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Vision, Mission, Values

A'AULTMANCOLLEGE

Aultrnan College of Mursing and Health Sciences will be the
leader in educating exceptional health care professionals
who positively impact society.

OUR MISSION

As a partner in a unique integrated health care delivery
systemn, Aultman College is a higher education institution
offering a premier health sciences education. We serve
current and emerging needs in northeast Ohio and
beyond through academically challenging and relevant
degree and community education programs.

Aultman College maintains a
student-centered culture that values:

QUALITY
We will deliver an outcome-focused,
cost-effective educational experience.
INTEGRITY
We will build trustworthy relationships
through transparency, collaboration, and
personal and professional accountability.

CARING
We will serve with compassion and respect and

ermnbrace diversity of ideas, cultures, and people.
KNOWLEDGE
We will foster a rigorous academic environment that
inspires critical thinking, creativity, and lifelong learning.
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Program Director, Radiography



ACCREDITATIONS AND AUTHORIZATIONS

Aultman College is consistently recognized for premier degree programs and is proud of its quality commitment to
students and the community. Meeting the regulatory requirements of the agencies listed below ensures ongoing
assessment of institutional effectiveness and continuous improvement. Visit the college website for the latest
information about accreditation adtities. The Higher Learning Commission and the Ohio Department of Higher
Education have approved Aultman College to offer online programs.

The college will offer Independent Study classes on a case by case basis as approved by the Vice President of
Academic Affairs. Approveddependent study classes will follow requirements set forth in CFR 21.4267.

Institutional Accreditation
Ohio Department of Higher Education (ODH¥)programs are authorized by ti@DHE
Ohio Department of Higher Education (ODHE)
25 South Front St
Columbus, OH132153414
(614) 4666000
www.ohiohighered.org

The Higher Learning Commission (HLKE®:cbllege is regionallccredited by thédigher Learning Commission
(HLCwhichawarded10-year accreditation on the Standard PathwiayNovember 2012.He first Pathway
comprehensive visit was successfully compléteNovember 2016, and the next reaffirmation vis@tcursin 2022.

The Higher Learning Commission (HLC)

230 South LaSalle St.

Suite 7500

Chicago, IL 60608413

(312) 2630456

www.hlcommission.org

Program Accreditation

The Associate of Science in Nursing program (ASNpieaed by the Ohio Board of Nursing (OBN) and accredited
by the Accreditation Commission for Education in Nursing (ACEN). The OBNdifullrdpproval in May 201for
five years. ACEN conducted a scheduled visit in February 2015; the next scheduleitl gisitrin 2020.

Ohio Board of Nursing (OBN)

17 South High St.

Suite660

Columbus, OH 4321410

(614) 4663947

www.nursing.ohio.gov

Accreditation Commission for Education Mursing(ACEN)
3343 Peachtree Road NE, Suite 850

Atlanta, Georgia 30326

(404) 9755000

WwWw.acenursing.org
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http://www.regents.ohio.gov/
http://www.hlcommission.org/
http://www.nursing.ohio.gov/
http://www.acenursing.org/

The Bachelor of Science in Nursing prograooiglitionallyapproved by the Ohio Board of Niimg (OBIN éThe
baccalaureate degree program in nursatgAultman College iaccreditedby the Commission on Collegiate
Nursing Educationthttp://www.ccneaccreditation.orgl TtheBachelor of Scienda nursing program (BSN) was
reviewed in February 2@lfor initial accreditation through 2020. The next visit will take place in spring 2020.

Commission on Collegiate Nursing Education (CCNE)

655 K Street NW

Suite 750

Washington, DC ZD1

(202) 8876791

Fax: 202887-8476

www.ccneaccreditation.org

The Associate of Applied Science in Radiography (AASR) piiegi@redited by the Joint Review Committee on
Education in Radiologic Technology (JRGERIOh in 2010 awarded fuByear accreditationThe most recent
visit occurred in February 2018

Joint Review Committee on Education in Radiologic Technology (JRCERT)

20 N. Wacker Dr.

Suite 2850

Chicago, IL 60608182

(312) 7045300

mail@jrcert.org
www.jrcert.org

The Bachelor of Social Work progr@rapproved in candidacy status for accreditation with @auncil on Social
Work Education (CSWE).

Council on Social Work Education (CSWE)

1701 Duke Street, Suite 200

Alexandria, VA. 22313457

(703) 6838080

www.info@cswe.org
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NOTICE OF NONDISCRIMINATION

Aultman College is an equal education and employment institution. The college employs faculty/staff and admits
students of any race, color, national or ethniggin, religion, gender, age, and disability to all the rights, privileges,
programs, and activities generally accorded or made available to employees and students of the college. It does
not discriminate based on race, color, national or ethnic origiligian, gender, age, disability, veteran status,
sexual orientation, gender identity, or any other characteristic protected by state or federal law in the
administration of its employment policies, educational policies, admissions policies, scholarskdamnd

programs, and other school administrative programs.

The following college administrators are responsible for compliance with discrimination laws and may be
contacted as follows:

1 Ms. Katie Dirne Student Success Center Coordinator, 330.3631684&.Dirne @aultman.com

Ms. Lyn Sabino, Director of Compliance and Title IX Coordinator, 330.363.4225abino@aultman.com

1 Ms. Jeannine Shambaugh, VP BusinessSandent Affairs (Human Resources Administrator),
330.363.5420)eannine.Shambaugh@aultman.com

=

FERPA Poligyamily EdwRights and Privacy Act, Public Lav38G) *

The college complies with Tli@mily Educational Rights and Privacy Act (FERPA) of 1974 as amended, known as
the Buckley Amendment, which affords students certain rights related to educational records.

The college maintains the official permanent record, financial record, and healtitsg record. Student records
specifically include, but are not limited to, admission requirement data, level of achievement, transcripts,
disciplinary reports, and other pertinent documents.

The registrar maintains educational records including thoseifwolled, dismissed withdrawn, transient students

and graduates. Admissions maintains records for applicants. Academic programs maintain records specific to the
program of study. Financial aid records are maintained according to thgdmefederal gulelines and then

destroyed. Student health records are maintained according to the policies and procedures of health services.

Student rights related to educational records include:
f ¢KS NRIKG (G2 AyaLlSOoid I yR NB DA S46 daystoShedldy txRc®ledgeQa SR dzOt
receives a request for access.

To inspect records, a student should submit to the registrar, or other appropriate official responsible for the
record, a written request that identifies the record(s) the student wishes to inspect. The college official will arrange
access and notify thdwdent of the time and place where the records may be inspected. If the records are not
maintained by the college official to whom the request was submitted, that official shall advise the student of the
correct official to whom the request should be addsed.
a. ¢KS O2fttS3S NBaSNwWSa GKS NARIKG G2 KI
education records.
b. The right of inspection and review includes the right to access and an explanation of the record. It does
not include the rigt to a copy of the education record except in limited circumstances when failure to
provide a copy would effectively prevent the student from inspecting and reviewing the record.
c. Students have the right to inspect their education records regardlessedffinancial status with the
college. However, the collegenst requiredto release an official transcript if the student has a past due
account.
d. Atthe postsecondary level, parents have no inherent rights to inspect or review their majgetgon or
RIFdZAKGSNH&E SRdzOF A2y NBO2NRaA® ¢KAa NAIKG Aa fAYAGSRH
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may be released to parents only if they have been given a written release by the student (see Section V)
2NJ AT 'y SEOSLI A 2y ainsthonCodserisual@iclosli@ igpiesd (SuchNablin tBe chsa of
a health and safety emergency or to comply with a lawfully issued subpoena).

e. CKA& NAIKG 2F AyaLlsSoidrzy FyR | 00S4aa R2S8a y2i SEGSYF
certanNBa G NAOlA2ya LIXe G2 + addRSyadQa 00Saa (2 O2y1
NBO2YYSYyRIGA2Y LI I OSR Ay | aidzRSyiQa SRdzOI GA2y NBO?

f ¢KS NRIKG G2 NBLdSad GKS FYSYRYSyid 2F GKS aidzRSyidQa

inadddzNJ G ST O2y G AYyAy3d YA&AEtSIFRAYI AYTF2N¥YIFGA2Yy T 2N I NB

A student who wishes to ask the college to amend a record should write the college official responsible for the
record, clearly identify the part of the recottle student wants changed and specify why it should be changed. If
the college deciderot to amend the record as requested, it will notify the student in writing of the decision and
0KS adddzRSyidQa NARIKG G2 F KSENARY3I NBIFNRAYy3IA GKS NBIljdzSai
a. Additional information regarding the hearing procedures will be provided to the student when
notified of the right to a hearing, but the following general procedures will be followed:
i. A hearing officer or board will be appointed by the appropriate collegeiaFk.
ii. A hearing will be held within a reasonable amount of time after the request for the hearing
has been received.
iii. The hearing officer/board will notify the student, reasonably in advance, of the date, place,
and time of the hearing.
iv. If the hearing €ficer/board supports the complaint, the education record will be amended
accordingly, and the student will be so informed.
v.  If the hearing officer/board decides not to amend the education record, the student has the
right to place in the education recom statement commenting on the challenged
information and/or stating the reasons for disagreement with the decision. This statement
will be maintained as part of the education record as long as the contested portion of the
record is maintained.
b. Requesting maamendment to an education record is not the proper avenue for challenging course
grades. A student may challenge a final course grade by using the Academic Appeals Policy.

f The right to consent to disclosures of personally identifiable informationcgrfaR Ay GKS &G dzRSy i ¢
education records, except to the extent that FERPA authorizes disclosure without consent. (See below
section: Authorizing the Release of Education Records).

1 The right to file a complaint with the U.S. Department of Education conceatlieged failures by the
college to comply with the requirements of FERPHe name and address of the office that administers
FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW; Washington, 202024605
www.ed.gov/policy/gen/quid/fpco/ferpal/index.html

Release of Student Directory Information
SANBOG2NE AYTFT2NNIGA2Y Aa AYyT2N)I GAtveuld QepefallyinatfeSR Ay | &G
considered harmful or an invasion of privacy if disclosed. The college designates the following items as directory
information:
f I addzRSydQa FdzZt yIYS:
1 participation in officially recognized activities,
1 address,
1 telephone number,
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college email address,

date of birth,

major field of study,

dates of attendance,

degrees, honors, and/or awards received,
grade level,

photograph.

= =4 & -8 —a -—a -2

Directory information regarding the student will be provided to the public upon request unlesslargtfiles a

request with the registrar asking to be excluded from the directory or from any other requests for open
information from outside entities. The request should be submitted prior to the semester Add/Drop deadline. A
request to withhold informatin may be submitted after the stated deadline for a semester and will be honored by
the college, but information may be released between the deadline and receipt of the request. The file of the
student who has asked to be excluded will be flagged untiktbdent requests the flag be removed.

Release of NotDirectory Information
FERPA prevents access to and release of nonpubliedineatory) information such as educational
records (or any personal identifiable information they contain) without priorsesn. However, federal
law permits access to such information without prior consent under certain circumstances or to certain
individuals. These include the following:

1. School officials, including faculty, who have a legitimate educational interés¢ irecords. A school
official is defined as a person employed by the college in an administrative, supervisory, academic or
research, or support staff position (including law enforcement unit personnel and health staff); a
person or company with whom theollege has contracted as its agent to provide a service instead of
using college employees or officials (such as an attorney, auditor, or collection agent); a person
serving on the Board; or a student serving on an official committee, such as a disgiplina
grievance committee, or assisting another school official in performing his or her tasks. A school
official typically has a legitimate educational interest if the official needs to review an education
record to fulfill his or her professional respalpidities for the college. In an intimate campus
community such as Aultman College, absent a legitimate educational interest, faculty and staff
should refrain from discussing students with parents and family members who may work, volunteer,
or are otherwig associated with the college or Aultman Hospital, to ensure continued compliance
with student privacy expectations and FERPA.

2. Officials of another school, upon request, in which a student seeks or intends to enroll.

3. Certain officials of the U.S. Departmei Education, the U.S. Department of Defense (under
Soloman Amendment), the U.S. Comptroller General, and state and local educational authorities, in
connection with an audit, or certain state or federally supported education programs.

4. Financial aid, asecessary to determine the eligibility, amount or conditions of the financial aid, or to
enforce the terms and conditions of the aid.

5. Accrediting organizations to carry out their accrediting functions.

6. Organizations conducting studies for or on behalfhaf tollege.

7.1 AaGdRSydQa LI NBydasr AF GKS addRSyd Aa I RSLISYRSYy
Code.

8. Appropriate parties in a health or safety emergeregictors to be considered in deciding to release
such information in these situatiorae: (1) the severity of the threat to the health or safety of those
involved; (2) the need for the information; (3) the time required to deal with the emergency; (4) the
ability of the parties to whom the information is to be given to deal with the erercy.

9. To a court in which the school is defending itself against legal action initiated by a parent or eligible
student.

16



10. By judicial order or lawfully issued subpoena.
11. To the alleged victim of a crime of violence or a #fiortible sex offense where the alleged
perpetrator is subject to formal disciplinary proceedings conducted by the college.

Authorizing the Release of Education Records

Students may authorize the relee of education records protected by FERPA to designated parties by using the
O02ffS3SQa {(0dzRSY il LYyF2NNIGAZ2Y wSESIFAS F2N¥YI | QFLAflFofS
https://www.aultmancollege.edu/uploads/studerinformation-releaseform.pdf.

Y
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FOUNDATIONAL EDUCATION PHILOSOPHY

The Aultman College faculty embrace the importance and richness of knowledge and abilities introduced and

developed within he college Foundational Education core and elective courbkese courses truly lay the

educational foundation and create the scaffolding which supports proggpetific coursework throughout each

a0dzRSy i Qa LINRPINBaaArz2y | lheidfulateicardenjourheg.t £ SIS | yR dzf GAYIl GS¢E

Through full participation in a rich foundational education experience, every Aultman College graduate should
expect to exemplify four core abilities which Aultman College faculty believe to be key in any exceptional
healthcae professional and for a rich personal lifEhese core abilities transfer across context and are directly
linked to the specific learning outcomes and professional performance competencies of all Aultman College
programs. Specifically, students may esqt to improve their ability to:

Think critically and solve problems
Demonstrate information literacy
Model ethical and civic responsibility
Communicate effectively

=A =4 =4 =

Core Abilities and Learning Outcomes in Foundational Education

A. ThinkCritically and Solve Problems
Definition: The ability to think creatively and reflectively; actively search for answers and meaning; evaluate
ideas and information in a purposeful, organized manner; and develop beliefs that lead to action.

Indicators(Outcomes)
The learner will:
1 Integrate experience, reason, and information to make meaningful conclusions, judgments, and/or
products.
1 Integrate mathematic and scientifltased knowledge and understanding into problspiving
activities.

B. Demonstrate Infomation Literacy
Definition: The ability to identify, locate, and utilize information to engage in lifelong learning. To develop an
aptitude for the use of technology and an understanding of its impact on the evolving healthcare
environment.

Indicators (QWtcomes)
The learner will:
1 Retrieve, evaluate, synthesize, and apply information across a range of contexts, cultures, aofd area
knowledge.
1 Apply appropriate technology and resources as part of a team approach.
1 Question the validity oinformation and evaluate it using fablased scientific inquiry.
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C. Model Ethical and Civic Responsibility
Definition: The ability to recognize an obligation to self and others for his or her decisions/actions, evaluate
potential consequences of decisionstins, and make both personal and professional choices based on
these.

Indicators (Outcomes)
The learner will:
1 Accept responsibility for learning now and in the future.
1 Exhibit professional, personal, and academic honesty.
1 Act cooperatively and work eftgively in a diverse environment by respecting the rights, views, and
work of others.
1 Consider context and implication of ethics in all actions.

D. Communicate Effectively
Definition: The ability to exchange information by writing, speaking, and listenimigi@r to precisely convey
thoughts, ideas, and opinions in a variety of contexts.

Indicators (Outcomes)
The learner will:
1 Communicate effectively, appropriately, and professionally in verbal, nonverbal, and written forms.
1 Use appropriateéechnology that supports or facilitates communication.
1 Provide and accept constructive feedback.
1 Demonstrate fluency in the scientifiiased language of healthcare settings.

19



ADMISSION POLICIES AND PROCEDURES

The policies and procedures below apply tamécoming students and to students wishing to apply to a different
program.

Admissions Criteria and Program Entrance Requirements Policy*

All applicants must apply for acceptance by submitting an application, official high school or state endorsed high
school equivalency testing transcript, and official transcript(s) from colleges or universities attended. Official
transcripts must be submitted at the time of admission to be evaluated for transfer credit. They must also meet
the admission requirements @ft least one category below.

A final official high school transcript verifying graduation, or a state endorsed high school equivalency transcript is
required for continued enrollment and financial aid.

College Admission
College Credit Plus (CCP)
1 High School GPA of 3.0
AND
1 College readiness assessment by meeting one of the following remediation free
standards:
o ACT composite score of 20 or better
OR
0 SAT combined score of 1030 or greater
If taken before March 2016, a score of 950 or greater is required
OR
0 ACCUPLACER Next Generation scores as listed below:
1 Reading at 250 or greater
1 Quantitative Reasoning, Algebra, and Statistics (QAS) at 263 or greater

Final acceptance is subjectdompletion of a twostep TB (tuberculosis) test

Non-Degree Seeking
Completion of one of the following
High School Applicants
1 High School GPA of 3.0 or greater
o State endorsed high school equivalency tests proving college readiness (e.g., GED, HISET,
etc.). See the college website for test score requirements
OR
1 ACT composite score of 20 or greater
OR
1 SAT combined score of 1030 or greater
o If taken before March 2016, a score of 950 or greater is required

Transfer Applicants
1 College GPA of 2.5 or greatgith six (6) credit hours or more of coursework based on the most
recent college transcript
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Final acceptance is subjectéompletion of a twestep TB (tuberculosis) test

Medical Assisting
High School Applicants
1 High School diploma

OR
1 Stateendorsed high school equivalency tests proving college readiness (e.g., GED, HIiSET, etc.). See the
college website for test score requirements
AND
1 ACT composite score of 20 or greater
OR
1 SAT combined score of 1030 or greater
o If taken before Marcl2016, a score of 950 or greater is required
OR
1 Accuplacer Next Generation scores:
o Reading Comprehension score of 250 or greater
o Quantitative Reasoning, Algebra, and Statistics (QAS) score of 263 or greater

Transfer Applicants
1 Completion of a 100evelcollege math and a 10@vel college writing course with a grade of B (3.0) or
better from a regionally accredited institution within the last 3 years from the date of application.

Final acceptance is subject to completion of atstep TB (tuberculosisgst

Transient

Individuals in good standing at another university may be admitted as transient students for one semester only.
Transient students must submit the neafundable application fee and complete a Transient Student Application
Form, which incldes a section to be completed by home school registrar to verify good standing.

Final acceptance is subject to completion of a{step TB (tuberculosis) test

International

The college is not certified by the Student Exchange and Visitor Program {($Eg8¢ a Form20 to students
seeking FL or M1 status and, therefore, cannot accept students who requ2 documentation for & or M1
status.

Program Entrance Requirements
Associate of Science in Health Sciences (ASHS) and Bachelor of Science in Health Sciences (BSHS)
High School Applicants
1 High School GPA of 3.0 or greater
OR
9 State endorsed high school equivalency tests proving college readiness (e.g., GERt¢ljSEde
the college website for test score requirements
OR
1 ACT composite score of 20 or greater
OR
1 SAT combined score of 1030 or greater
o If taken before March 2016, a score of 950 or greater is required
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Transfer Applicants
1 College GPA of 2.5 or greatvith six (6) credit hours or more of coursewbdsed on the most recent
college transcript

Final acceptance is subjectd¢ompletion of a twestep TB (tuberculosis) test

Associate of Applied Science in Radiography (AASR)
High School Applicants
1 High School GPA of 3.0 or greater
OR
1 State endorsed high school equivalency tests proving college readiness (e.g., GED, HISET, etc.). See
the college website for test score requirements

AND
1 ACT composite core of 20 or letter
OR

1 SATcombined sore of 1030 or greater
o If taken before March 2016, a score of 950 or greater is required

Transfer Applicants
1 College GPA of 2.5 or greater with six (6) credit hours or more of coursease@d on the most
recent college transcript

Selective Admissions Prese

The Radiography program has limited enroliment and a selective admission process. Applicants may view the
Radiography selection criteria ranking system and process on the college website. The top ranked students are
required to attend a mandatory Virth&areer Information (VCI) session and interview process. The radiography
program will contact the top ranked applicants to schedule the VCIS and interview process.

Final acceptance into the program is subject to:

1 Completing all immunization requirements

1 Completing and successfully passing a mandated drug screening with a conclusive result. Any inconclusive
results will require the applicant to complete a second screening. A conclusive positive result constitutes
failure of the drug screen

1 Completing andwccessfully passing a criminal background check with fingerprinting through the
approved vendor

1 Completing a twestep TB (tuberculosis) test

1 Submitting evidence of current Basic Life Support (BLS) CPR certification from the American Heart
Association

1 Submiting evidence of current health care insurance

T wSOSAGAYy3a GKS 1 SLIGAGAEA d. ¢ &dzNFIFOS FyiAro2Re &SNRS3H
antibody series by completing the declination form

Associate of Science in Nursing (ASN)
High School gplicants
1 Atleast four (4) years removed from high school from intended start semester date (i.e. graduation date
less than or equal to May 2015 for a May 2019 start date)
1 High School GPA of 3.0 or greater
OR
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i State endorsed high schoefuivalency tests proving college readiness (e.g., GED, HIiSET, etc.). See the
college website for test score requirements
AND
1 ACT composite score of 20 or better
OR
1 SAT combined score of 1030 or greater
o If taken before March 2016, a score of 950 or geedd required

Transfer Applicants
1 College GPA of 2.7 or greater with six (6) credit hours or more of coursework based on the most recent
college transcript.

Selective Admissions Process
The ASN program has limited enrollment and a selective admissicess.

Final acceptance into the program is subject to completing adtep TB (tuberculosis) test

Bachelor of Science in Nursing Completion (BSNC)
Postlicensure nursing graduate with a diploma or associate degree.
1 Graduate of a regionallgccredited nursing program with a certificate or diploma
1 An active, unencumbered Ohio RN license
1 Providing proof of liability insurance with $1 million minimum coveragelieemsure nursing graduate

Prelicensure nursing graduate
1 Graduate of aegionally accredited nursing program with a certificate or diploma
1 Students may register for general education courses only until they become a
licensed registered nurse.
1 Students must pass the NCLEN licensure exam within two consecutive
semesters fromhe first day of enrollment.
0 Students who do not pass the NCiHX licensure exam in the stated
time frame must withdraw and may reapply to the program after passing
the exam. See college Withdrawal and Nonattendance policy for time
constraints.

Current pre-licensure Aultman College nursing student
1 Complete a Change of Major/Dual Degree form
1 Have an entering cumulative GPA of 3.0 or better
1 Remain in good academic standing in both programs. Students who are on probation or have been
dismissed from the ASprogram are not permitted to continue enroliment in BSN coursework.

Final acceptance into the program is subject to completing adtep TB (tuberculosis) test

Bachelor of Science in Nursing (BSN)
High School Applicants
1 High School GPA of 3.0greater
OR

9 State endorsed high school equivalency tests proving college readiness (e.g., GED, HIiSET, etc.). See the

college website for test score requirements
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AND
1 ACT score of 20 or better
OR
1 SAT combined score of 1030 or greater
o If taken before March@16, a score of 950 or greater is required

Transfer Applicants
1 College GPA of 2.7 or greater with six (6) credit hours or more of coursework based on the most recent
college transcript.

Selective Admissions Process
The BSN program has limited enrollmamid a selective admission process. Applicants may view the BSN selection
criteria ranking system and process on the college website.

Final acceptance into the program is subjectémpleting a twestep TB (tuberculosis) test

Bachelor of Social Work (BW
High School Applicants
9 High School GPA of 3.0 or greater
OR
9 State endorsed high school equivalency tests proving college readiness (e.g., GED, HIiSET, etc.). See the
college website for test score requirements
OR
1 ACT composite score of 20 or greater
OR
1 SAT combined score of 1030 or greater
o If taken before March 2016, a score of 950 or greater is required

Transfer Applicants
1 College GPA of 2.5 or greater with six (6) credit hours or more of courseworkdrateeimost recent college
transcript

Final acceptance is subjectdompletion of a twestep TB (tuberculosis) test
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Initial Admissions Requirements

Admission Requirement Associate Bachelor of | Associate of Medical
Bachelor of College : Bachelor of : : . Non- .
Social Ht_aalth Credit .Of Smerlce Science in SC|en<.:e in Applled. e Assisting
Work Sciences Plus in Nursing N Nursmg SC|.ence in Sk
Completion | Radiography
Background Check and X
Fingerprinting
2-step TB X X X X X X X X X
Urine Drug Screen X
TDAP X
MMR X
\Varicella X
Hepatitis or declination X
CPR X
Virtual Career Information X
Session
$1M Liability Insurance X
Health Insurance X
HIPAA X X X X X X X X X
Safety X X X X X X X X X
Workplace Violence X X X X X X X X X
Armed Assailant X X X X X X X X X
Title 1X X X X X X X X X X
Flu Vaccine X X X
License Verification** X

**current as of March 26, 2019 unencumbered RN License verification

Student Admission Ranking Criteria*
The purpose of the ranking system is to ensure fair, impartial, anedismmiminatory admission. Ranking criteria
applies only to nursing and radiography programs.

A. RADIOGRAPHY (RAD) RANKING CRITERIA

Category 1
(Maximum points in this category = 5)
Applicants may receive points @me of the following columns:

4.1 or >
4.0
3.83.9
3.53.7
3.034

5 pts.
4 pts.
3 pts.
2 pts.
1 pts.

High School GPA /College Credit Plus (CC

CQO.LEGE GPA*

4.0

3.83.9
3.53.7
3.034
2529

5 pts.
4 pts.
3 pts.
2 pts.
1 pt.

General Xay Machine
Operator

5 points

*Based on most recent college transcript; mustsumitted by application deadline. College GPA supersedes HS
GPA except for CCP students.
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Category 2
(Maximum points in this category = 4)
2 pts. for each course successfully completed* at Aultman College, up to 4 points.

O2YL} SGSR gArAlK |
O2YLX SGSR gA0GK | ¢

*Math and science courses m@stS & dz0OO0S & & Fdz £ &
O2dzNESa Ydzald 08 adz00SaaTdzZ f e

Category 3
(Maximum points in this category = 3)

Military Service (honorable discharge) two years or more: 3 points

Maximum Total Points for Categories3 =12

Reapplication
(Maximum points this category = 1)

Must maintain a GPA of 2.5 to be eligible for reapplication
1 pt. forreapplication (must be next entrance term)

Maximum Total Ranking Points 13
B. PRELICENSURE NURSING PROGRAMS RANKING CRITERIA
Category 1

(Maximum points in this category = 4)
Applicants may receive points @me of the followingcolumns:

ACT Scores SAT Scores COLLEGE GPA* LPNLICENSURE
/e X H {1¢ »x mMnanTmMm 4.0 4 pts.

ACT =23 3 pts. SAT 1031070 3 pts. 3.83.9 3 pts. 4 pts.

ACT =22 2 pts. SAT 99411030 2 pts. 3.53.7 2 pts.

ACT =21 1 pt. {1e¢ X dhdn 3.034 1 pt.

*Based on most recent college transcript; must be submitted by application deadline. College GPA supersedes HS
GPA.
Category 2
(Maximum points in this category = 6)

2 points for each course successfully completed * at Aultman College, up to 6 points, excluding

developmental courses.
FaliK YR a0ASyOS
aCé o

O2dzNBESA Ydzad o6S | &/ susth&laboveah@ST | f f
Category 3

(Maximum points in this category = 3)

Military Service (honorable discharge) two years or more: 3 points

Maximum Total Points for Categories3 =13

Reapplication
(Maximum points this category = 1)
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Must maintain a GR of 2.5 to be eligible for reapplication
1 pt. for reapplication (must be consecutive semesters)

Maximum Total Ranking Points
C. BACHELOR OF SCIENCE IN NURSING COMPLETION (BSNC) PROGRAM RANKING CRITERIA
Category 1

(Maximum points in thisategory = 5)
College or Diploma GPA

College GPA*
4.0 5 points
3.83.9 4 points
3.53.7 3 points
3.03.4 2 points
259 1 point

*Most current college GPA

Category 2
(Maximum points in this category = 3)
Years with RN Licensure *

10 or more years 3 points
6-9 years 2 points
1-5 years 1 point
0-11 months 0

*Will be verified with theOhio Board of Nursing

Category 3
(Maximum points in this category = 2)
Aultman College Graduate 1 point
Aultman Hospital School of Nursing Graduate 1 point
Aultman Health Foundation Employee 1 point
Military Service 1 point
(honorable discharge two years orore)

Category 4
(Maximum points in this category = 3)
40-41 hours of foundational education prerequisite coursework completed 3 points
30-39 hours of foundational education prerequisite coursework completed 2 points
20-29 hours of foundational education prerequisite coursework completed 1 point
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Category 5
(Maximum points in this category = 1)

Reapplication* 1 point

*Must be consecutive semesters
Maximum Total Points = 14
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ANNUAL/ONGOING REQUIREMENTS

Annual Drug Test

Aultman College clinical experiences require that all &t parttime degree seeking students undergo an annual

RNHz3 GSadd 5NHA (SadAy3d Ydzad oS 02 YLX Si DRte thdiannualzt (2 2 NJ a
drug test will result in the student being excluded from all courses and clinical experiences, which may affect

program progression. Failure to achieve a satisfactory drug test outcome in accordance with college policy will

result in dismssal from the college. Reminders will be sent to students when it is time to meet the annual drug

testing requirement. To make an appointment with AultWorks, visit the health nurse located on campus or call
330491-:9675. AultWorks is located at 4650 Halsd Dales Rd NW, Canton, OH 44708 and 832 S. Main Street,

Orrville, OH 44667 (33884-4767).

Annual Requirements*

All enrolled students must complete and submit results of annual requirements testing by the stated deadline
dates. Students are responsiliter fees associated with the following annual requirements:

Ongoing/Annual Pre Nor-
Requirements BSW HS CCP | Licensure | BSNC RAD | Degree Due Date
Nursing Seeking

Background Check X X At time of initial
and annually
thereafter

Drug Screen X X At time of initial
and annually
thereafter

Onestep TB X X At time of initial
and annually
thereafter

CPR (every 2 years a: X X X Multiple dates

due

1M Liability Insurance X Multiple dates

(renewal date)

Health Insurance X 8/15

HIPAA X X X X X X X 8/15

Safety X X X X X X X 10/31

Title IX X X X X X X X 10/31

Flu Vaccine X X 1111

Blood Glucose X

Monitoring

License Verification** X Aug odd years

**Unencumbered RN License Verification
¢KS o6FO013INRdzyR OKSO1l FYR RNMzZA &aONBSy Ydzaid 0SS O02YLX SGSR

Failure to complete and submit results of annual requirements/testing according to the deadlines above will result
in the student being dropped from his/her program specific classes and/or removed from clinical experiences.
Students may be reinstated into classes/clinicals based upon class availability at the time of submission. The ability
to register for future classesillvalso be blocked. A successful drug screen is one with a conclusive result. An
inconclusive result will require the student to complete a second screening. A conclusive positive result constitutes
failure of the drug screen.

29



Clinical/Fieldwork Requiremts*

Student Rights and Responsibilities

Because certain criminal offenses preclude an applicant or current student from entering or continuing in clinical

settings, Joint Commission standards require a background check with fingerprinting fdremitming clinical
SELSNASYyOS&ad LT (KS aGdzRSyidQa oF O1ANRdzyR OKSO|l YR FAY:
the student will automatically be withdrawn from clinical andregjuisite courses. Continuing students enrolled in

clinical programs and participating in clinical experiences must complete annual background clnegkscreens,

and TB testing

Students whose programs requicénicalexperiences must complete and pass a background check with
fingerprinting, drug scren, TB testingand immunization verification prior to clinical placement. Students who fail
to meet these requirements will not only be ineligible to participate in clinical experiences but also may be
ineligible to complete the program.

Students whose fmgrams requirdieldworkexperiences may be required, at the discretion of the field site, to
complete and pass a background check with fingerprinting, drug sci&testingand immunization verification
prior to field placement. Students who fail to etethese requirements are subject to program rules stipulating
eligibility requirements for field placement and program completion.

Failure to meet disciplinspecific state board standards for background checks fivitferprinting and drug

screens canneclude students from 1) acceptance into certalimical/field experiences, and/or 2) eligibility to sit

for licensure exams and becorheA OSy aSR o6& (K2a$8S o02FNRad LG Aa G(GKS &GdRS
appropriatestate licensure board to deterime standards required for credentialing, licensiagg/or employment

Ay G(GKS &aGdRRSyiQa FASEtR 2F aiddzReo

A student active in a clinical program who violates the laws covered by this pokcpised to report such
violation to the appropriate program dictor. Violations ofailure to report violations may be cause for dismissal
from the clinical program.

The student and the college receive a copy of the criminal background reporstddient should contact the
background check vendor directly if he/shelieves thereport is inaccurate.

A student active in a clinical program must complete a successful drug screenjsuichwith a conclusive

result. An inconclusive result will require the studentttmmplete a second screening within 24 hours at the
d0dzRSY (1 Qa S E LIPositive mdsult conStButeffilamiof tBeSirug screen, which may cause dismissal
from the clinical program.

College Rights and Responsibilities
Based on the background check report, the decision to preclude an applicant from enrolling in or to dismiss a
a0dzRSYyd FTNRY | OftAyAOFf LINBINIY Aad gAGKAY (GKS O2ffS3aSQ:

If the report contains negative information, the applicant/student nieyrequired to submit additional
documentation relating to the incident, including court records or a written explanation. The college notifies
applicants/students in writing when a decision to deny admission or to dismiss from a clinical program mesults i
whole or in part from information contained in the background check report.

The college has designated an approved vendor to perform the criminal background screenings and fingerprinting
for clinical programs. Results from other vendors/companies ateancepted.
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Procedure:
For students in clinical programs
A. Upon registration for the first clinical program course, students receive detailed information on how to
complete this requirement.
B. Students must give consent to the approved vendor to conduetcifiminal background check and send
findings to Aultman College.

1 Failure to consent will result in denial of program admission or dismissal from the program.

C. The criminal background check must be completed bycthilegeapproved vendor during the time
period and by the deadline indicated on the New Student Checl8istdents may not use similar reports
on file with any other school or agency to meet this requirement.

D. The approved vendor sends criminal background chesilts to Aultman College.

1 Applicants who fail receive a denial letter accompanied by a copy of the background check
results and a summary of rights under the Fair Credit Reporting Act.

1 Currently enrolled students who fail are dismissed from the climizagramand, in some cases,
may additionally be dismissdtbm the college.

1 Results are confidentially maintained by the college to the extent required or permitted by law.

E. Students must complete a drug screen with a collagproved vendor, TB testingnd vaccinations.

1 A completed drug screen is one with a conclusive result. An inconclusive result will require the
d0dzRSYd G2 O2YLX SGS + aSO2yR aONBSYyAy3d GAGKAY H
positive result constitutes a failure of the dyscreen, which may cause for dismissal from the
clinical program.

F. Students are responsible for all fees associated with the clinical/fieldwork requirements, both initially and
annually.

For students in nottlinical programs requiring background chedlsig screens, TB testing, and vaccipéasr to
site experience
A. The field site will send accepted students detailed information on how to complete the background check
requiremens.
1 Students must consent for the approved vendor to conduct the criminal background check.
i. Failure to consent may result in denial of fieldwork placement at that site.
1 Students are responsible for all fees associated with the required background check.
Thesitereserves the right to accept or deny any student based on its acceptance criteria.
T LYy G(GKS S@Syid | &addzRSyiQa ol O13aNRdzyR OKSOl R2S4a
representativemayassist the student in finding an alternative fieldwork site.
I Students must complete a drug screen with an approved vendor, TB testing, and vaccinations.
Failure to complete a drug screen with a conclusive result may result in denial of fieldwork
placement at that site.

