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AULTMAN
COLLEGE

VISION

We will be the preferred healthcare educator in our region.

MISSION

We prepare healthcare professionals who lead our
community to improved health.

WE VALUE:

Compassion, integrity, and respect
Success of each student and employee
Diversity of ideas, cultures, and people
Influential and inspired leadership
Market-relevant education
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ACCREDITATIONS AND AUTHORIZATIONS

Aultman College is consistently recognized for premier degree programs and is proud of its quality commitment to
students and theommunity. Meeting the regulatory requirements of the agencies listed below ensures ongoing
assessment of institutional effectiveness and continuous improvement. Visit the college website for the latest
information about accreditation activities.

Institutional Accreditation
Ohio Department of Higher Education (ODHH)programs are authorized by ti@DHE
Ohio Department of Higher Education (ODHE)
25 South Front St
Columbus, OH132153414
(614) 4666000
www.ohiohighered.org

The Higher Learning Commission (HLKER:¢bllege is regionally accredited by tHgher Learning Commission
(HLCwhichawarded10-year accreditation on the Standard PathwiayNovember 2012. fie first Pathway
comprehensive visit was successfully completeNovember 2016, and the next reaffirmation vigicursin 2022.

The Higher Learning Commission (HLC)

230 South LaSalle St.

Suite 7500

Chicago, IL 60668413

(312) 2630456

www.hlcommission.org

Program Accreditation

The Associate of Science in Nursing program (ASN) is approved by the Ohio Board of Nursing (OBN) and accredited
by the Accreditation Commission for Education in NuréX@EN). The OBN awaddfull approval in May 201for
five years. ACEN conducted a scheduled visit in February 2015; the next scheduled wisiuwiil 2020.

Ohio Board of Nursing (OBN)

17 South High St.

Suite660

Columbus, OH 4321410

(614)466-3947

WwWw.nursing.ohio.gov

Accreditation Commission for Education in Nursi(®CEN)
3343 Peachtree Road NE, Suite 850

Atlanta, Georgia 30326

(404) 9755000

Www.acenursing.org

The Bachelor of Science in Nursing progracoiglitionallyapproved by the Ohio Board of Nursing (QBRfThe
baccalaureate degree program in nursiigAultman College isccreditedby the Commission on Collegiate
Nursng Educationghttp://www.ccneaccreditation.orgly TtheBachelor of Scienda nursing program (BSN) was
reviewed in February 2015 for initial accreditation through 2020.

10


http://www.regents.ohio.gov/
http://www.hlcommission.org/
http://www.nursing.ohio.gov/
http://www.acenursing.org/

Commission on Collegiate Nursing Education (CCNE)
655 K Street NW

Suite 750

Washigton, DC 2001

(202) 8876791

Fax: 202887-8476

www.ccneaccreditation.org

The Associate of Applied Science in Radiography (AASR) piiegiaredited by the Joint Review Committee on
Education irRadiologic Technology (JRCERMch in 2010 awarded fubyear accreditationThe next visit is
scheduled for 2026

Joint Review Committee on Education in Radiologic Technology (JRCERT)

20 N. Wacker Dr.

Suite 2850

Chicago, IL 60608182

(312) 7045300

mail@jrcert.org
www.jrcert.org

The Bachelor of Social Work progr@rapproved in candidacy status for accreditation with @auncil on Social
Work Education (CSWE).

Council on Social Work Education (CSWE)

1701 Duke Street, Suite 200

Alexandria, VA. 22313457

(703) 6838080

www.info@cswe.org

The Medical Assisting Certificate program is formally affiliated with American Médichnologists (AMT);
students completing the program are eligible to sit for the Registered Medical Assistant (RMA) exam.
American Medical Technologists
10700 West Higgins Road, Suite 150
Rosemont, IL 60018
(847) 8235169

The MedicalAssisting Certificate program is formally affiliated with the National Healthcareer Association (NHA);
students completing the program are eligible to sit for the Certified Medical Assistant (CCMA) exam and Certified
Medical Administrative Assistant (CMAeXam.

National Healthcareer Association

1161 Overbrook Road

Leakwood, KS 66211

(800) 4999092

The Medical Assisting Certificate Program has a site visit scheduled for pursuing initial accreditation by the
Commission of Accreditation of Allied Heaftducation Programs (CAAHEP). This step in the process is neither a
status of accreditation nor a guarantee that accreditation will be granted.

Commission on Accreditation of Allied Health Education Programs

25400 U.S. Highway 19 North, Suite 158

Clearwaer, FL 33763

(727) 2162350
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Students who graduate from the program prior to accreditation may be able to sit for the CMA (AAMA) exam as
part of a special pilot program. For more information visitps://www.aamantl.org/cmaaamaexam/elgibility

pilot-program
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NOTICE OF NONDISCRIMINATION

Aultman College is an equal education and employment institution. The college erfgdalty/staff and admits
students of any race, color, national or ethnic origin, religion, gender, age, and disability to all the rights, privileges,
programs, and activities generally accorded or made available to employees and students of the coltezse. It

not discriminate based on race, color, national or ethnic origin, religion, gender, age, disability, veteran status,
sexual orientation, gender identity, or any other characteristic protected by state or federal law in the
administration of its emplgment policies, educational policies, admissions policies, scholarship and loan

programs, and other school administrative programs.

The following college administrators are responsible for compliance with discrimination laws and may be
contacted as follows

1 Ms.Jennifer Bradleyptudent Success Center Coordinator, 330.363.6847.Bradle@aultman.com

Ms. Lyn Sabino, Director of Compliance and Title IX Coordinator, 330.363.4225abino@aultman.com

1 Ms. Jeannine Shambaugh, VP Business and Student Affairs (Human Resources Administrator),
330.363.5420Jeannine.Shambaugh@aultman.com

=

FERPA Poligyamily EdwRights and Privacy Act, Public Lav38G) *

The college complies with The Family Educational Rights and Privacy Act (FERPA) of 1974 as amended, known as
the Buckley Amendment, which affords students certain rights related to educationabliseco

The college maintains the official permanent record, financial record, and health services record. Student records
specifically include, but are not limited to, admission requirement data, level of achievement, transcripts,
disciplinary reports, andther pertinent documents.

The registrar maintains educational records including those for enrolled, dismissed withdrawn, transient students
and graduates. Admissions maintains records for applicants. Academic programs maintain records specific to the
program of study. Financial aid records are maintained according to the/éaefederal guidelines and then
destroyed. Student health records are maintained according to the policies and procedures of health services.

Student rights related to educationatcords include:
f ¢KS NRIKG (G2 AyalLlsSod FyR NBOGASs G(GKS aidzRSyidiqQa SRdzO!l
receives a request for access.

To inspect records, a student should submit to the registrar, or other appropriate official respdiositiie
record, a written request that identifies the record(s) the student wishes to inspect. The college official will arrange
access and notify the student of the time and place where the records may be inspected. If the records are not
maintained by tle college official to whom the request was submitted, that official shall advise the student of the
correct official to whom the request should be addressed.
a. ¢KS O02ftS3S NBaSNWSa GKS NARIAKG G2 KI QS otheraOK22f 27F7F
education records.
b. The right of inspection and review includes the right to access and an explanation of the record. It does
not include the right to a copy of the education record except in limited circumstances when failure to
provide a copy wou effectively prevent the student from inspecting and reviewing the record.
c. Students have the right to inspect their education records regardless of their financial status with the
college. However, the collegenst requiredto release an official tramsipt if the student has a past due
account.
d. Atthe postsecondary level, parents have no inherent rights to inspect or review their majgetgon or
RIFdZAKGSNH&E SRdzOF A2y NBO2NRaA® ¢KAa NAIKG &#a fAYAGSRH
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may be released to parents only if they have been given a written release by the student (see Section V)

2NI AT +y SEOSLIiA2Yy (2 Ccowt! Qa 3ISySNIf NHzZ S | 3FAyad

a health and safety emergency or to complith a lawfully issued subpoena).
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A student who wishes to ask the college tnend a record should write the college official responsible for the
record, clearly identify the part of the record the student wants changed and specify why it should be changed. If
the college deciderot to amend the record as requested, it will nottfye student in writing of the decision and

0KS adddzRSyidQa NARIKG G2 F KSENARY3I NBIFNRAYy3IA GKS NBIljdzSai

a. Additional information regarding the hearing procedures will be provided to the student when
notified of the right to a hearing, but the follang general procedures will be followed:
i. A hearing officer or board will be appointed by the appropriate college official.

ii. A hearing will be held within a reasonable amount of time after the request for the hearing
has been received.

iii. The hearing officedoard will notify the student, reasonably in advance, of the date, place,
and time of the hearing.

iv. If the hearing officer/board supports the complaint, the education record will be amended
accordingly, and the student will be so informed.

v.  If the hearing fficer/board decides not to amend the education record, the student has the
right to place in the education record a statement commenting on the challenged
information and/or stating the reasons for disagreement with the decision. This statement
will be mantained as part of the education record as long as the contested portion of the
record is maintained.

b. Requesting an amendment to an education record is not the proper avenue for challenging course
grades. A student may challenge a final course grade ipg tise Academic Appeals Policy.

Q¢ i
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education records, except to the extent that FERPA authorizes disclosure without consent. (See below
section: Authorizig the Release of Education Records).

1 The right to file a complaint with the U.S. Department of Education concerning alleged failures by the
college to comply with the requirements of FERPHe name and address of the office that administers
FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW; Washington, DC 20815
www.ed.gov/policy/gen/quid/fpco/ferpa/index.html

Release of5student Directory Information
S5ANBOG2NE AYTF2NNIGA2Y A& AYF2NNIGA2Y O2y il AYySR Ay
considered harmful or an invasion of privacy if disclosed. The college designates the following items as directory
information:
f I addzRSydQa FdzZt yIYS:
1 participation in officially recognized activities,
1 address,
1 telephone number,

15

ad

A
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college email address,

date of birth,

major field of study,

dates of attendance,

degrees, honors, and/or awards received,
grade level,

photograph.

= =4 & -8 —a -—a -2

Directory information regarding the student will be provided to the public upon request unless a student files a
request with the registrar asking to be excluded from the directory or from any other requests for open
information from outside etities. The request should be submitted prior to the semester Add/Drop deadline. A
request to withhold information may be submitted after the stated deadline for a semester and will be honored by
the college, but information may be released between thedlae and receipt of the request. The file of the

student who has asked to be excluded will be flagged until the student requests the flag be removed.

Release of NotDirectory Information
FERPA prevents access to and release of nonpubliedineatory) nformation such as educational
records (or any personal identifiable information they contain) without prior consent. However, federal
law permits access to such information without prior consent under certain circumstances or to certain
individuals. Thesinclude the following:

1. School officials, including faculty, who have a legitimate educational interest in the records. A school
official is defined as a person employed by the college in an administrative, supervisory, academic or
research, or support aff position (including law enforcement unit personnel and health staff); a
person or company with whom the college has contracted as its agent to provide a service instead of
using college employees or officials (such as an attorney, auditor, or caiegjent); a person
serving on the Board; or a student serving on an official committee, such as a disciplinary or
grievance committee, or assisting another school official in performing his or her tasks. A school
official typically has a legitimate eduaatial interest if the official needs to review an education
record to fulfill his or her professional responsibilities for the college. In an intimate campus
community such as Aultman College, absent a legitimate educational interest, faculty and staff
shoud refrain from discussing students with parents and family members who may work, volunteer,
or are otherwise associated with the college or Aultman Hospital, to ensure continued compliance
with student privacy expectations and FERPA.

2. Officials of anotheschool, upon request, in which a student seeks or intends to enroll.

3. Certain officials of the U.S. Department of Education, the U.S. Department of Defense (under
Soloman Amendment), the U.S. Comptroller General, and state and local educational authorities,
connection with an audit, or certain state or federally supported education programs.

4. Financial aid, as necessary to determine the eligibility, amount or conditions of the financial aid, or to
enforce the terms and conditions of the aid.

5. Accrediting oganizations to carry out their accrediting functions.

6. Organizations conducting studies for or on behalf of the college.

7.1 AGdRSydQa LI NBydasr AF GKS addRSyd Aa I RSLISYRSy
Code.

8. Appropriate parties in &iealth or safety emergenc¥actors to be considered in deciding to release
such information in these situations are: (1) the severity of the threat to the health or safety of those
involved; (2) the need for the information; (3) the time required to de#h the emergency; (4) the
ability of the parties to whom the information is to be given to deal with the emergency.

9. To a court in which the school is defending itself against legal action initiated by a parent or eligible
student.
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10. By judicial order or hfully issued subpoena.
11. To the alleged victim of a crime of violence or a #fiortible sex offense where the alleged
perpetrator is subject to formal disciplinary proceedings conducted by the college.

Authorizing the Release of Education Records

Students may authorize the release of education records protected by FERPA to designated parties by using the
O02ftfS3SQa {(0dzRSY(d LYyF2NNIGAZ2Y wSESIAS F2NWZI | @FLAflFofS
https://www.aultmancollege.edu/uploads/studerinformation-releaseform.pdf.

Y
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FOUNDATIONAL EDUCATION PHILOSOPHY

The Aultman College faculty embrace the impadea and richness of knowledge and abilities introduced and
developed within the college Foundational Education core and elective coufbese courses truly lay the
educational foundation supporting prograspecific courses

Through full participationn a rich foundational education experien@d, ourgraduates should expect to exemplify
four core abilitiesvhich shape exceptional healthcare professiondlbese core abilities transfer across context
and are directly linked to the specific learniogtcomes and professional performance competencies of all
Aultman College programsSpecifically, students may expect to improve their ability to:

Think critically

Demonstrate information literacy
Communicate effectively

Exhibit social and ethicaéspmsibility

=A =4 =4 =4

A. Think Critically
The ability toexplore issues critically and draw logical conclusions through comprehensive examination of
evidence.

Indicators
1 Explanation of issues
1 Evidence
1 Conclusions and related outcomes

B. Demonstratelnformation Literacy
The abilityto know what information is needed, evaluate information sources critically, and use information
effectively to convey a message.

Indicators
1 Determine extent of information needed
9 Evaluate information sources critically
1 Use information to convey a message
91 Correctly apply information use strategies

C. Communicate Effectively
The ability to use appropriate, relevant content to convey a central message, oral or written, that considers
purpose, context, andudience.

Indicators
1 Central message
9 Context and purpose
1 Delivery

D. Exhibit Social and Ethical Responsibility
The ability to exhibit social and ethical responsibility through-aethreness and ethically evaluating
perspectives and concepts of diverse communities eultlres.
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Indicators
9 Ethical sekawareness
1 Diversity of communities and cultures
1 Evaluation of ethical perspectives and/or concepts
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ADMISSION POLICIES AND PROCEDURES

The policies and procedures below apply to new, incoming students and to studehiggvio apply to a different
program.

Admissions Criteria and Program Entrance Requirements Policy*

Applicants must apply for acceptance by submitting an application, official high school or state endorsed high
school equivalency testing transcript (excludes BSNC program applicants), and official transcript(s) from colleges or
universities attended. Offial transcripts must be submitted at the time of admission to be evaluated for transfer
credit.

Transfer students with at least 24 hours of transcripted credit are not required to submit a high school or state
endorsed high school equivalency testingrscript (excludes CCP students). If selected for financial aid
verification, a final official high school transcript verifygrgduation,or a state endorsed high school equivalency
transcript is required.

To be considered for admission, students whoaéve language is not English must demonstrate the ability to

speak, read, and write English by submitting satisfactory test scores on the Test of English as a Foreign Language
(TOEFL) or the International English Language Testing System (IELTS)» Shoddshhave the testing program

submit test scores directly to Aultman College.

The minimum TOEFL score required for admission is:
1 Internet-based test: 71 with no sub score lower than 17 in reading and writing sections
1 Paperbased test: 525

The minmum IELTS score required for admission is:
1 6.0 with no sub score lower than 5.5

They must also meet the admission requirements of at least one category below.

College Admission

College Credit Plus (CCP)
1 High School GPA of 3.0
AND
1 College readiness asssment by meeting one of the following remediation free
standards:
o ACT composite score of 20 or better
OR
0 SAT combined score of 1030 or greater
If taken before March 2016, a score of 950 or greater is required
OR
0 ACCUPLACER Next Generation scores as listed below:
1 Reading at 250 or greater
1 Quantitative Reasoning, Algebra, and Statistics (QAS) at 263 or greater

Final acceptance is subjectdompletion of a twaestep TB (tuberculosis) test
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Non-Degree Seeking
Completion of one of the following
High School Applicants
1 High School GPA of 3.0 or greater
o State endorsed high school equivalency tests proving college readiness (e.gHiSED,
etc.). See the college website for test score requirements
OR
1 ACT composite score of 20 or greater
OR
1 SAT combined score of 1030 or greater
o If taken before March 2016, a score of 950 or greater is required
OR
1 ACCUPLACER Next Generation scored hstiew:
o0 Reading at 250 or greater
o Quantitative Reasoning, Algebra and Statistics (QAS) at 2.63 or greater

Transfer Applicants
1 College GPA of 2.5 or greater with six (6) credit hours or more of coursework based on the most
recent college transcript

Final acceptance is subject¢ompletion of a twestep TB (tuberculosis) test

Medical Assisting
High School Applicants
1 HighSchool diplomar equivalent
AND
1 Demonstrate college readiness by meeting one of the following standards:
o ACT composite score of 20 or greater
OR
0 SAT combined score of 1030 or gred@%0 if prior to March 2016)
OR
1 Accuplacer Next Generation scores:
o Reaing Comprehension score of 250 or greater

Transfer Applicants
1 Completion of a 100evel college math and a 188vel college writing course with a grade of B (3.0) or
better from a regionally accredited institution within the last 3 years from the détepplication.

Final acceptance is subject to
1 Completing all immunization requirements
o wSOSA@GAY3 GKS 1 SLIGAGAA d. ¢ &adzNFIFOS lyliraoz2Re
surface antibody series by completing the declination form

1 Completingand successfully passing a mandated drug screening with a conclusive result. Any inconclusive
results will require the applicant to complete a second screening. A conclusive positive result constitutes
failure of the drug screen.

1 Completing and successfulbassing a criminal background check with fingerprinting through the
approved vendor

1 Gompletion of a twestep TB (tuberculosis) test
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1 Submitting evidence of current Basic Life Support (BLS) CPR certification from the American Heart
Association.
1 Submitting evidence of current health insurance

Transient
Individuals in good standing at another university may be admitted as transient students for one semester only.

Transient students must submit the ne@afundable application fee and complete a Transient Student Application
Form, which includes a sectiom be completed by home school registrar to verify good standing.

Final acceptance is subject to completion of a tstep TB (tuberculosis) test

International

The college is not certified by the Student Exchange and Visitor Program (SEVP) to issuk2® Fostudents
seeking AL or M1 status and, therefore, cannot accept students who requi2é Hocumentation for & or M-1
status.

