student records specifically include, but are not limited to, admission requirement data, level of 

achievement, transcripts, disciplinary reports, and other pertinent documents.  

 

Records are kept by the registrar. Academic records are maintained with the program of study. Financial aid records 

are maintained according to the five-year federal guidelines and are then destroyed. Health service records are 

maintained according to the policies and procedures of the Health Services Department. 

 

Aultman College maintains a Record Retention Policy and Procedure according to The Family Educational Rights 

and Privacy Act [FERPA] [20 U.S.C. § 1232g; 34 CFR Part 99]), the American Association of Collegiate Registrars and 

!ŘƳƛǎǎƛƻƴǎ hŦŦƛŎŜǊǎΣ !!/w!hΩǎ wŜǘŜƴǘƛƻƴ ƻŦ wŜŎƻǊŘǎΣ DǳƛŘŜ ŦƻǊ wŜǘŜƴǘƛƻƴ ŀƴŘ 5ƛǎǇƻǎŀƭ ƻŦ {ǘǳŘŜƴǘ wecords, and 

the Federal Student Aid Handbook, Recordkeeping and Disclosure. The full Record Retention Policy and Procedure 

is available on the college website and/or a print copy may be requested at the main office. 

 

The Family Educational Rights and Privacy Act (FERPA) of 1974 as amended, known as the Buckley Amendment, 

affords students certain rights with respect to educational records. These rights include: 

¶ The right to inspect and review the studentΩs educational records within 45 days of the day Aultman 

College receives a request for access. 

¶ The right to request the amendment of the studentΩs educational records the student believes to be 

inaccurate, containing misleading information, or in violation of the studentΩs privacy rights. 

¶ The right to consent to disclosures of personal identifiable information contained in the studentΩs education 

records, except to the extent that FERPA authorizes disclosure without consent. 

¶ The right to file a complaint with the U.S. Department of Education concerning alleged failures by the 

Aultman College to comply with the requirements of FERPA. 

The Name and Address of the Office that Administers FERPA is:  

Family Policy Compliance Office 

U.S. Department of Education 

400 Maryland Avenue, SW; Washington, DC 20202-4605 

www.ed.gov/policy/gen/guid/fpco/ferpa/index.html 

 

The full policy, including exclusions and exceptions, is available on the Aultman College website. Records will be 

reviewed by the student in the presence of the Registrar or designee. Records may not be amended or deleted 

during this meeting. The student shall be advised of his/her right and the procedure for challenging any portion of 

the college record that the student believes to be inaccurate, misleading, or otherwise in violation of the studentΩs 

privacy rights. 

http://www.ed.gov/policy/gen/guid/fpco/ferpa/index.html
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Release of Student Information 

Directory information regarding the student will be provided to the public upon request unless a student files a 

request with support staff asking to be excluded from the directory or from any other requests for open 

information from outside entities. The request should be submitted prior to the 12th day of class of the starting 

semester. A request to withhold information may be submitted after the stated deadline for a semester, but 

information may be released between the deadline and receipt of the request. The file of the student who has 

asked to be excluded will be flagged until the student requests the flag be removed.  

FERPA prevents access to and release of non-public (non-directory) information such as educational records (or 

any personal identifiablŜ ƛƴŦƻǊƳŀǘƛƻƴ ǘƘŜȅ Ŏƻƴǘŀƛƴύ ǿƛǘƘƻǳǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƛƻǊ ŎƻƴǎŜƴǘ. However, federal law 

ǇŜǊƳƛǘǎ ŀŎŎŜǎǎ ǘƻ ǎǳŎƘ ƛƴŦƻǊƳŀǘƛƻƴ ǿƛǘƘƻǳǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƛƻǊ ŎƻƴǎŜƴǘ ǳƴŘŜǊ ŎŜǊǘŀƛƴ ŎƛǊŎǳƳǎǘŀƴŎŜǎ ƻǊ ǘƻ ŎŜǊǘŀƛƴ 

individuals. These include the following: 

¶ School officials, including faculty, who have a legitimate educational interest in the records. 

¶ Officials of another school, upon request, in which a student seeks or intends to enroll. 

¶ Certain officials of the U.S. Department of Education, the U.S. Department of Defense (under Soloman 

Amendment), the U.S. Comptroller General, and state and local educational authorities, in connection 

with an audit, or certain state or federally supported education programs. 

¶ Financial aid, as necessary to determine the eligibility, amount or conditions of the financial aid, or to 

enforce the terms and conditions of the aid. 

¶ Accrediting organizations in order to carry out their accrediting functions. 

¶ Organizations conducting studies for or on behalf of the college. 

¶ Parents, if the student is a dependent as defined in Section 152 of the Internal Revenue Code. 

¶ Appropriate parties in a health or safety emergency. 

¶ To a court in which the school is defending itself against legal action initiated by a parent or eligible 

student. 

¶ By judicial order or lawfully issued subpoena. 

¶ To the alleged victim of a crime of violence or a non-forcible sex offense where the alleged perpetrator is 

subject to formal disciplinary proceedings conducted by the college. 

The Aultman College Record Retention Policy and Procedure is available for examination in the college office, 

along with copies of the FERPA Act and federal record regulations. 

 

Official Transcript Request 

Students may submit a written and signed request for transcripts from the college website. The request will be 

processed once the transcript fee is received. A transcript will not be released if a student is indebted to the 

college. 

 

Review of Records 

A student may request, in writing, the opportunity to inspect and review his/her records. The request should be 

made to the registrar and must specify records to be reviewed. The request to review the records will be granted 

within a reasonable amount of time, but not to exceed 14 days after the request has been made. The college 

ǊŜǎŜǊǾŜǎ ǘƘŜ ǊƛƎƘǘ ǘƻ ƭƛƳƛǘ ŀ ǎǘǳŘŜƴǘΩǎ ŀōƛƭƛǘȅ ǘƻ ǊŜǾƛŜǿ ŎŜǊǘŀƛƴ ŦƛƴŀƴŎƛŀƭ ǊŜŎƻǊŘǎ ŀƴŘ ŎƻƴŦƛŘŜƴǘƛŀƭ ƭŜǘǘŜǊǎ ƻǊ 
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statements of recommendation to the extent such limitations are consistent with the Family Educational Rights 

and Privacy Act (FERPA) of 1974. Records will be reviewed by the student in the presence of the registrar or 

designee.  Records may not be amended or deleted during this meeting. The student shall be advised of his/her 

right and the procedure for challenging any portion of the college record that the student believes to be 

ƛƴŀŎŎǳǊŀǘŜΣ ƳƛǎƭŜŀŘƛƴƎΣ ƻǊ ƻǘƘŜǊǿƛǎŜ ƛƴ Ǿƛƻƭŀǘƛƻƴ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƛǾŀŎȅ ǊƛƎƘǘǎΦ ¢ƘŜ college follows the 

requirements pertaining to the access, inspection, and review of student records, in accordance with the Family 

Educational Rights and Privacy Act (FERPA) of 1974. 

 

Name and Demographic Information Changes 

If a student needs to update a change in address, telephone number, legal name, e-mail address, etc., he/she 

should complete a Change of Information Form from the main office or submit a written and signed letter 

requesting such changes. The college will not update demographic information without a signature of 

authorization. For legal name changes, include a copy of the new Social Security card. 

 

Verification of Student Identity in Online/Distance Education (DE) Courses 

In compliance with the federal Higher Education Opportunity Act (HEOA), this policy sets forth procedures to verify 

that students who register in credit-bearing online/distance education (DE) courses are the same students who 

participate in, complete, and receive academic credit for the courses. 

Student identity is verified through one or a combination of the following methods: 

¶ An Aultman College email with secure login and password issued to all students and used as the primary 

method of communication between the student and college faculty/staff 

¶ An individual secure login and password  for online/DE course access in the learning management system 

¶ Face-to-face proctored assessments and examinations, and/ or  

¶ Other technologies or pedagogical practices that are effective in verifying student identity (e.g., reviewing 

student writing samples, monitoring and participating in discussion groups, identifying parameters for 

ƎǊƻǳǇ ǿƻǊƪΣ ŘƛǎŎǳǎǎƛƴƎ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŀŎŀŘŜƳƛŎ ƛƴǘŜƎǊƛǘȅ ǇƻƭƛŎȅ ǿƛǘƘƛƴ ǘƘŜ ŎƻǳǊǎŜΣ ŜǘŎΦύΦ     

The college fully complies with the requirements of the Family Educational Rights and Privacy Act (FERPA); 

therefore, any method used to verify student identity must protect the privacy of student information. Personally 

identifiable information collected by the college may be used as the basis for identification and verification. For 

example, if a student requests a reset of secure login/password information, he/she may be required to provide 

two or more pieces of information for comparison with data on file, or to visit campus in person with a photo ID or 

other acceptable verification document. 

Student identity in an online/DE course is primarily verified with a college-provided secure login and password. It 

may also be verified through online exams administered via proprietary, secure login software and/or on-campus 

proctored exams.  

For face-to-face proctored exams, students must provide an Aultman College or state issued photo identification 

card. Students who cannot verify identity with one of these documents will not be permitted to take or make up 

the exam and will receive a failing grade. 
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Students enrolled in online/DE classes will receive exclusive learning management system (LMS) login/access 

credentials including, but not limited to, username and password. Students are responsible for protecting the 

security of all their login/access credentials and will be held accountable for all activity on their accounts. 

Prohibited student conduct includes, but may not be limited to: 

¶ Sharing or making public your login/access credentials 

¶ Allowing another person to use your login/access credentials  

¶ Attempting to discover another usŜǊΩǎ ƭƻƎƛƴκŀŎŎŜǎǎ ŎǊŜŘŜƴǘƛŀƭǎ ƻǊ ƎŀƛƴƛƴƎ ǳƴŀǳǘƘƻǊƛȊŜŘ ŀŎŎŜǎǎ ǘƻ ŀƴƻǘƘŜǊ 

ǇŜǊǎƻƴΩǎ ŦƛƭŜǎ ƻǊ ŜƳŀƛƭ 

Participation in such behaviors is a violation of college policy and subject to disciplinary action as defined in such 

policies. 

 

Academic leaders are responsible to make faculty aware of this policy and ensure that they comply with its 

provisions. Faculty teaching courses utilizing the LMS (e.g., LMS supported, hybrid, and online) hold primary 

responsibility for the compliance of their individual courses with this policy.  For example, they are expected to 

design courses that support academic integrity with a variety of assignments and assessment instruments. They 

must be vigilant about changes in student behaviors that could indicate a breach of academic integrity (e.g., 

sudden shifts in academic performance; changes in writing style and/or language use in discussion groups or email, 

etc.) and report issues promptly to the appropriate dean/program director. 

Definitions:  

Proprietary, Secure Login Software ς Online test administration software that can only be accessed with a secure, 

unique password and username 

Online Course ς Any course that delivers 75% or more of its content online. 

Secure Login ς A unique username and password for student access to online college or course material.  Students 

must provide their complete and true identity information in any identification process.  

Proctored Examinations ς A face-to-face exam overseen by an impartial individual (proctor) who monitors or 

supervises students taking an exam. The proctor ensures the security and integrity of the exam process. Proctored 

exams (dates, times, locations) must be communicated to students in the course syllabus. 
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ACADEMIC PROGRAMS 

General Education  

Associate of Science in Health Sciences (ASHS) 

Occupational Outlook:  

The ASHS degree provides a general education core curriculum and covers a broad range of health care related 

topics, creating a solid educational foundation on which graduates can begin to build their health care careers. An 

associate degree in health sciences affords students the ability to work in a number of health care related positions 

not requiring a license (e.g., ς health care administration, medical secretary, interpreter, aging and human 

developmental paraprofessional, human services, non-profit professional, etc.). The ASHS degree is best suited for 

students who are interested in health care but have not chosen a specific career path, those who are already 

working in the industry and are exploring the ƴŜȄǘ ŎŀǊŜŜǊ ǎǘŜǇΣ ƻǊ ǘƘƻǎŜ ǇƭŀƴƴƛƴƎ ǘƻ ǇǳǊǎǳŜ ŀ ǊŜƭŀǘŜŘ ōŀŎƘŜƭƻǊΩǎ 

degree.  

 

ASHS Program Outcomes: 

¶ Apply ethical standards to evaluate cultural and diversity issues in health care settings.   

¶ Integrate critical thinking and problem solving in various contexts by collecting, analyzing, and/or 
interpreting information.  

¶ Relate to others through effective, professional oral and written communication.  

¶ Prepare for employment and/or continued study in the evolving health care industry.  

 

ASHS Program Progression Policy 

Academic Probation 
A student in the Associate of Science of Health Sciences (ASHS) program will be placed on academic probation for 
the following reasons: 

1. Receiving a cumulative GPA less than 2.00 in any semester 
2. Receiving less than a C (2.00) in any required courses, which are listed in the degree summary in the 

college catalog 
3. Receiving an F in any course 

 
Academic Dismissal 
A student on academic probation for two consecutive semesters will be academically dismissed from the program. 
 
Students who have received an academic dismissal from the ASHS program are eligible to reapply to the program 
after one calendar year from the time of their dismissal. 
 
*Of Note 
Other programs may have higher grade expectations for some math and science courses. 
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Graduation Requirements 

¶ A minimum of 60 credit hours 

¶ 39 Required Coursework credit hours 

¶ 21 Elective credit hours 

¶ Residency course requirements fulfilled 

¶ 16 Service Learning hours completed 

 

Associate of Science in Health Sciences (ASHS) Curriculum 

Required Coursework 

Course Title # of Credits 

SLS 105 Distance Education Foundations 1 

CSC 105 Introduction to Computer Science 2 

ENG 105 College Composition 3 

MTH 105 College Algebra 3 

MTH 205 Statistics 3 

PHL 104 Medical Ethics 3 

PSY 111 Introduction to Psychology 3 

SOC 121 Introduction to Sociology 3 

BIO 205 Anatomy and Physiology I 3 

BIO 205L Anatomy and Physiology I lab 1 

BIO 207 Anatomy and Physiology II 3 

BIO 207L Anatomy & Physiology II lab 1 

CHM 105 General Chemistry 3 

CHM 105L General Chemistry lab 1 

HSC 110 Introduction to Health Care 3 

HSC 120 Language of Medicine 3 

Total Credits Required  
 

39 

 

Elective Coursework 

Courses # of Credits 

Oral, Written, and Visual Communication 3 

Mathematics and Data Analysis 3 

Natural and Physical Sciences  9 

Arts and Humanities  3 

Social and Behavior Science  3 

Total Credits Required 21 
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Nursing  
Aultman College currently offers an Associate of Science in Nursing and a Bachelor of Science in Nursing 

Completion. 

Occupational Outlook 

Graduates of the nursing program are prepared and eligible to take the National Council Licensure Exam (NCLEX-

RN) to become licensed as a registered nurse (RN). Registered nurses may work in a variety of work settings, such 

as physician offices, nursing care facilities, clinics, hospitals and other health care environments. RNs are an 

important part of the health care team, providing care and treatment, health education and advice, and emotional 

support to patients and their family members. 

According to the United States Department of Labor Bureau of Labor Statistics, overall job opportunities for 

registered nurses are expected to be excellent, but may vary by employment and geographic setting. Employment 

of RNs is expected to grow 22% from 2008 to 2018, much faster than the average, and because the occupation is 

very large, 581,500 new jobs will result, among the largest number of new jobs for any occupation. Additionally, 

hundreds of thousands of job openings will result from the need to replace experienced nurses who leave the 

ƻŎŎǳǇŀǘƛƻƴΦ Lǘ ƛǎ ƛƳǇƻǊǘŀƴǘ ǘƻ ƴƻǘŜ ǘƘŀǘ Ƴŀƴȅ ƘƻǎǇƛǘŀƭǎ ŀǊŜ ƘƛǊƛƴƎ ƻƴƭȅ ōŀŎƘŜƭƻǊΩǎ-prepared RNs, so ASN graduates 

are encouraged to continue their education while working in order to ensure maximum employment potential. 

 

Program Vision 

To prepare nurses who positively impact society. 

 

Academic Curriculum Plan 

The curriculum plan provides an arrangement of general education and nursing courses within a given time period. 

Collectively, the arranged courses within the curriculum plan describe the nursing model for the attainment of the 

student learning outcomes. Completion of student learning outcomes determines the expected competency level 

of graduates upon whom a nursing degree is conferred. The nursing program reserves the right to interpret and 

implement changes in the curriculum, schedules, and policies at any time to preserve the high standards essential 

for approval by accrediting bodies and the profession of nursing itself. Refer to the governing catalog section 

earlier in this catalog for how such changes may affect enrolled students. The nursing program reserves the right 

to dismiss a student for any reason ς legal, ethical, academic or otherwise ς if it is determined that the student is 

unable to continue in the program and such dismissal does not run afoul of state and federal laws.  

 

Health and Functional Requirements 

(Essential Physical and Cognitive Functions) 
In order to assure client and co-worker safety, to meet program competencies, and to successfully complete the 

objectives of each nursing course, a student must be able to: 

¶ Visually observe changŜǎ ƛƴ ŀ ŎƭƛŜƴǘΩǎ ǎǘŀǘǳǎ ǘƘŀǘ ƛƴŘƛŎŀǘŜ ŎƘŀƴƎŜǎ ƛƴ ǘƘŜ ŎƭƛŜƴǘΩǎ ǇƘȅǎƛƻƭƻƎƛŎŀƭ ŎƻƴŘƛǘƛƻƴ 

(i.e. breath patterns, skin color changes, equipment readings). 
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¶ IŜŀǊ ǎƻǳƴŘǎ ƻŦ ǎǇƻƪŜƴ ŎƻƳƳǳƴƛŎŀǘƛƻƴǎΣ ŀǎ ǿŜƭƭ ŀǎ ǎƻǳƴŘǎ ǘƘŀǘ ƛƴŘƛŎŀǘŜ ŎƘŀƴƎŜǎ ƛƴ ǘƘŜ ŎƭƛŜƴǘΩǎ 

physiological condition (i.e. breath sounds, blood pressure, apical pulse, alarms). 

¶ Speak to clients and members of the health care team utilizing effective verbal communication skills. 

¶ 5ŜƳƻƴǎǘǊŀǘŜ ǘŀŎǘƛƭŜ ŀōƛƭƛǘȅ ǎǳŦŦƛŎƛŜƴǘ ǘƻ ŀǎǎŜǎǎ ŀ ŎƭƛŜƴǘΩǎ ǇǳƭǎŜǎΣ ŀǎ ǿŜƭƭ ŀǎ ŎƘŀƴƎŜ ƛƴ ŀ ŎƭƛŜƴǘΩǎ ǇƘȅǎƛƻƭƻƎƛŎŀƭ 

status (i.e. changes in skin temperature, edema, etc.). 

¶ Smell odors that indicate changes in the physiological status of the client or unsafe environmental 

conditions. 

¶ Read and cognitively comprehend written course materials, client care documents, and health care 

institution policies and procedures. 

¶ Write using a legible and concise documentation style which is readable and in the English language. 

¶ Calculate accurately in order to administer correct medication dosages, count a pulse, count respirations, 

and determine intake and output. 

¶ Move freely to observe and assess clients and perform emergency client care; this includes having full 

manual dexterity of the upper extremities, including neck and shoulders, and unrestricted movement in 

both lower extremities; back, and hips in order to assist in all aspects of client care; and the ability to 

touch the floor to remove environmental hazards (i.e., client hygiene, application or removal of restraints, 

and nursing procedures such as bladder catheterization and parenteral injections). 

¶ Lift and/or support at least 75 pounds in order to reposition, transfer, and ambulate clients safely. 

¶ Demonstrate cognitive learning in relation to new procedures through clinical application. 

¶ Interpret physician orders accurately through verbal and written communication, and carry through with 

appropriate psychomotor clinical application. 

 

Nursing Student Professional Responsibilities 

Aultman College and the Nursing Program support and reflect the standards and rules of the law regulating the 

practice of nursing and the standards for safe nursing care as described by the Ohio Board of Nursing in the Ohio 

Administrative Code, Rules 4723-5-12 (C). Violation of any of these requirements, which include but are not limited 

to those listed in this policy, may result in failure of a nursing course/clinical, dismissal from the Nursing Program, 

and/or dismissal from the college. In addition, all students are subject to the student conduct policies as found in 

the college catalog. 

Students must demonstrate continuity of care through the responsible preparation, implementation, and 

ŘƻŎǳƳŜƴǘŀǘƛƻƴ ƻŦ ǘƘŜ ƴǳǊǎƛƴƎ ŎŀǊŜ ƻŦ ǇŀǘƛŜƴǘǎΦ {ǘǳŘŜƴǘǎ Ƴǳǎǘ ōŜ ǊŜǎǇŜŎǘŦǳƭ ƻŦ ŀƭƭ ƛƴŘƛǾƛŘǳŀƭǎ όǇŀǘƛŜƴǘΣ ǇŀǘƛŜƴǘΩǎ 

family, health care tŜŀƳ ƳŜƳōŜǊǎΣ ŦŀŎǳƭǘȅΣ ŀƴŘ ǎŜƭŦύ ŀŎŎƻǊŘƛƴƎ ǘƻ ILt!! ƭŀǿǎΣ !I! tŀǘƛŜƴǘΩǎ .ƛƭƭ ƻŦ wƛƎƘǘǎΣ !b! 

Standards of Care, ANA Code of Ethics for Nurses, and Ohio Board of Nursing Rules Promulgated from the Law - 

OAC Rule 4723-5-12 (C). 

The faculty of the Nursing Program reserves the right to dismiss from a course and/or the program and to 

recommend dismissal from the college any nursing student whose clinical performance for any course is deemed 

unsafe as characterized by dangerous, inappropriate, irresponsible, or unethical behavior which actually or 

ǇƻǘŜƴǘƛŀƭƭȅ ǇƭŀŎŜǎ ǘƘŜ ǎǘǳŘŜƴǘΣ ǇŀǘƛŜƴǘΣ ǇŀǘƛŜƴǘΩǎ ŦŀƳƛƭȅΣ ƻǊ health care team members in jeopardy. The nursing 

student will be referred to the nursing program director and to the person responsible for student affairs. A 

student may initiate the grievance appeal procedure as outlined in the catalog.  
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Student Professional Responsibilities ς 4723-5-12 (C) 

Professional Conduct/ Responsibility Disciplinary Action for Violation 

1. A student shall, in a complete, accurate, 
and timely manner, report and document 
nursing assessments or observation, the 
care provided by the student for the 
ǇŀǘƛŜƴǘΣ ŀƴŘ ǘƘŜ ǇŀǘƛŜƴǘΩǎ ǊŜǎǇƻƴǎŜ ǘƻ ǘƘŀǘ 
care; (C1). 
 

2.  A student shall, in an accurate and timely 
manner, report to the appropriate 
practitioner errors in or deviations from 
the current valid order; (C2). 

 
3. A student shall delineate, establish, and 

maintain professional boundaries with 
each patient; (C5). 

 
4. At all times, when a student is providing 

direct nursing care to a patient, the 
student shall: 
a. Provide privacy during examination 

or treatment and in the care of 
personal or bodily needs; (C 6a). 

 
5. A student shall use universal and standard 

precautions established by Chapter 4723-
20 of the Administrative Code; (C8). 

¶ Documentation on Clinical Evaluation 
Tool 

¶ Student Action Plan addressing  ways to 
change behavior 

¶ Repeated offense will result in 
clinical/course failure 

 

 

 

 

 

 

 

 

 

 

  

6. A student shall implement measures to 
promote a safe environment for each 
patient; (C4). 

¶ Documentation on Clinical Evaluation 
Tool 

¶ Student Action Plan addressing ways to 
change behavior 

¶ May result in clinical/course failure 

  

7. At all times, when a student is providing 
direct nursing care to a patient, the 
student shall treat each patient with 
courtesy, respect, and with full 
recognition of dignity and individuality; 
(C6b). 

¶ Documentation on Clinical Evaluation 
Tool 

¶ Student Action Plan addressing ways to 
change behavior 

¶ Immediate three (3)-day suspension 

¶ May result in clinical/course failure or 
dismissal from the Nursing Program 

  

8. A student shall not falsify any patient 
record or any other document prepared or 
utilized in the course of, or in conjunction 
with, nursing practice. This includes, but is 
not limited to, case management 
documents or reports,  time records or 

¶ Documentation on Clinical Evaluation 
Tool 

¶ Immediate dismissal from the  Nursing 
Program 

¶ May result in dismissal from the college 
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Student Professional Responsibilities ς 4723-5-12 (C) 

Professional Conduct/ Responsibility Disciplinary Action for Violation 

reports, and other documents related to 
billing for nursing services; (C3). 

 

  

9. A student shall practice within the 
appropriate scope of practice as set forth 
in division (B) of section 4723.01 and 
division (B)(20) of section 4723.28 of the 
Revised Code for a registered nurse; (C7). 

Depending on the severity of the offense, the 

following will apply: 

¶ Documentation on Clinical Evaluation 
Tool AND 

¶ Student Action Plan addressing ways to 
change behavior 

              OR 

¶ Immediate three (3)-day suspension 
              OR 

¶ May result in clinical/ course failure 
              OR 

¶ Dismissal from the Nursing Program 

  

10. A student shall not: 
a. Engage in behavior that causes 

and/or may cause physical, verbal, 
mental or emotional abuse to a 
patient;  

b. Engage in behavior toward a patient 
that may reasonably be interpreted 
as physical, verbal, mental, or 
emotional abuse; (C9). 

 

11. A student shall not misappropriate a 
ǇŀǘƛŜƴǘΩǎ ǇǊƻǇŜǊǘȅ ƻǊΥ 
a. Engage in behavior to seek or obtain 
ǇŜǊǎƻƴŀƭ Ǝŀƛƴ ŀǘ ǘƘŜ ǇŀǘƛŜƴǘΩǎ 
expense; 

b. Engage in behavior that may 
reasonably be interpreted as 
behavior to seek or obtain personal 
Ǝŀƛƴ ŀǘ ǘƘŜ ǇŀǘƛŜƴǘΩǎ ŜȄǇŜƴǎŜΤ 

c. Engage in behavior that constitutes 
inappropriate involvement in the 
ǇŀǘƛŜƴǘΩǎ ǇŜǊǎƻƴŀƭ ǊŜƭŀǘƛƻƴǎƘƛǇǎΤ  

d. Engage in behavior that may 
reasonably be interpreted as 
inappropriate involvement in the 
ǇŀǘƛŜƴǘΩǎ ǇŜǊǎƻƴŀƭ ǊŜƭŀǘƛƻƴǎƘƛǇǎ 
(C10). 

¶ Documentation on Clinical Evaluation 
Tool 

¶ Immediate dismissal from the  Nursing 
Program 

¶ Immediate dismissal from the college 
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Student Professional Responsibilities ς 4723-5-12 (C) 

Professional Conduct/ Responsibility Disciplinary Action for Violation 

For the purpose of this paragraph, the patient is 

always presumed incapable of giving free, full, or 

informed consent to the behaviors by the student set 

forth in the paragraph. 

12. A student shall not: 
a. Engage in sexual conduct with a 

patient; 
b. Engage in conduct in the course of 

practice that may reasonably be 
interpreted as sexual; 

c. Engage in any verbal behavior that is 
seductive or sexually demeaning to a 
patient; or 

d. Engage in verbal behavior that may 
reasonably be interpreted as 
seductive, or sexually demeaning to a 
patient; (C11). 
 

For the purpose of this paragraph, the patient is 

always presumed incapable of giving free, full, or 

informed consent to sexual activity with the student; 

13. A student shall not, regardless of whether 
the contact or verbal behavior is 
consensual, engage with a patient other 
than the spouse of the student in any of 
the following: 
a. Sexual contact, as defined in section 

2907.01 of the Revised Code; 
b. Verbal behavior that is sexually 

demeaning to the patient or may be 
reasonably interpreted by the patient 
as sexually demeaning; (C12). 
 

14. A student shall not self-administer or 
otherwise take into the body any 
dangerous drug, as defined in section 
4729.01 of the Revised Code, in any way 
not in accordance with a legal, valid 
prescription issued for the student, or self-
administer or otherwise take into the 
body any drug that is a Schedule I 
controlled substance; (C13). 

 

15. A student shall not habitually or 
excessively use controlled substances, 
other habit-forming drugs or alcohol, or 
other chemical substances to an extent 

¶ Documentation on Clinical Evaluation 
Tool 

¶ Immediate dismissal from the  Nursing 
Program 

¶ Immediate dismissal from the college 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
56 

 

Student Professional Responsibilities ς 4723-5-12 (C) 

Professional Conduct/ Responsibility Disciplinary Action for Violation 

that impairs ability to practice; (C14). 
 

16. A student shall not have impairment of 
the ability to practice according to 
acceptable and prevailing standards of 
safe nursing care because of the use of 
drugs, alcohol, or other chemical 
substances; (C15). 

 

17. A student shall not have impairment of 
the ability to practice according to 
acceptable and prevailing standards of 
safe nursing care because of a physical or 
mental disability; (C16). 

 

18. A student shall not assault or cause harm 
to a patient or deprive a patient of the 
means to summon assistance; (C17). 

 

 

 

 

 

 

 

 

 

  

19. A student shall not misappropriate or 
attempt to misappropriate money or 
anything of value by intentional 
misrepresentation or material deception 
in the course of practice; (C18). 

 

20. A student shall not have been adjudicated 
by a probate court of being mentally ill or 
mentally incompetent, unless restored to 
competency by the court; (C19). 

 

21. A student shall not aid and abet a person 
ƛƴ ǘƘŀǘ ǇŜǊǎƻƴΩǎ ǇǊŀŎǘƛŎŜ ƻŦ ƴǳǊǎƛƴƎ 
without a license, practice as a dialysis 
technician without a certificate issued by 
the board, or administration of 
medications as a medication aid without a 
certificate issued by the board; (C20). 

 

22. A student shall not prescribe any drug or 
devise to perform or induce an abortion, 
or otherwise perform or induce an 
abortion; (C21). 

 

23. A student shall not assist suicide as 
defined in section 3795.01 of the Revised 

¶ Documentation on Clinical Evaluation 
Tool 

¶ Immediate dismissal from the Nursing 
Program 

¶ May result in dismissal from the college 
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Student Professional Responsibilities ς 4723-5-12 (C) 

Professional Conduct/ Responsibility Disciplinary Action for Violation 

Code; (C22). 
 

24. A student shall not submit or cause to be 
submitted any false, misleading, or 
deceptive statements, information, or 
document to the Nursing Program, its 
administrators, faculty, teaching 
assistants, preceptors, or the board; (C23). 
 

25. A student shall maintain the 
confidentiality of patient information. The 
student shall communicate patient 
information with other members of the 
health care team for health care purposes 
only, shall access patient information only 
for the purposes of patient care or for 
ƻǘƘŜǊǿƛǎŜ ŦǳƭŦƛƭƭƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀǎǎƛƎƴŜŘ 
clinical responsibilities, and shall not 
disseminate patient information for 
purposes other than patient care or for 
ƻǘƘŜǊǿƛǎŜ ŦǳƭŦƛƭƭƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀǎǎƛƎƴŜŘ 
clinical responsibilities through social 
media, texting, emailing or any other form 
of communication; (C24) 
 

26. To the maximum extent feasible, 
identifiable patient health care 
information shall not be disclosed by a 
student unless the patient has consented 
to the disclosure of identifiable patient 
health care information. A student shall 
report individually identifiable patient 
information without written consent in 
limited circumstances only and in 
accordance with an authorized law, rule or 
other recognized legal authority (C25) 
 

27. For purposes of paragraphs C 5, 6, 9, 10, 
11 and 12 of this rule, a student shall not 
use social media, texting, emailing, or 
other forms of communication with or 
about a patient for non-health care 
purposes or for purposes other than 
ŦǳƭŦƛƭƭƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀǎǎƛƎƴŜŘ ŎƭƛƴƛŎŀƭ 
responsibilities. (C26) 

Ohio Board of Nursing Adopted Rules 4723-5-12-C Program Policies; Effective 2/01/12 

Division of Nursing Policy; Revised 2/01/14 

 



 
58 

 

Pre-licensure Nursing Program Completion Requirements 

Each student is individually responsible to adhere to the requirements of the nursing program curriculum at the 

time of admission or readmission, and for seeing that these requirements are completed. Students are required to 

take a standardized NCLEX predictor test offered by the college and to submit a completed portfolio. 

Aultman College will not send the program completion letter to the Ohio Board of Nursing until requirements are 

met. 

The Ohio Board of Nursing makes all eligibility determinations/decisions. 

