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ACCREDITATIONS AND AUTHORIZATIONS 
Aultman College is consistently recognized for premier degree programs and is proud of its quality commitment to 

students and the community. Meeting the regulatory requirements of the agencies listed below ensures ongoing 

assessment of institutional effectiveness and continuous improvement. Visit the college website for the latest 

information about accreditation activities. The Higher Learning Commission and the Ohio Department of Higher 

Education have approved Aultman College to offer online programs. 

The college will offer Independent Study classes on a case by case basis as approved by the Vice President of 

Academic Affairs. Approved independent study classes will follow requirements set forth in CFR 21.4267. 

Institutional Accreditation 

Ohio Department of Higher Education (ODHE): All programs are authorized by the ODHE. 

Ohio Department of Higher Education (ODHE) 

25 South Front St. 

Columbus, OH  43215-3414 

(614) 466-6000 

www.ohiohighered.org 

 

The Higher Learning Commission (HLC): The college is regionally accredited by the Higher Learning Commission 

(HLC) which awarded 10-year accreditation on the Standard Pathway in November 2012. The first Pathway 

comprehensive visit was successfully completed in November 2016, and the next reaffirmation visit occurs in 2022. 

The Higher Learning Commission (HLC) 

230 South LaSalle St. 

Suite 7-500 

Chicago, IL 60604-1413 

(312) 263-0456 

www.hlcommission.org 

 

Program Accreditation 

The Associate of Science in Nursing program (ASN) is approved by the Ohio Board of Nursing (OBN) and accredited 

by the Accreditation Commission for Education in Nursing (ACEN). The OBN awarded full approval in May 2017 for 

five years. ACEN conducted a scheduled visit in February 2015; the next scheduled visit will occur in 2020. 

Ohio Board of Nursing (OBN) 

17 South High St. 

Suite 660 

Columbus, OH 43215-7410 

(614) 466-3947 

www.nursing.ohio.gov 

 

Accreditation Commission for Education in Nursing (ACEN) 

3343 Peachtree Road NE, Suite 850 

Atlanta, Georgia 30326  

(404) 975-5000 

www.acenursing.org 

http://www.regents.ohio.gov/
http://www.hlcommission.org/
http://www.nursing.ohio.gov/
http://www.acenursing.org/
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The Bachelor of Science in Nursing program is conditionally approved by the Ohio Board of Nursing (OBN). άThe 

baccalaureate degree program in nursing at Aultman College is accredited by the Commission on Collegiate 

Nursing Education) (http://www.ccneaccreditation.org) άΦ The Bachelor of Science in nursing program (BSN) was 

reviewed in February 2015 for initial accreditation through 2020. The next visit will take place in spring 2020. 

Commission on Collegiate Nursing Education (CCNE) 

655 K Street NW 

Suite 750 

Washington, DC 20001 

(202) 887-6791 

Fax: 202-887-8476 

www.ccneaccreditation.org 

 

The Associate of Applied Science in Radiography (AASR) program is accredited by the Joint Review Committee on 

Education in Radiologic Technology (JRCERT), which in 2010 awarded full 8-year accreditation. The most recent 

visit occurred in February 2018. 

Joint Review Committee on Education in Radiologic Technology (JRCERT) 

20 N. Wacker Dr. 

Suite 2850 

Chicago, IL 60606-3182 

(312) 704-5300 

mail@jrcert.org 

www.jrcert.org 

 

The Bachelor of Social Work program is approved in candidacy status for accreditation with the Council on Social 

Work Education (CSWE). 

Council on Social Work Education (CSWE) 

1701 Duke Street, Suite 200 

Alexandria, VA. 22314-3457 

(703) 683-8080 

www.info@cswe.org  

  

http://www.ccneaccreditation.org/
mailto:mail@jrcert.org
mailto:mail@jrcert.org
http://www.jrcert.org/
http://www.info@cswe.org
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ŀƴȅ ǎǳǇǇƭŜƳŜƴǘǎ ŀƴŘ ŀŘŘŜƴŘŀ ǘƻ ǘƘŜ ŎŀǘŀƭƻƎΣ ŀƴŘ ǿƛǘƘ ŀƭƭ ŎƻƭƭŜƎŜ ǇƻƭƛŎƛŜǎΦ 

 

5ŜƎǊŜŜ ǊŜǉǳƛǊŜƳŜƴǘǎ ŀǊŜ ōŀǎŜŘ ƻƴ ǘƘŜ ŎŀǘŀƭƻƎ ǘƘŀǘ ƛǎ ƛƴ ŜŦŦŜŎǘ ŀǘ ǘƘŜ ǘƛƳŜ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƛƴƛǘƛŀƭ ŜƴǊƻƭƭƳŜƴǘΦ 

IƻǿŜǾŜǊΣ ŀǎ ǎǘŀǘŜŘ ŀōƻǾŜΣ ǘƘŜ ŎƻƭƭŜƎŜ ǊŜǎŜǊǾŜǎ ǘƘŜ ǊƛƎƘǘ ǘƻ ŎƘŀƴƎŜ ŎƻǳǊǎŜ ƻŦŦŜǊƛƴƎǎ ŀƴŘ ŀŎŀŘŜƳƛŎ ǊŜǉǳƛǊŜƳŜƴǘǎ 

ŀƴŘ ǘƻ ƳƻŘƛŦȅ ƻǊ ŘƛǎŎƻƴǘƛƴǳŜ ŀƴȅ ŀŎŀŘŜƳƛŎ ƻŦŦŜǊƛƴƎ ǿƛǘƘƻǳǘ ƴƻǘƛŎŜΣ ƻōƭƛƎŀǘƛƻƴΣ ƻǊ ƭƛŀōƛƭƛǘȅΦ {ƘƻǳƭŘ ŎƘŀƴƎŜǎ ƻŎŎǳǊΣ 

ǘƘŜ ŦƻƭƭƻǿƛƴƎ ƎǳƛŘŜƭƛƴŜǎ ŘŜǘŜǊƳƛƴŜ ǿƘƛŎƘ ŎŀǘŀƭƻƎ ŀ ǎǘǳŘŜƴǘ ǿƛƭƭ Ŧƻƭƭƻǿ ƛƴ ƳŜŜǘƛƴƎ ǇǊƻƎǊŀƳ ǊŜǉǳƛǊŜƳŜƴǘǎΥ 

 

{ǘǳŘŜƴǘǎ ǿƘƻ ŀǊŜ Ŏƻƴǘƛƴǳƻǳǎƭȅ ŜƴǊƻƭƭŜŘΥ 

¶ aŀȅ ŜƭŜŎǘ ǘƻ ŎƻƳǇƭŜǘŜ ǘƘŜƛǊ ŎƻǳǊǎŜǿƻǊƪ ǳƴŘŜǊ ǘƘŜ Ƴƻǎǘ ǊŜŎŜƴǘ ŎŀǘŀƭƻƎ ŀƴŘ Ƴǳǎǘ ŎƻƳǇƭȅ ǿƛǘƘ ŀƭƭ ǘƘŜ ƴŜǿ 

ǊŜǉǳƛǊŜƳŜƴǘǎ ŦƻǊ ǘƘŜƛǊ ǇǊƻƎǊŀƳΦ 

¶ aŀȅ ŜƭŜŎǘ ǘƻ ŎƘŀƴƎŜ ƳŀƧƻǊǎ ōǳǘ Ƴǳǎǘ ƳŜŜǘ ǘƘŜ ǊŜǉǳƛǊŜƳŜƴǘǎ ƻŦ ǘƘŜ ŎŀǘŀƭƻƎ ǘƘŀǘ ƛǎ ƛƴ ŜŦŦŜŎǘ ŀǘ ǘƘŜ ǘƛƳŜ ƻŦ 

ǘƘŜ ŎƘŀƴƎŜΦ 

 

{ǘǳŘŜƴǘǎ ǊŜǉǳƛǊƛƴƎ ǊŜŀŘƳƛǎǎƛƻƴ ǘƻ ǘƘŜ ŎƻƭƭŜƎŜΥ 

¶ ²ƛƭƭ ōŜ ǊŜŀŘƳƛǘǘŜŘ ǳƴŘŜǊ ǘƘŜ ŎŀǘŀƭƻƎ ǘƘŀǘ ƛǎ ƛƴ ŜŦŦŜŎǘ ŀǘ ǘƘŜ ǘƛƳŜ ƻŦ ǊŜŀŘƳƛǎǎƛƻƴΦ  

 

9ȄŎŜǇǘƛƻƴǎ ǘƻ ǘƘŜ ŀōƻǾŜ Ƴŀȅ ōŜ ƴŜŎŜǎǎŀǊȅ ǿƘŜƴ ŎƘŀƴƎŜǎ ƛƴ ŎŜǊǘƛŦƛŎŀǘƛƻƴ ƻǊ ƭƛŎŜƴǎǳǊŜ ǎǘŀƴŘŀǊŘǎ ƳŀƴŘŀǘŜ ŎƘŀƴƎŜǎ ƛƴ 

ŀŎŀŘŜƳƛŎ ǊŜǉǳƛǊŜƳŜƴǘǎ ƻǊ ƛƴ ŎƻƭƭŜƎŜ ǇǊƻƎǊŀƳǎΦ vǳŜǎǘƛƻƴǎ ŎƻƴŎŜǊƴƛƴƎ ǘƘƛǎ ǇƻƭƛŎȅ ǎƘƻǳƭŘ ōŜ ŘƛǊŜŎǘŜŘ ǘƻ ǘƘŜ 

ŀŎŀŘŜƳƛŎ ŀŘǾƛǎƻǊΦ 

  

http://www.aultmancollege.edu/
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NOTICE OF NONDISCRIMINATION 
 

Aultman College is an equal education and employment institution. The college employs faculty/staff and admits 

students of any race, color, national or ethnic origin, religion, gender, age, and disability to all the rights, privileges, 

programs, and activities generally accorded or made available to employees and students of the college. It does 

not discriminate based on race, color, national or ethnic origin, religion, gender, age, disability, veteran status, 

sexual orientation, gender identity, or any other characteristic protected by state or federal law in the 

administration of its employment policies, educational policies, admissions policies, scholarship and loan 

programs, and other school administrative programs. 

The following college administrators are responsible for compliance with discrimination laws and may be 

contacted as follows: 

 

¶ Ms. Katie Dirne Student Success Center Coordinator, 330.363.6847, Katie.Dirne@aultman.com    

¶ Ms. Lyn Sabino, Director of Compliance and Title IX Coordinator, 330.363.4227, Lyn.Sabino@aultman.com 

¶ Ms. Jeannine Shambaugh, VP Business and Student Affairs (Human Resources Administrator), 

330.363.5420, Jeannine.Shambaugh@aultman.com 

FERPA Policy (Family Edu. Rights and Privacy Act, Public Law 93-380) * 
The college complies with The Family Educational Rights and Privacy Act (FERPA) of 1974 as amended, known as 

the Buckley Amendment, which affords students certain rights related to educational records. 

The college maintains the official permanent record, financial record, and health services record. Student records 

specifically include, but are not limited to, admission requirement data, level of achievement, transcripts, 

disciplinary reports, and other pertinent documents. 

 

The registrar maintains educational records including those for enrolled, dismissed withdrawn, transient students 

and graduates. Admissions maintains records for applicants. Academic programs maintain records specific to the 

program of study. Financial aid records are maintained according to the five-year federal guidelines and then 

destroyed. Student health records are maintained according to the policies and procedures of health services. 

 

Student rights related to educational records include: 

¶ ¢ƘŜ ǊƛƎƘǘ ǘƻ ƛƴǎǇŜŎǘ ŀƴŘ ǊŜǾƛŜǿ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴŀƭ ǊŜŎƻǊŘǎ ǿƛǘƘƛƴ 45 days of the day the college 

receives a request for access. 

 

To inspect records, a student should submit to the registrar, or other appropriate official responsible for the 

record, a written request that identifies the record(s) the student wishes to inspect. The college official will arrange 

access and notify the student of the time and place where the records may be inspected. If the records are not 

maintained by the college official to whom the request was submitted, that official shall advise the student of the 

correct official to whom the request should be addressed.  

a. ¢ƘŜ ŎƻƭƭŜƎŜ ǊŜǎŜǊǾŜǎ ǘƘŜ ǊƛƎƘǘ ǘƻ ƘŀǾŜ ŀ ǎŎƘƻƻƭ ƻŦŦƛŎƛŀƭ ǇǊŜǎŜƴǘ ŘǳǊƛƴƎ ŀ ǎǘǳŘŜƴǘΩǎ ǊŜǾƛŜǿ ƻŦ Ƙƛǎ ƻǊ ƘŜǊ 

education records. 

b. The right of inspection and review includes the right to access and an explanation of the record. It does 

not include the right to a copy of the education record except in limited circumstances when failure to 

provide a copy would effectively prevent the student from inspecting and reviewing the record.  

c. Students have the right to inspect their education records regardless of their financial status with the 

college. However, the college is not required to release an official transcript if the student has a past due 

account.  

d. At the postsecondary level, parents have no inherent rights to inspect or review their majority-age son or 

ŘŀǳƎƘǘŜǊϥǎ ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘǎΦ ¢Ƙƛǎ ǊƛƎƘǘ ƛǎ ƭƛƳƛǘŜŘ ǎƻƭŜƭȅ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΦ ! ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘǎ 

mailto:Katie.Dirne@aultman.com
mailto:Lyn.Sabino@aultman.com
mailto:Jeannine.Shambaugh@aultman.com
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may be released to parents only if they have been given a written release by the student (see Section V) 

ƻǊ ƛŦ ŀƴ ŜȄŎŜǇǘƛƻƴ ǘƻ C9wt!Ωǎ ƎŜƴŜǊŀƭ ǊǳƭŜ ŀƎainst nonconsensual disclosure applies (such as in the case of 

a health and safety emergency or to comply with a lawfully issued subpoena).  

e. ¢Ƙƛǎ ǊƛƎƘǘ ƻŦ ƛƴǎǇŜŎǘƛƻƴ ŀƴŘ ŀŎŎŜǎǎ ŘƻŜǎ ƴƻǘ ŜȄǘŜƴŘ ǘƻ ǘƘŜ ŦƛƴŀƴŎƛŀƭ ǊŜŎƻǊŘǎ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ǇŀǊŜƴǘǎΦ !ƭǎƻΣ 

certain ǊŜǎǘǊƛŎǘƛƻƴǎ ŀǇǇƭȅ ǘƻ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŎŜǎǎ ǘƻ ŎƻƴŦƛŘŜƴǘƛŀƭ ƭŜǘǘŜǊǎ ŀƴŘ ŎƻƴŦƛŘŜƴǘƛŀƭ ǎǘŀǘŜƳŜƴǘǎ ƻŦ 

ǊŜŎƻƳƳŜƴŘŀǘƛƻƴ ǇƭŀŎŜŘ ƛƴ ŀ ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘǎΦ  

¶ ¢ƘŜ ǊƛƎƘǘ ǘƻ ǊŜǉǳŜǎǘ ǘƘŜ ŀƳŜƴŘƳŜƴǘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴŀƭ ǊŜŎƻǊŘǎ ǘƘŜ ǎǘǳŘŜƴǘ ōŜƭƛŜǾŜǎ ǘƻ ōŜ 

inacŎǳǊŀǘŜΣ ŎƻƴǘŀƛƴƛƴƎ ƳƛǎƭŜŀŘƛƴƎ ƛƴŦƻǊƳŀǘƛƻƴΣ ƻǊ ŀǊŜ ƛƴ Ǿƛƻƭŀǘƛƻƴ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƛǾŀŎȅ ǊƛƎƘǘǎΦ 

 

A student who wishes to ask the college to amend a record should write the college official responsible for the 

record, clearly identify the part of the record the student wants changed and specify why it should be changed. If 

the college decides not to amend the record as requested, it will notify the student in writing of the decision and 

ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊƛƎƘǘ ǘƻ ŀ ƘŜŀǊƛƴƎ ǊŜƎŀǊŘƛƴƎ ǘƘŜ ǊŜǉǳŜǎǘ ŦƻǊ ŀƳŜƴŘƳŜƴǘΦ 

a. Additional information regarding the hearing procedures will be provided to the student when 

notified of the right to a hearing, but the following general procedures will be followed: 

i. A hearing officer or board will be appointed by the appropriate college official.  

ii. A hearing will be held within a reasonable amount of time after the request for the hearing 

has been received.  

iii. The hearing officer/board will notify the student, reasonably in advance, of the date, place, 

and time of the hearing. 

iv. If the hearing officer/board supports the complaint, the education record will be amended 

accordingly, and the student will be so informed.  

v. If the hearing officer/board decides not to amend the education record, the student has the 

right to place in the education record a statement commenting on the challenged 

information and/or stating the reasons for disagreement with the decision. This statement 

will be maintained as part of the education record as long as the contested portion of the 

record is maintained. 

b. Requesting an amendment to an education record is not the proper avenue for challenging course 

grades. A student may challenge a final course grade by using the Academic Appeals Policy.  

¶ The right to consent to disclosures of personally identifiable information contaiƴŜŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 

education records, except to the extent that FERPA authorizes disclosure without consent. (See below 

section: Authorizing the Release of Education Records). 

¶ The right to file a complaint with the U.S. Department of Education concerning alleged failures by the 

college to comply with the requirements of FERPA. The name and address of the office that administers 

FERPA is: 

 

Family Policy Compliance Office 

U.S. Department of Education 

400 Maryland Avenue, SW; Washington, DC 20202-4605 

www.ed.gov/policy/gen/guid/fpco/ferpa/index.html 

 

Release of Student Directory Information 

5ƛǊŜŎǘƻǊȅ ƛƴŦƻǊƳŀǘƛƻƴ ƛǎ ƛƴŦƻǊƳŀǘƛƻƴ ŎƻƴǘŀƛƴŜŘ ƛƴ ŀ ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘ ǘƘŀt would generally not be 

considered harmful or an invasion of privacy if disclosed. The college designates the following items as directory 

information: 

¶ ŀ ǎǘǳŘŜƴǘΩǎ Ŧǳƭƭ ƴŀƳŜΣ  

¶ participation in officially recognized activities,  

¶ address,  

¶ telephone number,  

http://www.ed.gov/policy/gen/guid/fpco/ferpa/index.html
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¶ college email address,  

¶ date of birth,  

¶ major field of study,  

¶ dates of attendance,  

¶ degrees, honors, and/or awards received,  

¶ grade level,  

¶ photograph. 

 

Directory information regarding the student will be provided to the public upon request unless a student files a 

request with the registrar asking to be excluded from the directory or from any other requests for open 

information from outside entities. The request should be submitted prior to the semester Add/Drop deadline. A 

request to withhold information may be submitted after the stated deadline for a semester and will be honored by 

the college, but information may be released between the deadline and receipt of the request. The file of the 

student who has asked to be excluded will be flagged until the student requests the flag be removed. 

 

Release of Non-Directory Information 

FERPA prevents access to and release of nonpublic (non-directory) information such as educational 

records (or any personal identifiable information they contain) without prior consent. However, federal 

law permits access to such information without prior consent under certain circumstances or to certain 

individuals. These include the following:  

1. School officials, including faculty, who have a legitimate educational interest in the records. A school 

official is defined as a person employed by the college in an administrative, supervisory, academic or 

research, or support staff position (including law enforcement unit personnel and health staff); a 

person or company with whom the college has contracted as its agent to provide a service instead of 

using college employees or officials (such as an attorney, auditor, or collection agent); a person 

serving on the Board; or a student serving on an official committee, such as a disciplinary or 

grievance committee, or assisting another school official in performing his or her tasks. A school 

official typically has a legitimate educational interest if the official needs to review an education 

record to fulfill his or her professional responsibilities for the college. In an intimate campus 

community such as Aultman College, absent a legitimate educational interest, faculty and staff 

should refrain from discussing students with parents and family members who may work, volunteer, 

or are otherwise associated with the college or Aultman Hospital, to ensure continued compliance 

with student privacy expectations and FERPA. 

2. Officials of another school, upon request, in which a student seeks or intends to enroll. 

3. Certain officials of the U.S. Department of Education, the U.S. Department of Defense (under 

Soloman Amendment), the U.S. Comptroller General, and state and local educational authorities, in 

connection with an audit, or certain state or federally supported education programs. 

4. Financial aid, as necessary to determine the eligibility, amount or conditions of the financial aid, or to 

enforce the terms and conditions of the aid. 

5. Accrediting organizations to carry out their accrediting functions. 

6. Organizations conducting studies for or on behalf of the college. 

7. ! ǎǘǳŘŜƴǘΩǎ ǇŀǊŜƴǘǎΣ ƛŦ ǘƘŜ ǎǘǳŘŜƴǘ ƛǎ ŀ ŘŜǇŜƴŘŜƴǘ ŀǎ ŘŜŦƛƴŜŘ ƛƴ {ŜŎǘƛƻƴ мрн ƻŦ ǘƘŜ LƴǘŜǊƴŀƭ wŜǾŜƴǳŜ 

Code. 

8. Appropriate parties in a health or safety emergency. Factors to be considered in deciding to release 

such information in these situations are: (1) the severity of the threat to the health or safety of those 

involved; (2) the need for the information; (3) the time required to deal with the emergency; (4) the 

ability of the parties to whom the information is to be given to deal with the emergency. 

9. To a court in which the school is defending itself against legal action initiated by a parent or eligible 

student. 
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10. By judicial order or lawfully issued subpoena. 

11. To the alleged victim of a crime of violence or a non-forcible sex offense where the alleged 

perpetrator is subject to formal disciplinary proceedings conducted by the college.  

 

Authorizing the Release of Education Records  

Students may authorize the release of education records protected by FERPA to designated parties by using the 

ŎƻƭƭŜƎŜΩǎ {ǘǳŘŜƴǘ LƴŦƻǊƳŀǘƛƻƴ wŜƭŜŀǎŜ ŦƻǊƳΣ ŀǾŀƛƭŀōƭŜ ƛƴ ǘƘŜ Ƴŀƛƴ ƻŦŦƛŎŜ ŀƴŘ ƻƴ ǘƘŜ ŎƻƭƭŜƎŜ ǿŜōǎƛǘŜ ŀǘ 

https://www.aultmancollege.edu/uploads/student-information-release-form.pdf. 

  

https://www.aultmancollege.edu/uploads/student-information-release-form.pdf
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FOUNDATIONAL EDUCATION PHILOSOPHY 
 

The Aultman College faculty embrace the importance and richness of knowledge and abilities introduced and 

developed within the college Foundational Education core and elective courses.  These courses truly lay the 

educational foundation and create the scaffolding which supports program-specific coursework throughout each 

ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŜǎǎƛƻƴ ŀǘ !ǳƭǘƳŀƴ /ƻƭƭŜƎŜ ŀƴŘ ǳƭǘƛƳŀǘŜƭȅ ǘheir future career journey.   

 

Through full participation in a rich foundational education experience, every Aultman College graduate should 

expect to exemplify four core abilities which Aultman College faculty believe to be key in any exceptional 

healthcare professional and for a rich personal life.  These core abilities transfer across context and are directly 

linked to the specific learning outcomes and professional performance competencies of all Aultman College 

programs.  Specifically, students may expect to improve their ability to: 

 

¶ Think critically and solve problems  

¶ Demonstrate information literacy 

¶ Model ethical and civic responsibility 

¶ Communicate effectively  

 

Core Abilities and Learning Outcomes in Foundational Education 

 

A. Think Critically and Solve Problems 

Definition: The ability to think creatively and reflectively; actively search for answers and meaning; evaluate 

ideas and information in a purposeful, organized manner; and develop beliefs that lead to action. 

 

Indicators (Outcomes) 

The learner will: 

¶ Integrate experience, reason, and information to make meaningful conclusions, judgments, and/or 

products. 

¶ Integrate mathematic and scientific-based knowledge and understanding into problem-solving 

activities. 

 

B. Demonstrate Information Literacy 

Definition: The ability to identify, locate, and utilize information to engage in lifelong learning. To develop an 

aptitude for the use of technology and an understanding of its impact on the evolving healthcare 

environment. 

  

Indicators (Outcomes) 

The learner will: 

¶ Retrieve, evaluate, synthesize, and apply information across a range of contexts, cultures, and area of 

knowledge. 

¶ Apply appropriate technology and resources as part of a team approach. 

¶ Question the validity of information and evaluate it using fact-based scientific inquiry. 
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C. Model Ethical and Civic Responsibility 

Definition: The ability to recognize an obligation to self and others for his or her decisions/actions, evaluate 

potential consequences of decisions/actions, and make both personal and professional choices based on 

these. 

 

Indicators (Outcomes) 

The learner will: 

¶ Accept responsibility for learning now and in the future. 

¶ Exhibit professional, personal, and academic honesty. 

¶ Act cooperatively and work effectively in a diverse environment by respecting the rights, views, and 

work of others. 

¶ Consider context and implication of ethics in all actions. 

 

D. Communicate Effectively 

Definition: The ability to exchange information by writing, speaking, and listening in order to precisely convey 

thoughts, ideas, and opinions in a variety of contexts. 

 

Indicators (Outcomes) 

The learner will: 

¶ Communicate effectively, appropriately, and professionally in verbal, nonverbal, and written forms. 

¶ Use appropriate technology that supports or facilitates communication. 

¶ Provide and accept constructive feedback. 

¶ Demonstrate fluency in the scientific-based language of healthcare settings. 
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ADMISSION POLICIES AND PROCEDURES 
 

The policies and procedures below apply to new, incoming students and to students wishing to apply to a different 

program.  

Admissions Criteria and Program Entrance Requirements Policy* 
All applicants must apply for acceptance by submitting an application, official high school or state endorsed high 

school equivalency testing transcript, and official transcript(s) from colleges or universities attended. Official 

transcripts must be submitted at the time of admission to be evaluated for transfer credit. They must also meet 

the admission requirements of at least one category below. 

 

A final official high school transcript verifying graduation, or a state endorsed high school equivalency transcript is 

required for continued enrollment and financial aid. 

 

College Admission 

College Credit Plus (CCP) 

¶ High School GPA of 3.0  

AND 

¶ College readiness assessment by meeting one of the following remediation free 

standards: 

o ACT composite score of 20 or better 

OR 

o SAT combined score of 1030 or greater 

If taken before March 2016, a score of 950 or greater is required  

OR 

o ACCUPLACER Next Generation scores as listed below: 

¶ Reading at 250 or greater 

¶ Quantitative Reasoning, Algebra, and Statistics (QAS) at 263 or greater 

 

Final acceptance is subject to completion of a two-step TB (tuberculosis) test 

 

Non-Degree Seeking 

Completion of one of the following  

High School Applicants 

¶ High School GPA of 3.0 or greater  

o State endorsed high school equivalency tests proving college readiness (e.g., GED, HiSET, 

etc.). See the college website for test score requirements 

OR 

¶ ACT composite score of 20 or greater  

OR 

¶ SAT combined score of 1030 or greater 

o If taken before March 2016, a score of 950 or greater is required 

 

Transfer Applicants 

¶ College GPA of 2.5 or greater with six (6) credit hours or more of coursework based on the most 

recent college transcript  
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Final acceptance is subject to completion of a two-step TB (tuberculosis) test  

 

Medical Assisting 

High School Applicants 

¶ High School diploma 

OR 

¶ State endorsed high school equivalency tests proving college readiness (e.g., GED, HiSET, etc.). See the 

college website for test score requirements 

AND 

¶ ACT composite score of 20 or greater 

OR 

¶ SAT combined score of 1030 or greater 

o If taken before March 2016, a score of 950 or greater is required 

OR 

¶ Accuplacer Next Generation scores: 

o Reading Comprehension score of 250 or greater 

o Quantitative Reasoning, Algebra, and Statistics (QAS) score of 263 or greater 

 

Transfer Applicants 

¶ Completion of a 100-level college math and a 100-level college writing course with a grade of B (3.0) or 

better from a regionally accredited institution within the last 3 years from the date of application. 

 

Final acceptance is subject to completion of a two-step TB (tuberculosis) test 

 

Transient 

Individuals in good standing at another university may be admitted as transient students for one semester only. 

Transient students must submit the non-refundable application fee and complete a Transient Student Application 

Form, which includes a section to be completed by home school registrar to verify good standing. 

 

Final acceptance is subject to completion of a two-step TB (tuberculosis) test 

 

International 

The college is not certified by the Student Exchange and Visitor Program (SEVP) to issue a Form I-20 to students 

seeking F-1 or M-1 status and, therefore, cannot accept students who require I-20 documentation for F-1 or M-1 

status. 

Program Entrance Requirements 
Associate of Science in Health Sciences (ASHS) and Bachelor of Science in Health Sciences (BSHS)  

High School Applicants 

¶ High School GPA of 3.0 or greater 

OR  

¶ State endorsed high school equivalency tests proving college readiness (e.g., GED, HiSET, etc.). See 

the college website for test score requirements 

OR 

¶ ACT composite score of 20 or greater  

OR 

¶ SAT combined score of 1030 or greater  

o If taken before March 2016, a score of 950 or greater is required 
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Transfer Applicants 

¶ College GPA of 2.5 or greater with six (6) credit hours or more of coursework based on the most recent 

college transcript. 

 

Final acceptance is subject to completion of a two-step TB (tuberculosis) test  

 

Associate of Applied Science in Radiography (AASR)   

High School Applicants 

¶ High School GPA of 3.0 or greater  

OR 

¶ State endorsed high school equivalency tests proving college readiness (e.g., GED, HiSET, etc.). See 

the college website for test score requirements 

AND 

¶ ACT composite score of 20 or better  

OR 

¶ SAT combined score of 1030 or greater 

o If taken before March 2016, a score of 950 or greater is required 

 

Transfer Applicants  

¶ College GPA of 2.5 or greater with six (6) credit hours or more of   coursework based on the most 

recent college transcript. 

 

Selective Admissions Process 

The Radiography program has limited enrollment and a selective admission process. Applicants may view the 

Radiography selection criteria ranking system and process on the college website. The top ranked students are 

required to attend a mandatory Virtual Career Information (VCI) session and interview process. The radiography 

program will contact the top ranked applicants to schedule the VCIS and interview process. 

 

Final acceptance into the program is subject to: 

¶ Completing all immunization requirements 

¶ Completing and successfully passing a mandated drug screening with a conclusive result. Any inconclusive 

results will require the applicant to complete a second screening. A conclusive positive result constitutes 

failure of the drug screen 

¶ Completing and successfully passing a criminal background check with fingerprinting through the 

approved vendor 

¶ Completing a two-step TB (tuberculosis) test 

¶ Submitting evidence of current Basic Life Support (BLS) CPR certification from the American Heart 

Association 

¶ Submitting evidence of current health care insurance 

¶ wŜŎŜƛǾƛƴƎ ǘƘŜ IŜǇŀǘƛǘƛǎ ά.έ ǎǳǊŦŀŎŜ ŀƴǘƛōƻŘȅ ǎŜǊƛŜǎ όǊŜŎƻƳƳŜƴŘŜŘύ ƻǊ ŘŜŎƭƛƴƛƴƎ ǘƘŜ IŜǇŀǘƛǘƛǎ ά.έ ǎǳǊŦŀŎŜ 

antibody series by completing the declination form 

 

Associate of Science in Nursing (ASN) 

High School Applicants 

¶ At least four (4) years removed from high school from intended start semester date (i.e. graduation date 

less than or equal to May 2015 for a May 2019 start date) 

¶ High School GPA of 3.0 or greater 

OR 
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¶ State endorsed high school equivalency tests proving college readiness (e.g., GED, HiSET, etc.). See the 

college website for test score requirements 

AND 

¶ ACT composite score of 20 or better 

OR 

¶ SAT combined score of 1030 or greater 

o If taken before March 2016, a score of 950 or greater is required 

 

Transfer Applicants 

¶ College GPA of 2.7 or greater with six (6) credit hours or more of coursework based on the most recent 

college transcript. 

 

Selective Admissions Process 

The ASN program has limited enrollment and a selective admission process.  

 

Final acceptance into the program is subject to completing a two-step TB (tuberculosis) test 

 

Bachelor of Science in Nursing Completion (BSNC) 

Post-licensure nursing graduate with a diploma or associate degree. 

¶ Graduate of a regionally accredited nursing program with a certificate or diploma 

¶ An active, unencumbered Ohio RN license 

¶ Providing proof of liability insurance with $1 million minimum coverage Pre-licensure nursing graduate 

 

Pre-licensure nursing graduate 

¶ Graduate of a regionally accredited nursing program with a certificate or diploma 

¶ Students may register for general education courses only until they become a 

licensed registered nurse. 

¶ Students must pass the NCLEX-RN licensure exam within two consecutive 

semesters from the first day of enrollment. 

o Students who do not pass the NCLEX-RN licensure exam in the stated 

time frame must withdraw and may reapply to the program after passing 

the exam. See college Withdrawal and Nonattendance policy for time 

constraints. 

 

Current pre-licensure Aultman College nursing student 

¶ Complete a Change of Major/Dual Degree form 

¶ Have an entering cumulative GPA of 3.0 or better 

¶ Remain in good academic standing in both programs. Students who are on probation or have been 

dismissed from the ASN program are not permitted to continue enrollment in BSN coursework. 

 

Final acceptance into the program is subject to completing a two-step TB (tuberculosis) test 

 

Bachelor of Science in Nursing (BSN) 

High School Applicants 

¶ High School GPA of 3.0 or greater 

OR 

¶ State endorsed high school equivalency tests proving college readiness (e.g., GED, HiSET, etc.). See the 

college website for test score requirements 



24 
 

AND 

¶ ACT score of 20 or better 

OR 

¶ SAT combined score of 1030 or greater 

o If taken before March 2016, a score of 950 or greater is required 

 

Transfer Applicants 

¶ College GPA of 2.7 or greater with six (6) credit hours or more of coursework based on the most recent 

college transcript. 

 

Selective Admissions Process 

The BSN program has limited enrollment and a selective admission process. Applicants may view the BSN selection 

criteria ranking system and process on the college website. 

 

Final acceptance into the program is subject to completing a two-step TB (tuberculosis) test 

 

Bachelor of Social Work (BSW)  

High School Applicants 

¶ High School GPA of 3.0 or greater  

OR 

¶ State endorsed high school equivalency tests proving college readiness (e.g., GED, HiSET, etc.). See the 

college website for test score requirements 

OR 

¶ ACT composite score of 20 or greater  

OR  

¶ SAT combined score of 1030 or greater  

o If taken before March 2016, a score of 950 or greater is required 

 

Transfer Applicants 

¶ College GPA of 2.5 or greater with six (6) credit hours or more of coursework based on the most recent college 

transcript 

 

Final acceptance is subject to completion of a two-step TB (tuberculosis) test 
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Initial Admissions Requirements 
Admission Requirement 

Bachelor of 

Social 

Work 

Health 

Sciences 

College 

Credit 

Plus 

Associate 

of Science 

in Nursing 

Bachelor of 

Science in 

Nursing 

Bachelor of 

Science in 

Nursing 

Completion 

Associate of 

Applied 

Science in 

Radiography 

Non- 

Degree 

Seeking 

Medical 

Assisting 

Background Check and 

Fingerprinting  

 
  

 
  X 

  

2 - step TB  X X X X X X X X X 

Urine Drug Screen        X   

TDAP       X    

MMR       X    

Varicella       X    

Hepatitis or declination        X   

CPR       X    

Virtual Career Information 

Session  

 
  

 
  X 

  

$1M Liability Insurance       X    

Health Insurance        X   

HIPAA  X X X X X X X X X 

Safety  X X X X X X X X X 

Workplace Violence  X X X X X X X X X 

Armed Assailant   X X X X X X X X X 

Title IX  X X X X X X X X X 

Flu Vaccine     X X  X   

License Verification**       X    

**current as of March 26, 2019 unencumbered RN License verification 

 

Student Admission Ranking Criteria*  

The purpose of the ranking system is to ensure fair, impartial, and non-discriminatory admission. Ranking criteria 

applies only to nursing and radiography programs.  

 

A. RADIOGRAPHY (RAD) RANKING CRITERIA 

 

Category 1 

(Maximum points in this category = 5) 

Applicants may receive points in one of the following columns: 

High School GPA /College Credit Plus (CCP) 

4.1 or >             5 pts. 

4.0                     4 pts. 

3.8-3.9               3 pts. 

3.5-3.7               2 pts. 

3.0-3.4               1 pts.  

 COLLEGE GPA* 

4.0                   5 pts. 

3.8-3.9             4 pts. 

3.5-3.7             3 pts. 

3.0-3.4             2 pts. 

2.5-2.9             1 pt. 

General X-ray Machine 

Operator 

 

5 points 

*Based on most recent college transcript; must be submitted by application deadline. College GPA supersedes HS 

GPA except for CCP students. 
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Category 2 

(Maximum points in this category = 4) 

2 pts. for each course successfully completed* at Aultman College, up to 4 points.   

 

*Math and science courses must ōŜ ǎǳŎŎŜǎǎŦǳƭƭȅ ŎƻƳǇƭŜǘŜŘ ǿƛǘƘ ŀ ά.έ ƻǊ ŀōƻǾŜΤ ŀƭƭ ƻǘƘŜǊ ŦƻǳƴŘŀǘƛƻƴŀƭ ŜŘǳŎŀǘƛƻƴ 

ŎƻǳǊǎŜǎ Ƴǳǎǘ ōŜ ǎǳŎŎŜǎǎŦǳƭƭȅ ŎƻƳǇƭŜǘŜŘ ǿƛǘƘ ŀ ά/έ ƻǊ ŀōƻǾŜΦ   

 

Category 3 

(Maximum points in this category = 3) 

 

Military Service (honorable discharge) two years or more: 3 points  

 

Maximum Total Points for Categories 1-3 = 12 

 

Reapplication 

(Maximum points this category = 1) 

 

  Must maintain a GPA of 2.5 to be eligible for reapplication 

  1 pt. for reapplication (must be next entrance term) 

 

Maximum Total Ranking Points = 13 

 

B. PRE-LICENSURE NURSING PROGRAMS RANKING CRITERIA 

 

Category 1 

(Maximum points in this category = 4) 

Applicants may receive points in one of the following columns: 

ACT Scores 

!/¢  җ нп         п ǇǘǎΦ 

ACT  = 23         3 pts. 

ACT  = 22         2 pts. 

ACT  = 21         1 pt. 

SAT Scores 

{!¢ җ млтм              п ǇǘǎΦ 

SAT  1031-1070       3 pts. 

SAT  991-1030         2 pts. 

{!¢ Җ  ффл               м ǇǘΦ 

COLLEGE GPA* 

4.0                   4 pts. 

3.8-3.9             3 pts. 

3.5-3.7             2 pts. 

3.0-3.4              1 pt. 

LPN LICENSURE 

 

 4 pts. 

 

*Based on most recent college transcript; must be submitted by application deadline. College GPA supersedes HS 

GPA. 

Category 2 

(Maximum points in this category = 6) 

2 points for each course successfully completed * at Aultman College, up to 6 points, excluding 

developmental courses.  

ϝaŀǘƘ ŀƴŘ ǎŎƛŜƴŎŜ ŎƻǳǊǎŜǎ Ƴǳǎǘ ōŜ ŀ ά/έ ƻǊ ŀōƻǾŜΤ ŀƭƭ ƻǘƘŜǊ ŦƻǳƴŘŀǘƛƻƴŀƭ ŜŘǳŎŀǘƛƻƴ ŎƻǳǊǎŜǎ must be above an 

άCέΦ 

Category 3 

(Maximum points in this category = 3) 

 

Military Service (honorable discharge) two years or more: 3 points 

 

Maximum Total Points for Categories 1-3 = 13 

 

Reapplication 

(Maximum points this category = 1) 
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Must maintain a GPA of 2.5 to be eligible for reapplication 

1 pt. for reapplication (must be consecutive semesters) 

 

Maximum Total Ranking Points = 14 

 

C. BACHELOR OF SCIENCE IN NURSING COMPLETION (BSNC) PROGRAM RANKING CRITERIA 

 

Category 1 

(Maximum points in this category = 5) 

College or Diploma GPA 

College GPA* 

  4.0                  5 points 

  3.8-3.9            4 points 

  3.5-3.7            3 points 

  3.0-3.4            2 points 

  2.5-.9              1 point      

*Most current college GPA 

 

Category 2 

(Maximum points in this category = 3) 

Years with RN Licensure * 

10 or more years           3 points 

6-9 years                         2 points 

1-5 years                          1 point 

0-11 months                    0  

 

*Will be verified with the Ohio Board of Nursing 

 

Category 3 

(Maximum points in this category = 2) 

 

 

 

 

 

 

 

Category 4 

(Maximum points in this category = 3) 

 

 

 

 

 

 

 

 

 

Aultman College Graduate                 1 point  

Aultman Hospital School of Nursing Graduate 1 point 

Aultman Health Foundation Employee        1 point 

Military Service      1 point 

(honorable discharge two years or more) 

40-41 hours of foundational education prerequisite coursework completed  3 points 

30-39 hours of foundational education prerequisite coursework completed   2 points 

20-29 hours of foundational education prerequisite coursework completed    1 point   
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Category 5 

(Maximum points in this category = 1) 

 

 

*Must be consecutive semesters 

Maximum Total Points = 14 

  

Reapplication*   1 point 
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ANNUAL/ONGOING REQUIREMENTS 

Annual Drug Test 
Aultman College clinical experiences require that all full- and part-time degree seeking students undergo an annual 

ŘǊǳƎ ǘŜǎǘΦ 5ǊǳƎ ǘŜǎǘƛƴƎ Ƴǳǎǘ ōŜ ŎƻƳǇƭŜǘŜŘ ŀǘ !ǳƭǘ²ƻǊƪǎ ŀǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜȄǇŜƴǎŜΦ CŀƛƭǳǊŜ ǘƻ ŎƻƳplete the annual 

drug test will result in the student being excluded from all courses and clinical experiences, which may affect 

program progression. Failure to achieve a satisfactory drug test outcome in accordance with college policy will 

result in dismissal from the college. Reminders will be sent to students when it is time to meet the annual drug 

testing requirement. To make an appointment with AultWorks, visit the health nurse located on campus or call 

330-491-9675. AultWorks is located at 4650 Hills and Dales Rd NW, Canton, OH 44708 and 832 S. Main Street, 

Orrville, OH  44667 (330-684-4767). 

Annual Requirements* 
All enrolled students must complete and submit results of annual requirements testing by the stated deadline 

dates. Students are responsible for fees associated with the following annual requirements: 

Ongoing/Annual 

Requirements BSW HS CCP 

Pre-

Licensure 

Nursing 

BSN-C RAD 

Non-

Degree 

Seeking 

Due Date 

Background Check    X  X  At time of initial 

and annually 

thereafter 

Drug Screen    X  X  At time of initial 

and annually 

thereafter 

One-step TB    X  X  At time of initial 

and annually 

thereafter 

CPR (every 2 years as 

due 

   X X X  Multiple dates 

1M Liability Insurance 

(renewal date) 

    X   Multiple dates 

Health Insurance      X  8/15 

HIPAA X X X X X X X 8/15 

Safety X X X X X X X 10/31 

Title IX X X X X X X X 10/31 

Flu Vaccine    X 
 

X  11/1 

Blood Glucose 

Monitoring 

   X     

License Verification**     X   Aug odd years 

**Unencumbered RN License Verification  

¢ƘŜ ōŀŎƪƎǊƻǳƴŘ ŎƘŜŎƪ ŀƴŘ ŘǊǳƎ ǎŎǊŜŜƴ Ƴǳǎǘ ōŜ ŎƻƳǇƭŜǘŜŘ ǿƛǘƘ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŀǇǇǊƻǾŜŘ ǾŜƴŘƻǊόǎύΦ   

 

Failure to complete and submit results of annual requirements/testing according to the deadlines above will result 

in the student being dropped from his/her program specific classes and/or removed from clinical experiences. 

Students may be reinstated into classes/clinicals based upon class availability at the time of submission. The ability 

to register for future classes will also be blocked. A successful drug screen is one with a conclusive result. An 

inconclusive result will require the student to complete a second screening. A conclusive positive result constitutes 

failure of the drug screen. 
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Clinical/Fieldwork Requirements*  
Student Rights and Responsibilities 

Because certain criminal offenses preclude an applicant or current student from entering or continuing in clinical 

settings, Joint Commission standards require a background check with fingerprinting prior to beginning clinical 

ŜȄǇŜǊƛŜƴŎŜǎΦ LŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ōŀŎƪƎǊƻǳƴŘ ŎƘŜŎƪ ŀƴŘ ŦƛƴƎŜǊǇǊƛƴǘƛƴƎ ǊŜǎǳƭǘǎ ŀǊŜ ƴƻǘ ŀǾŀƛƭŀōƭŜ ōȅ ǘƘŜ ŎƭƛƴƛŎŀƭ ǎǘŀǊǘ ŘŀǘŜΣ 

the student will automatically be withdrawn from clinical and co-requisite courses. Continuing students enrolled in 

clinical programs and participating in clinical experiences must complete annual background checks, drug screens, 

and TB testing.  

 

Students whose programs require clinical experiences must complete and pass a background check with 

fingerprinting, drug screen, TB testing and immunization verification prior to clinical placement. Students who fail 

to meet these requirements will not only be ineligible to participate in clinical experiences but also may be 

ineligible to complete the program. 

 

Students whose programs require fieldwork experiences may be required, at the discretion of the field site, to 

complete and pass a background check with fingerprinting, drug screen, TB testing, and immunization verification 

prior to field placement. Students who fail to meet these requirements are subject to program rules stipulating 

eligibility requirements for field placement and program completion.  

 

Failure to meet discipline-specific state board standards for background checks with fingerprinting and drug 

screens can preclude students from 1) acceptance into certain clinical/field experiences, and/or 2) eligibility to sit 

for licensure exams and become ƭƛŎŜƴǎŜŘ ōȅ ǘƘƻǎŜ ōƻŀǊŘǎΦ Lǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ŎƻƴǘŀŎǘ ǘƘŜ 

appropriate state licensure board to determine standards required for credentialing, licensing, and/or employment 

ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦƛŜƭŘ ƻŦ ǎǘǳŘȅΦ 

 

A student active in a clinical program who violates the laws covered by this policy is required to report such 

violation to the appropriate program director. Violations or failure to report violations may be cause for dismissal 

from the clinical program. 

 

The student and the college receive a copy of the criminal background report. The student should contact the 

background check vendor directly if he/she believes the report is inaccurate. 

 

A student active in a clinical program must complete a successful drug screen, which is one with a conclusive 

result. An inconclusive result will require the student to complete a second screening within 24 hours at the 

ǎǘǳŘŜƴǘΩǎ ŜȄǇŜƴǎŜΦ ! ŎƻƴŎƭǳǎƛǾŜ positive result constitutes failure of the drug screen, which may cause dismissal 

from the clinical program. 

 

College Rights and Responsibilities 

Based on the background check report, the decision to preclude an applicant from enrolling in or to dismiss a 

ǎǘǳŘŜƴǘ ŦǊƻƳ ŀ ŎƭƛƴƛŎŀƭ ǇǊƻƎǊŀƳ ƛǎ ǿƛǘƘƛƴ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ǎƻƭŜ ŘƛǎŎǊŜǘƛƻƴΦ  

 

If the report contains negative information, the applicant/student may be required to submit additional 

documentation relating to the incident, including court records or a written explanation. The college notifies 

applicants/students in writing when a decision to deny admission or to dismiss from a clinical program results in 

whole or in part from information contained in the background check report.  

 

The college has designated an approved vendor to perform the criminal background screenings and fingerprinting 

for clinical programs. Results from other vendors/companies are not accepted.  
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Procedure:  

For students in clinical programs 

A. Upon registration for the first clinical program course, students receive detailed information on how to 

complete this requirement. 

B. Students must give consent to the approved vendor to conduct the criminal background check and send 

findings to Aultman College.  

¶ Failure to consent will result in denial of program admission or dismissal from the program.  

C. The criminal background check must be completed by the college-approved vendor during the time 

period and by the deadline indicated on the New Student Checklist.  Students may not use similar reports 

on file with any other school or agency to meet this requirement. 

D. The approved vendor sends criminal background check results to Aultman College.  

¶ Applicants who fail receive a denial letter accompanied by a copy of the background check 

results and a summary of rights under the Fair Credit Reporting Act. 

¶ Currently enrolled students who fail are dismissed from the clinical program and, in some cases, 

may additionally be dismissed from the college.  

¶ Results are confidentially maintained by the college to the extent required or permitted by law. 

E. Students must complete a drug screen with a college-approved vendor, TB testing, and vaccinations. 

¶ A completed drug screen is one with a conclusive result. An inconclusive result will require the 

ǎǘǳŘŜƴǘ ǘƻ ŎƻƳǇƭŜǘŜ ŀ ǎŜŎƻƴŘ ǎŎǊŜŜƴƛƴƎ ǿƛǘƘƛƴ нп ƘƻǳǊǎ ŀǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜȄǇŜƴǎŜΦ ! ŎƻƴŎƭǳǎƛǾŜ 

positive result constitutes a failure of the drug screen, which may cause for dismissal from the 

clinical program. 

F. Students are responsible for all fees associated with the clinical/fieldwork requirements, both initially and 

annually. 

 

For students in non-clinical programs requiring background checks, drug screens, TB testing, and vaccines prior to 

site experience: 

A. The field site will send accepted students detailed information on how to complete the background check 

requirements. 

¶ Students must consent for the approved vendor to conduct the criminal background check.  

i. Failure to consent may result in denial of fieldwork placement at that site. 

¶ Students are responsible for all fees associated with the required background check.  

¶ The site reserves the right to accept or deny any student based on its acceptance criteria. 

¶ Lƴ ǘƘŜ ŜǾŜƴǘ ŀ ǎǘǳŘŜƴǘΩǎ ōŀŎƪƎǊƻǳƴŘ ŎƘŜŎƪ ŘƻŜǎ ƴƻǘ ƳŜŜǘ ŀƎŜƴŎȅ ǊŜǉǳƛǊŜƳŜƴǘǎΣ ǘƘŜ ǇǊƻƎǊŀƳ 

representative may assist the student in finding an alternative fieldwork site. 