Program Entrance Requirements
Associate of Science in Health Sciences (ASHS) and Bachelor of Science in Health SR#iiE¢s
High School Applicants
1 High School GPA of 3.0 or greater
OR
9 State endorsed high school equivalency tests proving college readiness (e.g., GED, HISET, etc.). See
the college website for test score requirements
OR
1 ACT composite score of 20 or great
OR
1 SAT combined score of 1030 or greater
o If taken before March 2016, a score of 950 or greater is required
OR
1 Accuplacer Next Generation scores:
o0 Reading Comprehension score of 250 or greater
0 Quantitative Reasoning, Algebra, and Statistics (@&@¥ of 263 or greater

Transfer Applicants
1 College GPA of 2.5 or greater with six (6) credit hours or more of courseagekl on the most recent
college transcript

Final acceptance is subject¢éompletion of a twestep TB (tuberculosis) test

Assodate of Applied Science in Radiography (AASR)
High School Applicants
1 High School GPA of 3.0 or greater
OR
91 State endorsed high school equivalency tests proving college readiness (e.g., GED, HISET, etc.). See
the college website for test score requiremsnt
AND
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1 ACT composite core of 20 or letter
OR
1 SATcombined sore of 1030 or greater
o If taken before March 2016, a score of 950 or greater is required
OR
1 Accuplacer Next Generation scores:
o Reading Comprehension score of 250 or greater
0 Quantitative Reasoning, Algebra, and Statistics (QAS) score of 263 or greater

Transfer Applicants

1 College GPA of 2.5 or greater with six (6) credit hours or more of courseaseé on the most
recent college transcript

Selective Admissions Process

The Radiography program has limited enrollment and a selective admission process. Applicants may view the
Radiography selection criteria ranking system and process on the college website. The top ranked students are
required to attend a mandatory Virtuab@er Information (VCI) session and interview process. The radiography
program will contact the top ranked applicants to schedule the VCIS and interview process.

Final acceptance into the program is subject to:
1 Completing all immunization requirements

o0 ReEAGAY3I GKS I SLIGAGAEA d. ¢ &daNFIFOS lyliAroz2Re
surface antibody series by completing the declination form

Completing and successfully passing a mandated drug screening with a conclusive result. Any ineonclusiv
results will require the applicant to complete a second screening. A conclusive positive result constitutes
failure of the drug screen
Completing and successfully passing a criminal background check with fingerprinting through the
approved vendor
Completing a twestep TB (tuberculosis) test
Submitting evidence of current Basic Life Support (BLS) CPR certification from the American Heart
Association
Submitting evidence of current health care insurance

Associate of Science in Nursing (ASN)

HighSchool Applicants

il

At least four (4) years removed from high school from intended start semester date (i.e. graduation date
less than or equal to May 2015 for a May 2019 start date)
High School GPA of 3.0 or greater
OR
State endorsed high school equivalenegts proving college readiness (e.g., GED, HIiSET, etc.). See the
college website for test score requirements
AND
ACT composite score of 20 or better
OR
SAT combined score of 1030 or greater
o If taken before March 2016, a score of 950 or greater is requi
OR
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1 Accuplacer Next Generation scores:
o Reading Comprehension score of 250 or greater
o Quantitative Reasoning, Algebra, and Statistics (QAS) score of 263 or greater

Transfer Applicants
1 College GPA of 2.7 or greater with six (6) credit houraare of coursework based on the most recent
college transcript.

Selective Admissions Process
The ASN program has limited enrollment and a selective admission process.

Final acceptance into the program is subject to:
1 Completing all immunization requiremes

o wWSOSA@GAY3 GKS 1 SLIGAGAEA d. ¢ &dzNFIFOS lyliraoz2Re

surface antibody series by completing the declination form

1 Completing and successfully passing a mandated drug screening with a conclusive result. fahysiveo
results will require the applicant to complete a second screening. A conclusive positive result constitutes
failure of the drug screen

1 Completing and successfully passing a criminal background check with fingerprinting through the
approved vendor

1 Completing a twestep TB (tuberculosis) test

1 Submitting evidence of current Basic Life Support (BLS) CPR certification from the American Heart
Association

Bachelor of Science in Nursing Completion (BSNC)
Postlicensure nursing graduate with a diploma @saciate degree.
1 Graduate of a regionally accredited nursing program with a certificate or diploma
1 An active, unencumbered Ohio RN license
1 Providing proof of liability insurance with $1 million minimum coveragelieemsure nursing graduate

Prelicensure nursing graduate
1 Graduate of a regionally accredited nursing program with a certificate or diploma
I Students may register for general education courses only until they become a
licensed registered nurse.
1 Student must be planning to take the NEEXRN from one of the selected states on the list
that can be found on the college website.
1 Students must pass the NCLENX licensure exam within two consecutsemesters from the first day of
enrollment.
o Students who do not pass the NCiEXlicensur@xam in the statedime frame must
withdraw and may reapply to the program after passihg exam. See college Withdrawal and
Nonattendance policy for timeonstraints.

Current prelicensure Aultman College nursing student
1 Complete a Change dajor/Dual Degree form
1 Have an entering cumulative GPA of 3.0 or better
1 Remain in good academic standing in both programs. Students who are on probation or have been
dismissed from the ASN program are not permitted to continue enrollment in BSN coursework.
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Final acceptance into the program is subject to
1 Gompleting a twestep TB (tuberculosis) test
1 Providing proof of liability insurance with $1 million minimum coverage

Bachelor of Science in Nursing (BSN)
High School Applicants
1 High School GPA of 3.0greater
OR
9 State endorsed high school equivalency tests proving college readiness (e.g., GED, HIiSET, etc.). See the
college website for test score requirements
AND
1 ACT score of 20 or better
OR
1 SAT combined score of 1030 or greater
o If taken before March@L6, a score of 950 or greater is required
OR
1 Accuplacer Next Generation scores:
o Reading Comprehension score of 250 or greater
o Quantitative Reasoning, Algebra, and Statistics (QAS) score of 263 or greater

Transfer Applicants
1 College GPA of 2.7 greater with six (6) credit hours or more of coursework based on the most recent
college transcript.

Selective Admissions Process
The BSN program has limited enrollment and a selective admission process. Applicants may view the BSN selection
criteria rankng system and process on the college website.

Final acceptance into the program is subjectdmpleting a twestep TB (tuberculosis) test

Bachelor of Social Work (BSW)
High School Applicants
9 High School GPA of 3.0 or greater
OR
9 State endorsed high school equivalency tests proving college readiness (e.g., GED, HIiSET, etc.). See the
college website for test score requirements
OR
1 ACT composite score of 20 or greater
OR
1 SAT combined score of 3@ or greater
o If taken before March 2016, a score of 950 or greater is required
OR
91 Accuplacer Next Generation scores:
o Reading Comprehension score of 250 or greater
o0 Quantitative Reasoning, Algebra, and Statistics (QAS) score of 263 or greater
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Transfer Applicants

1 College GPA of 2.5 or greater with six (6) credit hours or more of courseworkdvatiegl most recent college
transcript

Final acceptance is subjecttompletion of a twestep TB (tuberculosis) test

Initial AdmissionRequirements

Admission Requirement Associate Bachelor of | Associate of Medical
Bachelor of College : Bachelor of ) : . Non- .
Social H(-aalth Credit .Of Smer]ce Science in Smens:e in Applled. e Assisting
Work Sciences Plus in Nursing NS Nursmg SC|.ence in i
Completion | Radiography
Background Check and X X X
Fingerprinting
2-step TB X X X X X X X X X
Urine Drug Screen X X X
TDAP X X X X
MMR X X X X
\Varicella X X X X
Hepatitis or declination X X X
CPR X X X X
Virtual Career Information X
Session
$1M Liability Insurance X
Health Insurance X X
HIPAA X X X X X X X X X
Safety X X X X X X X X X
Workplace Violence X X X X X X X X X
Armed Assailant X X X X X X X X X
Title 1X X X X X X X X X X
Flu Vaccine X X X X
License Verification** X

**current as of March 26, 2019 unencumbered RN License verification

StudentAdmission Ranking Criteria*
The purpose of the ranking system is to ensure fair, impartial, anedismmiminatory admission. Ranking criteria
applies only to nursing and radiography programs.

A. RADIOGRAPHY (RAD) RANKING CRITERIA

Category 1
(Maximum points in this category = 5)
Applicants may receive points @me of the following columns:
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High School GPA /College Credit Plus (CC CQ.LEGE GPA* General Xay Machine
4.1 or > 5 pts. 4.0 5 pts. Operator

4.0 4 pts. 3.83.9 4 pts.

3.83.9 3 pts. 3.53.7 3 pts. 5 points

3.53.7 2 pts. 3.03.4 2 pts.

3.034 1 pts. 2529 1 pt.

*Based on most recent college transcript; mustsumitted by application deadline. College GPA supersedes HS

GPA except for CCP students.

Category 2
(Maximum points in this category = 4)

2 pts. for each course successfully completed* at Aultman College, up to 4 points.

O2YLYX SGSR gArAlK |
O2YL) SGSR gAlGK |

4dz00Saa¥Fdz &
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*Math and science courses mdstS
O2dzNBRSa&a Ydzald 068

Category 3
(Maximum points in this category = 3)

Military Service (honorable discharge) two years or more: 3 points

Maximum Total Points for Categories3 = 12

Reapplication
(Maximum points this category = 1)

Must maintain a GPA of 2.5 to be eligible for reapplication
1 pt. forreapplication (must be next entrance term)

Maximum Total Ranking Points 13
B. PRELICENSURE NURSING PROGRAMS RANKING CRITERIA
Category 1

(Maximum points in this category = 4)
Applicants may receive points ame of the followingcolumns:

ACT Scores SAT Scores COLLEGE GPA* LPNLICENSURE
/¢ X H I {!1¢C X MANTM 4.0 4 pts.

ACT =23 3 pts. SAT 1031070 3 pts. 3.83.9 3 pts. 4 pts.

ACT =22 2 pts. SAT 9911030 2 pts. 3.53.7 2 pts.

ACT =21 1 pt. {1 ¢ X dhdn 3.03.4 1 pt.

*Based on most recent college transcript; must be submitted by application deadline. College GPA supersedes HS

GPA.
Category 2
(Maximum points in this category = 6)
2 points for each course successfully completed * at Aultman College, up to 6 points, excluding
developmental courses.
FalliK YR a0ASyOS
aCeo
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Category 3
(Maximum points in this category = 3)

Military Service (honorable discharge) two years or more: 3 points

Maximum Total Points for Categories3= 13

Reapplication
(Maximum points this category = 1)

Must maintain a GR of 2.5 to be eligible for reapplication
1 pt. for reapplication (must be consecutive semesters)

Maximum Total Ranking Points &
C. BACHELOR OF SCIENCE IN NURSING COMPLETION (BSNC) PROGRAM RANKING CRITERIA
Category 1

(Maximum points in thisategory = 5)
College or Diploma GPA

College GPA*
4.0 5 points
3.83.9 4 points
3.53.7 3 points
3.03.4 2 points
259 1 point

*Most current college GPA

Category 2
(Maximum points in this category = 3)
Years with RN Licensure *

10 or more years 3 points
6-9years 2 points
1-5 years 1 point
0-11 months 0

*Will be verified with theOhio Board of Nursing

Category 3
(Maximum points in this category = 2)
Aultman College Graduate 1 point
Aultman Hospital School of Nursing Graduate 1 point
Aultman Health Foundation Employee 1 point
Military Service 1 point
(honorable discharge two years orore)

Category 4
(Maximum points in this category = 3)

28



40-41 hours of foundational education prerequisite coursework completed
30-39 hours of foundational education prerequisite coursework completed

20-29 hours of foundational education prerequisite coursework completed

3 points
2 points

1 point

Category 5
(Maximum points in this category = 1)

Reapplication* 1 point

*Must be consecutive semesters
Maximum Total Points = 14

29




ANNUAL/ONGOING REQUIREMENTS

Annual Drug Test

Aultman College clinical experiences require that all &t parttime degree seeking students undergo an annual

RNHz3 GSadd 5NHA (SadGAy3d Ydzad oS 02 YLK Si DRte thdiannualzt (2 2 NJ a
drug test will result in the student being excluded from all courses and clinical experiences, which may affect

program progression. Failure to achieve a satisfactory drug test outcome in accordance with college policy will

result in dismssal from the college. Reminders will be sent to students when it is time to meet the annual drug

testing requirement. To make an appointment with AultWorks, visit the health nurse located on campus or call
330491-:9675. AultWorks is located at 4650 Halsd Dales Rd NW, Canton, OH 44708 and 832 S. Main Street,

Orrville, OH 44667 (33884-4767).

Annual Requirements*

All enrolled students must complete and submit results of annual requirements testing by the stated deadline
dates. Students are responsiliter fees associated with the following annual requirements:

Ongoing/Annual Pre Nor-
Requirements BSW HS CCP | Licensure | BSNC RAD | Degree Due Date
Nursing Seeking

Background Check X X At time of initial
and annually
thereafter

Drug Screen X X At time of initial
and annually
thereafter

Onestep TB X X At time of initial
and annually
thereafter

CPR (every 2 years a: X X X Multiple dates

due

1M Liability Insurance X Multiple dates

(renewal date)

Health Insurance X 8/15

HIPAA X X X X X X X 8/15

Safety X X X X X X X 10/31

Title IX X X X X X X X 10/31

Flu Vaccine X X 1111

Blood Glucose X

Monitoring

License Verification** X Aug odd years

**Unencumbered RN License Verification
¢KS o6FO013INRdzyR OKSO1l FYR RNMzZA &aONBSy Ydzaid 0SS O02YLX SGSR

Failure to complete and submit results of annual requirements/testing according to the deadlines above will result
in the student being dropped from his/her program specific classes and/or removed from clinical experiences.
Students may be reinstated into classes/clinicals based upon class availability at the time of submission. The ability
to register for future classesilvalso be blocked. A successful drug screen is one with a conclusive result. An
inconclusive result will require the student to complete a second screening. A conclusive positive result constitutes
failure of the drug screen.
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Clinical/Fieldwork Requiremts*

Student Rights and Responsibilities

Because certain criminal offenses preclude an applicant or current student from entering or continuing in clinical

settings, Joint Commission standards require a background check with fingerprinting fdoegitming clinical
SELSNASYyOS&ad LT (KS aGdzRSyidQa oF O1ANRdzyR OKSO|l YR FAY:
the student will automatically be withdrawn from clinical andregjuisite courses. Continuing students enrolled in

clinical programs and participating in clinical experiences must complete annual background chegkscreens,

and TB testing

Students whose programs requicénicalexperiences must complete and pass a background check with
fingerprinting, drug scren, TB testingand immunization verification prior to clinical placement. Students who fail
to meet these requirements will not only be ineligible to participate in clinical experiences but also may be
ineligible to complete the program.

Students whose fmgrams requirdieldworkexperiences may be required, at the discretion of the field site, to
complete and pass a background check with fingerprinting, drug sci&testingand immunization verification
prior to field placement. Students who fail to etethese requirements are subject to program rules stipulating
eligibility requirements for field placement and program completion.

Failure to meet disciplinspecific state board standards for background checks fivitferprinting and drug

screens canneclude students from 1) acceptance into certalimical/field experiences, and/or 2) eligibility to sit

for licensure exams and becorheA OSy aSR o6& (K2a$8S o02FNRad LG Aa GKS &GdRS
appropriatestate licensure board to deterime standards required for credentialing, licensiagg/or employment

Ay G(GKS &aGdRRSyiQa FASEtR 2F aiddzReo

A student active in a clinical program who violates the laws covered by this pokcpised to report such
violation to the appropriate program dictor. Violations ofailure to report violations may be cause for dismissal
from the clinical program.

The student and the college receive a copy of the criminal background reporstddient should contact the
background check vendor directly if he/shelieves thereport is inaccurate.

A student active in a clinical program must complete a successful drug screenjsuichwith a conclusive

result. An inconclusive result will require the studentttmmplete a second screening within 24 hours at the
d0dzRSY (1 Qa S E LIPositive mdsult conStiButeffilamiof tieSirug screen, which may cause dismissal
from the clinical program.

College Rights and Responsibilities
Based on the background check report, the decision to preclude an applicant from enrolling in or to dismiss a
A0dzRSYyd FNRBY I OfAyAOIf LINPINIY Aa gAUKAY (GKS O2ftfS3SQ:

If the report contains negative information, the applicant/student nieyrequired to submit additional
documentation relating to the incident, including court records or a written explanation. The college notifies
applicants/students in writing when a decision to deny admission or to dismiss from a clinical program mesults i
whole or in part from information contained in the background check report.

The college has designated an approved vendor to perform the criminal background screenings and fingerprinting
for clinical programs. Results from other vendors/companies ateancepted.
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Procedure:
For students in clinical programs
A. Upon registration for the first clinical program course, students receive detailed information on how to
complete this requirement.
B. Students must give consent to the approved vendor to conduetcifiminal background check and send
findings to Aultman College.

1 Failure to consent will result in denial of program admission or dismissal from the program.

C. The criminal background check must be completed bycthilegeapproved vendor during the time
period and by the deadline indicated on the New Student Checl8istdents may not use similar reports
on file with any other school or agency to meet this requirement.

D. The approved vendor sends criminal background chesilts to Aultman College.

1 Applicants who fail receive a denial letter accompanied by a copy of the background check
results and a summary of rights under the Fair Credit Reporting Act.

1 Currently enrolled students who fail are dismissed from the climizagramand, in some cases,
may additionally be dismissdtbm the college.

1 Results are confidentially maintained by the college to the extent required or permitted by law.

E. Students must complete a drug screen with a collagproved vendor, TB testingnd vaccinations.

1 A completed drug screen is one with a conclusive result. An inconclusive result will require the
d0dzRSYd G2 O2YLX SGS + aSO2yR aONBSYyAy3d GAGKAY H
positive result constitutes a failure of the dyscreen, which may cause for dismissal from the
clinical program.

F. Students are responsible for all fees associated with the clinical/fieldwork requirements, both initially and
annually.

For students in nottlinical programs requiring background chedlsig screens, TB testing, and vaccipésr to
site experience
A. The field site will send accepted students detailed information on how to complete the background check
requiremens.
1 Students must consent for the approved vendor to conduct the criminal background check.
i. Failure to consent may result in denial of fieldwork placement at that site.
1 Students are responsible for all fees associated with the required background check.
Thesitereserves the right to accept or deny any student based on its acceptance criteria.
T LYy G(GKS S@Syid | &addzRSyiQa ol O13aNRdzyR OKSOl R2S4a
representativemayassist the student in finding an alternative fieldwork site.
I Students must complete a drug screen with an approved vendor, TB testing, and vaccinations.
Failure to complete a drug screen with a conclusive result may result in denial of fieldwork
placement at that site.