=

31



Clinical and BSW HS CCP Pre- BSNC RAD Non- MA Due Date
Fieldwork Licensure Degree
Requirements Nursing Seeking
Background X X X Initially
Check and
annually
thereafter
Urine Drug X X X Initially
Screen and
annually
thereafter
TB Testing X X X X X X X X Initially
and
annually
thereafter
if
applicable
CPR X X X Multiple
Dates
$1M Liability X Multiple
Insurance Dates
Health X X Initially
Insurance and
Verification annually
thereafter
HIPAA X X X X X X X X 10/31
Safety X X X X X X X X 10/31
Title IX X X X X X X X X 10/31
Flu Vaccine X X X 1111
Blood X X Multiple
Glucose Dates
Monitoring
License X Aug odd
Verification** years

**Unencumbered RN License Verification

Offenses that are absolute bars fadmission to a clinical based academic program:

If an applicant or current student has been convicted of or pled guilty to any one of the following offenses (or any
substantially equivalent offense in any state), the applicant or current student canrexdnéted to or continue

to be enrolled in a clinical based academic program.

Based on Ohio Revised Coq Offense

2903.01 Aggravated Murder

2903.02 Murder

2903.03 Voluntary Manslaughter

2903.04 (Division A) Involuntary Manslaughter (with sexual madivon)

2903.06 Aggravated vehicular homicielehicular homicidevehicular manslaughter.
2903.11 Felonious Assault (with sexual motivation)

2903.12 Aggravated Assault
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2903.13 Assault

2903.15 Permitting child abuse

2903.16 Failing to provide fofunctionally impaired person

2903.21 Aggravated Menacing

2903.211 Menacing by stalking

2903.22 Menacing

2903.34 Patient Abuse or Neglect

2905.01 Kidnapping (with sexual motivation OR if the victim is under 18)

2905.02 Abduction (if the victim is einor)

2905.03B Unlawful restraint with sexual motivation

2905.05 Criminal child enticement

2905.11 Extortion (does not apply for children)

2905.12 Coercion

2905.32 Compulsion to involuntary servitude

2907.02 Rape

2907.03 Sexual Battery

2907.04 Unlawful Sexual Contact with a Minor

2907.05 Gross Sexual Imposition

2907.06 Sexual Imposition

2907.07 Importuning

2907.08 Voyeurism

2907.09 Public Indecency

2907.12 Felonious Sexual Penetration

2907.21 Compelling prostitution

2907.22 Promoting prostitution

2907.23 Enticement or solicitation to patronize a prostitute; procurement of a prostitute for
another

2907.25 Prostitution

2907.31 Disseminating Matter Harmful to Juveniles

2907.32 Pandering Obscenity

2907.321 Pandering Obscenity Involving a Minor
For older adults: Division (A) (1) or (A) (3)
For children: 2907.321

2907.322 Pandering Sexualt@riented Matter Involving a Minor
For older adults: Division (A) (1) or (A) (3)
Forchildren: 2907.322

2907.323 Illegal Use of a Minor in Nud#@riented Material or Performance
For older Adults: Division (A) (1) or (A) (2)
For children: 2907.323

2909.02 Aggravated arson

2909.03 Arson

2909.24 Terrorism

2911.01 Aggravatedrobbery

2911.02 Robbery

2911.11 Aggravated Burglary

2911.12 Burglary

33




2911.13 Breaking and Entering

2913.02 Theft

2913.03 Unauthorized Use of a Vehicle

2913.04 Unauthorized Use of Property; Unauthorized Access to Computer Systems

2913.11 Passing Bad Checks

2913.21 Misuse of Credit Cards

2913.31 Forgery

2913.40 Medicaid Fraud

2913.43 Securing Writings by Deception

2913.47 Insurance Fraud

2913.51 Receiving Stolen Property

2917.01 Inciting to violence

2917.02 Aggravated riot

2917.03 Riot

2917.31 Inducing panic

2919.12 Unlawful abortion

2919.22 Endangering Children

2919.24 Contributing to the Unruliness or Delinquency of a Child

2919.25 Domestic Violence

2921.03 Intimidation

2921.04 Intimidation of attorney, victim owitness in criminal case

2921.11 Possession of controlled substances

2921.34 Escape

2921.36 lllegal Conveyance of Weapons or Prohibited Iltems onto Grounds of Detention Fa
or Institution

2923.12 Carrying Concealed Weapons

2923.13 Having weapons under disability

2923.161 Improperly Discharging a Firearm/Habitation or School

2925.02 Corrpting Another With Drugs

2925.03 Drug Trafficking Offenses

2925.04 lllegal Manufacturing of Drugs

2925.05 Funding Drug Trafficking

2925.06 Illegal administration or distribution of anabolic steroids

2925.11 Drug Abuse

2925.13 Permitting Drug Abuse

2925.22 Deception to Obtain a Dangerous Drug

2925.23 lllegal Processing of Drug Documents

3716.11 Placing Harmful Objects in Food@onfection

4511.19 More than one (1) offense of Operating Vehicle Under the Influence of Alcohol or
DrugsOVI

CPR (Cardiopulmonary Resuscitation) Policy*

It is the responsibility of students enrolled in nursing and radiography to maintain current BL&EiRcation
0§KNRdzZZK GKS ! YSNAOFY | SFENIL ! 3a20AFGA2y 6! 110 LF |
permitted to attend clinical rotations, which may result in course failure and/or program dismissal. CPR renewal
courses aravailable through Aultman College Community Education (ACCE) at
http://www.aultmancollege.edu/acce
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ADVISING and REGISTRATION

Academic Advising

A new advising model implemented in fall 2017 iftdoming students assigns an admissions advisor to follow each
student from the time of admission inquiry through the first year of studies. At the close of the first year, students
transition to an academic advisor who follows them through program corngleind serves as a key connection

to campus resources. Advisors will build working relationships with students through regular meetings; they will
also work closely with faculty to close the loop and assist with student success strategies. Studentearaged

to engage with the admission/academic advisors and faculty to play an active role in ensuring their own personal
and academic success. For while advisors and faculty are available to assist, the ultimate responsibility to meet
degree requirementsind register for appropriate courses each semester rests with the student.

All students enrolled prior to fall 2017 follow the previous advising model in which the academic advisor assists
students with academic issues such as course planning, degree @utise substitutions, transient work, and

student support services. The academic advisor can be reached through the main office. Students may drop in
during posted office hours or schedule an appointment; they are expected to meet with the acadersior advi

least once per semester to discuss academic progress. All degree seeking students are assigned a faculty advisor
whose role is to assist with curriculum questions and academic or personal concerns. Faculty advisors are available
to students throughat their program; students are required to meet with the faculty advisor prior to official
registration each semester. Students are encouraged to develop relationships with both the academic and the
faculty advisor to ensure full utilization of resourcessidjned to support personal and academic success.

*Note: While the advisor assists in fulfilling the requirements for completing a degree, and with course scheduling,
the ultimate responsibility for meeting degree requirements and registering for theagpiate courses each
semester rests with the student.

Registration
The registrar coordinates all procedures for enroliment in classes. Official registration periods are listed on the

F OF RSYAO OFf SYyRFNID wSIA&GNI A2 dlassiitatiofa I NB ol 4SR 2y |

Academic Classifications
FreshmanA student who has earned@30 credit hours.
SophomoreA student who has earnegl ¢ 60 credit hours.
Junior:A student who has earnell ¢ 90 credit hours.
Senior:A student who has earne@il+ credit hours

Student Classifications
Students are classified each semester based on registration as one of the following:
Fulkime student: 12 semester hours or more

Parttime student: Threefourths time: 911 semester hors
Halttime: 6-8 semester hours

Less than haffime: 5 or fewer semester hours

The above classifications are acknowledged for financial aid purposes by Federal PELL Grant, Federal Family
Education Loans, Veterans Administration, Work Force Initiatigeddation, and similar agencies.
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Auditing a Course*
Students who wish to obtain knowledge fronteurse,but do not need/want course credit may audit the course if
a seat is available and permission is obtained from the course instructor and appropriate dean or program director.

Students cannot

f
il
il

audit laboratory or clinical courses,

audit courses offered tlaugh a course sharing agreement,

audit a course if they are enrolled through the College Credit Plus program (unless the student pays out of
pocket),

register to audit a course until the first day of classes each semester/session to allow priority tiegistra

for students needing the course credit,

add a class for audit after the add/drop date for the semester/session in which the class is offered,

change from audit to credit or credit to audit after the add/drop date for the semester/session in which

the class is offered.

A student auditing a course is expected to

f
f

regularly attend and participate in class activities

work with course faculty at the start of the course to agree on which (if any) assignments the student will
complete and whafeedback the student can expect from the faculty member. The assignments and
content made available to the student is at the discretion of the faculty member teaching the course.

Audited courses

1

f
f
f

carry no academic credit,

do not fulfill any degree requireemts,

gAtt y20 FFFSOG I &a0GddzRSyiQa OflaaAFTAOLIGAZ2YZ YR
are not calculated into GPA.

Transcripts and fees

f
f
f

The credit value of audited courses is included in the semester load for determining fees.

Students pay standard fees and 50% tuitiondaditing a course.

Audited courses do not count as credits attempted or earned for financial aid progression policy purposes
(see the Satisfactory Academic Progress Policy).

Additionally, audit course hours cannot be used to fulfill credit hour requireshémtfinancial aid or for
student loan deferment purposes.

Students are not eligible for federal or state financial aid for audited courses and must paf/matket.

An AU will be used on transcripts for audited courses.

Student Procedure to Registarfan Audit Course

1)
2)

3)

4)

Download the audit a course permission form from the website or get a copy from the advising office.
Obtain signatures on the permission form from the course instructor and appropriate dean or program
director.

Take the permission formotthe academic advisor no earlier than the first day of classes of the
semester/session in which the class is offered but no later than the add/drop date for the
semester/session in which the course is offered.

Attend the course after the academic advismmpletes course registration.
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Student Procedure to Withdraw from an Audit Course
Contact the academic advisor prior to the final date to withdraw from classes with a W. (See the Refund Policy for
more information regarding the refund schedule.)

Studert Procedure to Change from Credit to Audit
1) Contact the academic advisor to make the change prior to the add/drop date.
a LT GKSNB Aa I glFAd tAad F2NJ GKS O2dzNBES aSOiAazys i
i. The student can either continue in the stafor credit or withdraw, making the seat
available to a student on the wait list.
b. If there is no wait list, follow Student Procedure to Register to Audit

Student Procedure to Change from Audit to Credit
1) Contact the academic advisor to make ttteange prior to the add/drop date.
2) The academic advisor will send an email confirmation to the course instructor to notify him/her of the
change.

Changes After Add/Drop Period

Students may withdraw from a course after the add/drop period but before thed fiithdrawal date specified in
G§KS I OFRSYAO OFtSyRINJoeé O2YLX SiAy3a GKS NXBIjdANBR F2NY |
are as follows:
1) A course dropped after the Add/Drop period up to the final withdrawal date stated in the adadem
calendar will receive a grade of W.
2) The student who fails to attend a course and/or fails to withdraw may receive a final grade of F in the
course.
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detailed nformation.

Changes During Add/Drop Period

The add/drop period is a limited time frame at the beginning of each semester that enables students to add or
drop courses without financial or academic repercussions. The official student academic record daéeciot

courses dropped during the Add/Drop period. Students musttBe advisorto add or drop courses during the
Add/Drop period. Note that dropping below fdlme or halftime status during the Add/Drop period may result in
financial aid award chayes. Students should refer to the Financial Aid Satisfactory Academic Progress (SAP) policy
and the Withdrawal and Return of Federal Aid (Title IV Refund) policy, and then speak to the financial aid
administrator to determine their award status. Refer teetacademic calendar for Add/Drop periods.

Changes in Registration

lye OKFIy3aS Ay NBIAAGNIGA2Y O2dA R FFFSOG GKS aitdzRRSyidQa
information prior to acting. Students are encouraged to discusstratjisn changes with thig advisorprior to

acting.

All changes in registration should be initiated by submitting a signed Registration Add/Drop form to the academic
advisor. The form is available in the college office or on the college website.if\de&rged for edtoourse

change in registration that occurs after the Add/Drop period. The academic calendar lists important dates that
impact the academic and financial repercussions of registration changes. Refer to the Withdrawal and
Nonattendance andRefund policies for refund information.
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Qourse Attendance and Participation*
Collegewide
1 Faculty must implement an attendance policy that is communicated to students in the course syllabus.
0 Student absences must be accommodated in cases of (1) pregn@) jury duty, (3) active
military service, and (4) colleggponsored academic or professional student travel.
A Collegesponsored academic or professional travel must be approved by the appropriate
dean or program director prior to the absence.
A The ourse instructor will inform the student how missed assignments can be
completed prior to the absence. Such assignments may differ in format from those
missed in class.
A Additional (preexisting or future) student absences may negatively impact student
academic standing (i.e., clinical absences).
1 Attendance for all courses must be tracked by faculty in the student information system on a weekly basis
at minimum.
1 A student who has never attended and/or participated in a class as required by the course syllabus will be
dropped for nonattendance on the second Friday of the term.
0 The student will also be administratively withdrawn from anyrequisite courses.
1 A stulent who stops attending and/or participating in a course for three consecutive weeks will be
administratively withdrawn for lack of attendance.
0 The student will also be administratively withdrawn from anyrequisite courses.
0 Students willnotbe adrnfiA & G NI G A @St & GgAGKRNI gy F2NJ FGGSyRE
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1 If administratively withdrawn from a course for attendance and/or participation, the student will need to
refer to the Rfund Policy for details on tuition credits.

0 The student will be assigned a grade of AW (administratively withdrawn).

o A grade of AW does not calculate into the earned credits or overall GPA; however, it does count
toward the number of allowable attempiser course, and it will be factored into the credit
attempted/credits earned ratio for satisfactory academic progress.

1 A student receiving financial aid is subject to the Withdrawal and Return of Federal Aid (Title IV Refund)
policy.

o0 Note: If a student reeives AWSs in all the courses taken during the period of enrollment, refund
OFtOdzt riA2ya gAftft 0S O02YLX SGSR I O02NRAY3I (2
participation will be the same as the course administrative withdrawal date.

1 If a veteranwithdraws or stops attending any course within the enroliment period, the college must notify
the Department of Veterans Affairs (VA) within 30 days, and the student must repay all funds disbursed
for those courses, regardless of when the withdrawal ocadi(Chapter 33 recipients).

Note: The VA requires veterans receiving benefits to attend all scheduled class meetings. Failure to do so may
result in the loss of benefits and pay back of veterans benefits already received for the semester in question. See
the Military Withdrawal/Temporary Leave and Readmission policy for more information.

Program/Department Specific Requirements
All following program/department specific policies must comply with the above coelleéde policy.

Hybrid

1 Faculty must track wekly attendance in the student information system by taking attendance during the
faceto-face course meeting and using at least one weekly assignment delivered on the LMS.
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1 Students must be logging in to the course and submitting work as described inuhsecsyllabus to be
counted as participating.

1 Faculty must track attendance in the student information system by using at least one weekly assignment
delivered on the LMS.

1 Students must be logging in to the course and submitting woideasribed in the course syllabus to be
counted as actively participating.

Prelicensure nursing

1 Classroom Attendance

0
0o

Faculty must track weekly attendance in the student information system.
Course faculty identify any classroom activities that are deemeaidai@ry, either verbally or in
the course outline/syllabus.
The course coordinator is responsible to ensure that attendance is documented in the student
information system by the end of each week.
Students are expected to arrive to class on time and &iayhe entire class period.
Students have a responsibility to notify course faculty prior to any absence and are responsible
for any content missed. Content includes, but is not limited to, examinations, assignments, or
presented material.
Absence in anandatory experience may result in the following:
A areduction in points may be recorded for any graded assignment missed that day,
and/or
A a conference form may be completed identifying student learning outcomes in
jeopardy.

1 Clinical/Simulation/Laboratonjttendance

0
0

0
0]

Faculty must track attendance in the student information system.

The course coordinator is responsible to ensure that clinical attendance is documented in the
student information system by the end of each week and recorded on the evaluation tool

The course coordinator ensures that any absence will be made up by the student.
Clinical/simulation/laboratory experiences are mandatory.

Students are expected to arrive to clinical/simulation/laboratory experiences on time and stay
for the entire scleduled experience. Arriving late or leaving early may disrupt patient care and
learning outcomes and may result in the student not meeting the defined number of clinical
hours required by the Ohio Board of Nursing.

If a student must be absent for a mandagaexperience, regardless of the reason, the student
must call off to the identified course contact 30 minutes prior and one magkday will be
assigned.

If a student leaves the clinical area during a clinical/simulation/laboratory experience, she/he
incurs a clinical absence.

More than one clinical absence results in course failure.

If students neglect to make up absences, they will remain unsatisfactory on the evaluation tool.

1 Clinical/Simulation/Laboratory Tardiness

0]
0

Faculty must traclkttendance in the student information system.

The course coordinator is responsible to ensure that clinical tardiness is documented and
recorded on the evaluation tool.

I NNAGAY3I x mMp YAydziSa 1G4S Aa O2y&aARSNBR G
Two tardy occurrences constitute anital absence.
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Arriving >1 hour late constitutes a clinical absence.

Postlicensure nursing

1 Classroom Attendance

0
0o

Faculty must track attendance in the student information system
Course faculty identify any classroom activities that are deemed mandatory, either verbally or in
the course outline/syllabus.
The course coordinator is responsible to ensure that attendance is documented in the student
information system by the end of el week.
Students are expected to arrive to class on time and stay for the entire class period.
Students have a responsibility to notify course faculty prior to any absence and are responsible
for any content missed. Content includes, but is not limitedeaminations, assignments, or
presented material.
Absence in a mandatory experience may result in one of the following:

0 areduction in points may be recorded, and/or

o a conference form may be completed identifying student learning outcomes in

jeopardy.

1 Simulation Attendance

0
0

Radiography

Faculty must track attendance in the student information system.

The course coordinator is responsible to ensure that simulation attendance is documented in the
student information system by the end of each week.

Simulation/laboratoy experiences are mandatory.

Students are expected to arrive to simulation on time and stay for the entire scheduled time.
Arriving late or leaving early disrupts the learning environment.

If a student must be absent for a mandatory experience, regardiedse reason, the student

must call off to the identified course contact 30 minutes prior.

Make-up assignments are not accepted in place of simulation absence.

Failure to report off according to the above guidelines may result in a recorded gradeoof

M Classroom Attendance

0
0

Faculty must track weekly attendance in the student information system.

Course faculty identifies any classroom activities that are deemed mandatory, either verbally or
in the course outline/syllabus.

Absence(s)may FFSOG GKS &0dzRSyiQa | OFRSYAO | OKASBGSYSy
In the event the student must miss class, the student is responsible for any content missed.
Content includes, but is not limited to, examinations, assignments, or presentedialater

A decision to be absent from regularly scheduled classes, for whatever reason, including
employment, does not excuse the student from the responsibility of examinations, assignments,
or the knowledge acquired from attending class.

Students must naty the program director and clinical coordinator of an absence or late arrival
through phone voice mail at least 30 minutes prior to the start of the class.

9 Clinical/Lab Attendance

0]
0

Faculty must track attendance in the student information system.

The clintal coordinator is responsible to ensure that clinical attendance is documented in the
student information system by the end of each week and recorded in the evaluation tool.
The clinical coordinator ensures that any absence will be made up by the student.
Attendance is mandatory for all clinical and lab experiences.
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0 Students are expected to arrive to clinical on time and stay for the entire session. Arriving late or
leaving early may disrupt patient care, lab simulation, or positioning and learningroasand
may result in the student not meeting the number of competencies required for graduation

0 Missed clinical and laboratory experiences may jeopardize attainment of course outcomes;
consequently, progression in the program may be affected.

o If astudent must be absent for a mandatory experience, the student must call the program
director and clinical coordinator at least 30 minutes prior to the start of the clinical or lab
assignment.

o If the program director or clinical coordinator is not avaiiglthe student must leave a
voice mail message that includes a phone number where the student can be reached.

0 Students may not contact the clinical site or clinical instructor with regard to absence or
tardiness.

o Consequences for failure to follatlvese procedures are defined in the course syllabi.

Degree Audit
Students are advised to utilize the degree audit tool, available oin fiedent portal,to assess their progress in
fulfilling degree requirements. The degree audit tool indicates the stuieQa t S@St O6FNBaAaKYlyIZ &2L
senior) and lists courses taken, courses ingpess and courses remaining categorized by areas of study (Arts and
Humanities, Nursing, Radiography, etc.). The report also indicates the following course statuses:
C¢ Completed
R¢ Remaining
TCc Transfer Completed
Inp ¢ In Progress
Ec Extra Course

1 Repeat
In the degree audit, the important thing is to ensure that the credit hmomsipleted,and the credit hours left to
complete are accurately reflected in the summaf each curriculum section. Anyone having difficulty
understanding the degree audit should make an appointment wi#r advisor.Students should contact the
registrar immediatelyfithe degree audit is inaccurate
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Military Advanced Standing*

An applicat with U.S. military healthcare education and/or field experience applying to Aultman College may be
granted advanced standing, provided the student meets the college and program requirements for currently
enrolled students. Military curriculum transcrigpaind experiences will be reviewed on an individual basis. Some
credit(s) may be awarded in escrow.

Military healthcare education includes but is not limited to Basic Medical Technician Corpsman Program (Navy

HMO0O000/ Air Force BMTCP 4NoX1), Air Forcepiadgent Duty Medical Technicians (IDMT 4NOX1C), and Army

Healthcare Specialists (68W Army Medic). Applicants who have previously completed Army Practical Nurse

t NPIN}F Y dcy2ac0 aKz2dzZ R NBFSNI G2 GKS a!{bY [tb ! R@AIYyOSR

Definitions
Advanced standing a process to facilitate educational progression of students with minimal repetition of
coursework.
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completion of a specified cose(s).
Procedure

41



If an applicant wishes to apply for Military Advance Standing Credit, he/she must complete the following:

91  Student will notify Admissions of his/her interest in obtaining military advanced standing.

1 Student will submit a copy @urrent license/certificate of military healthcare training, transcripts, and/or
work experience to the registrar upon application.

1 Student will schedule a skills review course with program director if applicable.

Student will submit completion of skillswiew course to registrar upon completion

1 Student will register for classes accordingly after notification of military advanced standing award by
registrar.

=

Official Transcript Request

Students may submit a written and signed request for transcripts fioencbllege website or main office. The
request will be processed within the timeframes listed on the form once the transcript form is received. A $5.00
fee will be charged for all official transcripts, excluding those requested by currently enrolled suddranscript
will not be released if a student is indebted to the college.

Reenrolling after Withdrawal

A student reenrolling must reapply for admission and meet admission criteria in effect at the time of
NBI LILX AOF GA2y ® { SSnpbliKySor miRdatAildd YnfdrmatibdNE I NB & & A 2

Transfer Credit*

Transfer credit analysis is conducted after a student is accepted to the college. Only official English language
transcripts are accepted for evaluation of transferrable course(s) from previouslydsttl educational

institutions. A transcript is considered official when stamped with the official school seal, signed by the appropriate
school official, and received in a sealed envelope from the originating institution or official electronic transcripts
from the school or vendor (e.g., Parchment). College credit will not be awarded for life experience.

For transfer credit to be awarded, courses must have equivalent content as determined by catalog course
descriptions or evaluation byepartmental faculty.
1 Content evaluated is based on the catalog and course descriptiontsefepecific term during which the
course wasompleted.
1 Resources such as past catalogs, course descriptions, and coursensgjldi® acquired from the
previowsly attended institution and used &valuation.

Evaluation of courses NOT part of the current transfer credit equivalency list will be completedregigtear
and/or academic division directors who are responsible for determining course content rsatche
1 Resources such as past catalogs, course descriptions, student work, and course syllabi may be acquired
from the previously attended institution and used in evaluation.

Math and science courses must be completed within seven (7) years of the senstef the request. Math and
Science courses must be completed witB @.0) or better; all other courses must be completed witB@.0) or
better.

1 Exceptions to this may be outlined in specific program sectefsy.

Nursing and Radiography coursessnbe completed within three (3) years of the semester date of the request
with a grade ofC(2.0) or better.

1 Skills validation testing may bequired

1 The granting of Nursing transfer credit constitutes advanced standing.
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Transfer credit awardsecome FINAL at the end of the first semester of enrollment in a program. All submissions
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be completed prior to that final date. Only trangas submitted during the college admissions process will be

considered for transfecredit.

Transfer courses must match or exceed the semester ctetit requirement for Aultman College courses; for
example, 5.0 and 4.0 quarter credtibur coursewill be considered equivalent to a 3.0 semester crellitur
course.

The Aultman College Transfer Credit Equivalencies guide located on the college website contains details.
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Residency Requirement:

1 Associate degree programs require tit credit hours be completed at Aultman College.

1 Bachelor degree programs require tt&Q credit hours be completeat Aultman CollegeExceptions to
this are outlinedbelow.

1 BSHS and BSW students may receive up to 65 hours of block and/or transfer credit for an active,
unencumbered healthcare license as determined through a Prior Learning Assessment or as ouwdlined in
approved articulatioragreement

1 BSN Completion (BSN&pgram

0 The BSNC requires 120 credit hours, 32 of which are granted for an active, unencumbered RN
license. Students must complete 26 credit hours of nursing course work in the BSNC curriculum.
Students must also complete 62 credit hours of general education courses, all of which are
available at Aultman College, but up to 50 of the 62 general education credits may be transferred
in.

0 The BSNC residency requirement allows a maximum of 82 transfer eroeslit hours toward
the 120credit hour degree. At least 38 credit hours must be completed at Aultman College. The
college will accept general education course work with no time limitation on the completion of
those courses. Transfer credit will onlg Bwarded for courses which earned a grad€of
better.

Definitions:
Advanced Standinghe process for determining academic credit granted for prior nursing courses or transfer
credit (OBN 4723-01)

Appeal Procedure:
Transfer credit in the appeals process is reserved for transcripted college academic coursEsliomlyng the
evaluationof a student transcript from another institution, Aultman College shall provide the student with a
Statement of Student Transfer Courses. At the same time, the college will inform the student of the appeal
process. This process as outlined below is rieltel, and responses will be issued promptly.
1 Students who disagree with the awarding of transfer credit must file an appeal no later than two (2)
$SS1a LINA2N) G2 (G4KS SyR 2F GKS adGdzRRSyidQa FANRG aSy
1 The student should complete thEransfer Credit Evaluation RequEsirm found on the college website
(www.aultmancollege.edu
1 The completed Transfer Credit Evaluation Request Form should be submitted with course syllabus/i to the
registrar, who will forward it to the appropriate division dean(s). The student is advised to keep a copy as
a personatecord.

(0p))
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1 The division dean(s) will consult with faculty teeealuate the course(s) for which the student is
requesting reconsideration. Thisqeress should be completed within two (2) weeks of the date of receipt
of the complete appeal request including attached syllabi. The student will be notified of the final
decision.

Transient Policy*

While enrolled in a degreseeking program at Aultman (ege, a student may take a maximum of six (6) semester
credit hours as a transient student at another college, provided the student follows the guidelines outlined below.
If the student does not adhere to these guidelines, the credit is not eligible twbeted as transfer credit.

BSN Completioprogram students are not permitted to take any upgewvel nursing coursework as transient
students.

Requirements to take transient coursework

1 Students must have an Aultman College cumulative GPA of Bétter and be in good academic
standing.

1 Classes cannot be taken for degree credit at another institution if they have been attempted previously at
Aultman College, including withdrawal.

1 Students may not take a course as a transient elsewhere in the samesser the course is offered at
Aultman College.

1 As per the Transfer Credit policy, the content of each course to be taken elsewhere must correspond to
GKIFIG 2F Ly tdzdYyry [/ 2€tS83S 02dz2NES NBIljdzZANBR Ay (KS

9 Students must obtain priowritten approval by completing the Transient Student Authorization Form
before taking coursework as a transient student. Only approved coursework will receive transfer credit.
o Failure to obtain this required approval may prevent the acceptance of such itsdoly the college.

Application of credit for transient work
91 Transient credits will not be included in the GPA; only hours earned will be calculated.
91 Credit will not be granted for transient work until the Aultman College registrar received the official
transcript. Awarding of credit is defined by Aultman College Transfer Credit Policy and Procedure.

Tuition guidelines for transient work
9 Tuition and fees for the transient course work are the responsibility of the student and must be paid
accordingtothg A aA Ay 3 a0K22ft Qa LI2ftAOASa YR LINRPOSRA:2NBa®
1 Federal regulations prohibit students from receiving Title IV (federal) financial aid funds from more than
one institution during the same semester.
o If the student is eligible for federal aid cansortium agreement is needed before any funds
are disbursed by the home institution.

Exceptions to this policy may be made in certain circumstances, including extreme situations that affect
progression, and participation in approved academic partnesship
1 Exceptions must be requested in writing by the student, reviewed and signed by the academic advisor,
and approved by the vice president of academic affairs.

Student Procedure to Take Transient Course Work
1) Complete the Transient Student Authorizatiorrfigavailable on website and in main office).
2) Return completed Transient Student Authorization Form to the registrar.
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a. If the request is not approved, the student is notified of denial and informed that transfer credit will
not be awarded for course.
b. If therequest is approved, the student is notified and can register and complete transient coursework
at other institution.
3) Upon completion of the course, the student makes arrangements for the official transcript to be sent to
the Aultman College registrar.

Sudent Procedure to Request Exception to Transient Policy
1) Complete the Transient Student Authorization Form (available on website and in main office) and write an
exception request letter to the vice president of academic affairs detailing reasons fagsequ
2) Return completed Transient Student Authorization Form and exception request letter to the registrar.
a. Ifthe request is not approved, the student is notified of denial and informed that transfer credit will
not be awarded for course.
b. If the request isapproved, the student is notified and can register and complete transient coursework
at other institution.
3) Upon completion of the course, the student makes arrangements for the official transcript to be sent to
the Aultman College registrar.

Withdrawal and Nonattendance*
Administrative Withdrawal
The college may at any time administratively withdraw a student from courses or from the college when such
action is in the best interest of the institution and/or the student. Administrative withdrswnay be
implemented for reasons including but not limited to:
a. Lack of attendance and/or participation for three consecutive weeks.
b. Inappropriate conduct as defined by college policies.
c¢. Unsafe clinical performance as defined by program statsdar

Students who are administratively withdrawn from courses receive AW grades on the transcript for those courses.

Students who are administratively withdrawn from the college will have the following noted on their official
0N yAONRRNNY XEAANI G§ABS 2AGKRNI g+t FNRY !ldZA GYlFry [/ 2tfS3S b

Voluntary Withdrawal from the College

Students who voluntarily withdraw from the college mayergter without reapplication within two consecutive
semesters (including summer) following withdrawal. Afteoteonsecutive semesters, the student must reapply
and meet all admission criteria in effect at the time.

This policy does not include Radiography students who have started program specific courses (refer to the
Radiography Progression Policy).

Note: Bebre students voluntarily withdraw, they are strongly encouraged to consult with the financial aid
administrator to determine the impact of withdrawal on their financial aid awards (if applicable) and with the
college billing representative to understandlipig and refund practices. Students should review the Refund,
Satisfactory Academic Progress, and Withdrawal and Return of Federal Aid (Title IV Refund) policies in the college
catalog.

Nonattendance
Students will be dropped from a course for nonattendarand/or participation on the second Friday of the term if
they have not attended and/or participated.
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Withdrawal from a Course(s)
Students who stop attending classes and fail to withdraw after the last published withdrawal date may receive a
final gradeof F in the course.

Withdrawal from the College

A student may withdraw from a course or the college through the designated date indicated on the academic
calendar.

1) Students who withdraw from all courses during the term/semester may be eligibledartial tuition
credit based on the current refund schedule.

2) Students who withdraw from all courses prior to the end of the term/semester may be subject to the
return of federal and state aid for the current term/semester and may risk the loss of futdezdeand
state aid (see Title IV Refund and Satisfactory Academic Progress (SAP) Policies).

3) Students who fail to notify the college of their intent to withdraw are held responsible for all tuition, fees,
and charges owed to the college and will not bgible for any refunds or credits.

4) Failure to attend and/or to notify a school official of withdrawal from classes does not constitute an
2FFAOALE Yy20AFAOIGAR2Y YR YI& NBadzZ G Ay + FAyFt 3N
end of theterm/semester

For more information, refer to the Withdrawal and NeAttendance policy, the Refund policgnd the
Withdrawal and Return of Federal Aid (Title IV Refund) policy.
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STUDENT RECORDS

The collegenaintains records for applicants, dismissed students, withdrawn and mtied students, transient
students, and graduates The official permanent record, financial record, and health servicesrecord are also
maintained. Sudent records specificaly indude, but are not limited to, admission requirement data, level of
achievement, transcripts, dsciplinary reports, and other pertinent documents.

The collegamaintains a Record Retention policy according to The Family Educational Rights and Privacy Act
(FERPA) [20 U.S.C. § 1232g; 34 CFR Part 99], the American Association of Collegiate Registrars and Admissions
hFFAOSNRI !'!/ w! hQa wS R&eftioh ey DispoBal of St@enNFeéoxs, &ndzheFSderdl2 NJ
Student Aid Handbook, Recordkeeping and Disclosure. A full Record Retention policy may be requested at the
main office.

Name and Demographic Information Changes

If a student needs to update a chgain address, telephone number, legal namepail address, etc., he/she
should complete a Change of Information Form from the main office or submit a written and signed letter
requesting such changes. The college will not update demographic informaitioowva signature of
authorization. For legal name changes, include a copy of the new Social Security card.

The Record Retention policy is available for examination in the college office, along with copies of the FERPA Act
and federal record regulations.

Verification of Student Identity in Online/Distance Education (DE) Courses*

In compliance with the federal Higher Education Opportunity Act (HEOA), this policy sets forth procedures to verify
that students who register in creditearing online/distance agtation (DE) courses are the same students who
participate in, complete, and receive academic credit for the courses.

Students must provide their complete and true identity information in any identification process. Student identity
is verified through oa or a combination of the following methods:
1 An Aultman College email with secure login and password issued to all students and used as the primary
method of communication outside the classroom between the student and college faculty/staff;
1 Anindividual secure login and password for DE course aatéle learning management system;
I Faceto-face proctored assessments and examinations, the dates, times, and locations of which must be
communicated to student in the course syllabus; and/or
9 Other technologies or pedagogical practices thateffective in verifying student identity (e.g., reviewing
student writing samples).
The college fully complies with the requirements of the Family Educational Rights and Privacy Act (FERPA);
therefore, any method used to verify student identity must protdue privacy of student information. Personally
identifiable information collected by the college may be used as the basis for identification and verification. For
example, if a student requests a reset of secure login/password information, he/she mayuieed to provide
two or more pieces of information for comparison with data on file, or to visit campus in person with a photo ID or
other acceptable verification document.

Student identity in an DE course is primarily verified with a colfgggidedsecure login and password. It may also

be verified through online exams administered via proprietary, secure login software andf&ampus proctored
exams.
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For faceto-face proctored exams, students must provide a college or dtsieed photo identifiation card.
Students who cannot verify identity with one of these documents will not be permitted to take or make up the
exam and will receive a failing grade for the exam.

Students enrolled in DE classes will receive exclusive learning management @ygt®)ogin/access credentials
including, but not limited to, username and password. Students are responsible for protecting the security of all
their login/access credentials and will be held accountable for all activity on their accounts. Prohibi&tedtstu
conduct includes but is not be limited to:

1 Sharing or making public your login/access credentials;

1 Allowing another person to use your login/access credentials; and

f 1'GGSYLIWGAY3 (2 RAAO2OSNI I y2iKSNI dzid S eaccessoddotfier I OO0S & &
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Participation in such behaviors is a violation of college policy and subject to disciplinary action as defined in such
policies.

College leaders are responsible for making faculty aware of this policy antbniegnitheir compliance. Faculty

teaching DE courses have primary responsibility for the implementation of and compliance with this policy. For
example, they are expected to design courses that support academic integrity with a variety of assignments and
assessment instruments. They must be vigilant about changes in student behaviors that could indicate a breach of
academic integrity (e.g., sudden shifts in academic performance; notable changes in writing style and/or language
use in discussion groups or aih) etc.); report issues promptly to the appropriate dean/program director; and

follow policies applicable to academic conduct.
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TUITION, FEES, and BILLING

Tuition and Fees Effective Fall 2@1Summer 200

20192020 Tuition Fees (may apply)
ALL PROGRAMEXxcept those listed below)| Reservation Feénonrefundable) $100
$8,925/semester (148 credit hours)| Application Fegnonrefundable) $45

i < >
$762/credit hour (<12 and >18 cred Admission Test Feonrefundable) $20

hrs)
MA $345/credit hour Testing Fedper semester) $175
BSNC $279/credit hour General Fedpersemester) $100
Parking Fedper semester) $50
Technology Feéper semester) $175
Graduation Fee $200
Nonsufficient Fund Fee $30

Tuition for entrants Summer 2017 and prior

Transcript Fee $5

ith 12 ith
$609/credit hour £12 credit hours) (graduate and withdrawn students only)

$589/credit hour (< 12 credit hours)

Other Expenses (may apply)
Books $2000*
Qupplies (stethoscope, scissors, €c.)  $100*
Uniforms $120-$140*
Meal Plangoptional) $200

*Approximate costs. All rates are estimated and subject to change. Individual programs or courses may assess additional fees.