¶ Students must complete a drug screen with an approved vendor, TB testing, and vaccinations. 

Failure to complete a drug screen with a conclusive result may result in denial of fieldwork 

placement at that site. 
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Clinical and 

Fieldwork 

Requirements 

BSW HS CCP Pre-

Licensure 

Nursing 

BSNC RAD Non-

Degree 

Seeking 

MA Due Date 

Background 

Check 

   X  X  X Initially 

and 

annually 

thereafter 

Urine Drug 

Screen 

   X  X  X Initially 

and 

annually 

thereafter 

TB Testing X X X X X X X X Initially 

and 

annually 

thereafter 

if 

applicable 

CPR    X  X  X Multiple 

Dates 

$1M Liability 

Insurance 

       X Multiple 

Dates 

Health 

Insurance 

Verification 

     X  X Initially 

and 

annually 

thereafter 

HIPAA X X X X X X X X 10/31 

Safety X X X X X X X X 10/31 

Title IX X X X X X X X X 10/31 

Flu Vaccine    X  X  X 11/1 

Blood 

Glucose 

Monitoring 

   X    X Multiple 

Dates 

License 

Verification** 

    X    Aug odd 

years 

**Unencumbered RN License Verification 

 

Offenses that are absolute bars for admission to a clinical based academic program: 

If an applicant or current student has been convicted of or pled guilty to any one of the following offenses (or any 

substantially equivalent offense in any state), the applicant or current student cannot be admitted to or continue 

to be enrolled in a clinical based academic program.  

Based on Ohio Revised Code Offense  

2903.01 Aggravated Murder  

2903.02 Murder 

2903.03 Voluntary Manslaughter  

2903.04 (Division A) Involuntary Manslaughter (with sexual motivation) 

2903.06 Aggravated vehicular homicide--vehicular homicide--vehicular manslaughter.  

2903.11 Felonious Assault (with sexual motivation) 

2903.12 Aggravated Assault 
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2903.13 Assault 

2903.15 Permitting child abuse 

2903.16 Failing to provide for functionally impaired person 

2903.21 Aggravated Menacing 

2903.211 Menacing by stalking 

2903.22 Menacing 

2903.34 Patient Abuse or Neglect 

2905.01 Kidnapping (with sexual motivation OR if the victim is under 18) 

2905.02 Abduction (if the victim is a minor) 

2905.03B Unlawful restraint with sexual motivation 

2905.05 Criminal child enticement 

2905.11 Extortion (does not apply for children) 

2905.12 Coercion 

2905.32 Compulsion to involuntary servitude 

2907.02 Rape 

2907.03 Sexual Battery 

2907.04 Unlawful Sexual Contact with a Minor 

2907.05 Gross Sexual Imposition 

2907.06 Sexual Imposition 

2907.07 Importuning  

2907.08 Voyeurism 

2907.09 Public Indecency 

2907.12 Felonious Sexual Penetration 

2907.21 Compelling prostitution  

2907.22 Promoting prostitution  

2907.23 Enticement or solicitation to patronize a prostitute; procurement of a prostitute for 

another 

2907.25 Prostitution 

2907.31 Disseminating Matter Harmful to Juveniles 

2907.32 Pandering Obscenity 

2907.321 Pandering Obscenity Involving a Minor 

For older adults: Division (A) (1) or (A) (3)  

For children: 2907.321 

2907.322 Pandering SexuallyςOriented Matter Involving a Minor  

For older adults: Division (A) (1) or (A) (3) 

For children: 2907.322 

2907.323 Illegal Use of a Minor in Nudity-Oriented Material or Performance 

For older Adults: Division (A) (1) or (A) (2)  

For children: 2907.323 

2909.02 Aggravated arson 

2909.03 Arson 

2909.24 Terrorism  

2911.01 Aggravated Robbery 

2911.02 Robbery 

2911.11 Aggravated Burglary 

2911.12 Burglary 
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2911.13 Breaking and Entering 

2913.02 Theft 

2913.03 Unauthorized Use of a Vehicle 

2913.04 Unauthorized Use of Property; Unauthorized Access to Computer Systems 

2913.11 Passing Bad Checks 

2913.21 Misuse of Credit Cards 

2913.31 Forgery 

2913.40 Medicaid Fraud 

2913.43 Securing Writings by Deception 

2913.47 Insurance Fraud 

2913.51 Receiving Stolen Property 

2917.01 Inciting to violence 

2917.02 Aggravated riot 

2917.03 Riot 

2917.31 Inducing panic 

2919.12 Unlawful abortion 

2919.22 Endangering Children 

2919.24 Contributing to the Unruliness or Delinquency of a Child 

2919.25 Domestic Violence 

2921.03 Intimidation 

2921.04 Intimidation of attorney, victim or witness in criminal case 

2921.11 Possession of controlled substances 

2921.34 Escape 

2921.36 Illegal Conveyance of Weapons or Prohibited Items onto Grounds of Detention Facility 

or Institution  

2923.12 Carrying Concealed Weapons 

2923.13 Having weapons under disability 

2923.161 Improperly Discharging a Firearm/Habitation or School 

2925.02 Corrupting Another With Drugs 

2925.03 Drug Trafficking Offenses 

2925.04 Illegal Manufacturing of Drugs 

2925.05 Funding Drug Trafficking  

2925.06 Illegal administration or distribution of anabolic steroids  

2925.11 Drug Abuse 

2925.13 Permitting Drug Abuse 

2925.22 Deception to Obtain a Dangerous Drug 

2925.23 Illegal Processing of Drug Documents 

3716.11 Placing Harmful Objects in Food or Confection 

4511.19 More than one (1) offense of Operating Vehicle Under the Influence of Alcohol or 

Drugs-OVI 

CPR (Cardiopulmonary Resuscitation) Policy*  
It is the responsibility of students enrolled in nursing and radiography to maintain current BLS CPR certification 

ǘƘǊƻǳƎƘ ǘƘŜ !ƳŜǊƛŎŀƴ IŜŀǊǘ !ǎǎƻŎƛŀǘƛƻƴ ό!I!ύΦ LŦ ŀ ǎǘǳŘŜƴǘΩǎ .[{ /tw ŎŜǊǘƛŦƛŎŀǘƛƻƴ ƭŀǇǎŜǎΣ ǘƘŜ ǎǘǳŘŜƴǘ ǿƛƭƭ ƴƻǘ ōŜ 

permitted to attend clinical rotations, which may result in course failure and/or program dismissal. CPR renewal 

courses are available through Aultman College Community Education (ACCE) at 

http://www.aultmancollege.edu/acce  

http://www.aultmancollege.edu/acce
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ADVISING and REGISTRATION 

Academic Advising 
A new advising model implemented in fall 2017 for incoming students assigns an admissions advisor to follow each 

student from the time of admission inquiry through the first year of studies. At the close of the first year, students 

transition to an academic advisor who follows them through program completion and serves as a key connection 

to campus resources. Advisors will build working relationships with students through regular meetings; they will 

also work closely with faculty to close the loop and assist with student success strategies. Students are encouraged 

to engage with the admission/academic advisors and faculty to play an active role in ensuring their own personal 

and academic success. For while advisors and faculty are available to assist, the ultimate responsibility to meet 

degree requirements and register for appropriate courses each semester rests with the student. 

 

All students enrolled prior to fall 2017 follow the previous advising model in which the academic advisor assists 

students with academic issues such as course planning, degree audit, course substitutions, transient work, and 

student support services. The academic advisor can be reached through the main office. Students may drop in 

during posted office hours or schedule an appointment; they are expected to meet with the academic advisor at 

least once per semester to discuss academic progress. All degree seeking students are assigned a faculty advisor 

whose role is to assist with curriculum questions and academic or personal concerns. Faculty advisors are available 

to students throughout their program; students are required to meet with the faculty advisor prior to official 

registration each semester. Students are encouraged to develop relationships with both the academic and the 

faculty advisor to ensure full utilization of resources designed to support personal and academic success.  

 

*Note: While the advisor assists in fulfilling the requirements for completing a degree, and with course scheduling, 

the ultimate responsibility for meeting degree requirements and registering for the appropriate courses each 

semester rests with the student.  

Registration 
The registrar coordinates all procedures for enrollment in classes. Official registration periods are listed on the 

ŀŎŀŘŜƳƛŎ ŎŀƭŜƴŘŀǊΦ wŜƎƛǎǘǊŀǘƛƻƴ ŘŀǘŜǎ ŀǊŜ ōŀǎŜŘ ƻƴ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ classification.  

 

Academic Classifications  

Freshman: A student who has earned 0 ς 30 credit hours.  

Sophomore: A student who has earned 31 ς 60 credit hours. 

Junior: A student who has earned 61 ς 90 credit hours. 

Senior: A student who has earned 91+ credit hours. 

 

Student Classifications 

Students are classified each semester based on registration as one of the following: 

Full-time student:  12 semester hours or more 

 

Part-time student: Three-fourths time: 9-11 semester hours 

Half-time: 6-8 semester hours 

Less than half-time: 5 or fewer semester hours 

 

The above classifications are acknowledged for financial aid purposes by Federal PELL Grant, Federal Family 

Education Loans, Veterans Administration, Work Force Initiative Association, and similar agencies. 
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Auditing a Course* 
Students who wish to obtain knowledge from a course, but do not need/want course credit may audit the course if 

a seat is available and permission is obtained from the course instructor and appropriate dean or program director. 

 

Students cannot 

¶ audit laboratory or clinical courses, 

¶ audit courses offered through a course sharing agreement, 

¶ audit a course if they are enrolled through the College Credit Plus program (unless the student pays out of 

pocket), 

¶ register to audit a course until the first day of classes each semester/session to allow priority registration 

for students needing the course credit, 

¶ add a class for audit after the add/drop date for the semester/session in which the class is offered, 

¶ change from audit to credit or credit to audit after the add/drop date for the semester/session in which 

the class is offered. 

 

A student auditing a course is expected to 

¶ regularly attend and participate in class activities 

¶ work with course faculty at the start of the course to agree on which (if any) assignments the student will 

complete and what feedback the student can expect from the faculty member. The assignments and 

content made available to the student is at the discretion of the faculty member teaching the course. 

 

Audited courses 

¶ carry no academic credit, 

¶ do not fulfill any degree requirements, 

¶ ǿƛƭƭ ƴƻǘ ŀŦŦŜŎǘ ŀ ǎǘǳŘŜƴǘΩǎ ŎƭŀǎǎƛŦƛŎŀǘƛƻƴΣ ŀƴŘ 

¶ are not calculated into GPA. 

 

Transcripts and fees 

¶ The credit value of audited courses is included in the semester load for determining fees. 

¶ Students pay standard fees and 50% tuition for auditing a course. 

¶ Audited courses do not count as credits attempted or earned for financial aid progression policy purposes 

(see the Satisfactory Academic Progress Policy). 

¶ Additionally, audit course hours cannot be used to fulfill credit hour requirements for financial aid or for 

student loan deferment purposes. 

¶ Students are not eligible for federal or state financial aid for audited courses and must pay out-of-pocket. 

¶ An AU will be used on transcripts for audited courses. 

 

Student Procedure to Register for an Audit Course 

1) Download the audit a course permission form from the website or get a copy from the advising office. 

2) Obtain signatures on the permission form from the course instructor and appropriate dean or program 

director. 

3) Take the permission form to the academic advisor no earlier than the first day of classes of the 

semester/session in which the class is offered but no later than the add/drop date for the 

semester/session in which the course is offered. 

4) Attend the course after the academic advisor completes course registration. 
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Student Procedure to Withdraw from an Audit Course 

Contact the academic advisor prior to the final date to withdraw from classes with a W. (See the Refund Policy for 

more information regarding the refund schedule.) 

 

Student Procedure to Change from Credit to Audit 

1) Contact the academic advisor to make the change prior to the add/drop date. 

a. LŦ ǘƘŜǊŜ ƛǎ ŀ ǿŀƛǘ ƭƛǎǘ ŦƻǊ ǘƘŜ ŎƻǳǊǎŜ ǎŜŎǘƛƻƴΣ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǉǳŜǎǘ ǘƻ ŀǳŘƛǘ ǿƛƭƭ ōŜ ŘŜƴƛŜŘΦ 

i. The student can either continue in the class for credit or withdraw, making the seat 

available to a student on the wait list. 

b. If there is no wait list, follow Student Procedure to Register to Audit 

 

Student Procedure to Change from Audit to Credit 

1) Contact the academic advisor to make the change prior to the add/drop date. 

2) The academic advisor will send an email confirmation to the course instructor to notify him/her of the 

change. 

Changes After Add/Drop Period 
Students may withdraw from a course after the add/drop period but before the final withdrawal date specified in 

ǘƘŜ ŀŎŀŘŜƳƛŎ ŎŀƭŜƴŘŀǊ ōȅ ŎƻƳǇƭŜǘƛƴƎ ǘƘŜ ǊŜǉǳƛǊŜŘ ŦƻǊƳ ŀƴŘ ƻōǘŀƛƴƛƴƎ ǘƘŜ ƛƴǎǘǊǳŎǘƻǊΩǎ ǎƛƎƴŀǘǳǊŜΦ DǊŀŘƛƴƎ ǇƻƭƛŎƛŜǎ 

are as follows: 

1) A course dropped after the Add/Drop period up to the final withdrawal date stated in the academic 

calendar will receive a grade of W. 

2) The student who fails to attend a course and/or fails to withdraw may receive a final grade of F in the 

course. 

3) {ŜŜ ά/ƻǳǊǎŜ !ǘǘŜƴŘŀƴŎŜ ŀƴŘ tŀǊǘƛŎƛǇŀǘƛƻƴέ ŀƴŘ ά²ƛǘƘŘǊŀǿŀƭ ŀƴŘ bƻƴŀǘǘŜƴŘŀƴŎŜέ ǇƻƭƛŎƛŜǎ ŦƻǊ ƳƻǊŜ 

detailed information. 

Changes During Add/Drop Period 
The add/drop period is a limited time frame at the beginning of each semester that enables students to add or 

drop courses without financial or academic repercussions. The official student academic record does not reflect 

courses dropped during the Add/Drop period. Students must see their advisor to add or drop courses during the 

Add/Drop period. Note that dropping below full-time or half-time status during the Add/Drop period may result in 

financial aid award changes. Students should refer to the Financial Aid Satisfactory Academic Progress (SAP) policy 

and the Withdrawal and Return of Federal Aid (Title IV Refund) policy, and then speak to the financial aid 

administrator to determine their award status. Refer to the academic calendar for Add/Drop periods. 

Changes in Registration  
!ƴȅ ŎƘŀƴƎŜ ƛƴ ǊŜƎƛǎǘǊŀǘƛƻƴ ŎƻǳƭŘ ŀŦŦŜŎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ŀǿŀǊŘΦ /ƻƴǘŀŎǘ ǘƘŜ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ŀŘƳƛƴƛǎǘǊŀǘƻǊ ŦƻǊ 

information prior to acting. Students are encouraged to discuss registration changes with their advisor prior to 

acting. 

 

All changes in registration should be initiated by submitting a signed Registration Add/Drop form to the academic 

advisor. The form is available in the college office or on the college website. A fee is charged for each course 

change in registration that occurs after the Add/Drop period. The academic calendar lists important dates that 

impact the academic and financial repercussions of registration changes. Refer to the Withdrawal and 

Nonattendance and Refund policies for refund information. 

 



38 
 

Course Attendance and Participation* 
College-wide 

¶ Faculty must implement an attendance policy that is communicated to students in the course syllabus.   

o Student absences must be accommodated in cases of (1) pregnancy, (2) jury duty, (3) active 

military service, and (4) college-sponsored academic or professional student travel.  

Á College-sponsored academic or professional travel must be approved by the appropriate 

dean or program director prior to the absence.   

Á The course instructor will inform the student how missed assignments can be 

completed prior to the absence.  Such assignments may differ in format from those 

missed in class.   

Á Additional (pre-existing or future) student absences may negatively impact student 

academic standing (i.e., clinical absences).  

¶ Attendance for all courses must be tracked by faculty in the student information system on a weekly basis 

at minimum. 

¶ A student who has never attended and/or participated in a class as required by the course syllabus will be 

dropped for nonattendance on the second Friday of the term.  

o The student will also be administratively withdrawn from any co-requisite courses. 

¶ A student who stops attending and/or participating in a course for three consecutive weeks will be 

administratively withdrawn for lack of attendance.   

o The student will also be administratively withdrawn from any co-requisite courses.  

o Students will not be admiƴƛǎǘǊŀǘƛǾŜƭȅ ǿƛǘƘŘǊŀǿƴ ŦƻǊ ŀǘǘŜƴŘŀƴŎŜ ŀƴŘκƻǊ ǇŀǊǘƛŎƛǇŀǘƛƻƴ ŀŦǘŜǊ άǘƘŜ 

ƭŀǎǘ Řŀȅ ǘƻ ǿƛǘƘŘǊŀǿέ ŘŀǘŜ ŀǎ ǇǳōƭƛǎƘŜŘ ƻƴ ǘƘŜ ŀŎŀŘŜƳƛŎ ŎŀƭŜƴŘŀǊΦ 

¶ If administratively withdrawn from a course for attendance and/or participation, the student will need to 

refer to the Refund Policy for details on tuition credits.  

o The student will be assigned a grade of AW (administratively withdrawn).  

o A grade of AW does not calculate into the earned credits or overall GPA; however, it does count 

toward the number of allowable attempts per course, and it will be factored into the credit 

attempted/credits earned ratio for satisfactory academic progress. 

¶ A student receiving financial aid is subject to the Withdrawal and Return of Federal Aid (Title IV Refund) 

policy.  

o Note: If a student receives AWs in all the courses taken during the period of enrollment, refund 

ŎŀƭŎǳƭŀǘƛƻƴǎ ǿƛƭƭ ōŜ ŎƻƳǇƭŜǘŜŘ ŀŎŎƻǊŘƛƴƎ ǘƻ ǘƘŜ ¢ƛǘƭŜ L± ǇƻƭƛŎȅΦ ! ǎǘǳŘŜƴǘΩǎ ƭŀǎǘ ŘŀǘŜ ƻŦ 

participation will be the same as the course administrative withdrawal date. 

¶ If a veteran withdraws or stops attending any course within the enrollment period, the college must notify 

the Department of Veterans Affairs (VA) within 30 days, and the student must repay all funds disbursed 

for those courses, regardless of when the withdrawal occurred (Chapter 33 recipients). 

 

Note: The VA requires veterans receiving benefits to attend all scheduled class meetings. Failure to do so may 

result in the loss of benefits and pay back of veterans benefits already received for the semester in question. See 

the Military Withdrawal/Temporary Leave and Readmission policy for more information. 

 

Program/Department Specific Requirements 

All following program/department specific policies must comply with the above college-wide policy.  

 

Hybrid 

¶ Faculty must track weekly attendance in the student information system by taking attendance during the 

face-to-face course meeting and using at least one weekly assignment delivered on the LMS. 



39 
 

¶ Students must be logging in to the course and submitting work as described in the course syllabus to be 

counted as participating. 

Online 

¶ Faculty must track attendance in the student information system by using at least one weekly assignment 

delivered on the LMS. 

¶ Students must be logging in to the course and submitting work as described in the course syllabus to be 

counted as actively participating. 

Pre-licensure nursing 

¶ Classroom Attendance 

o Faculty must track weekly attendance in the student information system. 

o Course faculty identify any classroom activities that are deemed mandatory, either verbally or in 

the course outline/syllabus. 

o The course coordinator is responsible to ensure that attendance is documented in the student 

information system by the end of each week.   

o Students are expected to arrive to class on time and stay for the entire class period. 

o Students have a responsibility to notify course faculty prior to any absence and are responsible 

for any content missed. Content includes, but is not limited to, examinations, assignments, or 

presented material.  

o Absence in a mandatory experience may result in the following:  

Á a reduction in points may be recorded for any graded assignment missed that day, 

and/or 

Á a conference form may be completed identifying student learning outcomes in 

jeopardy. 

¶ Clinical/Simulation/Laboratory Attendance 

o Faculty must track attendance in the student information system. 

o The course coordinator is responsible to ensure that clinical attendance is documented in the 

student information system by the end of each week and recorded on the evaluation tool.  

o The course coordinator ensures that any absence will be made up by the student.  

o Clinical/simulation/laboratory experiences are mandatory.  

o Students are expected to arrive to clinical/simulation/laboratory experiences on time and stay 

for the entire scheduled experience. Arriving late or leaving early may disrupt patient care and 

learning outcomes and may result in the student not meeting the defined number of clinical 

hours required by the Ohio Board of Nursing. 

o If a student must be absent for a mandatory experience, regardless of the reason, the student 

must call off to the identified course contact 30 minutes prior and one make-up day will be 

assigned. 

o If a student leaves the clinical area during a clinical/simulation/laboratory experience, she/he 

incurs a clinical absence.  

o More than one clinical absence results in course failure. 

o If students neglect to make up absences, they will remain unsatisfactory on the evaluation tool.  

¶ Clinical/Simulation/Laboratory Tardiness 

o Faculty must track attendance in the student information system. 

o The course coordinator is responsible to ensure that clinical tardiness is documented and 

recorded on the evaluation tool.  

o !ǊǊƛǾƛƴƎ җ мр ƳƛƴǳǘŜǎ ƭŀǘŜ ƛǎ ŎƻƴǎƛŘŜǊŜŘ ǘŀǊŘȅΦ  

o Two tardy occurrences constitute a clinical absence. 
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o Arriving >1 hour late constitutes a clinical absence. 

 

Post-licensure nursing 

¶ Classroom Attendance 

o Faculty must track attendance in the student information system 

o Course faculty identify any classroom activities that are deemed mandatory, either verbally or in 

the course outline/syllabus.  

o The course coordinator is responsible to ensure that attendance is documented in the student 

information system by the end of each week. 

o Students are expected to arrive to class on time and stay for the entire class period. 

o Students have a responsibility to notify course faculty prior to any absence and are responsible 

for any content missed. Content includes, but is not limited to, examinations, assignments, or 

presented material.  

o Absence in a mandatory experience may result in one of the following:  

o a reduction in points may be recorded, and/or  

o a conference form may be completed identifying student learning outcomes in 

jeopardy. 

¶ Simulation Attendance 

o Faculty must track attendance in the student information system. 

o The course coordinator is responsible to ensure that simulation attendance is documented in the 

student information system by the end of each week. 

o Simulation/laboratory experiences are mandatory.  

o Students are expected to arrive to simulation on time and stay for the entire scheduled time. 

Arriving late or leaving early disrupts the learning environment. 

o If a student must be absent for a mandatory experience, regardless of the reason, the student 

must call off to the identified course contact 30 minutes prior.  

o Make-up assignments are not accepted in place of simulation absence.  

o Failure to report off according to the above guidelines may result in a recorded grade of zero. 

 

Radiography 

¶ Classroom Attendance 

o Faculty must track weekly attendance in the student information system. 

o Course faculty identifies any classroom activities that are deemed mandatory, either verbally or 

in the course outline/syllabus. 

o Absence(s) may ŀŦŦŜŎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ŀŎƘƛŜǾŜƳŜƴǘ ŀƴŘ Ƴŀȅ ǊŜǎǳƭǘ ƛƴ ŎƻǳǊǎŜ ŦŀƛƭǳǊŜΦ  

o In the event the student must miss class, the student is responsible for any content missed. 

Content includes, but is not limited to, examinations, assignments, or presented material.   

o A decision to be absent from regularly scheduled classes, for whatever reason, including 

employment, does not excuse the student from the responsibility of examinations, assignments, 

or the knowledge acquired from attending class.  

o Students must notify the program director and clinical coordinator of an absence or late arrival 

through phone voice mail at least 30 minutes prior to the start of the class. 

¶ Clinical/Lab Attendance 

o Faculty must track attendance in the student information system. 

o The clinical coordinator is responsible to ensure that clinical attendance is documented in the 

student information system by the end of each week and recorded in the evaluation tool. 

o The clinical coordinator ensures that any absence will be made up by the student.   

o Attendance is mandatory for all clinical and lab experiences. 
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o Students are expected to arrive to clinical on time and stay for the entire session. Arriving late or 

leaving early may disrupt patient care, lab simulation, or positioning and learning outcomes and 

may result in the student not meeting the number of competencies required for graduation. 

o Missed clinical and laboratory experiences may jeopardize attainment of course outcomes; 

consequently, progression in the program may be affected. 

o If a student must be absent for a mandatory experience, the student must call the program 

director and clinical coordinator at least 30 minutes prior to the start of the clinical or lab 

assignment. 

o If the program director or clinical coordinator is not available, the student must leave a 

voice mail message that includes a phone number where the student can be reached. 

o Students may not contact the clinical site or clinical instructor with regard to absence or 

tardiness. 

o Consequences for failure to follow these procedures are defined in the course syllabi. 

Degree Audit 
Students are advised to utilize the degree audit tool, available on their student portal, to assess their progress in 

fulfilling degree requirements. The degree audit tool indicates the studeƴǘΩǎ ƭŜǾŜƭ όŦǊŜǎƘƳŀƴΣ ǎƻǇƘƻƳƻǊŜΣ ƧǳƴƛƻǊΣ 

senior) and lists courses taken, courses in progress, and courses remaining categorized by areas of study (Arts and 

Humanities, Nursing, Radiography, etc.). The report also indicates the following course statuses:  

¶ C ς Completed 

¶ R ς Remaining 

¶ TC ς Transfer Completed 

¶ Inp ς In Progress 

¶ E ς Extra Course 

¶ Repeat 

In the degree audit, the important thing is to ensure that the credit hours completed, and the credit hours left to 

complete are accurately reflected in the summary of each curriculum section. Anyone having difficulty 

understanding the degree audit should make an appointment with their advisor. Students should contact the 

registrar immediately if the degree audit is inaccurate 

Military Advanced Standing* 
An applicant with U.S. military healthcare education and/or field experience applying to Aultman College may be 

granted advanced standing, provided the student meets the college and program requirements for currently 

enrolled students. Military curriculum transcripts and experiences will be reviewed on an individual basis. Some 

credit(s) may be awarded in escrow. 

 

Military healthcare education includes but is not limited to Basic Medical Technician Corpsman Program (Navy 

HM0000/ Air Force BMTCP 4NoX1), Air Force Independent Duty Medical Technicians (IDMT 4NOX1C), and Army 

Healthcare Specialists (68W Army Medic). Applicants who have previously completed Army Practical Nurse 

tǊƻƎǊŀƳ όсу²aсύ ǎƘƻǳƭŘ ǊŜŦŜǊ ǘƻ ǘƘŜ ά!{bΥ [tb !ŘǾŀƴŎŜŘ {ǘŀƴŘƛƴƎ tƻƭƛŎȅΦέ   

 

Definitions  

Advanced standing ς a process to facilitate educational progression of students with minimal repetition of 

coursework. 

 

Escrow ς ǊŜŎƻƎƴƛȊŜǎ ǇǊŜǾƛƻǳǎ ŜŘǳŎŀǘƛƻƴ ŀƴŘ Ǉƻǎǘǎ ŎǊŜŘƛǘόǎύ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇǘ ōŀǎŜŘ ƻƴ ǎǳŎŎŜǎǎŦǳƭ 

completion of a specified course(s). 

Procedure 
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If an applicant wishes to apply for Military Advance Standing Credit, he/she must complete the following: 

¶ Student will notify Admissions of his/her interest in obtaining military advanced standing. 

¶ Student will submit a copy of current license/certificate of military healthcare training, transcripts, and/or 

work experience to the registrar upon application. 

¶ Student will schedule a skills review course with program director if applicable. 

¶ Student will submit completion of skills review course to registrar upon completion 

¶ Student will register for classes accordingly after notification of military advanced standing award by 

registrar. 

Official Transcript Request 

Students may submit a written and signed request for transcripts from the college website or main office. The 

request will be processed within the timeframes listed on the form once the transcript form is received. A $5.00 

fee will be charged for all official transcripts, excluding those requested by currently enrolled students. A transcript 

will not be released if a student is indebted to the college. 

Re-enrolling after Withdrawal  
A student re-enrolling must reapply for admission and meet admission criteria in effect at the time of 

ǊŜŀǇǇƭƛŎŀǘƛƻƴΦ {ŜŜ ǘƘŜ ǇǊƻƎǊŀƳΩǎ ǇǊƻƎǊŜǎǎƛƻn policy for more detailed information. 

Transfer Credit* 
Transfer credit analysis is conducted after a student is accepted to the college. Only official English language 

transcripts are accepted for evaluation of transferrable course(s) from previously attended educational 

institutions. A transcript is considered official when stamped with the official school seal, signed by the appropriate 

school official, and received in a sealed envelope from the originating institution or official electronic transcripts 

from the school or vendor (e.g., Parchment). College credit will not be awarded for life experience. 

 

For transfer credit to be awarded, courses must have equivalent content as determined by catalog course 

descriptions or evaluation by departmental faculty. 

¶ Content evaluated is based on the catalog and course description(s) for the specific term during which the 

course was completed. 

¶ Resources such as past catalogs, course descriptions, and course syllabi may be acquired from the 

previously attended institution and used in evaluation. 

 

Evaluation of courses NOT part of the current transfer credit equivalency list will be completed by the registrar 

and/or academic division directors who are responsible for determining course content matches. 

¶ Resources such as past catalogs, course descriptions, student work, and course syllabi may be acquired 

from the previously attended institution and used in evaluation. 

 

Math and science courses must be completed within seven (7) years of the semester date of the request. Math and 

Science courses must be completed with a B (3.0) or better; all other courses must be completed with a C (2.0) or 

better. 

¶ Exceptions to this may be outlined in specific program sections below. 

 

Nursing and Radiography courses must be completed within three (3) years of the semester date of the request 

with a grade of C (2.0) or better. 

¶ Skills validation testing may be required 

¶ The granting of Nursing transfer credit constitutes advanced standing. 
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Transfer credit awards become FINAL at the end of the first semester of enrollment in a program. All submissions 

ŀƴŘ ŀǇǇŜŀƭǎ Ƴǳǎǘ ōŜ ŦƛƭŜŘ ǘǿƻ όнύ ǿŜŜƪǎ ōŜŦƻǊŜ ǘƘŜ ŜƴŘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦƛǊǎǘ ǎŜƳŜǎǘŜǊΣ ŀƴŘ ŀǇǇŜŀƭ ŘŜŎƛǎƛƻƴǎ Ƴǳǎǘ 

be completed prior to that final date. Only transcripts submitted during the college admissions process will be 

considered for transfer credit. 

 

Transfer courses must match or exceed the semester credit-hour requirement for Aultman College courses; for 

example, 5.0 and 4.0 quarter credit-hour courses will be considered equivalent to a 3.0 semester credit- hour 

course. 

 

The Aultman College Transfer Credit Equivalencies guide located on the college website contains details. 

 

!ǿŀǊŘŜŘ ǘǊŀƴǎŦŜǊ ŎǊŜŘƛǘ ƎǊŀŘŜǎ ŀǊŜ ǊŜŦƭŜŎǘŜŘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ !ǳƭǘƳŀƴ /ƻƭƭŜƎŜ ǘǊanscript but are not calculated 

ƛƴǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ-point average (GPA). 

 

Residency Requirement: 

¶ Associate degree programs require that 41 credit hours be completed at Aultman College. 

¶ Bachelor degree programs require that 80 credit hours be completed at Aultman College. Exceptions to 

this are outlined below. 

¶ BSHS and BSW students may receive up to 65 hours of block and/or transfer credit for an active, 

unencumbered healthcare license as determined through a Prior Learning Assessment or as outlined in an 

approved articulation agreement 

¶ BSN Completion (BSNC) Program 

o The BSNC requires 120 credit hours, 32 of which are granted for an active, unencumbered RN 

license. Students must complete 26 credit hours of nursing course work in the BSNC curriculum. 

Students must also complete 62 credit hours of general education courses, all of which are 

available at Aultman College, but up to 50 of the 62 general education credits may be transferred 

in. 

o The BSNC residency requirement allows a maximum of 82 transfer semester credit hours toward 

the 120-credit hour degree. At least 38 credit hours must be completed at Aultman College. The 

college will accept general education course work with no time limitation on the completion of 

those courses. Transfer credit will only be awarded for courses which earned a grade of C or 

better. 

 

Definitions: 

Advanced Standing- the process for determining academic credit granted for prior nursing courses or transfer 

credit (OBN 4723-5-01) 

 

Appeal Procedure: 

Transfer credit in the appeals process is reserved for transcripted college academic courses only. Following the 

evaluation of a student transcript from another institution, Aultman College shall provide the student with a 

Statement of Student Transfer Courses. At the same time, the college will inform the student of the appeal 

process. This process as outlined below is multi-level, and responses will be issued promptly. 

¶ Students who disagree with the awarding of transfer credit must file an appeal no later than two (2) 

ǿŜŜƪǎ ǇǊƛƻǊ ǘƻ ǘƘŜ ŜƴŘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦƛǊǎǘ ǎŜƳŜǎǘŜǊ ƛƴ ŀ ǇǊƻƎǊŀƳΦ 

¶ The student should complete the Transfer Credit Evaluation Request Form found on the college website 

(www.aultmancollege.edu). 

¶ The completed Transfer Credit Evaluation Request Form should be submitted with course syllabus/i to the 

registrar, who will forward it to the appropriate division dean(s). The student is advised to keep a copy as 

a personal record. 

http://www.aultmancollege.edu/
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¶ The division dean(s) will consult with faculty to re-evaluate the course(s) for which the student is 

requesting reconsideration. This process should be completed within two (2) weeks of the date of receipt 

of the complete appeal request including attached syllabi. The student will be notified of the final 

decision. 

Transient Policy* 
While enrolled in a degree-seeking program at Aultman College, a student may take a maximum of six (6) semester 

credit hours as a transient student at another college, provided the student follows the guidelines outlined below. 

If the student does not adhere to these guidelines, the credit is not eligible to be counted as transfer credit.  

 

BSN Completion program students are not permitted to take any upper-level nursing coursework as transient 

students. 

 

Requirements to take transient coursework 

¶ Students must have an Aultman College cumulative GPA of 2.0 or better and be in good academic 

standing. 

¶ Classes cannot be taken for degree credit at another institution if they have been attempted previously at 

Aultman College, including withdrawal. 

¶ Students may not take a course as a transient elsewhere in the same semester the course is offered at 

Aultman College. 

¶ As per the Transfer Credit policy, the content of each course to be taken elsewhere must correspond to 

ǘƘŀǘ ƻŦ ŀƴ !ǳƭǘƳŀƴ /ƻƭƭŜƎŜ ŎƻǳǊǎŜ ǊŜǉǳƛǊŜŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŘŜƎǊŜŜ ǇǊƻƎǊŀƳΦ 

¶ Students must obtain prior written approval by completing the Transient Student Authorization Form 

before taking coursework as a transient student. Only approved coursework will receive transfer credit. 

o Failure to obtain this required approval may prevent the acceptance of such credits by the college. 

 

Application of credit for transient work 

¶ Transient credits will not be included in the GPA; only hours earned will be calculated. 

¶ Credit will not be granted for transient work until the Aultman College registrar received the official 

transcript. Awarding of credit is defined by Aultman College Transfer Credit Policy and Procedure. 

 

Tuition guidelines for transient work 

¶ Tuition and fees for the transient course work are the responsibility of the student and must be paid 

according to the ǾƛǎƛǘƛƴƎ ǎŎƘƻƻƭΩǎ ǇƻƭƛŎƛŜǎ ŀƴŘ ǇǊƻŎŜŘǳǊŜǎΦ 

¶ Federal regulations prohibit students from receiving Title IV (federal) financial aid funds from more than 

one institution during the same semester. 

o If the student is eligible for federal aid, a consortium agreement is needed before any funds 

are disbursed by the home institution. 

 

Exceptions to this policy may be made in certain circumstances, including extreme situations that affect 

progression, and participation in approved academic partnerships. 

¶ Exceptions must be requested in writing by the student, reviewed and signed by the academic advisor, 

and approved by the vice president of academic affairs. 

 

Student Procedure to Take Transient Course Work 

1) Complete the Transient Student Authorization Form (available on website and in main office). 

2) Return completed Transient Student Authorization Form to the registrar. 
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a. If the request is not approved, the student is notified of denial and informed that transfer credit will 

not be awarded for course. 

b. If the request is approved, the student is notified and can register and complete transient coursework 

at other institution. 

3) Upon completion of the course, the student makes arrangements for the official transcript to be sent to 

the Aultman College registrar. 

 

Student Procedure to Request Exception to Transient Policy 

1) Complete the Transient Student Authorization Form (available on website and in main office) and write an 

exception request letter to the vice president of academic affairs detailing reasons for request. 

2) Return completed Transient Student Authorization Form and exception request letter to the registrar. 

a. If the request is not approved, the student is notified of denial and informed that transfer credit will 

not be awarded for course. 

b. If the request is approved, the student is notified and can register and complete transient coursework 

at other institution. 

3) Upon completion of the course, the student makes arrangements for the official transcript to be sent to 

the Aultman College registrar. 

Withdrawal and Nonattendance* 
Administrative Withdrawal 

The college may at any time administratively withdraw a student from courses or from the college when such 

action is in the best interest of the institution and/or the student. Administrative withdrawals may be 

implemented for reasons including but not limited to: 

a. Lack of attendance and/or participation for three consecutive weeks.  

b. Inappropriate conduct as defined by college policies.  

c. Unsafe clinical performance as defined by program standards. 

 

Students who are administratively withdrawn from courses receive AW grades on the transcript for those courses. 

 

Students who are administratively withdrawn from the college will have the following noted on their official 

ǘǊŀƴǎŎǊƛǇǘΥ ά!²Υ !ŘƳƛƴƛǎǘǊŀǘƛǾŜ ²ƛǘƘŘǊŀǿŀƭ ŦǊƻƳ !ǳƭǘƳŀƴ /ƻƭƭŜƎŜΦέ 

 

Voluntary Withdrawal from the College 

Students who voluntarily withdraw from the college may re-enter without reapplication within two consecutive 

semesters (including summer) following withdrawal. After two consecutive semesters, the student must reapply 

and meet all admission criteria in effect at the time. 

 

This policy does not include Radiography students who have started program specific courses (refer to the 

Radiography Progression Policy).  

 

Note: Before students voluntarily withdraw, they are strongly encouraged to consult with the financial aid 

administrator to determine the impact of withdrawal on their financial aid awards (if applicable) and with the 

college billing representative to understand billing and refund practices. Students should review the Refund, 

Satisfactory Academic Progress, and Withdrawal and Return of Federal Aid (Title IV Refund) policies in the college 

catalog. 

 

Nonattendance 

Students will be dropped from a course for nonattendance and/or participation on the second Friday of the term if 

they have not attended and/or participated. 
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Withdrawal from a Course(s) 

Students who stop attending classes and fail to withdraw after the last published withdrawal date may receive a 

final grade of F in the course.  

Withdrawal from the College 
A student may withdraw from a course or the college through the designated date indicated on the academic 

calendar. 

1) Students who withdraw from all courses during the term/semester may be eligible for a partial tuition 

credit based on the current refund schedule. 

2) Students who withdraw from all courses prior to the end of the term/semester may be subject to the 

return of federal and state aid for the current term/semester and may risk the loss of future federal and 

state aid (see Title IV Refund and Satisfactory Academic Progress (SAP) Policies). 

3) Students who fail to notify the college of their intent to withdraw are held responsible for all tuition, fees, 

and charges owed to the college and will not be eligible for any refunds or credits. 

4) Failure to attend and/or to notify a school official of withdrawal from classes does not constitute an 

ƻŦŦƛŎƛŀƭ ƴƻǘƛŦƛŎŀǘƛƻƴ ŀƴŘ Ƴŀȅ ǊŜǎǳƭǘ ƛƴ ŀ Ŧƛƴŀƭ ƎǊŀŘŜ ƻŦ C ōŜƛƴƎ ŜƴǘŜǊŜŘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇǘ ŀǘ ǘƘŜ 

end of the term/semester 

For more information, refer to the Withdrawal and Non-Attendance policy, the Refund policy, and the 

Withdrawal and Return of Federal Aid (Title IV Refund) policy.   
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STUDENT RECORDS 
 

The college maintains records for applicants, dismissed students, withdrawn and enrolled students, transient 

students, and graduates. The official permanent record, financial record, and health services record are also 

maintained. Student records specifically include, but are not limited to, admission requirement data, level of 

achievement, transcripts, disciplinary reports, and other pertinent documents.  

 

The college maintains a Record Retention policy according to The Family Educational Rights and Privacy Act 

(FERPA) [20 U.S.C. § 1232g; 34 CFR Part 99], the American Association of Collegiate Registrars and Admissions 

hŦŦƛŎŜǊǎΣ !!/w!hΩǎ wŜǘŜƴǘƛƻƴ ƻŦ wŜŎƻǊŘǎΣ DǳƛŘŜ ŦƻǊ Retention and Disposal of Student Records, and the Federal 

Student Aid Handbook, Recordkeeping and Disclosure. A full Record Retention policy may be requested at the 

main office. 

Name and Demographic Information Changes 
If a student needs to update a change in address, telephone number, legal name, e-mail address, etc., he/she 

should complete a Change of Information Form from the main office or submit a written and signed letter 

requesting such changes. The college will not update demographic information without a signature of 

authorization. For legal name changes, include a copy of the new Social Security card. 

 

The Record Retention policy is available for examination in the college office, along with copies of the FERPA Act 

and federal record regulations. 

Verification of Student Identity in Online/Distance Education (DE) Courses* 
In compliance with the federal Higher Education Opportunity Act (HEOA), this policy sets forth procedures to verify 

that students who register in credit-bearing online/distance education (DE) courses are the same students who 

participate in, complete, and receive academic credit for the courses. 

 

Students must provide their complete and true identity information in any identification process. Student identity 

is verified through one or a combination of the following methods:  

¶ An Aultman College email with secure login and password issued to all students and used as the primary 

method of communication outside the classroom between the student and college faculty/staff;  

¶ An individual secure login and password for DE course access in the learning management system;  

¶ Face-to-face proctored assessments and examinations, the dates, times, and locations of which must be 

communicated to student in the course syllabus; and/or  

¶ Other technologies or pedagogical practices that are effective in verifying student identity (e.g., reviewing 

student writing samples). 

The college fully complies with the requirements of the Family Educational Rights and Privacy Act (FERPA); 

therefore, any method used to verify student identity must protect the privacy of student information. Personally 

identifiable information collected by the college may be used as the basis for identification and verification. For 

example, if a student requests a reset of secure login/password information, he/she may be required to provide 

two or more pieces of information for comparison with data on file, or to visit campus in person with a photo ID or 

other acceptable verification document.  

 

Student identity in an DE course is primarily verified with a college-provided secure login and password. It may also 

be verified through online exams administered via proprietary, secure login software and/or on-campus proctored 

exams.  
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For face-to-face proctored exams, students must provide a college or state-issued photo identification card. 

Students who cannot verify identity with one of these documents will not be permitted to take or make up the 

exam and will receive a failing grade for the exam.  

 

Students enrolled in DE classes will receive exclusive learning management system (LMS) login/access credentials 

including, but not limited to, username and password. Students are responsible for protecting the security of all 

their login/access credentials and will be held accountable for all activity on their accounts. Prohibited student 

conduct includes but is not be limited to: 

¶ Sharing or making public your login/access credentials;  

¶ Allowing another person to use your login/access credentials; and  

¶ !ǘǘŜƳǇǘƛƴƎ ǘƻ ŘƛǎŎƻǾŜǊ ŀƴƻǘƘŜǊ ǳǎŜǊΩǎ ƭƻƎƛƴκŀŎŎŜǎǎ ŎǊŜŘŜƴǘƛŀƭǎ ƻǊ ƎŀƛƴƛƴƎ ǳƴŀǳǘƘƻǊƛȊed access to another 

ǇŜǊǎƻƴΩǎ ŦƛƭŜǎ ƻǊ ŜƳŀƛƭΦ 

Participation in such behaviors is a violation of college policy and subject to disciplinary action as defined in such 

policies. 

 

College leaders are responsible for making faculty aware of this policy and monitoring their compliance. Faculty 

teaching DE courses have primary responsibility for the implementation of and compliance with this policy. For 

example, they are expected to design courses that support academic integrity with a variety of assignments and 

assessment instruments. They must be vigilant about changes in student behaviors that could indicate a breach of 

academic integrity (e.g., sudden shifts in academic performance; notable changes in writing style and/or language 

use in discussion groups or email, etc.); report issues promptly to the appropriate dean/program director; and 

follow policies applicable to academic conduct. 
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TUITION, FEES, and BILLING 

Tuition and Fees Effective Fall 2019 ς Summer 2020 

2019-2020 Tuition  Fees (may apply) 

ALL PROGRAMS: (Except those listed below) Reservation Fee (nonrefundable)               $100 

               $8,925/semester (12-18 credit hours) Application Fee (nonrefundable)                 $45 

               $762/credit hour (<12 and >18 credit 

hrs) 
Admission Test Fee (nonrefundable)          $20 

MA         $345/credit hour Testing Fee (per semester)                           $175 

BSNC     $279/credit hour General Fee (per semester)                          $100 

 Parking Fee (per semester)                           $50 

 

Technology Fee (per semester)                     $175 

 

Graduation Fee                                                $200 

 

Nonsufficient Fund Fee                                  $30 

Tuition for entrants Summer 2017 and prior  

                 $609/credit hour (>12 credit hours) 

                $589/credit hour (< 12 credit hours) 

Transcript Fee                                                   $5 

(graduate and withdrawn students only)   

 

 Other Expenses (may apply) 

 Books                                                           $2000* 

 Supplies (stethoscope, scissors, etc.)     $100* 

 Uniforms                                                        $120-$140* 

 Meal Plans (optional)                                $200 
 

*Approximate costs. All rates are estimated and subject to change. Individual programs or courses may assess additional fees. 

Meal Plans 
In conjunction with AVI Food Services, the college has established an optional tiered meal plan program, which 

eliminates the need to carry cash and allows students to store value on their ID badges. Students enrolled in the meal 

Ǉƭŀƴ ǇǊƻƎǊŀƳ Ƴŀȅ ǎǿƛǇŜ ǘƘŜƛǊ ōŀŘƎŜǎ ŦƻǊ ŦƻƻŘ ŀƴŘ ōŜǾŜǊŀƎŜ ǇǳǊŎƘŀǎŜǎ ŀǘ {ŜŀǎƻƴǎΩ /ŀfé (Bedford Building) and 

.ǊŜŀƪŀǿŀȅ /ŀŦŞ όǎŜŎƻƴŘ ŦƭƻƻǊ ŎŀŦŜǘŜǊƛŀύΦ .ŀƭŀƴŎŜǎ ǊŜƳŀƛƴƛƴƎ ƻƴ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŎƻǳƴǘ ŀǘ ǘƘŜ ŎƻƳǇƭŜǘƛƻƴ ƻŦ ǘƘŜ Ŧŀƭƭ 

semester will roll over to the next semester. However, any dollar amount remaining on the card at the completion of 

spring semester (the week prior to final exams) will be forfeited. Meal plan money is non-refundable upon withdrawal 

or dismissal. Three meal plan options are available (see Tuition and Fees Schedule). Students who are interested in 

purchasing a meal plan should contact the Billing Office for payment options.  
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Billing and Payment Information 

Billing Statements 
Students entering the college for their first semester will receive the first billing statement at their initial registration 

appointment. This is the only paper statement distributed; students are responsible for accessing all further billing 

statements on the student portal. 

Book Voucher Program 
The book voucher program allows eligible students to credit the purchase of up to $900 in textbooks per 

semester to their college account and authorize payment for the textbooks from financial aid funds. To be eligible, 

students must have completed the college financial aid process and have a signed financial aid award letter on file 

with the college. Textbooks must be ordered and purchased through the Billing Office and may be purchased 

during the time beginning one week prior to the first day of the semester and continuing through the Add/Drop 

period. All purchases must go through Matthew Medical, the collegeΩs book voucher vendor. Full details and the 

book voucher contract are available at www.aultmancollege.edu/aullys-nest. 

Direct Deposit 
For student convenience, the college offers automatic direct deposit of credit balances into a designated bank 

account. Information about the direct deposit process and authorization forms are available at 

www.aultmancollege.edu/direct-deposit. 

Late Fees 
Late fees begin to accrue the day after fees are due and are assessed according to the U.S. postmark. Any undated 

payments received after the deadline will be assessed a $20 per month late fee. Notices for late fees are not 

mailed, but fees are reflected on the monthly statements. 

Payment Options 
Pay by Mail 

¶ Send a check or money order payable to Aultman College. 

¶ Include the studentΩs name on the check or money order. 

¶ Address payment to: 

Aultman College  

Billing Office 

2600 Sixth St. S.W. 

Canton, Ohio 44710 

 

Pay in Person 

¶ Payment may be made in person at the college office during business hours. 

¶ Payment may be made by cash, check, or credit card (Visa, MasterCard, or Discover). 

 

Pay by telephone 

¶ Payment may be made by telephone using a credit card (Visa, MasterCard, or Discover) at the college 

office during business hours. 

¶ The telephone number for the main office is 330-363-6347. 

¶ Have the following information when calling:  

StudentΩs name. 

Credit card number.  

http://www.aultmancollege.edu/aullys-nest
http://www.aultmancollege.edu/direct-deposit
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Expiration date. 

Amount of payment. 

 

Pay online 

¶ Payment may be made through Paypal on the student portal using a credit card 

 

Payroll deduction 

¶ Aultman employees can make payments via payroll deduction.  Contact the billing office for more details (330-

363-4280). 

Payment Terms 
All charges for tuition and fees are collected through the Billing Office. Tuition and fee payment is due no later than 

the last day to Add/Drop classes each semester, or students may elect to participate in the payment plan. The 

payment plan includes a processing fee and monthly payments, and the account must be paid in full by the end of 

the semester. Contact the Billing Office for information on the payment plan. 