* Prospective nursing students are advised that when applying for the state licensure examination, they will be 

required to indicate whether they have ever been convicted of a felony or other crime(s). A positive response to 

this question may disqualify the candidate for licensure. Fingerprinting for civilian and FBI background checks will 

be a required element of the licensure application process. 

Procedure:  
NCLEX 

¶ After the pre-licensure nursing student has applied for graduation, his/her name is placed on the roster 
for the required NCLEX review course. 

¶ For all students not meeting the established benchmark on the predictor, remediation will be required, 

followed by a second chance to meet the established benchmark. 

¶ Students not meeting the benchmark after remediation and retesting are required, at their own expense, 

to take an additional NCLEX review course approved . 

¶ If the student was required to take an additional NCLEX review course he/she may choose from the 

following options approved by Aultman College. (*List is subject to change at the discretion of Aultman 

College) 

o National Council State Board of Nursing NCLEX Review Course 

o ATI NCLEX Review Course 

o Students must provide documentation of completion of the approved NCLEX review course to 

the program director in order to have their completion letter sent to the Ohio Board of Nursing. 

o Completion of the second NCLEX review course, even one offered by a recommended provider, is 

not a guarantee that the student will pass the NCLEX licensure exam 

Portfolio Submission: 

¶ Students turn in the academic portfolio per guidelines. Upon graduation, students retain possession of 
the original portfolio materials. 
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Associate of Science in Nursing (ASN) 

Program Mission 

To provide the community with competent beginning nursing professionals. 

 

Program Philosophy 

The educational philosophy of the ASN Program evolves from a commitment to the College Mission and Values 

and an interest in providing the community with competent beginning nurse professionals. The faculty believes 

this philosophy is best accomplished by providing future professionals with a learning environment modeled by 

scholarly educators who are professional, competent, and service-oriented. The educational environment must 

foster quality in scholarship and promote accountability, professionalism, and service-orientation. 

The faculty believes an associate degree nurse is a nursing generalist who is prepared to successfully take the 

National Council State Boards of Nursing (NCSBN) Licensure Examination (NCLEX-RN). The associate degree nurse 

is accountable, adaptable, and capable of functioning as a Registered Nurse in a variety of settings. Central to the 

ŦŀŎǳƭǘȅΩǎ ōŜƭƛŜŦǎ ŀǊŜ ƛƳǇƻǊǘŀƴǘ ŎƻƴŎŜǇǘǎ ƻŦ ƻǳǊ ŜŎƭŜŎǘƛŎ ǇƘƛƭƻǎƻǇƘȅΣ ǿƘƛŎƘ ƛƴŎƭǳŘŜ IƻƭƛǎǘƛŎ ƴǳǊǎƛƴƎΣ ŎƭƛŜƴǘΣ ƘŜŀƭǘƘΣ 

environment, and education. 

Holistic Nursing 

Holistic nursing is an applied science, utilizing the knowledge and skills attained in the disciplines of natural and 

social sciences, humanities, mathematics, arts, and nursing courses. As both an art and an emerging scientific 

discipline, nursing uses communication, technology, critical thinking, values, research, and leadership in the 

assessment and implementation of quality care across the lifespan. By utilizing critical thinking and decision-

making, nursing formulates a plan of care to assist the client in maintaining a state of optimal well-being. Nursing 

focuses on a caring-practice to assist, support, or delegate the actions of others, as appropriate, in order to 

promote wellness, prevent illness, or help the client face limitations or death. The faculty believes in preparing 

nurses to be competent professionals, practicing in a legal and ethical manner in a variety of professional roles. 

Utilizing effective communication techniques and caring principles, nursing practice encompasses both 

independent interventions and collaboration with other health care providers. 

Client 

Client is an individual with biophysical, psychosocial, cultural, and spiritual components. Continual change results 

when the client, a dynamic entity, interacts with others and the environment. The client possesses the freedom to 

think, to choose, and to act. The client is influenced by internal and external factors that affect optimal health. 

Nursing recognizes the significance of relationships within families, groups, and communities as these relationships 

can both alter and support health status. An individual becomes a client when served by the health care provider. 

Health 

IŜŀƭǘƘ ƛǎ ŀ ŘȅƴŀƳƛŎ ǇƘŜƴƻƳŜƴƻƴ ŘŜŦƛƴŜŘ ōȅ ǘƘŜ ŎƭƛŜƴǘΩǎ ǇŜǊŎŜǇǘƛƻƴǎ ƻŦ Ƙƛǎ ƻǊ ƘŜǊ ƘƻƭƛǎǘƛŎ ǿŜƭƭ-being or optimal 

system functioning. Disruption in health is caused by imbalances of any internal or external subsystem. The faculty 

view health on a continuum with varying degrees of well-being and diminished health. Optimal health is achieved 

through interaction with the health care system. Nurses can function at any point on the continuum with the 

primary focus of nursing care being health promotion and health maintenance. 
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Environment 

Environment includes all internal and external dimensions that affect the dynamic relationships of a client. The 

health care delivery system is affected by the environment. The environment is constantly changing and the nurse 

must be goal-ŘƛǊŜŎǘŜŘ ǘƻ ǇǊƻǾƛŘŜ ŀƴ ŜƴǾƛǊƻƴƳŜƴǘ ŎƻƴŘǳŎƛǾŜ ǘƻ ǘƘŜ ŎƭƛŜƴǘΩǎ ƻǇǘƛƳŀƭ ƘŜŀƭǘƘΦ ¢ƘǊƻǳƎƘƻǳǘ ǘƘŜ ƴǳǊǎƛƴƎ 

program, students will be exposed to a variety of health care environments and will incorporate the impact of 

these environments into their work and nursing care. 

Education 

Education is a lifelong process for both the nurse and the client. Nursing Education should include general and 

scientific knowledge to prepare the nurse with a foundation for service and practice today and in the future. 

Education should be individualized, taking into account cultural diversity, health beliefs, and individual learning 

styles. Through education, the learner develops the skills of critical thinking, independent and collaborative 

decision-making, communication, value formation, and cultural sensitivity. Effective learning is optimized through 

ŜŘǳŎŀǘƛƻƴŀƭ ǇǊƛƴŎƛǇƭŜǎ ǿƘƛŎƘ ƛƴŎƻǊǇƻǊŀǘŜ ŀƴŘ ǊŜǎǇŜŎǘ ǘƘŜ ƭŜŀǊƴŜǊΩǎ ǾŀƭǳŜǎΣ ƘŜŀƭǘƘ ōŜƭƛŜŦǎΣ ƭƛŦŜ ŜȄǇŜǊƛŜƴŎŜ, and 

previous knowledge. Learning is cultivated by a commitment to personal and professional development through 

inquiry, self-motivation, and respect for the uniqueness of individuals. 

 

Program Student Learning Outcomes: 

1.   Provide nursing care within the legal and ethical scope and standards of nursing practice. 

2.   Promote an interdisciplinary approach for the effective use of resources. 

3.   Utilize the nursing process to influence client outcomes across the lifespan. 

4.   Adapt holistic teaching and learning principles to promote health. 

5.   Incorporate a variety of communication modes for effective exchange of information. 

6.   Demonstrate caring, safe and competent nursing interventions in diverse health care settings. 

  

Graduation Requirements 

¶ A minimum of 73 credit hours 

¶ 42 general education credit hours 

¶ 31 nursing credit hours 

¶ Residency course requirements fulfilled 

¶ 16 hours of service learning completed 

¶ Completion of NCLEX review course selected by the program 
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Associate of Science in Nursing (ASN) Curriculum 

Nursing Coursework 

Course Title # of Credits 

NRS 100 Nursing Success 1 

NRS 101  Foundations I 3 

NRS 102 Foundations II 3 

NRS 103 Medical Surgical Nursing I. 4 

NRS 104 Nursing Pharmacology 3 

NRS 105  Medical Surgical Nursing II 4 

NRS 201 Medical Surgical III 4 

NRS 202 Psychiatric Nursing 2 

NRS 203 Medical Surgical Nursing IV 4 

NRS 204 Maternal Child Nursing 3 

Total Credits Required 31 

 

 

 

General Education Coursework 

Course Title  # of Credits 

BIO 205         Anatomy and Physiology I 3 

BIO 205L       Anatomy and Physiology I (Lab) 1 

MTH 105      College Algebra  3 

BIO 207        Anatomy and Physiology II 3 

BIO 207L       Anatomy and Physiology II (Lab) 1 

HSC 110        Introduction to Health Care 3 

ENG 105       College Composition I  3 
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ENG 205       Critical Analysis, Argumentation, &  

                       Research 

3 

PSY 111       Introduction to Psychology 3 

HSC 120      Language of Medicine 3 

SOC 121      Introduction to Sociology 3 

CHM 105     General Chemistry I 3 

CHM 105L   General Chemistry I (Lab) 1 

PSY 211       Human Growth and Development 3 

BIO 215        Microbiology 2 

BIO 215L       Microbiology (Lab) 1 

PHL 104         Medical Ethics 3 

Total Credits Required 42 

 

Articulation Agreements 

Aultman College has the following articulation agreements in place for its Associate of Science in Nursing: 

ω !ǎƘƭŀƴŘ ¦ƴƛǾŜǊǎƛǘȅ  ω ¦ƴƛǾŜǊǎƛǘȅ ƻŦ !ƪǊƻƴ 

ω aŀƭƻƴŜ ¦ƴƛǾŜǊǎƛǘȅ  ω YŜƴǘ {ǘŀǘŜ ¦ƴƛǾŜǊǎƛǘȅ ό[ŜǘǘŜǊ ƻŦ !ƎǊŜŜƳŜƴǘύ 

ω ²ŀƭǎƘ ¦ƴƛǾŜǊǎƛǘȅ 

 

ASN Academic Policies 

Glucose Monitoring Competency  

Clinical Laboratory Improvements Amendments (CLIA) regulations direct that all health care providers who 

perform glucose monitoring must demonstrate and document competence annually. Reminders and procedures 

for competency testing will be sent to students to ensure compliance with these regulations. 

 

Attendance 

Classroom Attendance 

Faculty membŜǊǎ ōŜƭƛŜǾŜ ǘƘŀǘ ǊŜƎǳƭŀǊ ŀǘǘŜƴŘŀƴŎŜ ƛǎ ƴŜŎŜǎǎŀǊȅ ŦƻǊ ŀŎŀŘŜƳƛŎ ǎǳŎŎŜǎǎΦ Lǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 

responsibility to maintain regular classroom attendance. Any classroom activity deemed mandatory will be 

identified by the course faculty either verbally or on the course syllabus/outline. Absence(s) may affect the 

ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ŀŎƘƛŜǾŜƳŜƴǘ ŀƴŘ Ƴŀȅ ǊŜǎǳƭǘ ƛƴ ŎƻǳǊǎŜ ŦŀƛƭǳǊŜΦ Lƴ ǘƘŜ ŜǾŜƴǘ ǘƘŜ ǎǘǳŘŜƴǘ Ƴǳǎǘ Ƴƛǎǎ ŎƭŀǎǎΣ ǘƘŜ 

student assumes responsibility for material presented in the classroom. A decision to be absent from regularly 
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scheduled classes, for whatever reason, including employment, does not excuse the student from the 

responsibility of examinations, assignments, or the knowledge acquired from attending class. 

Clinical/Simulation/Laboratory Attendance 

Facultȅ ƳŜƳōŜǊǎ ōŜƭƛŜǾŜ ŎƭƛƴƛŎŀƭκa9¢LκƭŀōƻǊŀǘƻǊȅ όάŎƭƛƴƛŎŀƭέύ ŜȄǇŜǊƛŜƴŎŜǎ ŀǊŜ ŎǊƛǘƛŎŀƭ ŦƻǊ ǎǘǳŘŜƴǘ ƭŜŀǊƴƛƴƎ ƛƴ ƻǊŘŜǊ 

to promote client-centered care. Thus attendance is mandatory for all clinical experiences. The Ohio Board of 

Nursing requires students to attend all lab/clinical hours as designated for each nursing course. Makeup 

assignments (papers/simulation/projects, etc.) are not acceptable in place of clinical experiences. In accordance 

with this requirement, only one clinical makeup day is allotted. Students are advised to plan their personal 

schedule to ensure success in their nursing courses. Students should understand that missed clinical experiences 

may jeopardize attainment of course outcomes and, consequently, progression in the program may be affected. 

 

Late Arrivals 

In the interest of modeling professionalism, students are expected to be punctual for all experiences. Students 

need to make every attempt to notify the course faculty of a late arrival. Habitual lateness for mandatory 

experiences may result in disciplinary action. 

 

Report off Procedure for Any Mandatory Experience  

When extenuating circumstances make it necessary for a student to be absent from a mandatory experience, the 

student must call the course faculty at least 30 minutes prior to the start of the experience. 

 

Unexcused Absences  

Failure to report off according to the above procedure constitutes an unexcused absence. The following will occur 
as a result of an unexcused absence: 

¶ A zero may be recorded for any graded experience missed that day. 

¶ A notation will be made on the clinical tool regarding the unexcused absence under each outcome related 

to accountability and responsibility. 

¶ A conference form identifying outcomes in jeopardy will be initiated; course failure may result. 

 

Tests and Papers 

Tests and papers will be graded according to the percentage ranges stated in the course syllabus. If a student fails 

ŀ ǘŜǎǘΣ ƛǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ǊŜǾƛŜǿ ǘƘŜ ǘŜǎǘ ǿƛǘƘ ǘƘŜ ŦŀŎǳƭǘȅ ƳŜƳōŜǊ ǇǊƛƻǊ ǘƻ ǘƘŜ ƴŜȄǘ ǘŜǎǘΦ wŜŦŜǊ ǘƻ 

each course syllabus/ outline for policies related to late papers and missed tests/quizzes. 
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Grading for Clinical Coursework 

The clinical component of nursing courses is rated satisfactory or unsatisfactory based on attainment of student 

learning outcomes. A final ƎǊŀŘŜ ƻŦ άCέ ǿƛƭƭ ōŜ ŀǎǎƛƎƴŜŘ ƛƴ ŀ ŎƭƛƴƛŎŀƭ ƴǳǊǎƛƴƎ ŎƻǳǊǎŜ ƛŦ ǘƘŜ ŎƭƛƴƛŎŀƭ ŎƻƳǇƻƴŜƴǘ ƻŦ ǘƘŜ 

course is not satisfactory regardless of the theory percentage. 

!ƭƭ ŎƭƛƴƛŎŀƭ ŎƻǳǊǎŜǎ ǊŜǉǳƛǊŜ ŀƴ ŜǾŀƭǳŀǘƛƻƴ ƻŦ ǎǘǳŘŜƴǘ ǇŜǊŦƻǊƳŀƴŎŜΦ ¢ƘŜ ǎǘǳŘŜƴǘΩǎ ǇŜǊŦƻǊƳŀƴŎŜ ƛǎ ŜǾŀƭuated 

according to established, performance standards for each course. Clinical evaluations are written at midterm and 

at the end of the semester. At midterm, conferences are held with each student to discuss clinical performance 

and to develop an action plan for improving clinical performance. Additionally, at the end of the semester, a 

conference is held to discuss the ǎǘǳŘŜƴǘΩǎ ŎƭƛƴƛŎŀƭ ŀŎƘƛŜǾŜƳŜƴǘΦ 

 

Testing 

Testing Protocol 

Individual course faculty will set the protocol for testing in the classroom setting either verbally or in the course 

syllabus/outline. The student is expected to maintain professional conduct at all times, arrive on time, respect the 

rights of others by refraining from distracting behaviors, and avoid asking substance or content questions during 

the exam. Questions regarding typographical errors or format may be asked. Students will need to place books and 

belongings in the front or back of the classroom until testing is completed. Violations of ethical conduct may result 

in disciplinary action. 

 

Test Review 

The purpose of test review is to enhance the learning process. 

The course faculty is expected to: 
1. Determine the method of test review. See course syllabus/outline. 
2. Assist the student to understand, clarify, or provide additional learning assistance as needed. 

3. Treat each student non-discriminately with respect and fairness.  

The student is expected to: 
1. Conduct himself/herself in a professional manner with respect for the learning environment of 

fellow students and the knowledgeable teaching of faculty. 
2. Review content for clarification, understanding, and application in practice. 

3. Make an appointment with the course faculty if test review does not clarify content. 

 

Standardized Testing 

Standardized testing is a means by which the nursing program can reinforce and enhance student learning. 

Standardized tests are assessment tools that help students to identify areas of individual strength and weakness in 

order to focus and customize their studies in preparation for NCLEX-RN success and positive career outcomes. 

Attendance for standardized testing sessions and the expected level of achievement on standardized tests will be 

explained in each nursing course. A testing fee may be required each semester. 
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ASN Program Progression Policy 

Effective for students entering prior to fall 2014: 

The ASN curriculum is designed to continually build upon knowledge and skills gained over the course of the 

ǇǊƻƎǊŀƳΦ ¢ƘŜǊŜŦƻǊŜΣ ƴǳǊǎƛƴƎ ǎǘǳŘŜƴǘǎ Ƴǳǎǘ ŀŎƘƛŜǾŜ ŀƴ ƻǾŜǊŀƭƭ ƳƛƴƛƳǳƳ ƎǊŀŘŜ ƻŦ ά/έ όнΦлл ƎǊŀŘŜ Ǉƻint equivalent) 

in their major, math, and science courses in order to ensure progression in their program. A student must 

complete prerequisite courses successfully in order to enroll in subsequent courses. Students may initiate a 

conference at any time with course faculty to discuss grades, GPA, or academic standing. Any student at midterm 

with a grade average below 80% in nursing courses is encouraged to meet with the course instructor to determine 

deficiencies and to develop remedial action. It is the responsibility of the student to achieve and maintain a grade 

average of C or better in each nursing, math, or science course. 

 

Academic Probation 

A student majoring in nursing will be placed on academic probation for the following reasons: 

¶ Receiving a cumulative GPA less than 2.00 in any semester. 

¶ wŜŎŜƛǾƛƴƎ ŀƴ άCέ όлΦллύ ƛƴ ŀƴȅ ŎƻǳǊǎŜ 

¶ wŜŎŜƛǾƛƴƎ ƭŜǎǎ ǘƘŀƴ ŀ ά/έ όнΦллύ ƛƴ ŀƴȅ ƳŀǘƘΣ ǎŎƛŜƴŎŜΣ ƻǊ ƴǳǊǎƛƴƎ ŎƻǳǊǎŜΦ 

 

Academic Dismissal 

A student majoring in nursing will be academically dismissed from the nursing program for the following reasons: 

¶ Failing to bring cumulative GPA to 2.00 or better within 1 semester of being placed on academic 

probation due to GPA 

¶ CŀƛƭƛƴƎ ǘƻ ŀŎƘƛŜǾŜ ŀ ά/έ όнΦллύ ǿƘŜƴ ǊŜǇŜŀǘƛƴƎ ŀ ƳŀǘƘΣ ǎŎƛŜƴŎŜΣ ƻǊ ƴǳǊǎƛƴƎ ŎƻǳǊǎŜ 

¶ wŜŎŜƛǾƛƴƎ ŀƴ άCέ όлΦллύ ǿƘen repeating a non-math, non-science, non-nursing course 

¶ wŜŎŜƛǾƛƴƎ ƭŜǎǎ ǘƘŀƴ ŀ ά/έ όнΦллύ ƛƴ ŀƴȅ ǘǿƻ ƴǳǊǎƛƴƎ ŎƻǳǊǎŜǎ ŀǘ ŀƴȅ ǘƛƳŜ ƛƴ ǘƘŜ ƴǳǊǎƛƴƎ ǇǊƻƎǊŀƳΦ  

 

Readmission 

A student who is academically dismissed may submit a request in writing to the division director to be considered 

for readmission.  This request must be received by the end of the semester following the academic dismissal.  The 

decision to readmit a student will be based on academic records, availability of space, and documented progress 

with any recommendations made at the time of dismissal.  Readmitted students may be required to meet updated 

admission requirements, at the discretion of the College.  

 

Final Dismissal 

A student who is readmitted to the nursing program must maintain the following standards for the remainder of 

the program to avoid a final academic dismissal: 

¶ A minimum cumulative GPA of  2.00  

¶ ! ƳƛƴƛƳǳƳ ƻŦ ά/έ όнΦллύ ƛƴ ŀƭƭ ƳŀǘƘΣ ǎŎƛŜƴŎŜΣ ŀƴŘ nursing courses. 

¶ ! ƳƛƴƛƳǳƳ ƻŦ ά5-έ όлΦтлύ ƛƴ ŀƭƭ ƴƻƴ-math, non-science, and non-nursing courses. 

 

Students who have received a final dismissal from the ASN program may reapply after three years for readmission 

to the ASN program. 

 

Effective for students entering in or after fall 2014 

The ASN curriculum is designed to continually build upon student knowledge and skills gained over the course of 

the program. Therefore, ASN students must achieve a minimum grade of C (2.00 grade-point equivalent) in their 
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major, math, and science courses in order to ensure progression in the program. A student must complete pre-

requisite courses successfully in order to enroll in subsequent courses. Students may initiate a conference at any 

time with course faculty to discuss grades, GPA, or academic standing. Any student at midterm with a grade 

average below 80% in nursing courses is encouraged to meet with the course instructor to identify deficiencies and 

to develop remedial action. It is the responsibility of the student to maintain a grade average of C or better in each 

nursing, math, or science course. 

 

A student who has received an academic dismissal from the ASN program may be considered for continued 

enrollment in general education courses. The student must meet with the academic advisor to determine an 

appropriate course of action. 

 

Academic Probation: 

A student in the ASN program will be placed on academic probation for the following reasons: 

¶ Receiving a cumulative GPA less than a 2.00 in any semester 

¶ Receiving an F in any course 

¶ Receiving less than a C (2.00) in any nursing, math, or science course 

 

Academic Dismissal: 

A student who has been on probation in the ASN program must maintain the following standards for the 

remainder of the program to avoid a final academic dismissal: 

¶ A minimum cumulative GPA of 2.00 in all subsequent semesters 

¶ A minimum of C (2.00) in all nursing, math, and science courses 

¶ A minimum of a D- (0.70) in all non-nursing, non-math, and non-science courses 

 

Readmission: 

Students who have received an academic dismissal from the ASN program may reapply after three years for 

ǊŜŀŘƳƛǎǎƛƻƴ ǘƻ ǘƘŜ !{b ǇǊƻƎǊŀƳΦ !ŘƳƛǎǎƛƻƴ ŎǊƛǘŜǊƛŀ ǘƻ ǘƘŜ !{b ǇǊƻƎǊŀƳ Ƴǳǎǘ ōŜ ƳŜǘΦ !ǎ ŀ ǊŜǎǳƭǘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘǎΩ 

need to stay current in the nursing curriculum, any program-specific (nursing) courses are only valid for three 

years; therefore, a student who gains readmission to the nursing program is required to take/retake all nursing 

courses in sequence. Applicants will not be considered for admission/readmission to the ASN program if they have 

been dismissed from the college. 

Student Communication of Concerns 

Should a student have concerns about adherence of the ASN program to the Accreditation Commission for 
Education in Nursing, Inc. (ACEN), the student may report those concerns to ACEN at: 

 
ACEN 

3343 Peachtree Drive N.E. Suite 850 
Atlanta, GA 30326 

Phone: 404-975-5000 
http://www.acenursing.org/ 

(Formerly NLNAC, National League for Nursing Accrediting Commission, Inc.) 

http://www.acenursing.org/
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ASN Clinical Dress Code 

Students are guests in the clinical settings and are representatives of Aultman College. The standard of 

professional care and dress represent the student as an individual, the nursing program, and the profession of 

nursing. Failure to comply with the dress code may result in disciplinary action. 

Students are expected to be neat, clean, and well-groomed, including the following: 

¶ Identification badges are to be worn at all times in the clinical settings. IDs should be worn above the 
waist in proper view for clients, clieƴǘΩǎ ŦŀƳƛƭƛŜǎΣ ŀƴŘ ƻǘƘŜǊ ƘŜŀƭǘƘ ŎŀǊŜ team members. 

¶ Clients are sensitive to fragrances; therefore, perfume/cologne/aftershave should not be worn. 

¶ Engagement rings and wedding rings may be worn. 

¶ Only women are allowed to wear earrings. Earrings must be small with plain posts. No hoops or dangling 

earrings are to be worn. Only two earrings on each ear lobe are allowed. 

¶ Tongue, nose, eyebrow, or any other facial piercing ornaments are not allowed. 

¶ A watch with a second hand is considered part of the uniform and must be worn when on clinical units or 

in a nursing lab practice session. 

¶ Tattoos are not to be displayed at any time. If clothing does not cover the tattoo, it must be covered with 

a plain skin-tone-colored bandage, or appropriate concealing makeup. 

¶ Women - Hair should be secured away from the face and off the collar during clinical and lab experiences. 

Non-decorative barrettes, scrunches, and hair clasps may be worn. 

¶ Men - Hair length should be above the collar line and secured away from the face, if necessary. Beards, 

mustaches, and side burns must be clean and neatly trimmed. 

¶ Clear or neutral nail polish may be worn, and fingernails must be short and rounded. Due to the growing 

body of evidence of scientific research that links the spread of infection to artificial fingernails, students 

will not be allowed to have artificial nails when in the clinical practice areas. 

¶ Using chewing gum or tobacco products is not permitted when in uniform and/or in client care areas. 

¶ The accepted nursing program uniform is to be worn in nursing practice at all times. Neat-appearing and 

appropriate street clothes may be worn to and from the clinical areas requiring scrubs. The uniform is not 

to be worn in any other employment setting, per state law. 

¶ White or neutral-colored, plain undergarments are to be worn with the uniform.  

¶ No low ankle socks may be worn. Only solid white socks/pantyhose may be worn. 

¶ Shoes should be clean, all-white athletic shoes or all-white nursing clogs. 

¶ Uniform pants are intended to be worn with the waistband at the waist. Uniform pants worn as hip-

huggers or in a drop-waist fashion are not allowed because the style does not conform with client 

expectations of a professional nurse. A variety of pant styles are available. (DǊŀǿǎǘǊƛƴƎ ǳƴƛǎŜȄΣ ǿƻƳŜƴΩǎ 

drawstring cargo, and elastic waistband will be available spring 2016.) 

¶ The approved Aultman College warm-up jacket may be worn over the approved nursing uniform during 

clinical experiences. 

¶ Hospital attire (scrubs furnished by the hospital) may not be taken from the hospital. 

¶ Makeup should be moderately applied. 

¶ Also available if desired or needed are maternity tops, maternity bottoms and uniform dresses. 

¶ If the student appears on the clinical unit inappropriately dressed, hospital personnel or faculty have the 

authority to send the student off the unit. It is the decision of the faculty as to what constitutes 

acceptable appearance.  
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Students who entered program 
prior to fall 2012 

Students who entered program 
fall 2012 

Students who entered program 
fall 2015 

Women Men Women Men Women Men 

White button-
up uniform top 

White zip-up 
uniform top 

White scrub 
top 

White scrub 
top 

Hunter scrub 
top (College 
logo to be 
embroidered in 
white) 

Hunter scrub 
top (College 
logo to be 
embroidered in 
white) 

White uniform 
pants 

White uniform 
pants 

Hunter scrub 
pants 

Hunter scrub 
pants 

Hunter scrub 
pants (College 
logo to be 
embroidered in 
white) 

Hunter scrub 
pants (College 
logo to be 
embroidered in 
white) 

Navy blue 
warm-up jacket 

Navy blue 
warm-up jacket 

Hunter warm-
up jacket 

Hunter warm-
up jacket 

Hunter warm-
up jacket 
*optional 
(College logo to 
be 
embroidered in 
white) 

Hunter warm-
up jacket 
*optional 
(College logo to 
be 
embroidered in 
white) 

White lab coat  
(see below) 

White lab coat 
(see below) 

A short-sleeved 
white 
turtleneck may 
be worn under 
the top. 

A white crew-
neck T-shirt or 
short-sleeved 
white 
turtleneck 
must be worn 
under the top. 

A short-sleeved 
white 
turtleneck may 
be worn under 
the top. 

A white crew-
neck T-shirt or 
a short-sleeved 
white 
turtleneck 
must be worn 
under the top.  

A short-sleeved 
white 
turtleneck may 
be worn under 
the top.  

A white crew-
neck T-shirt or 
short-sleeved 
white 
turtleneck 
must be worn 
under the top. 

    

!ǳƭƭȅΩǎ bŜǎǘΣ ǘƘŜ college store, is the only location authorized to sell college uniforms. 

 

Lab Coats (For students who entered the nursing program prior to Fall 2012) 

The lab coat with college insignia must be worn over street clothes when students enter the clinical area to study 

client charts, check assignments or visit with clients for professional reasons. Lab coats are not to be worn during 

direct client care procedures. The lab coat is to be worn over neat-appearing clothes ς no jeans or revealing tops. 

The student identification badge is to be worn on the lab coat attached to the collar. If the student appears on the 

clinical unit inappropriately dressed, hospital personnel or faculty have the authority to send the student off the 

unit. 



 
69 

 

Bachelor of Science in Nursing (BSN) Completion  

BSN Completion Program Mission 

To develop nurses, at the baccalaureate level, who are willing and have the ability to provide leadership in a 

variety of health care settings.  

 

BSN Completion Program Philosophy 

The BSN Completion Program is designed to provide educational experiences for registered nurses to broaden 

ǘƘŜƛǊ ǇǊƻŦŜǎǎƛƻƴŀƭ ǇǊŀŎǘƛŎŜǎΦ ¢ƘŜ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ƴǳǊǎŜ ƛǎ ŀŎŎƻǳƴǘŀōƭŜΣ ŀŘŀǇǘŀōƭŜΣ ŀƴŘ ŎŀǇŀōƭŜ ƻŦ ŦǳƴŎǘƛƻƴƛƴƎ ŀǎ ŀ 

leader in a constantly changing health care environment. Building on the basic concepts of the diploma and 

associate degree programs, the BSN completion program will include:  

 

Concepts 

Community/Diverse Populations 

Community is defined as a diverse social group influenced by cultural factors (AACN, 2013). The nurse will 

recognize many different views of health and wellness from the rich cultural diversity within a community.  

Evidence-based Practice (EBP) 

Professional nursing practice is grounded in the translation of current evidence into practice (AACN, 2013). 

Evidence-based practice is the conscientious appraisal and integration of best research evidence with clinical 

ŜȄǇŜǊǘƛǎŜ ǿƘƛƭŜ ŎƻƴǎƛŘŜǊƛƴƎ ǘƘŜ ǇŀǘƛŜƴǘǎΩ ǾŀƭǳŜǎ ŀƴŘ ƴŜŜŘǎΦ !ŦǘŜǊ ǿƘƛŎƘ, patient outcomes will be evaluated 

(Cronenwett, 2007; Ignatavicius & Workman, 2013).   

Health Promotion 

Health promotion involves health care directed toward high level wellness that occurs after health stability is 

present. The goal of health promotion is to eliminate the differences in the health status of racial and ethnic 

minorities while trying to continually improve the overall health of all people. Clinical prevention and population 

health maintenance are important aspects of health promotion (AACN, 2013; Cronenwett, 2007). 

Nursing Leadership 

Professional values and their associated behaviors are foundational to the practice of nursing. Inherent in 

professional practice is an understanding of the historical, legal, and contemporary context of nursing practice. The 

nurse leader inspires other health care workers to work toward one or more common goals that include providing 

high-quality client care, maintaining a safe work environment, developing new policies and procedures, and 

increasing the power of the nursing profession. Open communication, mutual respect, and shared decision-making 

among health professionals are imperative to providing patient-centered care. The nurse leader understands that 

health care policies, including financial and regulatory policies, directly and indirectly influence nursing practice 

and are central to the discussion of quality and safety in nursing practice (AACN, 2013; Cronenwett, 2007). 

Nursing Research 

Nursing research is defined as the diligent, systematic inquiry or investigation to validate and refine the existing 

body of knowledge and generate new nursing knowledge. Because nursing is a practice profession, it is essential 
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that the nurse critique and use research findings to develop and refine knowledge that can be used as evidence to 

improve clinical practice (AACN, 2013; ANA, 2010). 

Technology  

Basic knowledge and skills in nursing informatics are critical to continuously improve the quality of safety in a 

variety of health care settings (Cronenwett, 2007; IOM, 2003). Technology utilization includes ethically managing 

data, information, knowledge, and technology to communicate effectively, provide safe and effective client care, 

and use research and clinical evidence to support decision making, inform practice decisions, and mitigate error 

(AANC, 2013; Cronenwett, 2007).  

 

Program Outcomes 

1. Apply knowledge from nursing theory, practice, research, and liberal arts and sciences to the professional 

nursing practice.  