Meal Plans

In conjunction with AVI Food Services, the college btbéshed an optional tiered meal plan program, which

eliminates the need to carry cash and allows students to store value on their ID badges. Students enrolled in the meal

LX Yy LINPINIY YI& a¢gAlLIS GKSANI ol R3S afé (Bealftkdl Buldidgrand y R 6 S 3 S NI
.NBFl1Fe¢lte /I FS 6aSO2yR Ft22NJ OFFSGUSNARIO® . FflyOSa NBYIA
semester will roll over to the next semester. However, any dollar amount remaining on the card at the completion of

spring semester (the week prior to final exams) will be forfeited. Meal plan money isaffiamdable upon withdrawal

or dismissal. Three meal plan options are available (see Tuition and Fees Schedule). Students who are interested in
purchasing a meal platsuld contact the Billing Office for payment options.
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Billing and Payment Information

Billing Statements

Sudentsentering the college for their first semester will receive thefirst billing statement at their initial registration
appointment. Thisisthe only paper statement distributed; students are responsible for accessing all further billing
statements on the student portal

Book Voucher Program

The book voucher program allows eligible students to credit the purchase of up to $900 intextbooks per
semester to their college acount and authorizepayment for the textbooksfrom financial aid funds. To be eligible,
students must have completed the college financial aid process and have a signed financial aid award letter on file
with the college. Textbooks must be ordered and purchased through the Billing Officeand may be purchased
during the time beginning one week prior to the first day of the semester and continuing through the Add/Drop
period. All purchasesmust go through Matthew Medicd, the collegeQbook voucher vendor. Full detailsand the
book voucher contract are available at www.aultmancollege.edu/aullysest.

Direct Deposit

For student convenience, the college offers automatidirect deposit of credit balances into a degnated bank
acount. Information about the dired deposit process andauthorization forms are available at
www.aultmancollege.edu/direetieposit

Late Fees

Late feesbegin to acaue the day after feesare due and are assessed acording to the U.S.postmark. Any undated
payments received after the deadline will be assessed a $20 per month late fee. Noticesfor late feesare not
mailed, but feesare reflected on the monthly statements.

Payment Options
Pay by Malil
1  Sendacheck or money order payable to Aultman College-
1 Indudethe student@name on the check or money order.
1 Address payment to:
Aultman College
Billing Office
26009xth . SW.
Canton, Ohio 44710

Pay in Person
1 Pament may be made inperson at the mllege office during business hours.
1 Payment may be made by cash, check, or credit card (Msa, MasterCard, or Discover).

Pay by telephone
1 Pament may be made by telephone using a credit card (Misa, MasterCard, or Discover) at the wllege
officeduring business hours.
1 Thetelephone number for the mainofficeis 330363-6347.
1 Have the following information when caling:
Sudent@name.
Qredit card number.
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Expiration date.
Amount of payment.

Pay online
1 Payment may be made through Paypal on the student portal using a credit card

Payroll deduction
1 Aultman employees can make paymentspagroll deduction. Contact the billing office for more details (330
363-4280).

Payment Terms

All chargesfor tuition and feesare mllected through the Billing Offie. Tuition and fee payment is due no later than

the lag day to Add/Drop classeseach semester, or students may elec to participate inthe payment plan. The

payment plan includes a processing fee and monthly payments, and the account must be paid in full by the end of
the semester. Gntact the Billing Officefor information on the payment plan.

Tuition andRefund Policy*

Refunds will be issued in the following scenarios. A student who receives a refund is still responsible to pay any
remaining balancewed to the college

Students who officially cancel their enroliment prior to tlirst day of classes are not liable to pay tuition and fees.
1 These students are, however, still liable to pay for books and meal plans purchased.

Students who never attend a course will be dropped from that course for nonattendance on the d&wasng of
the term and will not be liable to pay tuition and fees.
1 These students are, however, still liable to pay for books and meal plans purchased.

Students may withdraw from a course or the college through the designated date indicated on the Academi
Calendar.

I Students who withdraw from all courses during the term/semester may be eligible for a tuition credit
based on the current refund schedule.

I Students who withdraw from all courses prior to the end of the term/semester may be subject to the
return of federal and state aid for the current term/semester and may risk the loss of future federal and
state aid (see Title IV Refund and Satisfactory Academic Progress (SAP) policy).

1 Students who have attended at least one day of classes and fail to rfwgifyollege of their intent to
withdraw are held responsible for all tuition, fees, and charges owed to the college according to the
published refund schedule.

9 Failure to attend and/or to notify a college official of withdrawal from classes does not adpsdih
G2FFAOAL T Yy2GAFAOF A2y ®¢ tAithdaacBpolH FSNI (2 GKS 2 AG0KRN

Students who are administratively withdrawn from a course may be eligible for a tuition credit based on the
current refund schedule.
1 Students who are withdrawn frorall courses prior to the end of the term/semester may be subject to the
return of federal and state aid for the current term/semester and may risk the loss of future federal and
state aid (see Title IV Refund and Satisfactory Academic Progress (SAR) policy
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Student Printing and Copying*

Student printing and copying is coordinated through the Equitrac System wherein every student is given a

print/copy allowance each semester. When a student exhausts his/her allowance, the system will allow an

unlimited negai A @S ol t I yOSo® 91 OK aSYSailiSNE Fye dzyLI AR ol flyOoS
reset dates and any unused funds are forfeited. Students may track their Equitrac balances on the student portal

dzy RSNJ 4 KS daé& tNAyGé GFoo

Equitrac accountare reset on the following dates:

1 Springg April 15

1 Summerg July 15

1 Fallg November 15
*If these dates fall on a weekend, accounts are reset on the next business day.
lye yS3IrdiAadsS olttyOS G GKS GAYSleqdr Stuflebts il gapanthé & | LILI A
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about consequences of unpaid ledger balances.

Unpaid Balances

Sudents with outstanding balancesmay not register for classesor receive a dploma or transcript of grades.
Sudents with unpaid balances,regardless of payment form, may be sent to athird party for collection after 90
days.Sudents are responsible for collection feesand are advised that collection activity may be reported to aedit
agencies.
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FINANCIAL AID

The Financial Aid Office is available to assist qualified students in paying for the cost of their education. Financial

aid is designed to supplement the financial resources oftiedzZR Sy & | YRk 2NJ 6 KS &G dzRSy G Qa L
amounts of aid awarded are determined by financial need as indicated by the FAFSA, availability of funds, student
classification, and academic performance.

Drug Convictions and Financial Aid Eligibility

Under the Higher Education Act, students become ineligible for federal student aid upon conviction during any
period of enrollment for any offense involving the possession or sde of illegal drugs.Federal student aid indudes
Federal Safford Loans, Federal Safford PLUSLoans, Federal Pell Grants, and Federal Supplemental Educational
Opportunity Grants (FSEQ@®@gording to the United SatesDepartment of Education, if astudent is @mnvicted of a
drug offense after receiving federal aid, he/ she must notify the financial aid administrator immediately, becomes
ineligible for further aid, and is required to pay back all aid received after the conviction. Information regarding
penalties, regaining eligibility, and the mllegeQsubstance abuse prevention program is available in this catalogin
Headlth Services,on the student portaland on the mllege website.

Penalties for Drug Convictions
Possession of lllegal Drugs

1 First Offense: Ineligible for aid one year from the date of conviction.

1 SecondOffense: Ineligible for aid two years from the date of conviction.

9 Third and Subsequent Offenses: Indefinite ineligibility from the date of conviction.
Sale of lllegal Drugs:

9 First Offense: Ineligible for aid two years from the date of conviction.

1 Second ad Subsequent Offenses: Indefinite ineligibility from the date of conviction.

How to Regain Eligibility

If a student successfully completes a drug rehabilitation program, he or she can regain eligibility for federal student
aid funds as of the day the stant successfully completes the program.

To be sufficient to reinstate financial aid eligibility, the program must:

1 include at least two unannounced drug tests
AND
1 be recognized as a federal, state, or local government agency program.
LYF2NXFGA2y NBIFNRAYy3I GKS O2fttS3S5Qa {dzoaidl yOS ! 6dza S t NJ
college website.

Enroliment

¢tKS O2fttS3S dzasSa | aFNBSTI S¢ RIFIGS SHOK asSySadsSNI G2 RSGS|
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which a student is enrolled on the freeze date are used to calculate the amount of federal financial aid the student

will receive. If students add or dropaslses prior to the freeze date, the amount of aid for which the student is

eligible may be recalculated. If classes are added or dropped after the freeze date, the federal financial aid will not
change.
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Financial Aid Student Rights/Responsibilities

Studerts have the right to:
1 Krow how financial need is determined, induding the cost of attendance, and how family contribution is
determined.

1 Krow how and when student assistance will be received
Reguest an explanation of the type and amount of financial assistance beingreceived.

1 Know the type, the interest rate, amount to be repaid, when repayment must beginand other

cancellation and deferment provisions if the student has a loan.

f Discuss the financial aid package with a representative of the Fnancial Aid Office.

1 Krow how the college determinesif studentsare making satisfactory progress and what happens ifthe

student isnot.
Studentsare required to:

1 Report any schdarship, fee waiver, loan, grant, employment earningsor other financial benefits received
from any source other than Aultman College. Such benefits, if not already taken into consideration, may
result in arevision or cancellation of other financial aid benefits.

Provide all documentation requested by the Fnancial Aid Office or other agencies.

Read and understand all formsthe student isasked to sign and maintain copiesof them.

Krow and comply with all deadlinesfor application and reapplication for financial aid.

Complete the Free Application for Federal Sudent Aid (FAFSA)correctly andsubmit it two to three
months prior to the semester of intendedattendance Arenewal FAFSAnust be cmpleted each academic
year.

1 Follow up on any mrrections or adjustments as requested.

1 Accept responsibility for all loan promissory notesand other agreements that the studentsigns.

9 Understand loan obligations and make repayment as required.

=
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Free Application for Federal Student Aid (FAFSA)

Every student mudfile the FAF 3\ form each academt year to be eligible for all federal, state, and institutional
aid. Complete the FAF 3\ atwww.fafsa.gov. The Aultman College school code is006487 Further information
and deadlines for completing the FAF 3\ are available on the college website.

Verification

After filing the FAFSA, the student may be notified if he/she has been chosen for a process called verification.

Verification is a process governed by federal regulations and is used to ensure that the information reported by

applicants on te FAFSA is accurate. If a student is selected for verification, he/she will be required to submit a

O2Lk 27F 246y | -grier yéaltix detuid DanscrighVR<L andl a verification worksheet. If the student

is a dependent student, as determined®yK S C! C{ ! ¥ KSkaKS gAtft Ifaz2 o6S NBI dzi N
return transcript and W2s in addition to his/her own. Among items verified are adjusted gross income, U.S. income

tax paid, high school completion status, IRA deductions and payneghisation credits, tax exempt interest

income, household size, number of family members in college, child support, food stamps, identity and

independent student status. Additional information, such as child support and/or SNAP benefit information may

be required. The student signature on the FAFSA indicates willingness to provide proof of the information, if
NBljdzSaiSRd +SNAFAOIGA2Y YdAaG 68 O02YLX SUSR 08F2NB Fye ¥
promptly to all requests for informadn.

General Eligibility Requirements

Eligibility for most student financial aid programs is based on demonstrated financial need of the student,

NEIAAGSNBR ONBRAG K2dzZNEXZ | yYRk2NJ 6KS &dddzZRSydQa FlFyate O,
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For federal and state financial giograms, a student must

f
f
f
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Demonstratefinancial needfor most programs);

Be a U.S. citizen or atigible noncitizen

Have a valid Social Security number (with the exception of students from the Republic of the Marshall

Islands, Federated States of Micesia, or the Republic of Palau);

Be registered with Selective Service if the student is a male (males must register between the ages of 18

and 25+);

Be enrolled or accepted for enroliment asegjular studenin an eligible degree or certificate program;

Be enrolled at least halfime to be eligible foDirect LoarProgram funds;

Maintain satisfactory academic progresscollege or career school;

Sign statements on the Free Application for Federal Student Aid (FAFSA) stating that

0 The student is not idefault on afederal student loamnd does not owe money on a federal student
grantand

o0 The student will use federal student aid only for educational purposes; and

Show the student is qualified to obtain a college or career school education by

o Having a highahool diploma or recognized equivalent such &emeral Education Development
(GED) certificater

0 Completing a high school education ih@neschoosetting approved under state law.

Financial Aid Priority Dates
Filing the FAFSA

f
f

March 1 of theaward year if attending summer semester.
April 1 of the award year.

Responding to Verification Notification (if applicable)

1

Promptly upon request. Failure to comply with the verification process could lead to aid cancellation with
no guarantee of aid restation for the academic year if a student chooses to comply later.

Accepting or Declining Financial Aid Award Letter

1

14 days from receipt.

Completing Online Loan Request

f
f

May 1 of the award year if attending summer semester.
August 1 of the award year iftahding fall semester.

Submitting other required documentation (if applicable)

1

Promptly upon request.

Other Deadlines:
Ohio National Guard Scholarship (see website)

f
f
f

April 1 of the award year if attending summer semester.
July 1 of award year if attendirigll semester.
November 1 of the award year if attending spring semester.

Ohio War Orphans Scholarship (see website)

|l

July 1 of award year.

Nurse Education Assistance Loan Program
1 July 15 of award year.

Ohio State Grants and Scholarships
1 October 1 ofaward year.

t SyyaetglryialQa {GFrdiS DNIyd tNBINFY
1 May 1 of award year.

55



All Others

1 Confirm dates on applications or with the appropriate agency.

1 Comply with requirements concerning submission of a Statement of Educational Purpose. This is included
on the financial aid application (FAFSA).

1 Have financial need as determined by a need analysis formula provided through information on the
FAFSA.

1 Certify that the student is not in default on any federal loan.

1 Certify that the student does not owe a refund to anydeal aid program. This includes grant
overpayments resulting from withdrawing from class(es).

1 Maintain satisfactory academic progress as set forth in the Financial Aid Satisfactory Academic Progress
Policy.

1 Comply with the requirements of the Arfirug Abse Act (see Drug Convictions & Financial Aid
Eligibility).

For Ohio programs, the student must also:
1 Be aresident of Ohio (according to Ohio Law) for 12 consecutive months.
1 Be enrolled in a degree program. Students in certificate programs are noteligibl

For Aultman College Institutional Funds, all eligibility requirements for state and federal programs are followed. To
be eligible for federal financial aid, attendance in class must be verified. Once attendance in class is verified, any
refund checksd which the student is entitled will be mailed to the student. Direct deposit of financial aid refunds
into a checking account is available. Forms are available in the college office and at www.aultmancollege.edu.

Note: The VA requires veterans receiviranefits to attend all scheduled class meetings. Failure to do so may
result in the loss of benefits and payback of veterans benefits already received for the semester in question. See
the college website for additional information concerning the Veter&dministration and Standards of Progress.

Satisfactory Academic Progress (SAP) Policy*

To remain eligible for financial aid, recipients are required to show satisfactory progress toward a degree according
to the guidelines listed below.

AIFAYlFYOAlLt FTAR NBOALASYy(Ga Ydzad LINRPINBaa Fd F NBFazylof
achieving a degree. Aultman College is required to apply this rule to all students applying for federal aid.

The federal government requirdbat the college also monitor the academic progress of-neripients. It is

important to note that academic progress during any term in which students do not have financial aid will be a

factor in determining eligibility for aid in subsequent terms. Theismdards are measured once a year at the end

2F SOSNE | OFRSYAO @SINJOALINAY3I &aSYS&USNDL dzaAy3d 2FFAOAL
notified in writing if the minimum standards have not been met.
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received. Failure to meet these requirements will result in the loss of financial aid until action is taken to regain
eligibility.

The SAP Policy applies to all finaheissistance programs including, but not limited to:
1 Federal Pell Grant
1 William D Ford Federal Direct Loan Program (Direct Stafford Subsidized, Unsubsidized, and Parent PLUS)
1 Federal Work Study
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9 Institutional Aid

Quantitative, Qualitative, and Maximum Time Frame Requirements
Progress is measured by three standards:

1 Minimum hours earned (complete 67% of credits attempted)

1  Minimum cumulative grade point average @2

1 Maximum time frame (150% of the credits required for a degree)
Note: The Financial Aid Satisfactory Academic Progress Policy is separate and apart from the academic standards
fAAGSR Ay (GKS /2t€S3S /I Gt 23 pekificogiaih BecademnidzRI®igsifaR & LINE I NJ
minimum GPA and grades required for successful completion and for maximum course attempt requirements.

Quantitative:
Meet or exceed a cumulative earned 67% of cumulative attempted credit hours

Successfully complete 67% of total college courses in which the student is enrolled, including transfer credits. The
cumulative number of credit hours the student begins with ba eighth calendar day of all semesters is

multiplied by 67%. This number represents the minimum number of credit hours the student must complete. A
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indicated on the student Academic Calendar.

Hours Attempted Hours Completed Earned Percentage Calcul&@itamdards Met

12 8 8/12 =67% YES
16 11 11/16 = 69% YES
50 32 32/50 = 64% NO
48 40 40/48 = 83% YES
Qualitative:
Maintain GPA

The student's cumulative grade point average will be reviewed to ensure the following minimums are met:
1 Maintain a 2.0 cumulative GPA on a 4.0 scale

Maximum TimeFrame
Degree Completion: Students must complete their degree in no more than 150% of the stated number of credit
hours for an academic program.

Students exceeding the maximum credit hour time frame for their program are denied further student fireidcial
at that level and must complete their degree out of pockatidents who lose student financial aid eligibility by
failing to complete their degree within the maximum time frame may appeal.

Associate Degree Programs ..... Maximum of 110 (73 x 1ebhptied semester hours
. OKSt2NNR& 5S3INBS t NEPANI YEa dPDPDPP al EAYdzZY 2F myn o6mun E

Incompletes (1)

'y LyO2YLX SGS R2Sa y20 O2dzyid dzyiAt GKS O2dzNAS Aa O2YLX !
has been changedhe student must notify the Financial Aid office. Those credit hours can then be counted toward

the number of credit hours attempted and/or completed for the academic year during which the class was

originally taken.
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Audit (AU)

Financial aid fundsannot be used to pay the costs of audited courses. Asonedit courses, they are not

OFt Odzf F iSR AyiG2 GKS OdzydzZ  6A@GS Dt! YR FINB y204 FIFOG2NEBI
completed.

Withdrawals/Administrative Withdrawals
Withdrawals and Administrative Withdrawals from courses after the drop/add will be counted as hours attempted
but not completed.

Repeated Courses
Repeating coursework that was accepted as transfer credit or repeating previously passed coursework ttadken at
college is not permitted.

Course failures

Course failures are counted as hours attempted but not completed. If a student repeats a previously failed course,
both grades will appear on the academic record; however, only the most recent grade wsiéténucalculating

the GPA.

Transfer Students

Students who transfer into the college will be eligible for aid. Transfer credits are calculated into the number of
credits attempted but are not factored into the cumulative GPA when a student transferg teallege. Grades

will be reviewed at the completion of each academic year to determine the status of the student for receipt of
future aid.

Change of Program Major within the College

Students who change their major will be eligible for aid. For thigdlz G KS O2t t S3S gAtt y20 Ay
{1t &adlyRAYy3 ONBRAG&A FGGSYLWGSR YR aINFXRSa SINYSR GKFG |
of each academic year (spring semester), the grades will be reviewed to determine the stétestufdent for

receipt of future aid.

Monitoring Process

These standards are measured once a year at the end of every academic year (spring semester) using official grade
NEBLI2NIGA& FTNRBY (GKS NBEIAAGNI NR& 2T T reQivemerntsTthelstiident &illi dzZRSy G F I
receive notification in writing from the college.

Students who fail to meet the minimum GPA or credit standards or who have exceeded the maximum number of
attempted credits will be denied future aid (i.e. Financial 3itspension).

Financial Aid Suspension
A student will be placed on immediate Satisfactory Academic Progress suspension for the next enrolled semester if
any of the conditions below are determined upon evaluation:

1 The Cumulative GPA is below 2.0 for cortgdeéhours and/or,

1 The Cumulative Completion Rate is below 67% and/or,

1 Student has attempted more than 150% of the required number of credits for a degree.

While on suspension, students lose their eligibility for financial aid. No aid will disbursedemstccounts for
terms during which a student is on suspension. Students have the right to appeal a SAP suspension.
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Military Service Activation

Students called to active duty that results in withdrawal from all classes will be granted a waivesulpoission
of documents verifying activation. Students who meet SAP at the time of military activation will retain their
financial aid eligibility when they return from activation.

SAP Appeal
If the student is in violation of the standards policy and shedent has mitigating circumstances that occurred
during the semester, the student may file an appeal with the Financial Aid Office.

SAPAppeal Process
Astudent who is below the required GPA and/or has completed less than 67% of attempted creditrteyurs
complete theSAPAppeal Form to explain and document the circumstances under which the violation(s) occurred.

1 The student must attach third party documentation described on the appeal form to substantiate
statements.
1 The student may be imiolation of more than one SAP standard. In these cases, an appeal should
document and explain how the multiple violations were affected by the situation(s) described.
1 The student must meet with an academic advisor to develop an Academic Success Plaonainths
plan to the Financial Aid office.
1 Documentation will be reviewed, and the student will be notified whether the appeal has been granted. If
the appeal is denied, there is no further appeal.
o LT FLIWNBROBSR>E (KS aidzRS gdifodthe néxheyirbligddantester.t AR At f 0
However, SAP will be reevaluated at the end of the semester for which the appeal was approved.
T hyOS (KS adGdzRSyd Aa 4G | c1: O2YLX SGA2Yy NI GS F2NJ k€
status will revert to goodtanding.

Please note:

1 Students cannot submit an appeal for the same mitigating circumstance two semesters in a row. There is
no limit to the number of appeals students can submit if they can document new circumstances
preventing them from making SAPowever, all new appeals are likewise subject to the approval process.

Maximum Time Frame Evaluation Appeal Process

I The student may complete theAPAppeal Form.

1 The student may be required to attend an Academic Success Workshop.

1 The student must meewith an academic adviser and complete and submit an Academic Success Plan.

I The student should include a degree audit, including a list of courses needed to graduate along with the
anticipated graduation date.

f  The Academic Success Plan and acaden®g@A & 2 NR& AA Iyl G dzZNB ASNBS | & (KANF
appeal.

1 If astudentis in violation of the Maximum Time Frame standard and another standard (GPA or the 67%
completion ratio), the student is required to complete the appeal form and provigeapriate
documentation for mitigating circumstances falt violations of standards.

T LT FLLINRPOYGSRE GKS a i ddrstajed fardhe deskt gnroffe@deindster Howeveg, A £ 0 S  NE
academic progress will be-evaluated at the end of the semestfar which the appeal was approved.

1 If the student is denied, there is no further appeal.

To Regain Eligibility

If denied, the student must complete the number of credit hours that are lacking and/or achieve the minimum
cumulative grade point requiredt tK S & ( dzR Sy (i Quéntil 8P 5 re§dmnkdd ¢ siuBent shouldomtact

the Financial Aid office wheBAP habeenregainedto see whether financial aidligibility has been regained.
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Sources of Financial Aid

Financial aid is available through grants, schdarships,federal work-study, and loans through federal, state,
institutional, and private funds. Grants and schdarships are financial aid that students do not have to repay. Loans
are borrowed money that must be repaid with interest. Federal and state grant and loan guidelines are
established by federal and state agenciesand are not subject to alteration by the Fnancial Aid Office. Detailed
financial aid information can be found at www.aultmancollege.edand inthe Fhancial Aid Office.

A variety of grants and loans are available to students. Students receiving financial aid may not receive aid beyond
the calculated need based on standard need analysis. Any source of assistance must be identified to the Financial
Aid Office (scholarshipsyition reimbursement, private loans, or grants, etc.) to determine aid eligibility.

Federal Aid

Pell Grant

This is a federal grant program based solely on need (EFC as defined by FAFSA). Students are not required to repay
these monies. The amountof$h AN y i @I NAS& YR A& RSOGSN¥YAYSR o6& (KS
attendance at the school and is disbursed by semester. The Pell Grant is not available to students with
baccalaureate degrees. The maximum Pell Grant award for the-202®award year (July 1, 2018 to June 30,

2019) is $6,195. The smallest Pell Grant award fotif#é students is $657. Pell Grants are limited to 12

semesters (or equivalent). Only the amount (or percent) of time that a student is enrolled will counttabatns

time limit.

Federal Supplemental Educational Opportunity Grant (FSEOG)

To receive an FSEOG, a student must demonstrate exceptional financial need; be enrolled or accepted for
enrollment as an undergraduate student and not have previously earnéd@K St 2 ND& RS3INBS 2N |
degree; and otherwise meet the eligibility requirements for recipients of federal student financial aid. Unlike the
Federal Pell Grant program which provides funds to every eligible student, the federal government peovide

limited amount of funds each year for FSEOGSs. Priority is given to those students who receive Pell grants and have
GKS t26S40 9ELISOGSR ClHLYAfe /2yiNARGdziA2y 649C/ é0d LFZ
remain, awards are made &tudents with the lowest EFCs who do not receive Pell grants.

Federal Work Study
Students who meet federal financial aid eligibility requirements are eligible to participate in the FWS program. The

LJ
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provided are either on campus, with the college being the employer, or off campus, with the employer being
either private forprofit or nonprofit entities or federal, state, or local public agencies.

All job openings, along with detailed job descriptions, are publicly posted on the student portal to apprise all
eligible students of these opportunities. The job descriptions include the following information:
1 name of the position;
classification of the position (e.g., reading tutor 1, reading tutor 2, laboratory assistant, etc.);
name and address of the employer;
department or office in which the student will be employed;
location where the student will perform his/her duties;
name2 ¥ G KS addzRSydQa &dzlJSNIBA a2 NI
purpose or role of the position within the organization;
duties and responsibilities associated with the position and how they relate to the purpose or role;

=A =4 =4 4 -4 4 -4 -4

policies and procedures manual);
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rates of pay for the position (croseferenced to the wage ratesaffpt NAy 3 St &S KSNBE Ay GKS


http://www.aultmancollege.edu/

1 general qualifications for the position and the specific qualifications for the various levels or rates of pay
associated with the position;

f tSy3adK 2F GKS aidzRSy ideddd&eg)L)t 28 YSyd 6060SIAAYYAYy3I |y
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1 evaluation procedures and schedules.

=
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anticipated wage rate, and the amount of other assistance available to the student.

The college pays students directly, unless they request that theembe applied to educatierelated
AyaldAaddziazylf OKIFNBSaE &4dzOK Fa (GdzAdGAzy yR FSSao wS3al NRH
ensuring that the student is paid for the work performed. The college must pay the student the FWé&nhsatign

due at least once a month.

2 KSy FaaArdayAiayad 62N)] K2dzNEX (KS
GKS aidzRSyiQa Oflaa aOKSRdzZ S |
performance.
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The college informs students of FWS community service opportunities available in the clinical local community by
posting them on the student portal.

The William D. Ford Direct Stafford Loan Program

(Subsidized andnsubsidized)

Direct Loans are loans which must be repaid and are available on either a subsidized or unsubsidized basis. The
maximum annual amount for freshman, dependent students is $5,500 of which no more than $3,500 can be
subsidized loans. The maximdar freshman, independent students is $9,500 of which no more than $3,500 can
be subsidized loans. Sophomore dependent students can receive $6,500, and the annual maximum for
independent sophomores is $10,500. For both sophomore groups, the subsidizedunais $4,500.

The Direct Subsidized Loan is based on financial need as determined by federal regulations. It includes the federal
I32FSNYYSyliQa LI eAay3a AyiSNBaid G2 GKS fSYRSNIgKAES GKS a
deferment and for 6 months after graduation. *

* Note: If a student receives a Direct Subsidized Loan that is first disbursed after July 1, 2012, the student will be
responsible for paying any interest that accrues during the grace period.

The Direct Ungbsidized Loan
9 is not based on need
9 includes interest that accrues during all periods, even during the time a student is in school and during
grace and deferment periods
91 allows interest payments to be made
has a fixed interest rate
1 includes a loan fee oall Direct Subsidized, Unsubsidized and PLUS loans. The fee will be deducted from
each loan disbursement

=

Grade level for Stafford loans is based on grade level at the institution in which the student is enrolled.
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Students must be enrolled at least héiline (six credit hours) and be making Satisfactory Academic Progress (SAP)
according to policy.

PLUSParent Loan for Undergraduate Students

This creditbased loan program is available to parents of eligible dependent undergraduate students. The loan can
bedzZa SR (2 LI & (KS &G9ELISOGSR ClYAfte [/ 2yiNAO6dziA2Yyé 069C/ 0
exceed the cost of attendance. Students must be enrolled a minimum ofifmaf(six credit hours) and should the

number of credit hours change, saay the loan amount. The PLUS loan allows a parent to borrow the total cost of
undergraduate education including tuition, room and board, and any other eligible school expenses, minus any aid

the student is receiving in their name. To receive a DirectSHbbh, the student must complete the Free

Application for Federal Student Aid (FAFSA)\atv.fafsa.gov

The Direct PLUS Loan
1 is not need based
1 requires repayment to begin either 60 days after the loan is fully dggslior six months after the student
graduates or ceases to be enrolled on at least a-tiraké basis.
¢ Note: The parent must apply for deferment of payments.
9 has afixed interest rate.
¢ Interest may be tax deductible

For additional information about Direct Loans, wisitw.direct.ed.gov/student.html

Applying for a Loan

Entrance Counseling and Electronic Master Promissory Note (eMPN) Procedures

All newAultman College students planning to borrow a Federal Stafford Loan for the academic year must complete
entrance counseling and submit a new electronic Master Promissory Not#[¢). All Parents planning to borrow

a Direct PLUS loan must complete a Magtemissory Note (@1PN) and a new PLUS loan application each

academic year. Each requirement will take approximatel2Q5ninutes to complete. Be sure to allot enough time

to complete the process in a single session because there may not be an opsiavetthe information.

New and Continuing Students:

Step One:

Complete the Free Application for Federal Student Aid (FAFSA) (if a student has already completed the FAFSA for

the academic year, proceed to step two). After Aultman College receives theiud2a C! C{! = FyR AT (K
St AIA0ES F2NJ I CSRSNIf 5ANBOG [2FyZX AdG Attt 06S AyOf dzRS|
received award letters should return them to the Financial Aid Office.

Step Two:
Complete the Entrance Coseling requirement:
1) Visit the Department of Education Loan Counseling site https://studentloans.gov.
2) [Aad 'dzZ& YLy /2ttS3S +ta G(KS aiddzRSyiQa aoKz22f OK2AOS

Step Three:
1) Complete the electronic Master Promissory NoteMEN):
2) Visitthe Department of Education-BIPN site https://studentloans.gov.
3) Read and complete all items for Subsidized/ Unsubsidized loans.
4) List Aultman College as the school choice. Our school code is 006487.
5) When the eMPN is complete, the student should prine2 LJ8 F2NJ KA&dk KSNJ NEO2NRa | ylI
send the application.
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Parents (Direct PLUS loan application afMREN):

Step One:

Complete the PLUS application and electronic Master Promissory NMEXD:
1) Visit the Department of EducatiorMPN site httpg/studentloans.gov.
2) Read and complete all items for the PLUS loan.
3) [Aad !dzZ dYly /2ttS3S Fa GK
4) Whentheeat b A& O2YLX SGiSX GKS

send theapplication.
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Questions about the Direct Loan application process?
Phone No: (800)557394

Email: CODsupport@aas.com

Fax: (877)625082

Website:www.studentloans.gov

State Aid

Ohio College Opportunity Graf@COG)

The Ohio College Opportunity Grant program (OCOG) provideshsessl tuition assistance to Ohio residents in

Fy aa20A1GS 2NJ ol OKSt 2NNR&a RSANBS 2N ydzZNEAY3I RALIX 2YI LI
must have an Expected fady Contribution (EFC) of $2,190 or less with a maximum household income of $75,000.

¢CKS |Y2dzyd 2F GKS 3INIydG SFNRSa YR A& RSUSNYAYSR o6& GK:
semesters or 15 quarters of state, nebdsed grant aid (includgncombination of OCOG and OIG). Students apply

for OCOG benefits by completing the Free Application for Federal Student Aid (FAFSA). The application deadline is
October 1 of each year.

Ohio Nursing Education Assistance Loan ProgNEALP)

The Nurse Edutian Assistance Loan Program (NEALP) provides financial assistance to Ohio students enrolled for
at least halitime study (or accepted for enroliment) in an approved Ohio nurse education program. NEALP
provides funding for nurses who intend to serve asringors or students who intend to serve as nurses after
graduation. The annual award for most recent academic year was $1602/year. In exchange, to qualify for loan
cancellation, recipients must be employed fiithe as a registered nurse or licensed praat nurse in the state of

Ohio for a minimum of five years after graduation.

An applicant must:

1 Be an Ohio resident.

1 Bea U.S. citizen or a permanent resident.

1 Be enrolled in or be accepted for enroliment at an approved nurse education progranGhiarcollege,
university, hospital, or vocational school.

1 Not be in default or owe a refund to any Federal Financial Aid program.

1 Maintain an academic record which places the student in good academic standing within the institution.
Students may apply aftelanuary 1 and before July 15th of each year. Applications can be submitted 14
days after completing the FAFSAl&tps://nealp.regents.state.oh.us/ cdiin/nealp/nealp _student cgi
Notification of acceptance or denial for NEALP funding will be sent by the Ohio Department of Higher
Education on or after September 1.

Pennsylvania State Grant Program Pennsylvania Higtecation Assistance Authority (PHEAA)
Pennsylvania State Grant Program Pennsylvania Higher Education Assistance Authority {pbtisars) a need
based state grant program for undergraduate Pennsylvania residents who will be enrolled at ledishdédix

63


http://www.studentloans.gov/
https://nealp.regents.state.oh.us/%20cgi-bin/nealp/nealp_student_cgi

credit hours per semester) during the academic year. The maximurofestate grant award for a nemeteran
student is up to $600. Veterans are eligible for maximumaftgtate awards of up to $800.

Social Service Programs

Bureau of Vocational Rehéitation (BVR)

Educational assistance may be available for students with special needs. Call the Can#38(@300) or Akron
(330 643-3080) BVR Office for additional information.

Workforce Initiative Association (WIA formerly JTPA) and Trade Adjuisfut (TAA)

Assistance for individuals who recently lost jobs or are entering the workforce after an extended period of

unemployment, new to the workforce, underemployed, kaiff or changing job direction. Students must complete

the FAFSA to determindigibility for grants before being considered for WIA and TAA funding. For additional

information about WIA and TAA and eligibility requirements, contact the Stark County Employment Source at 330
4339675 or the local county office. For a complete lishdk A 2 Qa 2 2 NJ] F2 NOS LSyoFweNsitds,i A 2y [/ S
visit http://jfs.ohio.gov/owd/wia/wiamap.stm

AmeriCorps
This is a national service program that provides tuition assistance in exchange foundaynservice. Interested
students should contact the AmeriCorps National Service Office880:D42-2677 for additional information.

Veterans Services

The United States Armed Services, both active duty and reserves, have developed programs to iatsést ienl
obtaining a college education. Veterans and/or their dependents may be eligible to receive benefits for their
education. Students should contact their area recruiter and visit the college website for additional information.
Submit documented evighce of qualifying service (example: Form DD214 or NOBE) to the Financial Aid office.

Scholarships

A complete list of endowed and gifted scholarships and awards appears on the college website. As scholarships
become available, information and applications are posted on the college website. Scholarships are divided
between fall and spring semesters urdestherwise designated by the donor. Additional scholarships may be

found through research at the local library or high school guidance offices and may be available through religious
organizations, employers, and community service organizations (e.gnikjwéons Club, Rotary, church, etc.). We
do not recommend that students seek the help of private companies for scholarship searches. These companies
prove to be costly and produce no greater results. For additional information on scholarship scams, visit
http://www.finaid.org/scholarships/scams.phtml.

Tuition Exchange
The college is a member of The Tuition Exchange organization, a scholarship opportunity for dependent students
of eligible employees at one of more than 66@mber colleges and universities.