=

32



Clinical and BSW HS CCP Pre- BSNC | RAD Non- MA Due Date
Fieldwork Licensure Degree
Requirements Nursing Seeking
Background X X X Initially
Check and
annually
thereafter
Urine Drug X X X Initially
Screen and
annually
thereafter
TB Testing X X X X X X X X Initially
and
annually
thereafter
if
applicable
CPR X X X Multiple
Dates
$1M Liability X Multiple
Insurance Dates
Health X X Initially
Insurance and
Verification annually
thereafter
HIPAA X X X X X X X X 10/31
Safety X X X X X X X X 10/31
Title IX X X X X X X X X 10/31
Flu Vaccine X X X 1111
Blood X X Multiple
Glucose Dates
Monitoring
License X Aug odd
Verification** years

**Unencumbered RN License Verification

Offenses that are absolute bars fadmission to a clinical based academic program:

If an applicant or current student has been convicted of or pled guilty to any one of the following offenses (or any
substantially equivalent offense in any state), the applicant or current student canrexdnéted to or continue

to be enrolled in a clinical based academic program.

Based on Ohio Revised Coq Offense

2903.01 Aggravated Murder

2903.02 Murder

2903.03 Voluntary Manslaughter

2903.04 (Division A) Involuntary Manslaughter (with sexual madivon)

2903.06 Aggravated vehicular homicieeehicular homicidevehicular manslaughter.
2903.11 Felonious Assault (with sexual motivation)

2903.12 Aggravated Assault
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2903.13 Assault

2903.15 Permitting child abuse

2903.16 Failing to provide fofunctionally impaired person

2903.21 Aggravated Menacing

2903.211 Menacing by stalking

2903.22 Menacing

2903.34 Patient Abuse or Neglect

2905.01 Kidnapping (with sexual motivation OR if the victim is under 18)

2905.02 Abduction (if the victim is einor)

2905.03B Unlawful restraint with sexual motivation

2905.05 Criminal child enticement

2905.11 Extortion (does not apply for children)

2905.12 Coercion

2905.32 Compulsion to involuntary servitude

2907.02 Rape

2907.03 Sexual Battery

2907.04 Unlawful Sexual Contact with a Minor

2907.05 Gross Sexual Imposition

2907.06 Sexual Imposition

2907.07 Importuning

2907.08 Voyeurism

2907.09 Public Indecency

2907.12 Felonious Sexual Penetration

2907.21 Compelling prostitution

2907.22 Promoting prostitution

2907.23 Enticement or solicitation to patronize a prostitute; procurement of a prostitute for
another

2907.25 Prostitution

2907.31 Disseminating Matter Harmful to Juveniles

2907.32 Pandering Obscenity

2907.321 Pandering Obscenity Involving a Minor
For older adults: Division (A) (1) or (A) (3)
For children: 2907.321

2907.322 PanderingSexually Orientedlatter Involving a Minor
For older adults: Division (A) (1) or (A) (3)
Forchildren: 2907.322

2907.323 Illegal Use of a Minor in Nudiriented Material or Performance
For older Adults: Division (A) (1) or (A) (2)
For children: 2907.323

2909.02 Aggravated arson

2909.03 Arson

2909.24 Terrorism

2911.01 Aggravatedrobbery

2911.02 Robbery

2911.11 Aggravated Burglary

2911.12 Burglary
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2911.13 Breaking and Entering

2913.02 Theft

2913.03 Unauthorized Use of a Vehicle

2913.04 Unauthorized Use of Property; Unauthorized Access to Computer Systems

2913.11 Passing Bad Checks

2913.21 Misuse of Credit Cards

2913.31 Forgery

2913.40 Medicaid Fraud

2913.43 Securing Writings by Deception

2913.47 Insurance Fraud

2913.51 Receiving Stolen Property

2917.01 Inciting to violence

2917.02 Aggravated riot

2917.03 Riot

2917.31 Inducing panic

2919.12 Unlawful abortion

2919.22 Endangering Children

2919.24 Contributing to the Unruliness or Delinquency of a Child

2919.25 Domestic Violence

2921.03 Intimidation

2921.04 Intimidation of attorney, victim owitness in criminal case

2921.11 Possession of controlled substances

2921.34 Escape

2921.36 lllegal Conveyance of Weapons or Prohibited Iltems onto Grounds of Detention Fa
or Institution

2923.12 Carrying Concealed Weapons

2923.13 Having weapons under disability

2923.161 Improperly Discharging a Firearm/Habitation or School

2925.02 Corrpting Another With Drugs

2925.03 Drug Trafficking Offenses

2925.04 lllegal Manufacturing of Drugs

2925.05 Funding Drug Trafficking

2925.06 Illegal administration or distribution of anabolic steroids

2925.11 Drug Abuse

2925.13 Permitting Drug Abuse

2925.22 Deception to Obtain a Dangerous Drug

2925.23 lllegal Processing of Drug Documents

3716.11 Placing Harmful Objects in Food@onfection

4511.19 More than one (1) offense of Operating Vehicle Under the Influence of Alcohol or
DrugsOVI

CPR (Cardiopulmonary Resuscitation) Policy*

It is the responsibility of students enrolled in nursing and radiography to maintain current BL&Eifcation
0§KNRdzZZK GKS ! YSNAOFY | SFENIL ! 3a20AFGA2y 6! 110 LF |
permitted to attend clinical rotations, which may result in course failure and/or program dismissal. CPR renewal
courses aravailable through Aultman College Community Education (ACCE) at
http://www.aultmancollege.edu/acce
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ADVISING and REGISTRATION
Academic Advising

An admissions advis@ assigned to each student and supports and guides tihem the time of admission

inquiry through the first year of studies. At the close of the first year, students transition to an academic advisor
who follows them through program completion and ses\as a key connection to campus resources. Advisors will
build working relationships with students through regular meetings; they will also work closely with faculty to close
the loop and assist with student success strategies.

Students areencouraged to engage with the admission/academic advisors and faculty to play an active role in
ensuring their own personal and academic success. For while advisors and faculty are available to assist, the
ultimate responsibility to meet degree requiremenand register for appropriate courses each semester rests with
the student.

*Note: While the advisor assists in fulfilling the requirements for completing a degree, and with course scheduling,
the ultimate responsibility for meeting degree requirementslaegistering for the appropriate courses each
semester rests with the student.

Registration

The registrar coordinates all procedures for enrollment in classes. Official registration periods are listed on the
academic calendar. Registration dates aredb& 2y | a0 dzRSy i Qa I OFRSYAO Ofl aaA¥FAaC

Academic Classifications
FreshmanA student who has earnedd@30 credit hours.
Sophomore:A student who has earnegil ¢ 60 credit hours.
Junior:A student who has earnedfl ¢ 90 credit hours.
Senior:A studet who has earne®1+ credit hours

Student Classifications
Students are classified each semester based on registration as one of the following:
FulHime student: 12 semester hours or more

Parttime student: Threefourths time: 911 semester hours
Halftime: 6-8 semester hours
Less than halfime: 5 or fewer semester hours

The above classifications are acknowledged for financial aid purposes by Federal PELL Grant, Federal Family
Education Loans, Veterans Administration, Work Force Initidtdgmciation, and similar agencies.

Auditing a Course*

Students who wish to obtain knowledge frontaurse,but do not need/want course credit may audit the course if
a seat is available and permission is obtained from the course instructor and apprajeé&teor program director.

Students cannot

1 audit laboratory or clinical courses,
91 audit courses offered through a course sharing agreement,
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9 audit a course if they are enrolled through the College Credit Plus program (unless the student pays out of
pocket),

1 register to audit a course until the first day of classes each semester/session to allow priority registration
for students needing the course credit,

1 add a class for audit after the add/drop date for the semester/session in which the class is offered,

1 change from audit to credit or credit to audit after the add/drop date for the semester/session in which
the class is offered.

A student auditing a course is expected to
1 regularly attend and participate in class activities
1 work with course faculty at the sthof the course to agree on which (if any) assignments the student will
complete and what feedback the student can expect from the faculty member. The assignments and
content made available to the student is at the discretion of the faculty member teg¢hancourse.

Audited courses
9 carry no academic credit,
1 do not fulfill any degree requirements,
9 gAff y2G FFSOG | adGddzRSyGQa OflFaairTa
91 are not calculated into GPA.

O«
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Transcripts and fees

9 The credit value of audited courses is included indbmester load for determining fees.

1 Students pay standard fees and 50% tuition for auditing a course.

1 Audited courses do not count as credits attempted or earned for financial aid progression policy purposes
(see the Satisfactory Academic Progress Policy).

1 Additionally, audit course hours cannot be used to fulfill credit hour requirements for financial aid or for
student loan deferment purposes.

9 Students are not eligible for federal or state financial aid for audited courses and must paf/mtket.

1 An AU will be used on transcripts for audited courses.

Student Procedure to Register for an Audit Course

1) Download the audit a course permission form from the website or get a copy from the advising office.

2) Obtain signatures on the permission form from the rxmiinstructor and appropriate dean or program
director.

3) Take the permission form to the academic advisor no earlier than the first day of classes of the
semester/session in which the class is offered but no later than the add/drop date for the
semester/sasion in which the course is offered.

4) Attend the course after the academic advisor completes course registration.

Student Procedure to Withdraw from an Audit Course
Contact the academic advisor prior to the final date to withdraw from classes with(8&¥.the Refund Policy for
more information regarding the refund schedule.)

Student Procedure to Change from Credit to Audit
1) Contact the academic advisor to make the change prior to the add/drop date.
a. If there is a wait list for the course section, thezZR Sy G4 Qa NBljdzSad G2 | dzZRAG gAf €
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i. The student can either continue in the class for credit or withdraw, making the seat
available to a student on the wait list.
b. If there is no wait list, follow Student Procedure to Register to Audit

StudentProcedure to Change from Audit to Credit
1) Contact the academic advisor to make the change prior to the add/drop date.
2) The academic advisor will send an email confirmation to the course instructor to notify him/her of the
change.

Changes After Add/Drop Patio
Students may withdraw from a course after the add/drop period but before the final withdrawal date specified in
G§KS | OFRSYAO OFfSyRFNJ o6& O2YLX SGAy3a GKS NBIljdzANSR F2NY |
are as follows:
1) A course droped after the Add/Drop period up to the final withdrawal date stated in the academic
calendar will receive a grade of W.
2) The student who fails to attend a course and/or fails to withdraw may receive a final grade of F in the
course.
3) {SS G/ 2dNASYRIGEWRBRAYAOSEI GA2yE YR a2A0KRNIglt YR bz
detailed information.

Changes During Add/Drop Period

The add/drop period is a limited time frame at the beginning of each semester that enables students to add or
drop courses without financial or academic repercussions. The official student academic record does not reflect
courses dropped during the Add/DQygeriod. Students must sdkeir advisorto add or drop courses during the
Add/Drop period. Note that dropping below fdime or halftime status during the Add/Drop period may result in
financial aid award changes. Students should refer to the Finahicié&atisfactory Academic Progress (SAP) policy
and the Withdrawal and Return of Federal Aid (Title IV Refund) policy, and then speak to the financial aid
administrator to determine their award status. Refer to the academic calendar for Add/Drop periods.

Changes in Registration

lye OKFy3aS Ay NBIAAGNIGA2Yy O2dA R FFFSOG GKS aidRRSyidQa
information prior to acting. Students are encouraged to discuss registration changes withdkésorprior to

acting.

All changes in registration should be initiated by submitting a signed Registration Add/Drop form to the academic
advisor. The form is available in the college office or on the college website. A fee is charget fnuese

change in registradn that occurs after the Add/Drop period. The academic calendar lists important dates that
impact the academic and financial repercussions of registration changes. Refer to the Withdrawal and
Nonattendance and Refund policies for refund information.

Qourse Attendance and Participation*

Aultman College is neattendance taking. Individual courses gmegrams may have attendance requirements as
outlined in course syllabi.
1 A student who has never attended and/or participated in a class as reqoyréae cairse syllabus will be
dropped for nonattendance on the secofdiday of the term.
1 The student will also be administratively withdrawn from any corequisitgrses.
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Degree Audit
Students are advised to utilize the degree audit tool, available oim siedent portal,to assess their progress in
Fdzf FAfEt Ay3d RSIANBS NBIdzZANBYSyliad ¢KS RSANBS | dzRAG G222t |
senior) and lists courses taken, courses ingpess and courses remaining categorized by arelastady (Arts and
Humanities, Nursing, Radiography, etc.). The report also indicates the following course statuses:
C¢ Completed
R¢ Remaining
TC¢ Transfer Completed
Inp¢ In Progress
E¢ Extra Course

1 Repeat
In the degree audit, the important thing ie ensure that the credit hoursompleted,and the credit hours left to
complete are accurately reflected in the summary of each curriculum section. Anyone having difficulty
understanding the degree audit should make an appointment wit#r advisor.Students should contact the
registrar immediatelyfithe degree audit is inaccurate

=A =4 =4 4 =4

Military Advanced Standing*

An applicant with U.S. military healthcare education and/or field experience applying to Aultman College may be
granted advanced standing, proed the student meets the college and program requirements for currently
enrolled students. Military curriculum transcripts and experiences will be reviewed on an individual basis. Some
credit(s) may be awarded in escrow.

Military healthcare education itiedes but is not limited to Basic Medical Technician Corpsman Program (Navy

HMO0O000/ Air Force BMTCP 4NoX1), Air Force Independent Duty Medical Technicians (IDMT 4NOX1C), and Army
Healthcare Specialists (68W Army Medic). Applicants who have previouslyetetharmy Practical Nurse

t NPIN}I Y dcy2ac0 akKz2dzZ R NBFSNI G2 GKS a!{bY [tb ! R@IyYyOSR

Definitions

Advanced standing, a process to facilitate educational progression of students with minimal repetition of

coursework.

Escrowg recognizes NB @A 2 dz& SRdzOF GA2y FyR Ll2ada ONBRAGO&AOD (2 (G(KS
completion of a specified course(s).

Procedure

If an applicant wishes to apply for Military Advance Standing Credit, he/she must complete the following:

1 Student will notly Admissions of his/her interest in obtaining military advanced standing.

1 Student will submit a copy of current license/certificate of military healthcare training, transcripts, and/or
work experience to the registrar upon application.

1 Student willschedule a skills review course with program director if applicable.

Student will submit completion of skills review course to registrar upon completion

91 Student will register for classes accordingly after notification of military advanced standing award by
registrar.

==

Official Transcript Request

Students may submit a written and signed request for transcripts from the college website or main office. The
request will be processed within the timeframes listed on the form once the transcript form is received. A $5.00
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fee will be charged for all offi@ transcripts, excluding those requested by currently enrolled students. A transcript
will not be released if a student is indebted to the college.

Reenrolling after Withdrawal

A student reenrolling must reapply for admission and meet admission déitier effect at the time of
NBILILX AOF A2y ® {SS (KS LINPBINIYQAa LINRPINBaarAzy LRfAaAde F2

Transfer Credit*

Transfer credit analysis is conducted after a student is accepted to the college. Only official English language
transcripts areaccepted for evaluation of transferrable course(s) from previously attended educational

institutions. A transcript is considered official when stamped with the official school seal, signed by the appropriate
school official, and received in a sealed enpel from the originating institution or official electronic transcripts

from the school or vendor (e.g., Parchment). College credit will not be awarded for life experience.

For transfer credit to be awarded, courses must have equivalent content as dassirhy catalog course
descriptions or evaluation by departmental faculty.
1 Content evaluated is based on the catalog and course descriptiontsefepecific term during which the
course wasompleted.
1 Resources such as past catalogs, course descriptads;ourse syllalmhay be acquired from the
previously attended institution and usedéwaluation.

Evaluation of courses NOT part of the current transfer credit equivalency list will be completedregigtear
and/or academic division directors whoearesponsible for determining course content matches.
1 Resources such as past catalogs, course descriptions, student work, and course syllabi may be acquired
from the previously attended institution and used in evaluation.

Math and science courses must bempleted within seven (7) years of the semestate of the request. Math and
Science courses must be completed witB @.0) or better; all other courses must be completed witG@.0) or
better.

1 Exceptions to this may be outlined in speqgiffogram sectionbelow.

Nursing and Radiography courses must be completed within three (3) years of the semester date of the request
with a grade ofC(2.0) or better.

9 Skills validation testing may Ipequired

1 The granting of Nursing transfer credit cotstes advanced standing.

Transfer credit awards become FINAL at the end of the first semester of enrollment in a program. All submissions

FYR | LIISIFt&a Ydzad 0SS FAE{SR G2 6un0 6SS1a odécwignsBusti KS Sy R
be completed prior to that final date. Only transcripts submitted during the college admissions process will be

considered for transfecredit.

Transfer courses must match or exceed the semester cregit requirement for Aultman Colleg®@urses; for
example, 5.0 and 4.0 quarter crediour courses will be considered equivalent to a 3.0 semester etteolitr
course.

The Aultman College Transfer Credit Equivalencies guide located on the college website contains details.
Awarded transfer @ RA G 3INJ} RS& I NBE NBFf SOGSR 2y GKS addzRSydoQa ! dz
AyiGa2 (KS &-paaRe8eyaged@PAd NI RS
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Residency Requirement:

1 Associate degree programs require tht credit hours be completed at Aultman College.

1 Bachéor degree programs require th&0 credit hours be completed at Aultman ColleB&ceptions to
this are outlinedelow.

1 BSHS and BSW students may receive up to 65 hours of block and/or transfer credit for an active,
unencumbered healthcare license @stermined through a Prior Learning Assessment or as outlined in an
approved articulatioragreement

1 BSN Completion (BSN&pgram

o0 The BSNC requires 120 credit hours, 32 of which are granted for an active, unencumbered RN
license. Students must complete 26&dit hours of nursing course work in the BSNC curriculum.
Students must also complete 62 credit hours of general education courses, all of which are
available at Aultman College, but up to 50 of the 62 general education credits may be transferred
in.

0 TheBSNC residency requirement allows a maximum of 82 transfer semester credit hours toward
the 120credit hour degree. At least 38 credit hours must be completed at Aultman College. The
college will accept general education course work with no time limitatio the completion of
those courses. Transfer credit will only be awarded for courses which earned a gi@de of
better.

Definitions:
Advanced Standingthe process for determining academic credit granted for prior nursing courses or transfer
credit (BN 47235-01)

Appeal Procedure:
Transfer credit in the appeals process is reserved for transcripted college academic coursEslimyng the
evaluation of a student transcript from another institution, Aultman College shall provide the student with a
Statement of Student Transfer Courses. At the same time, the college will inform the student of the appeal
process. This process as outlined below is ntelel, and responses will be issued promptly.
1 Students who disagree with the awarding of transfexdit must file an appeal no later than two (2)
$6SS1a LINA2N) (2 (GKS SyR 2F GKS adGdzRSyidaQa FANRG a
1 The student should complete the Transfer Credit Evaluation Re&oest found on the college website
(www.aultmancollege.edu
1 The completed Transfer Credit Evaluation Request Form should be submitted with course syllabus/i to the
registrar, who will forward it to the appropriate division dean(s). The stugeatlvised to keep a copy as
a personatecord.
1 The division dean(s) will consult with faculty teeealuate the course(s) for which the student is
requesting reconsideration. This process should be completed within two (2) weeks of the deteipt
of the complete appeal request including attached syllabi. The student will be notified of the final
decision.