2. Coordinate holistic and culturally competent nursing care for clients and communities.  

3. Incorporate information technology (to discover, retrieve, and utilize information) to enhance nursing 

practice.  

4. Explore nursing care within the context of legal and ethical scope and standards of practice for clients and 

communities.  

5. Demonstrate beginning leadership and management skills, utilizing critical thinking, ethical decision 

making, and evidence-based practice. 

6. Demonstrate knowledge of health care policy, finance, and regulatory environment, including local, state, 

national, and global health care needs.  

 

Health and Functional Requirements 

Essential Physical and Cognitive Functions 

In order to assure client and co-worker safety, meet program competencies, and successfully complete the 

objectives of each nursing course, a student must be able to: 

¶ ±ƛǎǳŀƭƭȅ ƻōǎŜǊǾŜ ŎƘŀƴƎŜǎ ƛƴ ŀ ŎƭƛŜƴǘΩǎ ǎǘŀǘǳǎ ǘƘŀǘ ƛƴŘƛŎŀǘŜ ŎƘŀƴƎŜǎ ƛƴ ǘƘŜ ŎƭƛŜƴǘΩǎ ǇƘȅǎƛƻƭƻƎƛŎŀƭ ŎƻƴŘƛǘƛƻƴ 

(i.e., breath patterns, skin color changes, equipment readings). 

¶ IŜŀǊ ǎƻǳƴŘǎ ƻŦ ǎǇƻƪŜƴ ŎƻƳƳǳƴƛŎŀǘƛƻƴǎΣ ŀǎ ǿŜƭƭ ŀǎ ǎƻǳƴŘǎ ǘƘŀǘ ƛƴŘƛŎŀǘŜ ŎƘŀƴƎŜǎ ƛƴ ǘƘŜ ŎƭƛŜƴǘΩǎ 

physiological condition (i.e., breath sounds, blood pressure, apical pulse, alarms). 

¶ Speak to clients and members of the health care team utilizing effective verbal communication skills. 

¶ 5ŜƳƻƴǎǘǊŀǘŜ ǘŀŎǘƛƭŜ ŀōƛƭƛǘȅ ǎǳŦŦƛŎƛŜƴǘ ǘƻ ŀǎǎŜǎǎ ŀ ŎƭƛŜƴǘΩǎ ǇǳƭǎŜǎΣ ŀǎ ǿŜƭƭ ŀǎ ŎƘŀƴƎŜǎ ƛƴ ŀ ŎƭƛŜƴǘΩǎ 

physiological status (i.e., changes in skin temperature, edema, etc.). 

¶ Smell odors that indicate changes in the physiological status of the client or unsafe environmental 

conditions.  

¶ Read and cognitively comprehend written course materials, client care documents, and health care 

institution policies and procedures.  

¶ Write using a legible and concise documentation style that is readable and in the English language.  

¶ Calculate accurately in order to administer correct medication dosages, count a pulse, count respirations, 

and determine intake and output.  
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¶ Move freely to observe and assess clients and perform emergency client care; this includes having full 

manual dexterity of the upper extremities, including neck and shoulders, and unrestricted movement in 

both lower extremities; back, and hips in order to assist in all aspects of client care, (i.e., client hygiene, 

application or removal of restraints, and nursing procedures such as bladder catheterization, and 

parenteral injections), and the ability to touch the floor to remove environmental hazards. 

¶ Lift and/or support at least 75 pounds in order to reposition, transfer, and ambulate clients safely. 

¶ Demonstrate cognitive learning in relation to new procedures through clinical application. 

¶ Interpret physician orders accurately through verbal and written communication, and carry through with 

appropriate psychomotor clinical application. 

 

Graduation Requirements 

¶ A minimum of 120 credit hours 

¶ 32 lower division nursing credit hours 

¶ 26 BSN Completion nursing credit hours 

¶ 62 general education credit hours 

¶ Residency course requirements fulfilled 

¶ 16 service learning hours per program completed 

For a BSN Completion degree, 120 credit hours are required to graduate from Aultman College. Thirty-two (32) of 

those credits are granted for an active RN license.  

Students must complete twenty-six (26) additional credit hours of nursing coursework in the BSN curriculum. See 

the chart below that outlines the course title and credit hours. All nursing courses listed are required and must be 

completed at Aultman College. 
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Bachelor of Science in Nursing (BSN) Completion Curriculum 

Students must complete sixty-two (62) credit hours of general education course work, all of which are available at 

Aultman College. There is the opportunity to transfer in fifty (50) of those sixty-two (62) credit hours. The chart 

below lists courses that can be taken to meet the general education course requirements. Note courses with an (*) 

beside them are required as part of the general education curriculum but could be included in transfer credit. 

Nursing Coursework 

Course Title # of Credits 

NRS 300  Health Assessment  3 

NRS 302  Nursing Research  3 

NRS 304  Care of Culturally Diverse  Populations 3 

NRS 306  Gerontology 3 

NRS 400  Health Promotion/Teaching 3 

NRS 402  Informatics for Clinical Judgment 3 

NRS 404  Community 4 

NRS 406  Leadership 4 

TOTAL CREDITS  26 

 

General Education Coursework 

Course Title # of Credits 

Oral, Written, Visual Communication 3 

Mathematics and Data Analysis  

*Required: MTH 105 College Algebra (3 cr) 

*Required: MTH 205 Statistics (3 cr) 

6 

Arts and Humanities 6 

Social and Behavioral Sciences 

*Required: PSY 111 Intro to Psychology (3 cr) 

6 

Natural Sciences 

*Required: BIO 205&205L A&P I and lab (4 cr) 

11 
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*Required: BIO 207&207L A&P II and lab (4 cr) 

*Required: BIO 315 Pathophysiology (3 cr) 

ALL CATEGORIES (electives) 

*Required: SLS 105 Distance Education Foundations 

(1 cr) 

30 

TOTAL CREDITS REQUIRED 62 

 

Other general education courses may be substituted; however, all general education coursework must satisfy Ohio 

Board of Regents minimums. Students work with the registrar to ensure compliance. 

 

BSN Completion Academic Policies 

BSN Completion Liability Insurance 

Post-licensure BSN Completion Program students are required to purchase professional liability insurance. 
 
Liability insurance protects individuals who render professional advice and service from bearing the full cost of 
defending a negligence claim brought by a client, and the damages that may be awarded in such a civil lawsuit. 
 

1. Each individual student is to purchase nursing student liability insurance. 
2. Liability insurance is not provided by Aultman College of Nursing and Health Sciences. 
3. All students must show proof of liability insurance to the BSN Completion Program Coordinator annually. 

Proof of insurance means an insurance card or written acknowledgment from an insurance company of 
the term and coverage of the insurance. 

4. Failure to show proof of insurance will result in the student being dropped from his/her nursing courses. 
5. It is up to the individual nurse as to how much liability to carry, but a minimum of $1,000,000 must be 

purchased. 

 

Attendance 

Faculty members believe that regular attendancŜ ƛǎ ƴŜŎŜǎǎŀǊȅ ŦƻǊ ŀŎŀŘŜƳƛŎ ǎǳŎŎŜǎǎΦ Lǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 

responsibility to maintain regular classroom attendance. Any classroom activity deemed mandatory will be 

identified by the course faculty either verbally or on the course syllabus/outline. Absence(s) may affect the 

ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ŀŎƘƛŜǾŜƳŜƴǘ ŀƴŘ Ƴŀȅ ǊŜǎǳƭǘ ƛƴ ŎƻǳǊǎŜ ŦŀƛƭǳǊŜΦ Lƴ ǘƘŜ ŜǾŜƴǘ ǘƘŜ ǎǘǳŘŜƴǘ Ƴǳǎǘ Ƴƛǎǎ ŎƭŀǎǎΣ ǘƘŜ 

student assumes responsibility for material presented in the classroom. A decision to be absent from regularly 

scheduled classes, for whatever reason, including employment, does not excuse the student from the 

responsibility of examinations, assignments, or the knowledge acquired from attending class.  

 

Simulation Attendance 

Faculty members believe simulation experiences are critical for student learning in order to promote client-

centered care. Thus attendance is mandatory for all simulation experiences. Makeup assignments 

(papers/simulation/projects, etc.) are not acceptable in place of simulation experiences. Students are advised to 
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plan their personal schedule to ensure success in their nursing courses. When extenuating circumstances make it 

necessary for a student to be absent from a mandatory experience, the student must call the course faculty at 

least 30 minutes prior to the start of the experience.  

 

Late Arrivals 

In the interest of modeling professionalism, students are expected to be punctual for all experiences. Students 

need to make every attempt to notify the course faculty of a late arrival. Habitual lateness for mandatory 

experiences may result in disciplinary action.  

 

Unexcused Absences 

Failure to report off according to the above procedure constitutes an unexcused absence. A zero may be recorded 

for any graded experience missed that day. 

 

Tests and Papers 

Tests and papers will be graded according to the percentage ranges stated in the course syllabus. If a student fails 

ŀ ǘŜǎǘΣ ƛǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ǊŜǾƛŜǿ ǘƘŜ ǘŜǎǘ ǿƛǘƘ ǘƘŜ ŦŀŎǳƭǘȅ ƳŜƳōŜǊ ǇǊƛƻǊ ǘƻ ǘƘŜ ƴŜȄǘ ǘŜǎǘΦ wŜŦŜǊ ǘƻ 

each course syllabus/outline for policies related to late papers and missed tests/quizzes.  

 

BSN Completion Testing 

In accordance with the values of the college, faculty will instill integrity by holding the students accountable for 

their ethical conduct. 

 

Testing Protocol 

The student is expected to maintain professional conduct at all times, arrive on time, respect the rights of others 

by refraining from distracting behaviors, and avoid asking substance or content questions during an exam. 

Questions regarding typographical errors or format may be asked. Students will need to place books and 

belongings in the front or back of the classroom until testing is completed. 

 

Test Review 

The purpose of a test review is to enhance the learning process. 

The course faculty is expected to: 

1. Determine the method of test review. The student should refer to the course syllabus/outline. 

2. !ǎǎƛǎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǳƴŘŜǊǎǘŀƴŘƛƴƎ ōȅ ŎƭŀǊƛŦȅƛƴƎ ƻǊ ǇǊƻǾƛŘƛƴƎ ŀŘŘƛǘƛƻƴŀƭ ƭŜŀǊƴƛƴƎ ŀǎǎƛǎǘŀƴŎŜ ŀǎ ƴŜŜŘŜŘΦ 

3. Treat each student non-discriminatingly with respect and fairness. 

 

The student is expected to: 

1. Conduct himself/herself in a professional manner with respect for the learning environment of fellow 

students and the knowledgeable teaching of faculty. 

2. Review content to seek clarification, understanding, reinforcement, and application in practice. 

3. Make an appointment with the course faculty if a test review does not clarify content. 
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BSN Completion Program Progression Policy      

Academic Probation 
A student will be placed on academic probation for any of the following reasons: 

1. Receiving a cumulative GPA less than 2.00 at the end of any session. 
2. Receiving an F in any course. 
3. Receiving less than a C (2.00) in any math, science, or nursing course. 

 
The student has one (1) session to bring the cumulative GPA to 2.00 or better. Students not meeting this 
requirement will be academically dismissed from the program. 
 
Academic Dismissal 
A student enrolled in the BSN Completion Program will be dismissed from the nursing program for any of the 
following reasons: 

1. Failing to bring the cumulative GPA to a 2.00 or better within 1 session of being placed on academic 
probation due to GPA. 

2. Failing to achieve a C (2.00) when repeating a math, science, or nursing course. 
3. Receiving an F (0.00) when repeating a non-math, non-science, non-nursing course. 
4. Receiving less than a C (2.00) in any two nursing courses at any time in the program, including the same 

session. 
5. A student who has been dismissed from the BSN Completion Program is not eligible for re-enrollment. 

 

Graduation  

Each student is individually responsible to adhere to the requirements of the nursing program curriculum at the 

time of admission and for seeing that these requirements are scheduled and completed before graduation. 

 

Student Communication of Concerns 

The baccalaureate completion degree in nursing at Aultman College is a new applicant pursuing initial 

accreditation by the Commission on Collegiate Nursing Education, One Dupont Circle, NW, Suite 530, Washington, 

DC 20036 (202) 887-6791.  New applicant status is neither a status of accreditation nor a guarantee that 

accreditation will be granted. 

 

Should a student have concerns about adherence of the BSN Completion Program to the CCNE, the student may 

report those concerns to CCNE at: 

 
 

 

Commission on Collegiate Nursing Education  
One Dupont Circle, NW Suite 530 
Washington, DC 20036 
http://www.aacn.nche.edu/ccne -accreditation  

Phone: (202) 887-6791Fax: (202) 887-8476 

 

*As of the publication date of this document, the BSN Completion program is pursuing initial accreditation.  

http://www.aacn.nche.edu/ccne-accreditation
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BSN Completion Dress Code 

Students are expected to be neat, clean, and well-groomed including the following: 

¶ Identification badges are to be worn at all times in the clinical settings. IDs should be worn above the 
ǿŀƛǎǘ ƛƴ ǇǊƻǇŜǊ ǾƛŜǿ ώƻŦ ƴƻǘ ŦƻǊϐ ŎƭƛŜƴǘǎΣ ŎƭƛŜƴǘǎΩ ŦŀƳƛƭƛŜǎΣ ŀƴŘ ƻǘƘŜǊ health care team members. 

¶ Clients are sensitive to fragrances; therefore, perfume/cologne/aftershave should not be worn. 

¶ Maximum of two rings may be worn per hand. 

¶ Earrings must be small with plain posts. No hoops or dangling earrings are to be worn. Only two (2) 

earrings on each ear lobe are allowed. 

¶ Tongue, nose, eyebrow, or any other facial piercing ornaments are not allowed. 

¶ A watch with a second hand is considered part of the uniform and must be worn. 

¶ Tattoos are not to be displayed at any time. If clothing does not cover the tattoo, it must be covered with 

a plain skin-tone-colored bandage, or appropriate concealing makeup. 

¶ Women ς hair should be secured away from the face in a manner that will not allow the hair to fall 

forward. Non-decorative barrettes, scrunchies, and hair clasps may be worn. 

¶ Men ς hair length should be above the collar line and secured away from the face, if necessary. Beards, 

mustaches, and sideburns must be clean and neatly trimmed. 

¶ Clear or neutral nail polish may be worn and fingernails must be short and rounded. Due to the growing 

body of evidence of scientific research which links the spread of infection to artificial fingernails, students 

will not be allowed to have artificial nails. 

¶ Using chewing gum or tobacco products is not permitted. 

¶ Shoes should be clean and in good repair. 

¶ Makeup should be moderately applied. 

¶ If the student appears on the clinical unit inappropriately dressed, hospital personnel or faculty have the 

authority to send the student off the unit. It is the decision of faculty as to what constitutes acceptable 

appearance. 

¶ Prior to the first clinical experience, students are required to provide documentation to the Nursing 

Division if they must adhere to specific religious dress and and/or head covering restrictions. 

¶ Students must adhere to the Aultman College BSN Completion program Clinical Dress Code at all times. 

Clinical agency policies may be more restrictive and require further or additional accommodations by 

ǎǘǳŘŜƴǘǎΦ Lǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ǾŜǊƛŦȅ ŎƭƛƴƛŎŀƭ ŘǊŜǎǎ ŎƻŘŜ ǿƛǘƘ ǘƘŜ ŎƭƛƴƛŎŀƭ ŀƎŜƴŎȅΦ 
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Radiography  

Associate of Science in Radiography (ASR) 

Occupational Outlook 

Graduates of the Associate of Science in Radiography (ASR) program will use radiographic and fluoroscopic 

equipment to create images that will assist the radiologist in diagnosing and treating diseases.  Rotations through 

the varied modalities within radiology will give the learners a more in-depth look at their individual strengths and 

interests. Graduates  are prepared to sit for the National Certification Examination administered by the American 

Registry of Radiologic Technologists (ARRT). Once registered and licensed, graduates may work in hospitals, clinics, 

or physician offices as Registered Radiologic Technologists RT(R). Graduates will also have the opportunity to 

further their health care careers as advanced radiographers, performing magnetic resonance imaging (MRI), 

computed tomography (CT scan), mammography, interventional radiography, sonography (ultrasound), 

angiography, nuclear medicine, radiation therapy, bone density, or quality control management. Individuals with 

knowledge or registry in more than one modality will increase their employment opportunities. 

 

Program Mission 

The Associate of Science in Radiography program is committed to providing quality education to prepare students 

as entry-level radiographers. The program advocates lifelong learning and professional growth, so that the 

graduates will continue to positively impact the community. 

 

Program Philosophy 

¶ The philosophy of the ASR program is to prepare graduates who are competent in the art and science of 

radiography. The graduate of this program receives an Associate of Science in Radiography and is 

prepared to sit for the National Certification Examination administered by the ARRT. 

¶ The primary responsibility of the program is to guide students in achieving educational goals. A 

comprehensive curriculum is provided that consists of a broad base of knowledge and diverse clinical 

experiences. The curriculum provides opportunities for students to develop skills in conceptual 

understanding, analytical judgment, critical thinking, and the ability to problem solve in the performance 

of radiologic procedures. 

¶ Students are encouraged to identify individual learning styles and develop study methods that permit the 

acquisition and retention of knowledge and concepts. Principles of ethics are demonstrated that build 

character and professional attributes. Clinical skills are developed that instill appropriate attitudes and 

foster affective growth in providing care and responding to patient needs during imaging procedures. 

¶ The program is designed to encourage success and develop lifelong learning patterns. The program has 

ǎǇŜŎƛŦƛŎ ƭŜŀǊƴƛƴƎ ƻōƧŜŎǘƛǾŜǎ ŀƴŘ ƻǳǘŎƻƳŜǎΣ ŎƻƴǘŀƛƴŜŘ ƛƴ ǘƘŜ ŎƻǳǊǎŜǎΩ ƻǳǘƭƛƴŜǎ ŀƴŘ ǎȅƭƭŀōƛ, that articulate 

the educational achievements to be accomplished. 
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Program Goals 

The goals of the program are to make sure that the following are met: 

1. Students will demonstrate competence in the essential skills of medical imaging and treatment. 

2. Students will communicate effectively and professionally in the medical environment. 

3. Students will demonstrate critical thinking, problem solving skills, and life-long learning. 

4. Students will demonstrate professional values and ethical behaviors. 

5. Graduates will function as competent, entry-level professionals that meet the health care needs of the 

community. 

 

Student Learning Outcomes 

¶ Students will apply positioning skills. 

¶ Students will select appropriate technical factors. 

¶ Students will practice radiation protection. 

¶ Students will use effective oral communication skills in clinical environment. 

¶ Students will practice written communication skills. 

¶ Students will manipulate technical factors for non-routine examinations. 

¶ Students will adapt positioning for trauma patients. 

¶ Students will determine the importance of continued professional development. 

¶ Students will understand appropriate ethical decisions. 

¶ Graduates will pass the ARRT national certification on the 1st attempt. 

¶ Graduates will be gainfully employed within 12 months post-graduation. 

¶ Students who enroll will complete the program. 

¶ Graduates will be satisfied with their education. 

¶ Employers will be satisfied with the performance of newly hired radiographers. 

 

Assessment 

The ASR program is committed to its mission and to continuous improvement of its programs and services. 

Assessment is the ongoing process of evaluating student academic achievements. Students, faculty, staff, and 

external constituencies are asked to participate in assessment and institutional effectiveness activities that may 

include, but are not limited to, examination, performance assessments, questionnaires, surveys, focus groups, 

interviews, learning journals, portfolios, case studies, comprehensive exams, and follow-up studies. 

 

Health and Functional Requirements (Technical Standards) 

The ASR program has specified the following non-academic criteria (technical standards) which all applicants and 

enrolled students are expected to meet in order to participate in the program and professional practice. These 

skills and ŀōƛƭƛǘƛŜǎΣ ŎŀƭƭŜŘ ά¢ŜŎƘƴƛŎŀƭ {ǘŀƴŘŀǊŘǎΣέ ŀǊŜ ŜǎǎŜƴǘƛŀƭ ŦƻǊ individuals to demonstrate and possess in order 

to perform all of the tasks associated with medical radiography.  
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If a student believes that he/she cannot perform any of the tasks listed below, the student should contact the 

program director for clarification and further discussion. Some of these requirements will be met during the 

admissions process, while others are courses that will be assessed during the educational program. 

1. Work in a clinical setting eight to ten hours a day, performing physical tasks that require physical energy 

without jeopardizing the patient, self, or program safety. 

2. Frequent bending, reaching, stooping, and lifting. 

3. Use manual dexterity in the manipulation and operation of equipment and accessories, including the 

use/creation of immobilization devices. 

a. This includes sufficient tactile ability to perform a physical examination, manipulation of syringes, 

and insertion of needles into an ampule and removal of the contents without contaminating the 

needle or solution. 

4. Assist in the transporting, moving, lifting, and transferring of patients weighing up to 450 lbs from a 

wheelchair or stretcher to and from beds, treatment tables, chairs, etc. 

5. Lift devices that weigh up to 50 lbs.  

6. Possess sufficient visual acuity for reporting visual observations of patients and equipment operations, 

and to read medical records and medical information.  

7. Possess adequate aural acuity in order to hear the patient during all phases of care and to perceive and 

interpret equipment signals. 

8. Able to communicate clearly. [Satisfactory completion of the required ENG oral/writing course].  

a. This is important to be able to monitor and instruct patients before, during, and after 

procedures.  

9. Have sufficient problem-solving skills, which include measuring, calculating, reasoning and analyzing, and 

evaluating and synthesizing, and the ability to perform these skills in a timely fashion. [Satisfactory 

completion of the required MTH logic/reasoning course.] 

*Items 1-7 are assessed by physical exam. 

 

Graduation Requirements: 

¶ A minimum of 73 credit hours 

¶ 37 general education credit hours 

¶ 36 radiography credit hours 

¶ Clinical competency requirements met 

¶ Residency course requirements met 

¶ 16 hours of service learning  
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Associate of Science in Radiography (ASR) Curriculum 

Radiography courses are only available during their designated semesters and must be completed on time in order 

to move forward in the program. A student must complete prerequisite courses successfully in order to enroll in 

subsequent courses. 

Radiography Curriculum Plan 

Course Title 
 

# of Credits 

Semester One  

RAD 112   (Introduction to Radiology) 2 

RAD 114   (Radiographic Anatomy and Positioning I) 2 

RAD 114c (Clinical Practicum I) 1 

MTH 105    (College Algebra I) 3 

CHM 105   (General Chemistry I) 3 

CSC 105     (Introduction to Computer Science) 2 

PHY 105     (Principles of Physics Biomedical 

Applications) 

2 

Total 15 

Semester Two  

RAD 124   (Radiographic Anatomy and Positioning II) 
 

3 

RAD 124c (Clinical Practicum II) 2 

RAD 128   (Radiographic Equipment and Computers) 3 

ENG 105    (College Composition I) 3 

BIO 105     (Structure and Function I) 3 

HSC 120     (Language of Medicine) 3 

Total 17 

Semester Three  

RAD 134   (Radiographic Anatomy and Positioning III) 3 

RAD 134c (Clinical Practicum III) 2 

RAD 246   (Radiographic Pathology) 2 

BIO 107     (Structure and Function II) 3 
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COM 105   (Public Speaking) 3 

Total 13 

Semester Four  

RAD 138   (Radiographic Imaging and Analysis) 3 

RAD 244   (Radiographic Anatomy and Positioning 

IV) 

2 

RAD 244c (Clinical Practicum IV) 3 

PHL 104      (Medical Ethics) 3 

Elective (See below) 
 

3 

Total 14 

Semester Five  

RAD 248R (Radiation Safety) 3 

RAD 254    (Radiographic Anatomy and Positioning V) 2 

RAD 254c  (Clinical Practicum V) 3 

Elective (See below) 
 

3 

Elective (See below) 
 

3 

Total  14 

Total Credits Required 73 

 

Elective Coursework 

Course Subject # of Credits 

Arts and Humanities courses 

See course descriptions at the back of this catalog 

for available electives in established categories. 

3 

Social and Behavior Science Courses 

See course descriptions at the back of this catalog 

for available electives in established categories. 

6 
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ASR Academic Policies 

Academic Curriculum Plan 

The ASR program is a cohort-based program with predetermined course curriculum that runs in succession in 

order to prepare the student to meet the qualifications for national registry standards and obtain the required 

ƭƛŎŜƴǎǳǊŜ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦƛŜƭŘ ƻŦ ǎǘǳŘȅ. The philosophy of the ASR program is to prepare graduates who are 

competent in the art and science of radiography. The graduate of this program receives an Associate of Science 

degree in radiography and is prepared to sit for the National Certification Examination administered by the 

American Registry of Radiologic Technologists (ARRT). The primary responsibility of the competency based 

program is to guide students in achieving educational goals. A comprehensive curriculum is provided that consists 

of a broad base of knowledge and diverse clinical experiences. The curriculum provides opportunities for students 

to develop skills in conceptual understanding, analytical judgment, critical thinking, and the ability to problem 

solve in the performance of radiologic procedures. Students are encouraged to identify individual learning styles 

and develop study methods that permit the acquisition and retention of knowledge and concepts. Principles of 

ethics are demonstrated that build character and professional attributes. Clinical skills are developed that instill 

appropriate attitudes and foster affective growth in providing care and responding to patient needs during imaging 

procedures. The program is designed to encourage success and develop lifelong learning patterns. The program 

Ƙŀǎ ǎǇŜŎƛŦƛŎ ƭŜŀǊƴƛƴƎ ƻōƧŜŎǘƛǾŜǎ ŀƴŘ ƻǳǘŎƻƳŜǎΣ ŎƻƴǘŀƛƴŜŘ ƛƴ ǘƘŜ ŎƻǳǊǎŜǎΩ ƻǳǘƭƛƴŜǎ ŀƴŘ ǎȅƭƭŀōƛ ǘƘŀǘ ŀǊǘƛŎǳƭŀǘŜ ǘƘŜ 

educational achievements to be accomplished. 

 

Clinical Requirements  

Students have annual/ongoing requirements, including health insurance, that can be found elsewhere in this 

catalog. Additional program requirements can be found below. 

 

Attendance 

Classroom Attendance 

CŀŎǳƭǘȅ ƳŜƳōŜǊǎ ōŜƭƛŜǾŜ ǘƘŀǘ ǊŜƎǳƭŀǊ ŀǘǘŜƴŘŀƴŎŜ ƛǎ ƴŜŎŜǎǎŀǊȅ ŦƻǊ ŀŎŀŘŜƳƛŎ ǎǳŎŎŜǎǎΦ Lǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 

responsƛōƛƭƛǘȅ ǘƻ Ƴŀƛƴǘŀƛƴ ǊŜƎǳƭŀǊ ŎƭŀǎǎǊƻƻƳ ŀǘǘŜƴŘŀƴŎŜΦ !ōǎŜƴŎŜόǎύ Ƴŀȅ ŀŦŦŜŎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ 

achievement and may result in course failure. In the event the student must miss class, the student assumes 

responsibility for material presented in the classroom. A decision to be absent from regularly scheduled classes, for 

whatever reason, including employment, does not excuse the student from the responsibility of examinations, 

assignments, or the knowledge acquired from attending class. Students must notify the program director and 

clinical coordinator of an absence or late arrival through phone voicemail. Course syllabi will outline attendance 

guidelines. 

 

Clinical/Lab Attendance Policy 

Faculty members believe clinical and laboratory experiences are critical for student learning in order to promote 

integration with didactic coursework. Thus attendance is mandatory for all clinical and lab experiences. Students 

should understand that missed clinical experiences may jeopardize attainment of course outcomes; consequently, 

progression in the program may be affected. Course syllabi will outline attendance guidelines. 
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Late Arrivals 

In the interest of modeling professionalism, students are expected to be punctual at all times. Students need to 

notify the program director and clinical coordinator of a late arrival. Continued lateness may result in disciplinary 

action. See course syllabi for guidelines. 

 

Notification of Absence 

When extenuating circumstances make it necessary for a student to be absent, the student must call the program 

director and clinical coordinator at least 30 minutes prior to the start of the clinical or lab assignment. If the 

program director or clinical coordinator is not available, the student must leave a voice-mail message that includes 

a phone number where the student can be reached. Students may not contact the clinical site or clinical instructor 

with regard to absence or tardiness. 

 

Tests and Papers 

Tests and papers will be graded according to the percentage ranges stated in the course syllabus. If a student fails 

ŀ ǘŜǎǘΣ ƛǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ǊŜǾƛŜǿ ǘƘŜ ǘŜǎǘ ǿƛǘƘ ǘƘŜ ŦŀŎǳƭǘȅ ƳŜƳōŜǊ ǇǊƛƻǊ ǘƻ ǘƘŜ ƴŜȄǘ ǘŜǎǘΦ wŜŦŜǊ ǘƻ 

each course syllabus/ outline for policies related to late papers and missed tests/quizzes. 

 

Grading for Clinical Coursework 

The clinical component of radiography courses is rated satisfactory or unsatisfactory based on attainment of 

ŎƻǳǊǎŜ ōŜƘŀǾƛƻǊŀƭ ƻǳǘŎƻƳŜǎΦ ! Ŧƛƴŀƭ ƎǊŀŘŜ ƻŦ άCέ ǿƛƭƭ ōŜ ŀǎǎƛƎƴŜŘ ƛƴ ŀ ŎƭƛƴƛŎŀƭ ǊŀŘƛƻƎǊŀǇƘȅ ŎƻǳǊǎŜ ƛŦ ŀ ǎŀǘƛǎŦŀŎǘƻǊȅ 

grade is not achieved. 

!ƭƭ ŎƭƛƴƛŎŀƭ ŎƻǳǊǎŜǎ ǊŜǉǳƛǊŜ ŀƴ ŜǾŀƭǳŀǘƛƻƴ ƻŦ ǎǘǳŘŜƴǘ ǇŜǊŦƻǊƳŀƴŎŜΦ ¢ƘŜ ǎǘǳŘŜƴǘΩǎ ǇŜǊŦƻǊƳŀƴŎŜ ƛǎ ŜǾŀƭǳŀǘŜŘ 

according to established, expected behaviors (behavioral outcomes) for each course. Clinical evaluations are 

written at midterm and at the end of the semester. At midterm, conferences are held with each student to discuss 

clinical performance and to develop an action plan for improving clinical performance. Additionally, at the end of 

the semester, a conference is held to discuss the studŜƴǘΩǎ ŎƭƛƴƛŎŀƭ ŀŎƘƛŜǾŜƳŜƴǘΦ 5ŜǘŀƛƭŜŘ ƛƴŦƻǊƳŀǘƛƻƴ ǊŜƎŀǊŘƛƴƎ 

the Clinical Competency Evaluation System will be provided to students in their clinical practicum syllabi.  

 

 

Testing Protocol  

Individual course faculty will set the protocol for testing in the classroom setting either verbally or in the course 

syllabus/outline. The student is expected to maintain professional conduct at all times, arrive on time, respect the 

rights of others by refraining from distracting  behaviors  and  avoid  asking  substance  or  content questions 

during the exam. Questions regarding typographical errors or format may be asked. Students will need to place 

books and belongings in the front or back of the classroom until testing is completed. Violations of ethical conduct 

may result in disciplinary action. Make-up testing policies will be outlined in the course syllabi. 
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ASR Program Progression Policy 

The ASR Program Policy outlines the process needed for student progression throughout the ASR program. 
 
Definitions: 
Radiography (RAD) program core courses: Those titled with a RAD prefix. 

Cohort: A group of students attending classes from the same academic curriculum with the same start and end 
dates. 
 
A. The Associate of Science in Radiography (ASR) program curriculum is dependent upon proper sequencing of 

courses. The general education courses may be completed prior to the application process but may affect 

financial aid. 

B. The radiography core courses can only be taken once one is accepted into the program and must be 
completed as outlined in the curriculum plan. The student is to meet with the faculty advisor and academic 
advisor to plan a course of study for each semester. 

C. To progress within the ASR program, the student must: 
1. Follow the sequence of Radiography core courses in the curriculum plan, which includes meeting 

all prerequisites 
2. Successfully complete all RAD core courses on first attempt 
3. EŀǊƴ ƎǊŀŘŜǎ ƻŦ ά/έ ƻǊ ƘƛƎƘŜǊ ƛƴ ŀƭƭ wŀŘƛƻƎǊŀǇƘȅ ŎƻǊŜ ŀƴŘ ƳŀǘƘκǎŎƛŜƴŎŜ ŎƻǳǊǎŜǎ 
4. Satisfactorily complete all clinical rotation requirements 

D. Failure to achieve any of these progression requirements will result in an academic dismissal from the ASR 
program. If the student has already been readmitted, failure to achieve any of these progression requirements 
will result in a final dismissal from the ASR program. 