Tax Credits
Tax credits are available to help students offset the costs of higher education by reducing the amount of their
income tax. For the most updated informationontaS® A 1 a2 GAAA G 6o PANEP®IZP | YR

Q)¢
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Aultman Employee Tuition Reduction Program
Fulland parttime Aultman employees may be eligible to participate in the Aultman Employee Tuition Reduction
Program. For eligibility details and furthiaformation, contact the Financial Aid office.
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Student Financial Aid and Confidentiality*
To comply with Public Law 93-380 as amended (Family Educational Rights and Privacy Act of 1974 - FERA),

Financial Assstance Reords

All informationreceived about applications for financial aid is held in the strictest confidence. No information will

be released regarding financial aid except by written request of the student. Under FERPA, a student has the right
to inspect his or her financial assisice file. The student may review information in our financial assistance file

and receive copies and information upon written request.

Release of Financial Assistance Information to another Agency

A student must completand sgn aSudent Information Release Form before any information will be released to
another agency. Onthe release form, the studentmust indicate for which semester(s)he or shewvants the financial
assistance information released. Allow 10daysfor this processing. Information regarding tuition and feescan be
obtained from the Business Offie.

¢ KS &G dzR S ydn@ ban applicat it auit eaie@sAultman College to release to the lendinginstitution,
subsequent holder, the guarantor, U.S.Department of Education, or their agents, any requested information.

Withdrawal and Financial Aid

If a student withdraws from a class or from the college at any time, the college may be required to return a
portion of the federal and/or state financial aid to the appropriate programs. Any balance e¢eated on the student@
acount because ofhis transaction is the responsibility of the student. Sudents receiving financial aid who are
considering withdrawing from a @urse or the wllege should contact the financial aid administrator before acting
Refer to the Stisfactory AcademicProgress (SAPpolicy and the Title IVRefund policy for consequencesof
withdrawal.

Withdrawal and Return of Federal Aid (Title IV Refund Policy) *

To comply withéderal regulations that require institutions of higher educationto have awritten policy for the
refund and repayment of aid received by students who withdraw from all classesduring aterm for which aid has
beenreceived.

To Whom Does This Regulation Apply?
These policiesare effective only if the student completely terminatesenroliment in all courses prior to
completing 60% of a payment period or term.

How Is Aid Eligibility Recalculated?
Recalculation is based on the percentage of earned aid using the following Federal Return of Title 1V funds formula:
1 Percentage of payment period or term completed (the number of days completed up to the withdrawal
date) divided by the total days in thepment period or term. (Any break of five days or more is not
counted as part of the term.) This percentage of completed days is equal to the percentage of earned aid.

For Examplelf the student completes 40% of the semester, the student earns 40% @afiththe student was
2NAIAYyLffe aOKSRdz SR (2 NBOSAGS® ¢KAa YStya GKFG cmw: 2°
be returned to the federal government. Once the student has completed more than 60% of the payment period,
the student eans all his/her federal financial aid.
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Title IV Refund Process

Funds are returned to the appropriate federal program based on the percentage of unearned aid. If a student
earned less aid than was disbursed, the institution would be required to returmtiopf the funds and the
student would be required to return a portion of the funds.

Please note that when Title IV funds are recalculated and returned, the student borrower may owe a balance to
the institution.

If a student earned more aid than was disbursed to him/her, the institution would owe the student a post
withdrawal disbursemenwhich must be paid within 120 days of the student's withdrawal. If a student is eligible
for a postwithdrawal disbursement, an award letter with the pesithdrawal eligibility amount will be mailed to
the student.

The institution must return the amaot of Title IV funds for which it is responsible no later than 45 days after the
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How Is the Withdrawal Date Determined?

Federal law requires that when a student withdraws from all classes during the enroliment period, the amount of
FAYIFLYOALE FAR daaradlyOS aSFENYySRE dzLld 2 GKIFG LRAYyG A& |
of Title IV funds (and sta funds, if applicable) is determined by the date the student withdrew from all classes.

Astudent@withdrawal date is degermined by:

1 The datethe student officially notifies the institution of his/her intent to withdraw andor
completes the withdrawal form; or

1 ThestudentQlag date of attendance or the date documentedt an academcaly-related activity, or

1 If a student does not officially withdraw from all classes but fails to earn a passing grade in at least
oneO2dzZNESS FSRSNIE FAR NB3AdzZ | GA2ya NBIldzANB GKFG 6S
unless it can be documented that the student completed the enroliment period. Unofficial
withdrawals require a Title IV refund calculation at the midpointhaf €nrollment period.

What Happens if Students Do Not Repay the Funds?

For Pell Granand FSEOGrerpayments where students do not repay the funds within 30 days, the account is
turned over to the Department of Education as an overpayment of federalsfutidents who owe an

overpayment of Title IV grant funds are ineligible for further disbursements from the federal financial aid programs
at any institution until the overpayment is paid in full or payment arrangements are made with the Department of
Edication.

When a student does not pay the balance due to the college for tuition and fees resulting from the return of

unearned federal funds, a hold is placed on that student account. This means that the student will not be
permitted to register for classeor receive transcripts until the balance is paid in full.
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The requirements for the return of Title IV program funds upon student withdrawal are separate from the college

refund policy. Therefore, a student may still owe funds to the college to covaidmpstitutional charges. The

college may also charge a student for any Title IV program funds that the college was required to return. The
O2fftS3S5SQa8 NBTFTdzyR LIR2fAOe OFy 06S F2dzyR Ay (GKS 0O02ttS3S Ol
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ACADEMIC POLICIES AND PROCEDURES

This section covers general academic policies that apply to all studefer to policies specific to degree
programs discussed later in this catalog.

Academic Miscondutt

Students are expected to demonstrate academic integrity in achieving course, program, and lealteey
outcomes based on their individual work, withailicit or illegal advantage over other students or the academic
system. Academic misconduct, the actual or attempted tampering or misuse of academic records or materials,
violates academic integrity standards essential to the core educational missiba obllege. It includes but is not
limited to:

1 Cheating
Plagiarism
Falsification/Fabrication
Multiple Submissions
Knowingly providing false information to a college official
Tampering or misuse of academic records
Forgery, alteration, or unauthorized usécollege documents, records, keys, or identification
Creation or distribution of false identification

=A =4 =4 -4 4 - -4

Definitions:

Misuse of Academic Recordshe actual or attempted tampering or misuse of acadenaicords or materials such

as transcripts and examiniahs. Examples include but are nimhited to stealing, buying, or otherwise obtaining all
or part of a test or academic exerciselling or giving away or engaging in bribery to get all or part of an academic
exercise or aninformation about it;changing or altering a grade book, test, resources, or other official

academic records of the college; or entering a college building or office withdbbrization for the purpose of
changing a grade or tampering in any way with gradesxaminations.

Cheating- the act of deception when a student misrepresents mastery of information cacademic exercise.
These acts may or may not be premeditated. Examples of cheatihgle but are not limited to copying or
allowing someone else tpy from anotherstudent; unauthorized use of a textbook or other material during an
examination;inappropriate and unauthorized collaboration during an academic exercise; inappropriate

use of electronic devices in violation of the Technology Resourceptabte andResponsible Use Policy; and
unauthorized use or possession of specially prepared matesiatt as notes or formula lists, during an academic
exercise.

Falsification/Fabrication the intentional use of false information or the falsificatiofiresearch, findings, data,

and personal or college documents with the intent to deceBreamples of falsification include citing information

not taken from the source indicatetisting sources in a bibliography not used in the academic exercise; ingent
dataorsourcdh Y F2NX I GA2y T &addzoYAGGAY3a & 2ySQa 26y 62N] Fye IO
for or by another; taking a test for another student or permitting another student to tatestfor oneself; and

falsifying or misrepresentingformation on résumés, documents, oollege related forms.

Multiple Submissions a form of plagiarism that is the act of submitting work in whole guart (including oral
reports) previously used in a course without express permission afulrentinstructor. The current instructor is
responsible for providing guidance to teudent in this process.

Plagiarismi KS Ay G Sy A2yl f 2NJ dzyAyiSydAz2yl factudNd&Sigeas;ar A 2y 2 7F
RFEGE a 2ySQa Nkdublef thd paraphragingdf2 ¥ 3 2WAS NSt 4SQa 62N) a4z ARSI &
dza S 2F a42YS2yS StaBRaKZANRED| ¥ REt SRAFVNYROAIGLGE Ffaz2 AyOf
work (in whole or in partyubmitted for another course without thexpress permission of the instructor. This
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meansthat sources of information must be appropriately identified and cited, whether publisihethpublished,
copyrighted or uncopyrighted.

Academic Misconduct Discipline Process
1. If an instructor knows dras reason to believe that a student may have been involvedaademic misconduct
in a course, the instructor will contact the student to discussahegations. This discussion may be faxdace,
remote, or conducted via email, butust occur withinwo (2) college business days of discovering the suspected
YAa402yRdzOG® LT GKS addzRSyd R2Sa y2i wthawd3)busines (KS
days, the instructor will attempt to contact the student onomre. The student haswo (2) business days to
respond to the second communicati@atempt and participate in the discussion.
a. If the student does not respond, he/she forfeits the right to present hisfleespective to the
instructor. The instructor then completes the CondW@blation Form and forwards it, along with any
supporting evidence andocumentation of attempted communication with the student, to the
appropriate program director who carries out the remaining steps below.
b. If the student does respond and meets wiitle instructor, the instructor shadibjectively review the
circumstances and evidence related to the suspicioacaidemic misconduct and allow the student an
opportunity to provide his/heperspective on the suspicion. During the discussion, the ingiruwetl
completethe Conduct Violation Form and take notes to document important information.

2. If, based on the outcome of the discussion, the instructor determines that an acadesecienduct violation did
not occur, he/she will indicate this conclusion the ConducYiolation Form, inform the student, and send the
completed form to the appropriatprogram director.

If, based on the outcome of the discussion, the instructor determines that an acad@stonduct violation did
occur, he/she wilcomplete the Conduct Violation Forimdicating the academic penalty related to the
assignment/course. The instructor willovide a copy to the student and then send the original form to the
appropriateprogram director who will review the student file fprior offenses to decide whethexdditional
disciplinary action is needed.

3. The program director will send written notice of the decision to the student within t(8geollege business

days after receiving the Conduct Violation Form. The noticewiNey the determination that a conduct violation
occurred, the description of theiolation, the course of action to resolve the violation (including academic penalty
FYRKk2NI RAAOALIE AYINE &l yOGAz2y 0z | yR A.AdadeMd pedakiesyhayNS 3 |
include but are not limited to failure of an assignment, failofe course, or dismissal from a program or the

college. See the Student CodeCGrnduct policy for further delineation of disciplinary sanctions.

4. The program dactor will also forward to the registrar the written notice, CondWablation Form, and all
evidence/notes to be placed in the student academic file forrémord and future consultation should another
conduct violation occur. The progragiirector will rotify the dean of the outcome.

The appeal process for academic misconduct decisions is covered in the AcademidPatipgal

Awarding Academic Credentials*

Aultman College (AC) awards academic credentials to students who successfully catefiete programs of

study. Each credential is defined by specific essential learning outcomes in the discipline and foundational
education as well as credit hour specifications, and each program maps learning outcomes to a series of credit
bearing coursesStudent performance in each course, credit hours earned in each course, and credentials awarded
are transcribed by the registrar. The college owns the titles and specifications of each credential.
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The academic divisions own the program curricula inclydiourse title, catalog description, and learning
outcomes. Course credit allocations must conform to the AC Federal Definition of a Credit Hour Policy. The
registrar assigns course numbers in consultation with the academic division. Courses may conitairita of
additional learning outcomes beyond the essential ones, but the essential learning outcomes must constitute a
majority of the course learning outcomes and account for a majority of course time and effort. The essential
learning outcomes of coges taught by one academic division but used in the curricula of other academic units
may not be changed without consultation with all affected academic units.

Syllabi must be made available for public historical archive and for review to ensure caursedeoutcomes are
established. The registrar or designee establishes a system for archiving syllabi.

As appropriate and within the boundaries listed below, credits may be shared among academic credentials and
sub-credentials awarded concurrently:
1 The sudent must fulfill all requirements for any credential awarded.
1 Credits may be shared between a major and a minor if the minor includes at least 18 unique credit hours
unshared with any other major or minor.
1 Credits may be shared between two minors if eaghor includes at least 12 unique credit hours
unshared with any other major or minor.
T / NBRAG&A YI& 0S aKINBR 0SisSSy (g2 ol OKSt 2NRa YI 22 NE
between the two majors.
T / NBRAG&A YI & 0SS &kl NBnwjors bl andGey(undugdiGated) éreédi2 Hourd-ekis$ Q &
between the two majors.

A major or minor may be added to a previously awarded baccalaureate degree. The student must complete all
course requirements for the major or minor and earn a minimumioé (9) new credits hours. New foundational
education requirements need not need be met to post an additional major or minor. Students adding a major or
minor are not eligible to participate in commencement ceremonies again. The additional major orvmlirze

posted to the transcript with a second conferral date.

As appropriate and within the boundaries listed below, credits applied to a previously awarded AC academic
credential may be applied, without surrender of the prior credential, to another@@emic credential within the
following boundaries.
1 The student must fulfill all requirements for any credential awarded.
1 Individual academic programs may specify more strict credit age limits if warranted by the discipline.
1 The credits from a previouslyvarded associate degree may be applied to fulfill the requirements of a
different associate degree if each credential has at least 25% unique credits.
1 The credits from a previously awarded associate degree may be applied to fulfill the requirements of a
baOKSt 2 NRa RSIANBSo
T ¢KS ONBRAGA FTNBY | LINB@A2dzate ol NRSR ol O
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Additional Major. An additional major is a major conaped after degree conferral. All rules pertaining to second

YFE22NAR LI &b C2NJ SEFYLX SZ o¢d dzy RdzLX AOF 6 SR K2dzNB Ydzad
FRRAGAZ2Y L o0F OKSt2NRa& YI22NX bSé ¥F2dzyRI (ahdgitiofal SRdzOF (A 2
major. Students adding an additional major are not eligible to participate in graduation again. Additional majors

are added to the transcript on the conferral date following completion.
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Additional Minor. An additional minor is a minor congiéd after degree conferral. All rules pertaining to minors
apply. Additional minors are added to the transcript on the conferral date following completion.

Associate DegreeAn associate degree consists of at least 60 credit hours, including the roajodational
education requirements, and electives.

I OKSt 2 NIR& 5083I0KESS 2 NRa RSINBS O2yarada 2F a4 £SHaAd mun
foundational education requirements, and electives.

Certificate A certificate is a cohere¢wollection of courses that fulfill specified learning outcomes leading to
certification of mastery. A certificate may be earned independent of other academic pursuits and must consist of
16 or more credit hours. Learning outcomes for certificate programast be assessed for achievement in the

same manner as degree programs. Certificates are recorded on the transcript.

Concentration/SpecializationA concentration (or specialization) is a coherent collection of courses that fulfills
specified learning di@omes as an optional or elective part of a degree program. Concentrations/specializations are
recorded on the transcript.

Course Academic content is packaged into courses that are delivered in a variety of modalities. Each course has a
defined set of esential learning outcomes and an assigned number of credit hours. Registered courses are
recorded on the transcript.

Credit Hour The credit hour is the smallest denomination of academic credit. Other denominations such as
courses, minors, majors, conceations, specializations, and degrees are built on credit hours. Attempted and
earned credit hours are recorded on the transcript. Historically, the credit hour represents the amount of learning
expected in a course that meets one hour per week over thesmof a semester. The AC Federal Definition of a
Credit Hour Policy details the assignment of academic credit to courses across the college.

Major. A major is an academic subject of primary focus associated with an awarded credential. Every credential

mdza i &LISOAFe G tSrad 2yS YIFI22NW al 22NBR FNB y2GSR 2y (f
AyOf dzRS G € SIFad wn ONBRAG K2dzZNBE® ¢KS YIF22N) F2NJ GKS oI
least 12 above the sophomotevel. [Some programs appear to have majors with fewer than 40 credit hours. The

BSNC program, for example, includes only 26 credit hours of required nursing courses, but the major includes

transferin credits related to the prior RN licensure, so the esnBSNC program has well over 40 credit hours of

nursing.]

Minord | YAY2NJ A& Ly | OFRSYAO &4dzo2S00G 2F aSO02yRINE T2 0dza
academic programs require minors; others do not. Minors are noted otrémescript. A minor includes a

minimum of 18 credit hours (exceptions exist as required by regulatory agencies). Each minor must include at least

12 credit hours unduplicated in any other major, minor, or certificate.

Second major! 442 OA I (i S ddggreesimaydriciGde tNtiple majors recognized at the time of degree

conferral. To be recorded on the transcript, every requirement of a given major must be fulfilled. Credits may be

AKI NBR 0SioSSy (62 o0l OKSt 2NRa Nourgeisthetween the tgo ndajors.lj dzS 6 dzy R
/I NERAGA YI& 0S aKINBR 0SGeSSy (g2 aaz2z0AaliaSQa YI22NAR A
two majors.

Unduplicated Counted or used only once, not shared, unique. In the context of this poleitscthat are not
shared between two majors (or minors, etc.) and apply to only one major or the other are unduplicated.

71



Academic Appeal Policy*

Sudents have the right to appea an academic ecision they believe hasbeen made in error or is inconsistent

with policy and procedure.

NOTE: @de of conduct appeals (which cover acts of academic dishonesty) fall under the purview of the Student
Code of Conduct policy, and financial aid appeals fall under the purview of the federal student datSafis
Academic Progress (SAP) appeals.

1. The student must make a good faith effort to discuss the matter with the faculty member involved.

1 The student must initiate the discussion process within 48 hours of being notified of the academic
decision(excluding weekends and holidays).

1 The faculty must send a written communication to the student within 48 hours of the discussion
(excluding weekends and holidays).

Note: The faculty member should keep documentation regarding this interaction with therstud

If, after meeting with the faculty member, the student believes the decision is inconsistent with institutional
policy/procedure or is an error, the student may initiate a written academic appeal submitted at the college
main office or emailed to thdivision dean within three (3) business days of receiving faculty communication

with her/his decision. Missing the three (3) day deadline causes the student to forfeit the right to appeal.

3. Students must send to the division dean a written academic appkieh contains the following information:

9 Date appeal is submitted

9 58SGFAfa NBIFNRAYI (GKS AaadzsS FyR NrdA2ylfSkSGARSYO

about the discussion with faculty member, evidence of erroinopnsistency with policy and
procedure, etc.)
f {(idzRSyi{iQa RSaANBR 2dzi 02YS

4. When the division deans receive formal written appeals, they may:

1 Determine whether the issue can be appealed. If it is not appealable, the dean will communicate this
decision to thestudent via email or letter.

91 All necessary components of the appeal were submitted as detailed above. If not, the
dean must contact the student to request resubmission of the appeal with all necessary
components. Resubmission must occur as directed bylé&aa within 24 hours
(excluding weekends and holidays), or the right to appeal is waived.

1 Independently decide the outcome of an appealable issue.
1 Convene a committee to decide the outcome of the appeal. The committee of at least three

members,oneof WIDK O2Y S48 FTNBY 2dzidaARS (KS LINRPINI YQA RADA

i Decisions by the dean and/or the committee are final.

The dean may:

|l

request a discussion of the appeal with the parties specifically involved, either individually or together, as
deemed appropriate.
request documentation of the discussion between the student and faculty or staff member.

aSt SOt I O2YYAUGSS G2 S@OFtdd §SE NBOGASESE yR NBEO2Y

investigation.

reassign the appeal to a colleague should a conflict of isteseother involvement in the academic

decision cause the dean to recuse him/herself.

The dean reviews all documentation, records, policies, and procedures to determine the final decision and
notifies the parties in writing of the final decision within idsiness days of the receipt of the written
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appeal. The decision of the dean is final. A written copy of the decision is provided to the student and the
registrar. Supporting documentation is also sent to the registrar.

91 If an appeal for an assignment geakesults in course or program action (e.g., course failure and/or
program dismissal), the student does not have the right to appeal the resultant course failure and/or
program dismissal as a second formal academic appeal unless that course failurepngdfam
dismissal was inappropriately administered.

Note: When the college shares information about student concerns/grievances with accreditors, student identities
are shielded.

Academic Freedom*

The college supports academic freedom in and out of the classroom and is committed to the advancement of the
key values of academic freedom: knowledge and caring. Knowledge is advanced by fostering a rigorous academic
environment that inspires critical thking, creativity, and lifelong learning. Caring is demonstrated by embracing

the diversity of ideas, cultures, and people. The promotion of these values is integral to the development of critical
thinking and problem solving.

The policy of academic fedom builds on these existing commitments by recognizing the special contexts of
scholarship, teaching, governance, and public service.

1 Scholarship College members have the autonomous freedom to conduct research and produce creative
work, and to publistand disseminate that work, limited only by the standards and methods of
accountability established by their profession and their individual disciplines.

1 Teaching The college's responsibility to help students to think critically and independently reghie
members of the college community have the right to investigate and discuss matters, including those that
are controversial, inside and outside of class, without fear of institutional restraint. Matters brought up in
class should be related to thelgject of courses or be educationally relevant, as determined primarily by
the instructor of record.

1 Policyandsharedgovernment Membersof the collegecommunityhavefreedomto addressguestion,
or criticizeany matter of institutional policyor practice, whetheractingasindividualsor asmembersof an
agencyof institutional governance.

9 Publicservice Publicservicerequiresthat membersof the collegecommunityhavefreedomto
participatein publicdebate,both within and beyondtheir areasof expertise,andto addressboth the
collegecommunityandthe largersocietywith regardto any matter of social,political,economic cultural,
or other interest. In their exerciseof this freedom, collegecommunitymembershavethe right to identify
their associatioror title but shouldnot claimto be actingor speakingon behalfof the collegeunless
authorizedto do so.

Academidreedomdoeshavelimits. Themostimportant limiter of academidreedomis whenthe exerciseof that
freedominterfereswiththe/ 2 f f @ah8uByawhichisthe provisionof educationto the communityin a non-
disruptive,non-threateningmannerwhichis conduciveto successn learning.

Academic Honors*

Student academic achievement is recognized with several types of acatiemirs as described herein. When an
academic honor utilizes a grade point average (GPA), those values will not be rounded.

Semester Honors
At the end of the fall, spring, and summer semesters, students may be recognized for acadeieement on

SAGKSNI GKS t NBAARSY(G Q&4 [A&G 2NJ GKS 58FyQa [Aadd ¢KS
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t NS & A R S yCanfpléte 12 kraditsYor more and earn a semester GPA of 4.00
5SI yQ&a [Candplét¥ six credits or more and earn a semester GPA of33%0
Note: Students enrolled in sessions will be honored at the close of the full semester.

Graduation Honors
Students are eligible for Latin graduation honors based upon their cumulative&isted below:

Summa cum laude: Cumulative GPA of 3.8000 upon graduation
Magna cum laude: Cumulative GPA of 3.63.79 upon graduation
Cum laude: Cumulative GPA of 3.8060 upon graduation

Honor Societies

Honor societies recognize student academchievement by inviting students to join local chapters. Societies may
be program specific, and membership is optional. Eligibility is determined by criteria set at a national level..
Aultman College has chapters of the following honor societies:

Phi heta Kappa (PTK) Honor Society

PTK is the largest twypear honor society in the world. Students who have a cumulative GPA of 3.60 after
completing at least 12 credit hours are eligible to join the Beta Sigma Theta chapter. Information about
the organizatio is available atvww.ptk.org

Good standing requires maintenance of cumulative GPA of 3.50. Failure to maintain this standard will
result in removal of the member from good standing as stated irRfK Constitution anBylaws

Chapter 1, Section 3. Failure to meet good standing requirements as statedRTk€onstitution and
Bylawswill cause membership and all membership privileges to be revoked.

Lambda Nu National Honor Society

Lambda Nu is a national honor sogid¢br the radiologic and imaging sciences. To be eligible, students
must be enrolled in the radiography program, have completed five credit hours in this program, and have
a cumulative GPA of 3.50 or higher. Information about the organization is available

www.lambdanu.org

Academic Progression Policy*
Students must maintain a minimum cumulative GPA of 2.0 to remain in good academic standing.
Academic Probatiorg Students will be placed on academic probation for any of the following reasons:
1 Receiving a cumulative GPA less than 2.0 in any semester/session
1 Receiving less than a C (2.0) in any program required courses listed in the degree summaeyliaghe
catalog
1 Receiving an F in any course

Students on academic probation:
1 Have one semester/session to return to good academic standing with a cumulative GPA of 2.0 or better
1 Must pass all courses
1 Must complete program requirements including an Aultm@ollege academic success workshop(s)

Students dismissed
1 Students failing to meet the above requirements will be dismissed from the program. Probation status
follows students who change programs.
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1 Students dismissed from a program for reasons other flaélare to maintain a GPA of 2.0 or higher may
be considered for continued enrollment at Aultman College. They must meet with an academic advisor to
determine an appropriate course of action.

9 Students on probation a total of three times will be dismisgednifthe college.

NOTE: Individual programs may have more stringent policies on academic dismissal.

BSNC students receiving less than a C (2.0) in any two nursing courses at any time in the program, including the
same session, are academically dismissed.

Prelicensure nursingSee NRS Prelicensure Progression Policy for students entering prior to fall 2018.
RadiographySee Radiography Progression Policy

Readmission
BSNC: A student dismissed from the BSNC program is not eligiblesforotement in that program.

Health Sciences and Social Work: Students dismissed from any health sciences or social work program are eligible
to reapply to the program after one calendar year from the time of dismissal.

Prelicensure nursing Students dismissed frotine prelicensure program may reapply after three years and must
meet admission criteria in effect at the time of reapplication. Program specific nursing courses are valid for three
years due to rapid evidendeased discipline changes. See NURLRrensureProgression Policy which applies to
students entering prior to fall 2018.

Radiography, See Radiography Progression Policy.

Definitions:
Academic advisof a collegewide advisor to students.
Academic standing Y S| &dz2NB 2 F | & éveneBtyAta@emic stantlig Sarefobes incdukergood

standing, academic probation and academic dismissal

Progression planningdesigned to build upon student knowledge, skills, and behaviors gained over the course of a
LINE 3NJ YQ& OdzNNR Odzf dzy @

Students are rgponsible to maintain required grades. Students are strongly encouraged to initiate conferences
with course faculty at any time to discuss grades, GPA, or academic standing and to develop remedial action plans.
Resources are also available via the Studnicess Center, advisors, and peer groups (e.g., Student Senate).

Academic Standing and Academic Probation*

Good Academic Standing

A minimum cumulative GPA of 2.00 is considered good academic standing. Refer to the program progression
policies for minimum grade requirements to ensure progression within a degree program.

Academic Probation
A student with a cumulative GPA less thaD@at the end of any semester/session or in any course designated in a

LINEINI YQa LINPINBaaAzy LRtAO: gAtt 0S8 LILFOSR 2y | OFRSYA

Students on academic probation:
1 May not hold or run for office in any student organizations.

75



1 Must complete all progam specific requirements including an Aultman College academic success
workshop.
o Failure to complete the workshop will block registration

1 Have one (1) semester/session to bring the cumulative GPA to 2.00 or better.
0 Students not meeting this requirement will be academically dismissed from the college.

Articulation Agreements

Aultman College has the following articulation agreements in glaicés Associate of Science in Nursing:

w 'aKflryR ! yAQOSNBEANWADSNEAGE 2F ! {NRY
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Aultman College has the following articulation agreements in placarfgof its associate of sciengrograms:
1 Allen College

Change of Program*

Students must meet program entrance requirements to be eligible to change programs (see AdRig#sida and
Program Entrance Requirements policy).

Definitions:
Advisorc{ 1 dzZRSy 1 Qa FaaA3dySR I OFRSYAO 2NJ I RYAadaAz2ya FROA&2N

Procedure:
Currert students wishing to change programs must complete the Change of Program/Degree Interest form and
submit it to thdr advisor by the Friday before the start of the semester for all paogr except AASR. Change of
Program forms for the AASR program must be completed and submitted by the admissions deadline for that
program.
o Student completes the Change of Program/Degree Interest form (found in the college main office and
on the website).
0 Sudent submits the completed form to the advisor by the Friday before the start of the next
semester.
0 The advisor verifies that the student meets program entrance requirements as set forth in the
Admission Criteria and Program Entrance Requirementsypoli

Ineligible Students
The advisor notifies student of ineligibility, explains reasoning, and then forwards the form to the registrar for filing
Ay GKS aiGdzRRSyidiQa FRYAYAAGNr 0ABS TAf SO

Eligible Students
The advisor naotifies the following:
1 Student of eligibility decision

1 Admissions which generates the acceptance letter

1 Registrar for transfer credit reevaluation and necessary status changes in SIS

9 Financial aid and billing of eligibility decision

f Programdirectors 2 F G KS aidzZRSyidiQa ySé yR F2NNSNI LINPINI Yad ¢

requirements to the student.

The registrar will notify the advisor when status changes are complete and student is eligible to register.
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Dismissal from the College

A student may be dismissed from the college for academic and/or financial reasons, or through any violation of the
student conduct policies. Any student being dismissed will be notified by the college and must cease attending
classes. The student may netedsee the financial aid administrator to complete paperwork if the student is

receiving financial aid. Refer to the financial aid policies in this catalog for more information. A student who is
dismissed from the college is not entitled to reimbursemehtuition and fees.

Final Exam Scheduling

The registrar coordinates the final exam dates and times and posts the schedule on the college website. If an
academic conflict in final exam scheduling occurs, the student is responsible for notifying the fiaenber and

the regqistrar. The registrar will confirm the conflict and work with the Aultman College faculty member to resolve
the conflict.

Grading Policy*

Faculty provide students with periodic(formative) evaluation throughout each course and at thewenchétive)

of each course, using a college defined system to establish consistency and transparency for student, faculty,
college, and public understanding of achievement of learning outcomes.

Grades are awarded for demonstrated student learning basedoamse requirements. They are not rounded; this
means that a score of 76.5% on an exam would not be considered a 77%.

Degree programs may require grades of C or better in program specified courses. Gradg miritis) or below

in these progranspecifi@ courses are considered failing, and students are required to repeat the courses.
Repeatedly receiving a @r below in such courses may result in academic probation or dismissal. See progression
requirements of specific degree programs for details.

Gradkes and Grade Point Average (GPA)
The table below denotes the grading scales used for foundational education, developmental, and pspgraiic

courses.

Grade point averages are calculated using the following system:

Grade GPA Equivalent Foundational Ed and NRS/RAD %
HealthProfessions %
A 4.00 93.00100.00 95.00-100.00
A 3.70 90.9992.99 93.0094.99
B+ 3.30 87.0089.99 90.0092.99
B 3.00 83.0086.99 87.0089.99
B- 2.70 80.0082.99 85.00-86.99
C+ 2.30 77.0079.99 81.0084.99
C 2.00 73.0076.99 77.0080.99
G 1.70 70.0072.99 75.0076.99
D+ 1.30 67.0069.99 73.0074.99
D 1.00 63.0066.99 71.0072.99
D 0.70 60.0062.99 70.00-70.99
F 0.00 0-59.99 0-69.99
S (Satisfactory) N/A N/A N/A
U (Unsatisfactory) N/A N/A N/A
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| (Incomplete) N/A N/A N/A
W (Withdrawal) N/A N/A N/A
AW (Admin Withdrawal) | N/A N/A N/A
AU (Audit) N/A N/A N/A
R (Repeat Course) N/A N/A N/A

Nursing, Radiography, and Mathematics
Clinical/Fieldwork and Lab

il

=

The clinical/fieldwork and/or laboratory componentsrairsing, health sciences, radiography, social work
and mathematics courses are rated satisfactory or unsatisfactory based on attainment of student
outcomes.
A final grade of F will be assigned in any nursing, health sciences, radiography, social wdheoraties
course if the clinical/fieldwork/lab component of the course is not satisfactory, regardless of the course
percentage.
Students can review all assignments with faculty per syllabus guidelines.
Student performance is evaluated accordingesiablished performance standards for each course.
Clinical/fieldwork evaluations are written at midterm and at the end of the semester.
o At midterm, conferences are held with each student to discuss clinical performance and
determine an action plan if rezled.
o At the end of the course, conferences are held with each student to discuss clinical/fieldwork
performance and achievement of standards.
Radiography: Detailed information regarding the Clinical Competency Evaluation System will be provided
to students in their clinical practicum syllabus.

Theory Courses

f
f
f

Theory courses evaluate attainment of student outcomes utilizing Aultman College grading system.
Graded assignments are listed in each course syllabus.
Weighting of grades is determined by facultie testing guidelines.

Communication of Grades

1 Faculty communicate in the course syllabus the grading scale percentage equivalents and program
specific minimum grade requirements that must be achieved to ensure progression toward a degree.

1 Faculty recad all student grades in a timely fashion in the LMS and submit midterm and final grades
through the faculty portal. Midterm grades will be issued for all full semester courses.

GPA Calculation

1 The grade point average is calculated by multiplying the remolf credit hours per course by the grade
points received to yield a total grade point per course.

1 The total grade points are added together and then divided by the total number of semester credit hours.

0 Inthe example below, the GPA is 3.40 (23.8 édidy 7).

Credit Grade Grade Points Credit Hours Total Grade Points
Course

English B 3.00 3 9.00

Math A- 3.70 4 14.80

Total 7 23.80
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Graduation*

Graduation Requirement

Each student must be aware of and meet the college graduation requirements and use the degree audit function
available on the student portal.

Prior to graduation, students must
1 Complete Graduate Exit Survey
1 Satisfy program requirements
1 Complete financiahid exit counseling
1 Satisfy financial obligations

Prior to graduation, students must return
1 ID Badge
1 Course equipment
91 Library books
1 Program specific supplies (if applicable)

Students who do not return the items listed above will be chargesbéacement fee.

Upon satisfactory completion of these requirements, students will be awarded a diploma and an official college
transcript, and information will be sent to the appropriate licensing board if applicable.

Incomplete Grades*
AttheinstructoQd RAAONBGA2Yy > | GSYLININE 3INIRS 2F LyO2YLX SGS ¢
issued in the event of unusual, extenuating circumstances and are not encouraged to be used as part of the regular
operations of a course. Only students whoseaompleted a minimum of 80% of their coursework, but due to
unforeseen circumstances cannot complete remaining work, may request an Incomplete (I) grade from their
instructor.

1 A grade of cannot be assigned to a course if the student drops or withdifagra the course.

1 A grade of does not satisfy the prerequisite need of subsequent courses.

1 Students may not renroll in a course in which they have an outstanding grade of

9 Student progression may be affected.
Students ordered to active military sev8 NXBljdzSadAy3a Iy aLyO2YLX SGiS¢ 3INIRS &k
Withdrawal and Readmission Policy for information regarding incomplete grade completion requirements and
time frames.

If the studentdoes notcomplete the work indicated on the Incompletedd@e Form by the mutually agreed upon
deadline, the temporary grade of Incomplete (1) will automatically become an F, which will be computed into the
d0dzRSYyiQa 3INIRS LRAYG I @OSNI3ISd ¢KAa C gAft y20 0SS NBY2

OF NOTE: Students who receive an | in the semester they apply to graduate will not be permitted to participate in
graduation and must follow the Incomplete Grade Policy. After that time, students must reapply for graduation and
complete all graduation/exitequirements before receiving a diploma.

Procedure
Should the instructor award an Incomplete, both student and instructor must agree upon a date when all
coursework will be completed.

1. Section 1 of the Incomplete Grade Form (IGF) should be completec:gsinuctor.
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2. Copies of the IGF are to be provided to both the student and the Dean/Program Director.
a. All work indicated on the IGF as required must be completed by the mutually agreed upon deadline,
which can be no later than on or before the last adighe next semester (fall, spring, or summer)
immediately following the initial course attempt.
When the student completes the work indicated on the IGF by the deadline,
1. The instructor will complete Section 2 of the IGF and forward to the registrar.
2. Copies of the IGF are provided to the student and the program director and/or dean.
3. ¢KS adGdzRSyiGQa GNIYyaONRLIG oAff NEitsEephieménkv@ththeS Y2 g £ 2
grade earned by the student for the completed course.
a. ¢KA& 3INIRS oAttt 06S O02YLWziSR Ayid2 G(GKS &aGdzRRSydQa 3N

If the studentdoes notcomplete the work indicated on the IGF by the deadline,
1 The instructor completes Secti@of the IGF and forwards to the registrar.
1 Copies of the IGF are provided to the student and the program director and/or dean.