Transient Policy*

While enrolled in a degreseeking program at Aultman College, a student may take a maximum of six (6) semester
credithours as a transient student at another college, provided the student follows the guidelines outlined below.
If the student does not adhere to these guidelines, the credit is not eligible to be counted as transfer credit.

BSN Completioprogram studentsare not permitted to take any uppdevel nursing coursework as transient
students.
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Requirements to take transient coursework

1 Students must have an Aultman College cumulative GPA of 2.0 or better and be in good academic
standing.

1 Classes cannot be takeorfdegree credit at another institution if they have been attempted previously at
Aultman College, including withdrawal.

1 Students may not take a course as a transient elsewhere in the same semester the course is offered at
Aultman College.

1 As per the Trarfer Credit policy, the content of each course to be taken elsewhere must correspond to

(KFG 2F Ly tdfdYry /2tt838 02dNBS NBldANBR Ay GKS 3

1 Students must obtain prior written approval by completing the Transient Student AuthorizZaion
before taking coursework as a transient student. Only approved coursework will receive transfer credit.
o Failure to obtain this required approval may prevent the acceptance of such credits by the college.

Application of credit for transient work
91 Trarsient credits will not be included in the GPA; only hours earned will be calculated.
1 Credit will not be granted for transient work until the Aultman College registrar received the official
transcript. Awarding of credit is defined by Aultman College Tear@3fedit Policy and Procedure.

Tuition guidelines for transient work
9 Tuition and fees for the transient course work are the responsibility of the student and must be paid
FOO2NRAY3 (2 GKS @GArardAiy3da alOKz22fQa Ll2ftAOASa | yR
1 Federal regulations phabit students from receiving Title IV (federal) financial aid funds from more than
one institution during the same semester.
o If the student is eligible for federal aid, a consortium agreement is needed before any funds
are disbursed by the homiastitution.

Exceptions to this policy may be made in certain circumstances, including extreme situations that affect
progression, and participation in approved academic partnerships.
1 Exceptions must be requested in writing by the student, reviewed agrtkdi by the academic advisor,
and approved by the vice president of academic affairs.

Student Procedure to Take Transient Course Work
1) Complete the Transient Student Authorization Form (available on website and in main office).
2) Return completediransient Student Authorization Form to the registrar.
a. If the request is not approved, the student is notified of denial and informed that transfer credit will
not be awarded for course.
b. If the request is approved, the student is notified and can registel complete transient coursework
at other institution.
3) Upon completion of the course, the student makes arrangements for the official transcript to be sent to
the Aultman College registrar.

Student Procedure to Request Exception to Transient Policy
1) Compekte the Transient Student Authorization Form (available on website and in main office) and write an
exception request letter to the vice president of academic affairs detailing reasons for request.
2) Return completed Transient Student Authorization Form exception request letter to the registrar.
a. If the request is not approved, the student is notified of denial and informed that transfer credit will
not be awarded for course.
b. If the request is approved, the student is notified and can register and comipéisient coursework
at other institution.
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3) Upon completion of the course, the student makes arrangements for the official transcript to be sent to
the Aultman College registrar.

Withdrawal and Nonattendance*
Administrative Withdrawal
The college may at any time administratively withdraw a student from courses or from the college when such
action is in the best interest of the institution and/or the student. Administrative withdrawals may be
implemented for reasons including but not lied to
a. Inappropriate conduct as defined by college policies.
b. Unsafe clinical/fieldwork performance as defined by program standards.
c. Student being dropped from gequisite course for nomttendance during the first two weeks of the
term.

Studens who are administratively withdrawn from courses receive AW grades on the transcript for those courses.
Students who are administratively withdrawn from the college will have the following noted on their official
GNI yAONRLIGY a!2Y | RMRYASGAANI YR PS/ 28 6 RRRIDS | €

Voluntary Withdrawal from the College

Students who voluntarily withdraw from the college mayerter without reapplication within two consecutive
semesters (including summer) following withdrawal. After two consecutive semettersiudent must reapply
and meet all admission criteria in effect at the time.

This policy does not include Radiography students who have started pragraeific courses (refer to the
Radiography Progression Policy).

Note: Before students voluntarilyithdraw, they are strongly encouraged to consult with the financial aid
administrator to determine the impact of withdrawal on their financial aid awards (if applicable) and with the

college billing representative to understand billing and refund practiSésdents should review the Refund,
Satisfactory Academic Progress, and Withdrawal and Return of Federal Aid (Title IV Refund) policies in the college
catalog.

Nonattendance
Students will be dropped from a course for nonattendance and/or participatiothersecond Friday of the term if
they have not attended and/or participated.

Withdrawal from a Course(s)
Students who stop attending classes and fail to withdraw after the last published withdrawal date may receive a
final grade of F in the course.

Withdrawal from the College
A student may withdraw from a course or the college through the designated date indicated on the academic
calendar.

1) Students who withdraw from all courses during the term/semester may be eligible for a partial tuition
credit based orthe current refund schedule.

2) Students who withdraw from all courses prior to the end of the term/semester may be subject to the
return of federal and state aid for the current term/semester and may risk the loss of future federal and
state aid (seditle IV Refund and Satisfactory Academic Progress (SAP) Policies).

3) Students who fail to notify the college of their intent to withdraw are held responsible for all tuition, fees,
and charges owed to the college and will not be eligible for any refundeedits.
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4) Failure to attend and/or to notify a school official of withdrawal from classes does not constitute an
2FFAOALE y20AFAOIGAZ2Y YR YIF& NBadzZ i Ay + FAYFE 3INI
end of the term/semester

For more irformation, refer to the Withdrawal and NorAttendance policy, the Refund policgnd the
Withdrawal and Return of Federal Aid (Title IV Refund) policy.
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STUDENT RECORDS

The collegenaintains records for applicants, dismissed students, withdrawn andrefied students, transient
students, and graduates The official permanent record, financial record, and health servicesrecord are also
maintained. Sudent records specificaly indude, but are not limited to, admission requirement data, level of
achievement, transcripts, dsciplinary reports, and other pertinent documents.

The collegamaintains a Record Retention policy according to The Family Educational Rights and Privacy Act
(FERPA) [20 U.S.C. § 1232g; 34 CFR Part 99], the American Association of Collegiate Registrars and Admissions
hFFAOSNRI !'!/ w! hQa wS R&eftioh ey DispoBal of St@enNFeéoxs, &ndzheFSderdl2 NJ
Student Aid Handbook, Recordkeeping and Disclosure. A full Record Retention policy may be requested at the
main office.

Name and Demographic Information Changes

If a student needs to update a chgmin address, telephone number, legal namenail address, etc., he/she
should complete a Change of Information Form from the main office or submit a written and signed letter
requesting such changes. The college will not update demographic informaitioowva signature of
authorization. For legal name changes, include a copy of the new Social Security card.

The Record Retention policy is available for examination in the college office, along with copies of the FERPA Act
and federal record regulations.

Verification of Student Identity in Online/Distance Education (DE) Courses*

In compliance with the federal Higher Education Opportunity Act (HEOA), this policy sets forth procedures to verify
that students who register in creditearing online/distance agtation (DE) courses are the same students who
participate in, complete, and receive academic credit for the courses.

Students must provide their complete and true identity information in any identification process. Student identity
is verified through oa or a combination of the following methods:
1 An Aultman College email with secure login and password issued to all students and used as the primary
method of communication outside the classroom between the student and college faculty/staff;
1 Anindividual secure login and password for DE course aatéle learning management system;
I Faceto-face proctored assessments and examinations, the dates, times, and locations of which must be
communicated to student in the course syllabus; and/or
I Other technologies or pedagogical practices that are effedt verifying student identity (e.g., reviewing
student writing samples).
The college fully complies with the requirements of the Family Educational Rights and Privacy Act (FERPA);
therefore, any method used to verify student identity must protect thevacy of student informationPersonally
identifiable information collected by the college may be used as the basis for identification and verification. For
example, if a student requests a reset of secure login/password information, he/she may be requiredide
two or more pieces of information for comparison with data on file, or to visit campus in person with a photo ID or
other acceptable verification document.

Student identity in an DE course is primarily verified with a colfggeided secure login and password. It may also

be verified through online exams administered via proprietary, secure login software andf&ampus proctored
exams.
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For faceto-face poctored exams, students must provide a college or staseied photo identification card.
Students who cannot verify identity with one of these documents will not be permitted to take or make up the
exam and will receive a failing grade for the exam.

Students enrolled in DE classes will receive exclusive learning management system (LMS) login/access credentials
including, but not limited to, username and password. Students are responsible for protecting the security of all
their login/access credentialnd will be held accountable for all activity on their accounts. Prohibited student
conduct includes but is not be limited to:

1 Sharing or making public your login/access credentials;

1 Allowing another person to use your login/access credentials; and

T AttemlJiAy 3 (2 RAAO2OSNI I y2iKSN) dzaSNnRa f23iykl 00Saa
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Participation in such behaviors is a violation of college policy and subject to disciplinary action as defined in such
policies.

Qollege leaders are responsible for making faculty aware of this policy and monitoring their compliance. Faculty
teaching DE courses have primary responsibility for the implementation of and compliance with this policy. For
example, they are expected to dga courses that support academic integrity with a variety of assignments and
assessment instruments. They must be vigilant about changes in student behaviors that could indicate a breach of
academic integrity (e.g., sudden shifts in academic performamatable changes in writing style and/or language

use in discussion groups or email, etc.); report issues promptly to the appropriate dean/program director; and
follow policies applicable to academic conduct.
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TUITION, FEES, &itLING

Tuition and Fees Effective Falk@@ Summer 201
20192020 Tuition Fees (may apply)

ALL PROGRAMEXxcept those listed below)| Reservation Feénonrefundable) $100

$8,925/semester (148 credithours) [ Admission Test Fegonrefundable)  $20

$762/credit hour (<12 and >18 cred

hrs) Testing Fedper semester) $175
MA $345/credit hour General Fedpersemester) $100
BSNC $279/credit hour Parking Fedper semester) $50
Technology Feéper semester) $175
Graduation Fee $200
Nonsufficient Fund Fee $30

Tuition for entrants Summer 2017 and prior

Transcript Fee $5

609/credit h 12 credit h
$ credit hour ¢12 credit hours) (graduate and withdrawn students only)

$589/credit hour (< 12 credit hours

Other Expenses (may apply)
Books $2000*
Qupplies (stethoscope, scissors, €c.)  $100*
Uniforms $120-$140*
Meal Plangoptional) $200

*Approximate costs. All rates are estimated and subject to change. Individual programs or courses may assess additional fees.

Meal Plans

In conjunction with AVI Food Services, the college ktebéshed an optional tiered meal plan program, which

eliminates the need to carry cash and allows students to store value on their ID badges. Students enrolled in the meal

LI Yy LINRPBINIY YIFe &6ALIS GKSANI o0l R3S afé (Berifdkdl Budidgiand YR 6 S@S NI
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semester will roll over to the next semester. However, any dollar amount remaining on the card at the completion of

spring semester (the week prior to final exams) will be forfeited. Meal plan money isaffiamdable upon withdrawal

or dismissal. Three meal plan options are available (see Tuition and Fees Schedule). Students who are interested in
purchasing a meal platsuld contact the Billing Office for payment options.
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Billing and Payment Information

Billing Statements

Sudentsentering the college for their first semester will receive thefirst billing statement at their initial registration
appointment. Thisisthe only paper statement distributed; students are responsible for accessing all further billing
statements on the student portal

Book Voucher Program

The book voucher program allows eligible students to credit the purchase of up to $900 intextbooks per
semester to their college acount and authorizepayment for the textbooksfrom financial aid funds. To be eligible,
students must have completed the college financial aid process and have a signed financial aid award letter on file
with the college. Textbooks must be ordered and purchased through the Billing Officeand may be purchased
during the time beginning one week prior to the first day of the semester and continuing through the Add/Drop
period. All purchasesmust go through Matthew Medicd, the collegeQbook voucher vendor. Full detailsand the
book voucher contract are available at www.aultmancollege.edu/aullyaest.

Direct Deposit

For student convenience, the college offers automatidirect deposit of credit balances into a degnated bank
acount. Information about the direc deposit process andauthorization forms are available at
www.aultmancollege.edu/direectieposit

Late Fees

Late feesbegin to acaue the day after feesare due and are assessed acording to the U.S.postmark. Any undated
payments received after the deadline will be assessed a $20 per month late fee. Noticesfor late feesare not
mailed, but feesare reflected on the monthly statements.

Payment Options
Pay by Malil
1  Sendacheck or money order payable to Aultman College-
1 Indudethe student@name on the check or money order.
1 Address payment to:
Aultman College
Billing Office
26009xth . SW.
Canton, Ohio 44710

Pay in Person
1 Pament may be made inperson at the mllege office during business hours.
1 Payment may be made by cash, check, or credit card (Msa, MasterCard, or Discover).

Pay by telephone
1 Pament may be made by telephone using a credit card (Misa, MasterCard, or Discover) at the llege
officeduring business hours.
1 Thetelephone number for the mainofficeis 330363-6347.
1 Have the following information when caling:
Sudent@name.
Qredit card number.
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Expiration date.
Amount of payment.

Pay online
1 Payment may be made through PayPal on the student portalusing a credit card

Payroll deduction
1 Aultman employees can make paymentspagroll deduction. Contact the billing office for more details (330
363-4280).

Payment Terms

All chargesfor tuition and feesare mllected through the Billing Offie. Tuition and fee payment are due no later

than the lag day to Add/Drop classeseach semester, or students may eled to participate inthe payment plan. The
payment plan includes a processing fee and monthly payments, and the account must be paid in full by the end of
the semester. Gntact the Billing Officefor information on the payment plan.

Tuition andRefund Policy*

Refunds will be issued in the following scenarios. A student who receives a refund is still responsible to pay any
remaining balancewed to the college

Students who officially cancel their enroliment prior to tlirst day of classes are not liable to pay tuition and fees.
1 These students are, however, still liable to pay for books and meal plans purchased.

Students who never attend a course will be dropped from that course for nonattendance on the d&wasng of
the term and will not be liable to pay tuition and fees.
1 These students are, however, still liable to pay for books and meal plans purchased.

Students may withdraw from a course or the college through the designated date indicated on the Academi
Calendar.

I Students who withdraw from all courses during the term/semester may be eligible for a tuition credit
based on the current refund schedule.

I Students who withdraw from all courses prior to the end of the term/semester may be subject to the
return of federal and state aid for the current term/semester and may risk the loss of future federal and
state aid (see Title IV Refund and Satisfactory Academic Progress (SAP) policy).

1 Students who have attended at least one day of classes and fail to rfwgifyollege of their intent to
withdraw are held responsible for all tuition, fees, and charges owed to the college according to the
published refund schedule.

9 Failure to attend and/or to notify a college official of withdrawal from classes does not adpsdih
G2FFAOAL T Yy2GAFAOF A2y ®¢ tAithdaacBpolH FSNI (2 GKS 2 AG0KRN

Students who are administratively withdrawn from a course may be eligible for a tuition credit based on the
current refund schedule.
1 Students who are withdrawn frorall courses prior to the end of the term/semester may be subject to the
return of federal and state aid for the current term/semester and may risk the loss of future federal and
state aid (see Title IV Refund and Satisfactory Academic Progress (SAR) policy
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Student Printing and Copying*

Student printing and copying is coordinated through the Equitrac System wherein every student is given a

print/copy allowance each semester. When a student exhausts his/her allowance, the system will allow an

unlimited negai A @S ol t I yOSo® 91 OK aSYSailiSNE Fye dzyLI AR ol flyOoS
reset dates and any unused funds are forfeited. Students may track their Equitrac balances on the student portal

dzy RSNJ 4 KS daé& tNAyGé GFoo

Equitrac accountare reset on the following dates:

1 Springg April 15

1 Summerg July 15

1 Fallg November 15
*If these dates fall on a weekend, accounts are reset on the next business day.
lye yS3Irdia@dsS olfttryO0S G G4KS GAYS 2F GKS NBASG Aa | LILIX A
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about consequences of unpaigdger balances.

Unpaid Balances

Sudents with outstanding balancesmay not register for classesor receive a dploma or transcript of grades.
Sudents with unpaid balances,regardless of payment form, may be sent to athird party for collection after 90
days.Sudents are responsible for collection feesand are advised that collection activity may be reported to aedit
agencies.

Veteran Transition Act

Aultman College will not penalize or prohibit a Gl Bill student from attendipgnticipating in courses while awaiting

VA payment for up to 90 days. The college will not impose any penalty, including the assessment of late fees, the denial

of access to classes, libraries, or other institutional facilities, or the requirement tloaeeed individual borrow
FRRAGAZ2YIf FdzyRas 2y lye O20SNBR AYRAGARdIZ f 06SOlIdzasS 27
to the institution due to the delayed disbursement of a payment to be provided by the Secretary underrCiapte

33 of this title as outlined in the Veterans Benefits and Transition Act of 2018.
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FINANCIAL AID

The Financial Aid Office is available to assist qualified students in paying for the cost of their education. Financial

aid is designed to supplemefitK S FAY | yOA Lt NB&2dzNOSa 2F GKS &aGdzRRSyd | yR
amounts of aid awarded are determined by financial need as indicated by the FAFSA, availability of funds, student
classification, and academic performance.

Drug Convictionand Financial Aid Eligibility

Under the Higher Education Act, students become ineligible for federal student aid upon conviction during any
period of enrollment for any offense involving the possession or sde of illegal drugs.Federal student aid indudes
Federal Safford Loans, Federal Safford PLUSLoans, Federal Pell Grants, and Federal Supplemental Educational
Opportunity Grants (FSEQ®@ording to the United SatesDepartment of Education, if astudent is mnvicted of a
drug offense after receiving federal aid, he/ she must notify the financial aid administrator immediately, becomes
ineligible for further aid, and is required to pay back all aid received after the conviction. Information regarding
penalties, regaining eligibility, and the mllegeQsubstance abuse prevention program is available in this catalogin
Headlth Services,on the student portaland on the mllege website.

Penalties for Drug Convictions
Possession of lllegal Drugs

1 First Offense: Ineligible for aid one year from thate of conviction.

I Second Offense: Ineligible for aid two years from the date of conviction.

9 Third and Subsequent Offenses: Indefinite ineligibility from the date of conviction.
Sale of lllegal Drugs:

9 First Offense: Ineligible for aid two years from tregelof conviction.

1 Second and Subsequent Offenses: Indefinite ineligibility from the date of conviction.

How to Regain Eligibility

If a student successfully completes a drug rehabilitation program, he or she can regain eligibility for federal student
aidfunds as of the day the student successfully completes the program.