E. Non-Progression Status 
The ASR program admits students one time a year (fall entrance). Those accepted into the ASR program 
enter as a cohort; the program courses are sequential, and as such, are offered once per year. Once a 
student is out of normal progression, the student forfeits the position assigned within the cohort. 

F. Non-progression may occur from: 
1. A withdrawal from the program or Radiography course. 
2. ¦ƴǎŀǘƛǎŦŀŎǘƻǊȅ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎ όŜŀǊƴƛƴƎ ŀ ƎǊŀŘŜ ōŜƭƻǿ ŀ ά/έ ƛƴ ŀƴȅ w!D course or 

math/science course). 

3. Unforeseen life events. 

4. Academic dismissal. 

5. Disciplinary action. 

6. Lack of reasonable skills in regard to patient safety.  

Those dismissed for reason #5 or #6 will not be eligible to be readmitted to the ASR program. 

Graduation 
Each student is individually responsible to adhere to the requirements of the radiography program curriculum at 
the time of admission or readmission and for seeing that these requirements are scheduled and completed before 
graduation. All school assessment activities, service learning requirements, program clinical requirements, and 
financial obligations must be met prior to graduation. In addition to the return items listed in the Aultman College 
graduation policy, radiography program students must return: 

¶ Dosimetry monitoring devices (badges, rings, etc.). 

¶ Positioning markers. 

¶ Clinical Experience book. 

Students not returning the above items will be charged a fee to cover the replacement cost which will need to be 

paid prior to graduation. 
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Licensure Requirements 

Eligibility for certification requires that the applicant be of good moral character for the program. Conviction of a 

misdemeanor or felony may indicate a lack of good moral character for the American Registry of Radiologic 

Technologists (ARRT) purposes. The ARRT conducts a thorough review of all convictions to determine their impact 

on eligibility. Documentation required for a review includes a written personal explanation and court records to 

verify the conviction, the sentence, and completion of the sentence. Individuals considering enrollment in an 

educational program or already enrolled may submit a pre-application form to have the impact of convictions on 

eligibility evaluated. 

 

Pre-application Review Forms may be requested from the Department of Regulatory services at the ARRT office. 

The American Registry of Radiological Technologists 

1255 Northland Drive  

St. Paul, Minnesota 55120-1155 

Telephone: 651-687-0048 

Website: https://www.arrt.org/   

 

If the eligibility review is requested within one year of the intended examination date, a regular examination 

application form may be submitted early instead of the pre-application form. Anything less than complete and 

total disclosure of any and all convictions will be considered as having provided false or misleading information to 

the ARRT. 

 

Incomplete disclosure is grounds for permanent denial of eligibility for certification. The ARRT may conduct 

criminal background searches whenever appropriate. Disciplinary action may be taken at any time upon discovery 

that disclosure was not complete. 

 

Student Communication of Concerns  

Should a student have concerns about adherence of the ASR program to the Standards of the Joint Review 

Committee on Education in Radiologic Technology (JRCERT), the student may report those concerns to the JRCERT 

at: 

JRCERT 

20 N. Wacker Drive, Suite 2850 

Chicago, IL 60606-3182 

Phone: 312-704-5300 

Email: mail@jrcert.org 

Website: www.jrcert.org 

 

ASR Student Conduct Policies 

This section covers student conduct policies for the Division of Allied Health Radiography Program. 

General Conduct 

Professional demeanor is expected of students at all times. Inappropriate or disruptive behavior will not be 

tolerated. Course syllabi will detail behavioral requirements and consequences. Conduct violations will be 

addressed in accordance with college and program policies governing student conduct. 

 

https://www.arrt.org/
http://www.jrcert.org/
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Clinical Conduct 

Students are expected to conduct themselves professionally at all times and be aware of college conduct policies 

and procedures. Clinical conduct violations will be specified in the course syllabi and will be investigated and 

resolved according to the college Conduct and Crime policy. 

 

ASR Clinical Dress Code 

Students are required to present a professional appearance during all scheduled clinical and lab assignments. It is 

ǘƘŜ ǇŀǘƛŜƴǘΩǎ ǊƛƎƘǘ ǘƻ ōŜ ǘǊŜŀǘŜŘ ǿƛǘƘ ŘƛƎƴƛǘȅ ŀƴŘ ŎŀǊŜ ōȅ ŎƭŜŀƴ ƛƴŘƛǾƛŘǳŀƭǎΦ Therefore, each student must practice 

appropriate personal hygiene. Students must wear approved uniforms in the clinical and lab area. Approved 

uniforms consist of the following:  

Male:  

¶ approved scrub pants  

¶ approved scrub top  

¶ white hospital shoes or white tennis shoes, closed toe and heel, and solid white socks.  

 

Female:  

¶ approved scrub pants  

¶ approved scrub top  

¶ approved scrub dress, knee length or longer 

¶ white hospital shoes or white tennis shoes, closed toe and heel, and solid white socks.  

Students:  

The following items are considered part of the uniform and must be worn daily: 

¶ current radiation monitor 

¶ radiographic markers 

¶ ID badge 

¶ Personal positioning manual 

¶ Black pen 

 

The following policies concerning clinical appearance will be in effect at all clinical sites unless otherwise specified:  

1. Uniforms will be neat, pressed, and clean at all times. The pant length will cover the top of the shoes. No 

rips, tears, or holes will be tolerated.  

2. The Aultman College identification badge is to be worn at all times and free of any pins, photos, or 

slogans. IDs should be worn above the waist in proper view for clients, clieƴǘΩǎ ŦŀƳƛƭƛŜǎΣ ŀƴŘ ƻǘƘŜǊ ƘŜŀƭǘƘ 

care team members. 

3. White or neutral-colored plain undergarments are to be worn with the uniform. In addition, an all-white, 

crew neck undershirt or long sleeved turtleneck may be worn under the uniform top. No low ankle socks 

may be worn. Only solid white socks/pantyhose may be worn. 

4. Uniform pants are intended to be worn with the waistband at the waist. Uniform pants worn as hip-

huggers or in a drop-form fashion are not allowed. 

5. The approved Aultman College warm-up jacket may be worn over the approved uniform during clinical 

and lab experiences. 

6. Hospital shoes with closed toe and heel will be solid white. Athletic shoes are acceptable, but must also 

be solid white, all leather, low cut. Regardless of style, footwear must be clean and in good repair.  
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7. Only women are allowed to wear earrings. A maximum of two (2) small post earrings in each earlobe, 

engagement and wedding rings, and a watch are acceptable. Any exposed body jewelry (including 

tongue), other than that worn in the ear is prohibited.  

8. Necklaces should not be dangling or choker style or outside of the uniform top. No more than two chains 

should be worn or visible at any time. No large medallions are acceptable. Large dangling bracelets are 

not acceptable. 

9. Fingernails must be short and neatly trimmed. Artificial nails or nail tips are not permitted. Nail polish, if 

worn, must be clear or neutral in color without glitter. Hand washing is required following contact with 

each patient.  

10. Women-Hair must be neat in appearance, worn up or secured off the face including bangs, off the collar, 

and of a natural or pleasing color. Non-decorative barrettes, scrunches, and hair clasps may be worn. No 

extremes in coloring or dyeing (unnatural colors) are permitted. 

11. Men- Hair length should be above the collar line and secured away from the face if necessary. Beards 

should be neat, clean and well groomed, not of extreme length and should not interfere with the 

performance of clinical education assignments. Mustaches are permitted; otherwise facial hair should be 

shaven daily. No extremes in coloring or dyeing (unnatural colors) are permitted. 

12. Make-up will be applied sparingly; no scented lotions, perfumes, or colognes.   

13. Proper personal hygiene (breath and body) should be practiced at all times. Students may not smell of 

tobacco odor. 

14. Tattoos are not to be displayed at any time. If clothing dos not cover the tattoo, it must be covered with a 

plain skin-tone-colored bandage or appropriate concealing make-up. 

15. Chewing gum or tobacco products are not permitted when in uniform and/or in client care areas. 

16. Revealing clothing such as low cut tops, see through clothing, extremely tight fitting or short clothing is 

unacceptable in nonclinical areas. 

17. Students in street clothing are not permitted in the clinical or lab area. 

18. Any student not in uniform as described above will be sent home and considered absent for that day, and 

may result in disciplinary action.  

 

Scrub Suits 

¶ Scrub suits other than the uniform, will be worn only when required by the individual rotation or 

department.  

¶ Lab coats or appropriate institutional coverings must be worn over scrub suits when the student is 

not present in the surgery areas.  

¶ Shoe covers and masks may not be worn outside surgery areas unless specifically instructed to do so. 

¶ Hospital-issued scrub suits of any kind are not for personal use and may not be worn outside the 

assigned area of use.  

¶ Hospital attire (scrubs furnished by the hospital) may not be taken from the hospital or clinical 

setting. 

¶ Students must wear clinical uniforms to and from clinical experiences which require scrubs.   

 

Professional Responsibilities 

Students are responsible for knowing and adhering to the Standards of Ethics set forth by the American Registry of 

Radiologic Technologists. 
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ARRT Standards of Ethics 

The Standards of Ethics of the American Registry of Radiologic Technologists shall apply solely to persons holding 

certificates from the ARRT and who either hold current registration by the ARRT or formally held registrations by 

ǘƘŜ !ww¢ ŀƴŘκƻǊ ǎŜŜƪ ǊŜƛƴǎǘŀǘŜƳŜƴǘ ƻŦ ǊŜƎƛǎǘǊŀǘƛƻƴ ōȅ ǘƘŜ !ww¢ όŎƻƭƭŜŎǘƛǾŜƭȅΣ άwŜƎƛǎǘŜǊŜŘ ¢ŜŎƘƴƻƭƻƎƛǎǘǎέύΣ ŀƴŘ ǘƻ 

persons applying for examination and certification by the ARRT in order to become Registered Technologists 

όά!ǇǇƭƛŎŀƴǘǎέύΦ ¢ƘŜ {ǘŀƴŘŀǊŘǎ ƻŦ 9ǘƘƛŎǎ ŀǊŜ ƛƴǘŜƴŘŜŘ ǘƻ ōŜ ŎƻƴǎƛǎǘŜƴǘ ǿƛǘƘ ǘƘŜ aƛǎǎƛƻƴ {ǘŀǘŜƳŜƴǘ ƻŦ ǘƘŜ !ww¢Σ ŀƴŘ 

to promote the goals set forth in the Mission Statement. The ARRT Standards of Ethics (below) may be found at: 

https://www.arrt.org/pdfs/governing-documents/standards-of-ethics.pdf   

 

Code of Ethics 

The Code of Ethics forms the first part of the Standards of Ethics. The Code of Ethics shall serve as a guide by which 

radiologic technologists and applicants may evaluate their professional conduct as it relates to patients, health 

care consumers, employees, colleagues and other members of the health care team. The Code of Ethics is 

intended to assist radiologic technologists and Applicants in maintaining a high level of ethical conduct and in 

providing for the protection, safety, and comfort of patients. The Code of Ethics is aspirational. 

1. The radiologic technologist acts in a professional manner, responds to patient needs, and supports 

colleagues and associates in providing quality patient care. 

2. The radiologic technologist acts to advance the principal objective of the profession to provide services to 

humanity with full respect for the dignity of mankind. 

3. The radiologic technologist delivers patient care and service unrestricted by the concerns of personal 

attributes or the nature of the disease or illness, and without discrimination regardless of sex, race, creed, 

religion, or socio- economic status. 

4. The radiologic technologist practices technology founded upon theoretical knowledge and concepts, uses 

equipment and accessories consistent with the purposes for which they were designed, and employs 

procedures and techniques appropriately. 

5. The radiologic technologist assesses situations; exercises care, discretion, and judgment; assumes 

responsibility for professional decisions; and acts in the best interest of the patient. 

6. The radiologic technologist acts as an agent through observation and communication to obtain pertinent 

information for the physician to aid in the diagnosis and treatment/[management] of the patient, and 

recognizes that interpretation and diagnosis are outside the scope of practice for the profession. 

7. The radiologic technologist uses equipment and accessories, employs techniques and procedures, 

performs services in accordance with an accepted standard of practice, and demonstrates expertise in 

minimizing the radiation exposure to the patient, self and other members of the health care team. 

8. The radiologic technologist practices ethical conduct appropriate to the profession and protects the 

ǇŀǘƛŜƴǘΩǎ ǊƛƎƘǘ ǘƻ ǉǳŀƭƛǘȅ ǊŀŘƛƻƭƻƎƛŎ ǘŜŎƘƴƻƭƻƎȅ ŎŀǊŜΦ 

9. The radiologic technologist respects confidences entrusted in the course of professional practice, respects 

ǘƘŜ ǇŀǘƛŜƴǘΩǎ ǊƛƎƘǘ ǘƻ ǇǊƛǾŀŎȅΣ ŀƴŘ ǊŜǾŜŀƭǎ ŎƻƴŦƛŘŜƴǘƛŀƭ ƛƴŦƻǊƳŀǘƛƻƴ ƻƴƭȅ ŀǎ ǊŜǉǳƛǊŜŘ ōȅ ƭŀǿ ƻǊ ǘƻ ǇǊƻǘŜŎǘ 

the welfare of the individual or the community. 

10. The radiologic technologist continually strives to improve knowledge and skills by participating in 

continuing educational and professional activities, sharing knowledge with colleagues, and investigating 

new aspects of professional practice. 

 

Rules of Ethics 

The Rules of Ethics form the second part of the Standards of Ethics. They are mandatory standards of minimally 

acceptable professional conduct for all present registered technologists, registered radiologist assistants and 

https://www.arrt.org/pdfs/governing-documents/standards-of-ethics.pdf
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candidates. Certification is a method of assuring the medical community and the public that an individual is 

qualified to practice within the profession. Because the public relies on certificates and registrations issued by 

ARRT, it is essential that registered technologists and applicants act consistently with these Rules of Ethics. These 

Rules of Ethics are intended to promote the protection, safety, and comfort of patients. Students are responsible 

for reviewing and adhering to the Rules of Ethics, which can be found at https://www.arrt.org/Ethics  

 

Clinical Supervision 

The radiography program is accredited by the Joint Review Committee on Education in Radiologic Technology 

(JRCERT). The Clinical Supervision Policy according to JRCERT guidelines is located in the college catalog, Clinical 

Experience Book, and each clinical practicum syllabus. 

Direct supervision assures patient safety and proper educational practices. The JRCERT defines direct supervision 

as student supervision by a qualified radiographer who:  

¶ ǊŜǾƛŜǿǎ ǘƘŜ ǇǊƻŎŜŘǳǊŜ ƛƴ ǊŜƭŀǘƛƻƴ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎƘƛŜǾŜƳŜƴǘΣ 

¶ evaƭǳŀǘŜǎ ǘƘŜ ŎƻƴŘƛǘƛƻƴ ƻŦ ǘƘŜ ǇŀǘƛŜƴǘ ƛƴ ǊŜƭŀǘƛƻƴ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƪƴƻǿƭŜŘƎŜΣ 

¶ is physically present during the conduct of the procedure, and  

¶ reviews and approves the procedure, and/or image. 

  

Students must be directly supervised until competency is achieved. 

 

Indirect supervision promotes patient safety and proper educational practices. The JRCERT defines indirect 

supervision as that supervision provided by a qualified radiographer immediately available to assist students 

regardless of the level of student ŀŎƘƛŜǾŜƳŜƴǘΦ άLƳƳŜŘƛŀǘŜƭȅ ŀǾŀƛƭŀōƭŜέ ƛǎ ƛƴǘŜǊǇǊŜǘŜŘ ŀǎ ǘƘŜ ǇƘȅǎƛŎŀƭ ǇǊŜǎŜƴŎŜ ƻŦ ŀ 

qualified radiographer adjacent to the room or location where a radiographic procedure is being performed. This 

availability applies to all areas where ionizing radiation equipment is in use on patients. 

 

THEREFORE, STUDENTS ARE NOT PERMITTED TO DO MOBILE RADIOGRAPHY WITHOUT A RADIOLOGIC 

TECHNOLOGIST (RT) R, REGARDLESS OF THE STUDENT'S LEVEL OF COMPETENCY.  

 

 

Repeat Radiography Policy  

The presence of a qualified radiographer during the repeat of an unsatisfactory image assures patient safety and 

proper educational practices.  A qualified radiographer must be physically present while the student conducts a 

ǊŜǇŜŀǘ ƛƳŀƎŜ ŀƴŘ Ƴǳǎǘ ŀǇǇǊƻǾŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻŎŜŘǳǊŜ ǇǊƛƻǊ ǘƻ ǊŜ-exposure. 

Please read the policy and sign your name to verify that you understand and will follow the JRCERT Guidelines 

outlined in the Clinical Supervision Policy and Repeat Radiograph Policy. 

 

Refer to the college pregnancy policy in this catalog for specific ASR guidelines. 

 

 

 

https://www.arrt.org/Ethics


 
90 

 

ACADEMIC SUPPORT SERVICES POLICIES AND PROCEDURES 

Learning Resource Center (LRC) 
Front Desk: 330-363-3233   
 
The LRC provides resources and services to enhance academic and personal success for all Aultman College 
students. Students may take advantage of resources such as: 
 
¶ Academic support including information about test-taking strategies, study skill development, preparing 

for an exam, etc. 
¶ Tutoring information including how to schedule tutoring and making the most of tutoring sessions. 
¶ Learning Style Assessment resources for students wishing to understand which study strategies work best 

for individual learning styles. 
¶ Space for studying and access to computers. 
¶ Accessing community resources including, but not limited to, personal counseling and child care 

information. 
¶ Career preparation resources such as interviewing skills and resume preparation. 
¶ Requests for disability services and accommodations may be arranged. 

 
To learn more or to make accommodation arrangements, contact: 
 

Silvia Henriss, LRC Coordinator 
PH: 330-363-6847 (voice) 
Dial 7-1-1 for Ohio Relay Service 
silvia.henriss@aultmancollege.edu  

 
Check the website for hours of operation and tutoring schedule.  
 

Tutor Policy 

Aultman College students may participate in face-to-face tutoring in the LRC free of charge. Prescheduling or 
appointments are not required unless otherwise noted on the tutor schedule. A tutor schedule is provided to 
students each semester. 
 
eTutoring is provided free of charge through the Ohio eTutoring collaborative and is available to all Aultman 
College students. A tutor schedule is provided online to students each semester. 
 
The LRC supplies a list of private tutors, but does not warrant, endorse, or guarantee the quality or any other 
aspect of the services provided by a private tutor. Private tutors are self-employed and will individually set their 
own charges per hour. The student hiring the tutor pays the tutor directly. Aultman College is not responsible for 
any charges incurred under these arrangements. Private tutoring services may be utilized by any Aultman 
employee or student. 

 

Special Accommodations 

Aultman College Learning Resource Center (LRC) provides special accommodations for academic or non-academic 
issues, such as physical or mental impairments for Aultman College students. The accommodations policy ensures 
that Aultman College offers reasonable, appropriate accommodation services to support the academic activities of 
students with disabilities. 
 
Students may request special accommodations through the following process. 

mailto:silvia.henriss@aultmancollege.edu


 
91 

 

1. Complete a Request for Accommodations Form (available on the WiseLine, college website, or from the 
LRC). The purpose of this form is to assist the cƻƭƭŜƎŜ ƛƴ ŘŜǘŜǊƳƛƴƛƴƎ ǘƘŜ ōŀǎƛǎ ŀƴŘ ƴŀǘǳǊŜ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ 
request for reasonable accommodation. 

2. Obtain supporting documentation from an appropriate health care provider. 
a. Documentation must be on thŜ ǇǊŀŎǘƛǘƛƻƴŜǊΩǎ ƭŜǘǘŜǊƘŜŀŘΣ ǘȅǇŜŘΣ ŘŀǘŜŘΣ ǎƛƎƴŜŘΣ ŀƴŘ ƻǘƘŜǊǿƛǎŜ 

legible. 
b. Name, title, and professional credential(s) of the evaluator, including information about licensure 

or certification as well as the area of specialization, must be clearly stated in the documentation. 
c. Documentation must confirm the specific diagnosis of the disability and include: 

1) The nature, severity, and past and future duration of the disability. 
2) The activity or activities that the disability limits. 
3) The extent to which the Řƛǎŀōƛƭƛǘȅ ƭƛƳƛǘǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀōƛƭƛǘȅ ǘƻ ǇŜǊŦƻǊƳ ǘƘŜ ŀŎǘƛǾƛǘȅ ƻǊ 

activities. 
d. Documentation must contain specific recommendations for reasonable accommodations. For 

example: 
1) Extra time for test taking and how much extra time is required. 
2) Extra time for quizzes and how much extra time is required. 
3) A separate room for testing. 
4) A quiet room for testing. 

e. Documentation must contain results of standard tests to support the diagnosis. 
1) Testing must have been administered within the last three years. 
2) This testing iǎ ǾŀƭƛŘ ǘƘǊƻǳƎƘƻǳǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ Ŏƻƴǘƛƴǳƻǳǎ ŜƴǊƻƭƭƳŜƴǘ ŀǘ !ǳƭǘƳŀƴ 

College. 
f. Documentation must also include: 

1) The duration of time these special accommodations are needed. 
2) For example: the number of semesters or until graduation. 

3. Appropriate health care provider guidelines. (Professionals conducting and rendering diagnoses for 
special accommodations must be qualified in the specialty to accurately assess and diagnose the disability 
for which the student seeks special accommodations.) 

a. For Learning Disabilities 
1) Licensed psychologists or neuropsychologists should show clear and specific evidence 

of diagnosis of impairment and statement of functional limitations. 
b. For Psychological Disabilities 

1) Licensed psychologists or neuropsychologists should show clear and specific evidence 
of diagnosis of impairment and statement of functional limitations. 

c. For Medical Disabilities, Mobility Impairments, Visual and Hearing Impairments 
1) Licensed physicians should show clear and specific evidence of diagnosis of 

impairment and statement of functional limitations. 
4. Submit the completed/signed form along with the documentation from the appropriate health care 

provider to the LRC. 
5. All documentation will then be reviewed by the LRC for consideration. The information provided by the 

student will be treated confidentially and will be handled on a need-to-know basis. 
6. If an accommodation is approved, a letter will be sent to the student verifying his or her eligibility. If a 

student wishes to utilize the granted special accommodations, it is then the responsibility of the 
studentτeach semesterτ to submit a copy of this letter to the instructor of each course for which he or 
she wishes to apply the special accommodations. 

a. Students must contact the LRC during regular hours to make an appointment to schedule testing 
accommodations for all quizzes and tests for each course.  

b. Students will bring to this appointment the completed/signed Accommodations checklist. 
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Aultman Health Sciences Library 
Circulation Desk 330-363-5000 * Academic Librarian 330-363-3471 
Email: HealthSciences.Library@aultman.com 
Library Website:  https://library.aultman.com/  

About the Library 

The Aultman Health Sciences Library is conveniently located on the second floor next to the Simulation Lab. The 

library provides academic support to all Aultman College students, staff, and faculty, and research assistance to all 

Aultman Hospital employees, including physicians, residents, nurses, and hospital personnel. It  is staffed by two 

librarians and a library assistant, who are typically available for assistance from 8:00am to 4:30pm, Monday through 

Friday, except for major holidays (subject to change). Aultman College identification badges will allow 24/7 access to 

the library after staffed hours. Remember that the library is a quiet study area, so be sure to keep noise and 

conversation to a minimum. However, two study rooms are available on a first come, first serve basis  for group 

study. The library also houses 23 computers for research and a black and white copy machine. 

The Aultman Health Sciences Library collection consists of a physical collection of over 3000 monographs and over 20 

current journal titles available in print or electronically. In addition, millions of books, audio/ visual resources, and 

other library items can be borrowed via interlibrary loan through OhioLINK (https://ohiolink.edu/) or NEOLINK 

(http:/crusher.neomed.edu/). Once requested, interlibrary loan items typically take a week to arrive at Aultman. The 

library complies with all circulation policies and procedures of OhioLINK and NEOMED. Students can typically check 

out circulating books for three weeks and circulating media for one week. The maximum number of renewals 

depends on itemΩs origin. See library staff for more information. 

Aultman faculty, students, and staff have access to over 140 databases, 17,000 electronic journals, 100,000 electronic 

books, and millions of electronic articles through AultmanΩs association with Northeast Ohio Medical University and 

OhioLINK. Databases available include those that focus on general studies (Academic Search Complete, EBSCO) as 

well as those that focus on nursing and allied health (CINAHL, PubMed, ProQuest).  

Students also have access to Reserve and Reference collections. The Reserve collection, located behind the 

circulation desk, houses current editions of all college textbooks, is available only during staffed hours, and must be 

used in the library. Students should ask a library staff member if they would like to check out a Reserve book. The 

Reference collection is located to the right of the circulation desk and contains authoritative resources for quick use 

when studying. Reference items can only be used in the Library. 

 

Stop by the library during regular hours or make an appointment with a librarian to participate in  database training or 

assistance with a research assignment. 

 

Off Campus Use of Electronic Resources 
When logging in to electronic resources off campus, students must use their library barcode to provide authentication. 

All students will be issued library barcodes at orientation. For OhioLINK authentication, choose Northeast Ohio 

Medical University as the affiliated institution and Aultman as the branch library. Ask a library staff member if about 

any problems accessing databases. 

 

mailto:HealthSciences.Library@aultman.com
https://library.aultman.com/
https://ohiolink.edu/
http://crusher.neomed.edu/
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Academic Advising 
The academic advisor assists students with academic issues, such as course planning and degree audit, course 

substitutions, and transient work, as well as student support services. The academic advisor can be reached 

through the main office. Students are welcome to drop by during posted office hours or may schedule an 

appointment. Students should meet with their academic advisor at least once per semester to discuss academic 

progress.  

All degree seeking students will also be assigned a faculty advisor. Students must see their faculty advisor for all 

advising prior to the official registration time. This advisor will be available to the student throughout the entire 

program. The role of the faculty advisor is to assist with curriculum questions and/or academic or personal 

concerns.  

Students are encouraged to develop relationships with both the academic advisor and their faculty advisor to 

ensure they are fully utilizing all resources available for personal and academic support and success. 

*Note: While the academic advisor assists in fulfilling the requirements for completing a degree, and the faculty 

advisors assist with course scheduling, the ultimate responsibility for meeting degree requirements and registering 

for the appropriate courses each semester rests with the student.  
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FINANCIAL INFORMATION 

Tuition and Fees 

Tuition 

Cost Per Credit Hour 

Full-time associate degree students (12+ credit hours) ......................$523 

Part-time associate degree students (less than 12 credit hours).........$540 

.{b /ƻƳǇƭŜǘƛƻƴ {ǘǳŘŜƴǘǎΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ ΧΧ.$471 

Course Auditing Fee ................................................................................$261.50 

 
Fees 

Application Fee (non-refundable)...........................................................$45 

Admission Test Fee (non-refundable) .....................................................$20 

General Fee (per semester) .................................................................$100 

Parking Fee (per semester).....................................................................$50 

Non-sufficient Fund Fee (if applicable) ....................................................$30 

Book Fees ............................................................................................$2000* 

Credit by Exam Institutionally Administered όƻǇǘƛƻƴŀƭύΧΧΧΧΧΧΧΧΧ$200*/per exam 

Transcript Fee (Withdrawn or graduated students only) ..........................$5 

 

Associate of Nursing Program Fees 

Reservation Fee (non-refundable) ..............................................................$100 

Physical Examination ..................................................................................$100* 

Supplies (stethoscope, scissors, etc.) .........................................................$100* 

Uniforms........................................................................................................$120-$140* 

Lab Fee (per lab course) .......................................................................$50 

Testing Fee (per semester)........................................................................$125 

Graduation Fee ..........................................................................................$200 

NCLEX Review Course ..........................................................................$200 

 
Associate of Radiography Program Fees 

Reservation Fee (non-refundable) .............................................................$100 

Physical Examination .................................................................................$100* 

Supplies (calculator, lead markers, etc.) .....................................................$100* 

Uniforms...............................................................................................................$120-$140* 

Lab Fee (per lab course) ........................................................................$50 

Testing Fee (per semester).......................................................................$125 

Assessment Fee (per semester) ...........................................................$25 

Graduation Fee ....................................................................................$200 
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BSN Completion Program Fees 

Reservation Fee (non-refundable) ..............................................................$100 

Physical Examination ..................................................................................$100* 

Uniforms...............................................................................................$60* 

DǊŀŘǳŀǘƛƻƴΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦ$200 

 

Meal Plans 

In conjunction with Aultman Hospital Food Services, the college has established an optional tiered meal plan 

program, which eliminates the need to carry cash and allows students to store value on their ID badges. Students 

enrolled in the meal plan program may swipe their badges for food and beverage purchases at SeasonsΩ /afé 

(Bedford Building) and Breakaway Café (second floor cafeteria). Balances remaining on a studentΩs account at the 

completion of the fall semester will roll over to the next semester. However, any dollar amount remaining on the card 

at the completion of spring semester (the week prior to final exams) will be forfeited. Menus are located outside the 

Student Life Office and on the WiseLine. Three meal plan options are available (see Tuition and Fees Schedule). 

Students who are interested in purchasing a meal plan should contact the Billing Office for payment options. 

 

Billing and Payment Information 

Payment Terms 

All charges for tuition and fees are collected through the Billing Office. Tuition and fee payment is due no later than 

the last day to Add/Drop classes each semester, or students may elect to participate in the payment plan. The 

payment plan includes a processing fee and monthly payments, and the account must be paid in full by the end of 

the semester. Contact the Billing Office for information on the payment plan. 

 

Late Fees 

Late fees begin to accrue the day after fees are due and are assessed according to the U.S. postmark. Any undated 

payments received after the deadline will be assessed a $20 per month late fee. Notices for late fees are not sent, 

but fees are reflected on the monthly statements. 

 

Unpaid Balances 

Students with outstanding balances may not register for classes, receive grades, participate in graduation 

ceremonies, or receive a diploma or transcript of grades. Students with unpaid balances, regardless of payment 

form, may be sent to a third party for collection after 90 days. Students are responsible for collection fees and are 

advised that collection activity may be reported to credit agencies. 
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Billing Statements 

Students entering the college for their first semester will receive the first billing statement at their initial registration 

appointment. This is the only paper statement distributed; students are responsible for accessing all further billing 

statements on the WiseLine. 

 

Payment Options 

Pay by Mail. 

¶ Send a check or money order payable to Aultman College. 

¶ Include the studentΩs name on the check or money order. 

¶ Address payment to: 
Aultman College  
Billing Office 
2600 Sixth St. S.W. 
Canton, Ohio 44710 
 

Pay in Person. 

¶ Payment may be made in person at the college office during business hours. 

¶ Payment may be made by cash, check, or credit card (Visa, MasterCard, or Discover). 

Pay by telephone.  

¶ Payment may be made by telephone using a credit card (Visa, MasterCard, or Discover) at the college 

office during business hours. 
¶ The telephone number for the main office is 330-363-6347. 

¶ Have the following information when calling:  
StudentΩs name 
Credit card number & billing address 
Expiration date 
Amount of payment 
 

Pay online. 

¶ Payment may be made through Paypal on the WiseLine using a credit card 
(Visa, Mastercard, or Discover). 
 

Payroll deduction. 

¶ Aultman employees can make payments via payroll deduction.  Contact the billing office for more details (330-
363-2834). 

 

Direct Deposit 

For student convenience, Aultman College offers direct deposit so that credit balances can be automatically deposited 

into a designated bank account. Information about the direct deposit process and authorization forms are available 

at www.aultmancollege.edu/direct-deposit. 

 

Book Voucher Program 

The book voucher program allows eligible students to credit the purchase of up to $900 in textbooks per 

semester to their college account and authorize payment for the textbooks from financial aid funds. To be eligible, 

http://www.aultmancollege.edu/direct-deposit
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students must have completed the college financial aid process, and have a signed financial aid award letter on file 

with the college. Textbooks must be ordered and purchased through the Billing Office and may be purchased 

during a time period beginning one week prior to the first day of the semester and continuing through the 

Add/Drop period. All purchases must go through Matthew Medical, the collegeΩs book voucher vendor. Full details 

and the book voucher contract are available at http://www.aultmancollege.edu/aullys-nest. 