Jury Duty*
Absences for couimposed legal obligations (e.g., jury duty and subpoenas) are excused. Students called for jury
duty should speak with their program director or, in the absence of a program director, should contact the dean.
Students are responsible for making up assignments missed.

1 To make up clinical or lab experiences, arrangements must be made through thal doordinator,

instructor, or program director, as applicable.

In many circumstances, students can be excused from jury duty if they request a letter from the program director
stating their inschool status.

Procedure
Students
1 Submit the jury duty gmmons to the program director or, in the absence of a program director, to the
dean.
1 Request a letter of excusal from the program director.
o If students are excused from jury duty, no action is necessary
o If students are not excused from jury duty, they stu
A Provide documentation of time served
A Make arrangements with the faculty, clinical coordinator, or program director to make up any
missed assignments and/or clinical/lab experiences

Maximum Attempts Per Course*

A student may withdraw from angourse by the established deadline. However, students should be aware of the
following stipulations:
1 A student may have only three attempts per courseoattempts for BSN Completiarursing
courses), including the original grade, repeat grades, andithitirawals.
0 The most recent grade is included in the computation of the cumulative grade point average.
1 Courses taken at institutions other than Aultman College will not be counted in determining repeat
attempts.
1 A course can only be counted once towardetieg graduation requirements.
1 Inthe case of a course substitution, a student will have a maximum of three attempts per course for the
newly substituted course.
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Any course repeat may affect progression and require advisement by the program directodraMish and
repetition of a course may also affect financial aid. Refer to the Satisfactory Academic Progress (SAP) policy for
specific guidelines on course withdrawal and the effects on financial aid.

If a student is unsuccessful in a course after histhed attempt (second for the BSN program), he/she is
dismissed from the program in which he/she is enrolled.
1 It may be possible for the student to enter another program if course is not also a requirement of the
program.
1 Itis of note that a BSK stuant who has withdrawn or is not successful on his/her second attempt (and
has not been granted any additional attempts) is not eligible feznmmliment in the BSMC program.

Students who want to pursue an appeal should follow the process as outlirthd #icademic Appeal Policy.
1 The academic appeal process requires documenting serious extenuating circumstances.
1 Ifitis determined that extenuating circumstances did exist, one additional attempt may be allowed with
the approval of the vice president atademic affairs.

Readmission to the college after a final dismissal begins the maximum attempts process anew. However, the
Transfer Credit Policy and the maximum attempts delineated in the SAP still apply to readmitted students.
Admissiongequirements must be met for readmission. Refer to the academic dismissal section of the appropriate
program progression policy as well as the college admission policy for further details.

Military Withdrawal/Temporary Leave and Readmission Policy*

To minimize the disruption to the lives of service members, allowing them to return to the college without penalty
for having left because of their service.

Federal law and regulations require colleges to prompthadenit with the same academic statuservice

YSYOSNI 6K2 RAR y20 FTGGSYR 2NJRAR y20 02y ildAydzS G2 FGaGSy!
GKS dzyAT2N¥SR &aSNBAOSa¢ YSIya aSNBAOSS 6KSOUKSNI @2 dzy il |
a member of the Nadnal Guard or Reserve, on active duty, active duty for training, etiffud National Guard

duty under Federal authority, for a period of more than 30 consecutive days under a call or order to active duty of

more than 30 consecutive days.

Upon request lg the students, the college will promptly-seimit him/her after service in the uniformed services.

Such admission will carry the same academic status as the student held when he/she last attended the college or

was last admitted to the college butdidndtS A Ay F GG SYRI yOS 06SOl dza S+ R¥YA K& ak KSNJI
means that the college willtle RYA i G KS aiddzRRSyid Ayidz GKS ySEG Oflaa 2N O
after the student provides notice of his/her intent to-exroll, unless tk student requests a later date of

readmission or unusual circumstances require the college to admit the student at a later date.

Rel RYAGUAY3 | adGdzRSyid Ay GKS aalyYS FOFRSYAO adl Gdzaé YSI
a) unless the student requests agrees otherwise, to the same program to which he/she was last
admitted, or, if that exact program is no longer offered, the program most similar to that
program;
b) unless the student requests or agrees to a different enrollment status, with the samdraantl
status that the student last held at the college;
¢) unless the student is radmitted to a different program to which the completed credit hours are
not transferable, with the same number of credit hours previously completed;
d) with the same academic dias (e.g., with the same Satisfactory Academic Progress status) the
student previously had;
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e) if the student is readmitted to the same program, assessing, for the first academic year in which
the student returns, the same tuition and fees that the studemiuld have been assessed for the
I OF RSYAO &@SFNJ) RdNAY3I gKAOK GKS aiddzRSyd ST
other service member education benefits will pay the amount in excess of the tuition and fees
assessed for the academic year ihgrwhich the student left the college, the amount of tuition
and fees that other students in the program are assessed for that academic year; and

f) if the student is admitted to a different program, and for subsequent academic years for a
student admitted b the same program, assessing no more than the tuition and fees assessed for
that academic year.

e
A
w

If, before withdrawal for service in the uniformed services, the student has paid all tuition and fees due for a given
academic term, if he/she so desiresethtudent will be credited that full amount toward a subsequent academic
term if/when he/she is readmitted.

If the college determines that the student is not prepared to resume the program with the same academic status

at the point where the student lefff, or will not be able to complete the program, the college will make

reasonable efforts, at no extra cost to the student, to help the student become prepared or to enable the student

to complete the program, including providing refresher courses aluavalg the student to retake a preest.
GwSlaz2ylrofS STF2Nlaé¢ YStrya FOGAzya GKIG R2 y2d LIXIOS dz

To withdraw from the college and be entitled to-a@mission upon the completion of service, the student (or an

appropriate office of the Armed Forces or official of the Department of Defense) must provide oral or written

notice, as far in advance as is reasonable under the circumstances (including circumstances that prevent the giving
ofanyl R@F yOS y2iAOS0 Joseénice tib héSdean/prdgial died@oi andtb the registrar, along

gAGK + O2Lk 2F GKS addRRSyiQa 2NRSNE yR I O02YLX SGSR g A
or written notice of service to the appropriate college official may nonethel®meet the notice requirement by

submitting, at the time the student seeks-aglmission, an attestation that the student performed service in the

dzy AT2NX¥SR &ASNWAOSa (KIG ySOSaaAaidliSR GKS adGdzRSyidQa | oa:

Unless a student is hospitalitéor or convalescing from an injury or iliness incurred in or aggravated by the
performance of service in the uniformed services, a student must, not later than three years after the completion
of the period of service, give oral or written notice to hegram director of his/her intent to return to the

college. If the student is so hospitalized or convalescing, he/she must give such notice not later than two years

not provide notice of intent to return within the abovarescribed time period does not automatically forfeit

St AFJAOAfAGE FT2NJ NBFTRYA&AA2Y o0dzi Aa adzoeSOG G2 GKS O2ff
pok OASad ¢KS Odzydz F AB3S tSy3adK 2F | adGddzRSyiQa Fo6aSyO0S o
five years.

¢t2 SOARSYOS | & dafitrisyidn Mé/sh&Srhukst Jubrdith dogingh af @plitatitB fer re

admission, documentatiod 2 Sa il of AaK GKIG GKS adGddzRSyiQa FoaSyoS o6S0O
not exceeded five years and that the student was discharged on a basis other than dishonorable or bad conduct

and the like.

If a student who withdraws from theollege due to service in the uniformed services does not wish to-be re
admitted to the college upon the completion of such service, he/she is entitled to a full refund of all tuition and
fees, provided the student withdraws before the withdrawal date athise established by college policy. If the
student withdraws after such withdrawal date, the student is ineligible for a refund.
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Definitions

Military Leave of Absence (WithdrawnBtudents ordered to active military service and who are unable to
complete academic responsibilities to Aultman College may request a withdrawn status.

Census Datethe point at which enrollment is locked for financial aid purposes and the last datelargtaan add
or drop classes for a full tuition refund as defined each semester on the academic calendar.

Attestation: To certify by signature and/or to supply evidence of.

Procedure
Student Procedure
1 Students who wish to withdraw from courses when adlie active duty, specialized training, or disaster
relief efforts must provide a copy of their orders to the dean/program director and to the registrar along
with the completed and signed withdrawal form.
1 The student notifies the admission advisor of hisy/ "order to active military service."
T ¢KS adGdzRSyidQa O2Lk 2F GKS YAfAGFENE 2NRSNBE RANBOGAYZ
retained in the student's academic and financial aid file. Note: a fax copy is NOT acceptable
1 The advisor willecommend that the student see his/her program director and professors to discuss and
determine the best possible option of those listed below given the circumstances. Once the best option is
determined, the completed withdrawal form will be signed by gtedent and by the faculty members
(where applicable) and returned to the admission advisor.
1 According to Ohio Revised Code 3332.20 and Aultman College policy, the student may request any one of
the following options:

Option 1

If coursework is at 80% orare of completion, the student may consider accepting Incomplete (1) grades. Full
tuition charges will apply, and the student will be given every reasonable opportunity to complete his/her
coursework. Faculty approval is required for this option. Shoulenesating circumstances be present which delay
timely completion, an appeal for extension may be made in writing to the program director. The results of said
appeal will be conveyed by the program director to pertinent administrative departments (registrancial aid,
finance office).

Option 2

If the semester is close to completion, the student may confer with his/her instructors and the program director to
determine if an early final might be allowed and an early final grade(s) assigaedlty approval is required for

this option.

Option 3
If coursework isot near completion, the student may consider withdrawal with full tuition refund or tuition credit
according to federal regulations. The option elected by the student will be notatetie withdrawal form. The
financial aid office may adjust or remove all financial assistance if the student elects option 3 according to federal
and state guidelines (see Return of Title IV Funds Policy). This may result in repayment of previousbddistbu
or refunds. A full refund of tuition and mandatory fees will be authorized for students who are:

1 Military reservists who receive orders to active duty after having enrolled and paid for tuition and fees.

1 Active duty military personnel who receieereassignment after having enrolled and paid for tuition and

fees.

Option 4

Under certain circumstances, a student who is required to participate in active military service or called to National
Guard training is excused from scheduled classes or other required activities and will be allowed to complete an
assignment or exam withia reasonable time after the absence. The excused absence is subject to faculty approval
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and permitted only if the student will miss no more than 25% of the total number of class meetings or the contact
hour equivalent (not including the final examinatipariod) for the specific course or courses in which the student
is enrolled at the beginning of the period of active military service.

Option 5

If the student withdraws before the census date of the semester in which the student is called to actisgymilit
duty and the student requests military leave, courses will be dropped. Courses dropped on or before the census
date willnot appear on the student's transcript (see Withdrawal/Refund Policy).

The student will be advised to obtain the appropriate signes. Once completed, the withdrawal form will
undergo data processing and distribution.

Departmental Procedure:
1. The Finance/Financial Aid office
1 Will administer the student's tuition in accordance with the option chosen. Should the student elect
option 1, 2, or 3, any applicable tuition will be billed to the student. A deferred payment plan may be
available. Where applicable, Meal Plan charges will be prorated from the date the student takes leave of
the college.
1 May adjust or remove all financial &ssince if the student elects option 3 according to federal and state
guidelines.
1 Will notify the student's lending institution if he/she has borrowed a federal student loan
Will forward a copy of the student's "order to active military service" papethécstudent's lenders.
1 Will notify the VA of enroliment changes within 30 days

=

2. The academic advisor will
9 Process the withdrawal, as applicable, according to current Withdrawal Policies and Procedures.
f Notify all pertinent departments and attach orde2s¥ (1 KS & GdzRSydQa OFff G2 |
1 Withdraw students from any subsequent semester courses in which they anegistered.
9 Process the selected option according to policy and retain the supporting paperwork.

O
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3. The registrar will
1 Process any incomplete grades given for the semester according to the Incomplete Grade policy.
1 Note on the transcript that the student is inactive due to a call to active military service.

NOTE: Students wtenlistfor military service after the add/dropJSNA 2 R gAff 0SS &dzo2SOG G2 ¢k
military refund policy.

Required Military Withdrawal and Temporary Leave fadmission Procedure:
M® ¢KS A0dzRSYyd Aa NBIdZANBR (2 LINBaSyid LINRB2F 2FINGNI AYyAy:
cases of a medical treatment, the student must present a signed document from the VA physician, Master of Social
Work, or other qualified individual indicating that an absence should be excused.
a. Students are eligible for readmission under this giow if, during their leave, they performed or will
perform voluntary or involuntary active duty service in the U.S. armed forces, including active duty for
training and National Guard or Reserve service under federal authority, for a period of morgthan
consecutive days, and received a discharge other than dishonorable or bad conduct. In general, the
cumulative length of absence and all previous absences for military service (service time only) must not
exceed five years.
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2. To be readmitted, the staht must have provided advance written notice of military service and give written
notice of his/her intent to reenroll to the program director no later than three years after the completion of the
period of service. If the student is recovering from avemrrelated injury or iliness, he/she must notify the school
no later than two years after recovery.
a. A student who fails to give advance notice may submit, at the time the student seeks readmission, an
attestation to the school that the student perfodhR  dzy A F2 N¥ SR &aSNIWA OSa GKI G y
absence from the school.
i. A student who does not submit a timely notification of intent within designated time limits may
not be eligible for the benefits outlined.

w
(@

3. The school must allow the stuakto reenroll in the next class or classes in the same program, with the same
enrollment status, number of credits, and academic standing as when he or she was last in attendance at Aultman
College. The student may also request a later date of admissjohumusual circumstances require it, the
institution may admit the student at a later date. If the school determines that the student is not prepared to
resume the program where he or she left off, the school must make reasonable efforts, at no esttta the
student, to enable the student to resume and complete the program. Such reasonable efforts include, but are not
limited to, providing a refresher course and allowing the student to retake a pretest, as long as they do not place
an undue hardshipn the school. If reasonable efforts are unsuccessful or the school determines that there are no
reasonable efforts that the school can take, the school is not required to readmit the student.

a. If the program to which the student was admitted is no langféered, the student must be admitted

to the program that is most similar, unless the student requests or agrees to admission to a different

program.

4. A reservist or member of the National Guard called to active duty (not including rauétienal Guard training)

may be readmitted without application or payment of additional application fees within one year of the "release
from active duty" date on military orders. Applicable students will retain academic standing and financial eligibility
if they meet current eligibility requirements other than continuous enrollment or other timing requirements.

5. For the first academic year in which the student returns, he/she must be readmitted with the same tuition and
fee charges the student was or wid have been assessed for the academic year when the student left, unless
there are sufficient veterans' educational benefits or institutional aid to pay the increased amount of tuition and
fees. For subsequent academic years, the student may be changeshine tuition and fees as other students in
the program.
a. If there is an unpaid student account balance at the time of or after deployment, the college will work
with the student on payment arrangements. No collection actions will occur during dephay hmawvever,
the student must resolve any unpaid balances upon return and prior to subsequent enroliment.

Readmission After Dismissal

Nondegree seeking students who are dismissed from the college mwegiply if they wish to return to classes.
Students enrolled in a degree program should refer to the progsaecific progression policy for information
aboutre-admission after dismiss&iom a program.

Recording of Lectures

To ensure the rights and privacy of others, students must obtain permission from the course faculty in the

classroom to record class sessions. Other students in the classroom must be notified that the class is being

recorded. A student who is recording a lecture must accommodate any request from other students or course

faculty that a question/comment not be recorded. Recording is not permitted during test or quiz review and in

other situations as deemed inappropriabg faculty. Students with disabilities that necessitate the use of a

NBO2NRAY3I RSOAOS akKz2dzZ R F2ftft2¢ (GKS O02fftS3SQa I O02YY2RI
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Repeating Courses

Repeating a course indicates the student is attempting to secure a passing grade for a cevimespy failed or

withdrawn. Grades for all courses taken will appear on the official transcript; however, only the last attempt will be

dzA SR Ay OFtOdz FiAy3 (GKS adGdzRSyiQa Dt! @ / 2dzZNES NBLISGAGA:

Structured Learning Assist@{SLA) for Mathematics

Structured Learning Assistance (SLA) is an academic support system that can be offered in conjunction with a wide
variety of highly challenging courses. The content of the course remains the same, but additional weekly
workshops aimo help students master course content and develop and apply specific learning strategies.
Workshop sessions are small study groups that consist of approximately 10 students and offer additional academic
support. Workshop sessions are facilitated by astrinctor other than the instructor of the course, or a qualified

student facilitator. Credit for attending the workshop is incorporated into the credit earned for the course
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ACADEMIC SUPPORT SERVICES

Aultman Health Sciences Library

Circulation Desk 33863-5000 * Academic Librarian 38533471
Email:HealthSciences.Library@aultman.com

Library Website:https://library.aultman.com/

About the Library

The Aultman Health Sciences Library is conveniently located on the second floor next to the Simulation Lab. The
library provides academic support to all students, staff, and faculty, and research assistaticgultman Hospital
employees, including physicians, residents, nurses, and hospital personnel. It is staffed by two librarians and a
library assistant who are typically available from 820@. to 4:30 p.m. Monday through Friday, except major
holidays(subject to change). College identification badges will allow 24/7 access to the library after staffed hours.
The library is a quiet study area where noise and conversation are kept to a minimum. Two study rooms are
available on a first come, first seibasis. The library also houses 23 computers for research and a black and
white copy machine.

The physical library collection consists of over 3000 monographs and over 20 current journal titles available in print

or electronically. In addition, milliond books, audio/ visual resources, and other library items can be borrowed

via interlibrary loan through OhioLINKtifs://ohiolink.edu/) or NEOLINKitp:/crusher.neomed.edu). Once

requested, interlibrary loan items typically take a week to arrive. The library complies with all circulation policies

and procedures of OhioLINK and NEOMED. Students can typically check out circulating books for three weeks and
circulating mediafdJ 2y S 6SS1® ¢KS YIFEAYdzY ydzYoSNJ 2F NBySsglta RSLI
for more information.

Aultman faculty, students, and staff have access to over 140 databases, 17,000 electronic journals, 100,000

St SOGNRPYAO 622142 YR YAttAazya 2F St SOGNRYAO I NIAOtSa
University and OhioLINK. Databasgaitable include those focusing on general studies (Academic Search

Complete, EBSCO) and nursing/allied health (CINAHL, PubMed, ProQuest).

Students also have access to Reserve and Reference collections. The Reserve collection, located behind the
circulaton desk, houses current editions of all college textbooks, is available only during staffed hours, and must
be used in the library. Library staff assist students in checking out Reserve items. The Reference collection is
located to the right of the circation desk and contains authoritative resources for quick use when studying.
Reference items can only be used in the Library.

Librarians are available during regular hours or by appointment to assist with database training or research
assignments.

Acadent Library Collection Policy*

The Aultman Health Sciences Library (AHSL) maintains a collection of resources that is diverse, scholarly, substantive,
organized, and relevant to the patron groups of the library. The format of the resources rédlating needs and

includes books, journals, and electronic resources.

Off Campus Use of Electronic Resources

When logging in to electronic resources off campus, students must use their library barcode to provide authentication.
All students will be issuklibrary barcodes at orientation. For OhioLINK authentication, choose Northeast Ohio Medical
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University as the affiliated institution and Aultman as the branch library. Ask a library staff member about any problems
accessing databases.

Student Success Gen
Front Desk: 33363-3233

The Student Success Center provides resources and services to enhance academic and personal success for all
Aultman College students. Resources include:

1 Academic supportncluding information about testaking strategies, study skill development, preparing
for an exam, etc.

Tutoring informationincluding how to schedule tutoring and making the most of tutoring sessions.
Space for studyingnd access to computers.

Accessig community resourcesuch as personal counseling, etc.

Career preparatiorresources such as interviewing skills and resume preparation.

Requests for disability services and accommodationay be arranged.

=A =4 =4 A 4

To learn more or to make accommodation arrangetsecontact:
Student Success Center Coordinator
PH: 3363636847 (voice)
Dial #1-1 for Ohio Relay Service

Check thewebsitefor hours of operation and tutoring schedule.

Accommodations*

Reasonable accommodations are provided for eligstlelents through the SSC in compliance with the ADA, and
Section 504. Reasonable accommodations are provided on ebgassse basis through an interactive process
between requesting students and the college. The college is not obligated to fundamefttilgsgprograms to
accommodate students; therefore, some accommodation requests may not be granted.

At the postsecondary level, students are required to-gightify as a person with a disability, and affirmatively

make a request for anccommodation to the college. In accordance with the procedures outlined below, students
should arrange a meeting with the SSC coordinator in order to request accommodations. Students should not
make accommodation requests directly to faculty membergyig bccurs, faculty members will refer students to

the SSC coordinator. Once a request has been made to the SSC coordinator, the college will begin the interactive
process to determine what, if any, reasonable accommodations are available.

Professionals

Professionals rendering diagnoses for accommodation requests must be qualified in the appropriate specialty to
accurately assess and diagnose the disability for which the student seeks accommodations. Licensed physicians,
nurse practitioners, counselors, yahologists, or neuropsychologists should show clear and specific evidence of
diagnosis and statement(s) of the impact of the disability on the student.

Faculty

Each semester, students wishing to utilize reasonable accommodations will provide faculbersesith an

eligibility letter from the SSC coordinator explaining the accommodation(s) for which the student is eligible. If no
such letter is received, faculty members should proceed with their courses as usual. If a student believes he/she
should havean accommodation(s), faculty members should refer the student to the SSC coordinator.
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Service Animals
The college complies with service animal guidelines established by the ADA. Additional specific information
regarding service animals is available on Ai2A website atvww.ADA.goand through the SSC.

Student Activities

The college ensures that appropriate reasonable accommodations are considered for students with disabilities
participating in (or wishing tparticipate in) college organized activities. Students may contact the SSC coordinator
for further information.

Definitions

Accommodations | Y& SY@ANRYYSyGlf 2N LRtAOe FRILWGFGAZ2Yya AYLI SY!

disability. Accommodions may include, but are not limited to, testing accommodations such as extended time,
distraction reduced testing area, reader for tests, scribe; sign language interpreterimmeataptioning; assistive
technology such as screen reader software,sis& hearing devices; accessible versions of textbooks such as
digital and/or Braille; accessible classroom locations; modifications to absence policies, etc.

Disability - a physical or mental impairment that substantially limits one or more major life activities of an
individual; a record of such impairment, or an individual being regarded as having such impairment.

Major life activities- include, but are not limited togaring for oneself, performing manual tasks, seeing, hearing,
eating, sleeping, walking, standing, lifting, bending, speaking, breathing, learning, reading, concentrating, thinking,
communicating, and working.

Procedure

Student Guidelines
Students mayequest accommodations at any time through the following interactive eligibility determination

process:

A. Complete a Request for Accommodations form

a. The purpose of this form is to assist the college in determining the basis and natugée iR Sy (i Q &
request for reasonable accommodations.

B. Obtain supporting documentation from an appropriate provider. Documentation will vary depending on
the situation and the nature of the disability and requested accommaodation. For example, disabilities that
are more obvious in nature may require less documentation, such as mobility or sensory disabilities.

C. Schedule an intake meeting with the SSC coordinator to determine appropriate accommodations.

D. Temporary accommodations may be available while the collegaga®in an interactive process to
determine whether ongoing accommodation is appropriate.

E. If arequest for reasonable accommodations is approved, provide each instructor with an accommodation
letter each semester.

F. If approved reasonable accommodations itwotesting, schedule any tests/quizzes in the SSC testing
area during the first three weeks of each semester, and no later than one week prior to each test/quiz.

G. Understand that approved reasonable accommodations are not effective retroactively. Invatings,
students who completed assignments or exams prior to receiving approved reasonable accommodations
generally may not repeat those assignments or exams with the approved reasonable accommodations

H. A student can request additional accommodations andfmdifications to their alreadgranted
accommodations at any time by contacting the SSC coordinator.

Healthcare Provider Guidelines
Submit all documentation, including the completed/signed Accommodation Request form to the SSC coordinator.
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A. Providers magubmit documentation via the requesting student in a sealed envelope, email, regular mail,
delivery service, or fax.
1. 520dzySydrdaz2y Yre 085 SOARSYOSR o6& O2YLX SGAzyY
the Aultman College Disability Verification farm
2. Name, title, and professional credential(s) of the evaluator/diagnostician, including information
about licensure, certification, and/or area of specialization, must be clearly stated in the
documentation.
3. All documentation must confirm the specific diagnosis of the disalgility include
a. The nature, severity, and duration of the disability.
b. The impact of the disability on life activities or academic functioning
4. Documentation may contain specific recommeidns for reasonable accommodations. For
example

a. Extended time for taking tests/quizzes (typically ranging from 50% to double time).

b. A distraction reduced testing area and/or separate room for testing.

¢. Modification to an existing attendance policy.

5. Documentation should contain results of any administered standard tests to support the
diagnosis.

a. Where appropriate, testing should have been administered within a reasonable time
frame in relation to the request to the college, such as within the paseio five
years, and standardized on adult norms.

b. Documentation for learningelated disabilities, such as a specific learning disability
(SLD), should include the most recent Individual Education Program (IEP), Summary of
Performance (SOP), and Evalugtio ¢ S| Y wSLI2 NI 69¢wo0 &dzOK | &
-12 educational experiences.

c. Documented evidence (within the past three to five years) of prior accommodations
within a higher education setting is helpful and will be recognized and considered in the
accommodation determination process.

B. Note that specific accommodations being recommended by a professional does not guarantee that those
accommodations will be granted, and the college may provide alternative accommodations instead.

C. While documentéon of past accommodation history is important and will be considered, it is not

decisive as to what accommodations will be granted by the college.

D. The college reserves the right to request additional documentation if the initial documentation does not

provide sufficient information.

Faculty Guidelines
For students with approved testing accommodations, faculty should deliver any tests/quizzes to the SSC at least 24
hours before test administration. Faculty may be responsible for proctoring tests thatat delivered 24 hours
prior to the test administration time.
A. Faceto-face Courses
1. Document any specific test taking guidelines on the Test Proctoring Instructions form, including
but not limited to, the regular time students have for completing thetAgsiz, whether or not
the test is operbook, use of notes during the test, use of a calculator, etc.
2. Place a copy of the test/quiz and a completed Test Proctoring Instructions form in a sealed test
envelope and place in SSC drop box.
OR
Email a copy of the test/quiz to the SSC coordinator.
B. Online Courses
1. Email online test proctoring instructions to the SSC coordinator.
C. Questions regarding accommodations should be directed to the SSC coordinator.
90
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Student Success Center Guidelines
The SS€oordinator facilitates the provision of reasonable accommodations according to the following
procedures:
A.The coordinator and the student discuss all documentation during the intake meeting.
1. The information provided by the student will reated confidentially as per FERPA guidelines and
will be handled on a neetb-know basis.
B. The coordinator provides the student with a letter of verification when/if reasonable accommodations are
approved.
1. The approval letter is typically availabldmK A Yy ny K2dzN&E 2F {{/ O22NRAYIl {G2N
documentation and completion of intake meeting.
C. The coordinator provides students approved for testing accommodation with an Exam Accommodations
Agreement for their signature each semester tisghedule tests/quizzes in the SSC.
Where applicable, the coordinator delivers completed tests to faculty mailboxes.
E. The coordinator documents the accommodation process for each eligible student and maintains their files
in a locked fileabinet in the SSC.

©

Grievance Procedure Related to Disability Accommodations

A student who believes that an approved accommodation is not being appropriatplgmented oris otherwise
having difficulty with a faculty member related to accommodationsuth first attempt to resolve the issue
informally with the faculty member involved. The SSC coordinator may act as a liaison in some circumstances to
assist in resolving issues between the student and the faculty member. If the situation cannot bedesolve
informally, the student may file a grievance in accordance with the following procedures.

Students who believe they have not been granted an accommodation they are entitled to or otherwise have a
grievance related to disability accommodations can contiae Dean of Academic Support.eflBean of Academic
Support will review the situation, consult with appropriate personnel, and make a final determination on the
matter.

Tutor Policy*

As a component of a comghensive learning assistance program, the Student Success Center provides free
tutoring services exclusively for enrolled Aultman College students. Services include-face tutoring by
appointment, faceto-face open tutoring, and eTutoring.

Enrolled Aultman College students may obtain information about tutoring services from the Student Success
/| SYGiSNRa Lldzof AaKSR (dzi2aNJ) a0KSRdzZA S 6KAOK A& | @FAflofS A

Enrolled students may obtain informah about eTutoring in the Student Success Center and the student portal on
the college website. The tutor schedule is updated each semester.

91



STUDENT CONDUCT POLICIES AND PROCEDURES

This section covers student conduct policies that apply to all stud&sger to additional program specific policies
found elsewhere in this catalog.

Students are expected to act in a mature, professional manner, to respect the rights and privileges of others, and
to be responsible for appropriate conduct. Students whoibkitlinappropriate conduct or violate college rules,
regulations, or policies will be subject to disciplinary action up to and including expulsion for a first offense, as
warranted by the situation. Claims of ignorance, unintentional error, or academsdgpat pressure are not

sufficient reasons for violation of college rules, regulations, or policies.

Alcohol and lllegal Drug Use During &nd OffCampus Student Activities*

Underage drinking, illegal drug use, and inappropriate behavior caused by dnagsar drug use are prohibited.

Individuals are responsible to be aware of relevant college policies (e.g., Substance Abuse Policy, Student Code of
Conduct Policy, Aultman Employee Handbook, etc.).

Faculty, staff, and students must adhere to this policy, be aware of the risks, be cognizant of federal and state laws,
and conduct themselves accordingly.

If individuals violate this policy, they will be subject to disciplinary action up to and ingltetimination or
expulsion according to the appropriate college policy.

If a college group travels off campus for activities/events, individuals who are of legal drinking age are expected to
act responsibly and to adhere to the following guidelines:
1 No ausive, illegal, or irresponsible use of alcohol and/or illegal drugs will be tolerated.
o Hotel or other offcampus establishment management will be encouraged to deal with
disruptive individuals and/or their illegal activities as they would with any ogluests,
which may include involvement of law enforcement or legal intervention.
1 No alcohol or illegal drug use is permitted on buses or in any other means of public or private
transportation when associated with a trip, event, or tour sponsored by ornvivg a collegeelated
activity.

Definitions

lllegal Drugs; For the purposes of this policy, this includes, but is not limited to, any prescription drug for which
the individual does not have a valid prescription. Only the person for whom the prescription drug is issued can
bring the medication on Aultman propertgr to any on or off-campus event) in its original container. The
student/employee must use the prescription drug only in the manner, combination, and quantity prescribed.

Procedure
When a college activity/event is scheduled
The organization advisor gtudent affairs coordinator meets with the students to clarify the requirements of this
policy.
1 When meeting with the students, the advisor or student affairs coordinator will distribute the Substance
Abuse Policy and Student Activity/Event Travel Ratiche individuals attending.
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When faculty are assigned as advisors to students attending college activities
1 Verify with the student affairs coordinator if the required meeting has taken place.
o If a faculty advisor must meet with the participatistyidents, he/she must clarify the
requirements of this policy and distribute the Substance Abuse Policy and the Student
Activity/Event Policy.
1 Be aware of the parameters of this policy

If a student violates this policy
The formal student conduct violation procedure will be initiated by the advisor or student affairs coordinator upon
returning to campus.

1 Depending on the severity of the violation, the group advisor or student affairs coordinator may
immediately (at the ime and location of the activity/event) impose one or more of the following
sanctions at his/her discretion:

0 The student may be suspended from participation in one or more activities during the remainder of
the travel period.
0 The student may be immediatetiismissed from the event and may have to travel home at his/her
own expense.
A If a student is under the influence of alcohol or drugs to the extent that he/she cannot travel
safely, transportation arrangements may be made for the student at his/her expens
Violation of this policy by any student, including one of legal drinking age, is grounds for such dismissal.

If an employee violates this policy

The formal conduct violation procedure will be initiated by the appropriate personnel upon returning to campus.

When disciplinary action is necessary, consideration will be given to the seriousiiegés®f SYLJX 28 SSQa o0 SKI
offense or violation, the pnéous conduct/disciplinaryreco@ ¥ G KS SYLX 28S8S> (KS SyLxXt 2eS8S
and any other relevant oextenuating circumstances (Aultman Employee Handbook).

Copyright Policy*

Faculty, staff, and students are expected to be familiar with the pimvisof the current copyright laws and
Congressional guidelines. Employees who make copies or use copyrighted materials in their jobs are also expected
to be familiar with them.

To maintain the academic integrity of the college, faculty, staff, and stiscene responsible for producing only
original work. All faculty, staff, and students are prohibited from violating current copyright laws. The college
reserves the right to randomly audit the contents of its technology resources, to monitor user corsphithc
applicable policies, and to take appropriate action if an infraction is discovered.

College Penalties

College faculty, employees, and students are expected to comply with all policies related to the acceptable,
responsible, and lawful use of resees. Failure to do so is considered a conduct violation that will be investigated
and resolved according to college policy. Violations of copyright laws and academic integrity will be subject to the
procedures set forth below in the student and employe@aduoct policies. Appeals will be handled in accordance
with college policy.

Civil and Criminal Penalties
Violations of copyright law may also lead to civil and criminal penalties. For more information, please see the
website of the U.S. Copyright Officevatvw.copyright.gov
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Definitions

Academic dishonestg i KS FF ONAOF GA2y 2NJ YAANBLINSaSyidlGA2y 2F Fy20F
which includes but is not limited to written materialmusic, movies, television shows, pictures, and software using
peerto-peer and shared networks.

Cheatingg the act of deception when a student misrepresents information on an academic exercise.
Peerto-Peer (P2P) file sharinghe sharing and transferronof digital files from one computer to another. The
computers may be connected over the Internet, network, or through a physical connection.

Plagiarismci KS Ay GSyGA2y It 2N dzyAyGSydadAaz2ylt LINBSaSylillsiazy 27
26y 62N] ® tfFIAFNRAY AyOfdzRSa (GKS LI NFLIKNIFaAAy3a 2F az2vYSsS;
StasSQa ¢62NRaX ARSIFAX 2NJRIGE gAGK2dzi 1 Ol1y26f SRAIYSYy i ¢ |
identified and cited, whether puldhed or unpublished, copyrighted or uncopyrighted.

Forgeryc the fabricating, altering, or counterfeiting of images, documents, or signatures on any information, data,
or documents.

Procedure

The college takes the following steps when violations ofghliy, including copyright infringement and P2P file
sharing, are discovered.

Any student identified as potentially violating the provisions of this policy will be investigated according to the
Student Conduct Violation Procedures set forth in 8tadent Conduct Policy. Students who are found to be in
violation of any copyright laws will likewise be dealt with according to the procedures set forth in that policy.

Students may appeal all decisions under the Student Conduct Policy in accordantteewpitbcedures set forth in
such policy. Additionally, students who are found to be in violation of any copyright laws by P2P file sharing
through the campus network will be denied access to the campus network until such student ceases all
unauthorized shang, deletes all infringing files, and agrees not to violate this copyright policy and applicable law
in the future.

All faculty and staff identified as possibly violating the provisions of this policy will be investigated according to the
Aultman HealttC2 dzy R i A2y Q& / 2RS 2F /2y Rdz0iG® 9YLI 288Sa 6K2 | NB
follow the procedures set forth in the Aultman Health Foundation handbook and any resulting penalties.

The college holds an annual academic copyright license fine Copyright Clearance Center that provides
copyright clearance for a wide array of academic written material. Full coverage can be found by doing a search at
www.copyright.com Questions about the Copyright kitse should be directed to the academic librarian.

Dress Code

Students are expected to be clean and dressed appropriately when attending classes and functions affiliated with
Aultman College. Clothing must fit properly. Unacceptable attire includethseegh or torn items, halter tops,

above midriff tops, tube tops, or items with offensive language or pictures/graphics. Inappropriate dress in any
setting may result in disciplinary action

Sudent identification badges must always be worn above the waaist be free of pins, photos, or slogans.

Clinical Dress Code:
Clinical appearance policies are in effect at all clinical sites unless otherwise specified. Students must always wear
the approved program uniform in the clinical setting and may not wear the uniform in any other employment
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setting. They may wear neaippearing, appropriate street clothes to and from clinical areas requiring scrubs
ldzft f 2Qa bSaldx GKS O02ftS3S aG2NBx Aa GKS 2yte t20FGA2y |

1 Uniforms must always be neat, pressed, clean, and free of rips, tears, and holganthength must
cover the top of the shoes.

1 An allwhite crew or turtleneck with short or long sleeves may be worn under the uniform top.

1 Solid white hospital footwear with closed toe and heel must be clean and in good repair. Solid white, low
cut athletic shoes are acceptable. Socks must be white.