To be sufficient to reinstate financial aid eligibility, the program must:

1 include at least two unannounced drug tests
AND
1 be recognized as a federal, state, or local governnagi@ncy program.
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which a student is enrolled on the freeze date are used to calculate the amount of federal financial aid the student

will receive. If studets add or drop classes prior to the freeze date, the amount of aid for which the student is

eligible may be recalculated. If classes are added or dropped after the freeze date, the federal financial aid will not
change.
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Financial Aid Student Rights/Ressibilities

Studentshave the right to:
1 Krow how financial need is determined, induding the cost of attendance, and how family contribution is
determined.

1 Krow how and when student assistance will be received
Reguest an explanation of the type and amount of financial assistance beingreceived.

1 Know the type, the interest rate, amount to be repaid, when repayment must beginand other

cancellation and deferment provisions if the student has a loan.

f Discuss the financial aid package with a representative of the Fnancial Aid Office.

1 Krow how the college determinesif studentsare making satisfactory progress and what happens ifthe

student isnot.
Studentsare required to:

1 Report any schdarship, fee waiver, loan, grant, employment earningsor other financial benefits received
from any source other than Aultman College. Such benefits, if not already taken into consideration, may
result in arevision or cancellation of other financial aid benefits.

Provide all documentation requested by the Fnancial Aid Office or other agencies.

Read and understand all formsthe student isasked to sgn and maintain copiesof them.

Krow and comply with all deadlinesfor application and reapplication for financial aid.

Complete the Free Application for Federal Sudent Aid (FAFSA)correctly andsubmit it two to three
months prior to the semester of intendedattendance Arenewal FAFSAnust be cmpleted each academic
year.

1 Follow up on any mrrections or adjustments as requested.

1 Accept responsibility for all loan promissory notesand other agreements that the studentsigns.

9 Understand loan obligations and make repayment as required.
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Free Application for Federal Student Aid (FAFSA)

Every student mudfile the FAF &\ form each academt year to be eligible for all federal, state, and institutional
aid. Complete the FAF3\ atwww.fafsa.gov. The Aultman College school code is006487 Further information
and deadlines for completing the FAF 3\ are available on the college website.

Verification

After filing the FAFSA, the student may be notified if he/she has been chosen for a process called verification.

Verification is a process governed by federal regulations and is used to ensure that the information reported by

applicants on te FAFSA is accurate. If a student is selected for verification, he/she will be required to submit a

O2LkR 27F 246y | -grier yéaltix detuid DanscrighVR<L andl a verification worksheet. If the student

is a dependent student, as determined®yK S C! C{ ! ¥ KSkaKS gAtft Ifaz2 o6S NBI dzi N
return transcript and W2s in addition to his/her own. Among items verified are adjusted gross income, U.S. income

tax paid, high school completion status, IRA deductions and payneghisation credits, tax exempt interest

income, household size, number of family members in college, child support, food stamps, identity and

independent student status. Additional information, such as child support and/or SNAP benefit information may

be required. The student signature on the FAFSA indicates willingness to provide proof of the information, if
NBljdzSaiSRd +SNAFAOIGA2Y YdAaG 68 O02YLX SUSR 08F2NB Fye ¥
promptly to all requests for informadn.

General Eligibility Requirements

Eligibility for most student financial aid programs is based on demonstrated financial need of the student,

NEIAAGSNBR ONBRAG K2dzZNEXZ | yYRk2NJ 6KS &dddzZRSydQa FlFyate O,
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For federal and state financial giograms, a student must

f
f
f
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Demonstratefinancial needfor most programs);

Be a U.S. citizen or atigible noncitizen

Have a valid Social Security number (with the exception of students from the Republic of the Marshall

Islands, Federated States of Micesia, or the Republic of Palau);

Be registered with Selective Service if the student is a male (males must register between the ages of 18

and 25+);

Be enrolled or accepted for enroliment asegjular studenin an eligible degree or certificate program;

Be enrolled at least halfime to be eligible foDirect LoarProgram funds;

Maintain satisfactory academic progresscollege or career school;

Sign statements on the Free Application for Federal Student Aid (FAFSA) stating that

0 The student is not idefault on afederal student loamnd does not owe money on a federal student
grantand

o0 The student will use federal student aid only for educational purposes; and

Show the student is qualified to obtain a college or career school education by

o Having a high school diploma or recognized equivalent suclGasaral Education Development
(GED) certificater

0 Completing a high school education ih@neschoosetting approved under state law.

Financial Aid Priority Dates
Filing the FAFSA

f
f

March 1 of the award year if attending summer semester.
April 1 of the award year.

Responding to Verification Notification (if applicable)

1

Promptly upon request. Failure to comply with the verification process could lead to aid cancellation with
no guaranee of aid restoration for the academic year if a student chooses to comply later.

Accepting or Declining Financial Aid Award Letter

1

14 days from receipt.

Completing Online Loan Request

f
f

May 1 of the award year if attending summer semester.
August 1 of the ward year if attending fall semester.

Submitting other required documentation (if applicable)

1

Promptly upon request.

Other Deadlines:
Ohio National Guard Scholarship (see website)

f
f
1

April 1 of the award year if attending summer semester.
July 1 of award yedf attending fall semester.
November 1 of the award year if attending spring semester.

Ohio War Orphans Scholarship (see website)

|l

July 1 of award year.

Nurse Education Assistance Loan Program
1 July 15 of award year.

Ohio State Grants anficholarships
1 October 1 of award year.

t SyyaetglryialQa {GFrdiS DNIyd tNBINFY
1 May 1 of award year.
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All Others

1 Confirm dates on applications or with the appropriate agency.

1 Comply with requirements concerning submission of a Statement of Educational Purpissis.ifitluded
on the financial aid application (FAFSA).

1 Have financial need as determined by a need analysis formula provided through information on the
FAFSA.

1 Certify that the student is not in default on any federal loan.

1 Certify that the student doesat owe a refund to any federal aid program. This includes grant
overpayments resulting from withdrawing from class(es).

1 Maintain satisfactory academic progress as set forth in the Financial Aid Satisfactory Academic Progress
Policy.

1 Comply with the requirments of the AntiDrug Abuse Act (see Drug Convictions & Financial Aid
Eligibility).

For Ohio programs, the student must also:
1 Be aresident of Ohio (according to Ohio Law) for 12 consecutive months.
1 Be enrolled in a degree program. Students in certiigatograms are not eligible.

For Aultman College Institutional Funds, all eligibility requirements for state and federal programs are followed. To
be eligible for federal financial aid, attendance in class must be verified. Once attendance in claBeds amy

refund checks to which the student is entitled will be mailed to the student. Direct deposit of financial aid refunds
into a checking account is available. Forms are available in the college office and at www.aultmancollege.edu.

Note: The VAequires veterans receiving benefits to attend all scheduled class meetings. Failure to do so may
result in the loss of benefits and payback of veterans benefits already received for the semester in question. See
the college website for additional informiah concerning the Veterans Administration and Standards of Progress.

Satisfactory Academic Progress (SAP) Policy*

To remain eligible for financial aid, recipients are required to show satisfactory progress toward a degree according
to the guidelines listed below.

lft FAYFYOAFET AR NBOALKASYy(da Ydzad LINRBINBaa adG F NBFazyl
achieving a degree. Aultman College is required to apply this rule to all students applying for federal aid.

The fedeal government requires that the college also monitor the academic progress efengrients. It is

important to note that academic progress during any term in which students do not have financial aid will be a

factor in determining eligibility for aid isubsequent terms. These standards are measured once a year at the end

2F SOSNE | OFRSYAO @SINJOALINAY3I &aSYS&USNDL dzaAy3d 2FFAOAL
notified in writing if the minimum standards have not been met.
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received. Failure to meet these requirements will result in the loss of financial aid until action is taken to regain
eligibility.

The SAP Poligpplies to all financial assistance programs including, but not limited to:
1 Federal Pell Grant
1 William D Ford Federal Direct Loan Program (Direct Stafford Subsidized, Unsubsidized, and Parent PLUS)
1 Federal Work Study
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9 Institutional Aid

Quantitative, Qualitative, and Maximum Time Frame Requirements
Progress is measured by three standards:

1 Minimum hours earned (complete 67% of credits attempted)

1 Minimum cumulativegrade point average (2.0)

1 Maximum time frame (150% of the credits required for a degree)
Note: The Financial Aid Satisfactory Academic Progress Policy is separate and apart from the academic standards
fAAGSR Ay (GKS / 2f f S3§am. Pldade ree@o spezifitlprogiad acadeniR@®iciasdat  LINE
minimum GPA and grades required for successful completion and for maximum course attempt requirements.

Quantitative:
Meet or exceed a cumulative earned 67% of cumulative attempted credit hours

Successfully complete 67% of total college courses in which the student is enrolled, including transfer credits. The
cumulative number of credit hours the student begins with ba eighth calendar day of all semesters is

multiplied by 67%. This number represents the minimum number of credit hours the student must complete. A
O2dz2NES Aa O2yaARSNBR alddSYLIWGISReE AF GKS addzRByld Aa Sy N
indicated on the student Academic Calendar.

Hours Attempted Hours Completed Earned Percentage Calcul&@itamdards Met

12 8 8/12 =67% YES
16 11 11/16 = 69% YES
50 32 32/50 = 64% NO
48 40 40/48 = 83% YES
Qualitative:
Maintain GPA

The student's cumulative grade point average will be reviewed to ensure the following minimums are met:
1 Maintain a 2.0 cumulative GPA on a 4.0 scale

Maximum Time Frame
Degree Completion: Students must complete their degree in no more than 150% of the stated number of credit
hours for an academic program.

Students exceeding the maximum credit hour time frame for their program are denied further student financial aid
at that level and must complete their degree out of pock&tudents who lose student financial aid eligibility by
failing to complete their degree within the maximum time frame may appeal.

Associate Degree ProgramsMaximum of 110 (73 x 1.5) attemptegtmester hours
. OKSt 2NRa& 5.5 Haxsh&n of M8@ (H2MX 1Y53 attempted semester hours

Incompletes (1)
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has been changed, tretudent must notify the Financial Aid office. Those credit hours can then be counted toward

the number of credit hours attempted and/or completed for the academic year during which the class was

originally taken.
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Audit (AU)

Financial aid fundsannot be used to pay the costs of audited courses. Asonedit courses, they are not

OFt Odzf F iSR AyiG2 GKS OdzydzZ  6A@GS Dt! YR FINB y204 FIFOG2NEBI
completed.

Withdrawals/Administrative Withdrawals
Withdrawals ad Administrative Withdrawals from courses after the drop/add will be counted as hours attempted
but not completed.

Repeated Courses
Repeating coursework that was accepted as transfer credit or repeating previously passed coursework taken at the
college $ not permitted.

Course failures

Course failures are counted as hours attempted but not completed. If a student repeats a previously failed course,
both grades will appear on the academic record; however, only the most recent grade will be used atinglcul

the GPA.

Transfer Students

Students who transfer into the college will be eligible for aid. Transfer credits are calculated into the number of
credits attempted but are not factored into the cumulative GPA when a student transfers to the collegesGr

will be reviewed at the completion of each academic year to determine the status of the student for receipt of
future aid.

Change of Program Major within the College

Students who change their major will be eligible for aid. For this policy, the3cBlle g At £ y 2 G Ay Of dzZRS Ay
{1t &adlyRAYy3 ONBRAG&A GGSYLWHSR YR aINFRSa SINYSR GKIFG |
of each academic year (spring semester), the grades will be reviewed to determine the status of the siudent f

receipt of future aid.

Monitoring Process

These standards are measured once a year at the end of every academic year (spring semester) using official grade
NEBLI2NIGA& FTNRBY (GKS NBEIAAGNI NR& 2T T reQivemerntsTthelstiident &illi dzZRSy G F I
receive notification in writing from the college.

Students who fail to meet the minimum GPA or credit standards or who have exceeded the maximum number of
attempted credits will be denied future aid (i.e. Financial Aid Sosipa).

Financial Aid Suspension
A student will be placed on immediate Satisfactory Academic Progress suspension for the next enrolled semester if
any of the conditions below are determined upon evaluation:

1 The Cumulative GPA is below 2.0dompleted hours and/or,

1 The Cumulative Completion Rate is below 67% and/or,

1 Student has attempted more than 150% of the required number of credits for a degree.

While on suspension, students lose their eligibility for financial aid. No aid will distoustedent accounts for
terms during which a student is on suspension. Students have the right to appeal a SAP suspension.
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Military Service Activation

Students called to active duty that results in withdrawal from all classes will be gramtat@r upon submission
of documents verifying activation. Students who meet SAP at the time of military activation will retain their
financial aid eligibility when they return from activation.

SAP Appeal
If the student is in violation of the standardsljpy and the student has mitigating circumstances that occurred
during the semester, the student may file an appeal with the Financial Aid Office.

SAPAppeal Process
Astudent who is below the required GPA and/or has completed less than 67% of attemptidhours may
complete theSAPAppeal Form to explain and document the circumstances under which the violation(s) occurred.

1 The student must attach third party documentation described on the appeal form to substantiate
statements.
I The student may be imiolation of more than one SAP standard. In these cases, an appeal should
document and explain how the multiple violations were affected by the situation(s) described.
1 The student must meet with an academic advisor to develop an Academic Success Plaonainths
plan to the Financial Aid office.
1 Documentation will be reviewed, and the student will be notified whether the appeal has been granted. If
the appeal is denied, there is no further appeal.
o LT FLIWNBROBSR>E (KS aidzRS gdifodthe néxheyirbligddantester.t AR At f 0
However, SAP will be reevaluated at the end of the semester for which the appeal was approved.
T hyOS (KS adGdzRSyd Aa 4G | c1: O2YLX SGA2Yy NI GS F2NJ k€
status will revert to goodtanding.

Please note:

1 Students cannot submit an appeal for the same mitigating circumstance two semesters in a row. There is
no limit to the number of appeals students can submit if they can document new circumstances
preventing them from makin@AP. However, all new appeals are likewise subject to the approval process.

Maximum Time Frame Evaluation Appeal Process

I The student may complete theAPAppeal Form.

1 The student may be required to attend an Academic Success Workshop.

1 The student must meewith an academic adviser and complete and submit an Academic Success Plan.

I The student should include a degree audit, including a list of courses needed to graduate along with the
anticipated graduation date.

f  The Academic Success Planan@l RSYA O I RGA&a2NNa aA3dyl GdzNBE aSNBS | &
appeal.

1 If astudentis in violation of the Maximum Time Frame standard and another standard (GPA or the 67%
completion ratio), the student is required to complete the appeal form pravide appropriate
documentation for mitigating circumstances falt violations of standards.

T LT FLLINRPOYGSRE GKS a i ddrstajed fardhe deskt gnroffe@deindster Howeveg, A £ 0 S  NE
academic progress will be+evaluated at the end of theemester for which the appeal was approved.

1 If the student is denied, there is no further appeal.

To Regain Eligibility

If denied, the student must complete the number of credit hours that are lacking and/or achieve the minimum
cumulative grade pointredredl & G KS & (i dzR S yintiCSAP i2réggineHe sa&ignd sBouldomtact

the Financial Aid office wheBAP habeenregainedto see whether financial aidligibility has been regained.
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Sources of Financial Aid

Financial aid is available through grants, schdarships,federal work-study, and loans through federal, state,
institutional, and private funds. Grants and schdarshipsare financial aid that students do not have to repay. Loans
are borrowed money that must be repaid with interest. Federal and state grant and loan guidelines are
established by federal and state agenciesand are not subject to alteration by the Fnancial Aid Office. Detailed
financial aid information can be found at www.aultmancollege.edand inthe Fhancial Aid Office.

A variety of grants and loans are available to students. Students receiving financial aid may not receive aid beyond
the calculated need based on standard need analysis. Any source of assistance must be identified to the Financial
Aid Office (scholarshipsyition reimbursement, private loans, or grants, etc.) to determine aid eligibility.

Federal Aid

Pell Grant

This is a federal grant program based solely on need (EFC as defined by FAFSA). Students are not required to repay
these monies. Theamount 6fKS 3IANI y i @GF NASa |yR Aa RSIGSNXYAYSR o0& (KS
attendance at the school and is disbursed by semester. The Pell Grant is not available to students with

baccalaureate degrees. The maximum Pell Grant award for the-204® award year (July 1, 2018 to June 30,

2019) is $6,195. The smallest Pell Grant award fotif#é students is $657. Pell Grants are limited to 12

semesters (or equivalent). Only the amount (or percent) of time that a student is enrolled will counstattyait

time limit.

Federal Supplemental Educational Opportunity Grant (FSEOG)

To receive an FSEOG, a student must demonstrate exceptional financial need; be enrolled or accepted for
enrollment as an undergraduate student and not have previously earriel O K St 2 NDa RS3INBS 2NJI |
degree; and otherwise meet the eligibility requirements for recipients of federal student financial aid. Unlike the
Federal Pell Grant program which provides funds to every eligible student, the federal governmedépravi

limited amount of funds each year for FSEOGSs. Priority is given to those students who receive Pell grants and have
GKS t26S84i0 9ELISOGSR ClLYAfe [/ 2yiNAROdziA2Y 0649C/ £€0d LFXI |-
remain, awards are made students with the lowest EFCs who do not receive Pell grants.

Federal Work Study

Students who meet federal financial aid eligibility requirements are eligible to participate in the FWS program. The
LINEINI Y SyO2dzNI 3Sa 62N eoiBudy, et goal® and oBmunity deRiSe/ Th@jabs O 2 dzNA
provided are either on campus, with the college being the employer, or off campus, with the employer being

either private forprofit or non-profit entities or federal, state, or local public agersie

All job openings, along with detailed job descriptions, are publicly posted on the student portal to apprise all
eligible students of these opportunities. The job descriptions include the following information:
1 name of the position;
classification oftie position (e.g., reading tutor 1, reading tutor 2, laboratory assistant, etc.);
name and address of the employer;
department or office in which the student will be employed;
location where the student will perform his/her duties;
YEYS 2F (K®Pervisar,dzZRSYy (1 Qa & dz
purpose or role of the position within the organization;
duties and responsibilities associated with the position and how they relate to the purpose or role;
rates of pay for the position (crossferenced to the wage rates appearing elsewheréd iK' S 02t f S3SQa
policies and procedures manual);

=A =4 =4 4 -4 4 -4 -4
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1 general qualifications for the position and the specific qualifications for the various levels or rates of pay
associated with the position;

T €tSy3adK 2F GKS aiddzRRSyidiQa SyLX 228YSyid 66S3aIAyyAy3d IyR
procecRdzNBE & FT2NJ RSGSNXYAYAYy3I + adtdzRRSyidiQa NIXdGS 2F Lk e o
1 evaluation procedures and schedules.
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Ly &dzOK 22043 addzRSyda SENYy Fd t€Srad GKS OdaNNByid FSRSNI
i KS & dzR Sy (e the rtihbérlofyhQuis Ipdr wegkdthe student can work, the period of employment, the
anticipated wage rate, and the amount of other assistance available to the student.

The college pays students directly, unless they request that the money be applidddatmnrelated
AyaldAaddziazylf OKIFNBSaE &4dzOK Fa (GdzAdGAzy yR FSSao wS3al NRH
ensuring that the student is paid for the work performed. The college must pay the student the FWS compensation

due at leat once a month.