Tuition and Refund Policy* 
Refunds will be issued in the following scenarios. A student who receives a refund is still responsible to pay any 

remaining balance owed to the college. 

 

Students who officially cancel their enrollment prior to the first day of classes are not liable to pay tuition and fees. 

¶ These students are, however, still liable to pay for books and meal plans purchased. 

 

Students who never attend a course will be dropped from that course for nonattendance on the second Friday of 

the term and will not be liable to pay tuition and fees. 

¶ These students are, however, still liable to pay for books and meal plans purchased. 

 

Students may withdraw from a course or the college through the designated date indicated on the Academic 

Calendar. 

¶ Students who withdraw from all courses during the term/semester may be eligible for a tuition credit 

based on the current refund schedule. 

¶ Students who withdraw from all courses prior to the end of the term/semester may be subject to the 

return of federal and state aid for the current term/semester and may risk the loss of future federal and 

state aid (see Title IV Refund and Satisfactory Academic Progress (SAP) policy). 

¶ Students who have attended at least one day of classes and fail to notify the college of their intent to 

withdraw are held responsible for all tuition, fees, and charges owed to the college according to the 

published refund schedule. 

¶ Failure to attend and/or to notify a college official of withdrawal from classes does not constitute an 

άƻŦŦƛŎƛŀƭ ƴƻǘƛŦƛŎŀǘƛƻƴΦέ tƭŜŀǎŜ ǊŜŦŜǊ ǘƻ ǘƘŜ ²ƛǘƘŘǊŀǿŀƭ ŀƴŘ bƻƴ-Attendance policy. 

 

Students who are administratively withdrawn from a course may be eligible for a tuition credit based on the 

current refund schedule. 

¶ Students who are withdrawn from all courses prior to the end of the term/semester may be subject to the 

return of federal and state aid for the current term/semester and may risk the loss of future federal and 

state aid (see Title IV Refund and Satisfactory Academic Progress (SAP) policy). 



52 
 

Student Printing and Copying* 
Student printing and copying is coordinated through the Equitrac System wherein every student is given a 

print/copy allowance each semester. When a student exhausts his/her allowance, the system will allow an 

unlimited negaǘƛǾŜ ōŀƭŀƴŎŜΦ  9ŀŎƘ ǎŜƳŜǎǘŜǊΣ ŀƴȅ ǳƴǇŀƛŘ ōŀƭŀƴŎŜ ƛǎ ŀŘŘŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ōƛƭƭƛƴƎ ƭŜŘƎŜǊ ƻƴ ǘƘŜ 

reset dates and any unused funds are forfeited.  Students may track their Equitrac balances on the student portal 

ǳƴŘŜǊ ǘƘŜ άaȅ tǊƛƴǘέ ǘŀōΦ  

 

Equitrac accounts are reset on the following dates:  

¶ Spring ς April 15  

¶ Summer ς July 15  

¶ Fall ς November 15  

*If these dates fall on a weekend, accounts are reset on the next business day.  

 

!ƴȅ ƴŜƎŀǘƛǾŜ ōŀƭŀƴŎŜ ŀǘ ǘƘŜ ǘƛƳŜ ƻŦ ǘƘŜ ǊŜǎŜǘ ƛǎ ŀǇǇƭƛŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ōƛƭƭƛƴƎ ledger. Students may pay on the 

ƴŜƎŀǘƛǾŜ ōŀƭŀƴŎŜǎ ŀǘ ǘƘŜ ŎƻƭƭŜƎŜ ŦǊƻƴǘ ŘŜǎƪ ǘƘǊƻǳƎƘƻǳǘ ǘƘŜ ǎŜƳŜǎǘŜǊΦ wŜŦŜǊ ǘƻ ά¦ƴǇŀƛŘ .ŀƭŀƴŎŜǎέ ŦƻǊ ƛƴŦƻǊƳŀǘƛƻƴ 

about consequences of unpaid ledger balances.    

Unpaid Balances 
Students with outstanding balances may not register for classes or receive a diploma or transcript of grades. 

Students with unpaid balances, regardless of payment form, may be sent to a third party for collection after 90 

days. Students are responsible for collection fees and are advised that collection activity may be reported to credit 

agencies. 
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FINANCIAL AID 

 

The Financial Aid Office is available to assist qualified students in paying for the cost of their education. Financial 

aid is designed to supplement the financial resources of the ǎǘǳŘŜƴǘ ŀƴŘκƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŀǊŜƴǘǎΦ ¢ƘŜ ǘȅǇŜǎ ŀƴŘ 

amounts of aid awarded are determined by financial need as indicated by the FAFSA, availability of funds, student 

classification, and academic performance. 

Drug Convictions and Financial Aid Eligibility 
Under the Higher Education Act, students become ineligible for federal student aid upon conviction during any 

period of enrollment for any offense involving the possession or sale of illegal drugs. Federal student aid includes 

Federal Stafford Loans, Federal Stafford PLUS Loans, Federal Pell Grants, and Federal Supplemental Educational 

Opportunity Grants (FSEOG). According to the United States Department of Education, if a student is convicted of a 

drug offense after receiving federal aid, he/ she must notify the financial aid administrator immediately, becomes 

ineligible for further aid, and is required to pay back all aid received after the conviction. Information regarding 

penalties, regaining eligibility, and the collegeΩs substance abuse prevention program is available in this catalog, in 

Health Services, on the student portal, and on the college website. 

 

Penalties for Drug Convictions 

Possession of Illegal Drugs: 

¶ First Offense: Ineligible for aid one year from the date of conviction. 

¶ Second Offense: Ineligible for aid two years from the date of conviction. 

¶ Third and Subsequent Offenses: Indefinite ineligibility from the date of conviction. 

Sale of Illegal Drugs: 

¶ First Offense: Ineligible for aid two years from the date of conviction. 

¶ Second and Subsequent Offenses: Indefinite ineligibility from the date of conviction. 

 

How to Regain Eligibility 

If a student successfully completes a drug rehabilitation program, he or she can regain eligibility for federal student 

aid funds as of the day the student successfully completes the program. 

To be sufficient to reinstate financial aid eligibility, the program must: 

 

¶ include at least two unannounced drug tests 

AND 

¶ be recognized as a federal, state, or local government agency program. 

 

LƴŦƻǊƳŀǘƛƻƴ ǊŜƎŀǊŘƛƴƎ ǘƘŜ ŎƻƭƭŜƎŜΩǎ {ǳōǎǘŀƴŎŜ !ōǳǎŜ tǊƻƎǊŀƳ Ƴŀȅ ōŜ ƻōǘŀƛƴŜŘ ƛƴ IŜŀƭǘƘ {ŜǊǾƛŎŜǎ ŀƴŘ ƻƴ ǘƘŜ 

college website. 

Enrollment 
¢ƘŜ ŎƻƭƭŜƎŜ ǳǎŜǎ ŀ άŦǊŜŜȊŜέ ŘŀǘŜ ŜŀŎƘ ǎŜƳŜǎǘŜǊ ǘƻ ŘŜǘŜǊƳƛƴŜ ŀ ǎǘǳŘŜƴǘΩǎ ŜƴǊƻƭƭƳŜƴǘ ǎǘŀǘǳǎ ŦƻǊ ŀǿŀǊŘƛƴƎ ŦŜŘŜǊŀƭ 

financial aƛŘΦ ¢ƘŜ άŦǊŜŜȊŜέ ŘŀǘŜ ŦƻǊ ŜŀŎƘ ǎŜƳŜǎǘŜǊ Ŏŀƴ ōŜ ŦƻǳƴŘ ƻƴ ǘƘŜ !ŎŀŘŜƳƛŎ /ŀƭŜƴŘŀǊΦ ¢ƘŜ ŎǊŜŘƛǘ ƘƻǳǊǎ ƛƴ 

which a student is enrolled on the freeze date are used to calculate the amount of federal financial aid the student 

will receive. If students add or drop classes prior to the freeze date, the amount of aid for which the student is 

eligible may be recalculated. If classes are added or dropped after the freeze date, the federal financial aid will not 

change. 

 



54 
 

Financial Aid Student Rights/Responsibilities 
Students have the right to: 

¶ Know how financial need is determined, including the cost of attendance, and how family contribution is 

determined. 

¶ Know how and when student assistance will be received. 

¶ Request an explanation of the type and amount of financial assistance being received. 

¶ Know the type, the interest rate, amount to be repaid, when repayment must begin, and other 

cancellation and deferment provisions if the student has a loan. 

¶ Discuss the financial aid package with a representative of the Financial Aid Office. 

¶ Know how the college determines if students are making satisfactory progress and what happens if the 

student is not. 

Students are required to: 

¶ Report any scholarship, fee waiver, loan, grant, employment earnings or other financial benefits received 

from any source other than Aultman College. Such benefits, if not already taken into consideration, may 

result in a revision or cancellation of other financial aid benefits. 

¶ Provide all documentation requested by the Financial Aid Office or other agencies. 

¶ Read and understand all forms the student is asked to sign and maintain copies of them. 

¶ Know and comply with all deadlines for application and reapplication for financial aid. 

¶ Complete the Free Application for Federal Student Aid (FAFSA) correctly and submit it two to three 

months prior to the semester of intended attendance. A renewal FAFSA must be completed each academic 

year. 

¶ Follow up on any corrections or adjustments as requested. 

¶ Accept responsibility for all loan promissory notes and other agreements that the student signs. 

¶ Understand loan obligations and make repayment as required. 

Free Application for Federal Student Aid (FAFSA) 
Every student must file the FAFSA form each academic year to be eligible for all federal, state, and institutional 

aid. Complete the FAFSA at www.fafsa.gov. The Aultman College school code is 006487. Further information 

and deadlines for completing the FAFSA are available on the college website. 

 

Verification  

After filing the FAFSA, the student may be notified if he/she has been chosen for a process called verification. 

Verification is a process governed by federal regulations and is used to ensure that the information reported by 

applicants on the FAFSA is accurate. If a student is selected for verification, he/she will be required to submit a 

ŎƻǇȅ ƻŦ ƻǿƴ ŀƴŘ ǎǇƻǳǎŜΩǎ ǇǊƛƻǊ-prior year tax return transcript, W-2s, and a verification worksheet. If the student 

is a dependent student, as determined by ǘƘŜ C!C{!Σ ƘŜκǎƘŜ ǿƛƭƭ ŀƭǎƻ ōŜ ǊŜǉǳƛǊŜŘ ǘƻ ǎǳōƳƛǘ ƘƛǎκƘŜǊ ǇŀǊŜƴǘǎΩ ǘŀȄ 

return transcript and W2s in addition to his/her own. Among items verified are adjusted gross income, U.S. income 

tax paid, high school completion status, IRA deductions and payments, education credits, tax exempt interest 

income, household size, number of family members in college, child support, food stamps, identity and 

independent student status. Additional information, such as child support and/or SNAP benefit information may 

be required. The student signature on the FAFSA indicates willingness to provide proof of the information, if 

ǊŜǉǳŜǎǘŜŘΦ ±ŜǊƛŦƛŎŀǘƛƻƴ Ƴǳǎǘ ōŜ ŎƻƳǇƭŜǘŜŘ ōŜŦƻǊŜ ŀƴȅ ŦŜŘŜǊŀƭ ŦǳƴŘǎ Ŏŀƴ ōŜ ŀǇǇƭƛŜŘ ǘƻ ǎǘǳŘŜƴǘǎΩ ŀŎŎƻǳƴǘǎΦ wŜǎǇƻƴŘ 

promptly to all requests for information.  

 

General Eligibility Requirements 

Eligibility for most student financial aid programs is based on demonstrated financial need of the student, 

ǊŜƎƛǎǘŜǊŜŘ ŎǊŜŘƛǘ ƘƻǳǊǎΣ ŀƴŘκƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦŀƳƛƭȅ ŎƛǊŎǳƳǎǘŀƴŎŜǎΦ 

 

http://www.fafsa.gov/
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For federal and state financial aid programs, a student must: 

¶ Demonstrate financial need (for most programs); 

¶ Be a U.S. citizen or an eligible noncitizen; 

¶ Have a valid Social Security number (with the exception of students from the Republic of the Marshall 

Islands, Federated States of Micronesia, or the Republic of Palau); 

¶ Be registered with Selective Service if the student is a male (males must register between the ages of 18 

and 25+); 

¶ Be enrolled or accepted for enrollment as a regular student in an eligible degree or certificate program; 

¶ Be enrolled at least half-time to be eligible for Direct Loan Program funds; 

¶ Maintain satisfactory academic progress in college or career school; 

¶ Sign statements on the Free Application for Federal Student Aid (FAFSA) stating that  

o The student is not in default on a federal student loan and does not owe money on a federal student 

grant and 

o The student will use federal student aid only for educational purposes; and 

¶ Show the student is qualified to obtain a college or career school education by 

o Having a high school diploma or recognized equivalent such as a General Education Development 

(GED) certificate or 

o Completing a high school education in a homeschool setting approved under state law. 

 

Financial Aid Priority Dates 

Filing the FAFSA 

¶ March 1 of the award year if attending summer semester. 

¶ April 1 of the award year. 

Responding to Verification Notification (if applicable) 

¶ Promptly upon request. Failure to comply with the verification process could lead to aid cancellation with 

no guarantee of aid restoration for the academic year if a student chooses to comply later. 

Accepting or Declining Financial Aid Award Letter 

¶ 14 days from receipt. 

Completing Online Loan Request 

¶ May 1 of the award year if attending summer semester. 

¶ August 1 of the award year if attending fall semester. 

Submitting other required documentation (if applicable) 

¶ Promptly upon request. 

 

Other Deadlines: 

Ohio National Guard Scholarship (see website) 

¶ April 1 of the award year if attending summer semester. 

¶ July 1 of award year if attending fall semester. 

¶ November 1 of the award year if attending spring semester. 

Ohio War Orphans Scholarship (see website) 

¶ July 1 of award year. 

Nurse Education Assistance Loan Program 

¶ July 15 of award year. 

Ohio State Grants and Scholarships 

¶ October 1 of award year. 

tŜƴƴǎȅƭǾŀƴƛŀΩǎ {ǘŀǘŜ DǊŀƴǘ tǊƻƎǊŀƳ 

¶ May 1 of award year. 
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All Others 

¶ Confirm dates on applications or with the appropriate agency. 

¶ Comply with requirements concerning submission of a Statement of Educational Purpose. This is included 

on the financial aid application (FAFSA). 

¶ Have financial need as determined by a need analysis formula provided through information on the 

FAFSA. 

¶ Certify that the student is not in default on any federal loan. 

¶ Certify that the student does not owe a refund to any federal aid program. This includes grant 

overpayments resulting from withdrawing from class(es). 

¶ Maintain satisfactory academic progress as set forth in the Financial Aid Satisfactory Academic Progress 

Policy. 

¶ Comply with the requirements of the Anti-Drug Abuse Act (see Drug Convictions & Financial Aid 

Eligibility). 

 

For Ohio programs, the student must also: 

¶ Be a resident of Ohio (according to Ohio Law) for 12 consecutive months. 

¶ Be enrolled in a degree program. Students in certificate programs are not eligible. 

 

For Aultman College Institutional Funds, all eligibility requirements for state and federal programs are followed. To 

be eligible for federal financial aid, attendance in class must be verified. Once attendance in class is verified, any 

refund checks to which the student is entitled will be mailed to the student. Direct deposit of financial aid refunds 

into a checking account is available. Forms are available in the college office and at www.aultmancollege.edu. 

 

Note: The VA requires veterans receiving benefits to attend all scheduled class meetings. Failure to do so may 

result in the loss of benefits and payback of veterans benefits already received for the semester in question. See 

the college website for additional information concerning the Veterans Administration and Standards of Progress. 

Satisfactory Academic Progress (SAP) Policy* 
To remain eligible for financial aid, recipients are required to show satisfactory progress toward a degree according 

to the guidelines listed below. 

 

All ŦƛƴŀƴŎƛŀƭ ŀƛŘ ǊŜŎƛǇƛŜƴǘǎ Ƴǳǎǘ ǇǊƻƎǊŜǎǎ ŀǘ ŀ ǊŜŀǎƻƴŀōƭŜ ǊŀǘŜ όάƳŀƪŜ ǎŀǘƛǎŦŀŎǘƻǊȅ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎέύ ǘƻǿŀǊŘ 

achieving a degree. Aultman College is required to apply this rule to all students applying for federal aid. 

 

The federal government requires that the college also monitor the academic progress of non-recipients. It is 

important to note that academic progress during any term in which students do not have financial aid will be a 

factor in determining eligibility for aid in subsequent terms. These standards are measured once a year at the end 

ƻŦ ŜǾŜǊȅ ŀŎŀŘŜƳƛŎ ȅŜŀǊ όǎǇǊƛƴƎ ǎŜƳŜǎǘŜǊύ ǳǎƛƴƎ ƻŦŦƛŎƛŀƭ ƎǊŀŘŜ ǊŜǇƻǊǘǎ ŦǊƻƳ ǘƘŜ ǊŜƎƛǎǘǊŀǊΩǎ ƻŦŦƛŎŜΦ {ǘǳŘŜƴǘǎ ǿƛƭƭ ōŜ 

notified in writing if the minimum standards have not been met. 

 

Satisfactory Academic Progreǎǎ όά{!tέύ ǊǳƭŜǎ ŀǇǇƭȅ ŦƻǊ ŀƭƭ ǎŜƳŜǎǘŜǊǎ ƻŦ ŜƴǊƻƭƭƳŜƴǘΣ ŜǾŜƴ ǿƘŜƴ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ƛǎ ƴƻǘ 

received. Failure to meet these requirements will result in the loss of financial aid until action is taken to regain 

eligibility. 

 

The SAP Policy applies to all financial assistance programs including, but not limited to: 

¶ Federal Pell Grant 

¶ William D Ford Federal Direct Loan Program (Direct Stafford Subsidized, Unsubsidized, and Parent PLUS) 

¶ Federal Work Study 
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¶ hƘƛƻ /ƻƭƭŜƎŜ hǇǇƻǊǘǳƴƛǘȅ DǊŀƴǘ όάh/hDέύ 

¶ The Nurse Education AǎǎƛǎǘŀƴŎŜ [ƻŀƴ tǊƻƎǊŀƳ όάb9![tέύ 

¶ Institutional Aid 

 

Quantitative, Qualitative, and Maximum Time Frame Requirements  

Progress is measured by three standards: 

¶ Minimum hours earned (complete 67% of credits attempted)  

¶ Minimum cumulative grade point average (2.0) 

¶ Maximum time frame (150% of the credits required for a degree)   

 Note: The Financial Aid Satisfactory Academic Progress Policy is separate and apart from the academic standards 

ƭƛǎǘŜŘ ƛƴ ǘƘŜ /ƻƭƭŜƎŜ /ŀǘŀƭƻƎ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳΦ tƭŜŀǎŜ ǊŜŦŜǊ ǘƻ ǎpecific program academic policies for 

minimum GPA and grades required for successful completion and for maximum course attempt requirements. 

 

Quantitative:  

Meet or exceed a cumulative earned 67% of cumulative attempted credit hours  

Successfully complete 67% of total college courses in which the student is enrolled, including transfer credits. The 

cumulative number of credit hours the student begins with on the eighth calendar day of all semesters is 

multiplied by 67%. This number represents the minimum number of credit hours the student must complete. A 

ŎƻǳǊǎŜ ƛǎ ŎƻƴǎƛŘŜǊŜŘ άŀǘǘŜƳǇǘŜŘέ ƛŦ ǘƘŜ ǎǘǳŘŜƴǘ ƛǎ ŜƴǊƻƭƭŜŘ ƛƴ ǘƘŜ ŎƻǳǊǎŜ ŀǘ ǘƘŜ ŜƴŘ ƻŦ ǘƘŜ ŘǊƻǇκŀŘŘ ǇŜǊƛƻŘ as 

indicated on the student Academic Calendar. 

 

Hours Attempted   Hours Completed   Earned Percentage Calculation Standards Met  

         12   8        8/12 = 67%   YES 

         16   11      11/16 = 69%   YES 

         50   32      32/50 = 64%   NO 

         48   40      40/48 = 83%   YES 

 

Qualitative: 

Maintain GPA 

The student's cumulative grade point average will be reviewed to ensure the following minimums are met:  

¶ Maintain a 2.0 cumulative GPA on a 4.0 scale 

 

Maximum Time Frame: 

Degree Completion: Students must complete their degree in no more than 150% of the stated number of credit 

hours for an academic program.  

 

Students exceeding the maximum credit hour time frame for their program are denied further student financial aid 

at that level and must complete their degree out of pocket. Students who lose student financial aid eligibility by 

failing to complete their degree within the maximum time frame may appeal.  

 

Associate Degree Programs ..... Maximum of 110 (73 x 1.5) attempted semester hours 

.ŀŎƘŜƭƻǊΩǎ 5ŜƎǊŜŜ tǊƻƎǊŀƳǎ ΦΦΦΦΦ aŀȄƛƳǳƳ ƻŦ мул όмнл Ȅ мΦрύ ŀǘǘŜƳǇǘŜŘ ǎŜƳŜǎǘŜǊ ƘƻǳǊǎ 

 

Incompletes (I)  

!ƴ LƴŎƻƳǇƭŜǘŜ ŘƻŜǎ ƴƻǘ Ŏƻǳƴǘ ǳƴǘƛƭ ǘƘŜ ŎƻǳǊǎŜ ƛǎ ŎƻƳǇƭŜǘŜŘ ŀƴŘ ǘƘŜ άLέ ƛǎ ŎƘŀƴƎŜŘ ǘƻ ŀ ƭŜǘǘŜǊ ƎǊŀŘŜΦ hƴŎŜ ŀƴ άLέ 

has been changed, the student must notify the Financial Aid office. Those credit hours can then be counted toward 

the number of credit hours attempted and/or completed for the academic year during which the class was 

originally taken. 
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Audit (AU) 

Financial aid funds cannot be used to pay the costs of audited courses. As non-credit courses, they are not 

ŎŀƭŎǳƭŀǘŜŘ ƛƴǘƻ ǘƘŜ ŎǳƳǳƭŀǘƛǾŜ Dt! ŀƴŘ ŀǊŜ ƴƻǘ ŦŀŎǘƻǊŜŘ ƛƴǘƻ ŀ ǎǘǳŘŜƴǘΩǎ ŎǊŜŘƛǘ ƘƻǳǊǎ ŀǘǘŜƳǇǘŜŘ ŀƴŘκƻǊ 

completed. 

 

Withdrawals/Administrative Withdrawals  

Withdrawals and Administrative Withdrawals from courses after the drop/add will be counted as hours attempted 

but not completed. 

 

Repeated Courses 

Repeating coursework that was accepted as transfer credit or repeating previously passed coursework taken at the 

college is not permitted. 

 

Course failures  

Course failures are counted as hours attempted but not completed. If a student repeats a previously failed course, 

both grades will appear on the academic record; however, only the most recent grade will be used in calculating 

the GPA. 

 

Transfer Students 

Students who transfer into the college will be eligible for aid. Transfer credits are calculated into the number of 

credits attempted but are not factored into the cumulative GPA when a student transfers to the college. Grades 

will be reviewed at the completion of each academic year to determine the status of the student for receipt of 

future aid. 

 

Change of Program Major within the College 

Students who change their major will be eligible for aid. For this poliŎȅΣ ǘƘŜ ŎƻƭƭŜƎŜ ǿƛƭƭ ƴƻǘ ƛƴŎƭǳŘŜ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 

{!t ǎǘŀƴŘƛƴƎ ŎǊŜŘƛǘǎ ŀǘǘŜƳǇǘŜŘ ŀƴŘ ƎǊŀŘŜǎ ŜŀǊƴŜŘ ǘƘŀǘ Řƻ ƴƻǘ Ŏƻǳƴǘ ǘƻǿŀǊŘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƴŜǿ ƳŀƧƻǊΦ !ǘ ǘƘŜ ŜƴŘ 

of each academic year (spring semester), the grades will be reviewed to determine the status of the student for 

receipt of future aid. 

 

Monitoring Process 

These standards are measured once a year at the end of every academic year (spring semester) using official grade 

ǊŜǇƻǊǘǎ ŦǊƻƳ ǘƘŜ ǊŜƎƛǎǘǊŀǊΩǎ ƻŦŦƛŎŜΦ LŦ ǘƘŜ ǎǘǳŘŜƴǘ Ŧŀƛƭǎ ǘƻ ƳŜŜǘ ŀƴȅ ƻŦ ǘƘŜ ŀōƻǾŜ requirements, the student will 

receive notification in writing from the college. 

 

Students who fail to meet the minimum GPA or credit standards or who have exceeded the maximum number of 

attempted credits will be denied future aid (i.e. Financial Aid Suspension). 

 

Financial Aid Suspension: 

A student will be placed on immediate Satisfactory Academic Progress suspension for the next enrolled semester if 

any of the conditions below are determined upon evaluation: 

¶ The Cumulative GPA is below 2.0 for completed hours and/or, 

¶ The Cumulative Completion Rate is below 67% and/or,  

¶ Student has attempted more than 150% of the required number of credits for a degree. 

 

While on suspension, students lose their eligibility for financial aid. No aid will disburse to student accounts for 

terms during which a student is on suspension. Students have the right to appeal a SAP suspension. 
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Military Service Activation  

Students called to active duty that results in withdrawal from all classes will be granted a waiver upon submission 

of documents verifying activation. Students who meet SAP at the time of military activation will retain their 

financial aid eligibility when they return from activation. 

 

SAP Appeal  

If the student is in violation of the standards policy and the student has mitigating circumstances that occurred 

during the semester, the student may file an appeal with the Financial Aid Office. 

 

SAP Appeal Process 

A student who is below the required GPA and/or has completed less than 67% of attempted credit hours may 

complete the SAP Appeal Form to explain and document the circumstances under which the violation(s) occurred. 

¶ The student must attach third party documentation described on the appeal form to substantiate 
statements. 

¶ The student may be in violation of more than one SAP standard. In these cases, an appeal should 
document and explain how the multiple violations were affected by the situation(s) described. 

¶ The student must meet with an academic advisor to develop an Academic Success Plan and submit the 
plan to the Financial Aid office. 

¶ Documentation will be reviewed, and the student will be notified whether the appeal has been granted. If 
the appeal is denied, there is no further appeal. 

o LŦ ŀǇǇǊƻǾŜŘΣ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ǿƛƭƭ ōŜ ǊŜƛƴǎǘŀǘed for the next enrolled semester. 
However, SAP will be reevaluated at the end of the semester for which the appeal was approved. 

¶ hƴŎŜ ǘƘŜ ǎǘǳŘŜƴǘ ƛǎ ŀǘ ŀ ст҈ ŎƻƳǇƭŜǘƛƻƴ ǊŀǘŜ ŦƻǊ ŀƭƭ ŀǘǘŜƳǇǘŜŘ ŎƻǳǊǎŜǎ ŀƴŘ ŀ нΦл Dt!Σ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
status will revert to good standing. 

 

Please note:  

¶ Students cannot submit an appeal for the same mitigating circumstance two semesters in a row. There is 

no limit to the number of appeals students can submit if they can document new circumstances 

preventing them from making SAP. However, all new appeals are likewise subject to the approval process. 

 

Maximum Time Frame Evaluation Appeal Process 

¶ The student may complete the SAP Appeal Form. 

¶ The student may be required to attend an Academic Success Workshop. 

¶ The student must meet with an academic adviser and complete and submit an Academic Success Plan. 

¶ The student should include a degree audit, including a list of courses needed to graduate along with the 

anticipated graduation date. 

¶ The Academic Success Plan and academic ŀŘǾƛǎƻǊΩǎ ǎƛƎƴŀǘǳǊŜ ǎŜǊǾŜ ŀǎ ǘƘƛǊŘ ǇŀǊǘȅ ŘƻŎǳƳŜƴǘŀǘƛƻƴ ŦƻǊ ǘƘŜ 

appeal. 

¶ If a student is in violation of the Maximum Time Frame standard and another standard (GPA or the 67% 

completion ratio), the student is required to complete the appeal form and provide appropriate 

documentation for mitigating circumstances for all violations of standards.  

¶ LŦ ŀǇǇǊƻǾŜŘΣ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ǿƛƭƭ ōŜ ǊŜ-instated for the next enrolled semester. However, 

academic progress will be re-evaluated at the end of the semester for which the appeal was approved. 

¶ If the student is denied, there is no further appeal. 

 

To Regain Eligibility 

If denied, the student must complete the number of credit hours that are lacking and/or achieve the minimum 

cumulative grade point required at tƘŜ ǎǘǳŘŜƴǘΩǎ ƻǿƴ ŜȄǇŜƴǎŜ until SAP is regained. The student should contact 

the Financial Aid office when SAP has been regained to see whether financial aid eligibility has been regained. 
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Sources of Financial Aid 
Financial aid is available through grants, scholarships, federal work-study, and loans through federal, state, 

institutional, and private funds. Grants and scholarships are financial aid that students do not have to repay. Loans 

are borrowed money that must be repaid with interest. Federal and state grant and loan guidelines are 

established by federal and state agencies and are not subject to alteration by the Financial Aid Office. Detailed 

financial aid information can be found at www.aultmancollege.edu and in the Financial Aid Office. 

 

A variety of grants and loans are available to students. Students receiving financial aid may not receive aid beyond 

the calculated need based on standard need analysis. Any source of assistance must be identified to the Financial 

Aid Office (scholarships, tuition reimbursement, private loans, or grants, etc.) to determine aid eligibility.  

 

Federal Aid 

Pell Grant 

This is a federal grant program based solely on need (EFC as defined by FAFSA). Students are not required to repay 

these monies. The amount of thŜ ƎǊŀƴǘ ǾŀǊƛŜǎ ŀƴŘ ƛǎ ŘŜǘŜǊƳƛƴŜŘ ōȅ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƴŜŜŘΣ ŜƴǊƻƭƭƳŜƴǘΣ ŀƴŘ ǘƘŜ Ŏƻǎǘ ƻŦ 

attendance at the school and is disbursed by semester. The Pell Grant is not available to students with 

baccalaureate degrees. The maximum Pell Grant award for the 2019-2020 award year (July 1, 2018 to June 30, 

2019) is $6,195. The smallest Pell Grant award for full-time students is $657. Pell Grants are limited to 12 

semesters (or equivalent). Only the amount (or percent) of time that a student is enrolled will count against that 

time limit. 

 

Federal Supplemental Educational Opportunity Grant (FSEOG) 

To receive an FSEOG, a student must demonstrate exceptional financial need; be enrolled or accepted for 

enrollment as an undergraduate student and not have previously earned a bŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ƻǊ ŀ ǇǊƻŦŜǎǎƛƻƴŀƭ 

degree; and otherwise meet the eligibility requirements for recipients of federal student financial aid. Unlike the 

Federal Pell Grant program which provides funds to every eligible student, the federal government provides a 

limited amount of funds each year for FSEOGs. Priority is given to those students who receive Pell grants and have 

ǘƘŜ ƭƻǿŜǎǘ 9ȄǇŜŎǘŜŘ CŀƳƛƭȅ /ƻƴǘǊƛōǳǘƛƻƴ όά9C/έύΦ LŦΣ ŀŦǘŜǊ ŀǿŀǊŘƛƴƎ ƎǊŀƴǘǎ ǘƻ ǘƘƻǎŜ ǎǘǳŘŜƴǘǎΣ ǎƻƳŜ C{9hD ŦǳƴŘǎ 

remain, awards are made to students with the lowest EFCs who do not receive Pell grants. 

 

Federal Work Study 

Students who meet federal financial aid eligibility requirements are eligible to participate in the FWS program. The 

ǇǊƻƎǊŀƳ ŜƴŎƻǳǊŀƎŜǎ ǿƻǊƪ ǊŜƭŀǘŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎƻǳǊǎŜ of study, career goals, and community service. The jobs 

provided are either on campus, with the college being the employer, or off campus, with the employer being 

either private for-profit or non-profit entities or federal, state, or local public agencies. 

 

All job openings, along with detailed job descriptions, are publicly posted on the student portal to apprise all 

eligible students of these opportunities. The job descriptions include the following information: 

¶ name of the position; 

¶ classification of the position (e.g., reading tutor 1, reading tutor 2, laboratory assistant, etc.); 

¶ name and address of the employer; 

¶ department or office in which the student will be employed; 

¶ location where the student will perform his/her duties; 

¶ name ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎǳǇŜǊǾƛǎƻǊΤ 

¶ purpose or role of the position within the organization; 

¶ duties and responsibilities associated with the position and how they relate to the purpose or role; 

¶ rates of pay for the position (cross-referenced to the wage rates appŜŀǊƛƴƎ ŜƭǎŜǿƘŜǊŜ ƛƴ ǘƘŜ ŎƻƭƭŜƎŜΩǎ 

policies and procedures manual); 

http://www.aultmancollege.edu/
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¶ general qualifications for the position and the specific qualifications for the various levels or rates of pay 

associated with the position; 

¶ ƭŜƴƎǘƘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜƳǇƭƻȅƳŜƴǘ όōŜƎƛƴƴƛƴƎ ŀƴd end dates); 

¶ ǇǊƻŎŜŘǳǊŜǎ ŦƻǊ ŘŜǘŜǊƳƛƴƛƴƎ ŀ ǎǘǳŘŜƴǘΩǎ ǊŀǘŜ ƻŦ Ǉŀȅ ǿƘŜƴ ŀ Ǉƻǎƛǘƛƻƴ Ƙŀǎ ƳǳƭǘƛǇƭŜ ǊŀǘŜǎΤ 

¶ evaluation procedures and schedules. 

 

Lƴ ǎǳŎƘ ƧƻōǎΣ ǎǘǳŘŜƴǘǎ ŜŀǊƴ ŀǘ ƭŜŀǎǘ ǘƘŜ ŎǳǊǊŜƴǘ ŦŜŘŜǊŀƭ ƳƛƴƛƳǳƳ ǿŀƎŜΦ ! ǎǘǳŘŜƴǘΩǎ ǘƻǘŀƭ C²{ ŀǿŀǊŘ ŘŜǇŜƴŘǎ ƻƴ 

the stuŘŜƴǘΩǎ ŦƛƴŀƴŎƛŀƭ ƴŜŜŘΣ ǘƘŜ ƴǳƳōŜǊ ƻŦ ƘƻǳǊǎ ǇŜǊ ǿŜŜƪ ǘƘŜ ǎǘǳŘŜƴǘ Ŏŀƴ ǿƻǊƪΣ ǘƘŜ ǇŜǊƛƻŘ ƻŦ ŜƳǇƭƻȅƳŜƴǘΣ ǘƘŜ 

anticipated wage rate, and the amount of other assistance available to the student. 

 

The college pays students directly, unless they request that the money be applied to education-related 

ƛƴǎǘƛǘǳǘƛƻƴŀƭ ŎƘŀǊƎŜǎ ǎǳŎƘ ŀǎ ǘǳƛǘƛƻƴ ŀƴŘ ŦŜŜǎΦ wŜƎŀǊŘƭŜǎǎ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜƳǇƭƻȅŜǊΣ ǘƘŜ ŎƻƭƭŜƎŜ ƛǎ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ 

ensuring that the student is paid for the work performed. The college must pay the student the FWS compensation 

due at least once a month. 

 

²ƘŜƴ ŀǎǎƛƎƴƛƴƎ ǿƻǊƪ ƘƻǳǊǎΣ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ƻŦŦƛŎŜ ƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƴƻƴ-college employer will consider 

ǘƘŜ ǎǘǳŘŜƴǘΩǎ Ŏƭŀǎǎ ǎŎƘŜŘǳƭŜ ŀƴŘ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎ ǎƻ ǘƘŀǘ ǿƻǊƪ ŘƻŜǎ ƴƻǘ ƴŜƎŀǘƛǾŜƭȅ ŀŦŦŜŎǘ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎademic 

performance. 

 

The college informs students of FWS community service opportunities available in the clinical local community by 

posting them on the student portal. 

 

The William D. Ford Direct Stafford Loan Program 

(Subsidized and Unsubsidized) 

Direct Loans are loans which must be repaid and are available on either a subsidized or unsubsidized basis. The 

maximum annual amount for freshman, dependent students is $5,500 of which no more than $3,500 can be 

subsidized loans. The maximum for freshman, independent students is $9,500 of which no more than $3,500 can 

be subsidized loans. Sophomore dependent students can receive $6,500, and the annual maximum for 

independent sophomores is $10,500. For both sophomore groups, the subsidized maximum is $4,500.  

 

The Direct Subsidized Loan is based on financial need as determined by federal regulations. It includes the federal 

ƎƻǾŜǊƴƳŜƴǘΩǎ ǇŀȅƛƴƎ ƛƴǘŜǊŜǎǘ ǘƻ ǘƘŜ ƭŜƴŘŜǊ ǿƘƛƭŜ ǘƘŜ ǎǘǳŘŜƴǘ ƛǎ ƛƴ ǎŎƘƻƻƭ ŎŀǊǊȅƛƴƎ ŀǘ ƭŜŀǎǘ ǎƛȄ ŎǊŜŘƛǘ ƘƻǳǊǎΣ ŘǳǊƛƴƎ 

deferment and for 6 months after graduation. * 

 

* Note: If a student receives a Direct Subsidized Loan that is first disbursed after July 1, 2012, the student will be 

responsible for paying any interest that accrues during the grace period. 

 

The Direct Unsubsidized Loan: 

¶ is not based on need 

¶ includes interest that accrues during all periods, even during the time a student is in school and during 

grace and deferment periods 

¶ allows interest payments to be made 

¶ has a fixed interest rate 

¶ includes a loan fee on all Direct Subsidized, Unsubsidized and PLUS loans. The fee will be deducted from 

each loan disbursement 

 

Grade level for Stafford loans is based on grade level at the institution in which the student is enrolled. 
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Students must be enrolled at least half-time (six credit hours) and be making Satisfactory Academic Progress (SAP) 

according to policy. 

 

PLUS-Parent Loan for Undergraduate Students 

This credit-based loan program is available to parents of eligible dependent undergraduate students. The loan can 

be ǳǎŜŘ ǘƻ Ǉŀȅ ǘƘŜ ά9ȄǇŜŎǘŜŘ CŀƳƛƭȅ /ƻƴǘǊƛōǳǘƛƻƴέ ό9C/ύ ǇƻǊǘƛƻƴ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴ ŜȄǇŜƴǎŜǎ ŀƴŘ Ŏŀƴƴƻǘ 

exceed the cost of attendance. Students must be enrolled a minimum of half-time (six credit hours) and should the 

number of credit hours change, so may the loan amount. The PLUS loan allows a parent to borrow the total cost of 

undergraduate education including tuition, room and board, and any other eligible school expenses, minus any aid 

the student is receiving in their name. To receive a Direct PLUS loan, the student must complete the Free 

Application for Federal Student Aid (FAFSA) at www.fafsa.gov.  

 

The Direct PLUS Loan 

¶ is not need based 

¶ requires repayment to begin either 60 days after the loan is fully disbursed or six months after the student 

graduates or ceases to be enrolled on at least a half-time basis. 

ς Note: The parent must apply for deferment of payments. 

¶ has a fixed interest rate. 

ς Interest may be tax deductible 

 

For additional information about Direct Loans, visit www.direct.ed.gov/student.html  

 

Applying for a Loan 

Entrance Counseling and Electronic Master Promissory Note (eMPN) Procedures 

All new Aultman College students planning to borrow a Federal Stafford Loan for the academic year must complete 

entrance counseling and submit a new electronic Master Promissory Note (e-MPN). All Parents planning to borrow 

a Direct PLUS loan must complete a Master Promissory Note (e-MPN) and a new PLUS loan application each 

academic year. Each requirement will take approximately 15-20 minutes to complete. Be sure to allot enough time 

to complete the process in a single session because there may not be an option to save the information. 

 

New and Continuing Students:  

Step One: 

Complete the Free Application for Federal Student Aid (FAFSA) (if a student has already completed the FAFSA for 

the academic year, proceed to step two). After Aultman College receives the studeƴǘΩǎ C!C{!Σ ŀƴŘ ƛŦ ǘƘŜ ǎǘǳŘŜƴǘ ƛǎ 

ŜƭƛƎƛōƭŜ ŦƻǊ ŀ CŜŘŜǊŀƭ 5ƛǊŜŎǘ [ƻŀƴΣ ƛǘ ǿƛƭƭ ōŜ ƛƴŎƭǳŘŜŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ǇŀŎƪŀƎŜΦ {ǘǳŘŜƴǘǎ ǿƘƻ ƘŀǾŜ 

received award letters should return them to the Financial Aid Office. 

 

Step Two: 

Complete the Entrance Counseling requirement: 

1) Visit the Department of Education Loan Counseling site https://studentloans.gov. 

2) [ƛǎǘ !ǳƭǘƳŀƴ /ƻƭƭŜƎŜ ŀǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎŎƘƻƻƭ ŎƘƻƛŎŜΦ hǳǊ ǎŎƘƻƻƭ ŎƻŘŜ ƛǎ ллспутΦ 

 

Step Three: 

1) Complete the electronic Master Promissory Note (e-MPN): 

2) Visit the Department of Education e-MPN site https://studentloans.gov. 

3) Read and complete all items for Subsidized/ Unsubsidized loans. 

4) List Aultman College as the school choice. Our school code is 006487. 

5) When the e-MPN is complete, the student should print a ŎƻǇȅ ŦƻǊ ƘƛǎκƘŜǊ ǊŜŎƻǊŘǎ ŀƴŘ ŎƭƛŎƪ ά5ƻƴŜέ ǘƻ 

send the application. 

http://www.fafsa.gov/
http://www.direct.ed.gov/student.html
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Parents (Direct PLUS loan application and e-MPN):  

Step One: 

Complete the PLUS application and electronic Master Promissory Note (e-MPN): 

1) Visit the Department of Education e-MPN site https://studentloans.gov. 

2) Read and complete all items for the PLUS loan. 

3) [ƛǎǘ !ǳƭǘƳŀƴ /ƻƭƭŜƎŜ ŀǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎŎƘƻƻƭ ŎƘƻƛŎŜΦ hǳǊ ǎŎƘƻƻƭ ŎƻŘŜ ƛǎ ллспутΦ 

4) When the e-atb ƛǎ ŎƻƳǇƭŜǘŜΣ ǘƘŜ ǎǘǳŘŜƴǘ ǎƘƻǳƭŘ ǇǊƛƴǘ ŀ ŎƻǇȅ ŦƻǊ ƘƛǎκƘŜǊ ǊŜŎƻǊŘǎ ŀƴŘ ŎƭƛŎƪ ά5ƻƴŜέ ǘƻ 

send the application. 

 

Questions about the Direct Loan application process? 

Phone No: (800)557-7394 

Email: CODsupport@acs-inc.com 

Fax: (877)623-5082 

Website: www.studentloans.gov 

 

State Aid 

Ohio College Opportunity Grant (OCOG) 

The Ohio College Opportunity Grant program (OCOG) provides need-based tuition assistance to Ohio residents in 

ŀƴ ŀǎǎƻŎƛŀǘŜ ƻǊ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ƻǊ ƴǳǊǎƛƴƎ ŘƛǇƭƻƳŀ ǇǊƻƎǊŀƳ ŀǘǘŜƴŘƛƴƎ ŀƴ ŜƭƛƎƛōƭŜ ƛƴǎǘƛǘǳǘƛƻƴΦ 9ƭƛƎƛōƭŜ ǎǘǳŘŜƴǘǎ 

must have an Expected Family Contribution (EFC) of $2,190 or less with a maximum household income of $75,000. 

¢ƘŜ ŀƳƻǳƴǘ ƻŦ ǘƘŜ ƎǊŀƴǘ ǾŀǊƛŜǎ ŀƴŘ ƛǎ ŘŜǘŜǊƳƛƴŜŘ ōȅ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜƴǊƻƭƭƳŜƴǘΦ {ǘǳŘŜƴǘǎ ŀǊŜ ƭƛƳƛǘŜŘ ǘƻ мл 

semesters or 15 quarters of state, need-based grant aid (including combination of OCOG and OIG). Students apply 

for OCOG benefits by completing the Free Application for Federal Student Aid (FAFSA). The application deadline is 

October 1 of each year. 

 

Ohio Nursing Education Assistance Loan Program (NEALP) 

The Nurse Education Assistance Loan Program (NEALP) provides financial assistance to Ohio students enrolled for 

at least half-time study (or accepted for enrollment) in an approved Ohio nurse education program. NEALP 

provides funding for nurses who intend to serve as instructors or students who intend to serve as nurses after 

graduation. The annual award for most recent academic year was $1602/year. In exchange, to qualify for loan 

cancellation, recipients must be employed full-time as a registered nurse or licensed practical nurse in the state of 

Ohio for a minimum of five years after graduation. 

 

An applicant must: 

¶ Be an Ohio resident. 

¶ Be a U.S. citizen or a permanent resident. 

¶ Be enrolled in or be accepted for enrollment at an approved nurse education program in an Ohio college, 

university, hospital, or vocational school. 

¶ Not be in default or owe a refund to any Federal Financial Aid program. 

¶ Maintain an academic record which places the student in good academic standing within the institution. 

Students may apply after January 1 and before July 15th of each year. Applications can be submitted 14 

days after completing the FAFSA at  https://nealp.regents.state.oh.us/ cgi-bin/nealp/nealp_student_cgi. 

Notification of acceptance or denial for NEALP funding will be sent by the Ohio Department of Higher 

Education on or after September 1. 

 

Pennsylvania State Grant Program Pennsylvania Higher Education Assistance Authority (PHEAA)  

Pennsylvania State Grant Program Pennsylvania Higher Education Assistance Authority (PHEAA) sponsors a need-

based state grant program for undergraduate Pennsylvania residents who will be enrolled at least half-time (six 

http://www.studentloans.gov/
https://nealp.regents.state.oh.us/%20cgi-bin/nealp/nealp_student_cgi
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credit hours per semester) during the academic year. The maximum out-of-state grant award for a non-veteran 

student is up to $600. Veterans are eligible for maximum out-of-state awards of up to $800. 

 

Social Service Programs 

Bureau of Vocational Rehabilitation (BVR) 

Educational assistance may be available for students with special needs. Call the Canton (330-438-0500) or Akron 

(330- 643-3080) BVR Office for additional information. 

 

Workforce Initiative Association (WIA formerly JTPA) and Trade Adjustment Act (TAA) 

Assistance for individuals who recently lost jobs or are entering the workforce after an extended period of 

unemployment, new to the workforce, underemployed, laid-off or changing job direction. Students must complete 

the FAFSA to determine eligibility for grants before being considered for WIA and TAA funding. For additional 

information about WIA and TAA and eligibility requirements, contact the Stark County Employment Source at 330-

433-9675 or the local county office. For a complete list of hƘƛƻΩǎ ²ƻǊƪŦƻǊŎŜ LƴŦƻǊƳŀǘƛƻƴ /ŜƴǘŜǊ hƴŜ-Stop websites, 

visit http://jfs.ohio.gov/owd/wia/wiamap.stm. 

 

AmeriCorps 

This is a national service program that provides tuition assistance in exchange for community service. Interested 

students should contact the AmeriCorps National Service Office at 1-800-942-2677 for additional information. 

 

Veterans Services 

The United States Armed Services, both active duty and reserves, have developed programs to assist enlistees in 

obtaining a college education. Veterans and/or their dependents may be eligible to receive benefits for their 

education. Students should contact their area recruiter and visit the college website for additional information. 

Submit documented evidence of qualifying service (example: Form DD214 or NOBE) to the Financial Aid office. 

 

Scholarships 

A complete list of endowed and gifted scholarships and awards appears on the college website. As scholarships 

become available, information and applications are posted on the college website. Scholarships are divided 

between fall and spring semesters unless otherwise designated by the donor. Additional scholarships may be 

found through research at the local library or high school guidance offices and may be available through religious 

organizations, employers, and community service organizations (e.g., Kiwanis, Lions Club, Rotary, church, etc.). We 

do not recommend that students seek the help of private companies for scholarship searches. These companies 

prove to be costly and produce no greater results. For additional information on scholarship scams, visit 

http://www.finaid.org/scholarships/scams.phtml. 

 

Tuition Exchange 

The college is a member of The Tuition Exchange organization, a scholarship opportunity for dependent students 

of eligible employees at one of more than 600-member colleges and universities. 

 

Tax Credits 

Tax credits are available to help students offset the costs of higher education by reducing the amount of their 

income tax. For the most updated information on tax crŜŘƛǘǎΣ Ǿƛǎƛǘ ǿǿǿΦƛǊǎΦƎƻǾ ŀƴŘ ǎŜŀǊŎƘ ά/ƻƭƭŜƎŜ ¢ŀȄ /ǊŜŘƛǘǎΦέ 

 

Aultman Employee Tuition Reduction Program 

Full and part-time Aultman employees may be eligible to participate in the Aultman Employee Tuition Reduction 

Program. For eligibility details and further information, contact the Financial Aid office. 

 

http://jfs.ohio.gov/owd/wia/wiamap.stm
http://www.finaid.org/scholarships/scams.phtml
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Student Financial Aid and Confidentiality* 
To comply with Public Law 93-380 as amended (Family Educational Rights and Privacy Act of 1974 - FERPA), 

 

Financial Assistance Records 

All information received about applications for financial aid is held in the strictest confidence. No information will 

be released regarding financial aid except by written request of the student. Under FERPA, a student has the right 

to inspect his or her financial assistance file. The student may review information in our financial assistance file 

and receive copies and information upon written request. 

 

Release of Financial Assistance Information to another Agency 

A student must complete and sign a Student Information Release Form before any information will be released to 

another agency. On the release form, the student must indicate for which semester(s) he or she wants the financial 

assistance information released. Allow 10 days for this processing. Information regarding tuition and fees can be 

obtained from the Business Office. 