1 Acceptable jewelry includes a maximum of two (2) small post earrings in each earlobe,
engagement/wedding ring, and a watch with a second hand. Any exposed body jewelry (including
tongue), other than that worn ithe ear, is prohibited.

1 As applicable, gage plugs must be flesh or neutral colored.
1 No more than two chains may be worn or visible at any time.

1 Nail polish, if worn, must be clear or light in color without glitter. Artificial nails are not permitted in
clinical practice areas.

9 Hair must be neat and of a natural color, worn up or secured off the face, including bangs.
1 Makeup must be applied sparingly, and no scented lotions, perfumes, or colognes are permitted.

9 Facial hair is permitted but must beat, clean, well groomed, not extremely long. It must not interfere
with the performance of clinical education assignments. Otherwise, facial hair should be shaven daily.

I Tattoos must be sufficiently covered.

1 The approved Aultman College watm jacket mg be worn over the approved uniform during clinical
experiences.

9  Scrub suits other than the uniform may be worn only when required by the individual rotation or
department.

I Students who must adhere to specific religious dress and/or head covering resisictiust provide
documentation to the program prior to the first clinical experience.

1 Black pen

Clinical unit personnel and/or faculty have the authority to decide whether students are appropriately dressed and
to remove students whose appearance is ungdable.

Health Sciences:
In choosing appropriate attire, students must adhere to program dispositions as defined in the College Catalog and
any specifications of the internship organization.

BSN Completion:
Students are responsible to verify and complyhadress codes of project agencies.

Medical Assisting:
In addition to the clinical dress code, the following items are part of the uniform and must be worn daily:
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1 Stethoscope
1 Procedure manual

Prelicensure Nursing
In addition to the clinical dress code gffiollowing items are part of the uniform and must be worn daily:

1 Stethoscope
1 Pen light
1 Bandage scissors

Radiography:
In addition to the clinical dress code, the following items are part of the uniform and must be worn daily:

91 Current radiation monitor
1 Radographic markers
1 Personal positioning manual

Social Work

Students must adhere to the field student expectations section in the Social Work Field Manual relative to dress
code and fieldwork placement. Students must comply with the dress code policy fiélihsite as it supersedes

any policy of the social work program.

Harassment Policy*

Aultman College is committed to providing an environment that respects the dignity of every individual by treating
employees and students with honesty and professionahsith valuing their talents and perspectives. The college
environment should therefore be free of inappropriate behavior of all kinds.

The college prohibits harassment and inappropriate behavior of any kind including that which is baaed,on
color, national or ethnic origin, religion, gender, age, disability, veteran status, sexual orientation, gender identity,
or any other charactestic protected by state or federal law.

Definitions

Harassment

Harassment is unwelcome conduct toward an individual because of his or her race, color, national or ethnic origin,
religion, gender, age, disability, veteran status, sepuigntation, gender identity, or any other characteristic
protected by state or federal lawhen the conduct creates an intimidating, hostile, or offensive environment that
causes performance to suffer or negatively affects the aptitude of an individual.

The law prohibits many forms of harassment. Examples of harassment include:

9 Oral or written communication that contains offensive name calling, jokes, slurs, negative stereotyping, or
threats. This includes comments or jokes that are distasteful or tathat individuals or groups based on
race, color, national or ethnic origin, religion, gender, age, disability, veteran status, sexual orientation,
gender identity, or any other characteristic protected by state or federal Menverbal conduct such as
staring, leering, or giving inappropriate gifts, and physical conduct such as assault or unwanted touching.

9 Visual images, such as derogatory or offensive pictures, cartoons, drawings, or gestures. Such prohibited
images include those in hard copy or electic form.
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Sexual Harassment

{ SEdzl f KINI}&aayvYSyid A& | F2N¥Y 2dendkrorbhatis saexbssydibehavior. Sexualda o6 a S
harassment also includes anyone in a position of authority tying promotion, termination, or any other comadition

the college to a request or demand for sexual favors.

Procedure

How to Report Violation of Harassment Policy

Incidences of harassment, including sexual harassment, should immediately be reported to the college human
resourcesadministrator or the student affairs administrator. If these administrators are unavailable or if an

employee or student is reluctant to report harassment to these administrators, incidents may be reported to any

faculty, staff, or administrator, who wilhen forward the report to the human resources administrator and/or the
dGdzRSY G FFFIFIANR FRYAYAAGNI 02N /2YLX FAyiGa 2F aSEdzaf KI |
and procedure.

Investigation and Response

The college will investiga allegations of harassment. To the extent possible, the college will protect the privacy of
those involved, consistent with its need to investigate the allegation and resolve the issue. In appropriate cases,
the college may take disciplinary action, wpand including immediate expulsion from the college or termination,
against those who violate this harassment policy. To respect the privacy and confidentiality of all people involved,
including the accused, the college might not share specific detdifedafiscipline or other action taken.

Retaliation is Prohibited

The college will not retaliate against an individual who makes, in good faith, a report of harassment, or provides, in
good faith, information in an investigation of an incident of harassmior will the college tolerate retaliation

against any individual by others. Like harassment, any incidences of retaliation should be reported immediately.
Any employee or student who is found to have engaged in retaliation may be subject to disciptitiany up to

and including expulsion.

No Appeal
The resolution by the college of an allegation of harassment is final andmosalable.

Student Travel Policy*

Students who travel oftampus under the sponsorship and/or funding of recognized Aultman College student

organizations must have a fulirpartii A YS SYLX 28SS 46A0GK FRYAYAAGNT GAGBS | LILINZ
with them and/or their organizationOther faculty/staff members may assist travel sponsors in carrying out their
RdziAS& dzyRSNJ GKAa LIl2fA0ed ¢KS GNI @St alLRyaz2NnRa NR{S Aa
supervise participating students, and immediately report condumiiations to the vice president of business and
a0Gdz2RSY G I FFILANBET SAGKSNI RdAdNAY3I GKS GNRALI 2NJ dzLl2y G KS 3INJ

This policy applies to all currently enrolled students and pertains only to domestic travel activities. Domestic travel
exceptiors include:

1 Traveling to internships, clinicals, practicums, field experiences, etc.

91 Traveling for personal reasons or other activities not sponsored by the college.

Travel activities are approved by the appropriate vice president based on the natdiferading source.
1. If the travel is academic or professional and interferes with scheduled coursework, students should refer
02 GKS a/2dzNAS ' §GSYRIFYyOS YR tFNIAOALI GA2Yy ¢ LIRfAOS
course faculty.
97



2. All poicies in the College Catalog are in effect during collggmsored trips. Students will be held
accountable for any behavior that violates college policy.
3. Students are financially responsible for any damage to property, real or personal, caused byltlesse
their guests, from the time and point of trip origin to time and point of trip return.
4. Students are responsible to be aware of and adhere to departure times for all modes of transportation
being used.
5. Any proposed changes to the trip itinerarysmhedule must be approved by the college employee and
submitted to the student affairs coordinator prior to departure.
6. Abusive, illegal, or irresponsible use of alcohol and other drugs will not be tolerated. Alcohol or other
illegal drug use is not permétl on buses or any other public or private transportation. Refer to the
G! £t 02K2ft FyR Lff Sahd@ff/ 6 Midaza ! § SdRENE Y BOB Y BAGASae L2 A
7. Students are expected to behave as responsible, professional representativesanilege at all times.
They must attend scheduled activity/event functions in a timely manner. Hotel, restaurant,
transportation, or other venue management will be encouraged to deal with disruptive or illegal activities
as they would with other guestsvhich may include law enforcement or legal intervention.
8. All drivers (faculty, staff, and students) of private vehicles transporting students must be authorized by
GKS O02tftS83Sd ! dzikK2NAT FiA2y AyOfdzRSa &adzoYAdday3a | Od
record check conducted by Aultman Health Foatimh Risk Management. If the record check is clear, Risk
Management will notify college HR, and driver authorization will be granted for the duration of
employment. Following approval, faculty/staff must sign the Authorization to Transport Students Form
which will be maintained by HR until the faculty/staff member is no longer employed.
a. Authorized drivers must report loss of license and/or violations to college HR within three days
of occurrence. Driver authorization is subject to revocation atthe @3S Qa RAAONB A2y >
to report violations may result in disciplinary action. Students maypoat with each other. The
college will not be liable, in any manner whatsoever, for injuries to person or property arising
from student transportationn private vehicles. In an emergency, the travel sponsor should use
his/her best judgment in handling the situation.

Students may capool with each other. The college will not be liable, in any manner whatsoever, for
injuries to person or property arisirfgppm student transportation in private vehicles. In an emergency,
the travel sponsor should use his/her best judgment in handling the situation.

StudentCode ofConduct*

All members of the college community and each recognized student organizatioreigexpo be fully

acquainted with and will be held responsible for compliance with all published college policies, rules, and
regulations. Each student and each recognized student organization will be subject to the sanctions that may be
imposed for norcompliance with published policies, rules, and regulations. Claims of ignorance, unintentional
error, or academic/personal pressures are not sufficient reasons for violations of conduct.

Students and recognized organizations are expected to comply with all federal, state, and local laws while on
college property or at any colleggponsored, financed, or supervised activity or when acting as representatives of
the college.

All individualsvho are present where college policies are being violated are subject to disciplinary charges.
Violations of the Student Code of Conduct are investigated and administered by the studentcaffadmator.

Note that proof of policy violations obtainada electronic medidincluding but not limited to video, photographs,
emails,social media sitegr through other electronic meafngan be used as evidence in disciplinary hearings and
can be the basis for disciplinary action on their own.
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The following conduct violates the standards of respect for property and shared college resources:
1 Theft of, misuse of, or damage to college property or the property of another

Possession of stolen property

Failure to comply with directions of college officials agtin the performance of their duties

Failure to cooperate in disciplinary procedures

Disorderly or disruptive behavior that results in the disruption of normal operations of the college or

activities authorized by the college

Behavior that interferes witlthe normal operations of the college

Unauthorized entry into or use of college facilities.

Misuse or abuse of fire safety equipment including fire alarms, smoke detectors, and fire extinguishers.

Violating the Technology Resources Acceptable and Reigpohse Policy by using college equipment to

1 Participate in threatening or harassing acts

1 Making derogatory, defaming, threatening, or profane comments about campus community
members on social media.

1 Violate copyright law

1 Engage in commercial or illedalsiness

1 Forgery, alteration, or unauthorized use of college documents, records, keys, or identification

91 Creation or distribution of false information

=A =4 =4 =4
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The following conduct on campus, at any collegponsored, financed, or supervised activity or whaeting as
representatives of the college violates the standards of respect for the safety, dignity, and welfare of every
individual:
1 Threats to inflict harm on oneself or others
Physical abuse of another individual
Fighting
Possessing, carrying, or usiemgy type of explosive, weapon or hazardous object
Bullying or cyber bullying
Inappropriate language or behavior toward others
Using any tobacco or electronic cigarette products
Hazing
Discriminating against or harassing others on the basis of race, natbznal or ethnic origin, religion,
gender, age, disability, or any other characteristic protected by state or federal law
Possessing, using, or being under the influence of alcohol
Manufacturing, distributing, possessing, or using illegal drugs or phtegphernalia
Misusing legally obtained prescription drugs
Soliciting, aiding, or inciting others to commit any of the above acts

=A =4 =4 4 -4 A -4 -4
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The college reserves the right to address other inappropriate behavior that does not clearly fall within the
identified standards of conduct above. Any of the above violations may be grounds for immediate dismissal.

When a student has been suspended or dismissed from the college for disciplinary reasons, refunds are not
available. Further, if disciplinary act®nesult in the loss of any collegentracted service for the student, no

refund is available.

Academic misconduct (e.g., cheating, plagiarism, falsification, etc.) that violates standards essential to the core
educational mission of the college is addsed in the Academic Misconduct Policy.
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Allegations of sex discrimination, sexual harassment, sexual violence, domestic violence, dating violence, and
stalking (includingcybex G I f T Ay 30 6Aff 06S | RRNBSaaSR o0 aoniSeda O2ft S3SQa
Harassment, and Sexual Assault.

All other alleged violations of the Student Code of Conduct will be addressed pursuant to the Student Conduct
Disciplinary Procedures below.

Guidelines for the Discipline Process

The disciplingrocess is designed to protect the rights of students and provide a fair and just process for everyone
AYy@2f OSR® [/ 2YLIX AL YyOS gA0GK (GKS&aS JdzARStAySa Aada NBIdzAi NBR
process are as followsailure to fotbw them may result in additional sanctians
1. Students must be truthful in the information they report. Falsification, distortion, or misrepresentation of
information either in reporting an incident or at any point of the judicial process will not be teldrat
2. Students are not permitted to disrupt or interfere with the orderly conduct of a hearing;
3. {GdzRSyGa INB y2i LISNNYAGGSR (G2 RA&02dz2NY 3S Yy AYRAGDAF
disciplinary policies or process;
4. Students may not attempb influence the impatrtiality of any official implementing the conduct
procedures, prior to, during the course of, or after the processing of any disciplinary charge;
5. Students are not permitted to harass (verbally or physically) or intimidate any offipé@menting the
conduct procedures prior to, during, or after the processing of any disciplinary charge;
6. Students are required to comply with the sanction(s) imposed.

Disciplinary Sanctions

Disciplinary sanctions will include conditions that are coesistvith the nature of the offense. The following

disciplinary sanctions may be imposed for violation of the Student Code of Conduct. One or more sanctions may be
imposed depending upon the severity of the misconduct.

Disciplinary WarningVerbal or writen notice cautioning the student that his/her status as a student at the

college is in jeopardy. The notice may include the loss of designated privileges and may counsel the student on the
seriousness of the misconduct. Additional behavior of the sanmsgnaifar type or misconduct of a different type

will be cause for further disciplinary action by the college, up to and including dismissal.

Disciplinary Probation{ (1 dzZRSy G adl Gdza Aa Ay &aSNAR2dza 2S2LJ NReé 6AGK G
serious questions about his/her continued status as a member of the college community. The student is given a

specific period of time during which he/she is on disciplinary probation. During this time, the student must meet all

terms and conditions of ptmation including maintaining appropriate standards of conduct; failure to meet

probationary terms and conditions may lead to extended probation, suspension, or dismissal from the college. A

student under disciplinary probation may not hold an office in arganization recognized by the college for the

duration of the probation. Other terms and conditions of disciplinary probation may include but are not limited to

the loss of designated privileges.

Disciplinary Suspensiontnvoluntary suspension of th&udent from the college for a period of time. Provisions
T2NJ GKS &aiddRSyiQa NBAyaGriSYSyld sAatf 6S LINBOARSR Ay (K.

Disciplinary Dismissallnvoluntary and permanent termination of student status at the college.
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Interim SuspensionA student is subject to immediate suspension when, if the charged student remains on
campus, his/her alleged serious misconduct may jeopardize or threaten the safety of the student him/herself, any
other member of the college community, or institutional propert

Referral to Authorities: Students who violate federal, state, or local law also may be referred to the criminal
justice system for prosecution in addition to disciplinary action under college policy.

Mandatory Program AttendanceRequires attendance at one or more education or rehabilitation program. For
students found to be using drugs or alcohol in violation of the Alcohol and Other Drug Use Quand Off

Campus Student Activities Policy, a condition of continuance atdlege may include the completion of an
appropriate drug and alcohol education or rehabilitation program satisfactory to the college. See Substance Abuse
policy for further information.

Monetary Restitution: Requires payment for damage, injury, abusedestruction of college property,
equipment, or facilities; payment for the injury to or destruction of property to the appropriate person,
department, or organization; repayment of misappropriated or misused college funds; or repayment through
appropriatework requirement related to the offense.

Loss of Designated PrivilegeMay be imposed in addition to any other sanction. For example, loss of designated
privileges may include restrictions on participating as a member or officer in a student orgamizatognized by

the college; restrictions or participation in other specified college activities; restrictions on entering or remaining in
specified campus buildings or specified college facilities; or restrictions on use of college services or equipment

Definitions

Adjudicator- a responsible, unbiased agent of the college who decides on the validity of an appeal to a specific
policy or decision.

Charging Personperson making the complaint
Charged Student student/organization about which comgiht is made

Harassment unwelcome conduct toward an individual because of his or her age, disability, marital status, race or
color, national origin, religion, gender, sexual orientation, or gender identity, when the conduct creates an
intimidating, hosile, or offensive environment that causes performance to suffer or negatively affects the aptitude
of an individual.

Hazing- any actions involving any intentional action or situation that a reasonable person would foresee as causing
mental or physical idcomfort, embarrassment, or ridicule. Individual acceptance of or acquiescence to any activity
that occurs during an initiation rite does not affect a determination of whether the activity constitutes hazing.
Activities and situations that may occur agtpaf hazing include but are not limited to:
1 Sleep deprivation or causing excessive fatigue
Physical or psychological shock
Public stunts or jokes
Compelled ingestion of any substance
Degrading or humiliating games or activities
Activities that have an agrse effect on academic progress
Forced servitude
Other activities which violate federal, state, or local laws
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harassment also includes amwin a position of authority tying promotion, termination, or any other condition at
the college to a request or demand for sexual favors.

Student Affairs Administrator/Designeethese may include the VP of Student Affairs, the student affairs
coordinator, the campus coordinator, or any other individual appointed by the VP of Student Affairs to act in this
capacity.

Procedure

Reports of Conduct Violation

Any memberofth®©2 f £ SIS O2YYdzyAGe o002ftSOGAGStEe aOKINHAY3 LISNE
against any student or student organization recognized by the college for a violation of the Student Code of

Conduct. Report forms can be obtained from &L pagefdhe college website.

The report must contain a clear and concise description identifying the student or recognized student organization

GKIFG FffSaSRte Syar3asSR Ay | @Aaz2tl A2y 2F 02t 39@AS LRtAO
violated, and describe the alleged misconduct. If the complaint is against a recognized student organization, the

student affairs administrator or designee contacts the highrasiking officer of the organization and its

faculty/staff advisor; the orgamation then designates one of its student members to serve as its representative.

Conduct Violation Discipline Process
Once a report has been made by a charging person, this disciplinary process is invoked to determine whether a
charged student commitig the alleged violation.

The charged student is notified in writiby the Student Affairs coordinator/designeéthe alleged violation and

is required to have a sanction meeting with a level one discipline committee made up of the student affairs
coordnator/designee along with one or more of the following college officials, as notified: charging person and/or
the direct supervisor of the charging person. During this meeting, the parties involved may come to an agreed
upon resolution, which may includganctions as described above.

If the level one disciplinary committee is unable to reach a resolution during the first meeting, the student affairs
coordinatordesignee may discuss the matter with other students and employees with knowledge of themituati
and may request additional meetings with the charged student and/or charging person prior to proposing a
resolution. When a resolution is reached, it is documented in a written letter signed by the student affairs
coordinatordesignee and the chargedwglent, and the matter is deemed resolved.

The student affairsoordinatorvdesignee shall provid® the student(s), via the college email systewritten

notice of the disciplinary committee decision to the student(s) within three (3) college busiagsafier the

AYAGALFE O2YYAGGSSQa RSOAAAZ2YD® ¢KS gNARGGSY y20A0S aklff
occurred, the description of the conduct violation, the course of action to resolve the viol#ti®sanctionand

informati2 y NX3F NRAYy 3 (KSppaali dzRSy i Qa 2LIJiA2y F2NJ |

The written notice to the student(s) shall be copied to the appropriate administrative staff and faculty members.
The student affairgoordinata/designee will compile a case file that includes the writteticeoand all supporting
documentation (e.g., the completed Conduct Violation Form, crib shdetsiplinarycommittee meeting and
investigation notes, witness statements, etc.).
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Original copy of the notice letter and completed Conduct Violation Forhidha 6 S 1 SLJi A
FAES Ay GKS NBIAAGNI NDRE 2FFAOSO | Odzydz + GABS ¢

Student Code of Condugppeals

A student found responsible for a policy violation nagopeal the disciplinary decision and/or the sanctions

imposed. Appeals must be in writingagd/print copy2 NJ SYI At &Sy d FNRBY I &addzRSyiQa O:
must contain a brief description of the history of the charge including the decisionatietisns issued and the

ground for the appeal.

Appeals will be considered on any one or more of the following grounds:
1. The information presented at the original hearing was insufficient to support the decision;
2. New and important information that wasot available prior to the hearing can be presented;
3. Sanctions issued were not consistent with the policy violated.

LT GKS aldRSydoao RSaANBa G2 LISt GKS O2tfS3sSqQa RSGSH
student(s) must initiate théormal written appeal process and submit the written appeal with supporting

documentation within three (3) college business daythefdate of the email notification from the student affairs

coordinator, or the student(s) waives the right to appeal. Bné dzZRSy i Qao6a Qu I LIISFf Ydzad AyO
written documentation and be submitted to the student affaigordinatordesignee.

Date letter submitted

Student name

Course name, course number and semester

Charging person name

Date of the meeting withhe initial and disciplinary hearing committees
Reason for further appeal

Desired outcome

A copy of the written notice

= =4 =4 -4 -4 A -4 -

The vice presidertverseeingstudent affairs forms theppealscommittee, which is composed of the vice

president, two faculty membersa student senator, a representative of the student affairs council, and a member

of college administration. The vice president facilitates the appeal process and provides all documentation to

committee members for review and evaluation, butthe vice présSy i gAft t y 20 LI NGAOALI GS A
decision. The committee meets to discuss and recommends whether to confirm or rescind the disciplinary hearing
committee decision.

Theappealscommittee reviews all documentation, records, policies, grdcedures to determine the final
decision. For background check appeals,awamittee will consider the offense based on the following
guidelines:
1 The nature and seriousness of the offense
¢CKS FLIWLX AOFYGQa +F3S d GKS GAYS 2F GKS 2FFSyas
The number of pdr offenses or the length of time since the most recent conviction of a guilty plea
The age and mental capacity of the victim
The likelihood that the circumstances leading to the offense will reoccur
¢CKS FLILX AOFIYy(iQa STF2NIa G NBKFEOGATAGEFGARZY
Whether anycriminal proceedings are pending
hiKSNJ FI Old2NA GKFG INB RSSYSR NBfSGIyd G2 GKS | LILIX A
Ability to obtain licensure
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Once the Appeals Committee has rendered a decision, the vice presidergeeingstudent affairsnotifies the
parties involved in writing of the final decision within ddllegebusiness days of the student affairs
coordinatak RSaA 3y S$SSQa NBOSALII 2F GKS &0 dpRedlgcdmitteedwiNBedinalSy | LILIS |
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Substance Abuse Policy*

The college is committed to a drug and alcdre# environment and has adopted a substance abuse policy for these
purposes:
1 to establish and maintain a safe, healthy environment for sttgjdaculty, and staff
9 to provide a safe, healthy environment for clients receiving care, and
1 to preserve the reputation of the college and its employees within the community at large and the healthcare
community.

The college opposes substance abuse ailidewforce its rules regarding alcohol, illegal drugs, and medical
marijuana. It also supports and will cooperate at the local, state, and federal levels regarding regulation of alcohol
and drugs. The college will not protect students or employees wHateithe law from prosecution under federal,
state, or local law. The college will not provide protection from the law, nor are students/employees immune from
legal investigation or arrest by civil authorities.

¢CKS F2ff2¢6Ay 3 Nz SpalicydedhteNBgisShgtancelabuSe: 02t f S3SQa

9 Students are prohibited from attending class, labs, clinicals of any nature, or codleged activities
under the influence of alcohol, illegal drugs, or medical marijuana.

1 All employees are prohibited from working werdthe influence of alcohol, illegal drugs, or medical
marijuana.

1 The manufacture, sale, possession, distribution, or use of illegal drugs, alcohol, or medical marijuana on
Aultman property or while engaged in official college educational activitiesitslgtprohibited and is
cause for dismissal.

9 If alcohol is available at a college sponsored event, a licensed vendor must provide the alcohol service.

Student Testing

Students whose programs requicénicalexperiences must complete and pasBackground check with
fingerprinting, drug screen, and immunization verification prior to clinical placement. Students who fail to meet
these requirements will not only be ineligible to participate in clinical experiences but also may be ineligible to
compete the program.

Students whose programs requifieldworkexperiences may be required, at the discretion of the field site, to
complete and pass a background check with fingerprinting, drug screen, and immunization verification prior to
field placementStudents who fail to meet these requirements are subject to program rules stipulating eligibility
requirements for field placement and program completion.

2 KSGKSNJ I atdzRSyd LI aasSa Aa RSUSNXYAYSR oeéindskS O2ff S3SQ
resulting.

Annual Testing Some students must pass an annual drug and alcohol screening test as a program requirement.
2 KSGKSNJ I aGdzRSyd LI aaSa Aa RSUGUSNXYAYSR o6& GKS O2ftfS3sSa
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Reasonable Caus&tudents may be subject to drug and alcohol testing under for reasonable cause when evidence
indicates it is more likely than not that a student is under the influence of alcohol, illegal drugs, or medical
marijuana in violation of college policy.

Students wio test positive for drugs and/or alcohol will be dismissed from the college. Appeals may be made
through the appeals process as detailed in the Student Code of Conduct policy.

Readmission after a Positive Drug TeAtstudent who is dismissed from the legje due to a positive drug test
may be considered for readmission if the student submits to an evaluation for substance abuse by a college
approved evaluation or treatment agency, completes a prescribed treatment program, and submits to and passes
a collge-approved drug test prior to readmission.

1 A positive drug test will result in ineligibility for readmission.
Employee Testing and Procedure for Drug Testing
All college employees must follow the policies and procedures as defined in the Aultman Employee
Handbook.

Legal Sanctions for Use or Possession of Drugs & Alcohol

Various federal, state and local statutes make it unlawful to manufacture, distribute, dispense, deliver, sell, or
possess with intent to manufacture, distribute, dispense, deliver, ocselirolled substances. The penalty

imposed depends on several factors, which include the type and amount of controlled substance involved, the
number of prior offenses, whether death or serious bodily injury resulted from the use of such substance, and
whether any other crimes were committed in connection with the use of the controlled substance. Penalties also
could impact federal student aid.

Financial Aid REligibility
Students who successfully complete a collegeognized drug rehabilitation progracan regain eligibility for
federal student aid funds as of the day the student successfully completes the program.

To be sufficient to reinstate financial aid eligibility, the program must:

Include at least two (2) unannounced drug tests AND meet at teasof the following requirements:
Qualified to receive funds directly or indirectly from a federal, state, or local government program.
Qualified to receive payment directly or indirectly from a federally or staensed insurance company.
Administeredor recognized by a federal, state, or local government agency or court.

Administered or recognized by a federally or stitensed hospital, health clinic, or medical doctor.

=A =4 =4 -4 A

AND

9 Berecognized as a federal, state, or local government agamgyam.

lllegal drugs Commonly used illegal drugs include but are not limited to marijuana, heroin, cocaine,
FYLIKSGEFEYAYS&aY YSOKEFYLKSGIYAySaz: yR Ofdzo RNMHzZZ&AD C2NJ (K.
for which the individual doesot have a valid prescription. The employee/student must use the prescription drug

only in the manner and quantity prescribed.

Reasonable causeEvidence which could give rise to reasonable cause includes but is not limited to:

9 observable phenomena, suets direct observation of drug use and/or physical symptoms or
manifestations of being under the influence of a drug, including but not limited to erratic behavior,
slurred speech, staggered gait, flushed face, dilated/pinpoint pupils, wide mood swirigappropriate
responses to stimuli while the student is attending class, clinical, or any college related activities
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91 information that a student has caused or contributed to an accident that resulted in injury requiring
treatment by a licensed health caregfessional, or where a student shows signs of impairment after any
accident or occurrence that results in a significant injury or damages while performing edlatesl
activities,

1 indication that the student has tampered with a previous drug test, or

1 arrest, conviction, or acceptance of responsibility for being in possession of or being found guilty of a
drug, alcohol, or controlled substanaelated offense.

College Procedure
. ASYYALFET NB@GASsa 2F GKS O2f t S3S qatlinleverOnirkbared yéagsBnd 2 G K S NJ R NJ
published on the college website.

1 These reviews may be requested by the U.S. Secretary of Education for monitoring.

Student Procedure for Drug Testing
Drug testing prior to admission: Students selected for admission ardawbtifid required to follow college
established procedures for drug testing and should not obtain a drug test prior to being notified.

Drug testing for reasonable cause: Students are asked to submit to drug testing upon reasonable cause as
described above.

Drug testing: Testing follows guidelines used by Aultman Health Services. Tests are conducted by a qualified
laboratory using established methods and procedures. Confidentiality of the student, the integrity of testing
procedure, and the results will be giected. A student will be requested to sign an informed consent to be tested
before a specimen is collected. Students who refuse to submit to drug and alcohol testing if required to do so
under this policy will be dismissed.

Faculty/Staff Procedure for Sypicion of Alcohol and/or lllegal Drugs
Faculty or staff members with reasonable suspicion to believe a student is using alcohol and/or illegal drugs while
in the classroom, clinical setting, or at a collagp®nsored event must:

9 Follow the protocols of ta clinical site for handling reasonable suspicion.

1 Inform the appropriate program director of the suspicion.

1 Request that the student submit to alcohol/drug testing with Aultman Health Services or the Emergency
Department lobby when Health Services is ebhgAultman Security will escort the student when at an
Aultman facility. If offsite, contact Aultman Security to see if someone is available or utilize a taxi
company.).

1 The student may not continue in class, clinical, or college events during theigatesy process.

1 See Student Code of Conduct for additional information.

Technology Resources Acceptable and Responsible Use Policy*

All students must possess a personal mobile device that complies with the technical requirements stated in the
Hardware and Software section of this policy. Devices unable to meet hardware and software requirements are
not acceptable for use. Students agpected to bring their devices fully charged (minimum-waur battery life)

for classroom activities and must have administrator access to their devices (i.e., the ability to install software).

The use of technology resources and all information naan@d in any form is subject to laws, regulations,

contracts, licenses, policies, and procedures as established by Aultman College. This policy broadly applies to all
on- and offcampus college and student organizatispponsored events and activities.
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Uses of college technology resources are expected to comply with all policies related to the acceptable,
responsible, and lawful use of technology resources. Failure to do so is considered a conduct violation that will be
investigated and resolved accorditigapplicable college policy such as the Student Code of Conduct Policy.
Depending on the circumstances, infractions may result in disciplinary action up to and including suspension or
expulsion/termination, revocation of system access privileges, andtosqrution. Appeals are handled in

accordance with college policy.

Aultman College and/or Aultman Health Foundation may monitor their technology resources to ensure user
compliance with applicable policies. If infractions are discovered, either enlitjal@ appropriate action. The
entities will also cooperate with all legitimate law enforcement agencies regarding investigations and relevant
search and seizure laws.

User Responsibility and Accountability

1 Users are responsible for knowing and abidiggab college policies and procedures applicable to the
use of technology resources.

1 A useris the steward of all technology resources at his/her access and all associated information.
Users are expected to exercise common sense in the use/handlingedtatiology and associated
information.

1 The college provides technology resources for the purpose of education, research, and professional
purposes. Incidental personal use of college technology resources is permissible, but it should be
limited. Prioritywill be given to individuals using technology resources for academic or professional
purposes.

1 Users are prohibited from using college technology resources for personal financial gain or for
solicitation efforts that do not directly relate to college busés or interests.

1 Users who observe infractions of this policy should report violations immediately to Aultman College
IT.

1 Report technology resource issues to Aultman College dlilahancollegdi@aultmancollege.edor
by calling 330.363.9010. Limited support after 4:30 pm for general issues such as password reset or
distance education course problem is available by emailing help.desk@aultman.com. Provide the
following information when requesting assistance:

V First ard last name
Computer ID (refer to the-Gumber located on the desktop)
Application or software name
Description of the issue
Error message (when applicable)
Contact information

< <K<K L

Passwords
All passwords are confidential, and users are solely responsidliéeld accountable for all actions taken under
their passwords.

To maintain the privacy and confidentiality of all passwords, users should abide by the following guidelines:
1 Do not share passwords with anyone, including family and friends.
1 Change a password when there is any suspicion that it is no longer secure.
1 Log off or lock a desktop when leaving a workstation.
f 52 y2G FFLAY 2N FGGSYLIh G2 3AFAy 00Saa (2 Fy2iG§KSNI LIS

Electronic Devices
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The college allows theesponsible use and transport of cell phones, pagers, cameras, smart watches, and other
personal electronic devices. Users of these electronic devices must be sensitive to the needs, sensibilities, and
rights of other people.

The following actions arerphibited:
1 Photographing, videotaping, or recording any individual without his or her consent.
1 Photographing, videotaping, or recording test questions, simulation or skills lab procedures, or other
protected academic information without authorized colleigstructor consent.

f Use of devices that interfergiththe F dzy OG A2y a 2F (GKS O2ttS3S o6& RAaNHzZLI .

resources or their ability to participate in educational programs or activities, specifically in classrooms,
laboratories, clinicasettings, or within any facility utilized by the college.

1 Using these devices, even as a calculator, on tests and in the clinical setting, unless approved by the
instructor.

1 Failing to set phones and/or pagers to vibrate or silent mode while in the olassor clinical setting.

Social Media

The college encourages responsible user participation in social networks. This includes but is not limited to web
based and mobile technologies used for communication and interactive dialogue such as Facebook, Twitter
LinkedIn, and YouTube. Social media interactions should mirror professional conduct useednféaee

interactions. Prospective employers frequently use social networking sites to screen job candidates.

The college reserves the right, but has ndigdition, to monitor social media interactions. A user advised of
inappropriate content is responsible for removing that content within 24 hours of notice.

Only designated individuals are authorized to speak on behalf of Aultman College on social maegiather
Internet communication tool. Individuals without this authority must not represent that they are speaking or
posting on behalf of the college and must not start or maintain any social media site on behalf of the college.

When an individual noauthorized to speak on behalf of the college refers to his/her status (e.g., as a student)
with the college in a social media environment, that individual must make it clear that he/she is speaking only for
him/herself and not for the college.

Postingcontent that is offensive or illegal is prohibited. Users should consider the impact of their extension of
GFNRSYRE 2NJ 2G0KSNJ aF2f 26 Ay 3 Studbidljedefviagiaa iBviteSran J&cqity orf &
staff may have a concern aboutfusing for fear of offending individuals with discretion over grades and/or
sensitive information.

Remember the following conventions when engaging in social media pathways:
1 Maintain privacy.

Maintain confidentiality.

Be accurate.

Berespectful.

Be honest.

Respect copyright and intellectual property rights of others.

Think before posting. Users are responsible for the content they publish.

Published information is public and long lasting.

=A =4 =4 4 -4 A -4

Email
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The college encourages the appropriatee of email. Email usage must comply with college policy as well as local,
state, and federal laws. Official college communications will be sent to users via the qotegbed email
address, and students are held responsible for all information sent the college to this address.

Remember the following rules when utilizing Aultman College email:
1 Users are expected to check their college email daily.
1 Users are expressly prohibited from accessing or sending any messages or materials containing
disciminatory, sexually explicit, offensive language, humor, or images.
1 Sending or responding to chain letters/messages not related to the college is prohibited.

T ¢KS 02ft€tS3S Aa y2i0 NBaLRyaAiAofS F2NI f2adkiaNBE2SOGSR:

college email address to oftampus or unsupported email services or providers.

Internet
Internet access is provided as an educational resource. Internet usage must comply with college policy as well as
local, state, and federal laws.

The followng actions are prohibited:
1 Engaging in Internet activity that is illegal or unethical.
1 Participating in activities involving discriminatory, sexually explicit, and/or offensive content.
9 Disseminating confidential information.
1 Misusing copyrighted or intellectual property.

Aultman College does not condone the use of college technology resources, including the Aultman College
network, for any unauthorized Pe¢o-Peer (P2P) file sharing. P2P file sharing may be defined abahegand
transferring of digital files from one computer to another when the computers are connected over the Internet, a
network, or through a physical connection. It is a violation of copyright law to engage in P2P file sharing, such as
using file shang software (e.g., BitTorrent, KaZaA, Limewire, etc.) to download music, movies, and other
copyrighted material without permission from the copyright holder. Any such unauthorized P2P is a violation of,
and will be governed by, the Aultman College CopyriRplicy.

Alternatives to illegal downloading include, but are not limited to, iTunes, Amazon, Netflix, and Hulu.

Users who engage in unauthorized P2P file sharing on the college network will be subject to the Aultman College
Copyright Policy. Such usemay also be held liable for the infringement of copyrighted works (music, movies,
computer software, video games, and photographs). The college is under no legal obligation to defend or accept
responsibility for the illegal actions of its technologyNg® Ay G KS twHt O2yGSEG® LG A&
know what constitutes infringement of copyright. Refer to the Aultman College Copyright Policy for additional
copyright information.