 

Financial Aid Policies and Procedures 
The Financial Aid Office is available to assist qualified students in paying for the cost of their education. Financial 

ŀƛŘ ƛǎ ŘŜǎƛƎƴŜŘ ǘƻ ǎǳǇǇƭŜƳŜƴǘ ǘƘŜ ŦƛƴŀƴŎƛŀƭ ǊŜǎƻǳǊŎŜǎ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘ ŀƴŘκƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŀǊŜƴǘǎΦ ¢ƘŜ ǘȅǇŜǎ ŀƴŘ 

amounts of aid awarded are determined by financial need as determined by the FAFSA, availability of funds, 

student classification, and academic performance. 

 

Free Application for Federal Student Aid (FAFSA) 

Every student must file the FAFSA form each academic year in order to be eligible for all federal, state and 

institutional aid. Complete the FAFSA at www.fafsa.gov. The Aultman College school code is 006487. Further 

information and deadlines for completing the FAFSA are available on the college website. 

Verification  
After filing the FAFSA, the student may be notified if he/she has been chosen for a process called verification. 
Verification is a process governed by federal regulations and is used to insure that the information reported by 
applicants on the FAFSA is accurate. If a student is selected for verification, he/she will be required to submit a 
copy of own and spouseΩs most recent tax return transcript, W-2s, and a verification worksheet. If the student is a 
dependent student, as determined by the FAFSA, he/she will also be required to submit his/her parentsΩ tax 
return transcript in addition to his/her own. Among items verified are adjusted gross income, U.S. income tax 
paid, high school completion status, IRA deductions and payments, education credits, tax exempt interest income, 
household size, number of family members in college, child support, food stamps, identity and independent 
student status. Additional information may be required. The student signature on the FAFSA indicates willingness to 
provide proof of the information, if requested. Verification must be completed before any federal funds can be 
applied to studentsΩ ŀŎŎounts. Respond promptly to all requests for information. See the college website for 
information regarding how to order a free Tax Return Transcript from the IRS. 
 

General Eligibility Requirements 
Eligibility for most student financial aid programs is based on demonstrated financial need of the student, 
registered credit hours, ŀƴŘκƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦŀƳƛƭȅΦ 
 

For federal and state financial aid programs, a student must: 

¶ Demonstrate financial need (for most programs); 

¶ Be a U.S. citizen or an eligible noncitizen; 

¶ Have a valid Social Security number (with the exception of students from the Republic of the Marshall 

Islands, Federated States of Micronesia, or the Republic of Palau); 

¶ Be registered with Selective Service if the student is a male (males must register between the ages of 18 

and 25+); 

¶ Be enrolled or accepted for enrollment as a regular student in an eligible degree or certificate program; 

¶ Be enrolled at least half-time to be eligible for Direct Loan Program funds; 

http://www.aultmancollege.edu/aullys-nest
http://www.fafsa.gov/


 
98 

 

¶ Maintain satisfactory academic progress in college or career school; 

¶ Sign statements on the Free Application for Federal Student Aid )FAFSA) stating that  

o The student is not in default on a federal student loan and does not owe money on a federal 

student grant and 

o The student will use federal student aid only  for educational purposes; and 

¶ Show the student is qualified to obtain a college or career school education by 

o Having a high school diploma or recognized equivalent such as a General Education Development 

(GED) certificate or 

o Completing a high school education in  a homeschool setting approved under state law. 

Financial Aid Priority Dates 

Filing the FAFSA 

¶ March 1 of the award year if attending summer semester. 

¶ April 1 of the award year. 

Responding to Verification Notification (if applicable) 

¶ Promptly upon request. 

Accepting or Declining Financial Aid Award Letter 

¶ 14 days from receipt. 

Completing Online Loan Request 

¶ May 1 of the award year if attending summer semester. 

¶ August 1 of the award year if attending fall semester. 

Submitting other required documentation (if applicable) 

¶ Promptly upon request. 

 

Other Deadlines: 

Ohio National Guard Scholarship (see website) 

¶ April 1 of the award year if attending summer semester. 

¶ July 1 of award year if attending fall semester. 

¶ November 1 of the award year if attending spring semester. 

Ohio War Orphans Scholarship (see website) 

¶ July 1 of award year. 

Nurse Education Assistance Loan Program 

¶ July 15 of award year. 

Ohio State Grants and Scholarships 

¶ October 1 of award year. 

tŜƴƴǎȅƭǾŀƴƛŀΩǎ {ǘŀǘŜ DǊŀƴǘ tǊƻƎǊŀƳ 

¶ May 1 of award year. 

 

All Others 

¶ Confirm dates on applications or with the appropriate agency. 

¶ Comply with requirements concerning submission of a Statement of Educational Purpose. This is included 
on the financial aid application (FAFSA). 

¶ Have financial need as determined by a need analysis formula provided through information on the 

FAFSA. 

¶ Certify that the student is not in default on any federal loan. 
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¶ Certify that the student does not owe a refund to any federal aid program. This includes grant 

overpayments resulting from withdrawing from class(es). 

¶ Maintain satisfactory academic progress as set forth in the Financial Aid Satisfactory Academic Progress 

Policy. 

¶ Comply with the requirements of the Anti-Drug Abuse Act (see Drug Convictions & Financial Aid 

Eligibility). 

For Ohio programs, the student must also: 
¶ Be a resident of Ohio (according to Ohio Law) for 12 consecutive months. 

¶ Be enrolled in a degree program. Students in certificate programs are not eligible. 

For Aultman College Institutional Funds, all eligibility requirements for state and federal programs are followed. To 

be eligible for federal financial aid, attendance in class must be verified. Once attendance in class is verified, any 

refund checks to which the student is entitled will be mailed to the student. Direct deposit of financial aid refunds 

into a checking account is available. Forms are available in the college office and at 

http://www.aultmancollege.edu/. 

Note: The VA requires veterans receiving benefits to attend all scheduled class meetings. Failure to do so may 

result in the loss of benefits and payback of veterans benefits already received for the semester in question. See 

the college website for additional information concerning the Veterans Administration and Standards of Progress. 

 

Enrollment 

!ǳƭǘƳŀƴ /ƻƭƭŜƎŜ ǳǎŜǎ ŀ άŦǊŜŜȊŜέ ŘŀǘŜ ŜŀŎƘ ǎŜƳŜǎǘŜǊ ǘƻ ŘŜǘŜǊƳƛƴŜ ŀ ǎǘǳŘŜƴǘΩǎ ŜƴǊƻƭƭment status for awarding 

ŦŜŘŜǊŀƭ ŦƛƴŀƴŎƛŀƭ ŀƛŘΦ ¢ƘŜ άŦǊŜŜȊŜέ ŘŀǘŜ ŦƻǊ ŜŀŎƘ ǎŜƳŜǎǘŜǊ Ŏŀƴ ōŜ ŦƻǳƴŘ ƻƴ ǘƘŜ !ŎŀŘŜƳƛŎ /ŀƭŜƴŘŀǊΦ ¢ƘŜ ŎǊŜŘƛǘ ƘƻǳǊǎ 

in which a student is enrolled on the freeze date are used to calculate the amount of federal financial aid the 

student will receive. If students add or drop classes prior to the freeze date, the amount of aid for which the 

student is eligible may be recalculated. If classes are added or dropped after the freeze date, the federal financial 

aid will not change. 

 

Sources of Financial Aid 

Financial aid is available through grants, scholarships, federal work-study, and loans through federal, state, 

institutional, and private funds. Grants and scholarships are financial aid that students do not have to repay. Loans 

are borrowed money that must be repaid with interest. Federal and state grant and loan guidelines are 

established by federal and state agencies and are not subject to alteration by the Financial Aid Office. Detailed 

financial aid information can be found at www.aultmancollege.edu and in the Financial Aid Office. 

A variety of grants and loans are available to students. Federal and state grant and loan guidelines are established 

by federal and state agencies and are not subject to alteration by the Financial Aid Office. Students receiving 

financial aid may not receive aid beyond the calculated need based on standard need analysis. Any source of 

assistance must be identified to the Financial Aid Office (scholarships, tuition reimbursement, private loans, or 

grants, etc.) in order to determine aid eligibility.  

 

 

http://www.aultmancollege.edu/
http://www.aultmancollege.edu/
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Federal Aid 

Pell Grant 

This is a federal grant program based solely on need (EFC as defined by FAFSA).  Students are not required to repay 

these monies. The amoǳƴǘ ƻŦ ǘƘŜ ƎǊŀƴǘ ǾŀǊƛŜǎ ŀƴŘ ƛǎ ŘŜǘŜǊƳƛƴŜŘ ōȅ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƴŜŜŘΣ ŜƴǊƻƭƭƳŜƴǘΣ ŀƴŘ ǘƘŜ Ŏƻǎǘ ƻŦ 

attendance at the school and is disbursed by semester. The Pell Grant is not available to students with 

baccalaureate degrees. The maximum Pell Grant award for the 2015-2016 award year (July 1, 2015 to June 30, 

2016) is $5,775. The smallest Pell Grant award for full-time students is $626.  

Pell Grants are limited to 12 semesters (or equivalent). Only the amount (or percent) of time that a student is 

enrolled will count against that time limit. 

Federal Work Study 

Federal Work Study (FWS) is a federally-funded program that allows eligible students to work part-time to earn 

money to assist with college expenses. Students who are employed through the FWS program are hired for the 

academic year. Schedules are flexible to allow time for coursework and studying. Students will be paid directly and 

may use their earnings to assist with their education-related expenditures. 

To be eligible to apply for a FWS position, a student must: 

1. Complete the FAFSA and meet all federal eligibility requirements 

2. Apply for the Federal Work Study position. Application procedures are posted on the college website and 

on the WiseLine each semester. 

The William D. Ford Direct Stafford Loan Program 
(Subsidized and Unsubsidized) 
 
Direct Loans are loans which must be repaid and are available on either a subsidized or unsubsidized basis. The 

maximum annual amounts are $3,500 for freshmen, $4,500 for sophomores or an aggregate total of $31,000 for 

dependent students. The aggregate limit for independent students is $57,500 for undergraduate study. Eligible 

dependent students may borrow up to an additional $2,000 yearly. Eligible independent students may borrow up 

to an additional $6,000 yearly. 

The Direct Subsidized Loan: 

¶ is based on financial need as determined by federal regulations. 

¶ ƛƴŎƭǳŘŜǎ ǘƘŜ ŦŜŘŜǊŀƭ ƎƻǾŜǊƴƳŜƴǘΩǎ ǇŀȅƛƴƎ ƛƴǘŜǊŜǎǘ ǘƻ ǘƘŜ ƭŜƴŘŜǊ ǿƘƛƭŜ ǘƘŜ ǎǘǳŘŜƴǘ ƛǎ ƛƴ ǎŎƘƻƻƭ ŎŀǊǊȅƛƴƎ ŀǘ 

least six credit hours, during deferment and for 6 months after graduation.* 

¶ fixed interest rate 

* Note: If a student receives a Direct Subsidized Loan that is first disbursed after July 1, 2012, the student will be 

responsible for paying any interest that accrues during the grace period. 

The Direct Unsubsidized Loan 

¶ is not based on need. 
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¶ includes interest that accrues during all periods, even during the time a student is in school and during 

grace and deferment periods. 

¶ interest payments can be made. 

¶ has a fixed interest rate. 

¶ there is a loan fee on all Direct Subsidized, Unsubsidized and PLUS loans. The fee will be deducted from 

each loan disbursement. 

Grade level for Stafford loans is based on grade level at the institution in which the student is enrolled. 

Students must be enrolled at least half-time (six credit hours) and be making Satisfactory Academic Progress (SAP) 

according to policy. 

PLUS-Parent Loan for Undergraduate Students 

This credit-based loan program is available to parents of eligible dependent undergraduate students. The loan can 

ōŜ ǳǎŜŘ ǘƻ Ǉŀȅ ǘƘŜ ά9ȄǇŜŎǘŜŘ CŀƳƛƭȅ /ƻƴǘǊƛōǳǘƛƻƴέ ό9C/ύ ǇƻǊǘƛƻƴ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴ ŜȄǇŜƴǎŜǎ ŀƴŘ Ŏŀƴƴƻǘ 

exceed the cost of attendance. Students must be enrolled a minimum of half-time (six credit hours) and should the 

number of credit hours change, so may the loan amount. The PLUS loan allows a parent to borrow the total cost of 

undergraduate education including tuition, room and board, and any other eligible school expenses, minus any aid 

the student is receiving in their name. In order to receive a Direct PLUS loan, the student must complete the Free 

Application for Federal Student Aid (FAFSA) at www.fafsa.gov.  

The Direct PLUS Loan 

¶ is not need based 

¶ requires repayment begin either 60 days after the loan is fully disbursed or six months after the student 

graduates or ceases to be enrolled on at least a half-time basis. 

ς Note: The parent must apply for deferment of payments. 

¶ has a fixed interest rate. 

ς Interest may be tax deductible 

For additional information about Direct Loans, visit www.direct.ed.gov/student.html  

Applying for a Loan 

Entrance Counseling and Electronic Master Promissory Note (eMPN) Procedures 

All new Aultman College students planning to borrow a Federal Stafford Loan for the academic year must complete 

entrance counseling and submit a new electronic Master Promissory Note (e-MPN). All Parents planning to borrow 

a Direct PLUS loan must complete a new PLUS loan application each academic year. 

Each requirement will take approximately 15-20 minutes to complete. Be sure to allot enough time to complete 

the process in a single session because there may not be an option to save the information. 

 

 

 

http://www.fafsa.gov/
http://www.direct.ed.gov/student.html
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New and Continuing Students:  

Step One: 

Complete the Free Application for Federal Student Aid (FAFSA) (if a student has already completed the 

FAFSA for the academic year, proceed to step two). After Aultman College receives ǘƘŜ ǎǘǳŘŜƴǘΩǎ FAFSA 

and, if the student is eligible for a Federal Direct Loan, it will be included in the ǎǘǳŘŜƴǘΩǎ financial aid 

package. 

Once the student has received his or her award letter, return it to the Financial Aid Office. 

Step Two: 

Complete the Entrance Counseling requirement: 

1. Visit the Department of Education Loan Counseling site 

https://studentloans.gov/myDirectLoan/index.action. 

2. List Aultman College as ǘƘŜ ǎǘǳŘŜƴǘΩǎ school choice. Our school code is 006487. 

Step Three: 

1. Complete the electronic Master Promissory Note (e-MPN): 

2. Visit the Department of Education e-MPN site https://studentloans.gov/myDirectLoan/index.action. 

3. Read and complete all items for Subsidized/ Unsubsidized loans. 

4. List Aultman College as the school choice. Our school code is 006487. 

5. Once the student completes the e-MPN, he or she should print a copy for his or her records and click 

ά5ƻƴŜέ ǘƻ ǎŜƴŘ the application. 

 

Parents (Direct PLUS loan application and e-MPN):  

Step One: 

Complete the PLUS application and electronic Master Promissory Note (e-MPN): 

1. Visit the Department of Education e-MPN site 

https://studentloans.gov/myDirectLoan/index.action.  

2. Read and complete all items for the PLUS loan. 

3. List Aultman College as ǘƘŜ ǎǘǳŘŜƴǘΩǎ school choice. Our school code is 006487. 

4. Once the student completes his or her e-MPN, he or she should print a copy for his or her 

ǊŜŎƻǊŘǎ ŀƴŘ ŎƭƛŎƪ ά5ƻƴŜέ ǘƻ ǎŜƴŘ the application. 

 

Questions about the Direct Loan application process? 
Phone No: (800)557-7394 
Email: CODsupport@acs-inc.com 
Fax: (877)623-5082 
Website: https://studentloans.gov/myDirectLoan/index.action  

 

 

https://studentloans.gov/myDirectLoan/index.action
https://studentloans.gov/myDirectLoan/index.action
https://studentloans.gov/myDirectLoan/index.action
https://studentloans.gov/myDirectLoan/index.action
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State Aid 

Ohio College Opportunity Grant (OCOG) 

The Ohio College Opportunity Grant program (OCOG) provides need-based tuition assistance to Ohio residents in 

ŀƴ ŀǎǎƻŎƛŀǘŜ ƻǊ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ƻǊ ƴǳǊǎƛƴƎ ŘƛǇƭƻƳŀ ǇǊƻƎǊŀƳ ŀǘǘŜƴŘƛƴƎ ŀƴ ŜƭƛƎƛōƭŜ ƛƴǎǘƛǘǳǘƛƻƴΦ 9ƭƛƎƛōƭŜ ǎǘǳdents 

must have an Expected Family Contribution (EFC) of $2,190 or less with a maximum household income of $75,000. 

¢ƘŜ ŀƳƻǳƴǘ ƻŦ ǘƘŜ ƎǊŀƴǘ ǾŀǊƛŜǎ ŀƴŘ ƛǎ ŘŜǘŜǊƳƛƴŜŘ ōȅ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜƴǊƻƭƭƳŜƴǘΦ {ǘǳŘŜƴǘǎ ŀǊŜ ƭƛƳƛǘŜŘ ǘƻ мл 

semesters or 15 quarters of state, need-based grant aid (including combination of OCOG and OIG). 

Students apply for OCOG benefits by completing the Free Application for Federal Student Aid (FAFSA). The 

application deadline is October 1 of each year. 

Ohio Nursing Education Assistance Loan Program (NEALP) 

The Nurse Education Assistance Loan Program (NEALP) provides financial assistance to Ohio students enrolled for 

at least half-time study (or accepted for enrollment) in an approved Ohio nurse education program. NEALP 

provides funding for nurses who intend to serve as instructors or students who intend to serve as nurses after 

graduation. The annual award for most recent academic year was $1,500/year. In exchange, to qualify for loan 

cancellation, recipients must be employed full-time as a registered nurse or licensed practical nurse in the state of 

Ohio for a minimum of five years after graduation. 

An applicant must: 

¶ Be an Ohio resident. 

¶ Be a U.S. citizen or a permanent resident. 

¶ Be enrolled in or be accepted for enrollment at an approved nurse education program in Ohio college, 

university, hospital, or vocational school. 

¶ Not be in default or owe a refund to any Federal Financial Aid program. 

¶ Maintain an academic record which places the student in good academic standing within the institution. 

Students may apply after January 1 and before July 15th of each year. Applications can be submitted 14 

days after completing the FAFSA at https://fafsa.ed.gov/. Notification of acceptance or denial for NEALP 

funding will be sent by the Ohio Board of Regents on or after September 1. 

Pennsylvania State Grant Program Pennsylvania Higher Education Assistance Authority (PHEAA)  

Pennsylvania State Grant Program Pennsylvania Higher Education Assistance Authority (PHEAA) sponsors a need-

based state grant program for undergraduate Pennsylvania residents who will be enrolled at least half-time (six 

credit hours per semester) during the academic year. The maximum out-of-state grant award for a non-veteran 

student is up to $600. Veterans are eligible for maximum out-of-state awards of up to $800. 

Social Service Programs 

Bureau of Vocational Rehabilitation (BVR) 

Educational assistance may be available for students with special needs. Call the Canton (330-438-0500) or Akron 

(330- 643-3080) BVR Office for additional information. 

https://fafsa.ed.gov/
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Workforce Initiative Association (WIA formerly JTPA) and Trade Adjustment Act (TAA) 

Assistance for individuals who recently lost jobs, are entering the workforce after an extended period of 

unemployment, new to the workforce, underemployed, laid-off or changing job direction. Students must complete 

the FAFSA to determine eligibility for grants before being considered for WIA and TAA funding. For additional 

information about WIA and TAA and eligibility requirements, contact the Stark County Employment Source at 330-

433-9675 or the ƭƻŎŀƭ Ŏƻǳƴǘȅ ƻŦŦƛŎŜΦ CƻǊ ŀ ŎƻƳǇƭŜǘŜ ƭƛǎǘ ƻŦ hƘƛƻΩǎ ²ƻǊƪŦƻǊŎŜ LƴŦƻǊƳŀǘƛƻƴ /ŜƴǘŜǊ hƴŜ-Stop websites, 

visit http://jfs.ohio.gov/owd/wia/wiamap.stm. 

AmeriCorps 

This is a national service program that provides tuition assistance in exchange for community service. Interested 

students should contact the AmeriCorps National Service Office at 1-800-942-2677 for additional information. 

Veterans Services 

The United States Armed Services, both active duty and reserves, have developed programs to assist enlistees in 

obtaining a college education. Veterans and/or their dependents may be eligible to receive benefits for their 

education. Students should contact their area recruiter and visit the college website for additional information. 

Submit documented evidence of qualifying service (example: Form DD214 or NOBE) to the Financial Aid office. 

Scholarships 

A complete list of endowed and gifted scholarships and awards can be found on the college website. As 

scholarships become available, information and applications are posted on the college website and WiseLine.  

Scholarships are divided between fall and spring semesters unless otherwise designated by the donor. Additional  

scholarships  may  be  found  through  research  at  the  local  library  or high school guidance offices and may be 

available through religious organizations, employers, and community service organizations (e.g., Kiwanis, Lions 

Club, Rotary, church, etc.). We do not recommend that students seek the help of private companies for scholarship 

searches. These companies prove to be costly and produce no greater results. For additional information on 

scholarship scams, visit http:// www.finaid.org/scholarships/scams.phtml. 

Tax Credits 

Tax credits are available to help students offset the costs of higher education by reducing the amount of his or her 

income tax. For the most updated information on tax credits, visit www.irs.gov anŘ ǎŜŀǊŎƘ ά/ƻƭƭŜƎŜ ¢ŀȄ /ǊŜŘƛǘǎΦέ 

Aultman Employee Tuition Reduction Program 

Full- and part-time Aultman employees may be eligible to participate in the Aultman Employee Tuition Reduction 

Program. For eligibility details and further information, contact the Financial Aid office. 

 

Financial Aid Student Rights/Responsibilities 

Students have the right to: 
¶ Know how financial need is determined, including the cost of attendance, and how family contribution is 

determined. 

¶ Know how and when student assistance will be received. 

http://jfs.ohio.gov/owd/wia/wiamap.stm
http://www.finaid.org/scholarships/scams.phtml
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¶ Request an explanation of the type and amount of financial assistance being received. 

¶ Know the type, the interest rate, amount to be repaid, when repayment must begin, and other 

cancellation and deferment provisions if the student has a loan. 

¶ Discuss the financial aid package with a representative of the Financial Aid Office. 

¶ Know how the college determines if students are making satisfactory progress and what happens if the 

student is not. 

Students are required to: 

¶ Report any scholarship, fee waiver, loan, grant, employment earnings or other financial benefits received 
from any source other than Aultman College. Such benefits, if not already taken into consideration, may 
result in a revision or cancellation of other financial aid benefits. 

¶ Provide all documentation requested by the Financial Aid Office or other agencies. 

¶ Read and understand all forms the student is asked to sign, and maintain copies of them. 

¶ Know and comply with all deadlines for application and reapplication for financial aid. 

¶ Complete the Free Application for Federal Student Aid (FAFSA) correctly, and submit it two to three 

months prior to the semester of intended attendance. A renewal FAFSA must be completed each academic 

year. 

¶ Follow up on any corrections or adjustments as requested. 

¶ Accept responsibility for all loan promissory notes and other agreements that the student signs. 

¶ Understand loan obligations and make repayment as required. 

 

Student Financial Aid and Confidentiality Policy 

Financial Assistance Records 
In compliance with Public Law 93-380 as amended (Family Educational Rights and Privacy Act of 1974 - 
FERPA), all information received in connection with applications for financial aid is held in the strictest 
confidence. No information will be released regarding financial aid except by written request of the student. 
Under FERPA, a student has the right to inspect his or her financial assistance file.  The student may review 
information in our financial assistance file and receive copies and information upon written request. 
 

Release of Financial Assistance Information to another Agency 
A student must complete and sign a Student Information Release Form before any information will be released to 
another agency. On the release form, the student must indicate which semester(s) her or she wants the financial 
assistance information released.  Allow 10 days for this processing. Information regarding tuition and fees can be 
obtained from the Business Office. 
¢ƘŜ ǎǘǳŘŜƴǘΩǎ ǎƛƎƴŀǘǳǊŜ on a loan application authorizes Aultman College to release to the lending institution, 

subsequent holder, the guarantor, U.S. Department of Education, or their agents, any requested information 

pertinent to the student loan(s). 

 

Satisfactory Academic Progress (SAP) Policy 

Note: The Financial Aid Satisfactory Academic Progress Policy is separate and apart from the institutional Academic 

Standing policies listed in the college Catalog. 

Federal regulations require that Aultman College establish policies to monitor the academic progress of students 

who apply for and/or receive federal financial aid. To remain eligible for financial aid, recipients must make 
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satisfactory academic progress toward achieving a certificate or degree. Aultman College applies this rule to ALL 

students applying for federal aid. 

The federal government requires that Aultman College also monitor the academic progress of non-recipients. It is 

important to note that academic progress during any term in which students do not have financial aid will be a 

factor in determining eligibility for aid in subsequent terms. Progress will be monitored, and students will be 

notified if the minimum standards have not been met. Satisfactory Academic Progress Rules apply for all 

semesters of enrollment, even when financial aid is not received. 

The aid programs affected by these requirements are: 

¶ Federal Pell Grant. 

¶ Federal Work Study (FWS). 

¶ Direct Subsidized and Unsubsidized Loans. 

¶ Direct Parent Loans for Undergraduate Student (Direct PLUS). 

¶ Ohio College Opportunity Grant (OCOG). 

¶ The Nurse Education Assistance Loan Program (NEALP). Satisfactory Academic Progress is measured by: 

¶ The studentΩs cumulative GPA, 

¶ The number of credits earned in relation to those attempted, 

¶ The maximum time frame allowable to complete the academic program. 

SAP Suspension: 
A student will be placed on Satisfactory Academic Progress Suspension if any of the qualitative and 
quantitative conditions below are met after completion of two academic semesters: 
¶ The cumulative GPA is below 2.0 for completed hours and/or, 

¶ The cumulative completion rate is below 67 percent and/or, 

¶ The student has attempted more than 150 percent of the required number of credits for a degree or 

certificate. 

While on suspension, students lose their eligibility for financial aid. No aid will be disbursed to student accounts for 

terms that a student is on suspension. Students have the right to appeal a Satisfactory Academic Progress 

Suspension (see Satisfaction Academic Progress Appeal). 

It is highly recommended that any student considering withdrawal from a course contact an academic advisor 

and the financial aid administrator for information prior to taking action. Students who are on financial aid 

suspension should contact the financial aid administrator and an academic advisor to discuss appeal options, 

educational plans/requirements and overall academic progress. 

Qualitative and Quantitative Requirements to Maintain Financial Aid 

Qualitative 

¶ Maintain grade point average  
The studentΩs cumulative grade point average will be reviewed to ensure the following minimums are met: 

o 2.0 cumulative GPA on a 4.0 scale. 

Quantitative: 

¶ Meet or exceed a cumulative earned 67 percent of cumulative attempted credit hours 
The total number of credit hours the student begins with on the eighth calendar day of all semesters 

(summer, fall, and/or spring) is multiplied by 67 percent. This number represents the minimum number of 

credit hours the student must complete. A course is considered άattemptedέ if the student is enrolled in 
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the course at the end of the Add/Drop period and does not withdraw prior to the sixth day of class. For 

example, if a student begins each of two semesters with 17 credit hours, the student must satisfactorily 

complete 23 hours by the end of the academic year. 

Example: 
17 hours x 2 semesters = 34 hours x .67 (67%) = 23 hours. 
 

¶ Complete the degree within the specific time  

Degree Completion: Students must complete an associate degree in no more than 150 

percent of the stated number of credit hours for an academic program.  

Aultman College Associate Degree Programs  . . . . . . . . Maximum of 110 (73 x 1.5) 

attempted semester hours 

Additional Impacts on SAP 

Incompletes (I) 
Incomplete grades do not count until changed to an A, B, or C. Once an άIέ has been changed to an A, 
B, or C, it is the studentΩs responsibility to notify the Financial Aid Office. Those credit hours can then be 
counted into the number of credit hours completed for the academic year during which the class was 
originally taken. 

Audit 
Audit hours do not count in determining financial aid eligibility. 

 

Withdrawals  
Withdrawals from courses after the Add/Drop period will be counted as hours attempted but not 
completed. 

 

Repeated Courses 
Financial aid may be available to cover the cost of courses previously taken to improve a grade of D or F; 
however, initial and repeated enrollment in the same course counts as hours attempted each time the 
course is taken. 

 

Course Failures 
Course failures are counted as hours attempted but not completed. 

 

Transfer Students 
Students who transfer into the college will initially be eligible for aid. Transfer credits are calculated into the 
number of credits attempted but are not factored into the cumulative GPA when a student first transfers 
to Aultman College. Files will be reviewed at the completion of each academic year to determine the 
studentΩs status for receipt of future aid. 

 

Change of Program Major within the college 
Students who change their major will initially be eligible for aid. For this policy, the college will not 
include in the studentΩs SAP standing credits attempted and grades earned that do not count toward the 
studentΩs new major. At the end of each academic year, the files will be reviewed to determine the 
studentΩs status for receipt of future aid. 
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Monitoring Procedures 
Satisfactory Academic Progress will be monitored annually. A studentΩs progress for summer, fall and/or spring 
will normally be reviewed at the completion of the academic year to determine if the progression 
requirements have been met. On release of grades, if these requirements have not been met, the student 
will be placed on financial aid suspension, and the student will be ineligible to receive aid if the minimum 
standards requirements are not met. A letter will be sent stating the studentΩs status and the steps necessary to 
have financial aid eligibility reinstated. It is required that students on financial aid suspension requesting an 
appeal meet with the LRC coordinator and the academic advisor/assistant registrar to discuss an academic 
success plan. 
 

To Regain Eligibility  
Complete the number of credit hours that are lacking and/or achieve the minimum cumulative grade point 
required at the ǎǘǳŘŜƴǘΩǎ own expense. When these hours are completed, notify the Financial Aid Office so 
eligibility for financial aid can be reinstated. 
NOTE: If the violation is for failure to complete the degree within the specified time, the student must complete his or 

her degree at his or her own expense. 

Satisfactory Academic Progress Appeal for Financial Aid Eligibility 
A student who is ineligible for financial aid due to not meeting Satisfactory Academic Progress requirements may 
appeal his/her ineligibility by completing the Satisfactory Academic Progress Appeal Form. Some examples of 
reasons for such a request may include, but are not limited to: 

1. Serious physical or mental illness for which the student needed to withdraw from all classes in order to 

recover, or remained enrolled at the college and did poorly in his/her classes. 

2. Death or serious illness or injury to an immediate family member. 

3. An injury to the student that prevents the student from attending classes and completing academic 

requirements. 

Complete the following required steps to complete the appeal process: 
1. Meet with the LRC coordinator and the academic advisor/assistant registrar to discuss an Academic 

Success Plan. 
2. Complete the Satisfactory Academic Progress Appeal Form. 

3. Obtain third-party documentation verifying the circumstances for the appeal. 

4. Submit the Satisfactory Academic Progress Appeal Form, Academic Success Plan, and all supporting 

documentation to the financial aid administrator within 30 days of notification of loss of aid. The appeal 

will be reviewed by the financial aid administrator. If the appeal is granted, aid for the semester will be 

reinstated. 

 

Withdrawal/Refund Policy  

A student may withdraw from a course or the college through the designated date indicated on the academic 
calendar. 

1. If a student withdraws from all courses during the term/semester, that student may be eligible for a 
partial tuition credit based on the current refund schedule. 

2. Students who withdraw from all courses prior to the end of the term/semester may be subject to the 

return of federal and state aid for the current term/semester and may risk the loss of future federal and 

state aid (see Title IV Refund and Satisfactory Academic Progress (SAP) Policies). 

3. Students who fail to notify the college of their intent to withdraw are held responsible for all tuition, fees, 

and charges owed to the college and will not be eligible for any refunds or credits. 
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4. Failure to attend and/or to notify a school official of withdrawal from classes does not constitute an 

official ƴƻǘƛŦƛŎŀǘƛƻƴ ŀƴŘ Ƴŀȅ ǊŜǎǳƭǘ ƛƴ ŀ Ŧƛƴŀƭ ƎǊŀŘŜ ƻŦ άCέ ōŜƛƴƎ ŜƴǘŜǊŜŘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇǘ ŀǘ ǘƘŜ 

end of the term/semester 

Withdrawal Procedures 
1. Cancellation prior to beginning of classes 

a. Official notice occurs when the program coordinator or director, academic advisor, or any other 

school official is notified of intent to cancel all classes. 

b. There will be no financial liability for students whose classes are officially canceled prior to the 

beginning of classes, with these exceptions: 

i. Non-refundable general fee 

ii. Non-refundable testing fee 

iii. Any book fee liability incurred 

2. Withdrawal from the college after beginning of classes 

a. Official withdrawal: ¢ƘŜ ǎǘǳŘŜƴǘΩǎ ǿƛǘƘŘǊŀǿŀƭ ŘŀǘŜ ƛǎ ōŀǎŜŘ ƻƴ ǘƘŜ ŘŀǘŜ ǘƘŀǘ ǘƘŜ ŎƻƭƭŜƎŜ ƛǎ 

ǇǊƻǾƛŘŜŘ ǿƛǘƘ άƻŦŦƛŎƛŀƭέ ƴƻǘƛŎŜ ƻŦ ǿƛǘƘŘǊŀǿŀƭΦ hŦŦƛŎƛŀƭ ƴƻǘƛŎŜ ƻŎŎǳǊǎ ǿƘŜƴ ǘƘŜ program 

coordinator or director, academic advisor, or any other school official is notified of intent to 

withdraw. Notification can be: 

i.  In person 

ii.  By telephone 

iii.  By letter 

iv.  By email 

v.  By fax 

In order to complete the official withdrawal process, students are required to complete and 

submit the Registration Add/Drop Form to the academic advisor. The actual date of withdrawal 

for Title IV Refund Policy purposes will be based on the best available academic information.  