 

¢ƘŜ ǎǘǳŘŜƴǘΩǎ ǎƛƎƴŀǘǳǊŜ on a loan application authorizes Aultman College to release to the lending institution, 

subsequent holder, the guarantor, U.S. Department of Education, or their agents, any requested information. 

 

Withdrawal and Financial Aid 
If a student withdraws from a class or from the college at any time, the college may be required to return a 

portion of the federal and/or state financial aid to the appropriate programs. Any balance created on the studentΩs 

account because of this transaction is the responsibility of the student. Students receiving financial aid who are 

considering withdrawing from a course or the college should contact the financial aid administrator before acting. 

Refer to the Satisfactory Academic Progress (SAP) policy and the Title IV Refund policy for consequences of 

withdrawal. 

 

Withdrawal and Return of Federal Aid (Title IV Refund Policy) * 
To comply with federal regulations that require institutions of higher education to have a written policy for the 

refund and repayment of aid received by students who withdraw from all classes during a term for which aid has 

been received. 

 

To Whom Does This Regulation Apply? 

These policies are effective only if the student completely terminates enrollment in all courses prior to 

completing 60% of a payment period or term.  

 

How Is Aid Eligibility Recalculated?  

Recalculation is based on the percentage of earned aid using the following Federal Return of Title IV funds formula:  

¶ Percentage of payment period or term completed (the number of days completed up to the withdrawal 

date) divided by the total days in the payment period or term. (Any break of five days or more is not 

counted as part of the term.) This percentage of completed days is equal to the percentage of earned aid.  

 

For Example: If the student completes 40% of the semester, the student earns 40% of the aid the student was 

ƻǊƛƎƛƴŀƭƭȅ ǎŎƘŜŘǳƭŜŘ ǘƻ ǊŜŎŜƛǾŜΦ ¢Ƙƛǎ ƳŜŀƴǎ ǘƘŀǘ сл҈ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎŎƘŜŘǳƭŜŘ ŀǿŀǊŘǎ ǊŜƳŀƛƴ ǳƴŜŀǊƴŜŘ ŀƴŘ Ƴǳǎǘ 

be returned to the federal government. Once the student has completed more than 60% of the payment period, 

the student earns all his/her federal financial aid. 
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Title IV Refund Process 

Funds are returned to the appropriate federal program based on the percentage of unearned aid. If a student 

earned less aid than was disbursed, the institution would be required to return a portion of the funds and the 

student would be required to return a portion of the funds.  

 

Please note that when Title IV funds are recalculated and returned, the student borrower may owe a balance to 

the institution.  

 

If a student earned more aid than was disbursed to him/her, the institution would owe the student a post-

withdrawal disbursement which must be paid within 120 days of the student's withdrawal. If a student is eligible 

for a post-withdrawal disbursement, an award letter with the post-withdrawal eligibility amount will be mailed to 

the student.  

 

The institution must return the amount of Title IV funds for which it is responsible no later than 45 days after the 

ŘŀǘŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǿƛǘƘŘǊŀǿŀƭ ƛǎ ŘŜǘŜǊƳƛƴŜŘΦ wŜŦǳƴŘǎ ŀǊŜ ŀƭƭƻŎŀǘŜŘ ƛƴ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ƻǊŘŜǊΣ ŀǎ ŀǇǇƭƛŎŀōƭŜΥ  

 

ω 5ƛǊŜŎǘ ¦ƴǎǳōǎƛŘƛȊŜŘ [ƻŀƴ 

ω 5ƛǊŜŎǘ {ǳōǎƛŘƛȊŜŘ [ƻŀƴ 

ω 5ƛǊŜŎǘ t[¦{ όParent) Loan 

ω CŜŘŜǊŀƭ tŜƭƭ DǊŀƴǘ 

ω CŜŘŜǊŀƭ !ŎŀŘŜƳƛŎ /ƻƳǇŜǘƛǘƛǾŜƴŜǎǎ DǊŀƴǘ 

ω CŜŘŜǊŀƭ {ǳǇǇƭŜƳŜƴǘŀƭ 9ŘǳŎŀǘƛƻƴŀƭ hǇǇƻǊǘǳƴƛǘȅ DǊŀƴǘ 

 

How Is the Withdrawal Date Determined? 

Federal law requires that when a student withdraws from all classes during the enrollment period, the amount of 

ŦƛƴŀƴŎƛŀƭ ŀƛŘ ŀǎǎƛǎǘŀƴŎŜ άŜŀǊƴŜŘέ ǳǇ ǘƻ ǘƘŀǘ Ǉƻƛƴǘ ƛǎ ŘŜǘŜǊƳƛƴŜŘ ōȅ ŀ ǎǇŜŎƛŦƛŎ ŦƻǊƳǳƭŀΦ ¢ƘŜ ŎŀƭŎǳƭŀǘƛƻƴ ƻŦ ǘƘŜ wŜǘǳǊƴ 

of Title IV funds (and state funds, if applicable) is determined by the date the student withdrew from all classes.  

 

A studentΩs withdrawal date is determined by: 

¶ The date the student officially notifies the institution of his/her intent to withdraw and/or  

completes the withdrawal form; or 

¶ The studentΩs last date of attendance or the date documented at an academically-related activity, or 

¶ If a student does not officially withdraw from all classes but fails to earn a passing grade in at least 

one ŎƻǳǊǎŜΣ ŦŜŘŜǊŀƭ ŀƛŘ ǊŜƎǳƭŀǘƛƻƴǎ ǊŜǉǳƛǊŜ ǘƘŀǘ ǿŜ ŀǎǎǳƳŜ ǘƘŜ ǎǘǳŘŜƴǘ Ƙŀǎ άǳƴƻŦŦƛŎƛŀƭƭȅ ǿƛǘƘŘǊŀǿƴΣέ 

unless it can be documented that the student completed the enrollment period. Unofficial 

withdrawals require a Title IV refund calculation at the midpoint of the enrollment period. 

 

What Happens if Students Do Not Repay the Funds?  

For Pell Grant and FSEOG overpayments where students do not repay the funds within 30 days, the account is 

turned over to the Department of Education as an overpayment of federal funds. Students who owe an 

overpayment of Title IV grant funds are ineligible for further disbursements from the federal financial aid programs 

at any institution until the overpayment is paid in full or payment arrangements are made with the Department of 

Education. 

 

When a student does not pay the balance due to the college for tuition and fees resulting from the return of 

unearned federal funds, a hold is placed on that student account. This means that the student will not be 

permitted to register for classes or receive transcripts until the balance is paid in full. 
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The requirements for the return of Title IV program funds upon student withdrawal are separate from the college 

refund policy. Therefore, a student may still owe funds to the college to cover unpaid institutional charges. The 

college may also charge a student for any Title IV program funds that the college was required to return. The 

ŎƻƭƭŜƎŜΩǎ ǊŜŦǳƴŘ ǇƻƭƛŎȅ Ŏŀƴ ōŜ ŦƻǳƴŘ ƛƴ ǘƘŜ ŎƻƭƭŜƎŜ ŎŀǘŀƭƻƎ ŀƴŘ ƻƴ ǘƘŜ ǿŜōǎƛǘŜ. 
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ACADEMIC POLICIES AND PROCEDURES 
 

This section covers general academic policies that apply to all students. Refer to policies specific to degree 

programs discussed later in this catalog. 

Academic Misconduct*  
Students are expected to demonstrate academic integrity in achieving course, program, and college learning 

outcomes based on their individual work, without illicit or illegal advantage over other students or the academic 

system. Academic misconduct, the actual or attempted tampering or misuse of academic records or materials, 

violates academic integrity standards essential to the core educational mission of the college. It includes but is not 

limited to: 

¶ Cheating 

¶ Plagiarism 

¶ Falsification/Fabrication 

¶ Multiple Submissions 

¶ Knowingly providing false information to a college official 

¶ Tampering or misuse of academic records 

¶ Forgery, alteration, or unauthorized use of college documents, records, keys, or identification 

¶ Creation or distribution of false identification 

 
Definitions: 
Misuse of Academic Records - the actual or attempted tampering or misuse of academic records or materials such 
as transcripts and examinations. Examples include but are not limited to stealing, buying, or otherwise obtaining all 
or part of a test or academic exercise; selling or giving away or engaging in bribery to get all or part of an academic 
exercise or any information about it; changing or altering a grade book, test, resources, or other official 
academic records of the college; or entering a college building or office without authorization for the purpose of 
changing a grade or tampering in any way with grades or examinations. 
 
Cheating - the act of deception when a student misrepresents mastery of information on an academic exercise. 
These acts may or may not be premeditated. Examples of cheating include but are not limited to copying or 
allowing someone else to copy from another student; unauthorized use of a textbook or other material during an 
examination; inappropriate and unauthorized collaboration during an academic exercise; inappropriate 
use of electronic devices in violation of the Technology Resources Acceptable and Responsible Use Policy; and 
unauthorized use or possession of specially prepared materials, such as notes or formula lists, during an academic 
exercise. 
 
Falsification/Fabrication - the intentional use of false information or the falsification of research, findings, data, 
and personal or college documents with the intent to deceive. Examples of falsification include citing information 
not taken from the source indicated; listing sources in a bibliography not used in the academic exercise; inventing 
data or source ƛƴŦƻǊƳŀǘƛƻƴΤ ǎǳōƳƛǘǘƛƴƎ ŀǎ ƻƴŜΩǎ ƻǿƴ ǿƻǊƪ ŀƴȅ ŀŎŀŘŜƳƛŎ ŜȄŜǊŎƛǎŜ ǇǊŜǇŀǊŜŘ ǘƻǘŀƭƭȅ ƻǊ ƛƴ ǇŀǊǘ 
for or by another; taking a test for another student or permitting another student to take a test for oneself; and 
falsifying or misrepresenting information on résumés, documents, or college related forms. 
 
Multiple Submissions - a form of plagiarism that is the act of submitting work in whole or in part (including oral 
reports) previously used in a course without express permission of the current instructor. The current instructor is 
responsible for providing guidance to the student in this process. 

 
Plagiarism - ǘƘŜ ƛƴǘŜƴǘƛƻƴŀƭ ƻǊ ǳƴƛƴǘŜƴǘƛƻƴŀƭ ǇǊŜǎŜƴǘŀǘƛƻƴ ƻŦ ƻƴŜΩǎ ƻǿƴ ƻǊ ǎƻƳŜƻƴŜ ŜƭǎŜΩǎ actual works, ideas, or 
Řŀǘŀ ŀǎ ƻƴŜΩǎ ƻǊƛƎƛƴŀƭ ǿƻǊƪΦ tƭŀƎƛŀǊism includes the paraphrasing of ǎƻƳŜƻƴŜ ŜƭǎŜΩǎ ǿƻǊƪǎΣ ƛŘŜŀǎΣ ƻǊ Řŀǘŀ ŀƴŘ ǘƘŜ 
ǳǎŜ ƻŦ ǎƻƳŜƻƴŜ ŜƭǎŜΩǎ ǿƻǊŘǎΣ ƛŘŜŀǎΣ ƻǊ Řŀǘŀ ǿƛǘƘƻǳǘ ŀŎƪƴƻǿƭŜŘƎƳŜƴǘΦ Lǘ ŀƭǎƻ ƛƴŎƭǳŘŜǎ ǳǎƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƻǿƴ 
work (in whole or in part) submitted for another course without the express permission of the instructor. This 
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means that sources of information must be appropriately identified and cited, whether published or unpublished, 
copyrighted or uncopyrighted. 
 

Academic Misconduct Discipline Process 
1. If an instructor knows or has reason to believe that a student may have been involved in academic misconduct 

in a course, the instructor will contact the student to discuss the allegations. This discussion may be face-to-face, 

remote, or conducted via email, but must occur within two (2) college business days of discovering the suspected 

ƳƛǎŎƻƴŘǳŎǘΦ LŦ ǘƘŜ ǎǘǳŘŜƴǘ ŘƻŜǎ ƴƻǘ ǊŜǎǇƻƴŘ ǘƻ ǘƘŜ ƛƴǎǘǊǳŎǘƻǊΩǎ ǊŜǉǳŜǎǘ ŦƻǊ ŀ ŘƛǎŎǳǎǎƛƻƴ within two (2) business 

days, the instructor will attempt to contact the student once more. The student has two (2) business days to 

respond to the second communication attempt and participate in the discussion. 

a. If the student does not respond, he/she forfeits the right to present his/her perspective to the 

instructor. The instructor then completes the Conduct Violation Form and forwards it, along with any 

supporting evidence and documentation of attempted communication with the student, to the 

appropriate program director who carries out the remaining steps below. 

b. If the student does respond and meets with the instructor, the instructor shall objectively review the 

circumstances and evidence related to the suspicion of academic misconduct and allow the student an 

opportunity to provide his/her perspective on the suspicion. During the discussion, the instructor will 

complete the Conduct Violation Form and take notes to document important information. 

 

2. If, based on the outcome of the discussion, the instructor determines that an academic misconduct violation did 

not occur, he/she will indicate this conclusion on the Conduct Violation Form, inform the student, and send the 

completed form to the appropriate program director. 

 

If, based on the outcome of the discussion, the instructor determines that an academic misconduct violation did 

occur, he/she will complete the Conduct Violation Form indicating the academic penalty related to the 

assignment/course. The instructor will provide a copy to the student and then send the original form to the 

appropriate program director who will review the student file for prior offenses to decide whether additional 

disciplinary action is needed. 

 

3. The program director will send written notice of the decision to the student within three (3) college business 

days after receiving the Conduct Violation Form. The notice will convey the determination that a conduct violation 

occurred, the description of the violation, the course of action to resolve the violation (including academic penalty 

ŀƴŘκƻǊ ŘƛǎŎƛǇƭƛƴŀǊȅ ǎŀƴŎǘƛƻƴύΣ ŀƴŘ ƛƴŦƻǊƳŀǘƛƻƴ ǊŜƎŀǊŘƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƻǇǘƛƻƴ ŦƻǊ ŀǇǇŜŀƭ. Academic penalties may 

include but are not limited to failure of an assignment, failure of a course, or dismissal from a program or the 

college. See the Student Code of Conduct policy for further delineation of disciplinary sanctions. 

 

4. The program director will also forward to the registrar the written notice, Conduct Violation Form, and all 

evidence/notes to be placed in the student academic file for the record and future consultation should another 

conduct violation occur. The program director will notify the dean of the outcome. 

 
The appeal process for academic misconduct decisions is covered in the Academic Appeal Policy. 

 

Awarding Academic Credentials* 
Aultman College (AC) awards academic credentials to students who successfully complete defined programs of 

study. Each credential is defined by specific essential learning outcomes in the discipline and foundational 

education as well as credit hour specifications, and each program maps learning outcomes to a series of credit-

bearing courses. Student performance in each course, credit hours earned in each course, and credentials awarded 

are transcribed by the registrar. The college owns the titles and specifications of each credential. 
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The academic divisions own the program curricula including course title, catalog description, and learning 

outcomes. Course credit allocations must conform to the AC Federal Definition of a Credit Hour Policy. The 

registrar assigns course numbers in consultation with the academic division. Courses may contain a minority of 

additional learning outcomes beyond the essential ones, but the essential learning outcomes must constitute a 

majority of the course learning outcomes and account for a majority of course time and effort. The essential 

learning outcomes of courses taught by one academic division but used in the curricula of other academic units 

may not be changed without consultation with all affected academic units. 

 

Syllabi must be made available for public historical archive and for review to ensure course learning outcomes are 

established. The registrar or designee establishes a system for archiving syllabi. 

 

As appropriate and within the boundaries listed below, credits may be shared among academic credentials and 

sub-credentials awarded concurrently: 

¶ The student must fulfill all requirements for any credential awarded. 

¶ Credits may be shared between a major and a minor if the minor includes at least 18 unique credit hours 

unshared with any other major or minor. 

¶ Credits may be shared between two minors if each minor includes at least 12 unique credit hours 

unshared with any other major or minor. 

¶ /ǊŜŘƛǘǎ Ƴŀȅ ōŜ ǎƘŀǊŜŘ ōŜǘǿŜŜƴ ǘǿƻ ōŀŎƘŜƭƻǊΩǎ ƳŀƧƻǊǎ ƛŦ оф ǳƴƛǉǳŜ όǳƴŘǳǇƭƛŎŀǘŜŘύ ŎǊŜŘƛǘ ƘƻǳǊǎ ŜȄƛǎǘ 

between the two majors. 

¶ /ǊŜŘƛǘǎ Ƴŀȅ ōŜ ǎƘŀǊŜŘ ōŜǘǿŜŜƴ ǘǿƻ ŀǎǎƻŎƛŀǘŜΩǎ majors if 21 unique (unduplicated) credit hours exist 

between the two majors. 

 

A major or minor may be added to a previously awarded baccalaureate degree. The student must complete all 

course requirements for the major or minor and earn a minimum of nine (9) new credits hours. New foundational 

education requirements need not need be met to post an additional major or minor. Students adding a major or 

minor are not eligible to participate in commencement ceremonies again. The additional major or minor will be 

posted to the transcript with a second conferral date. 

 

As appropriate and within the boundaries listed below, credits applied to a previously awarded AC academic 

credential may be applied, without surrender of the prior credential, to another AC academic credential within the 

following boundaries. 

¶ The student must fulfill all requirements for any credential awarded. 

¶ Individual academic programs may specify more strict credit age limits if warranted by the discipline. 

¶ The credits from a previously awarded associate degree may be applied to fulfill the requirements of a 

different associate degree if each credential has at least 25% unique credits. 

¶ The credits from a previously awarded associate degree may be applied to fulfill the requirements of a 

baŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜΦ 

¶ ¢ƘŜ ŎǊŜŘƛǘǎ ŦǊƻƳ ŀ ǇǊŜǾƛƻǳǎƭȅ ŀǿŀǊŘŜŘ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ Ƴŀȅ ōŜ ŀǇǇƭƛŜŘ ǘƻ ŦǳƭŦƛƭƭ ǘƘŜ ǊŜǉǳƛǊŜƳŜƴǘǎ ƻŦ ŀ 

ŘƛŦŦŜǊŜƴǘ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ƛŦ ŜŀŎƘ ŎǊŜŘŜƴǘƛŀƭ Ƙŀǎ ŀǘ ƭŜŀǎǘ нр҈ ǳƴƛǉǳŜ ŎǊŜŘƛǘǎΦ 

 

Additional Major. An additional major is a major completed after degree conferral. All rules pertaining to second 

ƳŀƧƻǊǎ ŀǇǇƭȅΦ CƻǊ ŜȄŀƳǇƭŜΣ оф ǳƴŘǳǇƭƛŎŀǘŜŘ ƘƻǳǊǎ Ƴǳǎǘ ŜȄƛǎǘ ōŜǘǿŜŜƴ ŀƴ ƻǊƛƎƛƴŀƭ ōŀŎƘŜƭƻǊΩǎ ƳŀƧƻǊ ŀƴŘ ŀƴ 

ŀŘŘƛǘƛƻƴŀƭ ōŀŎƘŜƭƻǊΩǎ ƳŀƧƻǊΦ bŜǿ ŦƻǳƴŘŀǘƛƻƴŀƭ ŜŘǳŎŀǘƛƻƴ ǊŜǉǳƛǊŜƳŜƴǘǎ ƴŜŜŘ ƴƻǘ ōŜ ƳŜǘ ǘƻ Ǉƻǎǘ an additional 

major. Students adding an additional major are not eligible to participate in graduation again. Additional majors 

are added to the transcript on the conferral date following completion. 
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Additional Minor. An additional minor is a minor completed after degree conferral. All rules pertaining to minors 

apply. Additional minors are added to the transcript on the conferral date following completion. 

 

Associate Degree. An associate degree consists of at least 60 credit hours, including the major, foundational 

education requirements, and electives. 

 

.ŀŎƘŜƭƻǊΩǎ 5ŜƎǊŜŜΦ ! ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ Ŏƻƴǎƛǎǘǎ ƻŦ ŀǘ ƭŜŀǎǘ мнл ŎǊŜŘƛǘ ƘƻǳǊǎΣ ƛƴŎƭǳŘƛƴƎ ǘƘŜ ƳŀƧƻǊόǎύΣ ƳƛƴƻǊόǎύΣ 

foundational education requirements, and electives. 

 

Certificate. A certificate is a coherent collection of courses that fulfill specified learning outcomes leading to 

certification of mastery. A certificate may be earned independent of other academic pursuits and must consist of 

16 or more credit hours. Learning outcomes for certificate programs must be assessed for achievement in the 

same manner as degree programs. Certificates are recorded on the transcript. 

 

Concentration/Specialization. A concentration (or specialization) is a coherent collection of courses that fulfills 

specified learning outcomes as an optional or elective part of a degree program. Concentrations/specializations are 

recorded on the transcript. 

 

Course. Academic content is packaged into courses that are delivered in a variety of modalities. Each course has a 

defined set of essential learning outcomes and an assigned number of credit hours. Registered courses are 

recorded on the transcript. 

 

Credit Hour. The credit hour is the smallest denomination of academic credit. Other denominations such as 

courses, minors, majors, concentrations, specializations, and degrees are built on credit hours. Attempted and 

earned credit hours are recorded on the transcript. Historically, the credit hour represents the amount of learning 

expected in a course that meets one hour per week over the course of a semester. The AC Federal Definition of a 

Credit Hour Policy details the assignment of academic credit to courses across the college. 

 

Major. A major is an academic subject of primary focus associated with an awarded credential. Every credential 

mǳǎǘ ǎǇŜŎƛŦȅ ŀǘ ƭŜŀǎǘ ƻƴŜ ƳŀƧƻǊΦ aŀƧƻǊǎ ŀǊŜ ƴƻǘŜŘ ƻƴ ǘƘŜ ǘǊŀƴǎŎǊƛǇǘΦ ¢ƘŜ ƳŀƧƻǊ ŦƻǊ ǘƘŜ ŀǎǎƻŎƛŀǘŜΩǎ ŘŜƎǊŜŜ Ƴǳǎǘ 

ƛƴŎƭǳŘŜ ŀǘ ƭŜŀǎǘ нп ŎǊŜŘƛǘ ƘƻǳǊǎΦ ¢ƘŜ ƳŀƧƻǊ ŦƻǊ ǘƘŜ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ Ƴǳǎǘ ƛƴŎƭǳŘŜ ŀǘ ƭŜŀǎǘ пл ŎǊŜŘƛǘ ƘƻǳǊǎΣ ǿƛǘƘ ŀǘ 

least 12 above the sophomore level. [Some programs appear to have majors with fewer than 40 credit hours. The 

BSNC program, for example, includes only 26 credit hours of required nursing courses, but the major includes 

transfer-in credits related to the prior RN licensure, so the entire BSNC program has well over 40 credit hours of 

nursing.] 

 

MinorΦ ! ƳƛƴƻǊ ƛǎ ŀƴ ŀŎŀŘŜƳƛŎ ǎǳōƧŜŎǘ ƻŦ ǎŜŎƻƴŘŀǊȅ ŦƻŎǳǎ ŀǎǎƻŎƛŀǘŜŘ ǿƛǘƘ ŀƴ ŀǿŀǊŘŜŘ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜΦ {ƻƳŜ 

academic programs require minors; others do not. Minors are noted on the transcript. A minor includes a 

minimum of 18 credit hours (exceptions exist as required by regulatory agencies). Each minor must include at least 

12 credit hours unduplicated in any other major, minor, or certificate. 

 

Second major. !ǎǎƻŎƛŀǘŜ ŀƴŘ ōŀŎƘŜƭƻǊΩs degrees may include multiple majors recognized at the time of degree 

conferral. To be recorded on the transcript, every requirement of a given major must be fulfilled. Credits may be 

ǎƘŀǊŜŘ ōŜǘǿŜŜƴ ǘǿƻ ōŀŎƘŜƭƻǊΩǎ ƳŀƧƻǊǎ ƛŦ оф ǳƴƛǉǳŜ όǳƴŘǳǇƭƛŎŀǘŜŘύ ŎǊŜŘƛǘ hours exist between the two majors. 

/ǊŜŘƛǘǎ Ƴŀȅ ōŜ ǎƘŀǊŜŘ ōŜǘǿŜŜƴ ǘǿƻ ŀǎǎƻŎƛŀǘŜΩǎ ƳŀƧƻǊǎ ƛŦ нм ǳƴƛǉǳŜ όǳƴŘǳǇƭƛŎŀǘŜŘύ ŎǊŜŘƛǘ ƘƻǳǊǎ ŜȄƛǎǘ ōŜǘǿŜŜƴ ǘƘŜ 

two majors. 

 

Unduplicated. Counted or used only once, not shared, unique. In the context of this policy, credits that are not 

shared between two majors (or minors, etc.) and apply to only one major or the other are unduplicated. 
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Academic Appeal Policy* 
Students have the right to appeal an academic decision they believe has been made in error or is inconsistent 

with policy and procedure.  

NOTE: Code of conduct appeals (which cover acts of academic dishonesty) fall under the purview of the Student 

Code of Conduct policy, and financial aid appeals fall under the purview of the federal student aid Satisfactory 

Academic Progress (SAP) appeals. 
 

1. The student must make a good faith effort to discuss the matter with the faculty member involved. 

¶ The student must initiate the discussion process within 48 hours of being notified of the academic 

decision (excluding weekends and holidays). 

¶ The faculty must send a written communication to the student within 48 hours of the discussion 

(excluding weekends and holidays). 

Note: The faculty member should keep documentation regarding this interaction with the student. 

 

2. If, after meeting with the faculty member, the student believes the decision is inconsistent with institutional 

policy/procedure or is an error, the student may initiate a written academic appeal submitted at the college 

main office or emailed to the division dean within three (3) business days of receiving faculty communication 

with her/his decision. Missing the three (3) day deadline causes the student to forfeit the right to appeal. 

 

3. Students must send to the division dean a written academic appeal which contains the following information: 

¶ Date appeal is submitted 

¶ 5Ŝǘŀƛƭǎ ǊŜƎŀǊŘƛƴƎ ǘƘŜ ƛǎǎǳŜ ŀƴŘ ǊŀǘƛƻƴŀƭŜκŜǾƛŘŜƴŎŜ ǎǳǇǇƻǊǘƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀǇǇŜŀƭ όŜΦƎΦΣ ƛƴŦƻǊƳŀǘƛƻƴ 

about the discussion with faculty member, evidence of error or inconsistency with policy and 

procedure, etc.) 

¶ {ǘǳŘŜƴǘΩǎ ŘŜǎƛǊŜŘ ƻǳǘŎƻƳŜ 

 

4. When the division deans receive formal written appeals, they may: 

¶ Determine whether the issue can be appealed. If it is not appealable, the dean will communicate this 

decision to the student via email or letter. 

¶ All necessary components of the appeal were submitted as detailed above. If not, the 

dean must contact the student to request resubmission of the appeal with all necessary 

components. Resubmission must occur as directed by the dean within 24 hours 

(excluding weekends and holidays), or the right to appeal is waived. 

¶ Independently decide the outcome of an appealable issue. 

¶ Convene a committee to decide the outcome of the appeal. The committee of at least three 

members, one of whiŎƘ ŎƻƳŜǎ ŦǊƻƳ ƻǳǘǎƛŘŜ ǘƘŜ ǇǊƻƎǊŀƳΩǎ ŘƛǾƛǎƛƻƴΦ 

¶ Decisions by the dean and/or the committee are final. 

The dean may: 

¶ request a discussion of the appeal with the parties specifically involved, either individually or together, as 

deemed appropriate. 

¶ request documentation of the discussion between the student and faculty or staff member. 

¶ ǎŜƭŜŎǘ ŀ ŎƻƳƳƛǘǘŜŜ ǘƻ ŜǾŀƭǳŀǘŜΣ ǊŜǾƛŜǿΣ ŀƴŘ ǊŜŎƻƳƳŜƴŘ ŀ ŘŜŎƛǎƛƻƴ ōŀǎŜŘ ƻƴ ǘƘŜ ŎƻƳƳƛǘǘŜŜΩǎ 

investigation. 

¶ reassign the appeal to a colleague should a conflict of interest or other involvement in the academic 

decision cause the dean to recuse him/herself. 

¶ The dean reviews all documentation, records, policies, and procedures to determine the final decision and 

notifies the parties in writing of the final decision within 14 business days of the receipt of the written 
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appeal. The decision of the dean is final. A written copy of the decision is provided to the student and the 

registrar. Supporting documentation is also sent to the registrar. 

¶ If an appeal for an assignment grade results in course or program action (e.g., course failure and/or 

program dismissal), the student does not have the right to appeal the resultant course failure and/or 

program dismissal as a second formal academic appeal unless that course failure and/or program 

dismissal was inappropriately administered. 

Note: When the college shares information about student concerns/grievances with accreditors, student identities 

are shielded. 

Academic Freedom* 
The college supports academic freedom in and out of the classroom and is committed to the advancement of the 

key values of academic freedom:  knowledge and caring. Knowledge is advanced by fostering a rigorous academic 

environment that inspires critical thinking, creativity, and lifelong learning. Caring is demonstrated by embracing 

the diversity of ideas, cultures, and people. The promotion of these values is integral to the development of critical 

thinking and problem solving.  

 

The policy of academic freedom builds on these existing commitments by recognizing the special contexts of 

scholarship, teaching, governance, and public service.  

¶ Scholarship:  College members have the autonomous freedom to conduct research and produce creative 

work, and to publish and disseminate that work, limited only by the standards and methods of 

accountability established by their profession and their individual disciplines. 

¶ Teaching:  The college's responsibility to help students to think critically and independently requires that 

members of the college community have the right to investigate and discuss matters, including those that 

are controversial, inside and outside of class, without fear of institutional restraint. Matters brought up in 

class should be related to the subject of courses or be educationally relevant, as determined primarily by 

the instructor of record. 

¶ Policy and shared government:  Members of the college community have freedom to address, question, 

or criticize any matter of institutional policy or practice, whether acting as individuals or as members of an 

agency of institutional governance.  

¶ Public service:  Public service requires that members of the college community have freedom to 

participate in public debate, both within and beyond their areas of expertise, and to address both the 

college community and the larger society with regard to any matter of social, political, economic, cultural, 

or other interest.  In their exercise of this freedom, college community members have the right to identify 

their association or title but should not claim to be acting or speaking on behalf of the college unless 

authorized to do so.  

 

Academic freedom does have limits.  The most important limiter of academic freedom is when the exercise of that 

freedom interferes with the /ƻƭƭŜƎŜΩǎ main duty, which is the provision of education to the community in a non-

disruptive, non-threatening manner which is conducive to success in learning. 

Academic Honors* 
Student academic achievement is recognized with several types of academic honors as described herein. When an 

academic honor utilizes a grade point average (GPA), those values will not be rounded. 

 

Semester Honors 

At the end of the fall, spring, and summer semesters, students may be recognized for academic achievement on 

ŜƛǘƘŜǊ ǘƘŜ tǊŜǎƛŘŜƴǘΩǎ [ƛǎǘ ƻǊ ǘƘŜ 5ŜŀƴΩǎ [ƛǎǘΦ ¢ƘŜ ƎǳƛŘŜƭƛƴŜǎ ŀǊŜ ŀǎ ŦƻƭƭƻǿǎΥ 
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tǊŜǎƛŘŜƴǘΩǎ [ƛǎǘΥ Complete 12 credits or more and earn a semester GPA of 4.00 

5ŜŀƴΩǎ [ƛǎǘΥ Complete six credits or more and earn a semester GPA of 3.50-3.99  

 

Note: Students enrolled in sessions will be honored at the close of the full semester. 

 

Graduation Honors  

Students are eligible for Latin graduation honors based upon their cumulative GPA as listed below: 

Summa cum laude:  Cumulative GPA of 3.80-4.00 upon graduation 

Magna cum laude:  Cumulative GPA of 3.61-3.79 upon graduation 

Cum laude:   Cumulative GPA of 3.50-3.60 upon graduation 

 

Honor Societies 

Honor societies recognize student academic achievement by inviting students to join local chapters. Societies may 

be program specific, and membership is optional. Eligibility is determined by criteria set at a national level.. 

Aultman College has chapters of the following honor societies: 

 

Phi Theta Kappa (PTK) Honor Society 

PTK is the largest two-year honor society in the world. Students who have a cumulative GPA of 3.60 after 

completing at least 12 credit hours are eligible to join the Beta Sigma Theta chapter. Information about 

the organization is available at www.ptk.org 

 

Good standing requires maintenance of cumulative GPA of 3.50. Failure to maintain this standard will 

result in removal of the member from good standing as stated in the PTK Constitution and Bylaws, 

Chapter 1, Section 3. Failure to meet good standing requirements as stated in the PTK Constitution and 

Bylaws will cause membership and all membership privileges to be revoked. 

 

Lambda Nu National Honor Society 

Lambda Nu is a national honor society for the radiologic and imaging sciences. To be eligible, students 

must be enrolled in the radiography program, have completed five credit hours in this program, and have 

a cumulative GPA of 3.50 or higher. Information about the organization is available at 

www.lambdanu.org.   

 

Academic Progression Policy* 
Students must maintain a minimum cumulative GPA of 2.0 to remain in good academic standing. 

Academic Probation ς Students will be placed on academic probation for any of the following reasons: 

¶ Receiving a cumulative GPA less than 2.0 in any semester/session 

¶ Receiving less than a C (2.0) in any program required courses listed in the degree summary in the college 

catalog 

¶ Receiving an F in any course 

 

Students on academic probation: 

¶ Have one semester/session to return to good academic standing with a cumulative GPA of 2.0 or better 

¶ Must pass all courses  

¶ Must complete program requirements including an Aultman College academic success workshop(s) 

 

Students dismissed: 

¶ Students failing to meet the above requirements will be dismissed from the program. Probation status 

follows students who change programs. 

http://www.ptk.org/
http://www.lambdanu.org/
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¶ Students dismissed from a program for reasons other than failure to maintain a GPA of 2.0 or higher may 

be considered for continued enrollment at Aultman College. They must meet with an academic advisor to 

determine an appropriate course of action. 

¶ Students on probation a total of three times will be dismissed from the college. 

 

NOTE: Individual programs may have more stringent policies on academic dismissal.  

 

BSNC students receiving less than a C (2.0) in any two nursing courses at any time in the program, including the 

same session, are academically dismissed. 

 

Prelicensure nursing: See NRS Prelicensure Progression Policy for students entering prior to fall 2018. 

 

Radiography: See Radiography Progression Policy 

 

Readmission: 

BSNC: A student dismissed from the BSNC program is not eligible for re-enrollment in that program. 

 

Health Sciences and Social Work: Students dismissed from any health sciences or social work program are eligible 

to reapply to the program after one calendar year from the time of dismissal. 

 

Prelicensure nursing ς Students dismissed from the prelicensure program may reapply after three years and must 

meet admission criteria in effect at the time of reapplication. Program specific nursing courses are valid for three 

years due to rapid evidence-based discipline changes. See NUR Pre-Licensure Progression Policy which applies to 

students entering prior to fall 2018. 

 

Radiography ς See Radiography Progression Policy. 

 

Definitions:  

Academic advisor -  a college-wide advisor to students.  

Academic standing ς ŀ ƳŜŀǎǳǊŜ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ŀŎƘƛevement. Academic standing categories include good 

standing, academic probation and academic dismissal 

 

Progression planning: designed to build upon student knowledge, skills, and behaviors gained over the course of a 

ǇǊƻƎǊŀƳΩǎ ŎǳǊǊƛŎǳƭǳƳΦ 

 

Students are responsible to maintain required grades. Students are strongly encouraged to initiate conferences 

with course faculty at any time to discuss grades, GPA, or academic standing and to develop remedial action plans. 

Resources are also available via the Student Success Center, advisors, and peer groups (e.g., Student Senate). 

Academic Standing and Academic Probation* 
Good Academic Standing 

A minimum cumulative GPA of 2.00 is considered good academic standing. Refer to the program progression 

policies for minimum grade requirements to ensure progression within a degree program.  

 

Academic Probation 

A student with a cumulative GPA less than 2.00 at the end of any semester/session or in any course designated in a 

ǇǊƻƎǊŀƳΩǎ ǇǊƻƎǊŜǎǎƛƻƴ ǇƻƭƛŎȅ ǿƛƭƭ ōŜ ǇƭŀŎŜŘ ƻƴ ŀŎŀŘŜƳƛŎ ǇǊƻōŀǘƛƻƴΦ  

Students on academic probation:  

¶ May not hold or run for office in any student organizations.  
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¶ Must complete all program specific requirements including an Aultman College academic success 

workshop.  

o Failure to complete the workshop will block registration 

¶ Have one (1) semester/session to bring the cumulative GPA to 2.00 or better.  

o Students not meeting this requirement will be academically dismissed from the college. 

Articulation Agreements 
Aultman College has the following articulation agreements in place for its Associate of Science in Nursing: 

ω !ǎƘƭŀƴŘ ¦ƴƛǾŜǊǎƛǘȅ  ω ¦ƴƛǾŜǊǎƛǘȅ ƻŦ !ƪǊƻƴ 

ω aŀƭƻƴŜ ¦ƴƛǾŜǊǎƛǘȅ  ω YŜƴǘ {ǘŀǘŜ ¦ƴƛǾŜǊǎƛǘȅ ό[ŜǘǘŜǊ ƻŦ !ƎǊŜŜƳŜƴǘύ 

 

Aultman College has the following articulation agreements in place for any of its associate of science programs: 

¶ Allen College 

Change of Program*  
Students must meet program entrance requirements to be eligible to change programs (see Admission Criteria and 

Program Entrance Requirements policy). 

 

Definitions: 

Advisor ς {ǘǳŘŜƴǘΩǎ ŀǎǎƛƎƴŜŘ ŀŎŀŘŜƳƛŎ ƻǊ ŀŘƳƛǎǎƛƻƴǎ ŀŘǾƛǎƻǊ 

 

Procedure:  

Current students wishing to change programs must complete the Change of Program/Degree Interest form and 

submit it to their advisor by the Friday before the start of the semester for all programs except AASR. Change of 

Program forms for the AASR program must be completed and submitted by the admissions deadline for that 

program. 

o Student completes the Change of Program/Degree Interest form (found in the college main office and 

on the website). 

o Student submits the completed form to the advisor by the Friday before the start of the next 

semester.    

o The advisor verifies that the student meets program entrance requirements as set forth in the 

Admission Criteria and Program Entrance Requirements policy.   

 

Ineligible Students  

The advisor notifies student of ineligibility, explains reasoning, and then forwards the form to the registrar for filing 

ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŘƳƛƴƛǎǘǊŀǘƛǾŜ ŦƛƭŜΦ 

 

Eligible Students 

The advisor notifies the following:  

¶ Studentτof eligibility decision 

¶ Admissionsτwhich generates the acceptance letter 

¶ Registrarτfor transfer credit re-evaluation and necessary status changes in SIS 

¶ Financial aid and billing of eligibility decision 

¶ Program directorsτƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƴŜǿ ŀƴŘ ŦƻǊƳŜǊ ǇǊƻƎǊŀƳǎΦ ¢ƘŜȅ ǿƛƭƭ ŎƻƳƳǳƴƛŎŀǘŜ ǇǊƻƎǊŀƳ ǎǇŜŎƛŦƛŎ 

requirements to the student. 

 

The registrar will notify the advisor when status changes are complete and student is eligible to register. 
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Dismissal from the College 
A student may be dismissed from the college for academic and/or financial reasons, or through any violation of the 

student conduct policies. Any student being dismissed will be notified by the college and must cease attending 

classes. The student may need to see the financial aid administrator to complete paperwork if the student is 

receiving financial aid. Refer to the financial aid policies in this catalog for more information. A student who is 

dismissed from the college is not entitled to reimbursement of tuition and fees. 

Final Exam Scheduling 
The registrar coordinates the final exam dates and times and posts the schedule on the college website. If an 

academic conflict in final exam scheduling occurs, the student is responsible for notifying the faculty member and 

the registrar. The registrar will confirm the conflict and work with the Aultman College faculty member to resolve 

the conflict. 

Grading Policy* 
Faculty provide students with periodic(formative) evaluation throughout each course and at the end (summative) 

of each course, using a college defined system to establish consistency and transparency for student, faculty, 

college, and public understanding of achievement of learning outcomes. 

 

Grades are awarded for demonstrated student learning based on course requirements. They are not rounded; this 

means that a score of 76.5% on an exam would not be considered a 77%. 

 

Degree programs may require grades of C or better in program specified courses. Grades of C- (C minus) or below 

in these program specified courses are considered failing, and students are required to repeat the courses. 

Repeatedly receiving a C- or below in such courses may result in academic probation or dismissal. See progression 

requirements of specific degree programs for details. 

 

Grades and Grade Point Average (GPA) 

The table below denotes the grading scales used for foundational education, developmental, and program-specific 

courses.  

 

Grade point averages are calculated using the following system: 

Grade GPA Equivalent Foundational Ed and 

Health Professions % 

NRS/RAD % 

A 4.00 93.00-100.00 95.00-100.00 

A- 3.70 90.99-92.99 93.00-94.99 

B+ 3.30 87.00-89.99 90.00-92.99 

B 3.00 83.00-86.99 87.00-89.99 

B- 2.70 80.00-82.99 85.00-86.99 

C+ 2.30 77.00-79.99 81.00-84.99 

C 2.00 73.00-76.99 77.00-80.99 

C- 1.70 70.00-72.99 75.00-76.99 

D+ 1.30 67.00-69.99 73.00-74.99 

D 1.00 63.00-66.99 71.00-72.99 

D- 0.70 60.00-62.99 70.00-70.99 

F 0.00 0-59.99 0-69.99 

S (Satisfactory) N/A N/A N/A 

U (Unsatisfactory) N/A N/A N/A 
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Nursing, Radiography, and Mathematics 

Clinical/Fieldwork and Lab 

¶ The clinical/fieldwork and/or laboratory components of nursing, health sciences, radiography, social work 

and mathematics courses are rated satisfactory or unsatisfactory based on attainment of student 

outcomes. 

¶ A final grade of F will be assigned in any nursing, health sciences, radiography, social work or mathematics 

course if the clinical/fieldwork/lab component of the course is not satisfactory, regardless of the course 

percentage. 

¶ Students can review all assignments with faculty per syllabus guidelines. 

¶ Student performance is evaluated according to established performance standards for each course. 

¶ Clinical/fieldwork evaluations are written at midterm and at the end of the semester. 

o At midterm, conferences are held with each student to discuss clinical performance and 

determine an action plan if needed. 

o At the end of the course, conferences are held with each student to discuss clinical/fieldwork 

performance and achievement of standards. 

¶ Radiography: Detailed information regarding the Clinical Competency Evaluation System will be provided 

to students in their clinical practicum syllabus. 

 

Theory Courses 

¶ Theory courses evaluate attainment of student outcomes utilizing Aultman College grading system. 

¶ Graded assignments are listed in each course syllabus. 

¶ Weighting of grades is determined by faculty in the testing guidelines. 

 

Communication of Grades 

¶ Faculty communicate in the course syllabus the grading scale percentage equivalents and program-

specific minimum grade requirements that must be achieved to ensure progression toward a degree. 

¶ Faculty record all student grades in a timely fashion in the LMS and submit midterm and final grades 

through the faculty portal. Midterm grades will be issued for all full semester courses. 

 

GPA Calculation 

¶ The grade point average is calculated by multiplying the number of credit hours per course by the grade 

points received to yield a total grade point per course.  

¶ The total grade points are added together and then divided by the total number of semester credit hours.  

o In the example below, the GPA is 3.40 (23.8 divided by 7).  

 

Credit 

Course 

Grade Grade Points Credit Hours Total Grade Points 

English B 3.00 3 9.00 

Math A- 3.70 4 14.80 

Total    7 23.80 

I (Incomplete) N/A N/A N/A 

W (Withdrawal) N/A N/A N/A 

AW (Admin Withdrawal) N/A N/A N/A 

AU (Audit) N/A N/A N/A 

R (Repeat Course) N/A N/A N/A 
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Graduation* 
Graduation Requirement 

Each student must be aware of and meet the college graduation requirements and use the degree audit function 

available on the student portal.  

 

Prior to graduation, students must 

¶ Complete Graduate Exit Survey 

¶ Satisfy program requirements 

¶ Complete financial aid exit counseling  

¶ Satisfy financial obligations 

 

Prior to graduation, students must return 

¶ ID Badge 

¶ Course equipment 

¶ Library books 

¶ Program specific supplies (if applicable) 

 

Students who do not return the items listed above will be charged a replacement fee. 

 

Upon satisfactory completion of these requirements, students will be awarded a diploma and an official college 

transcript, and information will be sent to the appropriate licensing board if applicable. 

Incomplete Grades* 
At the instructorΩǎ ŘƛǎŎǊŜǘƛƻƴΣ ŀ ǘŜƳǇƻǊŀǊȅ ƎǊŀŘŜ ƻŦ LƴŎƻƳǇƭŜǘŜ όLύ Ƴŀȅ ōŜ ƎƛǾŜƴΦ LƴŎƻƳǇƭŜǘŜǎ όLύ ŀǊŜ ƳŜŀƴǘ ǘƻ ōŜ 

issued in the event of unusual, extenuating circumstances and are not encouraged to be used as part of the regular 

operations of a course. Only students who have completed a minimum of 80% of their coursework, but due to 

unforeseen circumstances cannot complete remaining work, may request an Incomplete (I) grade from their 

instructor.  

¶ A grade of I cannot be assigned to a course if the student drops or withdraws from the course. 

¶ A grade of I does not satisfy the prerequisite need of subsequent courses. 

¶ Students may not re-enroll in a course in which they have an outstanding grade of I. 

¶ Student progression may be affected. 

Students ordered to active military serviŎŜ ǊŜǉǳŜǎǘƛƴƎ ŀƴ άLƴŎƻƳǇƭŜǘŜέ ƎǊŀŘŜ ǎƘƻǳƭŘ ǊŜŦŜǊ ǘƻ ǘƘŜ aƛƭƛǘŀǊȅ 

Withdrawal and Readmission Policy for information regarding incomplete grade completion requirements and 

time frames. 

 

If the student does not complete the work indicated on the Incomplete Grade Form by the mutually agreed upon 

deadline, the temporary grade of Incomplete (I) will automatically become an F, which will be computed into the 

ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ Ǉƻƛƴǘ ŀǾŜǊŀƎŜΦ ¢Ƙƛǎ C ǿƛƭƭ ƴƻǘ ōŜ ǊŜƳƻǾŜŘ ŦǊƻƳ ǘƘŜ ǘǊŀƴǎŎǊƛǇǘ ǳƴŘŜǊ ŀƴȅ ŎƛǊŎǳƳǎǘŀƴŎŜǎΦ 

 

OF NOTE: Students who receive an I in the semester they apply to graduate will not be permitted to participate in 

graduation and must follow the Incomplete Grade Policy. After that time, students must reapply for graduation and 

complete all graduation/exit requirements before receiving a diploma. 

 

Procedure 

Should the instructor award an Incomplete, both student and instructor must agree upon a date when all 

coursework will be completed. 

1. Section 1 of the Incomplete Grade Form (IGF) should be completed by the instructor.  
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2. Copies of the IGF are to be provided to both the student and the Dean/Program Director.   

a. All work indicated on the IGF as required must be completed by the mutually agreed upon deadline, 

which can be no later than on or before the last day of the next semester (fall, spring, or summer) 

immediately following the initial course attempt. 

When the student completes the work indicated on the IGF by the deadline,  

1. The instructor will complete Section 2 of the IGF and forward to the registrar.  

2. Copies of the IGF are provided to the student and the program director and/or dean.  

3. ¢ƘŜ ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇǘ ǿƛƭƭ ǊŜŦƭŜŎǘ ǘƘŜ ǊŜƳƻǾŀƭ ƻŦ ǘƘŜ ǘŜƳǇƻǊŀǊȅ ƎǊŀŘŜ ƻŦ I and its replacement with the 

grade earned by the student for the completed course.  

a. ¢Ƙƛǎ ƎǊŀŘŜ ǿƛƭƭ ōŜ ŎƻƳǇǳǘŜŘ ƛƴǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ Ǉƻƛƴǘ ŀǾŜǊŀƎŜΦ  

 

If the student does not complete the work indicated on the IGF by the deadline,  

¶ The instructor completes Section 3 of the IGF and forwards to the registrar.  

¶ Copies of the IGF are provided to the student and the program director and/or dean. 

Jury Duty* 
Absences for court-imposed legal obligations (e.g., jury duty and subpoenas) are excused. Students called for jury 

duty should speak with their program director or, in the absence of a program director, should contact the dean.  

Students are responsible for making up assignments missed.  

¶ To make up clinical or lab experiences, arrangements must be made through the clinical coordinator, 

instructor, or program director, as applicable.  

In many circumstances, students can be excused from jury duty if they request a letter from the program director 

stating their in-school status.  

 

Procedure  

Students  

¶ Submit the jury duty summons to the program director or, in the absence of a program director, to the 

dean. 

¶ Request a letter of excusal from the program director.  

o If students are excused from jury duty, no action is necessary 

o If students are not excused from jury duty, they must 

Á Provide documentation of time served 

Á Make arrangements with the faculty, clinical coordinator, or program director to make up any 

missed assignments and/or clinical/lab experiences 

Maximum Attempts Per Course* 
A student may withdraw from any course by the established deadline. However, students should be aware of the 

following stipulations: 

¶ A student may have only three attempts per course (two attempts for BSN Completion nursing 

courses), including the original grade, repeat grades, and all withdrawals. 

o The most recent grade is included in the computation of the cumulative grade point average. 

¶ Courses taken at institutions other than Aultman College will not be counted in determining repeat 

attempts. 

¶ A course can only be counted once toward meeting graduation requirements. 

¶ In the case of a course substitution, a student will have a maximum of three attempts per course for the 

newly substituted course. 
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Any course repeat may affect progression and require advisement by the program director. Withdrawal and 

repetition of a course may also affect financial aid. Refer to the Satisfactory Academic Progress (SAP) policy for 

specific guidelines on course withdrawal and the effects on financial aid. 