Network / Hardware / Information systems

The technologynfrastructure, including but not limited to the network, desktops, printers, and information
systems, utilizes combined resources from Aultman College and Aultman Health Foundation. College technology
resources are intended for collegelated activities.

The college maintains no responsibility for supporting personal hardware or software. Casual technical assistance
may be provided by college or Aultman Health Foundation personnel. Any technical assistance does not infer any
further technology responsilily or accountability to the user. Users needing troubleshooting assistance for user
devices (excluding tablets) beyond college supported software (e.g., for slow response time) should make an
appointment with Aultman College IT. Users may be requirddawee their device with IT staff for approximately
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one to two days. The college IT department does not support tablet device issues beyond those resulting from
college system software.

wSYSYOSNI GKS FT2ftft26Ay 3 NHzZ Sa dnfaSttcturedO0SaaAry3a (GKS O2ff S3

Configuration settings must not be modified.

Personal health information may not be copied, scanned, or captured by any electronic means.

Software and programs cannot be copied without written permission from the college.

Food and beverags are not permitted in any lab classrooms, including but not limited to computer,

science, simulation, and skills labs.

T ! dzaASNRA& LISNE2YIFf RSOAOS YlIeé y2G 06S O2yFTAIdzNBR (2 2
the Internet.

1 Any use of the tehnology infrastructure for illegal purposes is prohibited.

1 Users must take precautions against importing and spreading computer viruses.

1 Deliberate attempts to interfere with the technology infrastructure or to circumvent privacy and security
safeguardsre prohibited.

1 College technology resources may not be used for personal gain that has not begutipoeized by the
O02ttS8S3Sd !ye | dziK2NAT FdA2Yy YI& 0SS FdzNIKSNI NBaidNROG S
(.edu) Internet domain.

1 Colege technology resources may not be used for unauthorized distribution of copyrighted material,
commercial gain, solicitation, advertisement, or promotion of commercial services or products.

1 College technology resources may not be used for unauthorizedtpgaeer (P2P) digital file sharing as
provided by the Aultman College Copyright Policy.

1 A student may not borrow a laptop from the Student Success Center more than 15 times within each
semester.
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User Rights and Privileges

Freedom from Disruption

The college strives to provide a technology infrastructure during business hours that is stable, accessible, and
responsive. Maintenance procedures that are potentially disruptive to the infrastructure (e.g., system upgrades)
are planned in advance and itepnented during offhours whenever possible. Unplanned disruptions (e.g., a
system goes offline) may occur periodically. Such unplanned disruptions will be communicated promptly and
follow the procedure defined in the Technology Stewardship Policy.

Privacy and Security

Aultman College and/or Aultman Health Foundation will provide industiijpdard mechanisms to protect the
privacy and confidentiality of software, data, and correspondence created by college users. All college users are
responsible to abidéy college and Aultman Health Foundation policies and procedures for maintaining the
privacy and security of technology resources and associated information.

Minimum Hardware Requirements for Required Personal Mobile Devices
PC and MAC
1 PC-2 gigahertzGHz) or faster processor

T MACc Intel Processor

1 2 gigabyte (GB) RAM

1 1 GB available hard disk space
1 Internet access

o Broadband Internet connection
1 Wireless connectivity 802.11g
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1 Screen resolution must be able to support 1024x768 or higher
1 Sound requires audioutput (Audio Jack)
1 Headset with microphone for hybrid and online classes
1 Battery that is capable of 2 hours use
iPad

Hardware = iPad 3+, iPad Air+, iPad Mini+, iPad Pro

Operation Systeng iOS 7 and iOS 8. Only genuine versions of iOS are supported
AtFR Ydzad y24G 0SS awFAf . NR{1Syse

500 MB of free space

Battery that is capable of two (2) hours of use

Recommended but not required
CD/DVD authoring requires a compatible optical drive (CD/DVD Drive)*
* Not applicable to iPad.

Minimum Software Requirements for Required Personal Mobile Devices
1 Supported PC operating systemg/indows Vista, Windows 7, Windows 8, and Windows 10. Only
geruine English versions of Windows operating systems are supported.
1 Supported MAC operating system®S X 10.9 (Mavericks), OS X 10.10 (Yosemite), OS X 10.11 (El
Capitan), mac OS 10.12 (Sierra)Only genuine English versions of MAC Operating Systems agd.support
1 Administrator level account permissions
1 Web browsers Internet Explorer 10 or higher recommended, and Mozilla Firefaikh Silverlight plug
in
1 http://www.microsoft.com/silverlight/
1 Microsoft Office 2007 or newer
Adobe Acrobat Reader
1 Adobe Flash Player

=

Definitions:
Peerto-Peer (P2P) file sharingthe sharing and transferring of digital files from one computer to another. The
computers may be connected over the Internet, network, or through a physical connection.

Procedure:
Procedure foreporting a technology infraction or concern:

1. Notify Aultman College IT via email or in person.

2. College IT will open a ticket and document the issue. If necessary, AHF IT will be contacted for system
support (e.g., access to system log files-drive, et.).

3. College IT will gather system information and then refer the issue to the appropriate college area. For
example, student conduct issues will be forwarded to Student Affairs and employee issues to Human
Resources.

4. College IT will close the ticket upogsolution or when another area assumes the responsibility for
resolving the issue.

Student Dell Discount
1 Student discounts are available from Dell
o0 Contact Dell via internet dtttp://www.dell.com/eppbuy
0o Member ID: HS610619 is required
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1 Contact Dell by phone at 868958133

Technology Stewardship Policy*

IT staff manage and support faculty and students for college wide systems. Facuityacsinology beyond

college provided software must specify within course syllabi additional technology requirements for students (e.g.,
collaboration or blog sites). Issues with course level technology not supported by the college will be reported to
the ocourse instructor and/or disseminated by course instructor to students.

Procedure(s):

Students, staff, and faculty should contact college IT with system access issues (e.g., system unavailable, expired
password, etc.) as soon as possible.

1 Students should attact their instructors for course related issues (e.g., number of files available for
upload, assignment cutoff time, etc.) If the problem is caused by technology issues for which the student
is responsible (e.g., WiFi access, incompatible device, tite.3tudent must resolve the issue and may
access support by contacting college or Aultman IT departments.

College Procedure for System Problems:

1. When a system issue is observed:

1 Notify college IT aultmancollegeit@aultmancollege.edu or by calling 330.363.9010. Provide the
following information:

o Course name, course number, section numbmstructor name problem experiencedand ime
of incident
2. College IT will log a ticket in thetfacking system.
3. Communication to users affected by system issue:
a. For collegewide systems (e.g., Student Information SysteB8iS,Learning Management
System LMS, email, etc.) college IT will:
i. Send an email as needed to:

i. Faculty, staff, and adjuncts
ii. Sudents

b. When available, provide additional information to all recipients affected by the issue:
i. Projected time until system is available
ii. Action required by endiser

91 For course specific systems the instructor will:

a. Send an email to:
i. Students
ii. Aultman College IT

b. When available, provide additional information to students:
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i. Projected time until system is available
ii. Action required by student

4. When system issue is resolved:
1 For collegewide systems (e.g., SIS, LMS, email, etdle¢ge IT will:
a. Send an email as needed to:
i. Faculty, staff, and adjuncts
ii. Students
b. When available, provide additional information to all recipients affected by the issue:
i. Provide any consequence of system issue (e.g., lost data)
ii. Any acion required by enelser
9 For course specific systems the instructor will:
a. Send an email to:
i. Students
ii. Aultman College IT
b. When available, provide additional information to all recipients affected by the issue:
i. Provide angonsequence of system issue (e.g., lost data)
ii. Any action required by endser

5. Aultman College IT will update and close tickets in tracking system.

Title IX Policy: Sexual Discrimination, Sexual Harassment, and Sexual Assault*

Aultman College is comitted to providing an environment that respects the dignity of every individual and to
maintaining a safe, supportive environment for students, faculty, staff, and visitors. The college expects all
members of the college community and guests to act resgalp, showing respect for others and for the

community at large. The college does not discriminate in any aspect of its educational program, activities, and/or
services based on sex and is prohibited from doing so by Title IX. The purpose of this poliiyd guidance for
identifying, reporting, and addressing all forms of sex discrimination, including harassment and assault/violence.

Sex discrimination in any form will not be tolerated. Sex discrimination includes discrimination based on

pregnancy, gender identity, and failure to conform to stereotypical notion of femininity and masculinity. Sexual
KINF&aayYSyid Aa | F2N¥Y 2F LINPKAOGAGSR ASE RAAONAYAYLGAZ2YyS
prohibition of sex discriminationx@ends to complaints of sexual harassment and sexual violence. This policy

applies to all members of the college community including students, faculty, staff, aneptoities who are

LI NIAOALI GAYy3a Ay GKS O2f t S3S QpplicaRuzd everivkef the comilabhahNI Ya |y |
and alleged perpetrator are members of the same sex, and it applies regardless of national origin, immigration
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but not limited to, admissions, employment, academics, and student services.
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The college has jurisdiction over Titler&Xated complaints regarding conduct that occurred on campus, during or

at an official college program or activity gardless of location), or off campus when the conduct creates a hostile
environment on campus. The college will investigate all complaints made under this policy and, if necessary, act to
prevent the recurrence of sex discrimination and remedy its effects.

TITLE IX STATEMENT
The college complies with Title IX of the Education Amendments of 1972 and its implementing regulations, which
LINEPKAOAG RAAONAYAYlLIGAZ2Y o6lFaSR 2y &aSE Ay (KS 02ftfS$3sqa |
implementing reglations also prohibit retaliation for asserting claims of sex discrimination. The college has
designated the following Title IX Coordinator to coordinate its compliance with Title IX and to receive inquiries
regarding Title IX, including complaints of géscrimination:

Ms. Lyn Sabino

Director Institutional Effectiveness and Compliance

Aultman Education Center, second floor

Office Location: See receptionist in college main office

Office direct phone line: 330.363.4227

Email: Lyn.Sabino@aultman.com

For more information about Title X, a copy of the regulations which detail Title IX requirements, or to file a
complaint directly with the Office for Civil Rights, see the contact information below:

U.S. Department of Education

Office for Civil Rights

Cleveland Office

1350 Euclid Avenue, Suite 325
Cleveland, OH 44118312
Telephone: 21622-4970

FAX: 21622-2573; TDD: 80877-8339
Email:OCR.Cleveland @ emv

U.S. Department of Education

Office for Civil Rights

Lyndon Baines Johnson Department of Education Bldg
400 Maryland Avenue, SW

Washington, DC 20262100

Telephone: 802121-3481

FAX: 202453-6012; TDD: 80877-8339

Email:OCR@ed.gov

ROLE OF THE TITLE IX COORDINATOR

The Title IX Coordinator (1) receives complaints under this policy; (2) coordinates dissemination of information and
education and training programs; (3) assists members of the college community irstartéing that sexual

misconduct is prohibited by this policy; (4) answers questions about this policy; (5) appoints investigators and
ensures they are trained to respond to and investigate complaints of sexual misconduct; (6) ensures that
employees and stients are aware of the procedures for reporting and addressing complaints of sexual

misconduct; and (7) implements the investigation and resolution procedures or designates appropriate persons to
implement them. In complaints involving employees, the Tl&€oordinator will notify and involve other
administrators and parties in an investigation as appropriate.
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Definitions:
A. Sexual Harassment
Sexual advances, requests for sexual favors, and other verbal, physical, or visual conduct ofratexual
constitute sexual harassment when:
1 Submission to such conduct is made or threatened to be made, either explicitly or implicitly, a term or
O2yRAUGAZ2Y 2F Yy AYRAQGARIZ £ Qad SYLX 28YSyid 2NJ SRdzOF (A2
1 Submission to or rejection of such conduct by an indizidsiused or threatened to be used as the basis
for academic or employment decisions affecting that individual, or
T {dzOK O2yRdzOG KI & GKS LJzN1J32aS 2NJ STFFSOUG 2F &addzmaidl yaa
professional performance or creating atha reasonable person would perceive as an intimidating,
hostile, or offensive employment, education, or living environment
A In determining whether a hostile environment exists, the college will consider the totality of
circumstances, including factors $uc & G KS | OldzZl f AYLI O GKS O2y R dx
LI NIHAOALI GA2y Ay GKS O2ffS3SQa LINRPIANIYA FyR O
issue, the frequency and duration of the conduct, the relationship between the parties (including
accounting for any power differential), the respective ages of the parties, the context in which
the conduct occurred, and the number of persons affected.

1. Examples of Sexual Harassment
Some examples of sexual harassment include:
A Pressure for a datingpmantic, or intimate relationship
Unwelcome touching, kissing, hugging, rubbing, or massaging
Pressure for sexual activity
Unnecessary references to parts of the body
Sexual innuendos, sexual jokes, or sexual humor
Making sexual gestures
Displaying sexu@raffiti, pictures, videos, or posters unrelated to legitimate course content
Using sexually explicit profanity
Asking about, or telling about, sexual fantasies, sexual preferences, or sexual activities
E-mail and Internet use that violates this policy
LENAYI 2N adGFINAy3 i a2Y82yS Ay | &SEdat glé&z &
Sending sexually explicit emails or text messages
/| 2YYSylGAay3a 2y | LISNAR2Y Q& RNBaa Ay |+ &SEdzZft YlLyy
Giving unwelcome personal gifts such as flowers, chocolatdmgarie that suggest the desire
for a romantic relationship
I 2YYSyGAy3a 2y | LISNE2YyQa o62Résx 3ISYyRSNE aSeEdzZ f N
Sexual violence (as defined below)
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B. Sexual Violence/Assault
Sexual violence/assault is a formppbhibited sexual harassment. Sexual violence includes physical sexual acts
LISNIIJISGNY GSR I3FAyaid | LISNr2yQa gAff 2N 6KSNB | LISNERZ2Y .
temporary or permanent mental or physical incapacity, because of hieroyduth, or because of his or her
incapacitation due to the use of drugs and/or alcohol.
1. Examples of Sexual Violence/Assault

A Some examples of sexual violence/assault include:

A Rape or sexual assault: sexual intercourse (anal, oral, or vaginafdy ar woman upon a man or

woman without consent
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A Unwilling sexual penetration (anal, vaginal, or oral) with any object or body part, committed by force,
threat, or intimidation

A Sexual touching with an object or body part, by a man or woman upon a manmamyavithout consent

A Sexual touching with an object or body part, by a man or woman upon a man or woman, committed by
force, threat, or intimidation

A The use of force or coercion to effect sexual intercourse or some other form of sexual contact with a
persan who has not given consent

A Having sexual intercourse with a person who is unconscious because of drug or alcohol use

A 1TFTAYy3 GKFG Ay@2t @Sa LISYSGNFGAy3 | LISNER2YyQa O IAYIl
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person
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consent

A Exceeding the scope of consent by engaging in a different form of sexual activity than a person ha
consented to

A Knowingly transmitting a sexually transmitted disease such as HIV to another person through sexual
activity
A Coercing someone into having sexual intercourse by threatening to expose their secrets
A Secretly videotaping sexual activity where tither party has not consented
A Prostituting another student
C. Consent

Lack of consent is a critical factor in determining whether sexual violence has occurred. Consent is informed, freely
given, and mutually understood. Consent requires an affirmainteor statement by each participant. Consent is
not passive.
9 If coercion, intimidation, threats, and/or physical force are used, there is no conSentcion is direct or
implied threat of danger, hardship, or retribution sufficient to persuade a reaslengerson to engage in
sexual activity in which they otherwise would not engage or to which they otherwise would not submit.
Coercion is different from seductive behavior based on the type of pressure someone uses to get another to

engage insexual activie ® ! LISNE2y Q& 62NRa 2N 02y Rdz0G Ol yyz2id | Y2dz
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unreasonable and sustained pressure for sexual activity. Whereoenmakes clear to you that they do not
want sex, that they want to stop, or that they do not want to go past a certain point of sexual interaction,
continued pressure beyond that point can be coercive; once a person has made it clear that they dotnot wan
sex, that they want to stop, or that they do not want to go past a certain point of sexual interaction, you
should be absolutely clear that they have changed their mind and are consenting before proceeding in sexual
activity with them.

1 If a person is metally or physically incapacitated or impaired by alcohol or drugs such that the person cannot
understand the fact, nature, or extent of the sexual situation, there is no consent.

o0 Warning signs of when a person may be incapacitated due to drug and/or dlesdinclude: slurred
speech, falling, passing out, and vomiting.

91 If a person is asleep or unconscious, there is no consent.

Consent to one form of sexual activity does not imply consent to other forms of sexual activity.

1 Consent can bwithdrawn. A person who initially consents to sexual activity is deemed not to have consented
to any sexual activity that occurs after he or she withdraws consent.

1 Effective consent may not exist when there is a disparity in power between the partiesdeldty/student,
supervisor/employee).

==

D. Domestic Violence, Dating Violence, and Stalking
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The crimes of domestic violence, dating violence, and stalking can also constitute sexual misconduct when
Y2UA @SR o0& | LISNA2Y Qae nofvation behind thetn, aceNvidlafian Bf thi§ folicy. G G SNJI G |
1. Domestic Violence
G52YSa0GA0 OA2t Sy 0S¢ AyOftdzRS&a FTSft2ye 2NJ YAARSYSIy2N ONA
or intimate partner of a victim, by a person with whom the vicshares a child in common, by a person who is
cohabitating with or has cohabitated with the victim as a spouse or intimate partner, by a person similarly situated
G2 | aLl2dzaS 2N 6KS QGAOGAY dzy RSNJ G KS Ra»\bpanyickthér pesid F I YA &
F3rAyad Iy FRdzZ G 2N e2dziK GAOGAY ¢K2 Aa LINRPGSOGSR FNRY
laws of the jurisdiction.
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2. Dating Violence

G5FGAy3 QA2 SyO0Se YSikya OA2tSyO0S O2YYAUGGSR o0& || LISNE2Y'
(A) who is or has been in a social relationship of a romantic or intimate nature with the victim; and

(B) where the existence of such a relationship shall be determined basadonsideration of the following

factors:

(i) The length of the relationship.

(i) The type of relationship.

(iii) The frequency of interaction between the persons involved in the relationship.

1 Ohio law does not specifically define dating violence.

3. Stalking
G{drt1Ay3¢ YSIya Sy3alr3aiay3a Ay | 0O2dz2N&ES 2F O2yRdz00
person to:

(A) fear for his or her safety or the safety of others; or

(B) suffer substantial emotional distress.
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1 h K A @findion of stalking can be found in Section 2903.211 of the Ohio Revised Code.

E. Sexual Misconduct
C2NJ LJdzN1J2a4Sa 2F (KA& LRfAOE YR LINRPOSRANNB&ax aaSEdzZf YA
discrimination, sexual harassment, sexual viogerdomestic violence, dating violence, and stalking.

MAKING A COMPLAINT

A. Making a Complaint

Incidents of alleged sexual misconduct should be immediately reported to the Title IX Coordinator or a trusted
O2ttS3S FI OdzA GekadlrFF YSYOSNE NBIIFINRfSaa oKSGKSNI GKS A
faculty and employees havedaity to promptly report sexual misconduct to the Title IX Coordinator when they

observe such conduct or when a report of sexual misconduct is made to them. This duty does not apply to the

confidential resources described in the next paragraph. Studentales@ys encouraged, but not required, to

report sexual misconduct. Students should be aware that all faculty and employees except those described in the

next paragraph have an obligation to report sexual misconduct to the Title IX Coordinator.

Victims wshing to talk confidentially about their situations may contact a confidential resource, who is available to
FdaArad FyR gAff y20 NBLR2NI G§KS gA0GAYQa OANDdzradlyoOSa
permission. Confidential resources imdé Aultman Hospital chaplains and the college health services nurse.
Notwithstanding, if a crime has occurred, the confidential resource will report it to the Title IX Coordinator for
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report.

A complainant who makes a claim of sexual misconduct to the college will be given a copy of the document titled
GwAIKGA FYR hLIWGA2ya ! FGSNI CAEf Ay 3 |/ 2 Yxud Hatagbrdent! ayicR S NJ | dzf
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resolve complaints of sexual misconduct, options for filing complaints with the local police, resources that are

availableon campus and in the community, etc. A person against whom a complaint has been filed will also be

given similar information about the process and resources.

B. Content of the Complaint

So that the college has sufficient information to investigate agamt, the complaint should include: (1) the

date(s) and time(s) of the alleged conduct; (2) the names of all person(s) involved in the alleged conduct, including
possible witnesses; (3) all details outlining what happened; and (4) contact informatitrefoomplainant so that

the college may follow up appropriately.

C. Timing of Complaints

There is no statute of limitations for complaints under this policy. However, the college encourages persons to

make complaints of sexual misconduct as soon as’pdsé S 06 SOl dzaS fFGS NBLRNIAYy3I YI &
investigate and respond to the conduct complained of.

D. Retaliation

It is a violation of this policy to retaliate against any member of the college community who reports or assists in
makinga complaint of sexual misconduct or who participates in the investigation of a complaint in any way.
Persons who believe they have been retaliated against in violation of this policy should make a complaint to the
Title IX Coordinator.

E. Bad Faith Comlgints

While the college encourages all good faith complaints of sexual misconduct, it also has the responsibility to
olfryO0OS GKS NrA3IKGa 2F Ftft LI NGASaSD ¢tKSNBF2NBZ AT GKS
false, the complainwill be dismissed and the person who filed the knowingly false complaint may be subject to

discipline.

F. Conduct that Constitutes a Crime

Any person who wishes to make a complaint of sexual misconduct that also constitutes &a oratueling sexual
violence, domestic violence, dating violence, or stalkiigyalso encouraged to make a complaint to Aultman
Hospital security services and loaallenforcement. If requested, the college will assist the complainant in
notifying the appropriate law enforcement authoritids. the event of an emergency, please contact 94 Victim
may decline to notify such authorities.

G. Interim Measures

Pending outcome of an investigation in accordance with the InvestigatiofRasdlution Procedures, the college

will provide interim measures to either or both the reporting and responding parties involved in an alleged

incident of sexual misconduct. Thigy include changing academic, transportation, work, or living situation if

options to do so are reasonably available (and only to the extent that the college has control over these
environments). Such changes may be available regardless of whether thigliradl chooses to report the crime to
campus police or local law enforcement. Requests to change an academic, living, transportation, or work situation,
or for any other protective measure, should be made to the Title IX Coordinator. In the eventsecsare is
implemented, the College will maintain it as confidential to the extent that maintaining confidentiality would not
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the investigatbn to ensure interim measures remain necessary and effective. Failure to comply with the terms of
any interim measures or protections that have been implemented may constitute a separate violation of this

policy.

If a complainant has obtained an ordergybtection, temporary restraining order or other no contact order
against the alleged perpetrator from a criminal, civil, or tribal court, the complainant should provide such
information to the Title IX Coordinator. The college will take all reasonaluldegyal action to implement the
order.

H. Law Enforcement Investigation
Any law enforcement investigation conducted because of such a report will be separate and apart from and will

y2id NBLXFOS (KS O2ffS$380a Ay didhtod and@RedohtbyPreaturdioktthedin/ OA RSy

this policy. The college can find a violation of this policy regardless of the outcome of any criminal investigation.

I. Special Guidance Concerning Complaints of Sexual Violence, Domestic Violence, Dateng¥, or Stalking.
Victims of sexual violence (including sexual assault), domestic violence, dating violence or stalking will be treated
with sensitivity, decency, and respect. Victims will be referred to appropriate medical, emotional, psychological,
and social services. When physical violence of a sexual nature has been perpetrated against you, the college
recommends that you immediately go to the emergency room of a local hospital and contact law enforcement
(911 if emergency) or Aultman Hospital ety at 330.363.6777, in addition to making a complaint under this

policy to the Title IX Coordinator.

If possible, victims of sexual violence, domestic violence, and dating violence are encouraged to preserve physical
evidence; for example, refrain frotmathing or changing clothes until law enforcement officials can properly

investigate the incident. Preserving evidence may be necessary for proof of the crime or in obtaining a protection
order. Victims who have the courage to report sexual violence, dbimgiolence, dating violence, and stalking

must feel confident that their personal safety will be protected, and they will not B8 feOG A YAT SR o6& (KS
investigation and resolution or a criminal investigation.

It is also important to take stefi® preserve evidence in cases of stalking, to the extent such evidence exists. In
cases of stalking, evidence is more likely to be in the form of letters, emails, text messages, etc. rather than
evidence of physical contact and violence.

J. Victim Resouces
Victims of sexual assault may access the following for assistance:

OnCampus
Provider Location Phone Number
Aultman Hospital Security Ground Level Main Hospital 330.363.6777
College Main Office AEC ? FloorMain Office 330.363.6347
Title IXCoordinator College (AEC'®Floor) 330.363.4227
VP Admin & Student Affairs College (AEC'2Floor) 330.363.5420
Aultman Pastoral Care 3" Floor Main Hospital 330.363.6402

Medical AssistancgHospitals listed are in Canton, Ohio. Additionas$pitals can be found in surrounding areas.)
Provider Phone Number
Emergency Assistance Dial 911
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Aultman Hospital 330.452.9911
Mercy Medical Center 330.489.1000

Off-Campus Resources

Canton City Police Dial 911 or 330.489.3100

Canton Rape€risis Center (24 hours) 330.452.1111

National Sexual Assault Hotline 1-800-656-HOPE

¢CKS {GFNY] /2dzyteé tNRaSOdzizaNRa 2FFAOS LlzofAakKSa || oNBOK

Title IX Coordinator and at this lihktp://www.starkcountyohio.gov/prosecutor/information/brochuresThe
brochure lists local victim assistance resources including the following:

DOMESTIC VIOLENCE/SEXUAL ASSARERRAL NUMBERS

1 Alliance Area Domestic Violence Shelter 3308237223

1 Alliance Area Rape Crisis Center 330-821-RAPE

1 American Red Cross Rape Crisis Center 330451-1111

1 Canton Domestic Violence Information Line 330453 SAFE

1 Cirisis Intervention Cente 330-452-6000

1 Community Legal Aid Services 3304568361

91 Stark County Dept. of Job & Family Services 3304524661

T ¢KS / KAfRNBYyQa bSidg2N]33@451-1700 F NJ / 2dzy i e
1 United Way Information and Referral 3304554636

Victims may also access tédza G A OS [ S 3dzS 2F hKA2Qa 6So6aAriasS G GKA&A €A
programs throughout the state of Ohibttp://www.thejusticeleagueohio.org/victirrassistace-programs

Sexual Assault and Alcohol or Other Drugs

Alcohol and drug usere frequently cited in incidences of sexual violence or assault. Consumption of alcohol can
place students at an increased risk for sexual violence or assault. Consenting tioestixity requires sober,

verbal communication that is free of threats, intimidation, or other coercion. Use of alcohol or drugs never makes
a victim at fault for sexual harassment, violence, or assault, and should not prevent or dissuade a student from
making a report of sexual harassment, violence, or assault under this policy.

The college recognizes that an individual who has been drinking alcohol or using drugs may be hesitant to report

sexual misconduct. To encourage reporting, the college willada tisciplinary action for drug or alcohol use

against an individual making a good faith report of sexual misconduct, either as the complainant or as a witness,

provided that these conduct violations did not and do not place the health or safety of &ry jpérson (including

patients, students, faculty, or staff in the clinical setting) at risk. The college may, however, require the reporting
AYRAGARdzEE G2 GGSYR I O2dzNAS 2NJ LJzNAdzZS 230 KSNJ §RdzOF G A 2
commitment to amnesty in these situations does not prevent action by police or other legal authorities against an
individual who has illegally consumed alcohol or drugs.

Lowering the Risk of Sexual Assault
1 Be aware of your surroundings. There isigher chance of avoiding sexual assault just by being aware of
what and who is around you.
1 Understand your sexual boundaries and believe in your right to set limits on your sexuality.
1 Communicate your sexual boundaries. If someone offends you, cleaidyystar boundaries up front.
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1 Avoid use of alcohol and/or drugs. Alcohol and drugs interfere with clear thinking and effective
communication, and as stated above, are cited frequently in sexual assault incidences.

Registered Sex Offenders

C2NJ I fAadAy3 2F NBIAAGSNBR 4aSE 2FFSYRSNBE Ay {GFN)] / 2dz
http://www.starkcountyohio.gov/sheriff/resources/segffender-links . This web site provides addresses and

classification of registered sex offenders. For a listing of registered sex offenders in any Ohio county, refer to the

hKA2 5SLI NGYSYld 2F wSKIOAtAGFEGARZY YR [/ 2NNBOGA2YQa h¥T.
https://appgateway.drc.ohio.gov/OffenderSearchrhe Aultman Hospital Security department may also assist
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number, 330.363.6968, for assistance.

Awareness Programming
The college is committed to providing programming which increases awareness of sexual discrimination, including
harassment and violence such as rape, acquaintance rape, andfothi#drle and norforcible sex offenses. The
examples below represent some of the program topics regularly offered to the college community:

1 Campus Safety/Crime Prevention Presentation by Aultman Hospital Security

1 Domestic Violence Awareness

1 Presentation fom representative at Quest Recovery services

1 Presentation from Rape Crisis Cente@exual Assault Prevention
To learn more about educational programming and resources, contact the Title IX Coordinator.

INVESTIGATION AND RESOLUTION PROCEDURES
A. General Rinciples

1. Applicability
Complaints regarding any act of sexual misconduct carried out by Aultman College students, faculty, staff, or third
parties will be directed to the Title IX Coordinator and processed in accordance with this Investigation and
Resoluton Procedure. These procedures are the exclusive means of resolving complaints of sexual misconduct.

2. Administration
C2NJ LJzN1}2asSa 2F (GKSaS LINPOSRdAzZNBaxX aLy@SadAaariiay3a hTFiao
Title IXCoordinator may engage others to assist in the investigation process as appropriate, and an investigation
GSFY 2F Ydzf GALX S LI NIASE YI& aSNBS Ay (GKS NBtS 2F (GKS
responsibility for administeringhese procedures.

3. Promptness, Fairness and Impatrtiality
These procedures provide for prompt, fair, and impartial investigations and resolutions. The Investigating Officer
shall discharge his or her obligations under these complaint resolution procedirgsaind impartially. If any
person involved in an investigation determines that he or she cannot apply these procedures fairly and impartially
because of the identity of a complainant, respondent, or witness, or due to any other conflict of interegighe/
shall inform the Title IX Coordinator so that another appropriate individual can be designated to administer these
procedures. If the Title IX Coordinator is the person with the conflict of interest, he/she will delegate the
investigation to an approjetely trained college official.

4. Training
These procedures will be implemented by officials who receive annual training on the issues related to sexual
misconduct, domestic violence, dating violence, and stalking and how to conduct an investigatioraangd he
process that protects the safety of victims and promotes accountability.
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B.Investigation and Resolution of the Complaint
1. Preliminary Matters

a. Timing of the Investigation
The college will endeavor to conclude its investigation maslution of the complaint within a reasonable period.
The Investigating Officer may require the production of information by the parties by a certain date to facilitate a
timely resolution. Both the complainant and the respondent will be given periquiaies regarding the status of
the investigation. If either the complainant or respondent needs additional time to prepare or to gather witnesses
or information, they shall notify the Investigating Officer in writing explaining how much additional timeedgd
and why it is needed. The Investigating Officer shall respond to any such request within three (3) days.

b. Confidentiality
All complaints of sexual misconduct will be promptly and thoroughly investigated in accordance with these

procedures, and thedtlege will investigate and respond to any complaint in a manner that maintains the
confidentiality of the victim to the fullest extent reasonable and possible. However, because of laws relating to
reporting and other state and federal laws, the collegareat guarantee confidentiality to those who make
complaints.

In the event a complainant requests confidentiality or asks that a complaint not be investigated, the college will

take all reasonable steps to investigate and respond to the complaint conistienthe request for

confidentiality or request not to pursue an investigation. However, victims should be aware that requests for their
ARSyGAGe (2 06S LINRPGSOGSR TNRY RAaOf2adaNB G2 GKS IftS3sS
discipline the accused party. Sometimes the college will not be able to honor a request for confidentiality because

it has an obligation to provide a safe and nondiscriminatory environment for its other campus community

members and, therefore, the college @NIPIS & GKS NAIKG G2 AYAGAFGS Fy Ay@Sadaa
for confidentiality in circumstances involving serious or repeated conduct or where the alleged perpetrator may

pose a continuing threat to the college community. The collegenwiify a victim if his/her request for

confidentiality cannot be ensured. The Title X Coordinator (or his/her designee) is the person responsible for

evaluating requests for confidentialitfhe Title IX Coordinator (or his/her designee) may consult etitar

appropriate college personnel and legal counsel as necessatry.

Note that certain types of sexual misconduct are considered crimes for which the college must disclose crime
statistics in its Annual Security Report that is provided to the campus caiityrand is available to the
public. These disclosures will be made without including personally identifying information.

c. Informal Resolution
1 Informal means of resolution, such as mediation, may be used in lieu of the formal investigation and
determination procedure. However, the following standards apply to any informal resolution method that
is utilized:
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of the allegations and their options for foahresolution, and with the involvement of the Title IX
Coordinator.
1 The complainant will not be required to work out the problem directly with the respondent.

i1 Either party may terminate any such informal means at any time and elevate the complaintadatorue
with the formal resolution process.
1 With the agreement of the parties involved and the college, a complaint may be informally resolved at
any stage of these procedures.
If informal resolution is reached, it will be documented in writing andesigby both parties. An informal
resolution cannot be appealed.
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d. Interim Measures
At any time during the investigation, the Investigating Officer/Title IX Coordinator may determine that interim
remedies or protections for the parties involved or withesass appropriate. These interim remedies may include
separating the parties, placing limitations on contact between the parties, suspension, or making alternative class
placement or workplace arrangements. Failure to comply with the terms of these interimadies or protections
may constitute a separate violation of the Sex Discrimination, Sexual Harassment, and Sexual Violence Policy.

e. Support Person/Advisor
During the investigation process, both a complainant and a respondent may ask a Spgnsort/advisor to
accompany him or her at all stages of the process. In cases involving multiple complainants or respondents, the
support person/advisor cannot be another complainant or respondent. The support person/advisor does not serve
as an advocaterobehalf of the complainant or respondent may not be actively involved in any proceedings, and
he or she must agree to maintain the confidentiality of the process. The college reserves the right to remove or
dismiss a support person/advisor who becomesugitive or who does not abide by the limitations noted in the
previous sentence.

f.  Pending Criminal Investigation
Some instances of sexual misconduct may also constitute criminal conduct. In such instances, the complainant is
also encouraged to file a repowith Aultman Hospital Security and the appropriate law enforcement authorities; if
requested, the college will assist the complainant in doing so. The pendency of a criminal investigation, however,
does not relieve the college of its responsibilities enditlelX. Therefore, to the extent doing so does not
interfere with any criminal investigation, the college will proceed with its own investigation and resolution of the
complaint.

g. Rights of the Parties

During the investigation and resolution of a cdiaipt, the complainant and respondent shall have equal rights.
They include:

1 Equal opportunity to identify and have considered witnesses and other relevant evidence;

1 Similar and timely access to all information considered byitlestigating Officer;

1 Ecual opportunity to review any statements or evidence provided by the other party; and

1 Equal access to review and comment upon any informatiemdependently developed by the

Investigating Officer.

2.Initial Evaluation of the Complaint Motification to the Parties

When a report of alleged sexual misconduct is made, the Title IX Coordinator will evaluate whether the report falls
within the scope of the Title IX Policy: Sex Discrimination, Sexual Harassment, and Sexual Assault. ndt itadloes
under the policy, the complainant will be so informed. In such situations, other college procedures may be
applicable to the conduct complained of.

If it is determined that the complaint is covered by the policy, and prior to the commenceofi¢ing

investigation, a prompt written notice will be provided to the respondent of the allegations constituting a potential
violation of the policy, including identities of the parties involved, the specific section of the policy allegedly
violated, theprecise conduct constituting the potential violation, and the date and location of the alleged incident.

3. Commencement of the Investigation

After the initial notification has been made to the respondent, the Investigating Officer will commence an
investigation as soon as practicable, but not later than seven (7) days after the complaint is made. The purpose of
the investigation is to determinate whether it is more likely than not that the alleged behavior occurred and, if so,
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whether it constitutes sexuahisconduct. During the investigation, the Investigating Officer may receive counsel
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In certain narrow circumstances, the Investigating Officer may commence an investigatioif theecomplainant

requests that the matter not be pursued. In such a circumstance, the Investigating Officer will take all reasonable
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concerns.