2 KSy lFaaArdayAiay3ad 62N] Kz2dz2NBRZI (KS
GKS aidzRSyiQa Oflaa aOKSRdzZ S |
performance.
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The college informs students of FWS community service opportunities available in the clinical local community by
posting them on the student portal.

The William D. Ford Direct Stafford Loan Program

(Subsidized and Unsubsidized)

Direct Loans are loans which must be repaid and are available on either a subsidized or unsubsidized basis. The
maximum annual amount for freshman, dependent students is $5,500 of which no more than $3,500 can be
subsidized loans. The maximum for freshmadgependent students is $9,500 of which no more than $3,500 can

be subsidized loans. Sophomore dependent students can receive $6,500, and the annual maximum for
independent sophomores is $10,500. For both sophomore groups, the subsidized maximum is $4,500

The Direct Subsidized Loan is based on financial need as determined by federal regulations. It includes the federal
I32FSNYYSyliQa LI eAay3a AyiSNBaid G2 GKS fSYRSNIgKAES GKS a
deferment and for Gnonths after graduation. *

* Note: If a student receives a Direct Subsidized Loan that is first disbursed after July 1, 2012, the student will be
responsible for paying any interest that accrues during the grace period.

The Direct Unsubsidized Laan
1 isnot based on need
1 includes interest that accrues during all periods, even during the time a student is in school and during
grace and deferment periods
91 allows interest payments to be made
has a fixed interest rate
1 includes a loan fee on all Direct SubsdizUnsubsidized and PLUS loans. The fee will be deducted from
each loan disbursement

=

Grade level for Stafford loans is based on grade level at the institution in which the student is enrolled.

59



Students must be enrolled at least héifhe (six credit hots) and be making Satisfactory Academic Progress (SAP)
according to policy.

PLUSParent Loan for Undergraduate Students

This creditbased loan program is available to parents of eligible dependent undergraduate students. The loan can

0SS dza SR (RLISDESRKSI ot & /2y (iNROdziA2Yyé 069C/ 0 LRNIA2Y 27
exceed the cost of attendance. Students must be enrolled a minimum ofifmaf(six credit hours) and should the

number of credit hours change, so may the loan antolihe PLUS loan allows a parent to borrow the total cost of
undergraduate education including tuition, room and board, and any other eligible school expenses, minus any aid

the student is receiving in their name. To receive a Direct PLUS loan, the stogisintomplete the Free

Application for Federal Student Aid (FAFSA)\atv.fafsa.gov

The Direct PLUS Loan
1 is not need based
1 requires repayment to begin either 60 days after the loan is fully disbursed ovsiths after the student
graduates or ceases to be enrolled on at least a-tiraké basis.
¢ Note: The parent must apply for deferment of payments.
9 has afixed interest rate.
¢ Interest may be tax deductible

For additional information about Direct Loanssit www.direct.ed.gov/student.html

Applying for a Loan

Entrance Counseling and Electronic Master Promissory Note (eMPN) Procedures

All new Aultman College students planning to borrotvealeral Stafford Loan for the academic year must complete
entrance counseling and submit a new electronic Master Promissory Not#[¢). All Parents planning to borrow

a Direct PLUS loan must complete a Master Promissory Né##(¢) and a new PLUS logwpécation each

academic year. Each requirement will take approximatel2Q5ninutes to complete. Be sure to allot enough time
to complete the process in a single session because there may not be an option to save the information.

New and Continuing Stedts:

Step One:

Complete the Free Application for Federal Student Aid (FAFSA) (if a student has already completed the FAFSA for
GKS I OFRSYAO &@SIFNE LINRPOSSR G2 adGdS8SLI G20 ! FGSNI ! dzf GYIy
eligiblefor CSRSNIf S5ANBOG [2ly>S AlG gAff 06S AyOfdzRSR Ay (KS
received award letters should return them to the Financial Aid Office.

Step Two:
Complete the Entrance Counseling requirement:
1) Visit the Department of Hetation Loan Counseling site https://studentloans.gov.
2) [Aad 'dzZ GYly /2€t€tS3S a GKS aidRSyidiQa aoOKz2z2f OK2AOS

Step Three:
1) Complete the electronic Master Promissory NoteMEN):
2) Visit the Department of EducatiorMPN sitehttps://studentloans.gov.
3) Read and complete all items for Subsidized/ Unsubsidized loans.
4) List Aultman College as the school choice. Our school code is 006487.
5) Whentheeat b Aa O2YLX SGS> (GKS AdA0GdzRSy(d aKz2dzZ RtoLINAy G | O2
send the application.
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Parents (Direct PLUS loan application afMREN):

Step One:

Complete the PLUS application and electronic Master Promissory NMEXD:
1) Visit the Department of EducatiorMPN site https://studentloans.gov.
2) Read and complete latems for the PLUS loan.
3) [Aad !dzZ dYly /2ttS3S Fa GK
4) Whentheeat b A& O2YLX SGiSX GKS

send the application.
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Questions about the Diredtoan application process?
Phone No: (800)557394

Email: CODsupport@aas.com

Fax: (877)625082

Website:www.studentloans.gov

State Aid

Ohio College Opportunity Grant (OCOG)

The Ohio College Opportunity Gtgrogram (OCOG) provides nebdsed tuition assistance to Ohio residents in

Fy aa20A1GS 2NJ ol OKSt 2NNR&a RSANBS 2N ydzZNEAY3I RALIX 2YI LI
must have an Expected Family Contribution (EFC) of $2,190 evitess maximum household income of $75,000.

¢CKS |Y2dzyd 2F GKS 3INIydG SFNRSa YR A& RSUSNYAYSR o6& GK:
semesters or 15 quarters of state, nebdsed grant aid (including combination of OCOG and OIG). Stuatgits

for OCOG benefits by completing the Free Application for Federal Student Aid (FAFSA). The application deadline is
October 1 of each year.

Ohio Nursing Education Assistance Loan ProgNEALP)

The Nurse Education Assistance Loan ProgNIEALP) provides financial assistance to Ohio students enrolled for
at least halitime study (or accepted for enroliment) in an approved Ohio nurse education program. NEALP
provides funding for nurses who intend to serve as instructors or students whiedriteserve as nurses after
graduation. The annual award for most recent academic year was $1602/year. In exchange, to qualify for loan
cancellation, recipients must be employed fiithe as a registered nurse or licensed practical nurse in the state of
Ohio for a minimum of five years after graduation.

An applicant must:

1 Be an Ohio resident.

1 Bea U.S. citizen or a permanent resident.

1 Be enrolled in or be accepted for enrollment at an approved nurse education program in an Ohio college,
university, hospith or vocational school.

1 Not be in default or owe a refund to any Federal Financial Aid program.

1 Maintain an academic record which places the student in good academic standing within the institution.
Students may apply after January 1 and before July @b#tach year. Applications can be submitted 14
days after completing the FAFSAl@tps://nealp.regents.state.oh.us¢gibin/nealp/nealp _student cgi
Notification of acceptance or denial for NEALP funding will be sent by the Ohio Department of Higher
Education on or after September 1.

Pennsylvania State Grant Program Pennsylvania Higher Education Assistance AutHBaix)(P
Pennsylvania State Grant Program Pennsylvania Higher Education Assistance Authority §pbtisars) a need
based state grant program for undergraduate Pennsylvania residents who will be enrolled at lesishd&fix
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credit hours per semester) ding the academic year. The maximum @ditstate grant award for a noueteran
student is up to $600. Veterans are eligible for maximumaftgtate awards of up to $800.

Social Service Programs

Bureau of Vocational Rehabilitation (BVR)

Educational assiahce may be available for students with special needs. Call the CantoA38&%00) or Akron
(330 643-3080) BVR Office for additional information.

Workforce Initiative Association (WIA formerly JTPA) and Trade Adjustment Act (TAA)

Assistance for indigiuals who recently lost jobs or are entering the workforce after an extended period of

unemployment, new to the workforce, underemployed, kaiff or changing job direction. Students must complete

the FAFSA to determine eligibility for grants before b&ogsidered for WIA and TAA funding. For additional

information about WIA and TAA and eligibility requirements, contact the Stark County Employment Source at 330
433pcTp 2N GKS 20t O2dzyié 2FFAOSd C2NJ OneS@priielisiess S f A ad
visit http://jfs.ohio.gov/owd/wia/wiamap.stm

AmeriCorps
This is a national service program that provides tuition assistance in exchange for community service. Interested
studentsshould contact the AmeriCorps National Service Office@@942-2677 for additional information.

Veterans Services

The United States Armed Services, both active duty and reserves, have developed programs to assist enlistees in
obtaining a college edutian. Veterans and/or their dependents may be eligible to receive benefits for their
education. Students should contact their area recruiter and visit the college website for additional information.
Submit documented evidence of qualifying service (exarfpbem DD214 or NOBE) to the Financial Aid office.

Scholarships

A complete list of endowed and gifted scholarships and awards appears on the college website. As scholarships
become available, information and applications are posted on the college website. Scholarships are divided
between fall and spring semesters urdestherwise designated by the donor. Additional scholarships may be

found through research at the local library or high school guidance offices and may be available through religious
organizations, employers, and community service organizations (e.gnikjwéons Club, Rotary, church, etc.). We
do not recommend that students seek the help of private companies for scholarship searches. These companies
prove to be costly and produce no greater results. For additional information on scholarship scams, visit
http://www.finaid.org/scholarships/scams.phtml.

Tuition Exchange
The college is a member of The Tuition Exchange organization, a scholarship opportunity for dependent students
of eligibleemployees at one of more than 6@fember colleges and universities.

Tax Credits
Tax credits are available to help students offset the costs of higher education by reducing the amount of their
income tax. For the most updated information on tax creditd, il 66 ¢ PANE PI2 QP | YR aSk NOK a/

Aultman Employee Tuition Reduction Program

Fulland parttime Aultman employees may be eligible to participate in the Aultman Employee Tuition Reduction
Program. For eligibility details and further infortiwa, contact the Financial Aid office.

62


http://jfs.ohio.gov/owd/wia/wiamap.stm
http://www.finaid.org/scholarships/scams.phtml

Student Financial Aid and Confidentiality*
To comply with Public Law 93-380 as amended (Family Educational Rights and Privacy Act of 1974 - FERA),

Financial Assstance Reords

All information received abouwpplications for financial aid is held in the strictest confidence. No information will

be released regarding financial aid except by written request of the student. Under FERPA, a student has the right
to inspect his or her financial assistance file. Thalent may review information in our financial assistance file

and receive copies and information upon written request.

Release of Financial Assistance Information to another Agency

A student must completand sgn aSudent Information Release Form before any information will be released to
another agency. Onthe release form, the studentmust indicate for which semester(s)he or shewvants the financial
assistance information released. Allow 10daysfor this processing. Information regarding tuition and feescan be
obtained from the Business Offie.

¢ KS &G dzR S ydna@ ban applicat it auit eaie@sAultman College to release to the lendinginstitution,
subsequent holder, the guarantor, U.S.Department of Education, or their agents, any requested information.

Withdrawaland Financial Aid

If a student withdraws from a class or from the college at any time, the college may be required to return a
portion of the federal and/or state financial aid to the appropriate programs. Any balance aeated on the student@
acount because ofhis transaction is the responsibility of the student. Sudents receiving financial aid who are
considering withdrawing from a @urse or the mllege should contact the financial aid administrator before acting
Refer to the Stisfactory AcademicProgress (SAPpolicy and the Title IVRefund policy for consequencesof
withdrawal.

Withdrawal and Return of Federal Aid (Title IV Refund Policy) *

To comply with federal regulations requiring institutions of higeducation to have a written policy for the refund
and repayment of aid received by students who withdraw from all classes during a term for which they have
received aid.

Financial aid eligibility is recalculated when students terminate enroliment iowakes prior to completing0% of a
payment period or term. The recalculation is conducted based on the Federal Return of flitlgs Yormula:
1 The number of days completed up to the withdrawal date is divided by the total days in the pgyeaniext
or term (any break of five days or more is not counted as part of the term). This repdtrentage of
completed days is equal to the percentage of aid earned.

Example Students who complete 40% of the semester earn 40% of the aid they wegirgatlyischeduled to receive,
and 60% of the scheduled awards remain unearned and must be returned fiedda@l government. Students who
complete more than 60% of the payment period earn all their fedarahcial aid.

Funds are returned to the apprapte federal program based on the percentage of unearned aid. When stueamts

less aid than the disbursed amount, both the institution and the students are required to return a portienfahds.
When Title IV funds are recalculated and returned,sh&lent may owe a balance to the institution.
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When students earn more aid than their disbursement, the institution owes the student ayibstrawal
disbursement which must be paid within 120 days of the student's withdrawal. Students eligible fasithdsawal
disbursements receive in the mail a financial aid offer indicating thevpitistirawal eligibilityamount.

CKS AyadAaddziAzy Ydzad NBOGd2NY AdGa LRNIAZ2Yy 2F ¢AGfS Lz Fdzy
determined. Refund are allocated in the following order, as appliable:
9 Direct Unsubsidized Loan
Direct Subsidized Loan
Direct PLUS (Parent) Loan
Federal Pell Grant
Federal Academic Competitive Grant
Federal Supplemental Educational Opportunity Grant (FSEOG)

=A =4 =4 4 =4

Determining Student Withdrawal Date:

The calculation of the return of Title IV funds (and state funds, if applicable) is determined by the date the student
gAGKRNI ga FNRY |ttt OflraasSaco ! aidzRSydQa adaFahdisnbtediin ¢ A (i K RN,
the chart below:
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Withdrawal Dates for a School That is Not Required to Take Attendance

Withdrawal Type

Circumstance

Student's
Withdrawal Date’

Date of the Institution's
Determination That the
Student Has Withdrawn

The student begins the
schools withdrawal process, or

The date the student begins
the schools withdrawal pro-
cess, of

The student’s withdrawal date
or the date of notification,

whichever is later
The student othervise The date that the student
provides official notification otherwise provides the
Official Notification e R e e notification
withdraw.
{If both circumstances occur,
use the earier withdrawal
date)
Official notification not The date that the school The date that the school
provided by the student determines is related to the becomes aware that the
because of circumstances circumstance beyond the student has ceased
beyond the student’s control student’s control attendance?
Official Notification Not
Provided All other instances where The midpoint of the
student withdraws without payment period or perod of
providing official enrollment, as applicable
rotification
The student does not return The date that the student The earlier of the dates of the
from an approved leave of began the leave of absence end of the leave of absence or
absence, or the date the student notifies
the school he or she will not be
The student takes an returning to that school
Leave of Absence unapproved leave of
Related absence. {In the case of an unapproved
absence, the date that the
student began the leave of
absence)
The student withdraws after The student’s criginal with- The date the school becomes
Withdrawal After rescinding a previous official drawal date from the aware that the student did
Rescission of Official notification of withdrawal. previous official notification rot, or will not, complete the
Motification payrment period or period of
enrollment

1. Inplace of the dates listed, a school may always use, as a students withdrawal date, the student’s last date of attendance at an
academically related activity if the school documents that the activity is academically related and that the student attended

the activity.

2. For astudent who withdmws without providing notification to the school, the school must determine the withdrawal date no
later than 30 days after the end of the eardiest of the (1) payment period or period of enmllment {as appropriate], (2) academic
wear, or (3] educational program.

What Happens if Students Do Not Repay the Funds?
For Pell Grant and FSEOG overpayments, if students do not repay the funds within 30 days, the college notifies the
Department of Education of the overpayment of federal funds. Students who owe an overpayment of Title IV grant
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funds are ineligible for furter disbursements from the federal financial aid programs at any institution until the
overpayment is paid in full or payment arrangements are made with the Department of Education.

When a student does not pay the balance due to the college for tuitiofesgiresulting from the return of unearned

FSRSN)} f FdzyRax | K2fR Aa LXIFIOSR 2y GKIG addRSydQa I 002 dz
receive transcripts until the balance is paid in full.

The requirements for the return oftle IV program funds are separate from the college refund policy in that the

student may still owe money to the college for unpaid institutional charges. The college may also charge a student for

any Title IV funds the college was requitedeturn. TheO2 f £ S3SQ&8 NBFdzyR LRt AOé OFly o6S T
on the website.
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ACADEMIC POLICIES AND PROCEDURES

This section covers general academic policies that apply to all studefer to policies specific to degree
programs discussed later in this catalog.

Academic Miscondutt

Students are expected to demonstrate academic integrity in achieving course, program, and lealteey
outcomes based on their individual work, withailicit or illegal advantage over other students or the academic
system. Academic misconduct, the actual or attempted tampering or misuse of academic records or materials,
violates academic integrity standards essential to the core educational missiba obllege. It includes but is not
limited to:

1 Cheating
Plagiarism
Falsification/Fabrication
Multiple Submissions
Knowingly providing false information to a college official
Tampering or misuse of academic records
Forgery, alteration, ounauthorized use of college documents, records, keys, or identification
Creation or distribution of false identification

=A =4 =4 -4 -4 - -4

Definitions:

Misuse of Academic Recordshe actual or attempted tampering or misuse of acadeneiwords or materials such

as transcipts and examinations. Examples include but arelmoited to stealing, buying, or otherwise obtaining all
or part of a test or academic exerciselling or giving away or engaging in bribery to get all or part of an academic
exercise or aninformationabout it; changing or altering a grade book, test, resources, or other official

academic records of the college; or entering a college building or office withdbbrization for the purpose of
changing a grade or tampering in any way with gradesxamnations.

Cheating- the act of deception when a student misrepresents mastery of information cacademic exercise.
These acts may or may not be premeditated. Examples of chaatihgle but are not limited to copying or
allowing someone else to copsofn anotherstudent; unauthorized use of a textbook or other material during an
examination;inappropriate and unauthorized collaboration during an academic exercise; inappropriate

use of electronic devices in violation of the Technology Resources AckeptaiResponsible Use Policy; and
unauthorized use or possession of specially prepared matesiath as notes or formula lists, during an academic
exercise.

Falsification/Fabrication the intentional use of false information or the falsificationre§earch, findings, data,

and personal or college documents with the intent to deceBreamples of falsification include citing information

not taken from the source indicatedisting sources in a bibliography not used in the academic exercise; inventing
dataorsourceh Y F2NX I GA2y T &addzoYAOGGAY3a & 2ySQa 26y 62N] Fye IO
for or by another; taking a test for another student or permitting another student to tatestfor oneself; and

falsifying or misrepresenting inforation on résumés, documents, oollege related forms.

Multiple Submissions a form of plagiarism that is the act of submitting work in whole guart (including oral
reports) previously used in a course without express permission afutrent instructor. The current instructor is
responsible for providing guidance to teudent in this process.