 

If a student is unsuccessful in a course after his/her third attempt (second for the BSN-C program), he/she is 

dismissed from the program in which he/she is enrolled. 

¶ It may be possible for the student to enter another program if course is not also a requirement of the 

program. 

¶ It is of note that a BSN-C student who has withdrawn or is not successful on his/her second attempt (and 

has not been granted any additional attempts) is not eligible for re-enrollment in the BSN-C program.  

 

Students who want to pursue an appeal should follow the process as outlined in the Academic Appeal Policy. 

¶ The academic appeal process requires documenting serious extenuating circumstances. 

¶ If it is determined that extenuating circumstances did exist, one additional attempt may be allowed with 

the approval of the vice president of academic affairs. 

 

Readmission to the college after a final dismissal begins the maximum attempts process anew. However, the 

Transfer Credit Policy and the maximum attempts delineated in the SAP still apply to readmitted students. 

Admissions requirements must be met for readmission. Refer to the academic dismissal section of the appropriate 

program progression policy as well as the college admission policy for further details. 

Military Withdrawal/Temporary Leave and Readmission Policy* 
To minimize the disruption to the lives of service members, allowing them to return to the college without penalty 

for having left because of their service. 

  

Federal law and regulations require colleges to promptly re-admit with the same academic status a service 

ƳŜƳōŜǊ ǿƘƻ ŘƛŘ ƴƻǘ ŀǘǘŜƴŘ ƻǊ ŘƛŘ ƴƻǘ ŎƻƴǘƛƴǳŜ ǘƻ ŀǘǘŜƴŘ ōŜŎŀǳǎŜ ƻŦ ǎŜǊǾƛŎŜ ƛƴ ǘƘŜ ǳƴƛŦƻǊƳŜŘ ǎŜǊǾƛŎŜǎΦ ά{ŜǊǾƛŎŜ ƛƴ 

ǘƘŜ ǳƴƛŦƻǊƳŜŘ ǎŜǊǾƛŎŜǎέ ƳŜŀƴǎ ǎŜǊǾƛŎŜΣ ǿƘŜǘƘŜǊ ǾƻƭǳƴǘŀǊȅ ƻǊ ƛƴǾƻƭǳƴǘŀǊȅΣ ƛƴ ǘƘŜ !ǊƳŜŘ CƻǊŎŜǎΣ ƛƴŎƭǳŘƛƴƎ ǎŜǊǾƛŎŜ ōȅ 

a member of the National Guard or Reserve, on active duty, active duty for training, or full-time National Guard 

duty under Federal authority, for a period of more than 30 consecutive days under a call or order to active duty of 

more than 30 consecutive days. 

 

Upon request by the students, the college will promptly re-admit him/her after service in the uniformed services. 

Such admission will carry the same academic status as the student held when he/she last attended the college or 

was last admitted to the college but did not ōŜƎƛƴ ŀǘǘŜƴŘŀƴŎŜ ōŜŎŀǳǎŜ ƻŦ ƘƛǎκƘŜǊ ǎŜǊǾƛŎŜΦ άtǊƻƳǇǘƭȅ ǊŜ-ŀŘƳƛǘέ 

means that the college will re-ŀŘƳƛǘ ǘƘŜ ǎǘǳŘŜƴǘ ƛƴǘƻ ǘƘŜ ƴŜȄǘ Ŏƭŀǎǎ ƻǊ ŎƭŀǎǎŜǎ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳ ōŜƎƛƴƴƛƴƎ 

after the student provides notice of his/her intent to re-enroll, unless the student requests a later date of 

readmission or unusual circumstances require the college to admit the student at a later date. 

 

Re-ŀŘƳƛǘǘƛƴƎ ŀ ǎǘǳŘŜƴǘ ƛƴ ǘƘŜ άǎŀƳŜ ŀŎŀŘŜƳƛŎ ǎǘŀǘǳǎέ ƳŜŀƴǎ ǘƘŀǘ ǘƘŜ ŎƻƭƭŜƎŜ ŀŘƳƛǘǎ ǘƘŜ ǎǘǳŘŜƴǘΥ 

a) unless the student requests or agrees otherwise, to the same program to which he/she was last 

admitted, or, if that exact program is no longer offered, the program most similar to that 

program; 

b) unless the student requests or agrees to a different enrollment status, with the same enrollment 

status that the student last held at the college; 

c) unless the student is re-admitted to a different program to which the completed credit hours are 

not transferable, with the same number of credit hours previously completed; 

d) with the same academic status (e.g., with the same Satisfactory Academic Progress status) the 

student previously had; 
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e) if the student is re-admitted to the same program, assessing, for the first academic year in which 

the student returns, the same tuition and fees that the student would have been assessed for the 

ŀŎŀŘŜƳƛŎ ȅŜŀǊ ŘǳǊƛƴƎ ǿƘƛŎƘ ǘƘŜ ǎǘǳŘŜƴǘ ƭŜŦǘ ǘƘŜ ŎƻƭƭŜƎŜΣ ƻǊΣ ƛŦ ǾŜǘŜǊŀƴǎΩ ŜŘǳŎŀǘƛƻƴ ōŜƴŜŦƛǘǎ ƻǊ 

other service member education benefits will pay the amount in excess of the tuition and fees 

assessed for the academic year during which the student left the college, the amount of tuition 

and fees that other students in the program are assessed for that academic year; and 

f) if the student is admitted to a different program, and for subsequent academic years for a 

student admitted to the same program, assessing no more than the tuition and fees assessed for 

that academic year. 

 

If, before withdrawal for service in the uniformed services, the student has paid all tuition and fees due for a given 

academic term, if he/she so desires, the student will be credited that full amount toward a subsequent academic 

term if/when he/she is re-admitted. 

 

If the college determines that the student is not prepared to resume the program with the same academic status 

at the point where the student left off, or will not be able to complete the program, the college will make 

reasonable efforts, at no extra cost to the student, to help the student become prepared or to enable the student 

to complete the program, including providing refresher courses and allowing the student to retake a pre-test. 

άwŜŀǎƻƴŀōƭŜ ŜŦŦƻǊǘǎέ ƳŜŀƴǎ ŀŎǘƛƻƴǎ ǘƘŀǘ Řƻ ƴƻǘ ǇƭŀŎŜ ǳƴŘǳŜ ƘŀǊŘǎƘƛǇ ƻƴ ǘƘŜ ŎƻƭƭŜƎŜΦ 

 

To withdraw from the college and be entitled to re-admission upon the completion of service, the student (or an 

appropriate officer of the Armed Forces or official of the Department of Defense) must provide oral or written 

notice, as far in advance as is reasonable under the circumstances (including circumstances that prevent the giving 

of any ŀŘǾŀƴŎŜ ƴƻǘƛŎŜύΣ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ Ŏŀƭƭ ǘo service to the dean/program director and to the registrar, along 

ǿƛǘƘ ŀ ŎƻǇȅ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƻǊŘŜǊǎ ŀƴŘ ŀ ŎƻƳǇƭŜǘŜŘ ǿƛǘƘŘǊŀǿŀƭ ŦƻǊƳΦ !ƴȅ ǎǘǳŘŜƴǘ ǿƘƻ ŘƛŘ ƴƻǘ ƎƛǾŜ ŀŘǾŀƴŎŜ ƻǊŀƭ 

or written notice of service to the appropriate college official may nonetheless meet the notice requirement by 

submitting, at the time the student seeks re-admission, an attestation that the student performed service in the 

ǳƴƛŦƻǊƳŜŘ ǎŜǊǾƛŎŜǎ ǘƘŀǘ ƴŜŎŜǎǎƛǘŀǘŜŘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀōǎŜƴŎŜ ŦǊƻƳ ǘƘŜ ŎƻƭƭŜƎŜΦ 

 

Unless a student is hospitalized for or convalescing from an injury or illness incurred in or aggravated by the 

performance of service in the uniformed services, a student must, not later than three years after the completion 

of the period of service, give oral or written notice to the program director of his/her intent to return to the 

college. If the student is so hospitalized or convalescing, he/she must give such notice not later than two years 

after the end of the period that is necessary for recovery from such injury or illness. A service member who does 

not provide notice of intent to return within the above-prescribed time period does not automatically forfeit 

ŜƭƛƎƛōƛƭƛǘȅ ŦƻǊ ǊŜŀŘƳƛǎǎƛƻƴ ōǳǘ ƛǎ ǎǳōƧŜŎǘ ǘƻ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŜǎǘŀōƭƛǎƘŜŘ ƭŜŀǾŜ ƻŦ ŀōǎŜƴŎŜ ǇƻƭƛŎȅ ŀƴŘ ŀƴȅ ƻǘƘŜǊ ǊŜƭŜǾŀƴǘ 

polƛŎƛŜǎΦ ¢ƘŜ ŎǳƳǳƭŀǘƛǾŜ ƭŜƴƎǘƘ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ŀōǎŜƴŎŜ ōŜŎŀǳǎŜ ƻŦ ǎŜǊǾƛŎŜ ƛƴ ǘƘŜ ǳƴƛŦƻǊƳŜŘ ǎŜǊǾƛŎŜǎ Ŏŀƴƴƻǘ ŜȄŎŜŜŘ 

five years. 

 

¢ƻ ŜǾƛŘŜƴŎŜ ŀ ǎǘǳŘŜƴǘΩǎ ŜƭƛƎƛōƛƭƛǘȅ ŦƻǊ ǊŜ-admission, he/she must submit, along with an application for re-

admission, documentation ǘƻ ŜǎǘŀōƭƛǎƘ ǘƘŀǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀōǎŜƴŎŜ ōŜŎŀǳǎŜ ƻŦ ǎŜǊǾƛŎŜ ƛƴ ǘƘŜ ǳƴƛŦƻǊƳŜŘ ǎŜǊǾƛŎŜǎ Ƙŀǎ 

not exceeded five years and that the student was discharged on a basis other than dishonorable or bad conduct 

and the like. 

 

If a student who withdraws from the college due to service in the uniformed services does not wish to be re-

admitted to the college upon the completion of such service, he/she is entitled to a full refund of all tuition and 

fees, provided the student withdraws before the withdrawal date otherwise established by college policy. If the 

student withdraws after such withdrawal date, the student is ineligible for a refund. 
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Definitions 

Military Leave of Absence (Withdrawn): Students ordered to active military service and who are unable to 

complete academic responsibilities to Aultman College may request a withdrawn status. 

Census Date: the point at which enrollment is locked for financial aid purposes and the last date a student can add 

or drop classes for a full tuition refund as defined each semester on the academic calendar. 

Attestation: To certify by signature and/or to supply evidence of. 

  

Procedure 

Student Procedure 

¶ Students who wish to withdraw from courses when called to active duty, specialized training, or disaster 

relief efforts must provide a copy of their orders to the dean/program director and to the registrar along 

with the completed and signed withdrawal form. 

¶ The student notifies the admission advisor of his/her "order to active military service." 

¶ ¢ƘŜ ǎǘǳŘŜƴǘΩǎ ŎƻǇȅ ƻŦ ǘƘŜ ƳƛƭƛǘŀǊȅ ƻǊŘŜǊǎ ŘƛǊŜŎǘƛƴƎ ƘƛƳκƘŜǊ ǘƻ ǊŜǇƻǊǘ ŦƻǊ ŀŎǘƛǾŜ Řǳǘȅ ǿƛƭƭ ōŜ ŎƻǇƛŜŘ ŀƴŘ 

retained in the student's academic and financial aid file. Note: a fax copy is NOT acceptable 

¶ The advisor will recommend that the student see his/her program director and professors to discuss and 

determine the best possible option of those listed below given the circumstances. Once the best option is 

determined, the completed withdrawal form will be signed by the student and by the faculty members 

(where applicable) and returned to the admission advisor. 

¶ According to Ohio Revised Code 3332.20 and Aultman College policy, the student may request any one of 

the following options: 

 

Option 1 

If coursework is at 80% or more of completion, the student may consider accepting Incomplete (I) grades. Full 

tuition charges will apply, and the student will be given every reasonable opportunity to complete his/her 

coursework. Faculty approval is required for this option. Should extenuating circumstances be present which delay 

timely completion, an appeal for extension may be made in writing to the program director. The results of said 

appeal will be conveyed by the program director to pertinent administrative departments (registrar, financial aid, 

finance office). 

 

Option 2 

If the semester is close to completion, the student may confer with his/her instructors and the program director to 

determine if an early final might be allowed and an early final grade(s) assigned. Faculty approval is required for 

this option. 

 

Option 3 

If coursework is not near completion, the student may consider withdrawal with full tuition refund or tuition credit 

according to federal regulations. The option elected by the student will be notated on the withdrawal form. The 

financial aid office may adjust or remove all financial assistance if the student elects option 3 according to federal 

and state guidelines (see Return of Title IV Funds Policy). This may result in repayment of previously disbursed aid 

or refunds. A full refund of tuition and mandatory fees will be authorized for students who are: 

¶ Military reservists who receive orders to active duty after having enrolled and paid for tuition and fees. 

¶ Active duty military personnel who receive a reassignment after having enrolled and paid for tuition and 

fees. 

 

Option 4 

Under certain circumstances, a student who is required to participate in active military service or called to National 

Guard training is excused from scheduled classes or other required activities and will be allowed to complete an 

assignment or exam within a reasonable time after the absence. The excused absence is subject to faculty approval 
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and permitted only if the student will miss no more than 25% of the total number of class meetings or the contact 

hour equivalent (not including the final examination period) for the specific course or courses in which the student 

is enrolled at the beginning of the period of active military service. 

 

Option 5 

If the student withdraws before the census date of the semester in which the student is called to active military 

duty and the student requests military leave, courses will be dropped. Courses dropped on or before the census 

date will not appear on the student's transcript (see Withdrawal/Refund Policy). 

 

The student will be advised to obtain the appropriate signatures. Once completed, the withdrawal form will 

undergo data processing and distribution. 

 

Departmental Procedure: 

1. The Finance/Financial Aid office 

¶ Will administer the student's tuition in accordance with the option chosen. Should the student elect 

option 1, 2, or 3, any applicable tuition will be billed to the student. A deferred payment plan may be 

available. Where applicable, Meal Plan charges will be prorated from the date the student takes leave of 

the college. 

¶ May adjust or remove all financial assistance if the student elects option 3 according to federal and state 

guidelines. 

¶ Will notify the student's lending institution if he/she has borrowed a federal student loan 

¶ Will forward a copy of the student's "order to active military service" papers to the student's lenders. 

¶ Will notify the VA of enrollment changes within 30 days 

 

2. The academic advisor will 

¶ Process the withdrawal, as applicable, according to current Withdrawal Policies and Procedures. 

¶ Notify all pertinent departments and attach orders ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ Ŏŀƭƭ ǘƻ ŀŎǘƛǾŜ Řǳǘȅ ƻǊ ǘǊŀƛƴƛƴƎΦ 

¶ Withdraw students from any subsequent semester courses in which they are pre-registered. 

¶ Process the selected option according to policy and retain the supporting paperwork. 

 

3. The registrar will 

¶ Process any incomplete grades given for the semester according to the Incomplete Grade policy. 

¶ Note on the transcript that the student is inactive due to a call to active military service. 

 

NOTE: Students who enlist for military service after the add/drop ǇŜǊƛƻŘ ǿƛƭƭ ōŜ ǎǳōƧŜŎǘ ǘƻ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ƴƻƴ-

military refund policy. 

 

Required Military Withdrawal and Temporary Leave Re-admission Procedure: 

мΦ ¢ƘŜ ǎǘǳŘŜƴǘ ƛǎ ǊŜǉǳƛǊŜŘ ǘƻ ǇǊŜǎŜƴǘ ǇǊƻƻŦ ƻŦ ǘǊŀƛƴƛƴƎ ǎŎƘŜŘǳƭŜΣ ƻŦŦƛŎƛŀƭ ƻǊŘŜǊǎ ƻǊ ƭŜǘǘŜǊ ŦǊƻƳ ǘƘŜ ƳŜƳōŜǊΩǎ ǳƴƛǘ. In 

cases of a medical treatment, the student must present a signed document from the VA physician, Master of Social 

Work, or other qualified individual indicating that an absence should be excused. 

a. Students are eligible for readmission under this provision if, during their leave, they performed or will 

perform voluntary or involuntary active duty service in the U.S. armed forces, including active duty for 

training and National Guard or Reserve service under federal authority, for a period of more than 30 

consecutive days, and received a discharge other than dishonorable or bad conduct. In general, the 

cumulative length of absence and all previous absences for military service (service time only) must not 

exceed five years. 
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2. To be readmitted, the student must have provided advance written notice of military service and give written 

notice of his/her intent to reenroll to the program director no later than three years after the completion of the 

period of service. If the student is recovering from a service-related injury or illness, he/she must notify the school 

no later than two years after recovery. 

a. A student who fails to give advance notice may submit, at the time the student seeks readmission, an 

attestation to the school that the student performŜŘ ǳƴƛŦƻǊƳŜŘ ǎŜǊǾƛŎŜǎ ǘƘŀǘ ƴŜŎŜǎǎƛǘŀǘŜŘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 

absence from the school. 

i. A student who does not submit a timely notification of intent within designated time limits may 

not be eligible for the benefits outlined. 

 

3. The school must allow the student to reenroll in the next class or classes in the same program, with the same 

enrollment status, number of credits, and academic standing as when he or she was last in attendance at Aultman 

College. The student may also request a later date of admission or, if unusual circumstances require it, the 

institution may admit the student at a later date. If the school determines that the student is not prepared to 

resume the program where he or she left off, the school must make reasonable efforts, at no extra cost to the 

student, to enable the student to resume and complete the program. Such reasonable efforts include, but are not 

limited to, providing a refresher course and allowing the student to retake a pretest, as long as they do not place 

an undue hardship on the school. If reasonable efforts are unsuccessful or the school determines that there are no 

reasonable efforts that the school can take, the school is not required to readmit the student. 

a. If the program to which the student was admitted is no longer offered, the student must be admitted 

to the program that is most similar, unless the student requests or agrees to admission to a different 

program. 

 

4. A reservist or member of the National Guard called to active duty (not including routine National Guard training) 

may be readmitted without application or payment of additional application fees within one year of the "release 

from active duty" date on military orders. Applicable students will retain academic standing and financial eligibility 

if they meet current eligibility requirements other than continuous enrollment or other timing requirements. 

 

5. For the first academic year in which the student returns, he/she must be readmitted with the same tuition and 

fee charges the student was or would have been assessed for the academic year when the student left, unless 

there are sufficient veterans' educational benefits or institutional aid to pay the increased amount of tuition and 

fees. For subsequent academic years, the student may be charged the same tuition and fees as other students in 

the program. 

a. If there is an unpaid student account balance at the time of or after deployment, the college will work 

with the student on payment arrangements. No collection actions will occur during deployment; however, 

the student must resolve any unpaid balances upon return and prior to subsequent enrollment. 

Re-admission After Dismissal  
Non-degree seeking students who are dismissed from the college must re-apply if they wish to return to classes. 

Students enrolled in a degree program should refer to the program-specific progression policy for information 

about re-admission after dismissal from a program.  

Recording of Lectures 
To ensure the rights and privacy of others, students must obtain permission from the course faculty in the 

classroom to record class sessions. Other students in the classroom must be notified that the class is being 

recorded. A student who is recording a lecture must accommodate any request from other students or course 

faculty that a question/comment not be recorded. Recording is not permitted during test or quiz review and in 

other situations as deemed inappropriate by faculty. Students with disabilities that necessitate the use of a 

ǊŜŎƻǊŘƛƴƎ ŘŜǾƛŎŜ ǎƘƻǳƭŘ Ŧƻƭƭƻǿ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŀŎŎƻƳƳƻŘŀǘƛƻƴǎ ǇǊƻŎŜŘǳǊŜǎΦ 
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Repeating Courses 
Repeating a course indicates the student is attempting to secure a passing grade for a course previously failed or 

withdrawn. Grades for all courses taken will appear on the official transcript; however, only the last attempt will be 

ǳǎŜŘ ƛƴ ŎŀƭŎǳƭŀǘƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ Dt!Φ /ƻǳǊǎŜ ǊŜǇŜǘƛǘƛƻƴ Ƴŀȅ ŀŦŦŜŎǘ ǎǘǳŘŜƴǘ ǇǊƻƎǊŜǎǎƛƻƴΦ 

Structured Learning Assistance (SLA) for Mathematics 
Structured Learning Assistance (SLA) is an academic support system that can be offered in conjunction with a wide 

variety of highly challenging courses. The content of the course remains the same, but additional weekly 

workshops aim to help students master course content and develop and apply specific learning strategies. 

Workshop sessions are small study groups that consist of approximately 10 students and offer additional academic 

support. Workshop sessions are facilitated by an instructor other than the instructor of the course, or a qualified 

student facilitator. Credit for attending the workshop is incorporated into the credit earned for the course.  
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ACADEMIC SUPPORT SERVICES 

Aultman Health Sciences Library 
Circulation Desk 330-363-5000 * Academic Librarian 330-363-3471 

Email: HealthSciences.Library@aultman.com 

Library Website:  https://library.aultman.com/  

 

About the Library 

The Aultman Health Sciences Library is conveniently located on the second floor next to the Simulation Lab. The 

library provides academic support to all students, staff, and faculty, and research assistance to all Aultman Hospital 

employees, including physicians, residents, nurses, and hospital personnel. It is staffed by two librarians and a 

library assistant who are typically available from 8:00 a.m. to 4:30 p.m. Monday through Friday, except major 

holidays (subject to change). College identification badges will allow 24/7 access to the library after staffed hours. 

The library is a quiet study area where noise and conversation are kept to a minimum. Two study rooms are 

available on a first come, first served basis. The library also houses 23 computers for research and a black and 

white copy machine. 

 

The physical library collection consists of over 3000 monographs and over 20 current journal titles available in print 

or electronically. In addition, millions of books, audio/ visual resources, and other library items can be borrowed 

via interlibrary loan through OhioLINK (https://ohiolink.edu/) or NEOLINK (http:/crusher.neomed.edu/). Once 

requested, interlibrary loan items typically take a week to arrive. The library complies with all circulation policies 

and procedures of OhioLINK and NEOMED. Students can typically check out circulating books for three weeks and 

circulating media foǊ ƻƴŜ ǿŜŜƪΦ ¢ƘŜ ƳŀȄƛƳǳƳ ƴǳƳōŜǊ ƻŦ ǊŜƴŜǿŀƭǎ ŘŜǇŜƴŘǎ ƻƴ ŀƴ ƛǘŜƳΩǎ ƻǊƛƎƛƴΦ {ŜŜ ƭƛōǊŀǊȅ ǎǘŀŦŦ 

for more information. 

 

Aultman faculty, students, and staff have access to over 140 databases, 17,000 electronic journals, 100,000 

ŜƭŜŎǘǊƻƴƛŎ ōƻƻƪǎΣ ŀƴŘ Ƴƛƭƭƛƻƴǎ ƻŦ ŜƭŜŎǘǊƻƴƛŎ ŀǊǘƛŎƭŜǎ ǘƘǊƻǳƎƘ !ǳƭǘƳŀƴΩǎ ŀǎǎƻŎƛŀǘƛƻƴ ǿƛǘƘ bƻǊǘƘŜŀǎǘ hƘƛƻ aŜŘƛŎŀƭ 

University and OhioLINK. Databases available include those focusing on general studies (Academic Search 

Complete, EBSCO) and nursing/allied health (CINAHL, PubMed, ProQuest).  

 

Students also have access to Reserve and Reference collections. The Reserve collection, located behind the 

circulation desk, houses current editions of all college textbooks, is available only during staffed hours, and must 

be used in the library. Library staff assist students in checking out Reserve items. The Reference collection is 

located to the right of the circulation desk and contains authoritative resources for quick use when studying. 

Reference items can only be used in the Library. 

 

Librarians are available during regular hours or by appointment to assist with database training or research 

assignments. 

Academic Library Collection Policy* 
The Aultman Health Sciences Library (AHSL) maintains a collection of resources that is diverse, scholarly, substantive, 

organized, and relevant to the patron groups of the library. The format of the resources reflects learning needs and 

includes books, journals, and electronic resources. 

 

Off Campus Use of Electronic Resources 

When logging in to electronic resources off campus, students must use their library barcode to provide authentication. 

All students will be issued library barcodes at orientation. For OhioLINK authentication, choose Northeast Ohio Medical 

mailto:HealthSciences.Library@aultman.com
https://library.aultman.com/
https://ohiolink.edu/
http://crusher.neomed.edu/
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University as the affiliated institution and Aultman as the branch library. Ask a library staff member about any problems 

accessing databases. 

Student Success Center 
Front Desk: 330-363-3233   

 

The Student Success Center provides resources and services to enhance academic and personal success for all 

Aultman College students. Resources include: 

 

¶ Academic support including information about test-taking strategies, study skill development, preparing 

for an exam, etc. 

¶ Tutoring information including how to schedule tutoring and making the most of tutoring sessions. 

¶ Space for studying and access to computers. 

¶ Accessing community resources such as personal counseling, etc. 

¶ Career preparation resources such as interviewing skills and resume preparation. 

¶ Requests for disability services and accommodations may be arranged. 

 

To learn more or to make accommodation arrangements, contact: 

Student Success Center Coordinator 

PH: 330-363-6847 (voice) 

Dial 7-1-1 for Ohio Relay Service 

 

Check the website for hours of operation and tutoring schedule.  

Accommodations* 
Reasonable accommodations are provided for eligible students through the SSC in compliance with the ADA, and 

Section 504. Reasonable accommodations are provided on a case-by-case basis through an interactive process 

between requesting students and the college. The college is not obligated to fundamentally alter its programs to 

accommodate students; therefore, some accommodation requests may not be granted. 

 

At the postsecondary level, students are required to self-identify as a person with a disability, and affirmatively 

make a request for an accommodation to the college. In accordance with the procedures outlined below, students 

should arrange a meeting with the SSC coordinator in order to request accommodations. Students should not 

make accommodation requests directly to faculty members; if this occurs, faculty members will refer students to 

the SSC coordinator. Once a request has been made to the SSC coordinator, the college will begin the interactive 

process to determine what, if any, reasonable accommodations are available. 

 

Professionals 

Professionals rendering diagnoses for accommodation requests must be qualified in the appropriate specialty to 

accurately assess and diagnose the disability for which the student seeks accommodations. Licensed physicians, 

nurse practitioners, counselors, psychologists, or neuropsychologists should show clear and specific evidence of 

diagnosis and statement(s) of the impact of the disability on the student.  

 

Faculty 

Each semester, students wishing to utilize reasonable accommodations will provide faculty members with an 

eligibility letter from the SSC coordinator explaining the accommodation(s) for which the student is eligible. If no 

such letter is received, faculty members should proceed with their courses as usual. If a student believes he/she 

should have an accommodation(s), faculty members should refer the student to the SSC coordinator. 
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Service Animals 

The college complies with service animal guidelines established by the ADA. Additional specific information 

regarding service animals is available on the ADA website at www.ADA.gov and through the SSC. 

 

Student Activities 

The college ensures that appropriate reasonable accommodations are considered for students with disabilities 

participating in (or wishing to participate in) college organized activities. Students may contact the SSC coordinator 

for further information. 

 

Definitions  

Accommodations - ŀƴȅ ŜƴǾƛǊƻƴƳŜƴǘŀƭ ƻǊ ǇƻƭƛŎȅ ŀŘŀǇǘŀǘƛƻƴǎ ƛƳǇƭŜƳŜƴǘŜŘ ǘƻ ŀƳŜƭƛƻǊŀǘŜ ǘƘŜ ƛƳǇŀŎǘ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ 

disability. Accommodations may include, but are not limited to, testing accommodations such as extended time, 

distraction reduced testing area, reader for tests, scribe; sign language interpreters; real-time captioning; assistive 

technology such as screen reader software, assistive hearing devices; accessible versions of textbooks such as 

digital and/or Braille; accessible classroom locations; modifications to absence policies, etc. 

 

Disability - a physical or mental impairment that substantially limits one or more major life activities of an 

individual; a record of such impairment, or an individual being regarded as having such impairment. 

 

Major life activities - include, but are not limited to, caring for oneself, performing manual tasks, seeing, hearing, 

eating, sleeping, walking, standing, lifting, bending, speaking, breathing, learning, reading, concentrating, thinking, 

communicating, and working.  

 

Procedure  

Student Guidelines  

Students may request accommodations at any time through the following interactive eligibility determination 

process: 

A. Complete a Request for Accommodations form  

a. The purpose of this form is to assist the college in determining the basis and nature of a ǎǘǳŘŜƴǘΩǎ 

request for reasonable accommodations. 

B. Obtain supporting documentation from an appropriate provider. Documentation will vary depending on 

the situation and the nature of the disability and requested accommodation. For example, disabilities that 

are more obvious in nature may require less documentation, such as mobility or sensory disabilities. 

C. Schedule an intake meeting with the SSC coordinator to determine appropriate accommodations. 

D. Temporary accommodations may be available while the college engages in an interactive process to 

determine whether ongoing accommodation is appropriate. 

E. If a request for reasonable accommodations is approved, provide each instructor with an accommodation 

letter each semester. 

F. If approved reasonable accommodations involve testing, schedule any tests/quizzes in the SSC testing 

area during the first three weeks of each semester, and no later than one week prior to each test/quiz. 

G. Understand that approved reasonable accommodations are not effective retroactively. In other words, 

students who completed assignments or exams prior to receiving approved reasonable accommodations 

generally may not repeat those assignments or exams with the approved reasonable accommodations 

H. A student can request additional accommodations and/or modifications to their already-granted 

accommodations at any time by contacting the SSC coordinator. 

 

Healthcare Provider Guidelines 

Submit all documentation, including the completed/signed Accommodation Request form to the SSC coordinator.  

http://www.ada.gov/
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A. Providers may submit documentation via the requesting student in a sealed envelope, email, regular mail, 

delivery service, or fax. 

1. 5ƻŎǳƳŜƴǘŀǘƛƻƴ Ƴŀȅ ōŜ ŜǾƛŘŜƴŎŜŘ ōȅ ŎƻƳǇƭŜǘƛƻƴ ƻŦ ŘŜǘŀƛƭǎ ƻƴ ǘƘŜ ǇǊƻǾƛŘŜǊΩǎ ƭŜǘǘŜǊƘŜŀŘ ƻǊ ƻƴ 

the Aultman College Disability Verification form.  

2. Name, title, and professional credential(s) of the evaluator/diagnostician, including information 

about licensure, certification, and/or area of specialization, must be clearly stated in the 

documentation. 

3. All documentation must confirm the specific diagnosis of the disability  and include 

a. The nature, severity, and duration of the disability. 

b. The impact of the disability on life activities or academic functioning  

4. Documentation may contain specific recommendations for reasonable accommodations. For 

example 

a. Extended time for taking tests/quizzes (typically ranging from 50% to double time). 

b. A distraction reduced testing area and/or separate room for testing. 

c. Modification to an existing attendance policy. 

5. Documentation should contain results of any administered standard tests to support the 

diagnosis. 

a. Where appropriate, testing should have been administered within a reasonable time 

frame in relation to the request to the college, such as within the past three to five 

years, and standardized on adult norms. 

b. Documentation for learning-related disabilities, such as a specific learning disability 

(SLD), should include the most recent Individual Education Program (IEP), Summary of 

Performance (SOP), and Evaluatioƴ ¢ŜŀƳ wŜǇƻǊǘ ό9¢wύ ǎǳŎƘ ŀǎ ǇǊƻǾƛŘŜŘ ōȅ ŀ ǎǘǳŘŜƴǘΩǎ Y 

-12 educational experiences.  

c. Documented evidence (within the past three to five years) of prior accommodations 

within a higher education setting is helpful and will be recognized and considered in the 

accommodation determination process. 

B.  Note that specific accommodations being recommended by a professional does not guarantee that those 

 accommodations will be granted, and the college may provide alternative accommodations instead. 

C. While documentation of past accommodation history is important and will be considered, it is not 

decisive as to what accommodations will be granted by the college. 

D. The college reserves the right to request additional documentation if the initial documentation does not 

provide sufficient information. 

 

Faculty Guidelines 

For students with approved testing accommodations, faculty should deliver any tests/quizzes to the SSC at least 24 

hours before test administration. Faculty may be responsible for proctoring tests that are not delivered 24 hours 

prior to the test administration time. 

A. Face-to-face Courses 

1. Document any specific test taking guidelines on the Test Proctoring Instructions form, including 

but not limited to, the regular time students have for completing the test/quiz, whether or not 

the test is open-book, use of notes during the test, use of a calculator, etc. 

2. Place a copy of the test/quiz and a completed Test Proctoring Instructions form in a sealed test 

envelope and place in SSC drop box. 

OR 

Email a copy of the test/quiz to the SSC coordinator.  

B. Online Courses 

1. Email online test proctoring instructions to the SSC coordinator. 

C. Questions regarding accommodations should be directed to the SSC coordinator. 
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Student Success Center Guidelines 

The SSC coordinator facilitates the provision of reasonable accommodations according to the following 

procedures: 

A. The coordinator and the student discuss all documentation during the intake meeting. 

1. The information provided by the student will be treated confidentially as per FERPA guidelines and 

will be handled on a need-to-know basis. 

B. The coordinator provides the student with a letter of verification when/if reasonable accommodations are 

approved.  

1. The approval letter is typically available wiǘƘƛƴ пу ƘƻǳǊǎ ƻŦ {{/ ŎƻƻǊŘƛƴŀǘƻǊΩǎ ǊŜŎŜƛǇǘ ƻŦ ŀƭƭ ƴŜŎŜǎǎŀǊȅ 

documentation and completion of intake meeting. 

C. The coordinator provides students approved for testing accommodation with an Exam Accommodations 

Agreement for their signature each semester they schedule tests/quizzes in the SSC. 

D. Where applicable, the coordinator delivers completed tests to faculty mailboxes. 

E. The coordinator documents the accommodation process for each eligible student and maintains their files 

in a locked file cabinet in the SSC. 

 

Grievance Procedure Related to Disability Accommodations 

A student who believes that an approved accommodation is not being appropriately implemented or is otherwise 

having difficulty with a faculty member related to accommodations, should first attempt to resolve the issue 

informally with the faculty member involved. The SSC coordinator may act as a liaison in some circumstances to 

assist in resolving issues between the student and the faculty member. If the situation cannot be resolved 

informally, the student may file a grievance in accordance with the following procedures. 

 

Students who believe they have not been granted an accommodation they are entitled to or otherwise have a 

grievance related to disability accommodations can contact the Dean of Academic Support. The Dean of Academic 

Support will review the situation, consult with appropriate personnel, and make a final determination on the 

matter. 

Tutor Policy* 
As a component of a comprehensive learning assistance program, the Student Success Center provides free 

tutoring services exclusively for enrolled Aultman College students. Services include face-to-face tutoring by 

appointment, face-to-face open tutoring, and eTutoring. 

 

Enrolled Aultman College students may obtain information about tutoring services from the Student Success 

/ŜƴǘŜǊΩǎ ǇǳōƭƛǎƘŜŘ ǘǳǘƻǊ ǎŎƘŜŘǳƭŜ ǿƘƛŎƘ ƛǎ ŀǾŀƛƭŀōƭŜ ƛƴ ǘƘŜ {ǘǳŘŜƴǘ {ǳŎŎŜǎǎ /ŜƴǘŜǊ ŀƴŘ ƻƴ ǘƘŜ ŎƻƭƭŜƎŜ ǿŜōǎƛǘŜΦ  

 

Enrolled students may obtain information about eTutoring in the Student Success Center and the student portal on 

the college website. The tutor schedule is updated each semester. 
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STUDENT CONDUCT POLICIES AND PROCEDURES 
 

This section covers student conduct policies that apply to all students. Refer to additional program specific policies 

found elsewhere in this catalog.  

Students are expected to act in a mature, professional manner, to respect the rights and privileges of others, and 

to be responsible for appropriate conduct. Students who exhibit inappropriate conduct or violate college rules, 

regulations, or policies will be subject to disciplinary action up to and including expulsion for a first offense, as 

warranted by the situation. Claims of ignorance, unintentional error, or academic/personal pressure are not 

sufficient reasons for violation of college rules, regulations, or policies. 

Alcohol and Illegal Drug Use During On- and Off-Campus Student Activities* 
Underage drinking, illegal drug use, and inappropriate behavior caused by drunkenness or drug use are prohibited.  

 

Individuals are responsible to be aware of relevant college policies (e.g., Substance Abuse Policy, Student Code of 

Conduct Policy, Aultman Employee Handbook, etc.).  

 

Faculty, staff, and students must adhere to this policy, be aware of the risks, be cognizant of federal and state laws, 

and conduct themselves accordingly.  

 

If individuals violate this policy, they will be subject to disciplinary action up to and including termination or 

expulsion according to the appropriate college policy. 

 

If a college group travels off campus for activities/events, individuals who are of legal drinking age are expected to 

act responsibly and to adhere to the following guidelines:  

¶ No abusive, illegal, or irresponsible use of alcohol and/or illegal drugs will be tolerated.  

o Hotel or other off-campus establishment management will be encouraged to deal with 

disruptive individuals and/or their illegal activities as they would with any other guests, 

which may include involvement of law enforcement or legal intervention. 

¶ No alcohol or illegal drug use is permitted on buses or in any other means of public or private 

transportation when associated with a trip, event, or tour sponsored by or involving a college-related 

activity. 

 

Definitions  

Illegal Drugs ς For the purposes of this policy, this includes, but is not limited to, any prescription drug for which 

the individual does not have a valid prescription. Only the person for whom the prescription drug is issued can 

bring the medication on Aultman property (or to any on- or off-campus event) in its original container. The 

student/employee must use the prescription drug only in the manner, combination, and quantity prescribed.  

 

Procedure  

When a college activity/event is scheduled 

The organization advisor or student affairs coordinator meets with the students to clarify the requirements of this 

policy.  

¶ When meeting with the students, the advisor or student affairs coordinator will distribute the Substance 

Abuse Policy and Student Activity/Event Travel Policy to the individuals attending.  
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When faculty are assigned as advisors to students attending college activities   

¶ Verify with the student affairs coordinator if the required meeting has taken place.  

o If a faculty advisor must meet with the participating students, he/she must clarify the 

requirements of this policy and distribute the Substance Abuse Policy and the Student 

Activity/Event Policy. 

¶ Be aware of the parameters of this policy  

 

If a student violates this policy 

The formal student conduct violation procedure will be initiated by the advisor or student affairs coordinator upon 

returning to campus.  

¶ Depending on the severity of the violation, the group advisor or student affairs coordinator may 

immediately (at the time and location of the activity/event) impose one or more of the following 

sanctions at his/her discretion: 

o The student may be suspended from participation in one or more activities during the remainder of 

the travel period. 

o The student may be immediately dismissed from the event and may have to travel home at his/her 

own expense.  

Á If a student is under the influence of alcohol or drugs to the extent that he/she cannot travel 

safely, transportation arrangements may be made for the student at his/her expense. 

Violation of this policy by any student, including one of legal drinking age, is grounds for such dismissal.  

 

If an employee violates this policy 

The formal conduct violation procedure will be initiated by the appropriate personnel upon returning to campus.  

When disciplinary action is necessary, consideration will be given to the seriousness of ǘƘŜ ŜƳǇƭƻȅŜŜΩǎ ōŜƘŀǾƛƻǊΣ 

offense or violation, the previous conduct/disciplinary record ƻŦ ǘƘŜ ŜƳǇƭƻȅŜŜΣ ǘƘŜ ŜƳǇƭƻȅŜŜΩǎ ƭŜƴƎǘƘ ƻŦ ǎŜǊǾƛŎŜΣ 

and any other relevant or extenuating circumstances (Aultman Employee Handbook). 

Copyright Policy* 
Faculty, staff, and students are expected to be familiar with the provisions of the current copyright laws and 

Congressional guidelines. Employees who make copies or use copyrighted materials in their jobs are also expected 

to be familiar with them. 

 

To maintain the academic integrity of the college, faculty, staff, and students are responsible for producing only 

original work. All faculty, staff, and students are prohibited from violating current copyright laws. The college 

reserves the right to randomly audit the contents of its technology resources, to monitor user compliance with 

applicable policies, and to take appropriate action if an infraction is discovered. 

 

College Penalties 

College faculty, employees, and students are expected to comply with all policies related to the acceptable, 

responsible, and lawful use of resources. Failure to do so is considered a conduct violation that will be investigated 

and resolved according to college policy. Violations of copyright laws and academic integrity will be subject to the 

procedures set forth below in the student and employee conduct policies. Appeals will be handled in accordance 

with college policy. 

 

Civil and Criminal Penalties 

Violations of copyright law may also lead to civil and criminal penalties. For more information, please see the 

website of the U.S. Copyright Office at www.copyright.gov 

 

 

http://www.copyright.gov/
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Definitions  

Academic dishonesty ς ǘƘŜ ŦŀōǊƛŎŀǘƛƻƴ ƻǊ ƳƛǎǊŜǇǊŜǎŜƴǘŀǘƛƻƴ ƻŦ ŀƴƻǘƘŜǊΩǎ ǿƻǊƪΣ ŜƛǘƘŜǊ ƛƴǘŜƴǘƛƻƴŀƭ ƻǊ ǳƴƛƴǘŜƴǘƛƻƴŀƭΣ 

which includes but is not limited to written materials, music, movies, television shows, pictures, and software using 

peer-to-peer and shared networks. 

 

Cheating ς the act of deception when a student misrepresents information on an academic exercise. 

Peer-to-Peer (P2P) file sharing - the sharing and transferring of digital files from one computer to another. The 

computers may be connected over the Internet, network, or through a physical connection. 

 

Plagiarism ς ǘƘŜ ƛƴǘŜƴǘƛƻƴŀƭ ƻǊ ǳƴƛƴǘŜƴǘƛƻƴŀƭ ǇǊŜǎŜƴǘŀǘƛƻƴ ƻŦ ǎƻƳŜƻƴŜ ŜƭǎŜΩǎ ŀŎǘǳŀƭ ǿƻǊƪǎΣ ƛŘŜŀǎΣ ƻǊ Řŀǘŀ ŀǎ ƻƴŜΩs 

ƻǿƴ ǿƻǊƪΦ tƭŀƎƛŀǊƛǎƳ ƛƴŎƭǳŘŜǎ ǘƘŜ ǇŀǊŀǇƘǊŀǎƛƴƎ ƻŦ ǎƻƳŜƻƴŜ ŜƭǎŜΩǎ ǿƻǊƪǎΣ ƛŘŜŀǎΣ ƻǊ Řŀǘŀ ŀƴŘ ǘƘŜ ǳǎŜ ƻŦ ǎƻƳŜƻƴŜ 

ŜƭǎŜΩǎ ǿƻǊŘǎΣ ƛŘŜŀǎΣ ƻǊ Řŀǘŀ ǿƛǘƘƻǳǘ ŀŎƪƴƻǿƭŜŘƎƳŜƴǘΦ ¢Ƙƛǎ ƳŜŀƴǎ ǘƘŜ ǎƻǳǊŎŜ ƛƴŦƻǊƳŀǘƛƻƴ Ƴǳǎǘ ōŜ ŀǇǇǊƻǇǊƛŀǘŜƭȅ 

identified and cited, whether published or unpublished, copyrighted or uncopyrighted. 

 

Forgery ς the fabricating, altering, or counterfeiting of images, documents, or signatures on any information, data, 

or documents. 

 

Procedure  

The college takes the following steps when violations of this policy, including copyright infringement and P2P file 

sharing, are discovered. 

Any student identified as potentially violating the provisions of this policy will be investigated according to the 

Student Conduct Violation Procedures set forth in the Student Conduct Policy. Students who are found to be in 

violation of any copyright laws will likewise be dealt with according to the procedures set forth in that policy. 

Students may appeal all decisions under the Student Conduct Policy in accordance with the procedures set forth in 

such policy. Additionally, students who are found to be in violation of any copyright laws by P2P file sharing 

through the campus network will be denied access to the campus network until such student ceases all 

unauthorized sharing, deletes all infringing files, and agrees not to violate this copyright policy and applicable law 

in the future. 

All faculty and staff identified as possibly violating the provisions of this policy will be investigated according to the 

Aultman Health CƻǳƴŘŀǘƛƻƴΩǎ /ƻŘŜ ƻŦ /ƻƴŘǳŎǘΦ 9ƳǇƭƻȅŜŜǎ ǿƘƻ ŀǊŜ ŦƻǳƴŘ ǘƻ ōŜ ƛƴ Ǿƛƻƭŀǘƛƻƴ ƻŦ ŎƻǇȅǊƛƎƘǘ ƭŀǿ Ƴǳǎǘ 

follow the procedures set forth in the Aultman Health Foundation handbook and any resulting penalties. 

The college holds an annual academic copyright license from the Copyright Clearance Center that provides 

copyright clearance for a wide array of academic written material. Full coverage can be found by doing a search at 

www.copyright.com.  Questions about the Copyright License should be directed to the academic librarian. 

Dress Code*  

Students are expected to be clean and dressed appropriately when attending classes and functions affiliated with 

Aultman College. Clothing must fit properly. Unacceptable attire includes see-through or torn items, halter tops, 

above midriff tops, tube tops, or items with offensive language or pictures/graphics. Inappropriate dress in any 

setting may result in disciplinary action.  

Student identification badges must always be worn above the waist and be free of pins, photos, or slogans. 

Clinical Dress Code: 

Clinical appearance policies are in effect at all clinical sites unless otherwise specified. Students must always wear 

the approved program uniform in the clinical setting and may not wear the uniform in any other employment 

http://www.copyright.com/


95 
 

setting. They may wear neat-appearing, appropriate street clothes to and from clinical areas requiring scrubs 

!ǳƭƭȅΩǎ bŜǎǘΣ ǘƘŜ ŎƻƭƭŜƎŜ ǎǘƻǊŜΣ ƛǎ ǘƘŜ ƻƴƭȅ ƭƻŎŀǘƛƻƴ ŀǳǘƘƻǊƛȊŜŘ ǘƻ ǎŜƭƭ ŎƻƭƭŜƎŜ ǳƴƛŦƻǊƳǎΦ 

¶ Uniforms must always be neat, pressed, clean, and free of rips, tears, and holes. The pant length must 

cover the top of the shoes. 

¶ An all-white crew or turtleneck with short or long sleeves may be worn under the uniform top. 

¶ Solid white hospital footwear with closed toe and heel must be clean and in good repair. Solid white, low 

cut athletic shoes are acceptable. Socks must be white. 

¶ Acceptable jewelry includes a maximum of two (2) small post earrings in each earlobe, 

engagement/wedding ring, and a watch with a second hand. Any exposed body jewelry (including 

tongue), other than that worn in the ear, is prohibited. 

¶ As applicable, gage plugs must be flesh or neutral colored. 

¶ No more than two chains may be worn or visible at any time. 

¶ Nail polish, if worn, must be clear or light in color without glitter. Artificial nails are not permitted in 

clinical practice areas. 

¶ Hair must be neat and of a natural color, worn up or secured off the face, including bangs. 

¶ Make-up must be applied sparingly, and no scented lotions, perfumes, or colognes are permitted. 

¶ Facial hair is permitted but must be neat, clean, well groomed, not extremely long. It must not interfere 

with the performance of clinical education assignments. Otherwise, facial hair should be shaven daily. 

¶ Tattoos must be sufficiently covered. 

¶ The approved Aultman College warm-up jacket may be worn over the approved uniform during clinical 

experiences. 

¶ Scrub suits other than the uniform may be worn only when required by the individual rotation or 

department. 

¶ Students who must adhere to specific religious dress and/or head covering restrictions must provide 

documentation to the program prior to the first clinical experience. 

¶ Black pen 

Clinical unit personnel and/or faculty have the authority to decide whether students are appropriately dressed and 

to remove students whose appearance is unacceptable. 

Health Sciences: 

In choosing appropriate attire, students must adhere to program dispositions as defined in the College Catalog and 

any specifications of the internship organization. 

BSN Completion: 

Students are responsible to verify and comply with dress codes of project agencies. 

Medical Assisting: 

In addition to the clinical dress code, the following items are part of the uniform and must be worn daily: 
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¶ Stethoscope 

¶ Procedure manual 

Pre-licensure Nursing: 

In addition to the clinical dress code, the following items are part of the uniform and must be worn daily: 

¶ Stethoscope 

¶ Pen light 

¶ Bandage scissors 

Radiography: 

In addition to the clinical dress code, the following items are part of the uniform and must be worn daily: 

¶ Current radiation monitor 

¶ Radiographic markers 

¶ Personal positioning manual 

Social Work: 

Students must adhere to the field student expectations section in the Social Work Field Manual relative to dress 

code and fieldwork placement. Students must comply with the dress code policy of the field site as it supersedes 

any policy of the social work program. 

Harassment Policy* 
Aultman College is committed to providing an environment that respects the dignity of every individual by treating 

employees and students with honesty and professionalism and valuing their talents and perspectives. The college 

environment should therefore be free of inappropriate behavior of all kinds.  

 

The college prohibits harassment and inappropriate behavior of any kind including that which is based on race, 

color, national or ethnic origin, religion, gender, age, disability, veteran status, sexual orientation, gender identity, 

or any other characteristic protected by state or federal law.  

 

Definitions  

Harassment 

Harassment is unwelcome conduct toward an individual because of his or her race, color, national or ethnic origin, 

religion, gender, age, disability, veteran status, sexual orientation, gender identity, or any other characteristic 

protected by state or federal law when the conduct creates an intimidating, hostile, or offensive environment that 

causes performance to suffer or negatively affects the aptitude of an individual. 

 

The law prohibits many forms of harassment.  Examples of harassment include: 

¶ Oral or written communication that contains offensive name calling, jokes, slurs, negative stereotyping, or 

threats. This includes comments or jokes that are distasteful or targeted at individuals or groups based on 

race, color, national or ethnic origin, religion, gender, age, disability, veteran status, sexual orientation, 

gender identity, or any other characteristic protected by state or federal law. Nonverbal conduct such as 

staring, leering, or giving inappropriate gifts, and physical conduct such as assault or unwanted touching. 