4. Content of the Investigation

During the investigation, the complainant will have the opportunity to describe his or her allegations and present
supporting witnesses or other evidence. The respondent will have an opportunity to respondateations and
present supporting witnesses or other evidence. Throughout the investigation, the parties will receive written
notice in advance of any meetings so that they have sufficient time to prepare for meaningful participation.

The Investigating@fficer will review the statements and evidence presented and may, depending on the
circumstances, interview others with relevant knowledge, review documentary materials, and take any other
appropriate action to gather and consider information relevanthte complaint. All parties and witnesses involved
in the investigation are expected to cooperate and provide complete and truthful information.

5. Resolution

At the conclusion of the investigation, the Investigating Officer will prepare a preliminary igatsh report. The

preliminary report will explain the scope of the investigation, identify findings of fact, and state whether any

allegations in the complaint were found to be substantiated by a preponderance of the evidgtbeparties will

be proviced with a copy of the preliminary report and will have three (3) business days to provide written
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issue a final report.

If the final reportdetermines that sexual misconduct occurred, the Investigating Officer shall set forth in an
addendum to the report those steps necessary to maintain an environment free from sexual misconduct and to
protect the safety and welbeing of the complainant andther members of the college community. Such actions
will also include reasonable steps to correct the effects of such conduct on the complainant and others and to
prevent the recurrence of sexual misconduct, and retaliation. Examples of such actigieindecontact orders,
classroom reassignment, the provision of counseling or other support services, training, and discipline for the
perpetrator, including up to termination, expulsion, or other appropriate institutional sanctions.

The complainant anthe respondent will receive a copy of the written report and any addendum within three (3)

days of its completion. If necessary, the version of the addendum provided to the complainant and/or respondent

will be redacted to ensure that information concemgiany remedial and/or disciplinary measures is disclosed in a
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The written report of the Investigating Officer shall be final subject only taitite of appeal set forth in Section
VII.C below.

6. Special Procedures for Complaints against the President, the Title IX Coordinator, or other Administrators
Ranked Higher than the Title IX Coordinator
If a complaint involves alleged conduct on the parick S 02t f S3SQa t NBAARSYy (i (GKS O2f f
designate the Investigating Officer. Based on the information gathered by the investigation, the Board of Directors
will prepare and issue the written report determining the complaint. Thestheination of the Board of Directors is
final and not subject to appeal.
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If a complaint involves alleged conduct on the part of the Title IX Coordinator or any administrator ranked higher

GKIFY GKS ¢AGES L- [/ 22NRAYI (eieInvedtigaBng Officeri BaseSan the t NBaAA RSy (i
information gathered by the investigation, the President will prepare and issue the written report determining the
complaint. The determination of the President is final and not subject to appeal.

C.Appeals
1. Grounds of Appeal

The complainant or respondent may appeal the determination of a complaint only on the following grounds:
There is a substantial likelihood that newly discovered information, not available at the time evidence was
presented to thelnvestigating Officer or hearing panel, would result in a different decision;

There was a procedural error significant enough to call the outcome into question;

There was a clear error in factual findings;

Bias or prejudice on the part of the Investigati@fficer; or

The punishment or the corrective action imposed is disproportionate to the offense.

2. Method of Appeal
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days of receipt of the writn report determining the outcome of the complaint. The appeal must be in writing and
contain the following:
1 Name of the complainant;
1 Name of the respondent;
1 A statement of the determination of the complaint, including corrective action if any;
1 A detailedstatement of the basis for the appeal including the specific facts, circumstances, and argument
in support of it; and
1 Requested action, if any.
The appellant may request a meeting with the appropriate Appellate Officer, but the decision to grant a neeting
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similar opportunity.
3. Resolution of the Appeal
The Appellate Officer will resolve the appeal within fifteen (15) days of receiving imapdake any and all actions
that he/she determines to be in the interest of a fair and just decision. The decision of the Appellate Officer is final.
The Appellate Officer shall issue a short and plain, written statement of the resolution of the apphkaljrig any
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provided to the complainant, respondent, and the Title IX Coordinator within three (3) days of the resolution.

D.Documentation

Througlout all stages of the investigation, resolution, and appeal, the Investigating Officer, théXTitle

Coordinator, and the Appellate Officer as the case may be, are responsible for maintaining documentation of the
investigation and appeal, including docuntation of all proceedings conducted under these complaint resolution
procedures, which may include written findings of fact, transcripts, and audio recordings.

E.Intersection With Other Procedures

These complaint resolution procedures are the exclusieams of resolving complaints alleging violations of the

Sex Discrimination, Sexual Harassment, and Assault Policy. To the extent there are any inconsistencies between
these complaint resolution procedures and other college grievance, complaint, or disgipticedures, these
complaint resolution procedures will control the resolution of complaints alleging violations of the Title IX Policy:
Sex Discrimination, Sexual Harassment, and Assault.
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STUDENT LIFE POLICIES AND PROCEDURES

This section@verspolicies and procedures that may apply to the daily academic life Aliéthan College
students.

The college is dedicated to promoting a collegiate environment beyond the classroom by encouraging participation
in programs and events that help studentst@blish lifelong connections and achieve personal and academic goals.
Activities and events are announced in a variety of ways, including a newsletter emailed weekly to students and
the posting of various fliers and signs throughout the college campudeBts are also encouraged to participate

in studentled organizations. Information about student governance, organizations, and activities is available on
the college website.
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College is the only location authorized to sell college uniforms. An online bookstore is also available on the college
website for students to purchase select required textbooks.

Aultman College Email*
Autman College IT provides an official aultmancollege.edu email account for all students, faculty, staff, contracted
employees, and designated college departments.
91 This is the official address listed in appropriate college publications, includirdiréetory, and to which
all college email communications are sent.

Email accounts are created based on the official name of the individual as reflected in Human Resource (HR) and
registrar records.
1 Requests for mail aliases based on name preference, mitllhe, nicknames, etc. are not
accommodated.
1 Requests for a name change will be processed to correct a discrepancy between email account name and
official college records or for a legal name change.

All email owners are responsible for complying with eqmiate email use as defined Trechnology Resources
Acceptable and Responsible Use Pdicgl are expected to routinely check their college email.

An individual may forward college email to another personal email account, but the college does not sugrpor
college email service providers (e.g., Yahoo, Gmail, etc.).

College emails are retained for the duration of employment or college enroliment. Gradated students transfer to
an alumni email account.

Alumni and retirees may retain their college ensitounts indefinitely provided they adhere to college policies.
1 Violations of college policies may result in permanent loss of college email privileges.

Student Account Deletion

To facilitate returning students, billing, financial aid attentionptirer college correspondence, email accounts are
FOGAGS F2NJ 2yS &8SINJFFGSNI y20A08 2F | &0dRSydQa 6A (KRN
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Student Name Changes
Legal name change requests must be completed via the Change of Informatioavailableat the front desk and
then submitted to the front desk administrative assistant.

Alumni Email
Alumni that have received a degree(s) from Aultman College are eligible to keep their college email account.
1 Three months after students graduate, their email accounts change from studentrimadtiatus.

Alumni continue to have access to all existing emails and contacts but are no longer visible in the address book and
lose access to all stored information in other Office 365 features including but not limited to Microsoft Office,
OneDrive, Liyc, and SharePoint access.

Aultman College System Access*

Onlyauthorizedusersare grantedaccesso information systems. Userare limited to specific defined,
documentedapplicationsand approvedevelsof accessights. Systemaccessontrolis achieved via unique user IDs
for individualaccountability.

User ScopeThispolicyaffectsall employeesstudents, contractors, consultants, temporary employees, and
business partneref Aultman CollegeUsers who deliberately violate this polieyl be subject todisciplinaryaction
up to andincludingtermination or expulsion.

System Scopd hispolicyappliesto all computer systems, includingperating system platformgommunication
systems, and application systems ownecidministered bythe college.

Authentication Any user (remote or internal) accessitglegenetworksand systemamustbe authenticated.
Entity authenticationincludesbut is not limited to:

1 Unique User Identifier

1 Password

Workstation AccessAll workstations on or off campus used fmllegebusiness activity must have a college
approved accessontrol systemWorkstation security includgsasswordenabledscreen saverwith atime-out-
after-no-activity restriction. Activevorkstationsare not to be left unattendedfor prolongedperiodsof time. Users
mustlock their workstation when leaving their immediate work area anel responsible for all actions taken
undertheir unique user identifier.

Access Approval: System access will only be granted with appropriate managerial approval. Managers must
immediately notify college IT staffhensignificantchangesn end-userdutiesor employment status occur. User
privileges will be updated when job das change, or job transfers occur. Likewise, access will immediately be
revoked when a user terminates employment.

Needto-Know Usersare grantedaccesgo informationonad y $t6-R y 2 imsis. They witinly receiveaccess
to the minimumapplicationsand privilegesrequired forperformingtheir jobs.

Unauthorized Accesd&Jsers are prohibited from gaining unauthorized acdesany other information systemsor
in anyway damagingaltering, or disruptingthe operationsof thesesystems.

Definitions:

Authentication ¢ Verification of a user accessing a system

Authorization ¢ Verifies the access a user is permitted to have

System Access Authority or ability to interact with an internal computer system; access implies authanzati
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College Interng; Students from another college that are participating in an Aultman College academic internship.

Procedure:
Students System access is granted to students a week before their orientation date.

Communication of College Policy Change

At orientation, students sign an acknowledgement that clearly specifies their obligation to access and read

pertinent publications:
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1 The college website, where the most-tgpdate college information resides

The student affairs coordinator regularly communicates policy changes to students personally via email and by
notifications on the student portal at the close of fall and spring semesters, or any time during a semester when
circumstances dictate a more ingdiate notification.

Course Evaluations

Course evaluations are used to recommend course, program, and faculty improvements. Course evaluations are
available on the_MSat the end of each semester or session.

Faculty Communication

Faculty members declafice hours in course syllagkand sudents are encouraged to use these times to speak

with faculty about questions or concerns. Other appointneeate availabléy calling or emailinghe faculty

member. All faculty have voicemdibr messages when theare notimmediately availablen their messages,

students should provide a phone number, time when they can be reached, and email address or alternative phone
number if available. Faculty will retrieve messages abeimpt to contactstudents as soon asgssible. In an
emergencystudents may contadiaculty through the main office administrative assistant.

Fitness Center

Studentsmay usethe Aultman Fitness Center, located in the basement of the Morrow Hbugding onthe
hospital campus. Membershipfiee and access is granted by swiping the student ID badge at the Goatact
the college office for additional information.

Golden Owl Student of the Month

The Golden Owl Student of the Month recognition program honors students who have gone above and beyond in
demonstrating Aultman College values in academics, clinical settings, patient care, and effort. Students may be
nominated by faculty, staff, hospitamployees, patients, or other students. The Golden Owl Student of the Month
is acknowledged iffhe Puls@ewsletter, on the student portal, and by posters in the hallway kiosks. One of the
perks of the award is a reserved, frarmmw parking space in AultrmeEducation Center parking lot #8. Nomination
forms are available on the student portal and in the college main hallway.

Housing

Collegesponsored busingis not available. Contact the student affairscoordinator or campus coordinator for
guestionsabouthousingisaues orreferrals.

Institutional Effectiveness

The collegés dedicated to continuous evaluation and improvement of its services and academic offerings, and
student feedback is a critical part of the assessment process. Students mayeblag@glarticipate in assessment
activities at the course, program, or institutional level. Various assessment techniques and methods may be used,
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including but not limited to: surveys, interviews, focus/discussion groups, questionnaires, educationtéagtivi
and tests. Ultimately, the Institutional Effectiveness function strives to:
1 Systematically gather data for evaluation.
Establish clear, measurable outcomes.
Provide opportunities to achieve outcomes.
Communicate data and outcome information.
Developdata-driven continuous improvement strategies.
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Paging Instructions

1. Dial 330 and then the pager number. If calling from an Aultman phone, dial 82 followed by the pager
number.

2. Wait for the series of beeps.

3. Enter the phone number or extension to balled, then the # sign.

4. There will be another series of beeps. The page is underway.

Parking

Student parking is available in designated lots on the Aultman Hospital campus. Parking fees will be assigned to
students each semester (if applicable). Parkirigrimation is communicated via college email and student portal.
Students should not park on the city streets surrounding the Aultman campus as their vehicles may be towed by
the City of Canton. Contact the campus coordinator for parking questions ormrr@nce

Pregnancy*

If a student suspects she is pregnant while enrolled in Aultman College, she is under no obligation to declare her
pregnancy status to any individual associated with the college. Should she voluntarily elect to declare her

pregnancy statusshe may do so by using the Declaration of Pregnancy form located on the college website or

available from the program director. A student may reverse/withdraw her declaration at any time by submitting

her decision in writing to the program director. A&t & G AYSS GKS aidzZRSydiQa &adl Gdza oAf
her declaration.

If the student chooses to disclose her pregnancy, she may make an informed decision on her options based on her
individual needs and preferences. The options includefdiewing:

1 Continuing the educational program without modification or interruption.

1 Discussing with the program director whether reasonable program modifications or adjustments are
appropriate and feasible.

1 Voluntarily withdrawing from therogram.
o Meeting with program director and academic advisor to evaluate a possitatrance timeframe.

1 Written withdrawal of declaration.

Should a student elect not to declare her pregnancy status or decide to reverse the declaration, it is understood
that the program is under no requirement to afford any measures with regard to radiation safety other than those

routinely provided to all students. If a student declares her pregnancy, additional measures will be afforded to her.
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submit it to the program director who will advise the student of progrspecific next steps.
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Peer Mentoring Program

The Mentorship Program connects fistmester students ith upperclassmen to build friendships and increase
student success. Mentoring relationships are typically built via email, phone, text messaging, or Facebook.

Students can sign up to get a mentor or be a mentor during the first weeks of fall and spriegtee Sigrups are
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Student Fundraising

The student affairs coordinator or his/her designee must approve all fundraising activities sponsored by student
organizations. The sponsoring organizatioust keep financial records to submit for auditing at the end of each
semester.

Student Organizations

Aultman College Student Nurse Association (ACSNA)

ACNA isthe Aultman College chapter of the Ohio Nursing Sudentsssociation (ONSA)Nd the National Sudent
Nursestdssaociation (NSNA). Sudents automaticaly become members of the ACINA by joining NSNA. Membership
information is available at www.nsna.org. The mission of this organization is to organize, represent, and mentor
students preparing for initial licensure as registered nurses;promote development of skillsthat students need to
become responsible members of the nursing profession; and advocate for high-quality healthcare The ACINA is
one of the stateQ most active chapters. ACSNA members help with student life activities, represent Aultman
Qollege at the ONSAconvention, and have opportunitiesto network with other nursing students hereand across
the state.

Christian Fellowship

Christian Fellowship © 2 f f Gap@®rd&Nursing Christian Fellowship (NCF)en to all students, it &sn
intervarsity, national organizatiowhose missioh @& (2 Sy 3138 gAGK (GKS 3IF22R Yy
love and healing to healthcare.
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Lambda Nu

Lambda Nu isa national honor scciety for radiologic and imaging services.¢ K S O Diiid Ganahvfa €hépter was
founded in 2012Lambda NuQobjectivesare to foster academicschdarship at the highest levels, promote research
and investigation inthe radblogic and imaging sciences,and recognize exemplary schdarship. To be eligible to join
the Ohio Gamma chapter of Lambda Nu, students must have acumulative GPA of 3.50and have cmpleted at least
five credit hours inthe radiographyprogram at Aultman College. For more information on Lambda Nu, visit
www.lambdanu.org.

Men in Nursing Association

The Men in Nursing Association was established in 2007 to provide mentorship opportunitiesfor male nursing
students and establish relationshipswith male Aultman alumniwho are currently working asnurses This
association doesnot hold regular meetings members decide meting timesand locations @nvenient for
everyone.Discussion topicgary depending on individual needs and may indude career choices, enployment
opportunities, adjusting to the classroom environment, and the benefits of menbecoming nurses. Students
interested in joining this association are encouraged to mntact the student affairs coordinatdior more
information.

Nursing as a Second Career

Nursing as aSecond Career is asupport group for students who have returnedto school for asecond career or for
those who may have been stay-at-home parents. Balancing school, work, and family can be stressful for students
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who have returned to the classrootn begin new careers. Thisgroup frequently meets over lunch and chats on
a group Facebook page.

Phi Theta Kappa (PTK)

Phi Theta Kappa is the largest two-year honor scociety in the world. The Aultman chapter, founded in 2010,is
named Beta Sgma Theta. PTKoffersstudents leadership and honors activities, schdarships, and career networking.
Eligibility for joning the Beta Sgma Theta chapter of Phi Theta Kappaincludes acumulative GPA of 3.60and
completion ofat leag 12 aedit hours.For more information on joining PTKyisit www.ptk.org.

Radiography Club

The Radiography dub meets regularly to discuss fundraising goals and activity opportunities for radiography
students. Members help with student life activities, represent the collegeat the Ohio Society of Radiologic
Technologists (C8RT) onference, and conduct group community service projeds.

Student Governance/Student Senate

Student Senate is a studefed, studentNHzy 2 NHI yAT F GA2y G KF G LI | godiernange A Y LI2 NI |
structure.lts mission is to encourage students to become engaged in social, professional, and servitesaatid

to facilitate communication among students, faculty, staff, and administeaiStudent Senate meets regularly to

discuss activities and collegelated issues important to students. Membership consists of at least 10 elected

students, an advigg anda deanfrom any division.

The Talon Society

This elite society is open to all majors at Aultman College. Talon Society members inspire the next generation of
health care providers by sharing their college experiences with prospective studentg uewview days and

tours, welcoming new students at orientation, and serving as special event assistants. No more than eight students
are in this society at any given time. Students chosen to be Talon Society members represent the values of
Aultman Collegand are overseen by the alumni and student affairs coordinator and an appointed faculty

member.

Eligibility Requirements:
91 Currently enrolled, with at least one completed semester at Aultman College
I Good academic standing
1 Strong communication aniterpersonal skills and/or demonstrated willingness to develop them

Member Roles:

Represent Aultman College at on/off campus college activities

Attend on/off campus recruiting events (college fairs, etc)

Present to new students and conduct campoisrs

Host guests during special occasion events

Assist with alumni events and activities

Network with community leaders (mock codes, patient ICU rounds, etc)
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Member Rewards:

College attire for use during society events

$50 Amazon gift card after compleg 10 service hours (fall and spring)

Special parking privileges (as availatgtate with Golden Owl)

Scholarship opportunity at the end of each semester (fall and spring)
0 Application and ongage essay required

o Number of semester service hours completeitl be taken into account
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o0 The scholarship will be applied to the following semester, unless the student is graduating (the
amount would be refunded).

Additional Benefits:
1 Receive enhaneHeadership, communication and networking skills, as well as pikecareer
development opportunities
Familiarization with Aultman College
Meet/interact with students, faculty, administration, and community members
Gain valuable work experience
Recognition at the annual Honors and Awards reception
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Maintaining Membership Status:
1 Fulfill commitments of scheduled activities; assignments will be set up by the alumni and student affairs
coordinator/society task group
1 Participate in a minimum of 15 hours per semester (fall and spring)
9 Attend society orietation sessions
1 Attend professional development session as scheduled
I Maintain student responsibilities and dispositions
1 Maintain good academic standing

How to apply:
1 Submit an application dtttps://www.aultmancollege.edu/TaloiBociety
1 Submit a letter of recommendation from a campus faculty/staff member or peer
1 Participate in an interview as part of the selection process
o Panel will consist of (or delegate):
A Deanof Nursing
Deanof FoundationalEducation
Financial Aid staff member
Student Success Coordinator
Alumni & Student Affairs coordinator

> > > >

Student Satisfaction Survey

Continuous improvement and student satisfaction are high priorities. The college administers two student
satisfaction inventorie each year, one national and one internal. All students are strongly encouraged to
participate in both surveys, the results of which are used to inform decisions that ensure quality education and
student services.

Telephone Instructions
9 To dial acollege/hospital phone number from within the hospital, dial 3+ the last four digits of the phone
number.
i Todial an outside number from within the college/Hospital, dial 9+ the phone number.

The Puls&tudent Newsletter

The Pulse student newsletter is distributed via email andontains news and information pertinent to all
students.Suggestionsfor articles or news itemsmay be sent tothe communications specialist or the student
affairs oordinator.
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Student Portal

The student portal is the communication hub thati dzR &cgessit@ough the college website. Students are
expectedto checkthe portal at least onca dayfor collegewide announcementsboutimportant dates
registration, billing, student activiés, sbolarships, and financial aifhe portal also offer¥he Pulsstudent
newsletter, links to Student Success Center resources, student spotlights, and job postings. Studeats are
expectedto frequently checlposted grades tanonitor theiracademic stais and make timely inquiries into
grading discrepancies in accordance with the academic appeal process.
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SAFETY AND SECURITY

Campus Visitor Policy*

This policy applies to employees, students, and campus visitors of any age.

Visitors who are taking pait organized, scheduled social activities or who participate in community education
and other noracademic credit classes are welcome and encouraged to utilize the Aultman College campus.

Employees and studentsay invite family members and friends toemts/activities that are specified as family
oriented. Should questions arise about the appropriateness of inviting family and friends to campus
events/activities, the student affairs coordinator and the campus coordinator will have final say in theictigep
areas.

Visitors who are unsupervised or considered disruptive will be asked to leave the campus immediately, and the
campus coordinator and/or security will be notified.

Expectations for students, employees, and staff

1 Students must obtaiapproval before bringing a visitor to student organization meetings.

91 Children are not permitted on campus in lieuatiildcare

1 Employees and students must obtain approval from the appropriate personnel before bringing visitors
onto the campus.

A Employees mst have approval from their direct supervisor/designee.

A Students must have approval from the faculty or staff member in charge of the meeting or event.
This faculty/staff member is responsible to comply with the provisions of this policy.

1 Deans/directors and the campus coordinator must provide approval if minors are requested on campus
for an educational experience.

A If the minor willnot be accompanied by a parent/guardian or compulsory school representative,
the campus coordinator willnpvide faculty with the appropriate forms to be completed in their
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A If the minor will be accompanied by a parent/guardian or compulsory school representative,
completed forms are not required.

9 Visitors must not intefiere with campus activities.

9 Visitors must not be left unattended or with other individuals while the student or employee is attending
class, conducting business, or attending a social function in campus workplaces, classrooms, laboratories,
recreation ares, library, or student study spaces.

9 Visitors are never permitted in any clinical area and must not be present when students or employees are
obtaining patient information through Cerner.

Exceptions to this policy can be made on a case by case basis.

Violations of this policy should be addressed immediately by those who witness them. Witnesses must also notify
the campus coordinator, who will engage appropriate personnel and document the violation.
1 Adult visitors will be asked to leave the premisesniediately.
1 Parents/guardians of minor visitors will be contacted and both minor and parent/guardian will be asked
to leave campus immediately.

Violations of this policy may include disciplinary actions up to and including expulsion/termination.
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Emergenas

Serious emergencies such as fire, power failure, or similar dangers require the cooperation of the entire college
community. Failure to cooperate in such emergencies (e.g., orders to evacuate) may result in serious disciplinary
action. In case of emergey, call 911. After calling 911, contact Security at33886777 or extension 36777 from

any hospital telephone to advise that emergency personnel are en route and to provide directional information as
needed for emergency response.

Fire Alarms

Fire alams sound and strobe lights display whenever a potential fire has been detected on the Aultman Hospital
campus. An overhead page will announce the building and location of the fire and proper evacuation procedures.
At orientation, students receive informain about college evacuation routes and other pertinent information.
Students should follow evacuation procedures if directed by the overhead page or college faculty/staff. Failure to
leave could result in disciplinary action. Any individual responsiblédiiiverately making a false alarm or

tampering with fire equipment (detectors, fire extinguisher, pull boxes, etc.) may be subject to disciplinary action
and criminal charges.

Identification (ID) Badges

All students are issued identification badgese worn at all times and used for various purposes. Students who

allow others to use their badges will be in violation of policy and subject to disciplinary action. Lost badges must be
reported to the college office immediately to prevent unauthorized use/angdossible risk to patients. Initial ID

badges are issued free of charge. Replacement badges incur $20.00 fee which may be paid by cash, check, or
credit card. Replacement ID badges are required in the event of the following circumstances:

1 Astudent loses or misplaces an ID badge.

A student damages an ID badge through misuse, negligence, or abuse.

1 A student alters the ID badge through the application of stickers, pins, or unapproved ID badge lanyards/
holders.

]

Students will not be charged foeplacement ID badges in the event of the following:
1 Physical badge failure unrelated to misuse, negligence, abuse, or the application of stickers, pins or
unapproved ID badge lanyards/holders.
1 Name changes.

Inclement Weather*
During inclement weather conditions, the college president or designee may declare a weather emergency which
necessitates the delay or cancellation of classes or other scheduled college activities, or the closing of campus.

Weather emergency declaratiomake into consideration variables such as nature of the storm, weather forecasts,
temperature, wind chill, conditions at campus, road conditions, and decisions being made by other colleges in the
area will be assessed and projected. Because weather ¢onslivary throughout the school day, certain classes

may be cancelled even though others may occur as usual.

Announcements to delay opening or to close the college will be made by 6:00 a.m. whenever possible in
consideration of clinicals and classes thagin at 7:00 a.m. Announcements to cancel evening clinicals and classes
will be made by 3:30 p.m. whenever possible. Should the college be unable to disseminate delay and closing
information in a timely manner, notifications will be sent through the mastification system. Additionally,

students may contact college faculty and staff via phone or email.
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When inclement weathecauseghe college to cancel classes and/or close, employees should NOT report to work;
GKSe gAftft 0S5 LI A ke dollepeRlasdsteariidetaysiogeaing sopiftlhsses @re cancelled. If the
college remains open during inclement weather and employees believe that travel to work will be unsafe, they
should report off to their immediate supervisor and use an accrugd/@fiergency or vacation day.

Safety Alert System

The college uses an internbased mass notification system to notify all students, faculty, and staff of school

closings and emergency situations. In an emergency or school closing, an official messaig ialks

communication devices students have registered with¢blege. The caller ID for voice communications will read
3303630911 on a landline or cell phone; the caller ID for text communications will read #89361. Email
communications will comeZY &! dzf GYlFy [/ 2ttS3S 9YSNASyOe b2GATFAOIGAZ2Y
keeping all contact information current with the college. Phone number and contact information changes should

be communicated through the Change of Information Form, availaltlee main office.

Science Lab Safety*

Aultman College is committed to providing safe laboratory and preparation spaces for use in science
education. A designated lab safety coordinator oversees compliance with safety standards, the full
details of whichare outlined in the laboratory safety manual. The coordinator addresses any deviations
from these standards.

Security Emergency
Ext. 36777
3303636777

Ldzt GYlFY 1 SFEGK C2dzyRFEGA2yQa {SOdzZNA (& { SNIWweea 5SLI NI YS
provide a safe environment for students, employees, patients, and visitors. Services include:

Escorts to and from parking lots
Vehicle Assistance
Investigation Reports

Vehicle Accident Reports

= =4 =4 =4

For nonremergency situationg;allsecurity personnellirectly at 330-363-6268 or ext. 36268 from a college or
Aultman Hospital phone. Security phorteat connect directly to security personnale located across the

Aultman Health Foundation campusimply lift the receiver to be connecte8tudents are encouraged to report all
unusual incidents immediatelygecurity personnehaveauthority to detainpeopleand obtain proper identification

of thosedetained on AHF property. If arrestrisaessary, security personnel contact the Canton [olic
Department.Security personnel reviesecurity policies and procedures during student orientation. In accordance
with the Crime Awareness and Campus Security Act of 199€amipus crime statistics and other security
information can be found on the colie website.

Weapons

Possession of any weapon is strictly forbidden on the Aultman College campus or any other college owned or operated
LINRLISNIied® ¢KS RSTAYAGAZ2Y 2F | ¢SILRY YIe AyOfdR&, | yRUKAY
or injuring a person(s) or property (or an instrument likely to cause bodily harm or property damage). Any of the following
AGSYa YlIe 0SS O2yaARSNBR I a6SHLRYyE¢ oy20 |y SEKFIdAGADBS A

taser, ammunition, bow and arrows, sword, slingshot, switchblade, or large knife. Explosives/fireworks or any sort of
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firearm (whether loaded or nefoaded) may be considered a weapon. At times, some forms of the above listed items may
0SS dza SRwedpang a ¥2WJ SRAzOI A2y f LJzN1L}2&aSa oé FIF OdA Gé 6AGK LINK

This policy extends to all Aultman College students, employees, contractors, visitors, and guests on all Aultman College and
Aultman Health Foundation property, includingrking lots, personal/commercial vehicles, and sidewalks/streets/lawns.

Any person found in possession of a weapon will be considered in violation of this policy and action will be taken to
immediately confiscate the weapon. Disciplinary action for vastatif this policy may include termination, suspension,

and/or dismissal from the college, and possibly criminal prosecution or arrest.
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HEALTH AND WELLNESS

Communicable Diseases

I fAYAOLt SELISNASYOSa I NB | NBI dzigN&spelialyipatierzshhd ¥taderiis, &  dzR Sy |
any student diagnosed with or suspected of having a communicable disease will be required to follow Health

Services policiedf a student is exposed a patient with a communicable disease, Health Services willtimi#

communicable disease protocol, notifying college personnel and affected students of the exposure and initiating
preventative treatment measures as needed.

Health Services

The college maintains a Health Services office, located on the main floof F AUQ& w2234z G2 | aairad
meeting initial and annual health requirements and to aid students who develop minor ilinesses and injuries while
attending school. When this service is not available, students may access health services on therfost floo

Aultman Hospital, where a nurse is available Monday through Friday. Student health records filed in the Health
Serviceoffice may include:

Immunization records and prentrance health screening requirements

Visits to Health Services

The results ofdboratory and xay tests ordered by Health Services

t SNIAYSY(d AYyF2NNIGA2Y 2FFSNBR o6& (KS a0GdzRSYyd 2N (KS

llinesses or injuries requirinzhysicianservices will be referred to the Emergeri@gpartment, an immediate care
FILOAfAGEY 2NJ 0KS &ad0dzRSydQa LISNE2YIlIf LIKE@AAOAlIYy® { GdzRSY:
incurred, including expenses not covered by their healthcare plan for medications and all treatmentdeceive

outside of Health Services.

Medical Insurance

Students mustaintain health insurance. Radiography students are required to complete an online student
statement of health insurance at the time of enrollment and annually thereafter.

Medical Leave

Studentsexperiencing personal/emotional/medical difficulties and who are unable to complete academic or social
responsibilities to Aultman College may discuss their options with their instructors, program director, or academic
advisor.

SignificanExposure

A significant exposure is defined as a percutaneous (through the skin) or mucous membrane exposure to blood,
semen, vaginal secretions; or spinal, synovial, pleural, peritoneal, pericardial, or amniotic fluid; saliva in dental
procedures; any bodffuid that is visibly contaminated with blood; and all body fluids in situations where it is

difficult or impossible to differentiate between bly fluids. Students receivirgignificant exposurshould clean

and flush the exposed area immediately and fyothe clinical faculty or designee so treatment options can begin
according to the clinical agency protocol. If a significant exposure protocol is not available at a clinical site, Aultman
l 2ALAGEE QA LINRP(G202tf aK2dzZ R 0SS FT2f{f26SR®

Spiritual Wellness
Studens are welcome to use the Aultman Hospital chapel, and the hospital chaplain is available to students for
spiritual counseling.
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ACADEMIBMAJORS
Foundational Education Core Curricula

Following are the foundational education core courses required for associate and bachelor degree programs. Each
degree program uses this core curriculum with slight modifications such as requo@rtam natural sciences
O2dzNBES AyadSIR 2F fSI@Ay3a Al a Fy StSOGAGSe® .S &adzNB
conferral.

Associate Degree Core

Disciplind Course CourseName Credit Hours  Aultman College Category
Number
ENG 105 Colege Composition | 3.0 Communications
MTH XXX Any math class 3.0 Quantitative Reasoning
PHL 104 Medical Ethics 3.0 Human Experience
PSY 111 Intro to Psychology 3.0 Social & Behavioral Sciences
SOC 121 Intro to Sociology 3.0 Social & Behavior&8ciences
SLS 106 Maximizing Your Aultman 1.0 Health Foundations
Experience
HSC 115 US Healthcare Systems 3.0 Health Foundations
Electives:
XXX Must include at least one science 7.0 Natural Sciences
lab
XXX Foundational Education Electives 11.0 Any category
Total 37.0

Effective 20182016 this core curriculum applies to new programs or programs going through extensive curriculum revision.

Remedial or developmental coursework is not considered collegel coursework and cannot be used tdfifl any core
requirements.
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Bachelor Degree Core

Disciplind Course CourseName Credit Hours  Aultman College Category
Number
ENG 105 College Composition | 3.0 Communications
ENG 107 College Composition I 3.0 Communications
MTH XXX Any mathclass 3.0 Quantitative Reasoning
PHL 104 Medical Ethics 3.0 Human Experience
PSY 111 Intro to Psychology 3.0 Social & Behavioral Sciences
SOC 121 Intro to Sociology 3.0 Social & Behavioral Sciences
SLS 106 Maximizing Your Aultman 1.0 Health Foundations
Experience
HSC 115 US Healthcare Systems 3.0 Health Foundations
Electives:
XXX Must include at least two science 11.0 Natural Sciences
labs

Seven (7) credit sequence (200+
level) within discipline (e. g., BIO,
CHM, PHY) that also includes a i

credit
XXX Elective 3.0 Communications
XXX** Elective 3.0 Quantitative Reasoning
XXX Elective 3.0 Human Experience
XXX** Elective 3.0 Social & Behavioral Sciences
XXX** Foundational Education Electives 9.0 Any category
Total: 54.0

** Must be 200+ level
Effective 20182016; this core curriculum applies to new programs or programs going through an extensive curriculum revision.

Remedial or developmental coursework is not considered collegel coursework and cannot be used to fulily core
requirements.
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Health Sciences

Mission

Health Sciencedegrees are gateways into many different professions with the common theme of health for
individuals and population&.g.,educational, technical, management, and organizational developm&hrough
core science and humanities coursedgstiurriculum develops the qualitative and quantitative reasoning to
support professionals, addressing needpeople of all ages and populations to develop and maintain healthy
bodies and environments. Mually beneficial core values of integrity, inquiry, and ifqpeofessionalisnare
developed experientiallyinviting student engagement and the development of competencies employers seek.

Occupational Outlook

Health Sciencedegrees provide a foundational education core curriculum camgra broad range of healthcare
topicsand createa solid educational foundation on which graduates can build healthcameerin positions not
requiring a license (e.g., healthcare administrationdiael secretary, interpreter, aging and human
developmental paraprofessional, human services,-paofit professional, etc.).

Philosophy

Throughout the health sciences program, students will demonstrate critical thinking and problem solving while
engagedwith agencies, employers, and the public. They will also demonstrate information literacy in identifying
evidence from traditional academic sources and mass media on which to base deétsiculty and community
partners will model appropriate behaviorspach, and expect students to display ethical behaviors and civic
responsibility during participation in course experiences. Growth in these core abilities will allow students to
effectively promote healthy behaviors in individuals and populations.

HealthSciences Dispositions

Dispositions, consisting of thealues, commitments, and professional ethics that influence our professional
behaviors toward patients/clients/families, colleagues, and collective communities, affect personal health,
motivation, and fiture behaviors.

They also underlieur own professional growthDispositions are steered by attitudes and beliefs related to values
such agaring, honesty, fairness, empathy, respectfulness, responsibility, and thoughtfuleesgidens, faculty
membe's, or community partnes, we strive to be and hold each other accountafde actingwithin the following
dispositions:

Personal
1. EMPATHY SS& FyR | O0SLIia G(GKS 2FtKSHND I NBRIyID Al LI2NLES
point of view,and an accurate communication of that understanding, is a most important key to
establishing a significant healthy relationshiommits to sensitivity and to establishing a relationship
with each patient/ clientSees that the beginning point of interamti (in person or virtually) is dependent

2NI B
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2. POSITIVE VIEW OF OTHBR®ves in the worth, ability, and poteal of others.Believes that trust and

O2yTARSYOS Ay (KS LI GASYy(GkOtASyiQa ¢2NIKSeesoAf Ales

other people in essentially positive way$onors the internal dignity and integrity of patients/clients and

holds positive expectations for their behavio¢sg LJA O £ f & | LILINR I OKS&a 230KSNAR FSS¢
GoAffé NFFOKSN GKIFy GKIG GKSe aO0FyQiGé 2N ag2y Qi oé
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