The college strongly recommends an in-person visit so that withdrawal can be expedited. One-

on-one counseling is provided, which results in students being well informed regarding all the 

ramifications of their specific withdrawal, which may include a delay in graduation, potential 

financial liability and/or potential loss of future financial aid due to academic progress 

requirements. 

b. Unofficial withdrawal: An unofficial withdrawal takes place when a student does not provide the 

college with official notification. In such cases, the date of withdrawal for purposes of financial 

aid and return of federal and state funds purposes will be based on the best available academic 

record. 

c. Administrative withdrawal: Withdrawal of a student for administrative purposes will take place 

when it is believed that such action is in the best interest of the institution or the student. 

Administrative withdrawals are subject to the current refund policy and proration schedules. For 

specific academic policies, please refer to the section on Changes after the Add/Drop period and 

Administrative Withdrawals.  
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.ŀŎƘŜƭƻǊΩǎ [ŜǾŜƭ /ƻǳǊǎŜǎ 
Each Seven-Week Term 
Withdrawal from a class or from the college on or before the fifth (5th) business day will cancel all 

financial obligations to the college. The refundp for withdrawal after the fifth business day of the term is 

as follows: 

Week 2   90% of tuition refunded 

Week 3   50% of tuition refunded 

Week 4   25% of tuition refunded 

After Week 4  No refund 

Associate Level Courses 
Fall and Spring Semesters 
Withdrawal from a class or from the college on or before the sixth (6th) business day will cancel all 

financial obligations to the college. The refund policy for withdrawal after the sixth business day of the 

semester is as follows: 

Weeks 2 & 3  90% of tuition refunded 

Weeks 4 & 5  50% of tuition refunded 

Week 6   25% of tuition refunded 

After week 6  No refund 

  

Summer Semester 

Withdrawal from a class or from the college on the fifth (5th) business day will cancel all financial 

obligations to the college. The refund policy for withdrawal after the fifth business day of the semester is 

as follows: 

Week 2   90% of tuition refunded 

Week 3   50% of tuition refunded 

Week 4   25% of tuition refunded 

After Week 4  No refund 

 

Withdrawal Requirements 
All students who drop their course load to zero hours must complete financial aid exit counseling (if applicable) 
and return: 

¶ ID badge. 

¶ Laboratory or course equipment. 

¶ Library books. 

¶ College separation form. 

Radiography students Only 

¶ Clinical experience book with content 

¶ Dosimetry Badge 

¶ Lead Markers - right and left 

Students who do not return the above items will be charged a fee to cover the replacement costs.  
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Refunds In Regard to Dismissal  

Students who are dismissed are not eligible for refunds.  

 

Withdrawal and Financial Aid 

If a student withdraws from a class or from the college at any time, the college may be required to return a 

portion of the federal and/or state financial aid to the appropriate programs. Any balance created on the studentΩs 

account as a result of this transaction is the responsibility of the student. Students receiving financial aid who are 

considering withdrawing from a course or the college should contact the financial aid administrator before taking 

action. Refer to the Satisfactory Academic Progress (SAP) policy and the Title IV Refund policy for consequences of 

withdrawal. 

 

Withdrawal and Return of Federal Aid (Title IV Refund Policy) 

Federal regulations require each educational institution of higher learning to have a written policy for the refund 

and repayment of aid received by students who withdraw from all classes during a term for which aid has been 

received. These policies are effective only if the student completely terminates enrollment (for example, the 

student voluntarily withdraws from all courses or is dismissed from all classes prior to the end of the academic 

semester). 

The Title IV programs that are covered by the law, and that are available at Aultman College, are: 
¶ Federal Pell Grants. 

¶ Stafford Loans. 

¶ PLUS Loans. 

Federal law requires that, when a student withdraws from all classes during the enrollment period, the amount of 
financial aid assistance άearnedέ up to that point is determined by a specific formula. The calculation of the 
Return of Title IV funds (and state funds, if applicable) is determined by the date that the student withdrew from all 
classes. A studentΩs withdrawal date is determined by: 

¶ The date the student officially notifies the institution of his/her intent to withdraw; or 

¶ The studentΩs last date of attendance or at an academically-related activity, or 

¶ The midpoint of the enrollment period for students who leave without notifying the institution (an 

unofficial withdrawal). 

The enrollment period for a program measured in credit hours is one semester. The amount of financial aid 

earned is determined on a prorated basis. Therefore if a student withdraws after completing 40 percent of the 

enrollment period, the student has earned 40 percent of the amount of federal aid for which he or she was 

entitled. The school takes all or a portion of the earned federal financial aid to pay any outstanding charges 

that remain on ǘƘŜ ǎǘǳŘŜƴǘΩǎ school account. Once the student has completed more than 60 percent of the 

enrollment period, he or she has earned all financial aid assistance for which he or she was entitled. 

In accordance with federal regulations, financial aid funds are returned in the following order, if applicable: 
1. Direct Unsubsidized Loan. 
2. Direct Subsidized Loan. 

3. Direct Parent Loans for Undergraduate Students (PLUS). 

4. Federal Pell Grant for which a return of funds is required. 

5. Other Title IV aid (with the exception of Federal Work Study- FWS). 
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The requirements for the return of Title IV program funds when a student withdraws are separate from the Aultman 

College refund policy. Therefore, a student may stil l owe funds to the college to cover unpaid institutional charges. 

The college may also charge a student for any Title IV program funds that the college was required to return. 

The collegeΩs refund policy can be found elsewhere in this catalog and can also be obtained from the main office of 

the college. If a student wishes to withdraw, he should meet with the academic advisor and complete a Withdrawal 

Form. 

For more information about Title IV program funds, contact the Federal Student Aid Information Center at 1-800-4-

FEDAID (1-800-433-3243). Student aid information is also available on the Web at www.studentaid.ed.gov. 

 

Military Withdrawal/Temporary Leave and Readmission Policy 

Students who enlist for military service, or who are serving in Reserve or National Guard units and are called to 

active military duty, are eligible to withdraw from classes with a full refund of tuition. Students receiving financial 

aid will be subject to refund policies as provided for by the agencies sponsoring the aid.  

When appropriate, instructors may prefer to make arrangements for the student to take an incomplete grade. 

When students are called to active military duty, and when they reach an agreement with their instructor(s) to 

take an incomplete, they will have up to one calendar year following their discharge from active duty to complete 

any incomplete grades. 

Under the Higher Education Opportunity Act of 2008 (HEOA), institutions are required to readmit an individual 

who left school or did not accept an offer of admission in order to perform military service or for military service 

related medical treatment. 

This policy applies only to U.S. military veterans seeking readmission to the program that they previously attended; 

it does not apply to individuals seeking admission to a different program at Aultman College. Veterans are eligible 

if they began their leave of absence on or after August 14, 2008. 

Definitions:  
Military Leave of Absence (Withdrawn): Students ordered to active military service and who are unable to 
complete academic responsibilities to Aultman College may request a withdrawn status. 
Census Date: the point at which enrollment is locked for financial aid purposes and the last date a student can add 

or drop classes for a full tuition refund as defined each semester on the academic calendar. 

Attestation: To certify by signature and/or to supply evidence of. 

Student Procedure 
1. Students who wish to withdraw from courses as a result of being called to active duty, specialized 

training, or disaster relief efforts must provide a copy of their orders to the dean/program director and to 
the registrar along with the completed and signed withdrawal form. 

2. The student notifies the academic advisor of his/her "order to active military service." 

3. ¢ƘŜ ǎǘǳŘŜƴǘΩǎ ŎƻǇȅ ƻŦ ǘƘŜ ƳƛƭƛǘŀǊȅ ƻǊŘŜǊǎ ŘƛǊŜŎǘƛƴƎ ƘƛƳκƘŜǊ ǘƻ ǊŜǇƻǊǘ ŦƻǊ ŀŎǘƛǾŜ Řǳǘȅ ǿƛƭƭ ōŜ ŎƻǇƛŜŘ ŀƴŘ 

retained in the student's academic and financial aid file. Note: a fax copy is NOT acceptable. 

4. The academic advisor will recommend that the student see his/her faculty advisor, program director, and 

professors to discuss and determine the best possible option of those listed below given the 

circumstances. Once the best option is determined, the completed withdrawal form will be signed by the 

student and by the faculty members (where applicable) and returned to the academic advisor. 

http://www.studentaid.ed.gov/
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5. According to Ohio Revised Code 3332.20 and Aultman College policy, the student may request any one of 

the following options: 

Option 1 

1.  If coursework is at 80% or more of completion, the student may consider accepting 

Incomplete (I) grades. Full tuition charges will apply, and the student will be given every 

reasonable opportunity to complete his/her coursework. Faculty approval is required for this 

option. Should extenuating circumstances be present which delay timely completion, an 

appeal for extension may be made in writing to the program director. The results of said 

appeal will be conveyed by the program director to pertinent administrative departments 

(Registrar, Financial Aid, and Finance Office). 

Option 2 

1. If the semester is close to completion, the student may confer with his/her instructors and 

the program director to determine if an early final might be allowed, and an early final 

grade(s) assigned. Faculty approval is required for this option. 

Option 3 

1. If coursework is not near completion, the student may consider withdrawal with full tuition 

refund or tuition credit according to federal regulations. The option elected by the student 

will be notated on the withdrawal form. The Financial Aid Office may adjust or remove all 

financial assistance if the student elects option 3 according to federal and state guidelines 

(see Return of Title IV Funds Policy). This may result in repayment of previously disbursed aid 

or refunds. A full refund of tuition and mandatory fees will be authorized for students who 

are:  

a. Military reservists who receive orders to active duty after having enrolled and paid 

for tuition and fees.  

b. Active duty military personnel who receive a reassignment after having enrolled 

and paid for tuition and fees. 

Option 4 

1. Under certain circumstances, a student who is required to participate in active military 

service or called to National Guard training is excused from scheduled classes or other 

required activities and will be allowed to complete an assignment or exam within a 

reasonable time after the absence. The excused absence is subject to faculty approval and 

permitted only if the student will miss no more than 25% of the total number of class 

meetings or the contact hour equivalent (not including the final examination period) for the 

specific course or courses in which the student is enrolled at the beginning of the period of 

active military service. 

Option 5 

1. If the student withdraws before the Census date of the semester in which the student is 

called to active military duty and the student requests Military Leave, courses will be 

dropped. Courses dropped on or before the Census date will not appear on the student's 

transcript (see Withdrawal/Refund Policy). 

 

The student will be advised to obtain the appropriate signatures. Once completed, the withdrawal form 

will undergo data processing and distribution. 
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Required Military Withdrawal and Temporary Leave Re-admission Procedure: 
1. The student is required to present proof of training schedule, official orders, ƻǊ ƭŜǘǘŜǊ ŦǊƻƳ ǘƘŜ ƳŜƳōŜǊΩǎ 

unit. In cases of a medical treatment, the student must present a signed document from the VA physician, 
Master of Social Work, or other qualified individual indicating that an absence should be excused.  

a. Students are eligible for readmission under this provision if, during their leave, he/she performed 

or will perform voluntary or involuntary active duty service in the U.S. armed forces, including 

active duty for training and National Guard or Reserve service under federal authority, for a 

period of more than 30 consecutive days, and received a discharge other than dishonorable or 

bad conduct. In general, the cumulative length of absence and all previous absences for military 

service (service time only) must not exceed five years. 

2. To be readmitted, the student must have provided advance written notice of military service and give 

written notice of his/her intent to reenroll to the program director no later than three years after the 

completion of the period of service. If he/she is recovering from a service-related injury or illness, he/she 

must notify the school no later than two years after recovery. 

a. A student who fails to give advance notice may submit, at the time the student seeks 

readmission, an attestation to the school that the student performed uniformed services that 

ƴŜŎŜǎǎƛǘŀǘŜŘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀōǎŜƴŎŜ ŦǊƻƳ ǘƘŜ ǎŎƘƻƻƭΦ 

i. A student who does not submit a timely notification of intent within designated time 

limits may not be eligible for the benefits outlined. 

3. The school must allow the student to reenroll in the next class or classes in the same program, with the 

same enrollment status, number of credits, and academic standing as when he or she was last in 

attendance at Aultman College. The student may also request a later date of admission or, if unusual 

circumstances require it, the institution may admit the student at a later date. If the school determines 

that the student is not prepared to resume the program where he or she left off, the school must make 

reasonable efforts - at no extra cost to the student - to enable the student to resume and complete the 

program. Such reasonable efforts include, but are not limited to, providing a refresher course and 

allowing the student to retake a pretest, as long as they do not place an undue hardship on the school. If 

reasonable efforts are unsuccessful or the school determines that there are no reasonable efforts that the 

school can take, the school is not required to readmit the student. 

a. If the program to which the student was admitted is no longer offered, the student must be 

admitted to the program that is most similar, unless the student requests or agrees to admission 

to a different program. 

4. A reservist or member of the National Guard called to active duty (not including routine National Guard 

training) may be readmitted without application or payment of additional application fees within one year 

of the "release from active duty" date on military orders. Applicable students will retain academic 

standing and financial eligibility if they meet current eligibility requirements other than continuous 

enrollment or other timing requirements. 

5. For the first academic year in which the student returns, he/she must be readmitted with the same tuition 

and fees charges the student was or would have been assessed for the academic year when the student 

left, unless there are sufficient veterans' educational benefits or institutional aid to pay the increased 

amount of tuition and fees. For subsequent academic years, the student may be charged the same tuition 

and fees as other students in the program. 

a. In the event that there is an unpaid student account balance at time of or after deployment, the 

college will work with the student on payment arrangements. No collection actions will occur 

during deployment; however, the student must resolve any unpaid balances upon return and 

prior to subsequent enrollment. 
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Drug Convictions and Financial Aid Eligibility 

Under the Higher Education Act, students become ineligible for federal student aid upon conviction during any 

period of enrollment for any offense involving the possession or sale of illegal drugs. Federal student aid includes 

Federal Stafford Loans, Federal Stafford PLUS Loans, and Federal Pell Grants. According to the United States 

Department of Education, if a student is convicted of a drug offense after receiving federal aid, he or she must 

notify the financial aid administrator immediately, becomes ineligible for further aid, and is required to pay back all 

aid received after the conviction. Information regarding penalties, regaining eligibility, and the collegeΩs substance 

abuse prevention program is available in this catalog, in Health Services, on the WiseLine, and on the college 

website. 

Penalties for Drug Convictions 

Possession of Illegal Drugs: 

¶ First Offense: Ineligible for aid one year from the date of conviction. 

¶ Second Offense: Ineligible for aid two years from the date of conviction. 

¶ Third and Subsequent Offenses: Indefinite ineligibility from the date of conviction. 

Sale of Illegal Drugs: 

¶ First Offense: Ineligible for aid two years from the date of conviction. 

¶ Second and Subsequent Offenses: Indefinite ineligibility from the date of conviction. 

How to Regain Eligibility 
If a student successfully completes a drug rehabilitation program, he or she can regain eligibility for federal student 
aid funds as of the day the student successfully completes the program. 
To be sufficient to reinstate financial aid eligibility, the program must: 

¶ include at least two unannounced drug tests, 
AND 

¶ be recognized as a federal, state, or local government agency program. 
 

Information regarding the cƻƭƭŜƎŜΩǎ {ǳōǎǘŀƴŎŜ !ōǳǎŜ tǊƻƎǊŀƳ Ƴŀȅ ōŜ ƻōǘŀƛƴŜŘ ƛƴ IŜŀƭǘƘ {ŜǊǾƛŎŜǎ ŀƴŘ ƻƴ ǘƘŜ 

college website. 
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STUDENT CONDUCT POLICIES AND PROCEDURES 
This section covers student conduct policies that apply to all Aultman College students. Refer to additional program 

specific policies found elsewhere in this catalog.  

Students are expected to act in a mature, professional manner, to respect the rights and privileges of others, and to 

be responsible for the appropriateness of their conduct. Students who conduct themselves in an unbecoming manner 

or violate college rules, regulations, or policies will be subject to disciplinary action up to and including expulsion for a 

first offense, as warranted by the particular situation. Claims of ignorance, unintentional error, or academic/personal 

pressure are not sufficient reasons for violation of college rules, regulations, or policies. 

 

Dress Code 

Students are expected to maintain cleanliness and appropriate attire when attending classes and functions 

affiliated with Aultman College. Clothing must fit properly. See-through clothing, torn clothing, halter tops, 

above midriff tops, tube tops, or clothing with offensive language or pictures are not acceptable at any time. 

Refer to the program-specific student conduct policies for additional clinical dress code requirements. Inappropriate 

dress in any setting may result in disciplinary action. 

 

Tobacco-Free Environment  

The college is a tobacco-free environment, demonstrating our commitment to healthy living. Our tobacco-free policy 

prohibits use on all of the Aultman Hospital and Aultman College campus property, including parking areas and 

sidewalks. The use of cigarettes, cigars, pipes, and smokeless tobacco is prohibited on Aultman property. This 

includes vehicles parked in Aultman parking lots, sidewalks, private streets, and outside seating areas. Students 

participating in clinicals should adhere to the smoking policy established for employees by Aultman Health 

Foundation, which states that employees are prohibited from using tobacco products during the course of the 

work shifts and ensuring that clothing, hair, and other personal effects are free of tobacco and smoke odor. If a 

tobacco odor is detected, students will be asked to leave and report back when they no longer smell like tobacco 

products. Tobacco cessation resources are available through Aultman Hospital as part of the Aultman College 

Substance Abuse Prevention Program. 

 

Academic Integrity Policy  

Academic honesty and intellectual integrity are fundamental to the process of learning and to evaluating each studentΩs 

academic performance. Maintaining academic integrity is the responsibility of all Aultman College students, faculty, and 

staff members. 

Aultman College faculty and staff are responsible for promoting and maintaining an atmosphere of academic 

honesty, including compliance with this Academic Integrity Policy. Aultman College students also share 

responsibility for promoting and maintaining an atmosphere of honesty and integrity. Students should be aware 

that personally completing assigned work is essential to the learning process. Students who have knowledge that 

others in a course are cheating or otherwise committing academic dishonesty have a responsibility to bring the 

matter to the attention of the course faculty, division/program director, and/or the chief academic officer.  

Academic dishonesty includes, but is not limited to, the following: 
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Cheating 

Cheating is the act of deception when a student misrepresents mastery of information on an academic exercise. These 

acts can be either premeditated or not. Examples of cheating include, but are not limited to, copying or allowing 

someone else to copy from another student; unauthorized use of a textbook or other material during an examination; 

inappropriate and unauthorized collaboration during an academic exercise; inappropriate use of electronic devices in 

violation of the Technology Resources Acceptable and Fair Use Policy; and unauthorized use or possession of specially 

prepared materials, such as notes or formula lists, during an academic exercise. 

Plagiarism 

Plagiarism is the intentional or unintentional presentation of someone elseΩs actual words, ideas, or data as oneΩs own 

work. Plagiarism includes the paraphrasing of someone elseΩs words, ideas, or data and the use of someone elseΩs 

words, ideas, or data without acknowledgment. This means sources of information must be appropriately identified 

and cited, whether published or unpublished, copyrighted or uncopyrighted. 

Academic Misconduct  

Academic misconduct is the actual or attempted tampering or misuse of academic records or materials such as 

transcripts and examinations. Examples of academic misconduct include, but are not limited to, stealing, buying, or 

otherwise obtaining all or part of a test or academic exercise; selling or giving away or engaging in bribery to get all 

or part of an academic exercise or any information about it; changing or altering a grade book, test, resources, or 

other official academic records of the college; and entering a college building or office without authorization for 

the purpose of changing a grade or tampering in any way with grades or examinations. 

Falsification/Fabrication  

Falsification (or fabrication) is the intentional use of false information or the falsification of research, findings, 

data, and personal or college documents with the intent to deceive. Examples of falsification include citing 

information not taken from the source indicated; listing sources in a bibliography not used in the academic exercise; 

inventing data or source information; submitting as oneΩs own work any academic exercise prepared totally or in 

part for or by another; taking a test for another student or permitting another student to take a test for oneself; and 

falsifying or misrepresenting information on résumés, documents, or college-related forms. 

Accessory to Acts of Academic Dishonesty  

An accessory to acts of academic dishonesty includes any conduct by a student that facilitates or supports another 

student to commit or attempt to commit any form of academic dishonesty. 

Multiple Submissions  

Multiple submissions is the act of submitting work (including oral reports) previously used in a course without 

express permission of the current instructor. The current instructor is responsible for providing guidance to the 

student in this process. 

NOTE: Violations of this Academic Integrity Policy will be considered violations of the student conduct policies and 

the student will be subject to discipline as outlined in that policy. 
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Copyright Guide 

Copyright is an important academic issue and should be considered when students are sharing information, 

whether in person or in an online format. All material that is άfixedέ (meaning written, recorded, or taped) is 

automatically protected under copyright laws.  This includes books, journal articles, photographs, videos, and 

audio recordings. Students are expected to follow copyright laws that prohibit illegal distribution of copyrighted 

material. Aultman is currently developing a Copyright Policy to provide copyright guidance for faculty, staff, and 

students. Students will be updated as these pieces are completed. Consult NEOMEDΩs Copyright on Campus library 

guide for more specific information regarding copyright in an academic environment at 

http://l ibraryguides.neomed.edu/copyright. 

 

Technology Resources Acceptable and Responsible Use Policy  

Aultman College requires all students to possess a personal mobile device that complies with the college technical 

requirements. Refer to the Hardware and Software section for technical requirements. Devices unable to meet 

hardware and software requirements are not acceptable for use. Students are expected to bring their device fully 

charged (minimum 2 hour battery life) for classroom activities. Students must have administrator access (i.e. the 

ability to install software). 

Aultman College provides technology resources for students to support their academic success. Student use of 

technology resources and all information maintained in any form is subject to laws, regulations, contracts, licenses, 

policies, and procedures as established by the college. This policy broadly applies to all on- and off- campus events 

and activities sponsored by the college and/or student organizations.  

Students are expected to comply with all policies related to the acceptable, responsible, and lawful use of 

technology resources. Failure to do so is considered a conduct violation that will be investigated and resolved 

according to college policy. Depending on circumstances, infractions may result in disciplinary action up to and 

including suspension or expulsion, revocation of system access privileges, and/or prosecution. Appeals will be 

handled in accordance with college policy. 

Aultman College and/or Aultman Health Foundation reserve the right to randomly audit the contents of its 

technology resources to monitor user compliance with applicable policies and, if an infraction is discovered, 

Aultman College and/or Aultman Health Foundation will take appropriate action.  

Aultman College and/or Aultman Health Foundation will cooperate with all legitimate law enforcement agencies 

regarding investigations and relevant search and seizure laws. 

Student Responsibility and Accountability 

¶ Students are responsible for knowing and abiding by all college policies and procedures applicable to the 
use of technology resources. 

¶ Students who observe an infraction of the Aultman College Technology Resources Acceptable and 

Responsible Use Policy should report the violation immediately to a college staff or faculty member. 

¶ A student is the steward of all information technology resources at his/her access. Common sense in the 

use/handling of all technology and associated information is expected. 

¶ The college provides technology resources to students for education and research purposes. Incidental 

personal use of Aultman College technology resources should be limited. Priority will be given to 

individuals using technology for academic or professional purposes. 

http://libraryguides.neomed.edu/copyright
http://libraryguides.neomed.edu/copyright
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¶ Students are prohibited from using Aultman College technology resources for personal gain or for 

solicitation efforts that do not directly support college business or interests. 

¶ Report issues to Aultman College IT at aultmancollegeit@aultmancollege.edu or by calling 330.363.9010. 

Limited support after normal business hours for general issues is available at 330.363.6238. Limited 

support after normal business hours for online and hybrid courses is available at 330.363.3567.  

Provide the following information when requesting assistance: 

V First and last name 

V Computer ID (refer to the C-number located on the desktop) 

V Application or software name 

V Description of the issue 

V Error message (when applicable) 

V Contact information 

Passwords 
Students are solely responsible and held accountable for all actions taken under their passwords. 
 
Passwords are confidential: 

¶ Do not share passwords with anyone else including family and friends. 

¶ When there is any suspicion that a password is no longer secure, change it. 

¶ Log off or lock a desktop when leaving a workstation. 

¶ Do not gaiƴ ƻǊ ŀǘǘŜƳǇǘ ǘƻ Ǝŀƛƴ ŀŎŎŜǎǎ ǘƻ ŀƴƻǘƘŜǊ ƛƴŘƛǾƛŘǳŀƭΩǎ ǳǎŜǊ L5 ŀƴŘκƻǊ ǇŀǎǎǿƻǊŘΦ 

Electronic Devices 
Aultman College allows the responsible use and transport of cell phones, pagers, cameras, and other personal 
electronic devices. Users of these electronic devices must be sensitive to the needs, sensibilities, and rights of 
other people. 
 
The following actions are prohibited: 

¶ Photographing, videotaping, or recording any individual without his or her consent. 

¶ Photographing, videotaping, or recording test questions, simulation or skill lab procedures, or other 

protected academic information without authorized college instructor consent. 

¶ Disrupting the functions of the college, specifically in classrooms, laboratories, clinical settings, or within 

any facility utilized by the college. 

¶ Using these devices, even as a calculator, on tests and in the clinical setting, unless approved by the 

instructor. 

¶ Failing to set phones and/or pagers to vibrate or silent mode while in the classroom or clinical setting. 

Social Media 
Aultman College encourages responsible participation in social networks. This includes, but is not limited to, web-
based and mobile technologies used for communication and interactive dialogue such as Facebook, Twitter, 
LinkedIn, and YouTube. Social media interactions should mirror professional conduct used in face-to-face 
interactions. Prospective employers frequently use social networking sites to screen job candidates. 
Aultman College reserves the right, but has no obligation, to monitor social media interactions. A student advised 

of inappropriate content is responsible for removing the unacceptable content within 24 hours of notice.  

Posting content that is offensive or illegal is prohibited. Remember the following rules when engaging in social 
media pathways: 

¶ Maintain privacy. 

mailto:aultmancollegeit@aultmancollege.edu
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¶ Maintain confidentiality. 

¶ Be accurate. 

¶ Be respectful. 

¶ Be honest. 

¶ Respect copyright and intellectual property rights of others. 

¶ Think before you post. 

Email 
Aultman College encourages the appropriate use of email. Email usage must comply with Aultman College policy as 
well as local, state, and federal laws. Students are required to use their college-provided email to receive official 
communication from Aultman College. Students are responsible for all information sent from Aultman College to 
ǘƘŜ ǎǘǳŘŜƴǘΩǎ college-provided email address. 
Remember the following rules when utilizing Aultman College email: 

¶ Check Aultman College email daily. 

¶ Students are expressly prohibited from accessing or sending any messages or materials containing 

discriminatory, sexually explicit, offensive language, humor, or images. 

¶ Sending or responding to chain letters/messages is prohibited. 

¶ Aultman College is not responsible for lost, rejected, or delayed email forwaǊŘŜŘ ŦǊƻƳ ŀ ǎǘǳŘŜƴǘΩǎ ƻŦŦƛŎƛŀƭ 

college e-mail address to off-campus or unsupported email services or providers.  

Internet 
Internet access is provided as an educational resource. Internet usage must comply with Aultman College policy as 
well as local, state, and federal laws.  
 
The following actions are prohibited: 

¶ Internet activity that is illegal or unethical. 

¶ Activities involving discriminatory, sexually explicit, and/or offensive content. 

¶ Dissemination of confidential information. 

¶ Misuse of copyrighted or intellectual property. 

Network / Hardware / Information systems 
The technology infrastructure, including, but not limited to, the network, desktops, printers, and information 
systems, utilizes combined resources from Aultman College and Aultman Health Foundation. Technology resources 
are intended for college-related activities. 
 
Aultman College maintains no responsibility for supporting personal hardware or software. Casual technical 

assistance that may be provided by Aultman College or Aultman Health Foundation personnel does not infer any 

further technology responsibility or accountability to the student. 

Remember the following rules when accessing the cƻƭƭŜƎŜΩǎ ǘŜŎƘƴƻƭƻƎȅ ƛƴŦǊŀstructure: 

¶ Configuration settings must not be modified. 

¶ Personal Health Information may not be copied or scanned or captured by any electronic means. 

¶ Software and programs cannot be copied without written permission by Aultman College. 

¶ Food and beverages are not permitted in any lab classrooms including, but not limited to, computer lab, 

science labs, simulation labs, and skills labs. 

¶ ! ǎǘǳŘŜƴǘΩǎ ǇŜǊǎƻƴŀƭ ŘŜǾƛŎŜ Ƴŀȅ ƴƻǘ ōŜ ŎƻƴŦƛƎǳǊŜŘ ǘƻ ƻǇŜǊŀǘŜ ŀǎ ŀ ǎŜǊǾŜǊ ŀŎŎŜǎǎƛōƭŜ ōȅ ƻǘƘŜǊ ŎƻƳǇǳǘŜǊǎ 

via the Internet. 

¶ Any use of the technology infrastructure for illegal purposes is prohibited. 
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¶ Students must take precautions against importing and spreading computer viruses. 

¶ Deliberate attempts to interfere with the technology infrastructure or to circumvent privacy and security 

safeguards are prohibited. 

¶ Technology resources may not be used for personal gain that has not been pre-authorized by Aultman 

College. Any authorization may be further restricted by the regulations of Aultman College maintaining an 

άΦŜŘǳέ LƴǘŜǊƴŜǘ ŘƻƳŀƛƴΦ 

¶ Technology resources may not be used for commercial gain, solicitation, advertisement, or promotion of 

commercial services or products.  

User Rights and Privileges 

Freedom from Disruption 
Aultman College will strive to provide for all users a technology infrastructure that is stable, accessible, and 
ǊŜǎǇƻƴǎƛǾŜ ŘǳǊƛƴƎ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ōǳǎƛƴŜǎǎ ƘƻǳǊǎΦ tƻǘŜƴǘƛŀƭƭȅ Řƛǎruptive maintenance to the infrastructure will be 
planned in advance, and implemented during off-hours whenever possible. Disruptive activities on the part of 
other users will be addressed promptly by Aultman College staff. 
 
Privacy and Security 
Aultman College and/or Aultman Health Foundation will provide industry standard mechanisms to protect the 
privacy and confidentiality of software, data, and correspondence created by Aultman College users. All Aultman 
College users are responsible for abiding by Aultman College and Aultman Health Foundation policies and 
procedures for maintaining the privacy and security of !ǳƭǘƳŀƴΩǎ ǘŜŎƘƴƻƭƻƎȅ ǊŜǎƻǳǊŎŜǎΦ 
 
Hardware and Software 
Aultman College requires all students to own a personal mobile device that complies with the following college 
technical requirements. Devices unable to meet hardware and software requirements are not acceptable for use. 
Students are expected to bring their device fully charged (minimum 2 hour battery life) for classroom activities. 
Students must have administrator access (i.e. the ability to install software). 
Minimum Hardware Requirements 

PC and MAC 

¶ PC - 2 gigahertz (GHz) or faster processor 

¶ MAC ς Intel Processor 

¶ 2 gigabyte (GB) RAM 

¶ 1 GB available hard disk space 

¶ Internet access 

o Broadband Internet connection 

o Wireless Connectivity 802.11g 

¶ Screen Resolution must be able to support 1024x768 or higher 

¶ Sound require audio output (Audio Jack) 

¶ Headset with microphone for hybrid and online classes 

¶ Battery that is capable of 2 hours use 

iPad 

¶ Hardware = iPad 2, 3, 4, or newer, and iPad Mini 

¶ Operation System ς iOS 6 and iOS 7, Only genuine versions of iOS are supported 

¶ ƛtŀŘ Ƴǳǎǘ ƴƻǘ ōŜ άWŀƛƭ .ǊƻƪŜƴ 

¶ 500 MB of free space 

¶ Battery that is capable of 2 hours of use 
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Recommended not required 

¶ CD/DVD authoring requires a compatible optical drive (CD/DVD Drive)* 
*Not applicable to iPad. 