¶ Visual images, such as derogatory or offensive pictures, cartoons, drawings, or gestures.  Such prohibited 

images include those in hard copy or electronic form. 
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Sexual Harassment 

{ŜȄǳŀƭ ƘŀǊŀǎǎƳŜƴǘ ƛǎ ŀ ŦƻǊƳ ƻŦ ƘŀǊŀǎǎƳŜƴǘ ǘƘŀǘ ƛǎ ōŀǎŜŘ ƻƴ ŀ ǇŜǊǎƻƴΩǎ gender or that is sex-based behavior. Sexual 

harassment also includes anyone in a position of authority tying promotion, termination, or any other condition at 

the college to a request or demand for sexual favors. 

 

Procedure  

How to Report Violation of Harassment Policy 

Incidences of harassment, including sexual harassment, should immediately be reported to the college human 

resources administrator or the student affairs administrator. If these administrators are unavailable or if an 

employee or student is reluctant to report harassment to these administrators, incidents may be reported to any 

faculty, staff, or administrator, who will then forward the report to the human resources administrator and/or the 

ǎǘǳŘŜƴǘ ŀŦŦŀƛǊǎ ŀŘƳƛƴƛǎǘǊŀǘƻǊΦ /ƻƳǇƭŀƛƴǘǎ ƻŦ ǎŜȄǳŀƭ ƘŀǊŀǎǎƳŜƴǘ ǿƛƭƭ ōŜ ŀŘŘǊŜǎǎŜŘ Ǿƛŀ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ¢ƛǘƭŜ L· ǇƻƭƛŎȅ 

and procedure. 

 

Investigation and Response 

The college will investigate allegations of harassment. To the extent possible, the college will protect the privacy of 

those involved, consistent with its need to investigate the allegation and resolve the issue. In appropriate cases, 

the college may take disciplinary action, up to and including immediate expulsion from the college or termination, 

against those who violate this harassment policy. To respect the privacy and confidentiality of all people involved, 

including the accused, the college might not share specific details of the discipline or other action taken. 

 

Retaliation is Prohibited 

The college will not retaliate against an individual who makes, in good faith, a report of harassment, or provides, in 

good faith, information in an investigation of an incident of harassment. Nor will the college tolerate retaliation 

against any individual by others. Like harassment, any incidences of retaliation should be reported immediately. 

Any employee or student who is found to have engaged in retaliation may be subject to disciplinary action, up to 

and including expulsion. 

 

No Appeal 

The resolution by the college of an allegation of harassment is final and non-appealable. 

Student Travel Policy* 
Students who travel off-campus under the sponsorship and/or funding of recognized Aultman College student 

organizations must have a full- or part-ǘƛƳŜ ŜƳǇƭƻȅŜŜ ǿƛǘƘ ŀŘƳƛƴƛǎǘǊŀǘƛǾŜ ŀǇǇǊƻǾŀƭ όǘƘŜ άǘǊŀǾŜƭ ǎǇƻƴǎƻǊέύ ǘǊŀǾŜƭ 

with them and/or their organization. Other faculty/staff members may assist travel sponsors in carrying out their 

ŘǳǘƛŜǎ ǳƴŘŜǊ ǘƘƛǎ ǇƻƭƛŎȅΦ ¢ƘŜ ǘǊŀǾŜƭ ǎǇƻƴǎƻǊΩǎ ǊƻƭŜ ƛǎ ǘƻ ƻǊƎŀƴƛȊŜ ŀƴŘ ƻōǘŀƛƴ ŀǇǇǊƻǾŀƭ ŦƻǊ ǘƘŜ ǘǊŀǾŜƭ ŀŎǘƛǾƛǘȅΣ 

supervise participating students, and immediately report conduct violations to the vice president of business and 

ǎǘǳŘŜƴǘ ŀŦŦŀƛǊǎΣ ŜƛǘƘŜǊ ŘǳǊƛƴƎ ǘƘŜ ǘǊƛǇ ƻǊ ǳǇƻƴ ǘƘŜ ƎǊƻǳǇΩǎ ǊŜǘǳǊƴ ǘƻ ŎŀƳǇǳǎΦ  

 

This policy applies to all currently enrolled students and pertains only to domestic travel activities. Domestic travel 

exceptions include:  

¶ Traveling to internships, clinicals, practicums, field experiences, etc.  

¶ Traveling for personal reasons or other activities not sponsored by the college.  

 

Travel activities are approved by the appropriate vice president based on the nature and funding source. 

1. If the travel is academic or professional and interferes with scheduled coursework, students should refer 

ǘƻ ǘƘŜ ά/ƻǳǊǎŜ !ǘǘŜƴŘŀƴŎŜ ŀƴŘ tŀǊǘƛŎƛǇŀǘƛƻƴέ ǇƻƭƛŎȅ ŀƴŘ ǇǊƻǾƛŘŜ ǾŜǊƛŦƛŎŀǘƛƻƴ ƻŦ ǘǊŀǾŜƭκǇŀǊǘƛŎƛǇŀǘƛƻƴ ǘƻ ŀƭƭ 

course faculty.  
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2. All policies in the College Catalog are in effect during college-sponsored trips. Students will be held 

accountable for any behavior that violates college policy.  

3. Students are financially responsible for any damage to property, real or personal, caused by themselves or 

their guests, from the time and point of trip origin to time and point of trip return.  

4. Students are responsible to be aware of and adhere to departure times for all modes of transportation 

being used. 

5. Any proposed changes to the trip itinerary or schedule must be approved by the college employee and 

submitted to the student affairs coordinator prior to departure. 

6. Abusive, illegal, or irresponsible use of alcohol and other drugs will not be tolerated. Alcohol or other 

illegal drug use is not permitted on buses or any other public or private transportation. Refer to the 

ά!ƭŎƻƘƻƭ ŀƴŘ LƭƭŜƎŀƭ 5ǊǳƎ ¦ǎŜ 5ǳǊƛƴƎ hƴ- and Off-/ŀƳǇǳǎ {ǘǳŘŜƴǘ !ŎǘƛǾƛǘƛŜǎέ ǇƻƭƛŎȅ ŦƻǊ ƳƻǊŜ ƛƴŦƻǊƳŀǘƛƻƴΦ 

7. Students are expected to behave as responsible, professional representatives of the college at all times. 

They must attend scheduled activity/event functions in a timely manner. Hotel, restaurant, 

transportation, or other venue management will be encouraged to deal with disruptive or illegal activities 

as they would with other guests, which may include law enforcement or legal intervention.  

8. All drivers (faculty, staff, and students) of private vehicles transporting students must be authorized by 

ǘƘŜ ŎƻƭƭŜƎŜΦ !ǳǘƘƻǊƛȊŀǘƛƻƴ ƛƴŎƭǳŘŜǎ ǎǳōƳƛǘǘƛƴƎ ŀ ŎǳǊǊŜƴǘ ŘǊƛǾŜǊΩǎ ƭƛŎŜƴǎŜ ŀƴŘ ǇǊƻƻŦ ƻŦ ƛƴǎǳǊŀƴŎŜ ŦƻǊ ŀ 

record check conducted by Aultman Health Foundation Risk Management. If the record check is clear, Risk 

Management will notify college HR, and driver authorization will be granted for the duration of 

employment. Following approval, faculty/staff must sign the Authorization to Transport Students Form 

which will be maintained by HR until the faculty/staff member is no longer employed.  

a. Authorized drivers must report loss of license and/or violations to college HR within three days 

of occurrence. Driver authorization is subject to revocation at the colƭŜƎŜΩǎ ŘƛǎŎǊŜǘƛƻƴΣ ŀƴŘ ŦŀƛƭǳǊŜ 

to report violations may result in disciplinary action. Students may car-pool with each other. The 

college will not be liable, in any manner whatsoever, for injuries to person or property arising 

from student transportation in private vehicles. In an emergency, the travel sponsor should use 

his/her best judgment in handling the situation. 

 

Students may car-pool with each other. The college will not be liable, in any manner whatsoever, for 

injuries to person or property arising from student transportation in private vehicles. In an emergency, 

the travel sponsor should use his/her best judgment in handling the situation. 

Student Code of Conduct *  
All members of the college community and each recognized student organization is expected to be fully 

acquainted with and will be held responsible for compliance with all published college policies, rules, and 

regulations. Each student and each recognized student organization will be subject to the sanctions that may be 

imposed for non-compliance with published policies, rules, and regulations. Claims of ignorance, unintentional 

error, or academic/personal pressures are not sufficient reasons for violations of conduct.   

 

Students and recognized organizations are expected to comply with all federal, state, and local laws while on 

college property or at any college-sponsored, financed, or supervised activity or when acting as representatives of 

the college.  

 

All individuals who are present where college policies are being violated are subject to disciplinary charges. 

Violations of the Student Code of Conduct are investigated and administered by the student affairs coordinator. 

  

Note that proof of policy violations obtained via electronic media (including but not limited to video, photographs, 

emails, social media sites, or through other electronic means) can be used as evidence in disciplinary hearings and 

can be the basis for disciplinary action on their own.  
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The following conduct violates the standards of respect for property and shared college resources: 

¶ Theft of, misuse of, or damage to college property or the property of another  

¶ Possession of stolen property 

¶ Failure to comply with directions of college officials acting in the performance of their duties 

¶ Failure to cooperate in disciplinary procedures  

¶ Disorderly or disruptive behavior that results in the disruption of normal operations of the college or 

activities authorized by the college 

¶ Behavior that interferes with the normal operations of the college 

¶ Unauthorized entry into or use of college facilities.  

¶ Misuse or abuse of fire safety equipment including fire alarms, smoke detectors, and fire extinguishers.  

¶ Violating the Technology Resources Acceptable and Responsible Use Policy by using college equipment to 

¶ Participate in threatening or harassing acts 

¶ Making derogatory, defaming, threatening, or profane comments about campus community 

members on social media.  

¶ Violate copyright law 

¶ Engage in commercial or illegal business 

¶ Forgery, alteration, or unauthorized use of college documents, records, keys, or identification 

¶ Creation or distribution of false information 

 

The following conduct on campus, at any college-sponsored, financed, or supervised activity or when acting as 

representatives of the college violates the standards of respect for the safety, dignity, and welfare of every 

individual: 

¶ Threats to inflict harm on oneself or others 

¶ Physical abuse of another individual  

¶ Fighting 

¶ Possessing, carrying, or using any type of explosive, weapon or hazardous object  

¶ Bullying or cyber bullying 

¶ Inappropriate language or behavior toward others 

¶ Using any tobacco or electronic cigarette products 

¶ Hazing 

¶ Discriminating against or harassing others on the basis of race, color, national or ethnic origin, religion, 

gender, age, disability, or any other characteristic protected by state or federal law  

¶ Possessing, using, or being under the influence of alcohol 

¶ Manufacturing, distributing, possessing, or using illegal drugs or drug paraphernalia  

¶ Misusing legally obtained prescription drugs 

¶ Soliciting, aiding, or inciting others to commit any of the above acts 

 

The college reserves the right to address other inappropriate behavior that does not clearly fall within the 

identified standards of conduct above. Any of the above violations may be grounds for immediate dismissal. 

 

When a student has been suspended or dismissed from the college for disciplinary reasons, refunds are not 

available. Further, if disciplinary actions result in the loss of any college-contracted service for the student, no 

refund is available.  

 

Academic misconduct (e.g., cheating, plagiarism, falsification, etc.) that violates standards essential to the core 

educational mission of the college is addressed in the Academic Misconduct Policy.  
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Allegations of sex discrimination, sexual harassment, sexual violence, domestic violence, dating violence, and 

stalking (including cyber-ǎǘŀƭƪƛƴƎύ ǿƛƭƭ ōŜ ŀŘŘǊŜǎǎŜŘ ōȅ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ¢ƛǘƭŜ L· tƻƭƛŎȅΥ {ŜȄ 5ƛǎŎǊƛƳƛƴŀtion, Sexual 

Harassment, and Sexual Assault.  

 

All other alleged violations of the Student Code of Conduct will be addressed pursuant to the Student Conduct 

Disciplinary Procedures below. 

 

Guidelines for the Discipline Process 

 

The discipline process is designed to protect the rights of students and provide a fair and just process for everyone 

ƛƴǾƻƭǾŜŘΦ /ƻƳǇƭƛŀƴŎŜ ǿƛǘƘ ǘƘŜǎŜ ƎǳƛŘŜƭƛƴŜǎ ƛǎ ǊŜǉǳƛǊŜŘ ƻŦ ŀƭƭ ǎǘǳŘŜƴǘǎΦ DǳƛŘŜƭƛƴŜǎ ŦƻǊ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŘƛǎŎƛǇƭƛƴŀǊȅ 

process are as follows. Failure to follow them may result in additional sanctions: 

1. Students must be truthful in the information they report. Falsification, distortion, or misrepresentation of 

information either in reporting an incident or at any point of the judicial process will not be tolerated; 

2. Students are not permitted to disrupt or interfere with the orderly conduct of a hearing; 

3. {ǘǳŘŜƴǘǎ ŀǊŜ ƴƻǘ ǇŜǊƳƛǘǘŜŘ ǘƻ ŘƛǎŎƻǳǊŀƎŜ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ǇǊƻǇŜǊ ǇŀǊǘƛŎƛǇŀǘƛƻƴ ƛƴ ƻǊ ǳǎŜ ƻŦ ǘƘŜ ŎƻƭƭŜƎŜ 

disciplinary policies or process; 

4. Students may not attempt to influence the impartiality of any official implementing the conduct 

procedures, prior to, during the course of, or after the processing of any disciplinary charge; 

5. Students are not permitted to harass (verbally or physically) or intimidate any official implementing the 

conduct procedures prior to, during, or after the processing of any disciplinary charge;  

6. Students are required to comply with the sanction(s) imposed. 

 

Disciplinary Sanctions 

Disciplinary sanctions will include conditions that are consistent with the nature of the offense. The following 

disciplinary sanctions may be imposed for violation of the Student Code of Conduct. One or more sanctions may be 

imposed depending upon the severity of the misconduct.  

 

Disciplinary Warning: Verbal or written notice cautioning the student that his/her status as a student at the 

college is in jeopardy. The notice may include the loss of designated privileges and may counsel the student on the 

seriousness of the misconduct. Additional behavior of the same or similar type or misconduct of a different type 

will be cause for further disciplinary action by the college, up to and including dismissal.  

 

Disciplinary Probation:  {ǘǳŘŜƴǘ ǎǘŀǘǳǎ ƛǎ ƛƴ ǎŜǊƛƻǳǎ ƧŜƻǇŀǊŘȅ ǿƛǘƘ ǘƘŜ ŎƻƭƭŜƎŜΦ ¢ƘŜ ǎǘǳŘŜƴǘΩǎ ōŜƘŀǾƛƻǊ Ƙŀǎ ǊŀƛǎŜŘ 

serious questions about his/her continued status as a member of the college community. The student is given a 

specific period of time during which he/she is on disciplinary probation. During this time, the student must meet all 

terms and conditions of probation including maintaining appropriate standards of conduct; failure to meet 

probationary terms and conditions may lead to extended probation, suspension, or dismissal from the college. A 

student under disciplinary probation may not hold an office in any organization recognized by the college for the 

duration of the probation. Other terms and conditions of disciplinary probation may include but are not limited to 

the loss of designated privileges.  

 

Disciplinary Suspension:  Involuntary suspension of the student from the college for a period of time. Provisions 

ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜƛƴǎǘŀǘŜƳŜƴǘ ǿƛƭƭ ōŜ ǇǊƻǾƛŘŜŘ ƛƴ ǘƘŜ ǎŀƴŎǘƛƻƴ ƭŜǘǘŜǊΦ 

 

Disciplinary Dismissal:  Involuntary and permanent termination of student status at the college.  
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Interim Suspension: A student is subject to immediate suspension when, if the charged student remains on 

campus, his/her alleged serious misconduct may jeopardize or threaten the safety of the student him/herself, any 

other member of the college community, or institutional property.  

 

Referral to Authorities:  Students who violate federal, state, or local law also may be referred to the criminal 

justice system for prosecution in addition to disciplinary action under college policy.  

 

Mandatory Program Attendance:  Requires attendance at one or more education or rehabilitation program. For 

students found to be using drugs or alcohol in violation of the Alcohol and Other Drug Use During On and Off 

Campus Student Activities Policy, a condition of continuance at the college may include the completion of an 

appropriate drug and alcohol education or rehabilitation program satisfactory to the college. See Substance Abuse 

policy for further information. 

 

Monetary Restitution:  Requires payment for damage, injury, abuse, or destruction of college property, 

equipment, or facilities; payment for the injury to or destruction of property to the appropriate person, 

department, or organization; repayment of misappropriated or misused college funds; or repayment through 

appropriate work requirement related to the offense.  

 

Loss of Designated Privileges:  May be imposed in addition to any other sanction. For example, loss of designated 

privileges may include restrictions on participating as a member or officer in a student organization recognized by 

the college; restrictions or participation in other specified college activities; restrictions on entering or remaining in 

specified campus buildings or specified college facilities; or restrictions on use of college services or equipment.  

 

Definitions  

 

Adjudicator - a responsible, unbiased agent of the college who decides on the validity of an appeal to a specific 

policy or decision. 

 

Charging Person - person making the complaint 

 

Charged Student - student/organization about which complaint is made 

 

Harassment - unwelcome conduct toward an individual because of his or her age, disability, marital status, race or 

color, national origin, religion, gender, sexual orientation, or gender identity, when the conduct creates an 

intimidating, hostile, or offensive environment that causes performance to suffer or negatively affects the aptitude 

of an individual. 

 

Hazing - any actions involving any intentional action or situation that a reasonable person would foresee as causing 

mental or physical discomfort, embarrassment, or ridicule. Individual acceptance of or acquiescence to any activity 

that occurs during an initiation rite does not affect a determination of whether the activity constitutes hazing. 

Activities and situations that may occur as part of hazing include but are not limited to:  

¶ Sleep deprivation or causing excessive fatigue 

¶ Physical or psychological shock 

¶ Public stunts or jokes 

¶ Compelled ingestion of any substance 

¶ Degrading or humiliating games or activities 

¶ Activities that have an adverse effect on academic progress 

¶ Forced servitude 

¶ Other activities which violate federal, state, or local laws 
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Sexual Harassment - ŀ ŦƻǊƳ ƻŦ ƘŀǊŀǎǎƳŜƴǘ ǘƘŀǘ ƛǎ ōŀǎŜŘ ƻƴ ŀ ǇŜǊǎƻƴΩǎ ƎŜƴŘŜǊ ƻǊ ǘƘŀǘ ƛǎ ǎŜȄ-based behavior. Sexual 

harassment also includes anyone in a position of authority tying promotion, termination, or any other condition at 

the college to a request or demand for sexual favors. 

 

Student Affairs Administrator/Designee - these may include the VP of Student Affairs, the student affairs 

coordinator, the campus coordinator, or any other individual appointed by the VP of Student Affairs to act in this 

capacity.  

 

Procedure  

Reports of Conduct Violation 

Any member of the ŎƻƭƭŜƎŜ ŎƻƳƳǳƴƛǘȅ όŎƻƭƭŜŎǘƛǾŜƭȅ άŎƘŀǊƎƛƴƎ ǇŜǊǎƻƴέύ Ƴŀȅ ŦƛƭŜ ŀ ǊŜǇƻǊǘ ƻŦ ŎƻƴŘǳŎǘ Ǿƛƻƭŀǘƛƻƴ 

against any student or student organization recognized by the college for a violation of the Student Code of 

Conduct. Report forms can be obtained from the CTL page of the college website. 

 

The report must contain a clear and concise description identifying the student or recognized student organization 

ǘƘŀǘ ŀƭƭŜƎŜŘƭȅ ŜƴƎŀƎŜŘ ƛƴ ŀ Ǿƛƻƭŀǘƛƻƴ ƻŦ ŎƻƭƭŜƎŜ ǇƻƭƛŎȅ όŎƻƭƭŜŎǘƛǾŜƭȅ άŎƘŀǊƎŜŘ ǎǘǳŘŜƴǘέύΣ ƛŘŜƴǘƛŦȅ ǘƘŜ ǇƻƭƛŎȅ ŀƭƭŜƎŜŘly 

violated, and describe the alleged misconduct. If the complaint is against a recognized student organization, the 

student affairs administrator or designee contacts the highest-ranking officer of the organization and its 

faculty/staff advisor; the organization then designates one of its student members to serve as its representative.  

 

Conduct Violation Discipline Process 

Once a report has been made by a charging person, this disciplinary process is invoked to determine whether a 

charged student committed the alleged violation.  

 

The charged student is notified in writing by the Student Affairs coordinator/designee of the alleged violation and 

is required to have a sanction meeting with a level one discipline committee made up of the student affairs 

coordinator/designee along with one or more of the following college officials, as notified: charging person and/or 

the direct supervisor of the charging person. During this meeting, the parties involved may come to an agreed 

upon resolution, which may include sanctions as described above. 

 

If the level one disciplinary committee is unable to reach a resolution during the first meeting, the student affairs 

coordinator/designee may discuss the matter with other students and employees with knowledge of the situation 

and may request additional meetings with the charged student and/or charging person prior to proposing a 

resolution. When a resolution is reached, it is documented in a written letter signed by the student affairs 

coordinator/designee and the charged student, and the matter is deemed resolved.  

 

The student affairs coordinator/designee shall provide to the student(s), via the college email system,  written 

notice of the disciplinary committee decision to the student(s) within three (3) college business days after the 

ƛƴƛǘƛŀƭ ŎƻƳƳƛǘǘŜŜΩǎ ŘŜŎƛǎƛƻƴΦ ¢ƘŜ ǿǊƛǘǘŜƴ ƴƻǘƛŎŜ ǎƘŀƭƭ ƛƴŎƭǳŘŜ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŘŜǘŜǊƳƛƴŀǘƛƻƴ ǘƘŀǘ ŀ ŎƻƴŘǳŎǘ Ǿƛƻƭŀǘƛƻƴ 

occurred, the description of the conduct violation, the course of action to resolve the violation, the sanction, and 

informatiƻƴ ǊŜƎŀǊŘƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƻǇǘƛƻƴ ŦƻǊ ŀppeal.  

 

The written notice to the student(s) shall be copied to the appropriate administrative staff and faculty members. 

The student affairs coordinator/designee will compile a case file that includes the written notice and all supporting 

documentation (e.g., the completed Conduct Violation Form, crib sheets, disciplinary committee meeting and 

investigation notes, witness statements, etc.). 
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Original copy of the notice letter and completed Conduct Violation Form shaƭƭ ōŜ ƪŜǇǘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎόǎΩύ ŀŎŀŘŜƳƛŎ 

ŦƛƭŜ ƛƴ ǘƘŜ ǊŜƎƛǎǘǊŀǊΩǎ ƻŦŦƛŎŜΦ ! ŎǳƳǳƭŀǘƛǾŜ ƭƛǎǘ ƻŦ ŀƭƭ ƛƴǾŜǎǘƛƎŀǘƛƻƴǎ ǿƛƭƭ ōŜ ƪŜǇǘ ōȅ ǘƘŜ ǎǘǳŘŜƴǘ ŀŦŦŀƛǊǎ ŎƻƻǊŘƛƴŀǘƻǊΦ 

 

Student Code of Conduct Appeals 

A student found responsible for a policy violation may appeal the disciplinary decision and/or the sanctions 

imposed. Appeals must be in writing (hard/print copy ƻǊ ŜƳŀƛƭ ǎŜƴǘ ŦǊƻƳ ŀ ǎǘǳŘŜƴǘΩǎ ŎƻƭƭŜƎŜ ŜƳŀƛƭ ŀŎŎƻǳƴǘύ ŀƴŘ 

must contain a brief description of the history of the charge including the decision, the sanctions issued and the 

ground for the appeal.  

 

Appeals will be considered on any one or more of the following grounds: 

1. The information presented at the original hearing was insufficient to support the decision; 

2. New and important information that was not available prior to the hearing can be presented; 

3. Sanctions issued were not consistent with the policy violated. 

 

LŦ ǘƘŜ ǎǘǳŘŜƴǘόǎύ ŘŜǎƛǊŜǎ ǘƻ ŀǇǇŜŀƭ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŘŜǘŜǊƳƛƴŀǘƛƻƴ ǘƘŀǘ ƘŜκǎƘŜ ŎƻƳƳƛǘǘŜŘ ŀ ŎƻƴŘǳŎǘ ǾƛƻƭŀǘƛƻƴΣ ǘƘŜ 

student(s) must initiate the formal written appeal process and submit the written appeal with supporting 

documentation within three (3) college business days of the date of the email notification from the student affairs 

coordinator, or the student(s) waives the right to appeal. The ǎǘǳŘŜƴǘΩǎόǎΩύ ŀǇǇŜŀƭ Ƴǳǎǘ ƛƴŎƭǳŘŜ ǘƘŜ ŦƻƭƭƻǿƛƴƎ 

written documentation and be submitted to the student affairs coordinator/designee.   

 

¶ Date letter submitted 

¶ Student name 

¶ Course name, course number and semester 

¶ Charging person name 

¶ Date of the meeting with the initial and disciplinary hearing committees 

¶ Reason for further appeal 

¶ Desired outcome 

¶ A copy of the written notice  

 

The vice president overseeing student affairs forms the appeals committee, which is composed of the vice 

president, two faculty members, a student senator, a representative of the student affairs council, and a member 

of college administration. The vice president facilitates the appeal process and provides all documentation to 

committee members for review and evaluation, but the vice presƛŘŜƴǘ ǿƛƭƭ ƴƻǘ ǇŀǊǘƛŎƛǇŀǘŜ ƛƴ ǘƘŜ ŎƻƳƳƛǘǘŜŜΩǎ Ŧƛƴŀƭ 

decision. The committee meets to discuss and recommends whether to confirm or rescind the disciplinary hearing 

committee decision.  

 

The appeals committee reviews all documentation, records, policies, and procedures to determine the final 

decision. For background check appeals, the committee will consider the offense based on the following 

guidelines: 

¶ The nature and seriousness of the offense 

¶ ¢ƘŜ ŀǇǇƭƛŎŀƴǘΩǎ ŀƎŜ ŀǘ ǘƘŜ ǘƛƳŜ ƻŦ ǘƘŜ ƻŦŦŜƴǎŜ 

¶ The number of prior offenses or the length of time since the most recent conviction of a guilty plea 

¶ The age and mental capacity of the victim 

¶ The likelihood that the circumstances leading to the offense will reoccur 

¶ ¢ƘŜ ŀǇǇƭƛŎŀƴǘΩǎ ŜŦŦƻǊǘǎ ŀǘ ǊŜƘŀōƛƭƛǘŀǘƛƻƴ 

¶ Whether any criminal proceedings are pending 

¶ hǘƘŜǊ ŦŀŎǘƻǊǎ ǘƘŀǘ ŀǊŜ ŘŜŜƳŜŘ ǊŜƭŜǾŀƴǘ ǘƻ ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ ŀŎŀŘŜƳƛŎ ŀƴŘ ŎƭƛƴƛŎŀƭ ǘǊŀƛƴƛƴƎ 

¶ Ability to obtain licensure 
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Once the Appeals Committee has rendered a decision, the vice president overseeing student affairs notifies the 

parties involved in writing of the final decision within 14 college business days of the student affairs 

coordinatorκŘŜǎƛƎƴŜŜΩǎ ǊŜŎŜƛǇǘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǿǊƛǘǘŜƴ ŀǇǇŜŀƭΦ ¢ƘŜ ŘŜŎƛǎƛƻƴ ƻŦ ǘƘŜ appeals committee will be final. 

 

/ƻǇƛŜǎ ƻŦ ǘƘŜ ƴƻǘƛŎŜ ƭŜǘǘŜǊ ǊŜƎŀǊŘƛƴƎ ǘƘŜ ŀǇǇŜŀƭǎ ŎƻƳƳƛǘǘŜŜ ŘŜŎƛǎƛƻƴ ǎƘŀƭƭ ōŜ ƪŜǇǘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ŦƛƭŜ ƛƴ 

ǘƘŜ ǊŜƎƛǎǘǊŀǊΩǎ ƻŦŦƛŎŜ ŀǎ ŀ ǊŜŎƻrd of the appeal and final determination.  

Substance Abuse Policy* 
The college is committed to a drug and alcohol-free environment and has adopted a substance abuse policy for these 

purposes: 

¶ to establish and maintain a safe, healthy environment for students, faculty, and staff 

¶ to provide a safe, healthy environment for clients receiving care, and 

¶ to preserve the reputation of the college and its employees within the community at large and the healthcare 

community. 

 

The college opposes substance abuse and will enforce its rules regarding alcohol, illegal drugs, and medical 

marijuana. It also supports and will cooperate at the local, state, and federal levels regarding regulation of alcohol 

and drugs. The college will not protect students or employees who violate the law from prosecution under federal, 

state, or local law. The college will not provide protection from the law, nor are students/employees immune from 

legal investigation or arrest by civil authorities. 

 

¢ƘŜ ŦƻƭƭƻǿƛƴƎ ǊǳƭŜǎ ǊŜǇǊŜǎŜƴǘ ǘƘŜ ŎƻƭƭŜƎŜΩǎ policy concerning substance abuse: 

¶ Students are prohibited from attending class, labs, clinicals of any nature, or college-related activities 

under the influence of alcohol, illegal drugs, or medical marijuana. 

¶ All employees are prohibited from working under the influence of alcohol, illegal drugs, or medical 

marijuana. 

¶ The manufacture, sale, possession, distribution, or use of illegal drugs, alcohol, or medical marijuana on 

Aultman property or while engaged in official college educational activities is strictly prohibited and is 

cause for dismissal. 

¶ If alcohol is available at a college sponsored event, a licensed vendor must provide the alcohol service. 

 

Student Testing 

Students whose programs require clinical experiences must complete and pass a background check with 

fingerprinting, drug screen, and immunization verification prior to clinical placement. Students who fail to meet 

these requirements will not only be ineligible to participate in clinical experiences but also may be ineligible to 

complete the program. 

 

Students whose programs require fieldwork experiences may be required, at the discretion of the field site, to 

complete and pass a background check with fingerprinting, drug screen, and immunization verification prior to 

field placement. Students who fail to meet these requirements are subject to program rules stipulating eligibility 

requirements for field placement and program completion. 

 

²ƘŜǘƘŜǊ ŀ ǎǘǳŘŜƴǘ ǇŀǎǎŜǎ ƛǎ ŘŜǘŜǊƳƛƴŜŘ ōȅ ǘƘŜ ŎƻƭƭŜƎŜΩǎ aŜŘƛŎŀƭ wŜǾƛŜǿ hŦŦƛŎŜǊ ǳǎƛƴƎ ŦŜŘŜǊŀƭ ƎǳƛŘŜƭines in 

resulting. 

 

Annual Testing: Some students must pass an annual drug and alcohol screening test as a program requirement. 

²ƘŜǘƘŜǊ ŀ ǎǘǳŘŜƴǘ ǇŀǎǎŜǎ ƛǎ ŘŜǘŜǊƳƛƴŜŘ ōȅ ǘƘŜ ŎƻƭƭŜƎŜΩǎ aŜŘƛŎŀƭ wŜǾƛŜǿ hŦŦƛŎŜǊ ǳǎƛƴƎ ŦŜŘŜǊŀƭ ƎǳƛŘŜƭƛƴŜǎΦ 
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Reasonable Cause: Students may be subject to drug and alcohol testing under for reasonable cause when evidence 

indicates it is more likely than not that a student is under the influence of alcohol, illegal drugs, or medical 

marijuana in violation of college policy. 

 

Students who test positive for drugs and/or alcohol will be dismissed from the college. Appeals may be made 

through the appeals process as detailed in the Student Code of Conduct policy. 

 

Readmission after a Positive Drug Test: A student who is dismissed from the college due to a positive drug test 

may be considered for readmission if the student submits to an evaluation for substance abuse by a college-

approved evaluation or treatment agency, completes a prescribed treatment program, and submits to and passes 

a college-approved drug test prior to readmission. 

¶ A positive drug test will result in ineligibility for readmission. 

Employee Testing and Procedure for Drug Testing 

All college employees must follow the policies and procedures as defined in the Aultman Employee 

Handbook. 

Legal Sanctions for Use or Possession of Drugs & Alcohol 

Various federal, state and local statutes make it unlawful to manufacture, distribute, dispense, deliver, sell, or 

possess with intent to manufacture, distribute, dispense, deliver, or sell controlled substances. The penalty 

imposed depends on several factors, which include the type and amount of controlled substance involved, the 

number of prior offenses, whether death or serious bodily injury resulted from the use of such substance, and 

whether any other crimes were committed in connection with the use of the controlled substance. Penalties also 

could impact federal student aid. 

Financial Aid Re-Eligibility 

Students who successfully complete a college-recognized drug rehabilitation program can regain eligibility for 

federal student aid funds as of the day the student successfully completes the program. 

To be sufficient to reinstate financial aid eligibility, the program must: 

¶ Include at least two (2) unannounced drug tests AND meet at least one of the following requirements: 

¶ Qualified to receive funds directly or indirectly from a federal, state, or local government program. 

¶ Qualified to receive payment directly or indirectly from a federally or state-licensed insurance company. 

¶ Administered or recognized by a federal, state, or local government agency or court. 

¶ Administered or recognized by a federally or state-licensed hospital, health clinic, or medical doctor. 

   AND 

¶ Be recognized as a federal, state, or local government agency program. 

Illegal drugsτCommonly used illegal drugs include but are not limited to marijuana, heroin, cocaine, 

ŀƳǇƘŜǘŀƳƛƴŜǎΣ ƳŜǘƘŀƳǇƘŜǘŀƳƛƴŜǎΣ ŀƴŘ Ŏƭǳō ŘǊǳƎǎΦ CƻǊ ǘƘƛǎ ǇƻƭƛŎȅΣ άƛƭƭŜƎŀƭ ŘǊǳƎǎέ ƛƴŎƭǳŘŜ ŀƴȅ ǇǊŜǎŎǊƛǇǘƛƻƴ ŘǊǳƎ 

for which the individual does not have a valid prescription. The employee/student must use the prescription drug 

only in the manner and quantity prescribed. 

Reasonable cause-- Evidence which could give rise to reasonable cause includes but is not limited to: 

¶ observable phenomena, such as direct observation of drug use and/or physical symptoms or 

manifestations of being under the influence of a drug, including but not limited to erratic behavior, 

slurred speech, staggered gait, flushed face, dilated/pinpoint pupils, wide mood swings, or inappropriate 

responses to stimuli while the student is attending class, clinical, or any college related activities 
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¶ information that a student has caused or contributed to an accident that resulted in injury requiring 

treatment by a licensed health care professional, or where a student shows signs of impairment after any 

accident or occurrence that results in a significant injury or damages while performing college-related 

activities, 

¶ indication that the student has tampered with a previous drug test, or 

¶ arrest, conviction, or acceptance of responsibility for being in possession of or being found guilty of a 

drug, alcohol, or controlled substance- related offense. 

College Procedure 

.ƛŜƴƴƛŀƭ ǊŜǾƛŜǿǎ ƻŦ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŀƭŎƻƘƻƭ ŀƴŘ ƻǘƘŜǊ ŘǊǳƎ ǇǊƻƎǊŀƳǎ ŀǊŜ ŎƻƴŘǳŎted in even numbered years and 

published on the college website. 

¶ These reviews may be requested by the U.S. Secretary of Education for monitoring. 

Student Procedure for Drug Testing 

Drug testing prior to admission: Students selected for admission are notified and required to follow college-

established procedures for drug testing and should not obtain a drug test prior to being notified. 

Drug testing for reasonable cause: Students are asked to submit to drug testing upon reasonable cause as 

described above. 

Drug testing: Testing follows guidelines used by Aultman Health Services. Tests are conducted by a qualified 

laboratory using established methods and procedures. Confidentiality of the student, the integrity of testing 

procedure, and the results will be protected. A student will be requested to sign an informed consent to be tested 

before a specimen is collected. Students who refuse to submit to drug and alcohol testing if required to do so 

under this policy will be dismissed. 

Faculty/Staff Procedure for Suspicion of Alcohol and/or Illegal Drugs 

Faculty or staff members with reasonable suspicion to believe a student is using alcohol and/or illegal drugs while 

in the classroom, clinical setting, or at a college-sponsored event must: 

¶ Follow the protocols of the clinical site for handling reasonable suspicion. 

¶ Inform the appropriate program director of the suspicion. 

¶ Request that the student submit to alcohol/drug testing with Aultman Health Services or the Emergency 

Department lobby when Health Services is closed. (Aultman Security will escort the student when at an 

Aultman facility. If off-site, contact Aultman Security to see if someone is available or utilize a taxi 

company.). 

¶ The student may not continue in class, clinical, or college events during the investigatory process. 

¶ See Student Code of Conduct for additional information. 

Technology Resources Acceptable and Responsible Use Policy*  
All students must possess a personal mobile device that complies with the technical requirements stated in the 

Hardware and Software section of this policy. Devices unable to meet hardware and software requirements are 

not acceptable for use. Students are expected to bring their devices fully charged (minimum two-hour battery life) 

for classroom activities and must have administrator access to their devices (i.e., the ability to install software).   

 

The use of technology resources and all information maintained in any form is subject to laws, regulations, 

contracts, licenses, policies, and procedures as established by Aultman College. This policy broadly applies to all 

on- and off-campus college and student organization-sponsored events and activities. 
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Users of college technology resources are expected to comply with all policies related to the acceptable, 

responsible, and lawful use of technology resources. Failure to do so is considered a conduct violation that will be 

investigated and resolved according to applicable college policy such as the Student Code of Conduct Policy. 

Depending on the circumstances, infractions may result in disciplinary action up to and including suspension or 

expulsion/termination, revocation of system access privileges, and/or prosecution. Appeals are handled in 

accordance with college policy.  

 

Aultman College and/or Aultman Health Foundation may monitor their technology resources to ensure user 

compliance with applicable policies. If infractions are discovered, either entity will take appropriate action. The 

entities will also cooperate with all legitimate law enforcement agencies regarding investigations and relevant 

search and seizure laws. 

 

User Responsibility and Accountability 

¶ Users are responsible for knowing and abiding by all college policies and procedures applicable to the 

use of technology resources. 

¶ A user is the steward of all technology resources at his/her access and all associated information. 

Users are expected to exercise common sense in the use/handling of all technology and associated 

information.  

¶ The college provides technology resources for the purpose of education, research, and professional 

purposes. Incidental personal use of college technology resources is permissible, but it should be 

limited. Priority will be given to individuals using technology resources for academic or professional 

purposes. 

¶ Users are prohibited from using college technology resources for personal financial gain or for 

solicitation efforts that do not directly relate to college business or interests. 

¶ Users who observe infractions of this policy should report violations immediately to Aultman College 

IT. 

¶ Report technology resource issues to Aultman College IT at aultmancollegeit@aultmancollege.edu or 

by calling 330.363.9010. Limited support after 4:30 pm for general issues such as password reset or 

distance education course problem is available by emailing help.desk@aultman.com. Provide the 

following information when requesting assistance: 

V First and last name 

V Computer ID (refer to the C-number located on the desktop)  

V Application or software name 

V Description of the issue 

V Error message (when applicable) 

V Contact information 

 

Passwords 

All passwords are confidential, and users are solely responsible and held accountable for all actions taken under 

their passwords. 

 

To maintain the privacy and confidentiality of all passwords, users should abide by the following guidelines: 

¶ Do not share passwords with anyone, including family and friends. 

¶ Change a password when there is any suspicion that it is no longer secure.  

¶ Log off or lock a desktop when leaving a workstation. 

¶ 5ƻ ƴƻǘ Ǝŀƛƴ ƻǊ ŀǘǘŜƳǇǘ ǘƻ Ǝŀƛƴ ŀŎŎŜǎǎ ǘƻ ŀƴƻǘƘŜǊ ǇŜǊǎƻƴΩǎ ǳǎŜǊ L5 ŀƴŘκƻǊ ǇŀǎǎǿƻǊŘΦ 

 

Electronic Devices  

mailto:aultmancollegeit@aultmancollege.edu
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The college allows the responsible use and transport of cell phones, pagers, cameras, smart watches, and other 

personal electronic devices. Users of these electronic devices must be sensitive to the needs, sensibilities, and 

rights of other people.  

 

The following actions are prohibited: 

¶ Photographing, videotaping, or recording any individual without his or her consent. 

¶ Photographing, videotaping, or recording test questions, simulation or skills lab procedures, or other 

protected academic information without authorized college instructor consent. 

¶ Use of devices that interfere with the ŦǳƴŎǘƛƻƴǎ ƻŦ ǘƘŜ ŎƻƭƭŜƎŜ ōȅ ŘƛǎǊǳǇǘƛƴƎ ƻǘƘŜǊǎΩ ǳǎŜ ƻŦ ǘŜŎƘƴƻƭƻƎȅ 

resources or their ability to participate in educational programs or activities, specifically in classrooms, 

laboratories, clinical settings, or within any facility utilized by the college.  

¶ Using these devices, even as a calculator, on tests and in the clinical setting, unless approved by the 

instructor. 

¶ Failing to set phones and/or pagers to vibrate or silent mode while in the classroom or clinical setting. 

 

Social Media 

The college encourages responsible user participation in social networks. This includes but is not limited to web-

based and mobile technologies used for communication and interactive dialogue such as Facebook, Twitter, 

LinkedIn, and YouTube. Social media interactions should mirror professional conduct used in face-to-face 

interactions. Prospective employers frequently use social networking sites to screen job candidates.   

 

The college reserves the right, but has no obligation, to monitor social media interactions. A user advised of 

inappropriate content is responsible for removing that content within 24 hours of notice.  

 

Only designated individuals are authorized to speak on behalf of Aultman College on social media or any other 

Internet communication tool. Individuals without this authority must not represent that they are speaking or 

posting on behalf of the college and must not start or maintain any social media site on behalf of the college.  

 

When an individual not authorized to speak on behalf of the college refers to his/her status (e.g., as a student) 

with the college in a social media environment, that individual must make it clear that he/she is speaking only for 

him/herself and not for the college.  

 

Posting content that is offensive or illegal is prohibited. Users should consider the impact of their extension of 

άŦǊƛŜƴŘέ ƻǊ ƻǘƘŜǊ άŦƻƭƭƻǿƛƴƎέ ǊŜǉǳŜǎǘǎΣ ŜǎǇŜŎƛŀƭƭȅ ǘƘƻǎŜ ƻŦ ǎǘǳŘŜƴǘǎΦ  Students receiving an invite from faculty or 

staff may have a concern about refusing for fear of offending individuals with discretion over grades and/or 

sensitive information. 

 

Remember the following conventions when engaging in social media pathways:  

¶ Maintain privacy. 

¶ Maintain confidentiality.  

¶ Be accurate. 

¶ Be respectful. 

¶ Be honest. 

¶ Respect copyright and intellectual property rights of others. 

¶ Think before posting. Users are responsible for the content they publish.  

¶ Published information is public and long lasting. 

 

Email 
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The college encourages the appropriate use of email. Email usage must comply with college policy as well as local, 

state, and federal laws. Official college communications will be sent to users via the college-provided email 

address, and students are held responsible for all information sent from the college to this address.  

 

Remember the following rules when utilizing Aultman College email:  

¶ Users are expected to check their college email daily. 

¶ Users are expressly prohibited from accessing or sending any messages or materials containing 

discriminatory, sexually explicit, offensive language, humor, or images. 

¶ Sending or responding to chain letters/messages not related to the college is prohibited. 

¶ ¢ƘŜ ŎƻƭƭŜƎŜ ƛǎ ƴƻǘ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ƭƻǎǘΣ ǊŜƧŜŎǘŜŘΣ ƻǊ ŘŜƭŀȅŜŘ ŜƳŀƛƭ ŦƻǊǿŀǊŘŜŘ ŦǊƻƳ ŀ ǎǘǳŘŜƴǘΩǎ ƻŦŦicial 

college e-mail address to off-campus or unsupported email services or providers. 

 

Internet 

Internet access is provided as an educational resource. Internet usage must comply with college policy as well as 

local, state, and federal laws.  

 

The following actions are prohibited: 

¶ Engaging in Internet activity that is illegal or unethical. 

¶ Participating in activities involving discriminatory, sexually explicit, and/or offensive content. 

¶ Disseminating confidential information. 

¶ Misusing copyrighted or intellectual property.  

 

Aultman College does not condone the use of college technology resources, including the Aultman College 

network, for any unauthorized Peer-to-Peer (P2P) file sharing. P2P file sharing may be defined as the sharing and 

transferring of digital files from one computer to another when the computers are connected over the Internet, a 

network, or through a physical connection. It is a violation of copyright law to engage in P2P file sharing, such as 

using file sharing software (e.g., BitTorrent, KaZaA, Limewire, etc.) to download music, movies, and other 

copyrighted material without permission from the copyright holder. Any such unauthorized P2P is a violation of, 

and will be governed by, the Aultman College Copyright Policy.  

 

Alternatives to illegal downloading include, but are not limited to, iTunes, Amazon, Netflix, and Hulu. 

 

Users who engage in unauthorized P2P file sharing on the college network will be subject to the Aultman College 

Copyright Policy. Such users may also be held liable for the infringement of copyrighted works (music, movies, 

computer software, video games, and photographs). The college is under no legal obligation to defend or accept 

responsibility for the illegal actions of its technology useǊǎ ƛƴ ǘƘŜ tнt ŎƻƴǘŜȄǘΦ Lǘ ƛǎ ŜŀŎƘ ƛƴŘƛǾƛŘǳŀƭΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ 

know what constitutes infringement of copyright. Refer to the Aultman College Copyright Policy for additional 

copyright information.  

 

Network / Hardware / Information systems 

The technology infrastructure, including but not limited to the network, desktops, printers, and information 

systems, utilizes combined resources from Aultman College and Aultman Health Foundation. College technology 

resources are intended for college-related activities. 

 

The college maintains no responsibility for supporting personal hardware or software. Casual technical assistance 

may be provided by college or Aultman Health Foundation personnel. Any technical assistance does not infer any 

further technology responsibility or accountability to the user. Users needing troubleshooting assistance for user 

devices (excluding tablets) beyond college supported software (e.g., for slow response time) should make an 

appointment with Aultman College IT. Users may be required to leave their device with IT staff for approximately 
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one to two days. The college IT department does not support tablet device issues beyond those resulting from 

college system software.  

 

wŜƳŜƳōŜǊ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǊǳƭŜǎ ǿƘŜƴ ŀŎŎŜǎǎƛƴƎ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ǘŜŎƘƴƻƭƻƎȅ infrastructure: 

¶ Configuration settings must not be modified. 

¶ Personal health information may not be copied, scanned, or captured by any electronic means.   

¶ Software and programs cannot be copied without written permission from the college. 

¶ Food and beverages are not permitted in any lab classrooms, including but not limited to computer, 

science, simulation, and skills labs. 

¶ ! ǳǎŜǊΩǎ ǇŜǊǎƻƴŀƭ ŘŜǾƛŎŜ Ƴŀȅ ƴƻǘ ōŜ ŎƻƴŦƛƎǳǊŜŘ ǘƻ ƻǇŜǊŀǘŜ ŀǎ ŀ ǎŜǊǾŜǊ ŀŎŎŜǎǎƛōƭŜ ōȅ ƻǘƘŜǊ ŎƻƳǇǳǘŜǊǎ Ǿƛŀ 

the Internet. 

¶ Any use of the technology infrastructure for illegal purposes is prohibited.  

¶ Users must take precautions against importing and spreading computer viruses. 

¶ Deliberate attempts to interfere with the technology infrastructure or to circumvent privacy and security 

safeguards are prohibited.  

¶ College technology resources may not be used for personal gain that has not been pre-authorized by the 

ŎƻƭƭŜƎŜΦ !ƴȅ ŀǳǘƘƻǊƛȊŀǘƛƻƴ Ƴŀȅ ōŜ ŦǳǊǘƘŜǊ ǊŜǎǘǊƛŎǘŜŘ ōȅ ǊŜƎǳƭŀǘƛƻƴǎ ƛƴ ŦƻǊŎŜ ŘǳŜ ǘƻ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŜŘǳŎŀǘƛƻƴ 

(.edu) Internet domain.  

¶ College technology resources may not be used for unauthorized distribution of copyrighted material, 

commercial gain, solicitation, advertisement, or promotion of commercial services or products.  

¶ College technology resources may not be used for unauthorized peer-to-peer (P2P) digital file sharing as 

provided by the Aultman College Copyright Policy.  

¶ A student may not borrow a laptop from the Student Success Center more than 15 times within each 

semester.   

 

User Rights and Privileges 

Freedom from Disruption 

The college strives to provide a technology infrastructure during business hours that is stable, accessible, and 

responsive. Maintenance procedures that are potentially disruptive to the infrastructure (e.g., system upgrades) 

are planned in advance and implemented during off-hours whenever possible. Unplanned disruptions (e.g., a 

system goes offline) may occur periodically. Such unplanned disruptions will be communicated promptly and 

follow the procedure defined in the Technology Stewardship Policy.  

 

Privacy and Security 

Aultman College and/or Aultman Health Foundation will provide industry-standard mechanisms to protect the 

privacy and confidentiality of software, data, and correspondence created by college users. All college users are 

responsible to abide by college and Aultman Health Foundation policies and procedures for maintaining the 

privacy and security of technology resources and associated information. 

 

Minimum Hardware Requirements for Required Personal Mobile Devices 

PC and MAC 

¶ PC - 2 gigahertz (GHz) or faster processor  

¶ MAC ς Intel Processor 

¶ 2 gigabyte (GB) RAM 

¶ 1 GB available hard disk space 

¶ Internet access  

o Broadband Internet connection 

¶ Wireless connectivity 802.11g 
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¶ Screen resolution must be able to support 1024x768 or higher 

¶ Sound requires audio output (Audio Jack) 

¶ Headset with microphone for hybrid and online classes 

¶ Battery that is capable of 2 hours use 

 

iPad 

Hardware = iPad 3+, iPad Air+, iPad Mini+, iPad Pro 

Operation System ς iOS 7 and iOS 8. Only genuine versions of iOS are supported  

ƛtŀŘ Ƴǳǎǘ ƴƻǘ ōŜ άWŀƛƭ .ǊƻƪŜƴέ 

500 MB of free space 

Battery that is capable of two (2) hours of use 

 

Recommended but not required 

CD/DVD authoring requires a compatible optical drive (CD/DVD Drive)*  

* Not applicable to iPad. 