Plagiarismi KS Ay G Sy A2yl f 2NJ dzyAyiSydAz2yl factudNd&Sigeas;ar A 2y 2 7F
REFEGE & 2y S Pagiaididingludgslthe pacaghhegingio? YS2y S St aSQa 62N)l az ARSI &
dza S 2F a42YS2yS StaBRaKZANRED| ¥ REt SRAFVNYROAIGLGE Ffaz2 AyOf
work (in whole or in partyubmitted for another course witha the express permission of the instructor. This
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meansthat sources of information must be appropriately identified and cited, whether publisiheshpublished,
copyrighted or uncopyrighted.

Academic Misconduct Discipline Process
1. If aninstructor knows or has reason to believe that a student may have been invola@addemic misconduct
in a course, the instructor will contact the student to discussahegations. This discussion may be faxdace,
remote, or conducted via email, butust occur within two (2) college business days of discovering the suspected
YAa402yRdzOG® LT GKS addzRSyd R2Sa y2i wthawd3)busines (KS
days, the instructor will attempt to contact the student ono®re. The student has two (2) business days to
respond to the second communicati@atempt and participate in the discussion.
a. If the student does not respond, he/she forfeits the right to present hisfleespective to the
instructor. The instructor thenampletes the Conduc¥iolation Form and forwards it, along with any
supporting evidence andocumentation of attempted communication with the student, to the
appropriate program director who carries out the remaining steps below.
b. If the student does rg@nd and meets with the instructor, the instructor shelijectively review the
circumstances and evidence related to the suspicioacaidemic misconduct and allow the student an
opportunity to provide his/heperspective on the suspicion. During the dission, the instructor will
completethe Conduct Violation Form and take notes to document important information.

2. If, based on the outcome of the discussion, the instructor determines that an acadesecienduct violation did
not occur, he/she wilindicate this conclusion on the Condiblation Form, inform the student, and send the
completed form to the appropriatprogram director.

If, based on the outcome of the discussion, the instructor determines that an acad@stonduct violation did
occur, he/she will complete the Conduct Violation Famdicating the academic penalty related to the
assignment/course. The instructor willovide a copy to the student and then send the original form to the
appropriateprogram director who will review thstudent file for prior offenses to decide whethadditional
disciplinary action is needed.

3. The program director will send written notice of the decision to the student within t(8geollege business

days after receiving the Conduct Violation Fofiihe notice wilconvey the determination that a conduct violation
occurred, the description of theiolation, the course of action to resolve the violation (including academic penalty
FYRKk2NI RAAOALIX Ayl NBE &l yOG A 2y 0dptioh fgr Rppdalidademidy pedakies yhayNS 3 |
include but are not limited to failure of an assignment, failofe course, or dismissal from a program or the

college. See the Student CodeCGrnduct policy for further delineation of disciplinary sanctions.

4. The program director will also forward to the registrar the written notice, Condligiation Form, and all
evidence/notes to be placed in the student academic file forrémord and future consultation should another
conduct violation occur. The progredirector will notify the dean of the outcome.

The appeal process for academic misconduct decisions is covered in the AcademidPfipgal

Awarding Academic Credentials*

Aultman College (AC) awards academic credentials to students who successfyllgteaafined programs of

study. Each credential is defined by specific essential learning outcomes in the discipline and foundational
education as well as credit hour specifications, and each program maps learning outcomes to a series of credit
bearing carrses. Student performance in each course, credit hours earned in each course, and credentials awarded
are transcribed by the registrar. The college owns the titles and specifications of each credential.
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The academic divisions own the program curricutduiding course title, catalog description, and learning
outcomes. Course credit allocations must conform to the AC Federal Definition of a Credit Hour Policy. The
registrar assigns course numbers in consultation with the academic division. Courses naédy aoninority of
additional learning outcomes beyond the essential ones, but the essential learning outcomes must constitute a
majority of the course learning outcomes and account for a majority of course time and effort. The essential
learning outcomes focourses taught by one academic division but used in the curricula of other academic units
may not be changed without consultation with all affected academic units.

Syllabi must be made available for public historical archive and for reviewstare course learning outcomes are
established. The registrar or designee establishes a system for archiving syllabi.

As appropriate and within the boundaries listed below, credits may be shared among academic credentials and
sub-credentials awarded conerently:
1 The student must fulfill all requirements for any credential awarded.
1 Credits may be shared between a major and a minor if the minor includes at least 18 unique credit hours
unshared with any other major or minor.
1 Credits may be shared betweendwninors if each minor includes at least 12 unique credit hours
unshared with any other major or minor.

T / NBRAG&A YI& 0SS aKINBR 0Si6SSy (o2 ol OKSt 2NRa YI 22 NE

between the two majors.

1 Credits may be shared betweéng 2 | 8a420AF 1SQ& YIFI22N& AT Hum dzy Al dzS

between the two majors.

A major or minor may be added to a previously awarded baccalaureate degree. The student must complete all
course requirements for the major or minor and earmaimum of nine (9) new credits hours. New foundational
education requirements need not need be met to post an additional major or minor. Students adding a major or
minor are not eligible to participate in commencement ceremonies again. The additional onajonor will be

posted to the transcript with a second conferral date.

As appropriate and within the boundaries listed below, credits applied to a previously awarded AC academic
credential may be applied, without surrender of the prior credential, notaer AC academic credential within the
following boundaries.
1 The student must fulfill all requirements for any credential awarded.
1 Individual academic programs may specify more strict credit age limits if warranted by the discipline.
1 The credits from angviously awarded associate degree may be applied to fulfill the requirements of a
different associate degree if each credential has at least 25% unique credits.
I The credits from a previously awarded associate degree may be applied to fulfill the requiseofia
ol OKSf 2NRa RSANBSo
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Additional Major. An additional major is major completed after degree conferral. All rules pertaining to second
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major. Students adding an additional major are not eligible to participate in graduation again. Additional majors
are added to the transcript on the conferral date following completion.

Additional Minor. An additional minor is minor completed after degree conferral. All rules pertaining to minors
apply. Additional minors are added to the transcript on the conferral date following completion.
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Associate DegreeAn associate degree consists of at least 60 credit hours, inclutknmajor, foundational
education requirements, and electives.

I OKSt 2 NIR& 5083I0KESS 2 NRa RSINBS O2yarada 2F 4G £SHaAd mun
foundational education requirements, and electives.

Certificate Acertificate is a coherent collection of courses that fulfill specified learning outcomes leading to
certification of mastery. A certificate may be earned independent of other academic pursuits and must consist of
16 or more credit hours. Learning outconfes certificate programs must be assessed for achievement in the
same manner as degree programs. Certificates are recorded on the transcript.

Concentration/SpecializationA concentration (or specialization) is a coherent collection of courses thdsfulfil
specified learning outcomes as an optional or elective part of a degree program. Concentrations/specializations are
recorded on the transcript.

Course Academic content is packaged into courses that are delivered in a variety of modalities. Eactheswase
defined set of essential learning outcomes and an assigned number of credit hours. Registered courses are
recorded on the transcript.

Credit Hour The credit hour is the smallest denomination of academic credit. Other denominations such as
coursesminors, majors, concentrations, specializations, and degrees are built on credit hours. Attempted and
earned credit hours are recorded on the transcript. Historically, the credit hour represents the amount of learning
expected in a course that meets oneur per week over the course of a semester. The AC Federal Definition of a
Credit Hour Policy details the assignment of academic credit to courses across the college.

Major. A major is an academic subject of primary focus associated with an awarded tiabdevrery credential

Ydza i &aLISOATFe |G tSIrad 2yS YIF22NW al22NA NB y2G4SR 2y Gl
AyOf dzRS G t€SIFad wn ONBRAG K2dzZNBEP® ¢KS YIF22N) F2NJ GKS oI
least12 above the sophomore level. [Some programs appear to have majors with fewer than 40 credit hours. The

BSNC program, for example, includes only 26 credit hours of required nursing courses, but the major includes

transferin credits related to the prior R licensure, so the entire BSNC program has well over 40 credit hours of

nursing.]

Minord | YAY2NJ A& Ly | OFRSYAO &4dzo2S00G 2F aSO02yRINE T2 0dza
academic programs require minors; others do not. Minors are di@te the transcript. A minor includes a

minimum of 18 credit hours (exceptions exist as required by regulatory agencies). Each minor must include at least

12 credit hours unduplicated in any other major, minor, or certificate.

Second majorAssociate and I OK St 2 NR& RSINBSE Yl & AyOfdzZRS Ydz GALX S YI .
conferral. To be recorded on the transcript, every requirement of a given major must be fulfilled. Credits may be
aKFNBR 0SisSSy Gg2 oF OKSt 2 NYreeditYdud xNioetviedn the tyvo niwjofslj dzS 6 dzy R
/I NERAGA YI& 0S aKINBR 0SGeSSy (g2 aaz2z0AaliaSQa YI22NAR A
two majors.

Unduplicated Counted or used only once, not shared, unique. In the context of thisyp credits that are not
shared between two majors (or minors, etc.) and apply to only one major or the other are unduplicated.
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Academic Appeal Policy*

Sudents have the right to appea an academic ecision they believe hasbeen made in error or is inconsistent

with policy and procedure.

NOTE: @de of conduct appeals (which cover acts of academic dishonesty) fall under the purview of the Student
Code of Conduct policy, and financial aid appeals fall under the purview of the federal student datSafis
Academic Progress (SAP) appeals.

1. The student must make a good faith effort to discuss the matter with the faculty member involved.
1 The student must initiate the discussion process within 48 hours of being notified of the academic
decision(excluding weekends and holidays).
1 The faculty must send a written communication to the student within 48 hours of the discussion
(excluding weekends and holidays).
Note: The faculty member should keep documentation regarding this interaction withttitkent.

2. If, after meeting with the faculty member, the student believes the decision is inconsistent with institutional
policy/procedure or is an error, the student may initiate a written academic appeal submitted at the college
main office or emailed tthe division dean within three (3) business days of receiving faculty communication
with her/his decision. Missing the three (3) day deadline causes the student to forfeit the right to appeal.

3. Students must send to the division dean a written academjgeapwhich contains the following information:
9 Date appeal is submitted
9 58SGFAfa NBIFNRAYI (GKS AaadzsS FyR NrdA2ylfSkSGARSYO
about the discussion with faculty member, evidence of error or inconsistencypality and
procedure, etc.)
f {(idzRSyi{iQa RSaANBR 2dzi 02YS

4. When the division deans receive formal written appeals, they may:
1 Determine whether the issue can be appealed. If it is not appealable, the dean will communicate this
decision to the student via email letter.

91 All necessary components of the appeal were submitted as detailed above. If not, the
dean must contact the student to request resubmission of the appeal with all necessary
components. Resubmission must occur as directed by the dean within24
(excluding weekends and holidays), or the right to appeal is waived.

1 Independently decide the outcome of an appealable issue.

1 Convene a committee to decide the outcome of the appeal. The committee of at least three
members, one of which comes fromi@wa A RS G KS LINRPINI YQa RAGAAAZ2Y O

i Decisions by the dean and/or the committee are final.

The dean may:

1 request a discussion of the appeal with the parties specifically involved, either individually or together, as
deemed appropriate.
1 requestdocumentation of the discussion between the student and faculty or staff member.
T aStSOd + O02YYAGGSS (2 SOlIftdd i§Ss NBEGASHE yR NBO2YYS
investigation.
1 reassign the appeal to a colleague should a conflict of interestt@ranvolvement in the academic
decision cause the dean to recuse him/herself.
1 The dean reviews all documentation, records, policies, and procedures to determine the final decision and
notifies the parties in writing of the final decision within 14 busidays of the receipt of the written
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appeal. The decision of the dean is final. A written copy of the decision is provided to the student and the
registrar. Supporting documentation is also sent to the registrar.

1 If an appeal for an assignment grade resutt course or program action (e.g., course failure and/or
program dismissal), the student does not have the right to appeal the resultant course failure and/or
program dismissal as a second formal academic appeal unless that course failure and/or program
dismissal was inappropriately administered.

Note: When the college shares information about student concerns/grievances with accreditors, student identities
are shielded.

Academic Freedom*

The college supports academic freedom in and out of the classromhisacommitted to the advancement of the

key values of academic freedom: knowledge and caring. Knowledge is advanced by fostering a rigorous academic
environment that inspires critical thinking, creativity, and lifelong learning. Caring is demonstrsatadiracing

the diversity of ideas, cultures, and people. The promotion of these values is integral to the development of critical
thinking and problem solving.

The policy of academic freedom builds on these existing commitments by recognizing thé cpeigats of
scholarship, teaching, governance, and public service.

1 Scholarship College members have the autonomous freedom to conduct research and produce creative
work, and to publish and disseminate that work, limited only by the standards and nietifo
accountability established by their profession and their individual disciplines.

1 Teaching The college's responsibility to help students to think critically and independently requires that
members of the college community have the righiniwestigate and discuss matters, including those that
are controversial, inside and outside of class, without fear of institutional restraint. Matters brought up in
class should be related to the subject of courses or be educationally relevant, as det@npnimarily by
the instructor of record.

1 Policyandsharedgovernment Membersof the collegecommunityhavefreedomto addressguestion,
or criticizeany matter of institutional policyor practice,whetheractingasindividualsor asmembersof an
agercy of institutional governance.

9 Publicservice Publicservicerequiresthat membersof the collegecommunityhavefreedomto
participatein publicdebate,both within and beyondtheir areasof expertise,andto addressboth the
collegecommunityandthe largersocietywith regardto any matter of social,political,economic cultural,
or other interest. In their exerciseof this freedom, collegecommunitymembershavethe right to identify
their associatioror title but shouldnot claimto be actingor speakingon behalfof the collegeunless
authorizedto do so.

Academidreedomdoeshavelimits. Themostimportant limiter of academidreedomis whenthe exerciseof that
freedominterfereswith the/ 2 f f @ah8uByawhichisthe provisionof educaion to the communityin a non-
disruptive,non-threateningmannerwhichis conduciveto successn learning.

Academic Honors*

Student academic achievement is recognized with several types of academic honors as described herein. When an
academic honouitilizes a grade point average (GPA), those values will not be rounded.

Semester Honors
At the end of the fall, spring, and summer semesters, students may be recognized for academic achievement on

SAGKSNI KS t NBaEARSY (G Qa ifeshateids f@ows:i KS 58FyQa [Aaded ¢KS 3Idz
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t NS & A R S yCanfpléte 12 kraditsYor more and earn a semester GPA of 4.00
5SI yQa&a [Candplétdl2credits or more and earn a semester GPA of 33
Note: Students enrolled in sessions will be honored at the close of theefuléster.

Graduation Honors
Students are eligible for Latin graduation honors based upon their cumulative GPA as listed below:

Summa cum laude: Cumulative GPA of 3.8000 upon graduation
Magna cum laude: Cumulative GPA of 3.63.79 upon graduation
Cunm laude: Cumulative GPA of 3.8060 upon graduation

Honor Societies

Honor societies recognize student academic achievement by inviting students to join local chapters. Societies may
be program specific, and membership is optional. Eligibility is deternby criteria set at a national level.

Aultman College has chapters of the following honor societies:

Phi Theta Kappa (PTK) Honor Society

PTK is the largest twyear honor society in the world.o be eligible for PTK, students must be enrolled in
an associate level program as their primary deg&tedents who have a cumulative GPA of 3.60 after
completing at least 12 credit hours are eligible to join the Beta Sigma Theta chapter. Informatidgn abo
the organization is available atww.ptk.org

Good standing requires maintenance of cumulative GPA of 3.50. Failure to maintain this standard will
result in removal of the member from good standing as stated inRfMK Constitution and Bylaws
Chapter 1, Section 3. Failure to meet good standing requénts as stated in thBTK Constitution and
Bylawswill cause membership and all membership privileges to be revoked.

Lambda Nu National Honor Society

Lambda Nu is a national honor society for the radiologic and imaging sciences. To be eligible, students
must be enrolled in the radiography program, have completed five credit hours in this program, and have
a cumulative GPA of 3.50 or higher. Information about the organization is available at
www.lambdanu.org

Academic Progression Policy*
Students must maintain a minimum cumulative GPA of 2.0 to remain in good academic standing.
Academic Probatiorg Students will be placed on academic probation for any of the following reasons:
1 Receiving a cumulative GPA less tBahin any semester/session
1 Receiving less than a C (2.0) in any program required courses listed in the degree summary in the college
catalog
1 Receiving an F in any course

Students on academic probation
1 Have one semester/session to return to goachdemic standing with a cumulative GPA of 2.0 or better
1 Must pass all courses
1 Must complete program requirements including an Aultman College academic success workshop(s)
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Students dismissed

1 Students failing to meet the above requirements willdiemissed from the program. Probation status
follows students who change programs.

1 Students dismissed from a program for reasons other than failure to maintain a GPA of 2.0 or higher may
be considered for continued enroliment at Aultman College. They mest with an academic advisor to
determine an appropriate course of action.

1 Students on probation a total of three times will be dismissed from the college.

NOTE: Individual programs may have more stringent policies on academic dismissal.

BSNC student®ceiving less than a C (2.0) in any two nursing courses at any time in the program, including the
same session, are academically dismissed.

Prelicensure nursingSee NRS Prelicensure Progression Policy for students entering prior to fall 2018.
Radiografy: See Radiography Progression Policy

Readmission
BSNC: A student dismissed from the BSNC program is not eligiblesfuotbnent in that program.

Health Sciences and Social Work: Students dismissed from any health sciences or social work pragigibieare
to reapply to the program after one calendar year from the time of dismissal.

Prelicensure nursing Students dismissed from the prelicensure program may reapply after three years and must
meet admission criteria in effect at the time of reaggliion. Program specific nursing courses are valid for three
years due to rapid evidendeased discipline changes. See NURLRrensure Progression Policy which applies to
students entering prior to fall 2018.

Radiography, See Radiography Progressioni&o

Definitions:
Academic advisor a collegewide advisor to students.
Academic standing ! Y SI &dzNB 2F | &0dzZRSy (i Qa | OFRSYAO | OKAS@BGSYSyic

standing, academic probation and academic dismissal
Progression planmig: designed to build upon student knowledge, skills, and behaviors gained over the course of a
LINE INJ YQ& OdzNNA Odzt dzY @

Students are responsible to maintain required grades. Students are strongly encouraged to initiate conferences
with course faculty at angime to discuss grades, GPA, or academic standing and to develop remedial action plans.
Resources are also available via the Student Success Center, advisors, and peer groups (e.g., Student Senate).

Academic Standing and Academic Probation*

GoodAcademic Standing

A minimum cumulative GPA of 2.00 is considered good academic standing. Refer to the program progression
policies for minimum grade requirements to ensure progression within a degree program.

Academic Probation

A student with a cumulative GPA less than 2.00 at the end of any semester/session or in any course designated in a

LINEINI YQa LINPINBaaAizy LRtAOe gAfft o6S LI IFOSR 2y | OF RSYA
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Students on academic probation:
1 May not hold or run for office in anywwient organizations.
1 Must complete all program specific requirements including an Aultman College academic success
workshop.
o Failure to complete the workshop will block registration
1 Have one (1) semester/session to bring the cumulative GPA to 2.00ter.bet
0 Students not meeting this requirement will be academically dismissed from the college.