Minimum Software Requirements 

¶ Supported PC Operating Systems ς Windows Vista, Windows 7, and Windows 8. Only genuine English 
versions of Windows Operating Systems are supported. 

¶ Supported MAC Operating Systems ς MAC OS X 10.6 (Snow Leopard), 10.7 (Lion), 10.8 (Mountain Lion), 

and 10.9 (Mavericks) Only genuine English versions of MAC Operating Systems are supported. 

¶ Administrator level account permissions 

¶ Web Browsers - Internet Explorer 8 or higher recommend, and Mozilla Firefox ς with Silverlight plug-in 

o http://www.microsoft.com/silverlight/ 

¶ Microsoft Office 2007 or newer 

¶ Adobe Acrobat Reader 

¶ Adobe Flash Player 

Where to Locate System Specifications 

¶ Right-click the "My Computer" icon and choose "Properties." A window will appear and the "General" tab 
should be selected. Listed under the "General" tab is information about what version of the operating 
system is installed. Also listed is the processor's name, followed by the speed, usually measured in 
gigahertz. Next listed is the system memory, measured in megabytes or gigabytes. 

¶ To determine the amount of hard drive space, double-click on the "My Computer" icon and then 

right-ŎƭƛŎƪ ƻƴ ǘƘŜ ƘŀǊŘ ŘǊƛǾŜ ƛŎƻƴ ǘƘŜƴ ŎƘƻƻǎŜ ϦtǊƻǇŜǊǘƛŜǎΦϦ [ƛǎǘŜŘ ǳƴŘŜǊ ǘƘŜ άDŜƴŜǊŀƭέ ǘŀō ƛǎ 

ƘŀǊŘ ŘǊƛǾŜΩǎ Ϧ/ŀǇŀŎƛǘȅΣϦ ŀƴŘ ǘƘŜ ŀƳƻǳƴǘ ƻŦ ŦǊŜŜ ǎǇŀŎŜ ǘƘŀǘ ǊŜƳŀƛƴǎΦ 

Student Dell Discount 

¶ Student discounts are available from Dell 

¶ Contact Dell over the internet 

o http://www.dell.com/eppbuy 

o Member ID: HS610619 is required 

¶ Contact Dell over the phone 

o Phone Number: 800-695-8133 

o Member ID: HS610619 is required. 

 

Technology Stewardship Policy 

This policy outlines the expectations and responsibilities of students and faculty for consistent delivery of courses 

utilizing technology. 

¶ The college expects students to be reasonably skilled with standard technology including but not limited 

to a personal computer with a mouse, Internet navigation, WiseLine student portal navigation, student 

response technology (clickers), use of college email, and applications including Adobe, Word, Excel, and 

PowerPoint, and recommended phone apps. 

¶ Students are responsible for knowing their college login credentials. 

¶ Students need reliable access to the Internet to complete course assignments. Licensed copies of 

Microsoft Adobe Reader, Office 2007 or newer releases of Word, Excel, and PowerPoint are required. 

Note: Students are provided access to Office products via Office 365. 

http://www.microsoft.com/silverlight/
http://www.dell.com/eppbuy
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¶ Faculty will clearly specify in the course syllabus any technology requirements beyond the college 

standard software that students are expected to use. 

¶ Examples are external testing software (e.g., Quia), collaboration sites, etc. 

¶ Students and faculty should contact Aultman College IT with issues related to college-wide system 

applications. Isolated events such as one computer losing an Internet connection or locking up cannot be 

substantiated by Aultman College IT and are outside the scope of this policy. 

¶ Refer to the Technology Resources and Acceptable Responsible Use Policy for student device 

requirements. 

¶ Students who fail to submit or complete course work by assigned dates due to technology issues will incur 

a grade penalty in compliance with college policy. Penalties applied for technology issues may be in 

addition to penalties defined in course-specific grading policies. Extenuating circumstances such as 

extreme weather or a disaster event will be evaluated by the instructor in consultation with the program 

director and/or dean. 

 

Student Procedure for System Problems: 
1. Students should practice appropriate planning and time management strategies in order to prevent late 

assignments due to technology issues (e.g., knowledge of available on-campus resources on-campus 
including the computer lab, library, and LRC; avoiding last minute submission, etc.). 

2. When a student experiences a system problem, the student must: 

a. Notify Aultman College IT at aultmancollegeit@aultmancollege.edu. Provide the following 

information: 

i. Course name, course number, section number 

ii. Instructor Name 

iii. Problem experienced 

iv. Time of incident 

b. Notify the instructor by phone or email if the system problem impacts an assignment that is due. 

3. Aultman College IT will log the request. 

a. If the system is supported by Aultman College, IT will work to promptly resolve. 

b. If the system is not supported by Aultman College, IT will route the request to the instructor to 

resolve with the outside vendor. 

c. If the problem is due to technology issues on the student side, the student must resolve the 

issue. 

 

Substance Abuse Policy 

Aultman College is committed to a drug- and alcohol-free environment and has adopted a substance abuse 

policy for the purposes outlined below: 

¶ To establish and maintain a safe, healthy learning environment for students. 

¶ To provide a safe, healthy environment for clients while providing care. 

¶ To preserve the reputation of the college and its employees within the community at large and within the 

health care community. 

 

The college opposes substance abuse and will enforce its rules regarding alcohol and illegal drugs. The college also 
supports and will cooperate at the local, state, and federal levels regarding regulation of alcohol and illegal 
drugs. The college will not protect a student/employee in violation of the law from prosecution under federal, 
state or local law. The college will not provide protection from the law, nor are the students/employees immune 
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from legal investigation or arrest by civil authorities. The following rules represent Aultman CollegeΩs policy 
concerning substance abuse: 

¶ Students are prohibited from attending class, labs or clinicals of any nature, or any college-related 
activities under the influence of alcohol or illegal drugs. 

¶ All employees are prohibited from working under the influence of alcohol or illegal drugs. 

¶ The manufacture,  sale,  possession,  distribution  or  use  of  illegal  drugs  on Aultman property or 

while engaged in official Aultman College educational activities is strictly prohibited and is cause for 

dismissal. 

¶ For the purposes of this policy, άillegal drugsέ include any prescription drug for which the individual 

does not have a valid prescription. Only the person for whom a prescription drug is issued can bring the 

medication on Aultman premises in its original container. The student/employee must use the 

prescription drug only in the manner, combination, and quantity prescribed. 

 

The college requires a student to submit to blood, breath, or urine testing for drugs and/or alcohol for reasonable 

cause. Refusal to submit to testing for reasonable cause is grounds for dismissal. Students who test positive for drugs and/or 

alcohol will be dismissed from the college. Appeals may be made through the grievance process. 

Aultman CollegeΩs Substance Abuse Prevention Program outlines: 

¶ Health risks associated with the use and abuse of alcohol and/or illegal drugs. 

¶ Information for referral resources for counseling and/or treatment. 

¶ Specific  local,  state,  and  federal  laws  governing  unlawful  possession  and distribution of illegal drugs 

and alcohol. 

 

Aultman College requires all full- and part-time degree-seeking students to undergo annual drug testing in order to 

participate in clinical experiences. For more information, refer to program-specific clinical requirements. Aultman 

CollegeΩs Substance Abuse Prevention Program and Treatment Resources are available in Aultman HospitalΩs Health 

Services Department, Aultman College Financial Aid Office, the college website, and on WiseLine. 

 

Alcohol and Other Drug Use During On- and Off-Campus Student Activities 

Aultman College is committed to maintaining a safe and healthy environment free from alcohol and drug use. 

When students represent Aultman College at campus activities  and  events,  whether  on-campus  or  off-

campus,  they are  responsible  to conduct  themselves  professionally.  Their behavior reflects on themselves as 

individuals, on the student organization to which they belong, and on the college community in general.  

Inappropriate behavior will be subject to disciplinary action, according to college policy, up to and including 

expulsion.  

Students are responsible to be aware of the physical and mental effects of alcohol and other drugs and the risks 

associated with use. They are also responsible to be aware of relevant college policies (e.g., Substance Abuse, 

Conduct, etc.) and federal, state, and local laws related to alcohol and other drug use. Faculty and staff advisors to 

student groups must also be aware of these risks, policies, and laws and conduct themselves accordingly. 

When a college event is scheduled, the following procedures must be observed: 

¶ The group advisor will meet with the students to clarify the requirements of this policy. The Substance 
Abuse Policy and Student Activity/Event Travel Policy will be distributed to all members at that time. 

¶ Underage drinking and illegal drug use will not be tolerated. Any member who provides alcohol or 

other drugs to an underage person or is found to be in possession of illegal drugs will be subject to 
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disciplinary action according to college policy, up to and including termination or expulsion. 

¶ Students who are of legal drinking age are expected to act responsibly and adhere to the following 

guidelines: 

o If  a  college  group  travels  off  campus  for  activities/events,  students  must behave 

responsibly and in accordance with college policy. No abusive, illegal, or irresponsible use of 

alcohol and/or other drugs will be tolerated. Hotel or other off-campus establishment 

management will be encouraged to deal with disruptive or illegal activities as they would with 

any other guests, which may include law enforcement or legal intervention. 

o No alcohol or other drug use is permitted on buses or in any other means of public or private 

transportation when associated with a tr ip, event, or tour sponsored by or involving a college-

related activity. 

 

Students participating in on and off-campus activities/events who use alcohol or other drugs in violation of this or 

other college policies will be subject to disciplinary action, up to and including expulsion. The formal student 

conduct violation procedurŜ ǿƛƭƭ ōŜ ƛƴƛǘƛŀǘŜŘ ǳǇƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǘǳǊƴ ǘƻ ŎŀƳǇǳǎΣ ŀƴŘ ŘŜǇŜƴŘƛƴƎ ƻƴ ǘƘŜ ǎŜǾŜǊƛǘȅ 

of the violation, the group advisor may immediately (at the time and location of the activity/event) impose one or 

more of the following sanctions at his/her discretion. 

o The student may be suspended from participation in one or more activities during the remainder 

of the travel period. 

o The student may be immediately dismissed from the event, and may have to travel home at 

his/her own expense. Underage or illegal use of alcohol or other drugs are grounds for such 

dismissal. If a student is under the influence of alcohol or drugs to the extent that he/she cannot 

travel safely, transportation arrangements may be made for the student at his/her expense 

 

Student Activity/Event Travel Policy 

Students who travel off-campus under the sponsorship and/or funding of Aultman College are required to have a 
faculty or staff advisor travel with them and/or their organization. The travel advisor must be a college employee 
with administratiǾŜ ŀǇǇǊƻǾŀƭ ǘƻ ǘǊŀǾŜƭ ǿƛǘƘ ǘƘŜ ƎǊƻǳǇΦ ¢ƘŜ ŀŘǾƛǎƻǊΩǎ ǊƻƭŜ ƛǎ ǘƻ ŎƻƻǊŘƛƴŀǘŜ ŀƭƭ ǘǊƛǇ-related activities 
and immediately report any conduct violations to the vice president of administrative and student affairs, either 
ŘǳǊƛƴƎ ǘƘŜ ǘǊƛǇ ƻǊ ǳǇƻƴ ǘƘŜ ƎǊƻǳǇΩǎ ǊŜǘǳrn to campus. 
 

¶ All policies stated in the college catalog are in effect during a college-sponsored trip. Students will be held 

accountable for any behavior which violates college policy. 

¶ Students are financially responsible for any damage to property, real or personal, caused by themselves or 

their guests, from the time and point of trip origin to time and point of trip return. 

¶ Students are responsible to be aware of and adhere to departure times for all modes of transportation 

being used on a college-sponsored trip. 

¶ Any proposed changes to the trip itinerary or schedule must be approved by the advisor and submitted to 

the student life coordinator prior to departure. 

¶ Abusive, illegal, or irresponsible use of alcohol and other drugs will not be tolerated. Alcohol or other drug 

ǳǎŜ ƛǎ ƴƻǘ ǇŜǊƳƛǘǘŜŘ ƻƴ ōǳǎŜǎ ƻǊ ŀƴȅ ƻǘƘŜǊ ǇǳōƭƛŎ ƻǊ ǇǊƛǾŀǘŜ ǘǊŀƴǎǇƻǊǘŀǘƛƻƴΦ wŜŦŜǊ ǘƻ ǘƘŜ ά!ƭŎƻƘƻƭ ŀƴŘ 

Other Drug Use During On-and-hŦŦ /ŀƳǇǳǎ {ǘǳŘŜƴǘ !ŎǘƛǾƛǘƛŜǎέ ǇƻƭƛŎȅΦ 

¶ Students are expected to behave as responsible, professional representatives of the college at all times. 

They must attend scheduled activity/event functions in a timely manner. Hotel, restaurant, 
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transportation, or other venue management will be encouraged to deal with disruptive or illegal activities 

as they would with other guests, which may include law enforcement or legal intervention. 

¶ LŦ ǇǊƛǾŀǘŜ ǾŜƘƛŎƭŜǎ ŀǊŜ ǘǊŀƴǎǇƻǊǘƛƴƎ ǎǘǳŘŜƴǘǎΣ ǘƘŜ ǊŜǎǇƻƴǎƛōƭŜ ŘǊƛǾŜǊ Ƴǳǎǘ ǎƘƻǿ ǇǊƻƻŦ ƻŦ ŀ ǾŀƭƛŘ ŘǊƛǾŜǊΩǎ 

license and automobile insurance to the student life coordinator prior to the trip. The advisor is 

prohibited from transporting students to and from the event in his/her own private vehicle. Students may 

car-pool with each other. If students choose to car-pool, the college will not be liable, in any manner 

whatsoever, for injuries to person or property, arising from student transportation in private vehicles. In 

an emergency, the advisor should use his/her best judgment in handling the situation. 

 
Definitions: 

¶ Medical and Emergency Contact Form-Form that participants need to fill out that notes medical contact 

information and emergency contact information, as well as their medical information, such as allergies or 

illnesses, to be aware of. 

¶ Release, Hold Harmless, and Indemnification Agreement-Form that participants must sign before an 

event. This agreement states that Aultman College will not be held responsible for any personal injuries, 

property damage, or death to the participant signing the form or any other person or entity arising out of 

and/or resulting from the participation of the participant signing the form. 

¶ Alcohol and Other Drug Use During On and Off Campus Student Activities Policy-Aultman College is 

committed to maintaining a safe and healthy environment free from alcohol and drug use. When students 

represent Aultman College at campus activities and events, whether on campus or off-campus, they are 

responsible to conduct themselves professionally. Their behavior reflects on themselves as individuals, on 

the student organization to which they belong, and on the college community in general. Inappropriate 

behavior will be subject to disciplinary action, according to college policy, up to and including expulsion. 

Students are responsible to be aware of the physical and mental effects of alcohol and other drugs and 

the risks associated with their use. They are also responsible to be aware of relevant college policies (e.g., 

Substance Abuse, Conduct, etc.) and federal, state, and local laws related to alcohol and other drug use. 

Faculty and staff advisors to student groups must also be aware of these risks, policies, and laws and 

conduct themselves accordingly. 

 
Procedure:  
The student life coordinator approves travel for student activities. Advisors will travel with and attend all 

scheduled activities where possible. Prior to departure on an approved trip, all students must read, agree to, and 

sign the documents listed in the Definitions section. 

1. Advisors must submit to the student life coordinator the original signed forms listed in the definitions 

section above, along with a list of all participants, one week prior to the trip. Prior to departure, the 

advisor must submit to the student life coordinator a trip itinerary, including travel and lodging 

information, and a schedule of activities. The student life coordinator will review the forms for 

completeness and will assemble all necessary travel documents for the advisor to take on the trip. 

2. Prior to departure, the advisor should make students aware of all out-of-pocket expenses they are 

responsible for during the trip. 

3. The advisor will communicate departure times for all modes of transportation. 

4. All expenses will be reimbursed for advisors/student life coordinator upon return after completing a 

Travel Expense Sheet. 
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Harassment Policy 

Aultman College is committed to providing an environment that respects the dignity of every individual by treating 

students with honesty and professionalism, and valuing student talents and perspectives. The college environment 

should be free of inappropriate behavior of all kinds, including harassment because of age, disability, marital status, 

race or color, national origin, religion, gender, sexual orientation, or gender identity. Incidents of harassment and 

inappropriate behavior will not be tolerated at the college. 

Harassment is unwelcome conduct toward an individual because of his or her age, disability,  marital  status,  

national  origin,  race  or  color,  religion,  gender,  sexual orientation, or gender identity, when the conduct 

creates an intimidating, hostile, or offensive environment that causes performance to suffer or negatively affects 

the aptitude of an individual. 

The law prohibits many forms of harassment. Examples of harassment include: 

¶ Oral or written communication that contains offensive name-calling, jokes, slurs, negative 

stereotyping, or threats. This includes comments or jokes that are distasteful or targeted at individuals or 

groups based on age, disability, marital status, national origin, race or color, religion, gender, sexual 

orientation, or gender identity. 

¶ Nonverbal conduct such as staring, leering, or giving inappropriate gifts, and physical conduct such as 

assault or unwanted touching. 

¶ Visual images, such as derogatory or offensive pictures, cartoons, drawings, or gestures. Such prohibited 

images include those in hard copy or electronic form. 

Sexual Harassment ƛǎ ŀ ŦƻǊƳ ƻŦ ƘŀǊŀǎǎƳŜƴǘ ǘƘŀǘ ƛǎ ōŀǎŜŘ ƻƴ ŀ ǇŜǊǎƻƴΩǎ ƎŜƴŘŜǊ ƻǊ ǘƘŀǘ ƛǎ ǎŜȄ-based behavior. 

Sexual harassment also includes anyone in a position of authority tying promotion, termination, or any other 

condition at the college to a request or demand for sexual favors. 

Reporting Harassment Policy Violations 
Incidences of harassment should immediately be reported to the person responsible for student affairs. If, for any 
reason, a student is reluctant to report harassment to the person responsible for student affairs, he or she may 
report the incident to the student life coordinator or any faculty, staff, or administrator, who will then forward 
the report to the person responsible for student affairs for investigation. 
 
Investigation and Response 
The college will investigate allegations of harassment.  To the extent possible, the college will protect the privacy 
of those involved, consistent with its need to investigate the allegation and resolve the issue. In appropriate 
cases, the college may take disciplinary action, up to and including immediate expulsion from the college, 
against those who violate this harassment policy. To respect the privacy and confidentiality of all the people 
involved, including the accused, the college might not share specific details of the discipline or other action taken 
by the college. 
 
Retaliation is Prohibited  
The college will not retaliate against an individual who makes, in good faith, a report of harassment, or 
provides, in good faith, information in an investigation of an incident of harassment. Nor will the college 
tolerate retaliation against any individual by others. Like harassment, any incidences of retaliation should be 
reported immediately. Any student who is found to have engaged in retaliation may be subject to disciplinary 
action, up to and including expulsion. 
 
No Appeal 
The resolution by the college of an allegation of harassment is final and non-appealable. 
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Sexual Discrimination, Sexual Harassment, and Assault Policy (Title IX Policy) 

Aultman College is committed to providing an environment that respects the dignity of every individual by valuing 

student talents and perspectives, and to maintaining a safe, supportive environment for students, faculty, staff, 

and visitors. The college expects all members of the college community and guests to act responsibly, showing 

respect for others and for the community at large. The college does not discriminate in any aspect of its 

educational program on the basis of sex and is prohibited from doing so by Title IX. 

The purpose of this policy is to give guidance for identifying, reporting, and addressing all forms of sexual 

discrimination, including harassment and assault.  

Sex discrimination in any form will not be tolerated. Sex discrimination includes discrimination on the basis of pregnancy, 

gender identity, and failure to conform to stereotypical notion of femininity and masculinity. Sexual harassment is a form 

of prohibited sex discrimination, and sexual harassment includes sexuaƭ ǾƛƻƭŜƴŎŜΦ ¢ƘǳǎΣ ǘƘŜ ŎƻƭƭŜƎŜΩǎ prohibition of sex 

discrimination extends to complaints of sexual harassment and sexual violence. This policy applies to all members of the 

college community including students, faculty, staff, and third-parties who are participatiƴƎ ƛƴ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŜŘǳŎŀǘƛƻƴŀƭ 

programs and activities. This policy applies even when the complainant and alleged perpetrator are members of the same 

sex, and it applies regardless of national origin, immigration status, or citizenship status. It extends to all aspects of the 

ŎƻƭƭŜƎŜΩǎ educational program and activities, include, but not limited to, admissions, employment, academics, and student 

services.  

The college has jurisdiction over Title IX-related complaints regarding conduct that occurred on campus, during or at an 

official college program or activity (regardless of location), or off campus when the conduct creates a hostile environment 

on campus. The college will investigate all complaints made under this policy and, if necessary, take action to prevent the 

recurrence of sex discrimination and remedy its effects. 

Title IX Statement 

It is the policy of the college to comply with Title IX of the Education Amendments of 1972 and its implementing 

regulations, which prohibit discrimination based on sex in the ŎƻƭƭŜƎŜΩǎ ŜŘǳŎŀǘƛƻƴŀƭ programs and activities. Title IX 

and its implementing regulations also prohibit retaliation for asserting claims of sex discrimination. The college has 

designated the following Title IX Coordinator to coordinate its compliance with Title IX and to receive inquiries 

regarding Title IX, including complaints of sex discrimination: 

Ms. Lyn Sabino 
Director Institutional Effectiveness and Compliance Officer 
Aultman Education Center, second floor 
Office Location: See receptionist in college main office 
Office direct phone line: 330.363.4227 
Email: Lyn.Sabino@aultman.com 
 

For more information about Title IX, a copy of the regulations which detail Title IX requirements, or to file a 

complaint directly with the Office for Civil Rights, see the contact information below: 

U.S. Department of Education 
Office for Civil Rights 
Cleveland Office 
1350 Euclid Avenue, Suite 325 
Cleveland, OH 44115-1812 
Telephone: 216-522-4970 

mailto:Lyn.Sabino@aultman.com
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FAX: 216-522-2573; TDD: 800-877-8339 
Email: OCR.Cleveland@ed.gov 
 
U.S. Department of Education 
Office for Civil Rights 
Lyndon Baines Johnson Department of Education Bldg 
400 Maryland Avenue, SW 
Washington, DC 20202-1100 
Telephone: 800-421-3481 
FAX: 202-453-6012; TDD: 800-877-8339 
Email: OCR@ed.gov 

 

Role of the Title IX Coordinator 

It is the responsibility of the Title IX Coordinator to: (1) receive complaints under this policy; (2) coordinate 

dissemination of information and education and training programs; (3) assist members of the college community in 

understanding that sexual misconduct is prohibited by this policy; (4) answer questions about this policy; (5) 

appoint investigators and ensure that they are trained to respond to and investigate complaints of sexual 

misconduct; (6) ensure that employees and students are aware of the procedures for reporting and addressing 

complaints of sexual misconduct; and (7) to implement the investigation and resolution procedures or to designate 

appropriate persons to implement them. In complaints involving employees, the Title IX Coordinator will notify and 

involve other administrators and parties in an investigation as appropriate. 

Definitions 
Sexual Harassment: Sexual advances, requests for sexual favors, and other verbal, physical, or visual conduct of a 
sexual nature constitute sexual harassment when: 

¶ Submission to such conduct is made or threatened to be made, either explicitly or implicitly, a term or 

ŎƻƴŘƛǘƛƻƴ ƻŦ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ employment or education 

¶ Submission to or rejection of such conduct by an individual is used or threatened to be used as the basis 

for academic or employment decisions affecting that individual, or 

¶ Such conduct has the purpose or effect of substantially interfering ǿƛǘƘ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ŀŎŀŘŜƳƛŎ ƻǊ 

professional performance or creating what a reasonable person would perceive as an intimidating, 

hostile, or offensive employment, education, or living environment 

Some examples of sexual harassment include: 

¶ Pressure for a dating, romantic, or intimate relationship 

¶ Unwelcome touching, kissing, hugging, rubbing, or massaging 

¶ Pressure for sexual activity 

¶ Unnecessary references to parts of the body 

¶ Sexual innuendos, jokes, or humor 

¶ Making sexual gestures 

¶ Displaying sexual graffiti, pictures, videos or posters 

¶ Using sexually explicit profanity 

¶ Asking about, or telling about, sexual fantasies, sexual preferences, or sexual activities 

¶ E-mail and Internet use that violates this policy 

¶ Leering or staring at someone in a sexual way, such as staring at a ǇŜǊǎƻƴΩǎ ōǊŜŀǎǘǎ ƻǊ ƎǊƻƛƴ 

¶ Sending sexually explicit emails or text messages 
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¶ /ƻƳƳŜƴǘƛƴƎ ƻƴ ŀ ǇŜǊǎƻƴΩǎ ŘǊŜǎǎ ƛƴ ŀ ǎŜȄǳŀƭ ƳŀƴƴŜǊ 

¶ Giving unwelcome personal gifts such as flowers, chocolates, or lingerie that suggest the desire for a 

romantic relationship 

¶ /ƻƳƳŜƴǘƛƴƎ ƻƴ ŀ ǇŜǊǎƻƴΩǎ ōƻŘȅΣ ƎŜƴŘŜǊΣ ǎŜȄǳŀƭ ǊŜƭŀǘƛƻƴǎƘƛǇǎΣ ƻǊ sexual activities 

¶ Sexual violence (as defined below) 

Sexual Violence/Assault: Sexual violence/assault is a form of prohibited sexual harassment. Sexual violence 

ƛƴŎƭǳŘŜǎ ǇƘȅǎƛŎŀƭ ǎŜȄǳŀƭ ŀŎǘǎ ǇŜǊǇŜǘǊŀǘŜŘ ŀƎŀƛƴǎǘ ŀ ǇŜǊǎƻƴΩǎ ǿƛƭƭ ƻǊ ǿƘŜǊŜ ŀ ǇŜǊǎƻƴ ƛs incapable of giving consent 

because of his or her temporary or permanent mental or physical incapacity, because of his or her youth, or 

because of his or her incapacitation due to the use of drugs and/or alcohol. 

Some examples of sexual violence/assault include: 

¶ Rape or sexual assault: sexual intercourse (anal, oral, or vaginal) by a man or woman upon a man or 
woman without consent 

¶ Unwilling sexual penetration (anal, vaginal, or oral) with any object or body part, committed by force, 

threat, or intimidation 

¶ Sexual touching with an object or body part, by a man or woman upon a man or woman, without consent 

¶ Sexual touching with an object or body part, by a man or woman upon a man or woman, committed by 

force, threat, or intimidation 

¶ The use of force or coercion to effect sexual intercourse or some other form of sexual contact with a 

person who has not given consent 

¶ Having sexual intercourse with a person who is unconscious because of drug or alcohol use 

¶ IŀȊƛƴƎ ǘƘŀǘ ƛƴǾƻƭǾŜǎ ǇŜƴŜǘǊŀǘƛƴƎ ŀ ǇŜǊǎƻƴΩǎ ǾŀƎƛƴŀ ƻǊ ŀƴǳǎ with an object 

¶ ¦ǎŜ ƻŦ ǘƘŜ φŘŀǘŜ ǊŀǇŜ ŘǊǳƎ  ǘƻ ŜŦŦŜŎǘ ǎŜȄǳŀƭ ƛƴǘŜǊŎƻǳǊǎŜ ƻǊ some other form of sexual contact with a 

person 

¶ One partner in a romantic relationship forcing the other to ƘŀǾŜ ǎŜȄǳŀƭ ƛƴǘŜǊŎƻǳǊǎŜ ǿƛǘƘƻǳǘ ǘƘŜ ǇŀǊǘƴŜǊΩǎ 

consent 

¶ Exceeding the scope of consent by engaging in a different form of sexual activity than a person has 

consented to 

¶ Knowingly transmitting a sexually transmitted disease such as HIV to another person through sexual 

activity 

¶ Coercing someone into having sexual intercourse by threatening to expose their secrets 

¶ Secretly videotaping sexual activity where the other party has not consented 

¶ Prostituting another student 

Consent: Lack of consent is a critical factor in determining whether sexual violence has occurred. Consent is 

informed, freely given, and mutually understood. Consent requires an affirmative act or statement by each 

participant. Consent is not passive. 

¶ If coercion, intimidation, threats, and/or physical force are used, there is no consent. 

¶ If a person is mentally or physically incapacitated or impaired by alcohol or drugs such that the person 

cannot understand the fact, nature, or extent of the sexual situation, there is no consent. 

o Warning signs of when a person may be incapacitated due to drug and/or alcohol use include: 

slurred speech, falling down, passing out, and vomiting.  

¶ If a person is asleep or unconscious, there is no consent. 

¶ Consent to one form of sexual activity does not imply consent to other forms of sexual activity. 
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¶ Consent can be withdrawn. A person who initially consents to sexual activity is deemed not to have 

consented to any sexual activity that occurs after he or she withdraws consent. 

¶ Effective consent may not exist when there is a disparity in power between the parties (e.g., 

faculty/student, supervisor/employee).  

Domestic Violence, Dating Violence, and Stalking: The crimes of domestic violence, dating violence, and stalking 

Ŏŀƴ ŀƭǎƻ ŎƻƴǎǘƛǘǳǘŜ ǎŜȄǳŀƭ ƳƛǎŎƻƴŘǳŎǘ ǿƘŜƴ ƳƻǘƛǾŀǘŜŘ ōȅ ŀ ǇŜǊǎƻƴΩǎ ǎŜȄΦ ¢ƘŜǎŜ ŎǊƛƳŜǎΣ ƴƻ ƳŀǘǘŜǊ ǘƘŜ ƳƻǘƛǾŀǘƛon 

behind them, are a violation of this policy. 

1. Domestic Violence 

ά5ƻƳŜǎǘƛŎ ǾƛƻƭŜƴŎŜέ ƛƴŎƭǳŘŜǎ ŦŜƭƻƴȅ ƻǊ ƳƛǎŘŜƳŜŀƴƻǊ ŎǊƛƳŜǎ ƻŦ ǾƛƻƭŜƴŎŜ ŎƻƳƳƛǘǘŜŘ ōȅ ŀ ŎǳǊǊŜƴǘ ƻǊ ŦƻǊƳŜǊ 

spouse or intimate partner of a victim, by a person with whom the victim shares a child in common, by a 

person who is cohabitating with or has cohabitated with the victim as a spouse or intimate partner, by a 

person similarly situated to a spouse or the victim under the domestic or family violence laws of the 

ƧǳǊƛǎŘƛŎǘƛƻƴ ώΧϐΣ ƻǊ ōȅ ŀƴȅ ƻǘƘŜr person against an adult or youth victim who is protected from that 

ǇŜǊǎƻƴΩǎ ŀŎǘǎ ǳƴŘŜǊ ǘƘŜ ŘƻƳŜǎǘƛŎ ƻǊ ŦŀƳƛƭȅ ǾƛƻƭŜƴŎŜ ƭŀǿǎ ƻŦ ǘƘŜ ƧǳǊƛǎŘƛŎǘƛƻƴΦ 

 

o hƘƛƻΩǎ ŘŜŦƛƴƛǘƛƻƴ ƻŦ ŘƻƳŜǎǘƛŎ ǾƛƻƭŜƴŎŜ Ŏŀƴ ōŜ ŦƻǳƴŘ ƛƴ {ŜŎǘƛƻƴ оммоΦом ƻŦ ǘƘŜ hƘƛƻ wŜǾƛǎŜŘ /ƻŘŜΦ  

2.  Dating Violence 

ά5ŀǘƛƴƎ ǾƛƻƭŜƴŎŜέ ƳŜŀƴǎ ǾƛƻƭŜƴŎŜ ŎƻƳƳƛǘǘŜŘ ōȅ ŀ ǇŜǊǎƻƴΥ 

A. who is or has been in a social relationship of a romantic or intimate nature with the victim; and 

B. where the existence of such a relationship shall be determined based on a consideration of the 

following factors: 

i. The length of the relationship. 

ii. The type of relationship. 

iii. The frequency of interaction between the persons involved in the relationship.  

 

o Ohio law does not specifically define dating violence. 