 

Minimum Software Requirements for Required Personal Mobile Devices 

¶ Supported PC operating systemsτWindows Vista, Windows 7, Windows 8, and Windows 10. Only 

genuine English versions of Windows operating systems are supported. 

¶ Supported MAC operating systemsτOS X 10.9 (Mavericks), OS X 10.10 (Yosemite), OS X 10.11 (El 

Capitan), mac OS 10.12 (Sierra)Only genuine English versions of MAC Operating Systems are supported. 

¶ Administrator level account permissions 

¶ Web browsersτInternet Explorer 10 or higher recommended, and Mozilla Firefoxτwith Silverlight plug-

in 

¶ http://www.microsoft.com/silverlight/ 

¶ Microsoft Office 2007 or newer 

¶ Adobe Acrobat Reader 

¶ Adobe Flash Player  

 

Definitions:  

Peer-to-Peer (P2P) file sharing ς the sharing and transferring of digital files from one computer to another. The 

computers may be connected over the Internet, network, or through a physical connection. 

 

Procedure: 

Procedure for reporting a technology infraction or concern: 

1. Notify Aultman College IT via email or in person. 

2. College IT will open a ticket and document the issue. If necessary, AHF IT will be contacted for system 

support (e.g., access to system log files or I-drive, etc.). 

3. College IT will gather system information and then refer the issue to the appropriate college area. For 

example, student conduct issues will be forwarded to Student Affairs and employee issues to Human 

Resources.  

4. College IT will close the ticket upon resolution or when another area assumes the responsibility for 

resolving the issue. 

 

Student Dell Discount 

¶ Student discounts are available from Dell 

o Contact Dell via internet at http://www.dell.com/eppbuy 

o Member ID: HS610619 is required 

http://www.dell.com/eppbuy
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¶ Contact Dell by phone at 800-695-8133 

Technology Stewardship Policy* 
IT staff manage and support faculty and students for college wide systems. Faculty using technology beyond 

college provided software must specify within course syllabi additional technology requirements for students (e.g., 

collaboration or blog sites). Issues with course level technology not supported by the college will be reported to 

the course instructor and/or disseminated by course instructor to students. 

Procedure(s): 

Students, staff, and faculty should contact college IT with system access issues (e.g., system unavailable, expired 

password, etc.) as soon as possible. 

¶ Students should contact their instructors for course related issues (e.g., number of files available for 

upload, assignment cutoff time, etc.) If the problem is caused by technology issues for which the student 

is responsible (e.g., WiFi access, incompatible device, etc.), the student must resolve the issue and may 

access support by contacting college or Aultman IT departments. 

 

 

College Procedure for System Problems: 

1. When a system issue is observed: 

¶ Notify college IT at aultmancollegeit@aultmancollege.edu or by calling 330.363.9010. Provide the 

following information: 

o Course name, course number, section number, instructor name, problem experienced, and time 

of incident 

2. College IT will log a ticket in the IT tracking system. 

3. Communication to users affected by system issue: 

a. For college-wide systems (e.g., Student Information SystemτSIS,Learning Management 

SystemτLMS, email, etc.) college IT will: 

i. Send an email as needed to: 

i. Faculty, staff, and adjuncts 

ii. Students 

b. When available, provide additional information to all recipients affected by the issue: 

i. Projected time until system is available 

ii. Action required by end-user 

¶ For course specific systems the instructor will: 

a. Send an email to: 

i. Students 

ii. Aultman College IT 

b. When available, provide additional information to students: 
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i. Projected time until system is available 

ii. Action required by student 

4. When system issue is resolved: 

¶ For college-wide systems (e.g., SIS, LMS, email, etc.) college IT will: 

a. Send an email as needed to: 

i. Faculty, staff, and adjuncts 

ii. Students 

b. When available, provide additional information to all recipients affected by the issue: 

i. Provide any consequence of system issue (e.g., lost data) 

ii. Any action required by end-user 

¶ For course specific systems the instructor will: 

a. Send an email to: 

i. Students 

ii. Aultman College IT 

b. When available, provide additional information to all recipients affected by the issue: 

i. Provide any consequence of system issue (e.g., lost data) 

ii. Any action required by end-user 

5. Aultman College IT will update and close tickets in tracking system. 

Title IX Policy: Sexual Discrimination, Sexual Harassment, and Sexual Assault*  
Aultman College is committed to providing an environment that respects the dignity of every individual and to 

maintaining a safe, supportive environment for students, faculty, staff, and visitors. The college expects all 

members of the college community and guests to act responsibly, showing respect for others and for the 

community at large. The college does not discriminate in any aspect of its educational program, activities, and/or 

services based on sex and is prohibited from doing so by Title IX. The purpose of this policy is to give guidance for 

identifying, reporting, and addressing all forms of sex discrimination, including harassment and assault/violence. 

 

Sex discrimination in any form will not be tolerated. Sex discrimination includes discrimination based on 

pregnancy, gender identity, and failure to conform to stereotypical notion of femininity and masculinity. Sexual 

ƘŀǊŀǎǎƳŜƴǘ ƛǎ ŀ ŦƻǊƳ ƻŦ ǇǊƻƘƛōƛǘŜŘ ǎŜȄ ŘƛǎŎǊƛƳƛƴŀǘƛƻƴΣ ŀƴŘ ƛǘ ƛƴŎƭǳŘŜǎ ǎŜȄǳŀƭ ǾƛƻƭŜƴŎŜΦ ¢ƘǳǎΣ ǘƘŜ ŎƻƭƭŜƎŜΩǎ 

prohibition of sex discrimination extends to complaints of sexual harassment and sexual violence. This policy 

applies to all members of the college community including students, faculty, staff, and third-parties who are 

ǇŀǊǘƛŎƛǇŀǘƛƴƎ ƛƴ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŜŘǳŎŀǘƛƻƴŀƭ ǇǊƻƎǊŀƳǎ ŀƴŘ ŀŎǘƛǾƛǘƛŜǎΦ ¢Ƙƛs policy applies even when the complainant 

and alleged perpetrator are members of the same sex, and it applies regardless of national origin, immigration 

ǎǘŀǘǳǎΣ ƻǊ ŎƛǘƛȊŜƴǎƘƛǇ ǎǘŀǘǳǎΦ Lǘ ŜȄǘŜƴŘǎ ǘƻ ŀƭƭ ŀǎǇŜŎǘǎ ƻŦ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŜŘǳŎŀǘƛƻƴŀƭ ǇǊƻƎǊŀƳ ŀƴŘ ŀŎǘƛvities, include, 

but not limited to, admissions, employment, academics, and student services. 
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The college has jurisdiction over Title IX-related complaints regarding conduct that occurred on campus, during or 

at an official college program or activity (regardless of location), or off campus when the conduct creates a hostile 

environment on campus. The college will investigate all complaints made under this policy and, if necessary, act to 

prevent the recurrence of sex discrimination and remedy its effects. 

 

TITLE IX STATEMENT 

The college complies with Title IX of the Education Amendments of 1972 and its implementing regulations, which 

ǇǊƻƘƛōƛǘ ŘƛǎŎǊƛƳƛƴŀǘƛƻƴ ōŀǎŜŘ ƻƴ ǎŜȄ ƛƴ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŜŘǳŎŀǘƛƻƴŀƭ ǇǊƻƎǊŀƳǎ ŀƴŘ ŀŎǘƛǾƛǘƛŜǎΦ ¢ƛǘƭŜ L· ŀƴŘ ƛǘǎ 

implementing regulations also prohibit retaliation for asserting claims of sex discrimination. The college has 

designated the following Title IX Coordinator to coordinate its compliance with Title IX and to receive inquiries 

regarding Title IX, including complaints of sex discrimination: 

 Ms. Lyn Sabino 

 Director Institutional Effectiveness and Compliance 

 Aultman Education Center, second floor 

 Office Location:  See receptionist in college main office 

 Office direct phone line:  330.363.4227 

 Email:  Lyn.Sabino@aultman.com 

 

For more information about Title IX, a copy of the regulations which detail Title IX requirements, or to file a 

complaint directly with the Office for Civil Rights, see the contact information below:  

 

U.S. Department of Education 

Office for Civil Rights 

Cleveland Office  

1350 Euclid Avenue, Suite 325 

Cleveland, OH 44115-1812  

Telephone: 216-522-4970 

FAX: 216-522-2573; TDD: 800-877-8339 

Email: OCR.Cleveland@ed.gov  

 

U.S. Department of Education 

Office for Civil Rights 

Lyndon Baines Johnson Department of Education Bldg 

400 Maryland Avenue, SW 

Washington, DC 20202-1100  

Telephone: 800-421-3481 

FAX: 202-453-6012; TDD: 800-877-8339 

Email: OCR@ed.gov  

 

ROLE OF THE TITLE IX COORDINATOR 

The Title IX Coordinator (1) receives complaints under this policy; (2) coordinates dissemination of information and 

education and training programs; (3) assists members of the college community in understanding that sexual 

misconduct is prohibited by this policy; (4) answers questions about this policy; (5) appoints investigators and 

ensures they are trained to respond to and investigate complaints of sexual misconduct; (6) ensures that 

employees and students are aware of the procedures for reporting and addressing complaints of sexual 

misconduct; and (7) implements the investigation and resolution procedures or designates appropriate persons to 

implement them. In complaints involving employees, the Title IX Coordinator will notify and involve other 

administrators and parties in an investigation as appropriate. 

mailto:Lyn.Sabino@aultman.com
mailto:OCR.Cleveland@ed.gov
mailto:OCR@ed.gov
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Definitions: 

A.  Sexual Harassment 

Sexual advances, requests for sexual favors, and other verbal, physical, or visual conduct of a sexual nature 

constitute sexual harassment when: 

¶ Submission to such conduct is made or threatened to be made, either explicitly or implicitly, a term or 

ŎƻƴŘƛǘƛƻƴ ƻŦ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ŜƳǇƭƻȅƳŜƴǘ ƻǊ ŜŘǳŎŀǘƛƻƴ 

¶ Submission to or rejection of such conduct by an individual is used or threatened to be used as the basis 

for academic or employment decisions affecting that individual, or 

¶ {ǳŎƘ ŎƻƴŘǳŎǘ Ƙŀǎ ǘƘŜ ǇǳǊǇƻǎŜ ƻǊ ŜŦŦŜŎǘ ƻŦ ǎǳōǎǘŀƴǘƛŀƭƭȅ ƛƴǘŜǊŦŜǊƛƴƎ ǿƛǘƘ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ŀŎŀŘŜƳƛŎ ƻǊ 

professional performance or creating what a reasonable person would perceive as an intimidating, 

hostile, or offensive employment, education, or living environment 

Á In determining whether a hostile environment exists, the college will consider the totality of 

circumstances, including factors sucƘ ŀǎ ǘƘŜ ŀŎǘǳŀƭ ƛƳǇŀŎǘ ǘƘŜ ŎƻƴŘǳŎǘ Ƙŀǎ ƘŀŘ ƻƴ ǘƘŜ ǾƛŎǘƛƳΩǎ 

ǇŀǊǘƛŎƛǇŀǘƛƻƴ ƛƴ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ǇǊƻƎǊŀƳǎ ŀƴŘ ŀŎǘƛǾƛǘƛŜǎΣ ǘƘŜ ƴŀǘǳǊŜ ŀƴŘ ǎŜǾŜǊƛǘȅ ƻŦ ǘƘŜ ŎƻƴŘǳŎǘ ŀǘ 

issue, the frequency and duration of the conduct, the relationship between the parties (including 

accounting for any power differential), the respective ages of the parties, the context in which 

the conduct occurred, and the number of persons affected. 

 

1.  Examples of Sexual Harassment 

Some examples of sexual harassment include: 

Á Pressure for a dating, romantic, or intimate relationship 

Á Unwelcome touching, kissing, hugging, rubbing, or massaging 

Á Pressure for sexual activity 

Á Unnecessary references to parts of the body 

Á Sexual innuendos, sexual jokes, or sexual humor 

Á Making sexual gestures 

Á Displaying sexual graffiti, pictures, videos, or posters unrelated to legitimate course content 

Á Using sexually explicit profanity 

Á Asking about, or telling about, sexual fantasies, sexual preferences, or sexual activities 

Á E-mail and Internet use that violates this policy 

Á LeŜǊƛƴƎ ƻǊ ǎǘŀǊƛƴƎ ŀǘ ǎƻƳŜƻƴŜ ƛƴ ŀ ǎŜȄǳŀƭ ǿŀȅΣ ǎǳŎƘ ŀǎ ǎǘŀǊƛƴƎ ŀǘ ŀ ǇŜǊǎƻƴΩǎ ōǊŜŀǎǘǎ ƻǊ ƎǊƻƛƴ 

Á Sending sexually explicit emails or text messages 

Á /ƻƳƳŜƴǘƛƴƎ ƻƴ ŀ ǇŜǊǎƻƴΩǎ ŘǊŜǎǎ ƛƴ ŀ ǎŜȄǳŀƭ ƳŀƴƴŜǊ 

Á Giving unwelcome personal gifts such as flowers, chocolates, or lingerie that suggest the desire 

for a romantic relationship 

Á /ƻƳƳŜƴǘƛƴƎ ƻƴ ŀ ǇŜǊǎƻƴΩǎ ōƻŘȅΣ ƎŜƴŘŜǊΣ ǎŜȄǳŀƭ ǊŜƭŀǘƛƻƴǎƘƛǇǎΣ ƻǊ ǎŜȄǳŀƭ ŀŎǘƛǾƛǘƛŜǎ 

Á Sexual violence (as defined below) 

 

B.  Sexual Violence/Assault 

Sexual violence/assault is a form of prohibited sexual harassment. Sexual violence includes physical sexual acts 

ǇŜǊǇŜǘǊŀǘŜŘ ŀƎŀƛƴǎǘ ŀ ǇŜǊǎƻƴΩǎ ǿƛƭƭ ƻǊ ǿƘŜǊŜ ŀ ǇŜǊǎƻƴ ƛǎ ƛƴŎŀǇŀōƭŜ ƻŦ ƎƛǾƛƴƎ ŎƻƴǎŜƴǘ ōŜŎŀǳǎŜ ƻŦ Ƙƛǎ ƻǊ ƘŜǊ 

temporary or permanent mental or physical incapacity, because of his or her youth, or because of his or her 

incapacitation due to the use of drugs and/or alcohol. 

1.  Examples of Sexual Violence/Assault 

Á Some examples of sexual violence/assault include: 

Á Rape or sexual assault:  sexual intercourse (anal, oral, or vaginal) by a man or woman upon a man or 

woman without consent 
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Á Unwilling sexual penetration (anal, vaginal, or oral) with any object or body part, committed by force, 

threat, or intimidation 

Á Sexual touching with an object or body part, by a man or woman upon a man or woman, without consent 

Á Sexual touching with an object or body part, by a man or woman upon a man or woman, committed by 

force, threat, or intimidation 

Á The use of force or coercion to effect sexual intercourse or some other form of sexual contact with a 

person who has not given consent 

Á Having sexual intercourse with a person who is unconscious because of drug or alcohol use 

Á IŀȊƛƴƎ ǘƘŀǘ ƛƴǾƻƭǾŜǎ ǇŜƴŜǘǊŀǘƛƴƎ ŀ ǇŜǊǎƻƴΩǎ ǾŀƎƛƴŀ ƻǊ ŀƴǳǎ ǿƛǘƘ ŀƴ ƻōƧŜŎǘ 

Á ¦ǎŜ ƻŦ ǘƘŜ άŘŀǘŜ ǊŀǇŜ ŘǊǳƎέ ǘƻ ŜŦŦŜŎǘ ǎŜȄǳŀƭ ƛƴǘŜǊŎƻǳǊǎŜ ƻǊ ǎƻƳŜ other form of sexual contact with a 

person 

Á hƴŜ ǇŀǊǘƴŜǊ ƛƴ ŀ ǊƻƳŀƴǘƛŎ ǊŜƭŀǘƛƻƴǎƘƛǇ ŦƻǊŎƛƴƎ ǘƘŜ ƻǘƘŜǊ ǘƻ ƘŀǾŜ ǎŜȄǳŀƭ ƛƴǘŜǊŎƻǳǊǎŜ ǿƛǘƘƻǳǘ ǘƘŜ ǇŀǊǘƴŜǊΩǎ 

consent 

Á Exceeding the scope of consent by engaging in a different form of sexual activity than a person has 

consented to 

Á Knowingly transmitting a sexually transmitted disease such as HIV to another person through sexual 

activity 

Á Coercing someone into having sexual intercourse by threatening to expose their secrets 

Á Secretly videotaping sexual activity where the other party has not consented 

Á Prostituting another student 

 

C.  Consent 

Lack of consent is a critical factor in determining whether sexual violence has occurred.  Consent is informed, freely 

given, and mutually understood. Consent requires an affirmative act or statement by each participant. Consent is 

not passive. 

¶ If coercion, intimidation, threats, and/or physical force are used, there is no consent. Coercion is direct or 

implied threat of danger, hardship, or retribution sufficient to persuade a reasonable person to engage in 

sexual activity in which they otherwise would not engage or to which they otherwise would not submit. 

Coercion is different from seductive behavior based on the type of pressure someone uses to get another to 

engage in sexual activiǘȅΦ ! ǇŜǊǎƻƴΩǎ ǿƻǊŘǎ ƻǊ ŎƻƴŘǳŎǘ Ŏŀƴƴƻǘ ŀƳƻǳƴǘ ǘƻ ŎƻŜǊŎƛƻƴ ǳƴƭŜǎǎ ǘƘŜȅ ǿǊƻƴƎŦǳƭƭȅ 

ƛƳǇŀƛǊ ǘƘŜ ƻǘƘŜǊΩǎ ŦǊŜŜ ǿƛƭƭ ŀƴŘ ŀōƛƭƛǘȅ ǘƻ ŎƘƻƻǎŜ ǿƘŜǘƘŜǊ ǘƻ ŜƴƎŀƎŜ ƛƴ ǎŜȄǳŀƭ ŀŎǘƛǾƛǘȅΦ /ƻŜǊŎƛƻƴ Ŏŀƴ ƛƴŎƭǳŘŜ 

unreasonable and sustained pressure for sexual activity. When someone makes clear to you that they do not 

want sex, that they want to stop, or that they do not want to go past a certain point of sexual interaction, 

continued pressure beyond that point can be coercive; once a person has made it clear that they do not want 

sex, that they want to stop, or that they do not want to go past a certain point of sexual interaction, you 

should be absolutely clear that they have changed their mind and are consenting before proceeding in sexual 

activity with them. 

¶ If a person is mentally or physically incapacitated or impaired by alcohol or drugs such that the person cannot 

understand the fact, nature, or extent of the sexual situation, there is no consent. 

o Warning signs of when a person may be incapacitated due to drug and/or alcohol use include: slurred 

speech, falling, passing out, and vomiting.  

¶ If a person is asleep or unconscious, there is no consent. 

¶ Consent to one form of sexual activity does not imply consent to other forms of sexual activity. 

¶ Consent can be withdrawn. A person who initially consents to sexual activity is deemed not to have consented 

to any sexual activity that occurs after he or she withdraws consent. 

¶ Effective consent may not exist when there is a disparity in power between the parties (e.g., faculty/student, 

supervisor/employee). 

 

D.  Domestic Violence, Dating Violence, and Stalking 
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The crimes of domestic violence, dating violence, and stalking can also constitute sexual misconduct when 

ƳƻǘƛǾŀǘŜŘ ōȅ ŀ ǇŜǊǎƻƴΩǎ ǎŜȄΦ ¢ƘŜǎŜ ŎǊƛƳŜǎΣ ƴƻ ƳŀǘǘŜǊ ǘƘe motivation behind them, are a violation of this policy. 

1.  Domestic Violence 

ά5ƻƳŜǎǘƛŎ ǾƛƻƭŜƴŎŜέ ƛƴŎƭǳŘŜǎ ŦŜƭƻƴȅ ƻǊ ƳƛǎŘŜƳŜŀƴƻǊ ŎǊƛƳŜǎ ƻŦ ǾƛƻƭŜƴŎŜ ŎƻƳƳƛǘǘŜŘ ōȅ ŀ ŎǳǊǊŜƴǘ ƻǊ ŦƻǊƳŜǊ ǎǇƻǳǎŜ 

or intimate partner of a victim, by a person with whom the victim shares a child in common, by a person who is 

cohabitating with or has cohabitated with the victim as a spouse or intimate partner, by a person similarly situated 

ǘƻ ŀ ǎǇƻǳǎŜ ƻǊ ǘƘŜ ǾƛŎǘƛƳ ǳƴŘŜǊ ǘƘŜ ŘƻƳŜǎǘƛŎ ƻǊ ŦŀƳƛƭȅ ǾƛƻƭŜƴŎŜ ƭŀǿǎ ƻŦ ǘƘŜ ƧǳǊƛǎŘƛŎǘƛƻƴ ώΧϐΣ or by any other person 

ŀƎŀƛƴǎǘ ŀƴ ŀŘǳƭǘ ƻǊ ȅƻǳǘƘ ǾƛŎǘƛƳ ǿƘƻ ƛǎ ǇǊƻǘŜŎǘŜŘ ŦǊƻƳ ǘƘŀǘ ǇŜǊǎƻƴΩǎ ŀŎǘǎ ǳƴŘŜǊ ǘƘŜ ŘƻƳŜǎǘƛŎ ƻǊ ŦŀƳƛƭȅ ǾƛƻƭŜƴŎŜ 

laws of the jurisdiction. 

¶ hƘƛƻΩǎ ŘŜŦƛƴƛǘƛƻƴ ƻŦ ŘƻƳŜǎǘƛŎ ǾƛƻƭŜƴŎŜ Ŏŀƴ ōŜ ŦƻǳƴŘ ƛƴ {ŜŎǘƛƻƴ оммоΦом ƻŦ ǘƘŜ hƘƛƻ wŜǾƛǎŜŘ /ƻŘŜ.  

 

2.  Dating Violence 

ά5ŀǘƛƴƎ ǾƛƻƭŜƴŎŜέ ƳŜŀƴǎ ǾƛƻƭŜƴŎŜ ŎƻƳƳƛǘǘŜŘ ōȅ ŀ ǇŜǊǎƻƴΥ 

(A) who is or has been in a social relationship of a romantic or intimate nature with the victim; and 

(B) where the existence of such a relationship shall be determined based on a consideration of the following 

factors: 

(i)  The length of the relationship. 

(ii)  The type of relationship. 

(iii) The frequency of interaction between the persons involved in the relationship.  

 

¶ Ohio law does not specifically define dating violence. 

 

3.  Stalking 

ά{ǘŀƭƪƛƴƎέ ƳŜŀƴǎ ŜƴƎŀƎƛƴƎ ƛƴ ŀ ŎƻǳǊǎŜ ƻŦ ŎƻƴŘǳŎǘ ŘƛǊŜŎǘŜŘ ŀǘ ŀ ǎǇŜŎƛŦƛŎ ǇŜǊǎƻƴ ǘƘŀǘ ǿƻǳƭŘ ŎŀǳǎŜ ŀ ǊŜŀǎƻƴŀōƭŜ 

person to: 

(A) fear for his or her safety or the safety of others; or 

(B) suffer substantial emotional distress. 

 

¶ hƘƛƻΩǎ definition of stalking can be found in Section 2903.211 of the Ohio Revised Code. 

 

E.  Sexual Misconduct 

CƻǊ ǇǳǊǇƻǎŜǎ ƻŦ ǘƘƛǎ ǇƻƭƛŎȅ ŀƴŘ ǇǊƻŎŜŘǳǊŜǎΣ άǎŜȄǳŀƭ ƳƛǎŎƻƴŘǳŎǘέ ƛǎ ŀƴ ǳƳōǊŜƭƭŀ ǘŜǊƳ ǘƘŀǘ ƛƴŎƭǳŘŜǎ ǎŜȄ 

discrimination, sexual harassment, sexual violence, domestic violence, dating violence, and stalking.   

 

MAKING A COMPLAINT 

A.  Making a Complaint 

Incidents of alleged sexual misconduct should be immediately reported to the Title IX Coordinator or a trusted 

ŎƻƭƭŜƎŜ ŦŀŎǳƭǘȅκǎǘŀŦŦ ƳŜƳōŜǊΣ ǊŜƎŀǊŘƭŜǎǎ ǿƘŜǘƘŜǊ ǘƘŜ ƛƴŎƛŘŜƴǘ ƻŎŎǳǊǊŜŘ ƻƴ ƻǊ ƻŦŦ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ƎǊƻǳƴŘǎΦ !ƭƭ ŎƻƭƭŜƎŜ 

faculty and employees have a duty to promptly report sexual misconduct to the Title IX Coordinator when they 

observe such conduct or when a report of sexual misconduct is made to them. This duty does not apply to the 

confidential resources described in the next paragraph. Students are always encouraged, but not required, to 

report sexual misconduct. Students should be aware that all faculty and employees except those described in the 

next paragraph have an obligation to report sexual misconduct to the Title IX Coordinator.  

 

Victims wishing to talk confidentially about their situations may contact a confidential resource, who is available to 

ŀǎǎƛǎǘ ŀƴŘ ǿƛƭƭ ƴƻǘ ǊŜǇƻǊǘ ǘƘŜ ǾƛŎǘƛƳΩǎ ŎƛǊŎǳƳǎǘŀƴŎŜǎ ǘƻ ǘƘŜ ŎƻƭƭŜƎŜ ŦƻǊ ƛƴǾŜǎǘƛƎŀǘƛƻƴ ǿƛǘƘƻǳǘ ǘƘŜ ǾƛŎǘƛƳΩǎ 

permission. Confidential resources include Aultman Hospital chaplains and the college health services nurse. 

Notwithstanding, if a crime has occurred, the confidential resource will report it to the Title IX Coordinator for 
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ƛƴŎƭǳǎƛƻƴ ƛƴ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŀƴƴǳŀƭ ŎǊƛƳŜ ǎǘŀǘƛǎǘƛŎǎ ŘƛǎŎƭƻǎǳǊŜΣ ǘƘƻǳƎƘ ǘƘŜ ǾƛŎǘƛƳΩǎ ƴŀƳŜ ǿƛƭƭ ōŜ ǿƛǘƘƘŜƭŘ ŦǊƻƳ ǘƘƛǎ 

report. 

 

A complainant who makes a claim of sexual misconduct to the college will be given a copy of the document titled 

άwƛƎƘǘǎ ŀƴŘ hǇǘƛƻƴǎ !ŦǘŜǊ CƛƭƛƴƎ ŀ /ƻƳǇƭŀƛƴǘ ¦ƴŘŜǊ !ǳƭǘƳŀƴ /ƻƭƭŜƎŜΩǎ {ŜȄ 5ƛǎŎǊƛƳƛƴŀǘƛƻƴΣ {Ŝxual Harassment, and 

!ǎǎŀǳƭǘ tƻƭƛŎȅΦέ ¢Ƙƛǎ ŘƻŎǳƳŜƴǘ ǇǊƻǾƛŘŜǎ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘƛǎ ǇƻƭƛŎȅ ŀƴŘ ǘƘŜ ǇǊƻŎŜŘǳǊŜǎ ǳǎŜŘ ǘƻ ƛƴǾŜǎǘƛƎŀǘŜ ŀƴŘ 

resolve complaints of sexual misconduct, options for filing complaints with the local police, resources that are 

available on campus and in the community, etc. A person against whom a complaint has been filed will also be 

given similar information about the process and resources. 

 

B.  Content of the Complaint 

So that the college has sufficient information to investigate a complaint, the complaint should include: (1) the 

date(s) and time(s) of the alleged conduct; (2) the names of all person(s) involved in the alleged conduct, including 

possible witnesses; (3) all details outlining what happened; and (4) contact information for the complainant so that 

the college may follow up appropriately. 

 

C.  Timing of Complaints 

There is no statute of limitations for complaints under this policy. However, the college encourages persons to 

make complaints of sexual misconduct as soon as possƛōƭŜ ōŜŎŀǳǎŜ ƭŀǘŜ ǊŜǇƻǊǘƛƴƎ Ƴŀȅ ƭƛƳƛǘ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŀōƛƭƛǘȅ ǘƻ 

investigate and respond to the conduct complained of. 

 

D.  Retaliation 

It is a violation of this policy to retaliate against any member of the college community who reports or assists in 

making a complaint of sexual misconduct or who participates in the investigation of a complaint in any way. 

Persons who believe they have been retaliated against in violation of this policy should make a complaint to the 

Title IX Coordinator. 

 

E.  Bad Faith Complaints 

While the college encourages all good faith complaints of sexual misconduct, it also has the responsibility to 

ōŀƭŀƴŎŜ ǘƘŜ ǊƛƎƘǘǎ ƻŦ ŀƭƭ ǇŀǊǘƛŜǎΦ  ¢ƘŜǊŜŦƻǊŜΣ ƛŦ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ƛƴǾŜǎǘƛƎŀǘƛƻƴ ǊŜǾŜŀƭǎ ǘƘŀǘ ŀ ŎƻƳǇƭŀƛƴǘ ǿŀǎ ƪƴƻǿƛƴƎƭȅ 

false, the complaint will be dismissed and the person who filed the knowingly false complaint may be subject to 

discipline. 

 

F.  Conduct that Constitutes a Crime 

Any person who wishes to make a complaint of sexual misconduct that also constitutes a crimeτincluding sexual 

violence, domestic violence, dating violence, or stalkingτis also encouraged to make a complaint to Aultman 

Hospital security services and local law enforcement. If requested, the college will assist the complainant in 

notifying the appropriate law enforcement authorities. In the event of an emergency, please contact 911. A victim 

may decline to notify such authorities. 

 

G. Interim Measures 

Pending outcome of an investigation in accordance with the Investigation and Resolution Procedures, the college 

will provide interim measures to either or both the reporting and responding parties involved in an alleged 

incident of sexual misconduct. This may include changing academic, transportation, work, or living situation if 

options to do so are reasonably available (and only to the extent that the college has control over these 

environments). Such changes may be available regardless of whether the individual chooses to report the crime to 

campus police or local law enforcement. Requests to change an academic, living, transportation, or work situation, 

or for any other protective measure, should be made to the Title IX Coordinator.  In the event such a measure is 

implemented, the College will maintain it as confidential to the extent that maintaining confidentiality would not 
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ƛƳǇŀƛǊ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŀōƛƭƛǘȅ ǘƻ ǇǊƻǾƛŘŜ ƛǘΦ   ¢ƘŜ ¢ƛǘƭŜ L· /ƻƻǊŘƛƴŀǘƻǊ ǿƛƭƭ ŎƻƳƳǳƴƛŎŀǘŜ ǿƛǘƘ ŜŀŎƘ ǇŀǊǘȅ ǘƘǊƻǳƎƘƻǳǘ 

the investigation to ensure interim measures remain necessary and effective.  Failure to comply with the terms of 

any interim measures or protections that have been implemented may constitute a separate violation of this 

policy. 

 

If a complainant has obtained an order of protection, temporary restraining order or other no contact order 

against the alleged perpetrator from a criminal, civil, or tribal court, the complainant should provide such 

information to the Title IX Coordinator. The college will take all reasonable and legal action to implement the 

order.  

 

H.  Law Enforcement Investigation 

Any law enforcement investigation conducted because of such a report will be separate and apart from and will 

ƴƻǘ ǊŜǇƭŀŎŜ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ƛƴǾŜǎǘƛƎŀǘƛƻƴ ƻŦ ǘƘŜ ƛƴŎƛŘŜƴǘ ǳƴŘŜǊ ǘƘŜ LƴǾŜǎtigation and Resolution Procedure outlined in 

this policy. The college can find a violation of this policy regardless of the outcome of any criminal investigation.  

 

I.  Special Guidance Concerning Complaints of Sexual Violence, Domestic Violence, Dating Violence, or Stalking.  

Victims of sexual violence (including sexual assault), domestic violence, dating violence or stalking will be treated 

with sensitivity, decency, and respect. Victims will be referred to appropriate medical, emotional, psychological, 

and social services. When physical violence of a sexual nature has been perpetrated against you, the college 

recommends that you immediately go to the emergency room of a local hospital and contact law enforcement 

(911 if emergency) or Aultman Hospital Security at 330.363.6777, in addition to making a complaint under this 

policy to the Title IX Coordinator. 

 

If possible, victims of sexual violence, domestic violence, and dating violence are encouraged to preserve physical 

evidence; for example, refrain from bathing or changing clothes until law enforcement officials can properly 

investigate the incident. Preserving evidence may be necessary for proof of the crime or in obtaining a protection 

order. Victims who have the courage to report sexual violence, domestic violence, dating violence, and stalking 

must feel confident that their personal safety will be protected, and they will not be re-ǾƛŎǘƛƳƛȊŜŘ ōȅ ǘƘŜ ŎƻƭƭŜƎŜΩǎ 

investigation and resolution or a criminal investigation. 

 

It is also important to take steps to preserve evidence in cases of stalking, to the extent such evidence exists. In 

cases of stalking, evidence is more likely to be in the form of letters, emails, text messages, etc. rather than 

evidence of physical contact and violence. 

 

J.  Victim Resources 

Victims of sexual assault may access the following for assistance: 

 

On-Campus 

Provider Location Phone Number 

Aultman Hospital Security Ground Level Main Hospital 330.363.6777 

College Main Office AEC 2nd Floor-Main Office 330.363.6347 

Title IX Coordinator College (AEC 2nd Floor) 330.363.4227 

VP Admin & Student Affairs College (AEC 2nd Floor) 330.363.5420 

Aultman Pastoral Care 3rd Floor Main Hospital 330.363.6402 

 

Medical Assistance (Hospitals listed are in Canton, Ohio. Additional hospitals can be found in surrounding areas.) 

Provider Phone Number 

Emergency Assistance Dial 911 
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Aultman Hospital 330.452.9911 

Mercy Medical Center 330.489.1000 

 

Off-Campus Resources 

Canton City Police   Dial 911 or 330.489.3100 

Canton Rape Crisis Center (24 hours) 330.452.1111 

National Sexual Assault Hotline  1-800-656-HOPE 

 

¢ƘŜ {ǘŀǊƪ /ƻǳƴǘȅ tǊƻǎŜŎǳǘƻǊΩǎ ƻŦŦƛŎŜ ǇǳōƭƛǎƘŜǎ ŀ ōǊƻŎƘǳǊŜ ŜƴǘƛǘƭŜŘ ά±ƛŎǘƛƳ !ǎǎƛǎǘŀƴŎŜέ ŀǾŀƛƭŀōƭŜ ƛƴ ǇǊƛƴǘ ŦǊƻƳ ǘƘŜ 

Title IX Coordinator and at this link http://www.starkcountyohio.gov/prosecutor/information/brochures . The 

brochure lists local victim assistance resources including the following: 

 

DOMESTIC VIOLENCE/SEXUAL ASSAULT REFERRAL NUMBERS 

¶ Alliance Area Domestic Violence Shelter   330-823-7223 

¶ Alliance Area Rape Crisis Center    330-821-RAPE 

¶ American Red Cross Rape Crisis Center   330-451-1111 

¶ Canton Domestic Violence Information Line   330-453-SAFE 

¶ Crisis Intervention Center     330-452-6000 

¶ Community Legal Aid Services    330-456-8361 

¶ Stark County Dept. of Job & Family Services   330-452-4661 

¶ ¢ƘŜ /ƘƛƭŘǊŜƴΩǎ bŜǘǿƻǊƪ ƻŦ {ǘŀǊƪ /ƻǳƴǘȅ   330-451-1700 

¶ United Way Information and Referral   330-455-4636 

 

Victims may also access the WǳǎǘƛŎŜ [ŜŀƎǳŜ ƻŦ hƘƛƻΩǎ ǿŜōǎƛǘŜ ŀǘ ǘƘƛǎ ƭƛƴƪ ŦƻǊ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǾƛŎǘƛƳ ŀǎǎƛǎǘŀƴŎŜ 

programs throughout the state of Ohio: http://www.thejusticeleagueohio.org/victim-assistance-programs 

 

Sexual Assault and Alcohol or Other Drugs 

Alcohol and drug use are frequently cited in incidences of sexual violence or assault. Consumption of alcohol can 

place students at an increased risk for sexual violence or assault. Consenting to sexual activity requires sober, 

verbal communication that is free of threats, intimidation, or other coercion. Use of alcohol or drugs never makes 

a victim at fault for sexual harassment, violence, or assault, and should not prevent or dissuade a student from 

making a report of sexual harassment, violence, or assault under this policy. 

 

The college recognizes that an individual who has been drinking alcohol or using drugs may be hesitant to report 

sexual misconduct. To encourage reporting, the college will not take disciplinary action for drug or alcohol use 

against an individual making a good faith report of sexual misconduct, either as the complainant or as a witness, 

provided that these conduct violations did not and do not place the health or safety of any other person (including 

patients, students, faculty, or staff in the clinical setting) at risk. The college may, however, require the reporting 

ƛƴŘƛǾƛŘǳŀƭ ǘƻ ŀǘǘŜƴŘ ŀ ŎƻǳǊǎŜ ƻǊ ǇǳǊǎǳŜ ƻǘƘŜǊ ŜŘǳŎŀǘƛƻƴŀƭ ƛƴǘŜǊǾŜƴǘƛƻƴǎ ǊŜƭŀǘŜŘ ǘƻ ŀƭŎƻƘƻƭ ŀƴŘ ŘǊǳƎǎΦ ¢ƘŜ ŎƻƭƭŜƎŜΩs 

commitment to amnesty in these situations does not prevent action by police or other legal authorities against an 

individual who has illegally consumed alcohol or drugs. 

 

Lowering the Risk of Sexual Assault 

¶ Be aware of your surroundings. There is a higher chance of avoiding sexual assault just by being aware of 

what and who is around you. 

¶ Understand your sexual boundaries and believe in your right to set limits on your sexuality. 

¶ Communicate your sexual boundaries. If someone offends you, clearly state your boundaries up front. 

http://www.starkcountyohio.gov/prosecutor/information/brochures
http://www.thejusticeleagueohio.org/victim-assistance-programs
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¶ Avoid use of alcohol and/or drugs. Alcohol and drugs interfere with clear thinking and effective 

communication, and as stated above, are cited frequently in sexual assault incidences. 

 

Registered Sex Offenders 

CƻǊ ŀ ƭƛǎǘƛƴƎ ƻŦ ǊŜƎƛǎǘŜǊŜŘ ǎŜȄ ƻŦŦŜƴŘŜǊǎ ƛƴ {ǘŀǊƪ /ƻǳƴǘȅΣ ǇƭŜŀǎŜ ǊŜŦŜǊ ǘƻ ǘƘŜ {ǘŀǊƪ /ƻǳƴǘȅ {ƘŜǊƛŦŦΩǎ ǿŜō ǎƛǘŜ ŀǘ 

http://www.starkcountyohio.gov/sheriff/resources/sex-offender-links. . This web site provides addresses and 

classification of registered sex offenders.  For a listing of registered sex offenders in any Ohio county, refer to the 

hƘƛƻ 5ŜǇŀǊǘƳŜƴǘ ƻŦ wŜƘŀōƛƭƛǘŀǘƛƻƴ ŀƴŘ /ƻǊǊŜŎǘƛƻƴΩǎ hŦŦŜƴŘŜǊ {ŜŀǊŎƘ ǿŜōǎƛǘŜ ŀǘ 

https://appgateway.drc.ohio.gov/OffenderSearch. . The Aultman Hospital Security department may also assist 

ǿƛǘƘ Ƙƻǿ ǘƻ ƻōǘŀƛƴ ǎŜȄǳŀƭ ƻŦŦŜƴŘŜǊ ƛƴŦƻǊƳŀǘƛƻƴΦ tƭŜŀǎŜ ŎƻƴǘŀŎǘ ǘƘŜ {ŜŎǳǊƛǘȅ ŘŜǇŀǊǘƳŜƴǘΩǎ ƴƻƴ-emergency 

number, 330.363.6968, for assistance. 

 

Awareness Programming 

The college is committed to providing programming which increases awareness of sexual discrimination, including 

harassment and violence such as rape, acquaintance rape, and other forcible and non-forcible sex offenses. The 

examples below represent some of the program topics regularly offered to the college community: 

¶ Campus Safety/Crime Prevention Presentation by Aultman Hospital Security 

¶ Domestic Violence Awareness 

¶ Presentation from representative at Quest Recovery services 

¶ Presentation from Rape Crisis Center ς Sexual Assault Prevention 

To learn more about educational programming and resources, contact the Title IX Coordinator. 

 

INVESTIGATION AND RESOLUTION PROCEDURES 

A. General Principles 

1. Applicability 

Complaints regarding any act of sexual misconduct carried out by Aultman College students, faculty, staff, or third-

parties will be directed to the Title IX Coordinator and processed in accordance with this Investigation and 

Resolution Procedure. These procedures are the exclusive means of resolving complaints of sexual misconduct.  

 

2. Administration 

CƻǊ ǇǳǊǇƻǎŜǎ ƻŦ ǘƘŜǎŜ ǇǊƻŎŜŘǳǊŜǎΣ άLƴǾŜǎǘƛƎŀǘƛƴƎ hŦŦƛŎŜǊέ ƳŜŀƴǎ ǘƘŜ ¢ƛǘƭŜ L· /ƻƻǊŘƛƴŀǘƻǊ ƻǊ ŘŜǎƛƎƴŜŜΦ IƻǿŜǾŜǊΣ ǘƘŜ 

Title IX Coordinator may engage others to assist in the investigation process as appropriate, and an investigation 

ǘŜŀƳ ƻŦ ƳǳƭǘƛǇƭŜ ǇŀǊǘƛŜǎ Ƴŀȅ ǎŜǊǾŜ ƛƴ ǘƘŜ ǊƻƭŜ ƻŦ ǘƘŜ άLƴǾŜǎǘƛƎŀǘƛƴƎ hŦŦƛŎŜǊΦέ ¢ƘŜ LƴǾŜǎǘƛƎŀǘƛƴƎ hŦŦƛŎŜǊ ǎƘŀƭƭ ƘŀǾŜ 

responsibility for administering these procedures. 

 

3. Promptness, Fairness and Impartiality 

These procedures provide for prompt, fair, and impartial investigations and resolutions.  The Investigating Officer 

shall discharge his or her obligations under these complaint resolution procedures fairly and impartially. If any 

person involved in an investigation determines that he or she cannot apply these procedures fairly and impartially 

because of the identity of a complainant, respondent, or witness, or due to any other conflict of interest, he/she 

shall inform the Title IX Coordinator so that another appropriate individual can be designated to administer these 

procedures. If the Title IX Coordinator is the person with the conflict of interest, he/she will delegate the 

investigation to an appropriately trained college official. 

 

4. Training 

These procedures will be implemented by officials who receive annual training on the issues related to sexual 

misconduct, domestic violence, dating violence, and stalking and how to conduct an investigation and hearing 

process that protects the safety of victims and promotes accountability. 

 

http://www.starkcountyohio.gov/sheriff/resources/sex-offender-links
https://appgateway.drc.ohio.gov/OffenderSearch
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B. Investigation and Resolution of the Complaint 

1. Preliminary Matters 

a. Timing of the Investigation 

The college will endeavor to conclude its investigation and resolution of the complaint within a reasonable period. 

The Investigating Officer may require the production of information by the parties by a certain date to facilitate a 

timely resolution. Both the complainant and the respondent will be given periodic updates regarding the status of 

the investigation. If either the complainant or respondent needs additional time to prepare or to gather witnesses 

or information, they shall notify the Investigating Officer in writing explaining how much additional time is needed 

and why it is needed. The Investigating Officer shall respond to any such request within three (3) days. 

 

b. Confidentiality 

All complaints of sexual misconduct will be promptly and thoroughly investigated in accordance with these 

procedures, and the college will investigate and respond to any complaint in a manner that maintains the 

confidentiality of the victim to the fullest extent reasonable and possible. However, because of laws relating to 

reporting and other state and federal laws, the college cannot guarantee confidentiality to those who make 

complaints. 

 

In the event a complainant requests confidentiality or asks that a complaint not be investigated, the college will 

take all reasonable steps to investigate and respond to the complaint consistent with the request for 

confidentiality or request not to pursue an investigation. However, victims should be aware that requests for their 

ƛŘŜƴǘƛǘȅ ǘƻ ōŜ ǇǊƻǘŜŎǘŜŘ ŦǊƻƳ ŘƛǎŎƭƻǎǳǊŜ ǘƻ ǘƘŜ ŀƭƭŜƎŜŘ ǇŜǊǇŜǘǊŀǘƻǊ Ƴŀȅ ƭƛƳƛǘ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŀōƛƭƛǘȅ ǘƻ ǊŜǎǇƻƴŘ ƻǊ 

discipline the accused party. Sometimes the college will not be able to honor a request for confidentiality because 

it has an obligation to provide a safe and nondiscriminatory environment for its other campus community 

members and, therefore, the college resŜǊǾŜǎ ǘƘŜ ǊƛƎƘǘ ǘƻ ƛƴƛǘƛŀǘŜ ŀƴ ƛƴǾŜǎǘƛƎŀǘƛƻƴ ŘŜǎǇƛǘŜ ŀ ŎƻƳǇƭŀƛƴŀƴǘΩǎ ǊŜǉǳŜǎǘ 

for confidentiality in circumstances involving serious or repeated conduct or where the alleged perpetrator may 

pose a continuing threat to the college community. The college will notify a victim if his/her request for 

confidentiality cannot be ensured. The Title IX Coordinator (or his/her designee) is the person responsible for 

evaluating requests for confidentiality. The Title IX Coordinator (or his/her designee) may consult with other 

appropriate college personnel and legal counsel as necessary. 

 

Note that certain types of sexual misconduct are considered crimes for which the college must disclose crime 

statistics in its Annual Security Report that is provided to the campus community and is available to the 

public. These disclosures will be made without including personally identifying information. 

 

c. Informal Resolution 

¶ Informal means of resolution, such as mediation, may be used in lieu of the formal investigation and 

determination procedure. However, the following standards apply to any informal resolution method that 

is utilized: 

¶ LƴŦƻǊƳŀƭ ƳŜŀƴǎ Ƴŀȅ ƻƴƭȅ ōŜ ǳǎŜŘ ǿƛǘƘ ōƻǘƘ ǇŀǊǘƛŜǎΩ ǾƻƭǳƴǘŀǊȅ ŎƻƻǇŜǊŀǘƛƻƴ ŀŦǘŜǊ ǊŜŎŜƛǾƛƴƎ ŀ Ŧǳƭƭ ŘƛǎŎƭƻǎǳǊŜ 

of the allegations and their options for formal resolution, and with the involvement of the Title IX 

Coordinator.  

¶ The complainant will not be required to work out the problem directly with the respondent.  

¶ Either party may terminate any such informal means at any time and elevate the complaint to or continue 

with the formal resolution process.  

¶ With the agreement of the parties involved and the college, a complaint may be informally resolved at 

any stage of these procedures.  

If informal resolution is reached, it will be documented in writing and signed by both parties. An informal 

resolution cannot be appealed. 
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d. Interim Measures 

At any time during the investigation, the Investigating Officer/Title IX Coordinator may determine that interim 

remedies or protections for the parties involved or witnesses are appropriate. These interim remedies may include 

separating the parties, placing limitations on contact between the parties, suspension, or making alternative class-

placement or workplace arrangements. Failure to comply with the terms of these interim remedies or protections 

may constitute a separate violation of the Sex Discrimination, Sexual Harassment, and Sexual Violence Policy. 

 

e. Support Person/Advisor 

During the investigation process, both a complainant and a respondent may ask a support person/advisor to 

accompany him or her at all stages of the process. In cases involving multiple complainants or respondents, the 

support person/advisor cannot be another complainant or respondent. The support person/advisor does not serve 

as an advocate on behalf of the complainant or respondent may not be actively involved in any proceedings, and 

he or she must agree to maintain the confidentiality of the process. The college reserves the right to remove or 

dismiss a support person/advisor who becomes disruptive or who does not abide by the limitations noted in the 

previous sentence. 

 

f. Pending Criminal Investigation 

Some instances of sexual misconduct may also constitute criminal conduct. In such instances, the complainant is 

also encouraged to file a report with Aultman Hospital Security and the appropriate law enforcement authorities; if 

requested, the college will assist the complainant in doing so. The pendency of a criminal investigation, however, 

does not relieve the college of its responsibilities under Title IX. Therefore, to the extent doing so does not 

interfere with any criminal investigation, the college will proceed with its own investigation and resolution of the 

complaint. 

 

g. Rights of the Parties 

During the investigation and resolution of a complaint, the complainant and respondent shall have equal rights. 

They include: 

¶ Equal opportunity to identify and have considered witnesses and  other relevant evidence; 

¶ Similar and timely access to all information considered by the  Investigating Officer; 

¶ Equal opportunity to review any statements or evidence provided  by the other party; and 

¶ Equal access to review and comment upon any information  independently  developed by the 

Investigating Officer. 

 

2. Initial Evaluation of the Complaint & Notification to the Parties 

When a report of alleged sexual misconduct is made, the Title IX Coordinator will evaluate whether the report falls 

within the scope of the Title IX Policy: Sex Discrimination, Sexual Harassment, and Sexual Assault.   If it does not fall 

under the policy, the complainant will be so informed.  In such situations, other college procedures may be 

applicable to the conduct complained of.   