3. Stalking 

ά{ǘŀƭƪƛƴƎέ ƳŜans engaging in a course of conduct directed at a specific person that would cause a 

reasonable person to: 

A. fear for his or her safety or the safety of others; or 

B. suffer substantial emotional distress. 

 

o hƘƛƻΩǎ ŘŜŦƛƴƛǘƛƻƴ ƻŦ ǎǘŀƭƪƛƴƎ Ŏŀƴ ōŜ ŦƻǳƴŘ ƛƴ {ŜŎǘƛƻƴ 2903.211 of the Ohio Revised Code. 

Sexual Misconduct: CƻǊ ǇǳǊǇƻǎŜǎ ƻŦ ǘƘƛǎ ǇƻƭƛŎȅ ŀƴŘ ǇǊƻŎŜŘǳǊŜǎΣ άǎŜȄǳŀƭ ƳƛǎŎƻƴŘǳŎǘέ ƛǎ ŀƴ ǳƳōǊŜƭƭŀ ǘŜǊƳ ǘƘŀǘ 

includes sex discrimination, sexual harassment, sexual violence, domestic violence, dating violence, and stalking.   

Procedure for Making a Complaint 
A.  Making a Complaint 

Incidents of alleged sexual misconduct should be immediately reported to the Title IX Coordinator or a 

ǘǊǳǎǘŜŘ ŎƻƭƭŜƎŜ ŦŀŎǳƭǘȅκǎǘŀŦŦ ƳŜƳōŜǊΣ ǊŜƎŀǊŘƭŜǎǎ ǿƘŜǘƘŜǊ ǘƘŜ ƛƴŎƛŘŜƴǘ ƻŎŎǳǊŜŘ ƻƴ ƻǊ ƻŦŦ ǘƘŜ ŎƻƭƭŜƎŜΩǎ 

grounds. All college faculty and employees have a duty to promptly report sexual misconduct to the Title 

IX Coordinator when they observe such conduct or a report of sexual misconduct is made to them. This 

duty does not apply to the confidential resources described in the next paragraph. Students are always 

encouraged, but not required, to report sexual misconduct. Students should be aware that all faculty and 
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employees except those described in the next paragraph have an obligation to report sexual misconduct 

to the Title IX Coordinator.  

If a victim desires to talk confidentially about his or her situation, he/she may contact a confidential 

ǊŜǎƻǳǊŎŜΣ ǿƘƻ ƛǎ ŀǾŀƛƭŀōƭŜ ǘƻ ŀǎǎƛǎǘ ŀƴŘ ǿƛƭƭ ƴƻǘ ǊŜǇƻǊǘ ǘƘŜ ǾƛŎǘƛƳΩǎ ŎƛǊŎǳƳǎǘŀƴŎŜǎ ǘƻ ǘƘŜ ŎƻƭƭŜƎŜ ŦƻǊ 

ƛƴǾŜǎǘƛƎŀǘƛƻƴ ǿƛǘƘƻǳǘ ǘƘŜ ǾƛŎǘƛƳΩǎ ǇŜǊƳƛǎǎƛƻƴΦ /ƻƴŦƛŘŜƴǘƛŀƭ resources include Aultman Hospital chaplains 

and the college health services nurse. Notwithstanding, if a crime has occurred, the confidential resource 

ǿƛƭƭ ǊŜǇƻǊǘ ƛǘ ǘƻ ǘƘŜ ¢ƛǘƭŜ L· /ƻƻǊŘƛƴŀǘƻǊ ŦƻǊ ƛƴŎƭǳǎƛƻƴ ƛƴ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŀƴƴǳŀƭ ŎǊƛƳŜ ǎǘŀǘƛǎǘƛŎǎ ŘƛǎŎƭosure, 

ǘƘƻǳƎƘ ǘƘŜ ǾƛŎǘƛƳΩǎ ƴŀƳŜ ǿƛƭƭ ōŜ ǿƛǘƘƘŜƭŘ ŦǊƻƳ ǘƘƛǎ ǊŜǇƻǊǘΦ 

B.  Content of the Complaint 
So that the college has sufficient information to investigate a complaint, the complaint should include: (1) 
the date(s) and time(s) of the alleged conduct; (2) the names of all person(s) involved in the alleged 
conduct, including possible witnesses; (3) all details outlining what happened; and (4) contact information 
for the complainant so that the college may follow up appropriately.  
 

C.  Timing of Complaints 
There is no statute of limitations for complaints under this policy. However, the college encourages 
persons to make complaints of sexual misconduct as soon as possible because late reporting may limit the 
ŎƻƭƭŜƎŜΩǎ ŀōƛƭƛǘȅ ǘƻ ƛƴǾŜǎǘƛƎŀǘŜ ŀƴŘ ǊŜǎǇƻƴŘ ǘƻ ǘƘŜ ŎƻƴŘǳŎǘ ŎƻƳǇƭŀƛƴŜŘ ƻŦΦ 
 

D.  Retaliation 
It is a violation of this policy to retaliate against any member of the college community who reports or 
assists in making a complaint of sexual misconduct or who participates in the investigation of a complaint 
in any way. Persons who believe they have been retaliated against in violation of this policy should make a 
complaint to the Title IX Coordinator. 
 

E.  Bad Faith Complaints 
While the college encourages all good faith complaints of sexual misconduct, it also has the responsibility 
ǘƻ ōŀƭŀƴŎŜ ǘƘŜ ǊƛƎƘǘǎ ƻŦ ŀƭƭ ǇŀǊǘƛŜǎΦ  ¢ƘŜǊŜŦƻǊŜΣ ƛŦ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ƛƴǾŜǎǘigation reveals that a complaint was 
knowingly false, the complaint will be dismissed and the person who filed the knowingly false complaint 
may be subject to discipline. 
 

F.  Conduct that Constitutes a Crime 
Any person who wishes to make a complaint of sexual misconduct that also constitutes a crimeτincluding 
sexual violence, domestic violence, dating violence, or stalkingτis also encouraged to make a complaint 
to Aultman Hospital security services and local law enforcement. If requested, the college will assist the 
complainant in notifying the appropriate law enforcement authorities. In the event of an emergency, 
please contact 911. A victim may decline to notify such authorities. 
 

G.  Protecting the Complainant 
Pending final outcome of an investigation in accordance with the Investigation and Resolution 
Procedures, the college will take steps to protect the complainant from further discrimination or 
harassment. cThis may include assisting and allowing the complainant to change his or her academic, 
transportation, work, or living situation if options to do so are reasonably available. Such changes may be 
available regardless of whether the victim chooses to report the crime to campus police or local law 
enforcement. 
 
If a complainant has obtained an order of protection, temporary restraining order or other no contact 

order against the alleged perpetrator from a criminal, civil, or tribal court, the complainant should provide 

such information to the Title IX Coordinator. The college will take all reasonable and legal action to 
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implement the order.  

H.  Law Enforcement Investigation 
Any law enforcement investigation conducted as a result of such a report will be separate and apart from 
ŀƴŘ ǿƛƭƭ ƴƻǘ ǊŜǇƭŀŎŜ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ƛƴǾŜǎǘƛƎŀǘƛƻƴ ƻŦ ǘƘŜ ƛƴŎƛŘŜƴǘ ǳƴŘŜǊ ǘƘŜ Investigation and Resolution 
Procedure outlined in this policy. The college can find a violation of this policy regardless of the outcome 
of any criminal investigation.  
 

I.  Special Guidance Concerning Complaints of Sexual Violence, Domestic Violence, Dating Violence, or Stalking.  
Victims of sexual violence (including sexual assault), domestic violence, dating violence or stalking will be 
treated with sensitivity, decency, and respect. Victims will be referred to appropriate medical, emotional, 
psychological, and social services. When physical violence of a sexual nature has been perpetrated against 
you, the college recommends that you immediately go to the emergency room of a local hospital and 
contact law enforcement (911 if emergency) or Aultman Hospital Security at 330.363.6777, in addition to 
making a complaint under this policy to the Title IX Coordinator. 
 

If possible, victims of sexual violence, domestic violence, and dating violence are encouraged to preserve 

physical evidence; for example, refrain from bathing or changing clothes until law enforcement officials 

can properly investigate the incident. Preserving evidence may be necessary for proof of the crime or in 

obtaining a protection order. Victims who have the courage to report sexual violence, domestic violence, 

dating violence, and stalking must feel confident that their personal safety will be protected and they will 

not be re-ǾƛŎǘƛƳƛȊŜŘ ōȅ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ƛƴǾŜǎǘƛƎŀǘƛƻƴ ŀƴŘ ǊŜǎƻƭǳǘƛƻƴ ƻǊ ŀ ŎǊƛƳƛƴŀƭ ƛƴǾŜǎǘƛƎŀǘƛƻƴΦ 

It is also important to take steps to preserve evidence in cases of stalking, to the extent such evidence 

exists. In cases of stalking, evidence is more likely to be in the form of letters, emails, text messages, etc. 

rather than evidence of physical contact and violence. 

J.  Victim Resources 
Victims of sexual assault may access the following for assistance: 

On-Campus 

Provider Location Phone Number 
Aultman Hospital Security Ground Level Main Hospital 330.363.6777 

College Main Office AEC 2nd Floor-Main Office 330.363.6347 

Title IX Coordinator College (AEC 2nd Floor) 330.363.4227 

VP Admin & Student Affairs College (AEC 2nd Floor) 330.363.5420 

Spiritual Care 3rd Floor Main Hospital 330.363.6402 

 

Medical Assistance 
(Listed hospitals can provide medical support and counseling services.) 

Provider Phone Number 
Emergency Assistance Dial 911 

Aultman Hospital 330.452.9911 

Affinity Medical Center 330.832.8761 

Mercy Medical Center 330.489.1000 

Union Hospital 330.343.3311 

 

Off-Campus Resources 
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Canton City Police    Dial 911 or 330.489.3100 

Canton Rape Crisis Center (24 hours)  330.452.1111 

National Sexual Assault Hotline   1-800-656-HOPE 

 

¢ƘŜ {ǘŀǊƪ /ƻǳƴǘȅ tǊƻǎŜŎǳǘƻǊΩǎ ƻŦŦƛŎŜ ǇǳōƭƛǎƘŜǎ ŀ ōǊƻŎƘǳǊŜ ŜƴǘƛǘƭŜŘ άLƴŦƻǊƳŀǘƛƻƴ ŦƻǊ ±ƛŎǘƛƳǎ ƻŦ /ǊƛƳŜΦέ Lǘ ƛǎ ŀǾŀƛƭŀōƭŜ ƛƴ 

print from the Title IX Coordinator and at this link 

http://www.starkcountyohio.gov/uploads/32/b2/32b2b37113eca740dfe85b4e310441f7/Brochure-Victims-of-Crime-2011-

August.pdf. The brochure lists local victim assistance resources including the following: 

Domestic Violence/Sexual Assault Referral Numbers 

¶ Alliance Area Domestic Violence Shelter   330-823-7223 

¶ Alliance Area Rape Crisis Center    330-821-RAPE 

¶ American Red Cross Rape Crisis Center   330-451-1111 

¶ Canton Domestic Violence Information Line  330-453-SAFE 

¶ Crisis Intervention Center     330-452-6000 

¶ Community Legal Aid Services    330-456-8361 

¶ Stark County Dept. of Job & Family Services  330-452-4661 

¶ ¢ƘŜ /ƘƛƭŘǊŜƴΩǎ bŜǘǿƻǊƪ ƻŦ {ǘŀǊƪ /ƻǳƴǘȅ   330-451-1700 

¶ United Way Information and Referral   330-455-4636 
 

±ƛŎǘƛƳǎ Ƴŀȅ ŀƭǎƻ ŀŎŎŜǎǎ ǘƘŜ WǳǎǘƛŎŜ [ŜŀƎǳŜ ƻŦ hƘƛƻΩǎ ǿŜōǎƛǘŜ ŀǘ ǘƘƛǎ ƭƛƴƪ ŦƻǊ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǾƛŎǘƛƳ ŀǎǎƛǎǘŀƴŎŜ 

programs throughout the state of Ohio: http://www.thejusticeleagueohio.org/victim-assistance-programs 

Sexual Assault and Alcohol or Other Drugs 

Alcohol and drug use is frequently cited in incidences of sexual violence or assault. Consumption of 

alcohol can place students at an increased risk for sexual violence or assault. Consenting to sexual activity 

requires sober, verbal communication that is free of threats, intimidation, or other coercion. Use of 

alcohol or drugs never makes a victim at fault for sexual harassment, violence, or assault, and should not 

prevent or dissuade a student from making a report of sexual harassment, violence, or assault under this 

policy. 

Lowering the Risk of Sexual Assault 

¶ Be aware of your surroundings. There is a higher chance of avoiding sexual assault just by being 

aware of what and who is around you. 

¶ Understand your sexual boundaries and believe in your right to set limits on your sexuality. 

¶ Communicate your sexual boundaries. If someone offends you, clearly state your boundaries up 

front. 

¶ Avoid use of alcohol and/or drugs. Alcohol and drugs interfere with clear thinking and effective 

communication, and as stated above, are cited frequently in sexual assault incidences. 

Registered Sex Offenders 

For a listing of registered sex offenders in Stark County, please refer to the Stark County {ƘŜǊƛŦŦΩǎ ǿŜō ǎƛǘŜ 

at http://www.sheriff.co.stark.oh.us/OffenderLinks.htm. This web site provides addresses and 

classification of registered sex offenders.  For a listing of registered sex offenders in any Ohio county, refer 

http://www.starkcountyohio.gov/uploads/32/b2/32b2b37113eca740dfe85b4e310441f7/Brochure-Victims-of-Crime-2011-August.pdf
http://www.starkcountyohio.gov/uploads/32/b2/32b2b37113eca740dfe85b4e310441f7/Brochure-Victims-of-Crime-2011-August.pdf
http://www.thejusticeleagueohio.org/victim-assistance-programs
http://www.sheriff.co.stark.oh.us/OffenderLinks.htm
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to the Ohio Department of Rehabilitation and CorrectiƻƴΩǎ hŦŦŜƴŘŜǊ {ŜŀǊŎƘ ǿŜōǎƛǘŜ ŀǘ 

http://www.drc.state.oh.us/OffenderSearch/Search.aspx. The Aultman Hospital Security department may 

ŀƭǎƻ ŀǎǎƛǎǘ ǿƛǘƘ Ƙƻǿ ǘƻ ƻōǘŀƛƴ ǎŜȄǳŀƭ ƻŦŦŜƴŘŜǊ ƛƴŦƻǊƳŀǘƛƻƴΦ tƭŜŀǎŜ ŎƻƴǘŀŎǘ ǘƘŜ {ŜŎǳǊƛǘȅ ŘŜǇŀǊǘƳŜƴǘΩǎ ƴƻƴ-

emergency number, 330.363.6968, for assistance. 

Awareness Programming 

The college is committed to providing programming which increases awareness of sexual discrimination, 

including harassment and violence such as rape, acquaintance rape, and other forcible and non-forcible 

sex offenses. The examples below represent some of the program topics regularly offered to the college 

community: 

¶ Campus Safety/Crime Prevention Presentation by Aultman Hospital Security 

¶ Domestic Violence Awareness 

¶ Presentation from representative at Quest Recovery services 

¶ Presentation from Rape Crisis Center ς Sexual Assault Prevention 

To learn more about educational programming and resources, contact the Title IX Coordinator. 

Investigation and Resolution Procedures 
A. General Principles 

1. Applicability 

Complaints regarding any act of sexual misconduct carried out by Aultman College students, 

faculty, staff, or third-parties will be directed to the Title IX Coordinator and processed in 

accordance with this Investigation and Resolution Procedure. These procedures are the exclusive 

means of resolving complaints of sexual misconduct.  

2. Administration 

For ǇǳǊǇƻǎŜǎ ƻŦ ǘƘŜǎŜ ǇǊƻŎŜŘǳǊŜǎΣ άLƴǾŜǎǘƛƎŀǘƛƴƎ hŦŦƛŎŜǊέ ƳŜŀƴǎ ǘƘŜ ¢ƛǘƭŜ L· /ƻƻǊŘƛƴŀǘƻǊ ƻǊ 

designee. However, the Title IX Coordinator may engage others to assist in the investigation 

process as appropriate, and an investigation team of multiple parties may serve in the role of the 

άLƴǾŜǎǘƛƎŀǘƛƴƎ hŦŦƛŎŜǊΦέ ¢ƘŜ LƴǾŜǎǘƛƎŀǘƛƴƎ hŦŦƛŎŜǊ ǎƘŀƭƭ ƘŀǾŜ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŦƻǊ ŀŘƳƛƴƛǎǘŜǊƛƴƎ ǘƘŜǎŜ 

procedures. 

3. Promptness, Fairness and Impartiality 

These procedures provide for prompt, fair, and impartial investigations and resolutions.  The 

Investigating Officer shall discharge his or her obligations under these complaint resolution 

procedures fairly and impartially. If any person involved in an investigation determines that he or 

she cannot apply these procedures fairly and impartially because of the identity of a 

complainant, respondent, or witness, or due to any other conflict of interest, he/she shall inform 

the Title IX Coordinator so that another appropriate individual can be designated to administer 

these procedures. If the Title IX Coordinator is the person with the conflict of interest, he/she will 

delegate the investigation to an appropriately trained college official. 

4. Training 

These procedures will be implemented by officials who receive annual training on the issues 

related to sexual misconduct, domestic violence, dating violence, and stalking and how to 

conduct an investigation and hearing process that protects the safety of victims and promotes 

accountability. 

B. Investigation and Resolution of the Complaint 

http://www.drc.state.oh.us/OffenderSearch/Search.aspx
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1. Preliminary Matters 

a. Timing of the Investigation 

The college will endeavor to conclude its investigation and resolution of the complaint 

within sixty (60) calendar days of receiving it. Both the complainant and the respondent 

will be given periodic updates regarding the status of the investigation. If either the 

complainant or respondent needs additional time to prepare or to gather witnesses or 

information, they shall notify the Investigating Officer in writing explaining how much 

additional time is needed and why it is needed. The Investigating Officer shall respond 

to any such request within three (3) days. 

b. Confidentiality 

All complaints of sexual misconduct will be promptly and thoroughly investigated in 

accordance with these procedures, and the college will investigate and respond to any 

complaint in a manner that maintains the confidentiality of the victim to the fullest 

extent reasonable and possible. However, because of laws relating to reporting and 

other state and federal laws, the college cannot guarantee confidentiality to those who 

make complaints. 

 

In the event a complainant requests confidentiality or asks that a complaint not be 

investigated, the college will take all reasonable steps to investigate and respond to the 

complaint consistent with the request for confidentiality or request not to pursue an 

investigation. However, victims should be aware that requests for their identity to be 

ǇǊƻǘŜŎǘŜŘ ŦǊƻƳ ŘƛǎŎƭƻǎǳǊŜ ǘƻ ǘƘŜ ŀƭƭŜƎŜŘ ǇŜǊǇŜǘǊŀǘƻǊ Ƴŀȅ ƭƛƳƛǘ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŀōƛƭƛǘȅ ǘƻ 

respond or discipline the accused party. Sometimes the college will not be able to honor 

a request for confidentiality because it has an obligation to provide a safe and 

nondiscriminatory environment for its other campus community members and, 

therefore, the college reserves the right to initiate an investigation despite a 

ŎƻƳǇƭŀƛƴŀƴǘΩǎ ǊŜǉǳŜǎǘ ŦƻǊ ŎƻƴŦƛŘŜƴǘƛŀƭƛǘȅ ƛƴ ŎƛǊŎǳƳǎǘŀƴŎŜǎ ƛƴǾƻƭǾƛƴƎ ǎŜǊƛƻǳǎ ƻǊ ǊŜǇŜŀǘŜŘ 

conduct or where the alleged perpetrator may pose a continuing threat to the college 

community. The college will notify a victim if his/her request for confidentiality cannot 

be ensured. 

 

The Title IX Coordinator (or his/her designee) is the person responsible for evaluating 

requests for confidentiality.  

c. Informal Resolution 

Informal means of resolution, such as mediation, may be used in lieu of the formal 

investigation and determination procedure. However, informal means may only be used 

ǿƛǘƘ ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘΩǎ ǾƻƭǳƴǘŀǊȅ ŎƻƻǇŜǊŀǘƛƻƴ ŀƴŘ ǘƘŜ ƛƴǾƻƭǾŜƳŜƴǘ ƻŦ ǘƘŜ ¢ƛǘƭŜ L· 

Coordinator. The complainant, however, will not be required to work out the problem 

directly with the respondent. Moreover, the complainant may terminate any such 

informal means at any time. In any event, informal means, even on a voluntary basis, 

will not be used to resolve complaints alleging any form of sexual violence. 

d. Interim Measures 

At any time during the investigation, the Investigating Officer/Title IX Coordinator may 

determine that interim remedies or protections for the parties involved or witnesses are 

appropriate. These interim remedies may include separating the parties, placing 
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limitations on contact between the parties, suspension, or making alternative class-

placement or workplace arrangements. Failure to comply with the terms of these 

interim remedies or protections may constitute a separate violation of the Sex 

Discrimination, Sexual Harassment, and Sexual Violence Policy. 

e. Support Person/Advisor 

During the investigation process, both a complainant and a respondent may ask a 

support person/advisor to accompany him or her at all stages of the process. In cases 

involving multiple complainants or respondents, the support person/advisor cannot be 

another complainant or respondent. The support person/advisor does not serve as an 

advocate on behalf of the complainant or respondent may not be actively involved in 

any proceedings, and he or she must agree to maintain the confidentiality of the 

process. The college reserves the right to remove or dismiss a support person/advisor 

who becomes disruptive or who does not abide by the limitations noted in the previous 

sentence. 

f. Pending Criminal Investigation 

Some instances of sexual misconduct may also constitute criminal conduct. In such 

instances, the complainant is also encouraged to file a report with Aultman Hospital 

Security and the appropriate law enforcement authorities; if requested, the college will 

assist the complainant in doing so. The pendency of a criminal investigation, however, 

does not relieve the college of its responsibilities under Title IX. Therefore, to the extent 

doing so does not interfere with any criminal investigation, the college will proceed with 

its own investigation and resolution of the complaint. 

g. Rights of the Parties 

During the investigation and resolution of a complaint, the complainant and respondent 

shall have equal rights. They include: 

¶ Equal opportunity to identify and have considered witnesses and  other 

relevant evidence; 

¶ Similar and timely access to all information considered by the  Investigating 

Officer; 

¶ Equal opportunity to review any statements or evidence provided  by the 

other party; and 

¶ Equal access to review and comment upon any information  independently 

 developed by the Investigating Officer. 

 

2. Commencement of the Investigation  

Once a complaint is made, the Investigating Officer will commence an investigation as soon as 

practicable, but not later than seven (7) days after the complaint is made.  The purpose of the 

investigation is to determinate whether it is more likely than not that the alleged behavior 

occurred and, if so, whether it constitutes sexual misconduct.  During the course of the 

investigation, the Investigating Officer may receive counsel from other administrators, the 

ŎƻƭƭŜƎŜΩǎ ŀǘǘƻǊƴŜȅǎΣ ƻǊ ƻǘƘŜǊ ǇŀǊǘƛŜǎ ŀǎ ƴŜŜŘŜŘΦ 

In certain narrow circumstances, the Investigating Officer may commence an investigation even if 

the complainant requests that the matter not be pursued.  In such a circumstance, the 

Investigating Officer will take all reasonable steps to investigate and respond to the matter in a 

ƳŀƴƴŜǊ ǘƘŀǘ ƛǎ ƛƴŦƻǊƳŜŘ ōȅ ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘΩǎ ŀǊǘƛŎǳƭŀǘŜŘ ŎƻƴŎŜǊƴs. 
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3. Content of the Investigation 

During the investigation, the complainant will have the opportunity to describe his or her 

allegations and present supporting witnesses or other evidence. The respondent will have an 

opportunity to respond to the allegations and present supporting witnesses or other evidence. 

The Investigating Officer will review the statements and evidence presented and may, depending 

on the circumstances, interview others with relevant knowledge, review documentary materials, 

and take any other appropriate action to gather and consider information relevant to the 

complaint. All parties and witnesses involved in the investigation are expected to cooperate and 

provide complete and truthful information. 

 

4. Resolution 

At the conclusion of the investigation, the Investigating Officer will prepare a written report.  The 

written report will explain the scope of the investigation, identify findings of fact, and state 

whether any allegations in the complaint were found to be substantiated by a preponderance of 

the evidence. 

 

If the written report determines that sexual misconduct occurred, the Investigating Officer shall 

set forth in an addendum to the written report those steps necessary to maintain an 

environment free from discrimination and harassment and to protect the safety and well being 

of the complainant and other members of the college community.  Such actions will also include 

reasonable steps to correct the effects of such conduct on the complainant and others and to 

prevent the recurrence of discrimination, harassment, and retaliation.  Examples of such action 

include:  no contact orders, classroom reassignment, the provision of counseling or other support 

services, training, and discipline for the perpetrator, including up to termination, expulsion, or 

other appropriate institutional sanctions. 

 

The complainant and the respondent will receive a copy of the written report and any addendum 

within three (3) days of its completion.  If necessary, the version of the addendum provided to 

the complainant and/or respondent will be redacted to ensure that information concerning any 

remedial and/or disciplinary measures is disclosed in a manner consistent with Title IX, the 

CŀƳƛƭȅ 9ŘǳŎŀǘƛƻƴŀƭ wƛƎƘǘǎ ŀƴŘ tǊƛǾŀŎȅ !Ŏǘ όάC9wt!έύΣ ŀƴŘ ǘƘŜ /ƭŜǊȅ !ŎǘΣ ŀǎ ŜȄǇƭŀƛned by the April 

4, 2011 Dear Colleague Letter issued by the U.S. Department of Education, available at: 

http://www2.ed.gov/about/offices/list/ocr/letters/colleague%20201104.pdf. 

 

The written report of the Investigating Officer shall be final subject only to the right of appeal set 

forth in Section VII.C below. 

 

5. Special Procedures for Complaints against the President, the Title IX Coordinator, or other 

Administrators Ranked Higher than the Title IX Coordinator 

LŦ ŀ ŎƻƳǇƭŀƛƴǘ ƛƴǾƻƭǾŜǎ ŀƭƭŜƎŜŘ ŎƻƴŘǳŎǘ ƻƴ ǘƘŜ ǇŀǊǘ ƻŦ ǘƘŜ ŎƻƭƭŜƎŜΩǎ tǊŜǎƛŘŜƴǘΣ ǘƘŜ ŎƻƭƭŜƎŜΩǎ .ƻŀǊŘ 

of Directors will designate the Investigating Officer. Based on the information gathered by the 

investigation, the Board of Directors will prepare and issue the written report determining the 

complaint. The determination of the Board of Directors is final and not subject to appeal. 

If a complaint involves alleged conduct on the part of the Title IX Coordinator or any 

http://www2.ed.gov/about/offices/list/ocr/letters/colleague%20201104.pdf
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ŀŘƳƛƴƛǎǘǊŀǘƻǊ ǊŀƴƪŜŘ ƘƛƎƘŜǊ ǘƘŀƴ ǘƘŜ ¢ƛǘƭŜ L· /ƻƻǊŘƛƴŀǘƻǊΣ ǘƘŜ ŎƻƭƭŜƎŜΩǎ tǊŜǎƛŘŜƴǘ ǿƛƭƭ ŘŜǎƛƎƴŀǘŜ 

the Investigating Officer. Based on the information gathered by the investigation, the President 

will prepare and issue the written report determining the complaint.  The determination of the 

President is final and not subject to appeal. 

C. Appeals 

1. Grounds of Appeal 

The complainant or respondent may appeal the determination of a complaint only on the 

following grounds: 

¶ There is a substantial likelihood that newly discovered information, not available at the 

time evidence was presented to the Investigating Officer or hearing panel, would result 

in a different decision; 

¶ There was a procedural error significant enough to call the outcome into question; 

¶ There was a clear error in factual findings; 

¶ Bias or prejudice on the part of the Investigating Officer; or 

¶ The punishment or the corrective action imposed is disproportionate to the offense. 

2. Method of Appeal 

!ǇǇŜŀƭǎ Ƴǳǎǘ ōŜ ŦƛƭŜŘ ǿƛǘƘ ǘƘŜ ŎƻƭƭŜƎŜ tǊŜǎƛŘŜƴǘ όά!ǇǇŜƭƭŀǘŜ hŦŦƛŎŜǊέύΦ ¢ƘŜ ŀǇǇŜŀƭ Ƴǳǎǘ ōŜ ŦƛƭŜŘ 

within ten (10) days of receipt of the written report determining the outcome of the complaint. 

The appeal must be in writing and contain the following: 

¶ Name of the complainant; 

¶ Name of the respondent; 

¶ A statement of the determination of the complaint, including corrective action if any; 

¶ A detailed statement of the basis for the appeal including the specific facts, 

circumstances, and argument in support of it; and 

¶ Requested action, if any. 

The appellant may request a meeting with the appropriate Appellate Officer, but the decision to 

ƎǊŀƴǘ ŀ ƳŜŜǘƛƴƎ ƛǎ ǿƛǘƘƛƴ ǘƘŜ !ǇǇŜƭƭŀǘŜ hŦŦƛŎŜǊΩǎ ŘƛǎŎǊŜǘƛƻƴΦ IƻǿŜǾŜǊΣ ƛŦ ŀ ƳŜŜǘƛƴƎ ƛǎ ƎǊŀƴǘŜŘΣ 

then the other party will be granted a similar opportunity. 

3. Resolution of the Appeal 

The Appellate Officer will resolve the appeal within fifteen (15) days of receiving it and may take 

any and all actions that he/she determines to be in the interest of a fair and just decision. The 

decision of the Appellate Officer is final. The Appellate Officer shall issue a short and plain, 

written statement of the resolution of the appeal, including any changes made to the 

LƴǾŜǎǘƛƎŀǘƛƴƎ hŦŦƛŎŜǊΩǎ ǇǊŜǾƛƻǳǎ ǿǊƛǘǘŜƴ ŘŜǘŜǊƳƛƴŀǘƛƻƴΦ ¢ƘŜ ǿǊƛǘǘŜƴ ǎǘŀǘŜƳŜƴǘ ǎƘŀƭƭ ōŜ ǇǊƻǾƛŘŜŘ 

to the complainant, respondent, and the Title IX Coordinator within three (3) days of the 

resolution. 

 

D. Documentation 

Throughout all stages of the investigation, resolution, and appeal, the Investigating Officer, the Title IX 

Coordinator, and the Appellate Officer as the case may be, are responsible for maintaining documentation 

of the investigation and appeal, including documentation of all proceedings conducted under these 

complaint resolution procedures, which may include written findings of fact, transcripts, and audio 

recordings. 
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E. Intersection with Other Procedures 
These complaint resolution procedures are the exclusive means of resolving complaints alleging violations 
of the Sex Discrimination, Sexual Harassment, and Assault Policy. To the extent there are any 
inconsistencies between these complaint resolution procedures and other college grievance, complaint, 
or discipline procedures, these complaint resolution procedures will control the resolution of complaints 
alleging violations of the Sex Discrimination, Sexual Harassment, and Assault Policy. 

 

Violent Offenses of Conduct  

Aultman College strives to maintain an environment where people of different beliefs and values can live 

harmoniously. Therefore, any type of verbal or nonverbal harassment, intimidation, retaliation, or threatening 

behavior on the part of students, will not be tolerated. Depending on the circumstances, this type of behavior could 

result in dismissal.  

Threats 
A threat to inflict harm on oneself or others while on the college premises or at college-sponsored events must be 
taken seriously and responded to immediately. A person hearing such a threat should report it immediately to one 
of the following college officials: security, administrative staff, or faculty. 

 
Assault 
An assault, sexual or nonsexual, committed by a member of the campus community against another member of the 
campus or local community will result in immediate dismissal from campus and/or any other Aultman College 
activities. Criminal or civil charges may result. 
 

Additional Violations of Conduct 

Additional violations of regulations include, but are not limited to: 

¶ Obstruction or disruption of the normal operations of the college, or activities authorized by the college. 

¶ Theft or damage to property of the college, or property of any visitor or member of the college community. 

¶ Knowingly furnishing false information to the college. 

¶ Nonpayment of college fees within the appropriate time period. 

¶ Violations of program-specific conduct policies. 

Disciplinary Action Due to Conduct Violations 
College disciplinary actions related to conduct include but are not limited to: 
¶ Informal oral reprimand. 

¶ Formal written reprimand. 

¶ Administrative withdrawal 

¶ Suspension* 

¶ Expulsion* 

*Suspension and expulsion may result in academic consequences. 

NOTE: In addition to the sanctions listed above, a student may also be assessed a monetary fine to cover the costs 

of labor, materials, and time to replace or repair items damaged due to the conduct violation. 

 










































