 

If it is determined that the complaint is covered by the policy, and prior to the commencement of the 

investigation, a prompt written notice will be provided to the respondent of the allegations constituting a potential 

violation of the policy, including identities of the parties involved, the specific section of the policy allegedly 

violated, the precise conduct constituting the potential violation, and the date and location of the alleged incident. 

 

3. Commencement of the Investigation  

After the initial notification has been made to the respondent, the Investigating Officer will commence an 

investigation as soon as practicable, but not later than seven (7) days after the complaint is made. The purpose of 

the investigation is to determinate whether it is more likely than not that the alleged behavior occurred and, if so, 
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whether it constitutes sexual misconduct. During the investigation, the Investigating Officer may receive counsel 

ŦǊƻƳ ƻǘƘŜǊ ŀŘƳƛƴƛǎǘǊŀǘƻǊǎΣ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŀǘǘƻǊƴŜȅǎΣ ƻǊ ƻǘƘŜǊ ǇŀǊǘƛŜǎ ŀǎ ƴŜŜŘŜŘΦ 

In certain narrow circumstances, the Investigating Officer may commence an investigation even if the complainant 

requests that the matter not be pursued. In such a circumstance, the Investigating Officer will take all reasonable 

ǎǘŜǇǎ ǘƻ ƛƴǾŜǎǘƛƎŀǘŜ ŀƴŘ ǊŜǎǇƻƴŘ ǘƻ ǘƘŜ ƳŀǘǘŜǊ ƛƴ ŀ ƳŀƴƴŜǊ ǘƘŀǘ ƛǎ ƛƴŦƻǊƳŜŘ ōȅ ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘΩǎ ŀǊǘƛŎǳƭŀǘŜŘ 

concerns. 

 

4. Content of the Investigation 

During the investigation, the complainant will have the opportunity to describe his or her allegations and present 

supporting witnesses or other evidence. The respondent will have an opportunity to respond to the allegations and 

present supporting witnesses or other evidence. Throughout the investigation, the parties will receive written 

notice in advance of any meetings so that they have sufficient time to prepare for meaningful participation.   

 

The Investigating Officer will review the statements and evidence presented and may, depending on the 

circumstances, interview others with relevant knowledge, review documentary materials, and take any other 

appropriate action to gather and consider information relevant to the complaint. All parties and witnesses involved 

in the investigation are expected to cooperate and provide complete and truthful information. 

 

5. Resolution 

At the conclusion of the investigation, the Investigating Officer will prepare a preliminary investigation report. The 

preliminary report will explain the scope of the investigation, identify findings of fact, and state whether any 

allegations in the complaint were found to be substantiated by a preponderance of the evidence. Both parties will 

be provided with a copy of the preliminary report and will have three (3) business days to provide written 

ŎƻƳƳŜƴǘǎ ǘƻ ǘƘŜ ǊŜǇƻǊǘΣ ƛŦ ŘŜǎƛǊŜŘΦ !ŦǘŜǊ ŎƻƴǎƛŘŜǊƛƴƎ ǘƘŜ ǇŀǊǘƛŜǎΩ ŎƻƳƳŜƴǘǎΣ ƛŦ ŀƴȅΣ ǘƘŜ LƴǾŜǎǘƛƎŀǘƛƴƎ hŦŦƛŎŜǊ ǿƛƭƭ 

issue a final report. 

 

If the final report determines that sexual misconduct occurred, the Investigating Officer shall set forth in an 

addendum to the report those steps necessary to maintain an environment free from sexual misconduct and to 

protect the safety and well-being of the complainant and other members of the college community.  Such actions 

will also include reasonable steps to correct the effects of such conduct on the complainant and others and to 

prevent the recurrence of sexual misconduct, and retaliation. Examples of such action include:  no-contact orders, 

classroom reassignment, the provision of counseling or other support services, training, and discipline for the 

perpetrator, including up to termination, expulsion, or other appropriate institutional sanctions. 

 

The complainant and the respondent will receive a copy of the written report and any addendum within three (3) 

days of its completion. If necessary, the version of the addendum provided to the complainant and/or respondent 

will be redacted to ensure that information concerning any remedial and/or disciplinary measures is disclosed in a 

ƳŀƴƴŜǊ ŎƻƴǎƛǎǘŜƴǘ ǿƛǘƘ ¢ƛǘƭŜ L·Σ ǘƘŜ CŀƳƛƭȅ 9ŘǳŎŀǘƛƻƴŀƭ wƛƎƘǘǎ ŀƴŘ tǊƛǾŀŎȅ !Ŏǘ όάC9wt!έύΣ ŀƴŘ ǘƘŜ /ƭŜǊȅ !ŎǘΦ 

 

The written report of the Investigating Officer shall be final subject only to the right of appeal set forth in Section 

VII.C below. 

 

6. Special Procedures for Complaints against the President, the Title IX Coordinator, or other Administrators 

Ranked Higher than the Title IX Coordinator 

If a complaint involves alleged conduct on the part of ǘƘŜ ŎƻƭƭŜƎŜΩǎ tǊŜǎƛŘŜƴǘΣ ǘƘŜ ŎƻƭƭŜƎŜΩǎ .ƻŀǊŘ ƻŦ 5ƛǊŜŎǘƻǊǎ ǿƛƭƭ 

designate the Investigating Officer. Based on the information gathered by the investigation, the Board of Directors 

will prepare and issue the written report determining the complaint. The determination of the Board of Directors is 

final and not subject to appeal. 
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If a complaint involves alleged conduct on the part of the Title IX Coordinator or any administrator ranked higher 

ǘƘŀƴ ǘƘŜ ¢ƛǘƭŜ L· /ƻƻǊŘƛƴŀǘƻǊΣ ǘƘŜ ŎƻƭƭŜƎŜΩǎ tǊŜǎƛŘŜƴǘ ǿƛƭƭ ŘŜǎƛƎƴŀte the Investigating Officer. Based on the 

information gathered by the investigation, the President will prepare and issue the written report determining the 

complaint.  The determination of the President is final and not subject to appeal. 

 

C. Appeals 

1. Grounds of Appeal 

The complainant or respondent may appeal the determination of a complaint only on the following grounds: 

There is a substantial likelihood that newly discovered information, not available at the time evidence was 

presented to the Investigating Officer or hearing panel, would result in a different decision; 

There was a procedural error significant enough to call the outcome into question; 

There was a clear error in factual findings; 

Bias or prejudice on the part of the Investigating Officer; or 

The punishment or the corrective action imposed is disproportionate to the offense. 

 

2. Method of Appeal 

!ǇǇŜŀƭǎ Ƴǳǎǘ ōŜ ŦƛƭŜŘ ǿƛǘƘ ǘƘŜ ŎƻƭƭŜƎŜ tǊŜǎƛŘŜƴǘ όά!ǇǇŜƭƭŀǘŜ hŦŦƛŎŜǊέύΦ ¢ƘŜ ŀǇǇŜŀƭ Ƴǳǎǘ ōŜ ŦƛƭŜŘ ǿƛǘƘƛƴ ǘŜƴ όмлύ 

days of receipt of the written report determining the outcome of the complaint. The appeal must be in writing and 

contain the following: 

¶ Name of the complainant; 

¶ Name of the respondent; 

¶ A statement of the determination of the complaint, including corrective action if any; 

¶ A detailed statement of the basis for the appeal including the specific facts, circumstances, and argument 

in support of it; and 

¶ Requested action, if any. 

The appellant may request a meeting with the appropriate Appellate Officer, but the decision to grant a meeting is 

ǿƛǘƘƛƴ ǘƘŜ !ǇǇŜƭƭŀǘŜ hŦŦƛŎŜǊΩǎ ŘƛǎŎǊŜǘƛƻƴΦ IƻǿŜǾŜǊΣ ƛŦ ŀ ƳŜŜǘƛƴƎ ƛǎ ƎǊŀƴǘŜŘΣ ǘƘŜƴ ǘƘŜ ƻǘƘŜǊ ǇŀǊǘȅ ǿƛƭƭ ōŜ ƎǊŀƴǘŜŘ ŀ 

similar opportunity. 

3. Resolution of the Appeal 

The Appellate Officer will resolve the appeal within fifteen (15) days of receiving it and may take any and all actions 

that he/she determines to be in the interest of a fair and just decision. The decision of the Appellate Officer is final. 

The Appellate Officer shall issue a short and plain, written statement of the resolution of the appeal, including any 

ŎƘŀƴƎŜǎ ƳŀŘŜ ǘƻ ǘƘŜ LƴǾŜǎǘƛƎŀǘƛƴƎ hŦŦƛŎŜǊΩǎ ǇǊŜǾƛƻǳǎ ǿǊƛǘǘŜƴ ŘŜǘŜǊƳƛƴŀǘƛƻƴΦ ¢ƘŜ ǿǊƛǘǘŜƴ ǎǘŀǘŜƳŜƴǘ ǎƘŀƭƭ ōŜ 

provided to the complainant, respondent, and the Title IX Coordinator within three (3) days of the resolution. 

 

D. Documentation 

Throughout all stages of the investigation, resolution, and appeal, the Investigating Officer, the Title IX 

Coordinator, and the Appellate Officer as the case may be, are responsible for maintaining documentation of the 

investigation and appeal, including documentation of all proceedings conducted under these complaint resolution 

procedures, which may include written findings of fact, transcripts, and audio recordings. 

 

E. Intersection With Other Procedures 

These complaint resolution procedures are the exclusive means of resolving complaints alleging violations of the 

Sex Discrimination, Sexual Harassment, and Assault Policy. To the extent there are any inconsistencies between 

these complaint resolution procedures and other college grievance, complaint, or discipline procedures, these 

complaint resolution procedures will control the resolution of complaints alleging violations of the Title IX Policy: 

Sex Discrimination, Sexual Harassment, and Assault. 
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STUDENT LIFE POLICIES AND PROCEDURES 
 

This section covers policies and procedures that may apply to the daily academic life of all Aultman College 

students. 

 

The college is dedicated to promoting a collegiate environment beyond the classroom by encouraging participation 

in programs and events that help students establish lifelong connections and achieve personal and academic goals. 

Activities and events are announced in a variety of ways, including a newsletter emailed weekly to students and 

the posting of various fliers and signs throughout the college campus. Students are also encouraged to participate 

in student-led organizations. Information about student governance, organizations, and activities is available on 

the college website. 

 

!ǳƭƭȅΩǎ bŜǎǘ  

!ǳƭƭȅΩǎ bŜǎǘΣ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ƻƴƭƛƴŜ ǎǘƻǊŜΣ Ŏŀƴ ōŜ ŀŎŎŜǎǎŜŘ Ǿƛŀ ǘƘe college website under student resources. Aultman 

College is the only location authorized to sell college uniforms. An online bookstore is also available on the college 

website for students to purchase select required textbooks. 

Aultman College Email* 
Aultman College IT provides an official aultmancollege.edu email account for all students, faculty, staff, contracted 

employees, and designated college departments. 

¶ This is the official address listed in appropriate college publications, including the directory, and to which 

all college email communications are sent. 

 

Email accounts are created based on the official name of the individual as reflected in Human Resource (HR) and 

registrar records. 

¶ Requests for mail aliases based on name preference, middle name, nicknames, etc. are not 

accommodated. 

¶ Requests for a name change will be processed to correct a discrepancy between email account name and 

official college records or for a legal name change. 

 

All email owners are responsible for complying with appropriate email use as defined in Technology Resources 

Acceptable and Responsible Use Policy and are expected to routinely check their college email. 

 

An individual may forward college email to another personal email account, but the college does not support non-

college email service providers (e.g., Yahoo, Gmail, etc.). 

 

College emails are retained for the duration of employment or college enrollment. Gradated students transfer to 

an alumni email account. 

 

Alumni and retirees may retain their college email accounts indefinitely provided they adhere to college policies. 

¶ Violations of college policies may result in permanent loss of college email privileges. 

 

Student Account Deletion 

To facilitate returning students, billing, financial aid attention, or other college correspondence, email accounts are 

ŀŎǘƛǾŜ ŦƻǊ ƻƴŜ ȅŜŀǊ ŀŦǘŜǊ ƴƻǘƛŎŜ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ǿƛǘƘŘǊŀǿŀƭΦ 
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Student Name Changes 

Legal name change requests must be completed via the Change of Information form available at the front desk and 

then submitted to the front desk administrative assistant. 

 

Alumni Email 

Alumni that have received a degree(s) from Aultman College are eligible to keep their college email account. 

¶ Three months after students graduate, their email accounts change from student to alumni status. 

 

Alumni continue to have access to all existing emails and contacts but are no longer visible in the address book and 

lose access to all stored information in other Office 365 features including but not limited to Microsoft Office, 

OneDrive, Lync, and SharePoint access. 

Aultman College System Access* 
Only authorized users are granted access to information systems. Users are limited to specific, defined, 

documented applications and approved levels of access rights. System access control is achieved via unique user IDs 

for individual accountability. 

 

User Scope: This policy affects all employees, students, contractors, consultants, temporary employees, and 

business partners of Aultman College. Users who deliberately violate this policy will be subject to disciplinary action 

up to and including termination or expulsion. 

 

System Scope: This policy applies to all computer systems, including operating system platforms, communication 

systems, and application systems owned or administered by the college. 

 

Authentication: Any user (remote or internal) accessing college networks and systems must be authenticated. 

Entity authentication includes but is not limited to: 

¶ Unique User Identifier 

¶ Password 

 

Workstation Access: All workstations on or off campus used for college business activity must have a college 

approved access control system. Workstation security includes password-enabled screen savers with a time-out-

after-no-activity restriction. Active workstations are not to be left unattended for prolonged periods of time. Users 

must lock their workstation when leaving their immediate work area and are responsible for all actions taken 

under their unique user identifier.  

Access Approval: System access will only be granted with appropriate managerial approval. Managers must 

immediately notify college IT staff when significant changes in end-user duties or employment status occur. User 

privileges will be updated when job duties change, or job transfers occur. Likewise, access will immediately be 

revoked when a user terminates employment.  

 

Need-to-Know:  Users are granted access to information on a άƴŜŜŘ-to-ƪƴƻǿέ basis. They will only receive access 

to the minimum applications and privileges required for performing their jobs. 

 

Unauthorized Access: Users are prohibited from gaining unauthorized access to any other information systems or 

in any way damaging, altering, or disrupting the operations of these systems. 

 

Definitions:  

Authentication ς Verification of a user accessing a system 

Authorization ς Verifies the access a user is permitted to have 

System Access ς Authority or ability to interact with an internal computer system; access implies authorization. 



128 
 

College Interns ς Students from another college that are participating in an Aultman College academic internship.   

 

Procedure:  

Students: System access is granted to students a week before their orientation date. 

Communication of College Policy Changes 
At orientation, students sign an acknowledgement that clearly specifies their obligation to access and read 

pertinent publications:  

¶ ¢ƘŜ ŎƻƭƭŜƎŜ ŎŀǘŀƭƻƎ ƛƴ ŜŦŦŜŎǘ ŀǘ ǘƘŜ ǘƛƳŜ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ŜƴǘǊȅ ǘƻ ǘƘŜ ŎƻƭƭŜƎŜ 

¶ The college website, where the most up-to-date college information resides 

 

The student affairs coordinator regularly communicates policy changes to students personally via email and by 

notifications on the student portal at the close of fall and spring semesters, or any time during a semester when 

circumstances dictate a more immediate notification.  

Course Evaluations 
Course evaluations are used to recommend course, program, and faculty improvements. Course evaluations are 

available on the LMS at the end of each semester or session. 

Faculty Communication  
Faculty members declare office hours in course syllabi, and students are encouraged to use these times to speak 

with faculty about questions or concerns. Other appointments are available by calling or emailing the faculty 

member. All faculty have voicemail for messages when they are not immediately available. In their messages, 

students should provide a phone number, time when they can be reached, and email address or alternative phone 

number if available. Faculty will retrieve messages and attempt to contact students as soon as possible. In an 

emergency, students may contact faculty through the main office administrative assistant. 

Fitness Center 
Students may use the Aultman Fitness Center, located in the basement of the Morrow House building on the 

hospital campus. Membership is free and access is granted by swiping the student ID badge at the door. Contact 

the college office for additional information. 

Golden Owl Student of the Month  
The Golden Owl Student of the Month recognition program honors students who have gone above and beyond in 

demonstrating Aultman College values in academics, clinical settings, patient care, and effort. Students may be 

nominated by faculty, staff, hospital employees, patients, or other students. The Golden Owl Student of the Month 

is acknowledged in The Pulse newsletter, on the student portal, and by posters in the hallway kiosks. One of the 

perks of the award is a reserved, front-row parking space in Aultman Education Center parking lot #8. Nomination 

forms are available on the student portal and in the college main hallway. 

Housing 
College sponsored housing is not available. Contact the student affairs coordinator or campus coordinator for 

questions about housing issues or referrals. 

Institutional Effectiveness 
The college is dedicated to continuous evaluation and improvement of its services and academic offerings, and 

student feedback is a critical part of the assessment process. Students may be asked to participate in assessment 

activities at the course, program, or institutional level. Various assessment techniques and methods may be used, 
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including but not limited to: surveys, interviews, focus/discussion groups, questionnaires, educational activities, 

and tests. Ultimately, the Institutional Effectiveness function strives to: 

¶ Systematically gather data for evaluation. 

¶ Establish clear, measurable outcomes. 

¶ Provide opportunities to achieve outcomes. 

¶ Communicate data and outcome information. 

¶ Develop data-driven continuous improvement strategies. 

Paging Instructions 
1. Dial 330 and then the pager number. If calling from an Aultman phone, dial 82 followed by the pager 

number. 

2. Wait for the series of beeps. 

3. Enter the phone number or extension to be called, then the # sign. 

4. There will be another series of beeps. The page is underway. 

Parking 
Student parking is available in designated lots on the Aultman Hospital campus. Parking fees will be assigned to 

students each semester (if applicable). Parking information is communicated via college email and student portal. 

Students should not park on the city streets surrounding the Aultman campus as their vehicles may be towed by 

the City of Canton. Contact the campus coordinator for parking questions or concerns.  

Pregnancy* 
If a student suspects she is pregnant while enrolled in Aultman College, she is under no obligation to declare her 

pregnancy status to any individual associated with the college. Should she voluntarily elect to declare her 

pregnancy status, she may do so by using the Declaration of Pregnancy form located on the college website or 

available from the program director. A student may reverse/withdraw her declaration at any time by submitting 

her decision in writing to the program director. At tƘŀǘ ǘƛƳŜΣ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎǘŀǘǳǎ ǿƛƭƭ ǊŜǾŜǊǘ ǘƻ ǘƘŀǘ ƛƴ ŜŦŦŜŎǘ ōŜŦƻǊŜ 

her declaration. 

 

If the student chooses to disclose her pregnancy, she may make an informed decision on her options based on her 

individual needs and preferences. The options include the following:  

 

¶ Continuing the educational program without modification or interruption. 

¶ Discussing with the program director whether reasonable program modifications or adjustments are 

appropriate and feasible. 

¶ Voluntarily withdrawing from the program. 

o Meeting with program director and academic advisor to evaluate a possible re-entrance timeframe. 

¶ Written withdrawal of declaration. 

 

Should a student elect not to declare her pregnancy status or decide to reverse the declaration, it is understood 

that the program is under no requirement to afford any measures with regard to radiation safety other than those 

routinely provided to all students. If a student declares her pregnancy, additional measures will be afforded to her.  

 

A student wishing to deŎƭŀǊŜ ǇǊŜƎƴŀƴŎȅ Ƴǳǎǘ ŎƻƳǇƭŜǘŜ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ά5ŜŎƭŀǊŀǘƛƻƴ ƻŦ tǊŜƎƴŀƴŎȅέ ŦƻǊƳ ŀƴŘ 

submit it to the program director who will advise the student of program-specific next steps. 
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Peer Mentoring Program 
The Mentorship Program connects first-semester students with upperclassmen to build friendships and increase 

student success. Mentoring relationships are typically built via email, phone, text messaging, or Facebook. 

Students can sign up to get a mentor or be a mentor during the first weeks of fall and spring semester. Sign-ups are 

ƘŀƴŘƭŜŘ ǘƘǊƻǳƎƘ {ǘǳŘŜƴǘ !ŦŦŀƛǊǎ ƛƴ !ǳƭƭȅΩǎ wƻƻǎǘ basement. 

Student Fundraising 
The student affairs coordinator or his/her designee must approve all fundraising activities sponsored by student 

organizations. The sponsoring organization must keep financial records to submit for auditing at the end of each 

semester. 

Student Organizations 
Aultman College Student Nurse Association (ACSNA) 

ACSNA is the Aultman College chapter of the Ohio Nursing StudentsΩ Association (ONSA) and the National Student 

NursesΩ Association (NSNA). Students automatically become members of the ACSNA by joining NSNA. Membership 

information is available at www.nsna.org. The mission of this organization is to organize, represent, and mentor 

students preparing for initial licensure as registered nurses; promote development of skills that students need to 

become responsible members of the nursing profession; and advocate for high-quality healthcare. The ACSNA is 

one of the stateΩs most active chapters. ACSNA members help with student life activities, represent Aultman 

College at the ONSA convention, and have opportunities to network with other nursing students here and across 

the state. 

 

Christian Fellowship 

Christian Fellowship is ŎƻƭƭŜƎŜΩǎ chapter of Nursing Christian Fellowship (NCF). Open to all students, it is an 

intervarsity, national organization whose mission ƛǎ ǘƻ ŜƴƎŀƎŜ ǿƛǘƘ ǘƘŜ ƎƻƻŘ ƴŜǿǎ ƻŦ WŜǎǳǎ /ƘǊƛǎǘ ǘƻ ōǊƛƴƎ DƻŘΩǎ 

love and healing to healthcare.  

 

Lambda Nu 

Lambda Nu is a national honor society for radiologic and imaging services. ¢ƘŜ ŎƻƭƭŜƎŜΩǎ Ohio Gamma chapter was 

founded in 2012. Lambda NuΩs objectives are to foster academic scholarship at the highest levels, promote research 

and investigation in the radiologic and imaging sciences, and recognize exemplary scholarship. To be eligible to join 

the Ohio Gamma chapter of Lambda Nu, students must have a cumulative GPA of 3.50 and have completed at least 

five credit hours in the radiography program at Aultman College. For more information on Lambda Nu, visit 

www.lambdanu.org. 

 

Men in Nursing Association 

The Men in Nursing Association was established in 2007 to provide mentorship opportunities for male nursing 

students and establish relationships with male Aultman alumni who are currently working as nurses. This 

association does not hold regular meetings; members decide meeting times and locations convenient for 

everyone. Discussion topics vary depending on individual needs and may include career choices, employment 

opportunities, adjusting to the classroom environment, and the benefits of men becoming nurses. Students 

interested in joining this association are encouraged to contact the student affairs coordinator for more 

information. 

 

Nursing as a Second Career 

Nursing as a Second Career is a support group for students who have returned to school for a second career or for 

those who may have been stay-at-home parents. Balancing school, work, and family can be stressful for students 

http://www.nsna.org/
http://www.lambdanu.org/
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who have returned to the classroom to begin new careers. This group frequently meets over lunch and chats on 

a group Facebook page. 

 

Phi Theta Kappa (PTK) 

Phi Theta Kappa is the largest two-year honor society in the world. The Aultman chapter, founded in 2010, is 

named Beta Sigma Theta. PTK offers students leadership and honors activities, scholarships, and career networking. 

Eligibility for joining the Beta Sigma Theta chapter of Phi Theta Kappa includes a cumulative GPA of 3.60 and 

completion of at least 12 credit hours. For more information on joining PTK, visit www.ptk.org. 

 

Radiography Club 

The Radiography Club meets regularly to discuss fundraising goals and activity opportunities for radiography 

students. Members help with student life activities, represent the college at the Ohio Society of Radiologic 

Technologists (OSRT) conference, and conduct group community service projects. 

 

Student Governance/Student Senate 

Student Senate is a student-led, student-Ǌǳƴ ƻǊƎŀƴƛȊŀǘƛƻƴ ǘƘŀǘ Ǉƭŀȅǎ ŀƴ ƛƳǇƻǊǘŀƴǘ ǊƻƭŜ ƛƴ ǘƘŜ ŎƻƭƭŜƎŜΩǎ governance 

structure. Its mission is to encourage students to become engaged in social, professional, and service activities and 

to facilitate communication among students, faculty, staff, and administrators. Student Senate meets regularly to 

discuss activities and college-related issues important to students. Membership consists of at least 10 elected 

students, an advisor, and a dean from any division. 

 

The Talon Society 

This elite society is open to all majors at Aultman College. Talon Society members inspire the next generation of 

health care providers by sharing their college experiences with prospective students during Preview days and 

tours, welcoming new students at orientation, and serving as special event assistants. No more than eight students 

are in this society at any given time. Students chosen to be Talon Society members represent the values of 

Aultman College and are overseen by the alumni and student affairs coordinator and an appointed faculty 

member. 

 

Eligibility Requirements: 

¶ Currently enrolled, with at least one completed semester at Aultman College 

¶ Good academic standing 

¶ Strong communication and interpersonal skills and/or demonstrated willingness to develop them 

 

Member Roles: 

¶ Represent Aultman College at on/off campus college activities 

¶ Attend on/off campus recruiting events (college fairs, etc) 

¶ Present to new students and conduct campus tours 

¶ Host guests during special occasion events 

¶ Assist with alumni events and activities 

¶ Network with community leaders (mock codes, patient ICU rounds, etc) 

 

Member Rewards: 

¶ College attire for use during society events 

¶ $50 Amazon gift card after completing 10 service hours (fall and spring) 

¶ Special parking privileges (as available-rotate with Golden Owl) 

¶ Scholarship opportunity at the end of each semester (fall and spring) 

o Application and one-page essay required 

o Number of semester service hours completed will be taken into account 

http://www.ptk.org/
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o The scholarship will be applied to the following semester, unless the student is graduating (the 

amount would be refunded). 

 

Additional Benefits: 

¶ Receive enhanced leadership, communication and networking skills, as well as potential career 

development opportunities 

¶ Familiarization with Aultman College 

¶ Meet/interact with students, faculty, administration, and community members 

¶ Gain valuable work experience 

¶ Recognition at the annual Honors and Awards reception 

 

Maintaining Membership Status: 

¶ Fulfill commitments of scheduled activities; assignments will be set up by the alumni and student affairs 

coordinator/society task group 

¶ Participate in a minimum of 15 hours per semester (fall and spring) 

¶ Attend society orientation sessions 

¶ Attend professional development session as scheduled 

¶ Maintain student responsibilities and dispositions 

¶ Maintain good academic standing 

 

How to apply: 

¶ Submit an application at https://www.aultmancollege.edu/Talon-Society 

¶ Submit a letter of recommendation from a campus faculty/staff member or peer 

¶ Participate in an interview as part of the selection process 

o Panel will consist of (or delegate): 

Á Dean of Nursing 

Á Dean of Foundational Education 

Á Financial Aid staff member 

Á Student Success Coordinator 

Á Alumni & Student Affairs coordinator 

Student Satisfaction Survey 
Continuous improvement and student satisfaction are high priorities. The college administers two student 

satisfaction inventories each year, one national and one internal. All students are strongly encouraged to 

participate in both surveys, the results of which are used to inform decisions that ensure quality education and 

student services.  

Telephone Instructions 
¶ To dial a college/hospital phone number from within the hospital, dial 3+ the last four digits of the phone 

number. 

¶ To dial an outside number from within the college/Hospital, dial 9+ the phone number. 

The Pulse Student Newsletter 
The Pulse student newsletter is distributed via email and contains news and information pertinent to all 

students. Suggestions for articles or news items may be sent to the communications specialist or the student 

affairs coordinator. 

https://www.aultmancollege.edu/Talon-Society
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Student Portal 
The student portal is the communication hub that ǎǘǳŘŜƴǘǎΩ access through the college website. Students are 

expected to check the portal at least once a day for college-wide announcements about important dates, 

registration, billing, student activities, scholarships, and financial aid. The portal also offers The Pulse student 

newsletter, links to Student Success Center resources, student spotlights, and job postings. Students are also 

expected to frequently check posted grades to monitor their academic status and make timely inquiries into 

grading discrepancies in accordance with the academic appeal process.  
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SAFETY AND SECURITY 

Campus Visitor Policy* 
This policy applies to employees, students, and campus visitors of any age. 

 

Visitors who are taking part in organized, scheduled social activities or who participate in community education 

and other non-academic credit classes are welcome and encouraged to utilize the Aultman College campus.  

 

Employees and students may invite family members and friends to events/activities that are specified as family 

oriented. Should questions arise about the appropriateness of inviting family and friends to campus 

events/activities, the student affairs coordinator and the campus coordinator will have final say in their respective 

areas.  

 

Visitors who are unsupervised or considered disruptive will be asked to leave the campus immediately, and the 

campus coordinator and/or security will be notified. 

 

Expectations for students, employees, and staff 

¶ Students must obtain approval before bringing a visitor to student organization meetings. 

¶ Children are not permitted on campus in lieu of childcare. 

¶ Employees and students must obtain approval from the appropriate personnel before bringing visitors 

onto the campus. 

Á Employees must have approval from their direct supervisor/designee. 

Á Students must have approval from the faculty or staff member in charge of the meeting or event. 

This faculty/staff member is responsible to comply with the provisions of this policy. 

¶ Deans/directors and the campus coordinator must provide approval if minors are requested on campus 

for an educational experience.   

Á If the minor will not be accompanied by a parent/guardian or compulsory school representative, 

the campus coordinator will provide faculty with the appropriate forms to be completed in their 

ŜƴǘƛǊŜǘȅ ōȅ ǘƘŜ ƳƛƴƻǊΩǎ ǇŀǊŜƴǘκƎǳŀǊŘƛŀƴΦ 

Á If the minor will be accompanied by a parent/guardian or compulsory school representative, 

completed forms are not required. 

¶ Visitors must not interfere with campus activities. 

¶ Visitors must not be left unattended or with other individuals while the student or employee is attending 

class, conducting business, or attending a social function in campus workplaces, classrooms, laboratories, 

recreation areas, library, or student study spaces.  

¶ Visitors are never permitted in any clinical area and must not be present when students or employees are 

obtaining patient information through Cerner. 

 

Exceptions to this policy can be made on a case by case basis.   

 

Violations of this policy should be addressed immediately by those who witness them. Witnesses must also notify 

the campus coordinator, who will engage appropriate personnel and document the violation. 

¶ Adult visitors will be asked to leave the premises immediately. 

¶ Parents/guardians of minor visitors will be contacted and both minor and parent/guardian will be asked 

to leave campus immediately. 

 

Violations of this policy may include disciplinary actions up to and including expulsion/termination. 
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Emergencies 
Serious emergencies such as fire, power failure, or similar dangers require the cooperation of the entire college 

community. Failure to cooperate in such emergencies (e.g., orders to evacuate) may result in serious disciplinary 

action. In case of emergency, call 911. After calling 911, contact Security at 330-363-6777 or extension 36777 from 

any hospital telephone to advise that emergency personnel are en route and to provide directional information as 

needed for emergency response. 

Fire Alarms 
Fire alarms sound and strobe lights display whenever a potential fire has been detected on the Aultman Hospital 

campus. An overhead page will announce the building and location of the fire and proper evacuation procedures. 

At orientation, students receive information about college evacuation routes and other pertinent information. 

Students should follow evacuation procedures if directed by the overhead page or college faculty/staff. Failure to 

leave could result in disciplinary action. Any individual responsible for deliberately making a false alarm or 

tampering with fire equipment (detectors, fire extinguisher, pull boxes, etc.) may be subject to disciplinary action 

and criminal charges. 

Identification (ID) Badges 
All students are issued identification badges to be worn at all times and used for various purposes. Students who 

allow others to use their badges will be in violation of policy and subject to disciplinary action. Lost badges must be 

reported to the college office immediately to prevent unauthorized use and/or possible risk to patients. Initial ID 

badges are issued free of charge.  Replacement badges incur $20.00 fee which may be paid by cash, check, or 

credit card. Replacement ID badges are required in the event of the following circumstances: 

 

¶ A student loses or misplaces an ID badge. 

¶ A student damages an ID badge through misuse, negligence, or abuse. 

¶ A student alters the ID badge through the application of stickers, pins, or unapproved ID badge lanyards/ 

holders. 

 

Students will not be charged for replacement ID badges in the event of the following: 

¶ Physical badge failure unrelated to misuse, negligence, abuse, or the application of stickers, pins or 

unapproved ID badge lanyards/holders. 

¶ Name changes. 

Inclement Weather* 
During inclement weather conditions, the college president or designee may declare a weather emergency which 

necessitates the delay or cancellation of classes or other scheduled college activities, or the closing of campus.  

 

Weather emergency declarations take into consideration variables such as nature of the storm, weather forecasts, 

temperature, wind chill, conditions at campus, road conditions, and decisions being made by other colleges in the 

area will be assessed and projected. Because weather conditions vary throughout the school day, certain classes 

may be cancelled even though others may occur as usual. 

 

Announcements to delay opening or to close the college will be made by 6:00 a.m. whenever possible in 

consideration of clinicals and classes that begin at 7:00 a.m. Announcements to cancel evening clinicals and classes 

will be made by 3:30 p.m. whenever possible. Should the college be unable to disseminate delay and closing 

information in a timely manner, notifications will be sent through the mass notification system. Additionally, 

students may contact college faculty and staff via phone or email. 
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When inclement weather causes the college to cancel classes and/or close, employees should NOT report to work; 

ǘƘŜȅ ǿƛƭƭ ōŜ ǇŀƛŘ ŀ ǊŜƎǳƭŀǊ ŘŀȅΩǎ ǿƻǊƪ ƛŦ the college closes early, delays opening, or if classes are cancelled. If the 

college remains open during inclement weather and employees believe that travel to work will be unsafe, they 

should report off to their immediate supervisor and use an accrued PTO/emergency or vacation day. 

Safety Alert System 
The college uses an internet-based mass notification system to notify all students, faculty, and staff of school 

closings and emergency situations. In an emergency or school closing, an official message is sent to all 

communication devices students have registered with the college. The caller ID for voice communications will read 

330-363-0911 on a landline or cell phone; the caller ID for text communications will read #89361. Email 

communications will come frƻƳ ά!ǳƭǘƳŀƴ /ƻƭƭŜƎŜ 9ƳŜǊƎŜƴŎȅ bƻǘƛŦƛŎŀǘƛƻƴ {ȅǎǘŜƳΦέ {ǘǳŘŜƴǘǎ ŀǊŜ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ 

keeping all contact information current with the college. Phone number and contact information changes should 

be communicated through the Change of Information Form, available in the main office. 

Science Lab Safety* 
Aultman College is committed to providing safe laboratory and preparation spaces for use in science 

education. A designated lab safety coordinator oversees compliance with safety standards, the full 

details of which are outlined in the laboratory safety manual. The coordinator addresses any deviations 

from these standards. 

Security Emergency  
Ext. 36777 

330-363-6777 

 

!ǳƭǘƳŀƴ IŜŀƭǘƘ CƻǳƴŘŀǘƛƻƴΩǎ {ŜŎǳǊƛǘȅ {ŜǊǾƛŎŜǎ 5ŜǇŀǊǘƳŜƴǘ ƛǎ ŀǾŀƛƭŀōƭŜ нп ƘƻǳǊǎ ŀ ŘŀȅΣ ǎŜǾŜƴ Řŀȅǎ ŀ week to 

provide a safe environment for students, employees, patients, and visitors. Services include: 

 

¶ Escorts to and from parking lots 

¶ Vehicle Assistance 

¶ Investigation Reports 

¶ Vehicle Accident Reports 

 

For non-emergency situations, call security personnel directly at 330-363-6268 or ext. 36268 from a college or 

Aultman Hospital phone. Security phones that connect directly to security personnel are located across the 

Aultman Health Foundation campus; simply lift the receiver to be connected. Students are encouraged to report all 

unusual incidents immediately; security personnel have authority to detain people and obtain proper identification 

of those detained on AHF property. If arrest is necessary, security personnel contact the Canton Police 

Department. Security personnel review security policies and procedures during student orientation. In accordance 

with the Crime Awareness and Campus Security Act of 1990, on-campus crime statistics and other security 

information can be found on the college website. 

Weapons 
Possession of any weapon is strictly forbidden on the Aultman College campus or any other college owned or operated 

ǇǊƻǇŜǊǘȅΦ ¢ƘŜ ŘŜŦƛƴƛǘƛƻƴ ƻŦ ŀ ǿŜŀǇƻƴ Ƴŀȅ ƛƴŎƭǳŘŜ ŀƴȅǘƘƛƴƎ άƭƛƪŜƭȅ ǘƻ ōŜ ǳǎŜŘκŘŜǎƛƎƴŜŘ ǘƻ ōŜ ǳǎŜŘέ ƛƴ ŘŜǎǘǊƻȅƛƴƎΣ ŘŜŦŜŀǘƛng, 

or injuring a person(s) or property (or an instrument likely to cause bodily harm or property damage). Any of the following 

ƛǘŜƳǎ Ƴŀȅ ōŜ ŎƻƴǎƛŘŜǊŜŘ ŀ άǿŜŀǇƻƴέ όƴƻǘ ŀƴ ŜȄƘŀǳǎǘƛǾŜ ƭƛǎǘύΥ ŀƴȅ ŦƛǊŜŀǊƳΣ .. ƎǳƴΣ ǇŜƭƭŜǘ ƎǳƴΣ ŀƛǊ Ǉƛǎǘƻƭ ƎǳƴΣ Ǉŀƛƴǘōŀƭƭ ƎǳƴΣ 

taser, ammunition, bow and arrows, sword, slingshot, switchblade, or large knife. Explosives/fireworks or any sort of 
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firearm (whether loaded or non-loaded) may be considered a weapon. At times, some forms of the above listed items may 

ōŜ ǳǎŜŘ ŀǎ άƴƻƴ-weaponsέ ŦƻǊ ŜŘǳŎŀǘƛƻƴŀƭ ǇǳǊǇƻǎŜǎ ōȅ ŦŀŎǳƭǘȅ ǿƛǘƘ ǇǊƛƻǊ ŎƻƴǎŜƴǘ ƻŦ ǘƘŜ ŎƻƭƭŜƎŜ ǇǊŜǎƛŘŜƴǘΦ 

 

This policy extends to all Aultman College students, employees, contractors, visitors, and guests on all Aultman College and 

Aultman Health Foundation property, including parking lots, personal/commercial vehicles, and sidewalks/streets/lawns. 

Any person found in possession of a weapon will be considered in violation of this policy and action will be taken to 

immediately confiscate the weapon. Disciplinary action for violation of this policy may include termination, suspension, 

and/or dismissal from the college, and possibly criminal prosecution or arrest. 
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HEALTH AND WELLNESS 

Communicable Diseases 
/ƭƛƴƛŎŀƭ ŜȄǇŜǊƛŜƴŎŜǎ ŀǊŜ ŀ ǊŜǉǳƛǊŜƳŜƴǘ ŦƻǊ Ƴƻǎǘ ǎǘǳŘŜƴǘǎΦ CƻǊ ŜǾŜǊȅƻƴŜΩǎ ǎŀŦŜty, especially patients and students, 

any student diagnosed with or suspected of having a communicable disease will be required to follow Health 

Services policies. If a student is exposed to a patient with a communicable disease, Health Services will initiate a 

communicable disease protocol, notifying college personnel and affected students of the exposure and initiating 

preventative treatment measures as needed. 

Health Services 
The college maintains a Health Services office, located on the main floor of AuƭƭȅΩǎ wƻƻǎǘΣ ǘƻ ŀǎǎƛǎǘ ǎǘǳŘŜƴǘǎ ƛƴ 

meeting initial and annual health requirements and to aid students who develop minor illnesses and injuries while 

attending school. When this service is not available, students may access health services on the first floor of 

Aultman Hospital, where a nurse is available Monday through Friday. Student health records filed in the Health 

Services office may include: 

 

¶ Immunization records and pre-entrance health screening requirements 

¶ Visits to Health Services 

¶ The results of laboratory and x-ray tests ordered by Health Services 

¶ tŜǊǘƛƴŜƴǘ ƛƴŦƻǊƳŀǘƛƻƴ ƻŦŦŜǊŜŘ ōȅ ǘƘŜ ǎǘǳŘŜƴǘ ƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŜǊǎƻƴŀƭ ǇƘȅǎƛŎƛŀƴ ƻǊ ǎǇŜŎƛŀƭƛǎǘΦ 

 

Illnesses or injuries requiring physician services will be referred to the Emergency Department, an immediate care 

ŦŀŎƛƭƛǘȅΣ ƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŜǊǎƻƴŀƭ ǇƘȅǎƛŎƛŀƴΦ {ǘǳŘŜƴǘǎ ŀƴŘκƻǊ ǘƘŜƛǊ ŦŀƳƛƭƛŜǎ ŀǊŜ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ŀƭƭ ƳŜŘƛŎŀƭ ŜȄǇŜƴǎŜǎ 

incurred, including expenses not covered by their healthcare plan for medications and all treatment received 

outside of Health Services. 

Medical Insurance 
Students must maintain health insurance. Radiography students are required to complete an online student 

statement of health insurance at the time of enrollment and annually thereafter. 

Medical Leave 
Students experiencing personal/emotional/medical difficulties and who are unable to complete academic or social 

responsibilities to Aultman College may discuss their options with their instructors, program director, or academic 

advisor.  

Significant Exposure 
A significant exposure is defined as a percutaneous (through the skin) or mucous membrane exposure to blood, 

semen, vaginal secretions; or spinal, synovial, pleural, peritoneal, pericardial, or amniotic fluid; saliva in dental 

procedures; any body fluid that is visibly contaminated with blood; and all body fluids in situations where it is 

difficult or impossible to differentiate between body fluids. Students receiving significant exposure should clean 

and flush the exposed area immediately and notify the clinical faculty or designee so treatment options can begin 

according to the clinical agency protocol. If a significant exposure protocol is not available at a clinical site, Aultman 

IƻǎǇƛǘŀƭΩǎ ǇǊƻǘƻŎƻƭ ǎƘƻǳƭŘ ōŜ ŦƻƭƭƻǿŜŘΦ 

Spiritual Wellness 
Students are welcome to use the Aultman Hospital chapel, and the hospital chaplain is available to students for 

spiritual counseling. 
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²ƻǊƪŜǊǎΩ /ƻƳǇŜƴǎŀǘƛƻƴ 
{ǘǳŘŜƴǘǎ ŀǊŜ ƴƻǘ ŎƻǾŜǊŜŘ ōȅ ²ƻǊƪŜǊǎΩ /ƻƳǇŜƴǎŀǘƛƻƴ. 
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ACADEMIC MAJORS 

Foundational Education Core Curricula 
 

Following are the foundational education core courses required for associate and bachelor degree programs. Each 

degree program uses this core curriculum with slight modifications such as requiring a certain natural sciences 

ŎƻǳǊǎŜ ƛƴǎǘŜŀŘ ƻŦ ƭŜŀǾƛƴƎ ƛǘ ŀǎ ŀƴ ŜƭŜŎǘƛǾŜΦ .Ŝ ǎǳǊŜ ǘƻ Ŏƻƴǎǳƭǘ ǘƘŜ ǇǊƻƎǊŀƳΩǎ ǎǇŜŎƛŦƛŎ ŎǳǊǊƛŎǳƭǳƳ ŦƻǊ ŘŜƎǊŜŜ 

conferral. 

 

Associate Degree Core 
Discipline/ Course 

Number 

Course Name Credit Hours Aultman College Category 

ENG 105 College Composition I 3.0 Communications 

MTH XXX Any math class 3.0 Quantitative Reasoning 

PHL 104 Medical Ethics 3.0 Human Experience 

PSY 111 Intro to Psychology 3.0 Social & Behavioral Sciences 

SOC 121 Intro to Sociology 3.0 Social & Behavioral Sciences 

SLS 106 Maximizing Your Aultman 

Experience 

1.0 Health Foundations 

HSC 115 US Healthcare Systems 3.0 Health Foundations 

Electives:    

XXX Must include at least one science 

lab 

7.0 Natural Sciences 

XXX Foundational Education Electives 11.0 Any category 

 Total 37.0  

Effective 2015-2016, this core curriculum applies to new programs or programs going through extensive curriculum revision.  

 

Remedial or developmental coursework is not considered college-level coursework and cannot be used to fulfill any core 

requirements. 
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Bachelor Degree Core 
Discipline/ Course 

Number 

Course Name Credit Hours Aultman College Category 

ENG 105 College Composition I 3.0 Communications 

ENG 107 College Composition II 3.0 Communications 

MTH XXX Any math class 3.0 Quantitative Reasoning 

PHL 104 Medical Ethics 3.0 Human Experience 

PSY 111 Intro to Psychology 3.0 Social & Behavioral Sciences 

SOC 121 Intro to Sociology 3.0 Social & Behavioral Sciences 

SLS 106 Maximizing Your Aultman 

Experience 

1.0 Health Foundations 

HSC 115 US Healthcare Systems 3.0 Health Foundations 

Electives:    

XXX Must include at least two science 

labs. 

Seven (7) credit sequence (200+ 

level) within discipline (e. g., BIO, 

CHM, PHY) that also includes a lab 

credit 

11.0 Natural Sciences 

XXX Elective 3.0 Communications 

XXX** Elective 3.0 Quantitative Reasoning 

XXX Elective 3.0 Human Experience 

XXX** Elective 3.0 Social & Behavioral Sciences 

XXX** Foundational Education Electives 9.0 Any category 

 Total: 54.0  

** Must be 200+ level 

Effective 2015-2016; this core curriculum applies to new programs or programs going through an extensive curriculum revision.  

 

Remedial or developmental coursework is not considered college-level coursework and cannot be used to fulfill any core 

requirements. 
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Health Sciences 

Mission 
Health Sciences degrees are gateways into many different professions with the common theme of health for 

individuals and populations (e.g., educational, technical, management, and organizational development). Through 

core science and humanities courses, this curriculum develops the qualitative and quantitative reasoning to 

support professionals, addressing needs of people of all ages and populations to develop and maintain healthy 

bodies and environments. Mutually beneficial core values of integrity, inquiry, and inter-professionalism are 

developed experientially, inviting student engagement and the development of competencies employers seek. 

Occupational Outlook 
Health Sciences degrees provide a foundational education core curriculum covering a broad range of healthcare 

topics and create a solid educational foundation on which graduates can build healthcare career in positions not 

requiring a license (e.g., healthcare administration, medical secretary, interpreter, aging and human 

developmental paraprofessional, human services, non-profit professional, etc.).  

Philosophy 
Throughout the health sciences program, students will demonstrate critical thinking and problem solving while 

engaged with agencies, employers, and the public. They will also demonstrate information literacy in identifying 

evidence from traditional academic sources and mass media on which to base decisions. Faculty and community 

partners will model appropriate behaviors, coach, and expect students to display ethical behaviors and civic 

responsibility during participation in course experiences. Growth in these core abilities will allow students to 

effectively promote healthy behaviors in individuals and populations. 

Health Sciences Dispositions 
Dispositions, consisting of the values, commitments, and professional ethics that influence our professional 

behaviors toward patients/clients/families, colleagues, and collective communities, affect personal health, 

motivation, and future behaviors. 

 

They also underlie our own professional growth. Dispositions are steered by attitudes and beliefs related to values 

such as caring, honesty, fairness, empathy, respectfulness, responsibility, and thoughtfulness. As students, faculty 

members, or community partners, we strive to be and hold each other accountable for acting within the following 

dispositions:  

 

Personal 

1. EMPATHY- {ŜŜǎ ŀƴŘ ŀŎŎŜǇǘǎ ǘƘŜ ƻǘƘŜǊ ǇŜǊǎƻƴΩǎ Ǉƻƛƴǘ ƻŦ ǾƛŜǿΦ .ŜƭƛŜǾŜǎ ǘƘŀǘ ŀ ǘǊǳŜ ƎǊŀǎǇ ƻŦ ǘƘŜ ƭŜŀǊƴŜǊΩǎ 

point of view, and an accurate communication of that understanding, is a most important key to 

establishing a significant healthy relationship. Commits to sensitivity and to establishing a relationship 

with each patient/ client. Sees that the beginning point of interaction (in person or virtually) is dependent 

ǳǇƻƴ ŀ ŎƭŜŀǊ ŀŎŎŜǇǘŀƴŎŜ ƻŦ ǘƘŜ ƭŜŀǊƴŜǊΩǎ ǇǊƛǾŀǘŜ ǿƻǊƭŘ ƻŦ ŀǿŀǊŜƴŜǎǎ ŀǘ ǘƘŜ ǘƛƳŜΦ Respects and accepts as 

ǊŜŀƭ ŜŀŎƘ ǇŜǊǎƻƴΩǎ ƻǿƴ ǳƴƛǉǳŜ ǇŜǊŎŜǇǘƛƻƴǎΦ 

 

2. POSITIVE VIEW OF OTHERS- Believes in the worth, ability, and potential of others. Believes that trust and 

ŎƻƴŦƛŘŜƴŎŜ ƛƴ ǘƘŜ ǇŀǘƛŜƴǘκŎƭƛŜƴǘΩǎ ǿƻǊǘƘΣ ŀōƛƭƛǘȅΣ ŀƴŘ ŎŀǇŀŎƛǘȅ ŦƻǊ ƛƳǇǊƻǾŜƳŜƴǘ ƛǎ ŀ ƪŜȅ ǘƻ ƭŜŀǊƴƛƴƎΦ Sees 

other people in essentially positive ways. Honors the internal dignity and integrity of patients/clients and 

holds positive expectations for their behaviors. ¢ȅǇƛŎŀƭƭȅ ŀǇǇǊƻŀŎƘŜǎ ƻǘƘŜǊǎ ŦŜŜƭƛƴƎ ǘƘŀǘ ǘƘŜȅ άŎŀƴέ ŀƴŘ 

άǿƛƭƭέ ǊŀǘƘŜǊ ǘƘŀƴ ǘƘŀǘ ǘƘŜȅ άŎŀƴΩǘέ ƻǊ άǿƻƴΩǘΦέ 

 




























































































































































