Articulation Agreements

Aultman College has the following articulation agreements in place for its Associate of Science in Nursing:

w !akKflyR ! yAQOSNE AYihastSdn
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Aultman College has the following articulation agreements in placerfgof its associate of science programs:
1 Allen College

Change of Program*

Students must meet program entrance requirements to be eligible to change programs (see AdRigsioa and
Program Entrance Requirements policy).

Definitions:
Advisorc{ 1 dzZRSy 1 Q& | aaA3ySR I OFRSYAO 2NJ I RYAadaaAizya I ROAE&A2N]

Procedure:
Currert students wishing to change programs must complete the Change of Program/Degree Interest form and
submit it to thar advisor by the Friday before the start of the semester for all programs except AASR. Change of
Program forms for the AASR program must be completed and submitted by the admissions deadline for that
program.
o Student completes the Change of Program/Degreerest form (found in the college main office and
on the website).
0 Student submits the completed form to the advisor by the Friday before the start of the next
semester.
0 The advisor verifies that the student meets program entrance requirements aersiefri the
Admission Criteria and Program Entrance Requirements policy.

Ineligible Students
The advisor notifies student of ineligibility, explains reasoning, and then forwards the form to the registrar for filing
Ay GKS aiGdzRRSyidiQa FRYAYAAGNr 0ABS FTAfSO

Eligible Students
The advisor notifies the following:
1 Student of eligibility decision
Admissions which generates the acceptance letter
Registrar for transfer credit reevaluation and necessary status changes in SIS
Financial aid and billing of eligibjlidecision
Programdirectors 2 ¥ (G KS a0 dzRSyidQa ySé FyR F2N¥SNI LINPINI Yaod
requirements to the student.

= =4 =4 =4
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The registrar will notify the advisor when status changescaraplete,and student is eligible to register.

Dismisal from the College

A student may be dismissed from the college for academic and/or financial reasons, or through any violation of the
student conduct policies. Any student being dismissed will be notified by the college and must cease attending
classesThe student may need to see the financial aid administrator to complete paperwork if the student is
receiving financial aid. Refer to the financial aid policies in this catalog for more information. A student who is
dismissed from the college is not engitl to reimbursement of tuition and fees.

Final Exam Scheduling

The registrar coordinates the final exam dates and times and posts the schedule on the college website. If an
academic conflict in final exam scheduling occurs, the studeresfsonsible for notifying the faculty member and

the regqistrar. The registrar will confirm the conflict and work with the Aultman College faculty member to resolve
the conflict.

Grading Policy*

Faculty provide students witperiodic(formative) evaluation throughout each course and at the end (summative)
of each course, using a college defined system to establish consistency and transparency for student, faculty,
college, and public understanding of achievement of learningamutes.

Grades are awarded for demonstrated student learning based on course requirements. They are not rounded; this
means that a score of 76.5% on an exam would not be considered a 77%.

Degree programs may require grades of C or better in program ggbciburses. Grades of (C minus) or below
in these progranspecified courses are considered failing, and students are required to repeat the courses.
Repeatedly receiving a @r below in such courses may result in academic probation or dismissalr@gegsion
requirements of specific degree programs for details.

Grades and Grade Point Average (GPA)
The table below denotes the grading scales used for foundational education, developmental, and pspgraiic

courses.

Grade point averages are calated using the following system:

Grade GPA Equivalent Foundational Ed and NRS/RAD %
Health Professions %

A 4.00 93.00-100.00 95.00-100.00
A 3.70 90.9992.99 93.0094.99
B+ 3.30 87.0089.99 90.0092.99
B 3.00 83.0086.99 87.0089.99
B- 2.70 80.0082.99 85.00-86.99
C+ 2.30 77.0079.99 81.0084.99
C 2.00 73.0076.99 77.0080.99
G 1.70 70.0072.99 75.0076.99
D+ 1.30 67.0069.99 73.0074.99
D 1.00 63.0066.99 71.0072.99
D 0.70 60.0062.99 70.0070.99
F 0.00 0-59.99 0-69.99
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S(Satisfactory) N/A N/A N/A
U (Unsatisfactory) N/A N/A N/A
| (Incomplete) N/A N/A N/A
W (Withdrawal) N/A N/A N/A
AW (Admin Withdrawal) | N/A N/A N/A
AU (Audit) N/A N/A N/A
R (Repeat Course) N/A N/A N/A

Nursing, Radiography, and Mathematics
Clinical/Fieldwork and Lab

1 The clinical/fieldwork and/or laboratory components of nursing, health sciences, radiography, social work
and mathematics courses are rated satisfactory or unsatisfactory based on attainment of student
outcomes.

1 Afinal grade oF will be assigned in any nursing, health sciences, radiography, social work or mathematics
course if the clinical/fieldwork/lab component of the course is not satisfactory, regardless of the course
percentage.

1 Students can review all assignments with facper syllabus guidelines.

Student performance is evaluated according to established performance standards for each course.

1 Clinical/fieldwork evaluations are written at midterm and at the end of the semester.
o At midterm, conferences are held with easfudent to discuss clinical performance and
determine an action plan if needed.
o At the end of the course, conferences are held with each student to discuss clinical/fieldwork
performance and achievement of standards.

1 Radiography: Detailed informationgarding the Clinical Competency Evaluation System will be provided

to students in their clinical practicum syllabus.

]

Theory Courses
1 Theory courses evaluate attainment of student outcomes utilizing Aultman College grading system.

1 Gradedassignments are listed in each course syllabus.
1 Weighting of grades is determined by faculty in the testing guidelines.

Communication of Grades
1 Faculty communicate in the course syllabus the grading scale percentage equivalents and program
specific minimm grade requirements that must be achieved to ensure progression toward a degree.
1 Faculty record all student grades in a timely fashion in the LMS and submit midterm and final grades
through the faculty portal. Midterm grades will be issued for all futhester courses.

GPA Calculation
1 The grade point average is calculated by multiplying the number of credit hours per course by the grade
points received to yield a total grade point per course.
1 The total grade points are added together and then divided by the total number of semestiir fooers.
0 Inthe example below, the GPA is 3.40 (23.8 divided by 7).

Credit Grade Grade Points Credit Hours Total Grade Points
Course

English B 3.00 3 9.00

Math A 3.70 4 14.80

Total 7 23.80
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Graduation*

Graduation Requirement

Each student must be aware of and meet the college graduation requirements and use the degree audit function
available on the student portal.

Prior to graduation, students must
1 Complete Graduate Exit Survey
1 Satisfy program requirements
1 Complete financiahid exit counseling
1 Satisfy financial obligations

Prior to graduation, students must return
1 ID Badg«if applicable)
1 Course equipment
91 Library books
1 Program specific supplies (if applicable)

Students who do not return the items listed above willdf&arged a replacement fee.

Upon satisfactory completion of these requirements, students will be awarded a diploma and an official college
transcript, and information will be sent to the appropriate licensing board if applicable.

Incomplete Grades*
AttheA y & 0 NHzOG 2 NDa RAAONBGA2Y S | GSYLERNINEB 3INIRS 2F LyO2YL
issued in the event of unusual, extenuating circumstances and are not encouraged to be used as part of the regular
operations of a course. Only stuats who have completed a minimum of 80% of their coursework, but due to
unforeseen circumstances cannot complete remaining work, may request an Incomplete (I) grade from their
instructor.

1 A grade of cannot be assigned to a course if the student dropwitindraws from the course.

1 A grade of does not satisfy the prerequisite need of subsequent courses.

1 Students may not renroll in a course in which they have an outstanding grade of

9 Student progression may be affected.
Students ordered to active miili-F N® & SNIJJA OS NBIljdzSadAy3 Iy aLyO2YLX SiS¢ 3N
Withdrawal and Readmission Policy for information regarding incomplete grade completion requirements and
time frames.

If the studentdoes notcomplete the work indicated on the laomplete Grade Form by the mutually agreed upon
deadline, the temporary grade of Incomplete (1) will automatically become an F, which will be computed into the
a0dzRSyiQa 3INIRS LRAY(OHG I FSNI ISP ¢KAA C gAmces. y2i 0SS NBY2!

OF NOTE: Students who receive an | in the semester they apply to graduate will not be permitted to participate in
graduation and must follow the Incomplete Grade Policy. After that time, students must reapply for graduation and
complete all graduatin/exit requirements before receiving a diploma.

Procedure
Should the instructor award an Incomplete, both student and instructor must agree upon a date when all
coursework will be completed.

1. Section 1 of the Incomplete Grade Form (IGF) should be completed by the instructor.
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2. Copies of the IGF are to be provided to both the student and the Dean/Program Director.
a. All work indicated on the IGF as required must be completed by the mutually agreed upon deadline,
which can be no later than on or before the last day of the nextestenr (fall, spring, or summer)
immediately following the initial course attempt.
When the student completes the work indicated on the IGF by the deadline,
1. The instructor will complete Section 2 of the IGF and forward to the registrar.
2. Copies of the IG&re provided to the student and the program director and/or dean.
3. ¢KS adGdzRSyiGQa GNIYyaONRLIG oAff NEits&efaceniedt Sith & Y2 O £ 2
grade earned by the student for the completed course.
a. This grade willbe computedy (i 2 G KS aiddzRSydiQa 3INIRS LRAY(d | @SNI 3

If the studentdoes notcomplete the work indicated on the IGF by the deadline,
1 The instructor completes Section 3 of the IGF and forwards to the registrar.
1 Copies of the IGF are provided to the student andphegram director and/or dean.

Jury Duty*

Absences for couprdered legal obligations (e.qg., jury duty, subpoena, summons, etc.) are excused. Students
Students called for a coudrdered obligation should speak with their program director or, in the absesf a
program director, should contact the dean.

Students are responsible for making up assignments missed.
9 Students must arrange makgos of clinical or lab experiences through the clinical coordinator,
instructor, or program director as applicablgtudents who intend to request that the court excuse them
from an obligation such as Jury Duty may request a letter from the program director verifysnganl
status to submit to the court. The decision whether to excuse a student from the obligats solely
with the court.

Procedure
Students
1 Inform the program director or, in the absence of a program director, the dean, of the-court
ordered jury duty or other summons.
1 Request a letter verifying iachool status from the program director or dean.
o If the court excuses the student from the ajdtion, no further action is necessary
o0 Students who are not excused from the obligationg providedocumentation of
meeting the obligation during the absence
Arrange with instructor, clinical coordinator, or program director to make up missed assignments and/or
clinical/lab experiences

Maximum Attempts Per Course*
A student may withdraw from any course by the established deadline. However, students showdresofthe
following stipulations:
1 A student may have only three attempts per courseo(attempts for BSN Completiarursing
courses), including the original grade, repeat grades, and all withdrawals.
o0 The most recent grade is included in the computatidrthe cumulative grade point average.
1 Courses taken at institutions other than Aultman College will not be counted in determining repeat
attempts.
1 A course can only be counted once toward meeting graduation requirements.
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1 Inthe case of a course substitoi, a student will have a maximum of three attempts per course for the
newly substituted course.

Any course repeat may affect progression and require advisement by the program director. Withdrawal and
repetition of a course may also affect financial &efer to the Satisfactory Academic Progress (SAP) policy for
specific guidelines on course withdrawal and the effects on financial aid.

If a student is unsuccessful in a course after his/her third attempt (second for theCEBbdbgram), he/she is
dismisse from the program in which he/she is enrolled.
1 It may be possible for the student to enter another program if course is not also a requirement of the
program.
1 Itis of note that a BSK student who has withdrawn or is not successful on his/her seconthpttéand
has not been granted any additional attempts) is not eligible feemeollment in the BSMN program.

Students who want to pursue an appeal should follow the process as outlined in the Academic Appeal Policy.
1 The academic appeal procaggjuires documenting serious extenuating circumstances.
1 Ifitis determined that extenuating circumstances did exist, one additional attempt may be allowed with
the approval of the vice president of academic affairs.

Readmission to the college after adirdismissal begins the maximum attempts process anew. However, the
Transfer Credit Policy and the maximum attempts delineated in the SAP still apply to readmitted students.
Admissions requirements must be met for readmission. Refer to the academic dikegston of the appropriate
program progression policy as well as the college admission policy for further details.

Military Withdrawal/Temporary Leave and Readmission Policy*

To minimize the disruption to the lives of service members, allowing therattorr to the college without penalty
for having left because of their service.

Federal law and regulations require colleges to promptkadenit with the same academic status a service

member who did not attend or did not continue to atteadS O dzi S 2F aSNBAOS Ay G(KS dzy A ¥F:
0KS dzyAT2N¥SR &aSNBAOSa¢ YSIya aSNBAOSS 6KSOKSNI @2 dzyiil |
a member of the National Guard or Reserve, on active duty, active duty for traorifigl-Htime National Guard

duty under Federal authority, for a period of more than 30 consecutive days under a call or order to active duty of

more than 30 consecutive days.

Upon request by the students, the college will promptlyadmit him/her afterservice in the uniformed services.

Such admission will carry the same academic status as the student held when he/she last attended the college or

gla trad FRYAGGSR G2 GKS O02tfS3S o0dzi RAR y-a8dinito SIAYy | GG
means that the college willtle RYA i G KS aiddzRSyd Ayidz2z GKS ySEG Oflaa 2N O
after the student provides notice of his/her intent to-emroll, unless the student requests a later date of

readmission or unusual circigtances require the college to admit the student at a later date.

Rel RYAGOGAY3I | &addzRSyid Ay GKS aalyYS | OFRSYAO aidl Gdzae YSI
a) unless the student requests or agrees otherwise, to the same program to which he/she was last
admitted, or, if that exact program is no longer offered, the program most similar to that
program;
b) unless the student requests or agrees to a different enrollment status, with the same enrollment
status that the student last held at the college;
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¢) unless he student is readmitted to a different program to which the completed credit hours are
not transferable, with the same number of credit hours previously completed;

d) with the same academic status (e.g., with the same Satisfactory Academic Progresslis¢atus)
student previously had;

e) if the student is readmitted to the same program, assessing, for the first academic year in which
the student returns, the same tuition and fees that the student would have been assessed for the
academic year during whichthésizZRSy & t STiG GKS 02t S3Ss 2NE AF @
other service member education benefits will pay the amount in excess of the tuition and fees
assessed for the academic year during which the student left the college, the amount of tuition
and fees that other students in the program are assessed for that academic year; and

f) if the student is admitted to a different program, and for subsequent academic years for a
student admitted to the same program, assessing no more than the tuition anchésessed for
that academic year.

If, before withdrawal for service in the uniformed services, the student has paid all tuition and fees due for a given
academic term, if he/she so desires, the student will be credited that full amount toward a subsepaetgmic
term if/when he/she is readmitted.

If the college determines that the student is not prepared to resume the program with the same academic status
at the point where the student left off, or will not be able to complete the program, the colletjenake

reasonable efforts, at no extra cost to the student, to help the student become prepared or to enable the student
to complete the program, including providing refresher courses and allowing the student to retakeespre

GwSlF azyl of 8ns&foms2Hafida riot pc® undue hardship on the college.

To withdraw from the college and be entitled to-a@mission upon the completion of service, the student (or an

appropriate officer of the Armed Forces or official of the Department of Defemss} provide oral or written

notice, as far in advance as is reasonable under the circumstances (including circumstances that prevent the giving
ofanyl R@FyO0S y2GA0S0x 2F (KS &aiddzRSyidQa OIFff (2 ngSNIBBAOS i+
gAOGK + O2Lk 2F (GKS addRRSyiQa 2NRSNE yR I O02YLX SGSR g A
or written notice of service to the appropriate college official may nonetheless meet the notice requirement by

submitting, at the time the stdent seeks readmission, an attestation that the student performed service in the

dzy AT2NX¥SR &ASNWBAOSa (KIG ySOSaaAiaidliSR (GKS adGdzRSyidQa | oa:

Unless a student is hospitalized for or convalescing from an injury or illness incurreagigravated by the

performance of service in the uniformed services, a student must, not later than three years after the completion

of the period of service, give oral or written notice to the program director of his/her intent to return to the

college. Ithe student is so hospitalized or convalescing, he/she must give such notice not later than two years

after the end of the period that is necessary for recovery from such injury or illness. A service member who does

not provide notice of intent to returnvithin the aboveprescribed time period does not automatically forfeit

St AFJAO0AfAGE FT2NJ NBFTRYA&AaAA2Y o0dzi Aa adzoeSOG G2 GKS O2ff
L2t AO0OASad ¢KS Odzydz I GADS t Ssedidefn the Einifdrmed dendmeSoAnn@ dxceed & Sy OS
five years.

¢t2 SOARSYOS | & dnftrisyidn Mé/shSrhuit Jubrdith doigingh af @plitatitB fer re
FRYAAdaA2y>S R20dzySyidal adAaz2y G2 Sadl of A& Keudiférmeéd seérvicé has (i dzRS y (i

not exceeded five years and that the student was discharged on a basis other than dishonorable or bad conduct
and the like.
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If a student who withdraws from the college due to service in the uniformed services does not wisketo be
admitted to the college upon the completion of such service, he/she is entitled to a full refund of all tuition and
fees, provided the student withdraws before the withdrawal date otherwise established by college policy. If the
student withdraws after sch withdrawal date, the student is ineligible for a refund.

Definitions

Military Leave of Absence (WithdrawnBtudents ordered to active military service and who are unable to
complete academic responsibilities to Aultman College may request a withdrawn status.

Census Datethe point at which enrollment is locked for financial aid purposes and the last datelargtaan add
or drop classes for a full tuition refund as defined each semester on the academic calendar.

Attestation: To certify by signature and/or to supply evidence of.

Procedure
Student Procedure
1 Students who wish to withdraw from courses when adfie active duty, specialized training, or disaster
relief efforts must provide a copy of their orders to the dean/program director and to the registrar along
with the completed and signed withdrawal form.
1 The student notifies the admission advisor of hies/ "order to active military service."
f ¢KS aiddzRSyidQa O2Lk¥ 2F GKS YAtAGINE 2NRSNE RANBOGAYS3
retained in the student's academic and financial aid file. Note: a fax copy is NOT acceptable
I The advisor willecommend that the student see his/her program director and professors to discuss and
determine the best possible option of those listed below given the circumstances. Once the best option is
determined, the completed withdrawal form will be signed by #tedent and by the faculty members
(where applicable) and returned to the admission advisor.
9 According to Ohio Revised Code 3332.20 and Aultman College policy, the student may request any one of
the following options:

Option 1

If coursework is at 80% orare of completion, the student may consider accepting Incomplete (1) grades. Full
tuition charges will apply, and the student will be given every reasonable opportunity to complete his/her
coursework. Faculty approval is required for this option. Shoulenerating circumstances be present which delay
timely completion, an appeal for extension may be made in writing to the program director. The results of said
appeal will be conveyed by the program director to pertinent administrative departments (regifitrancial aid,
finance office).

Option 2

If the semester is close to completion, the student may confer with his/her instructors and the program director to
determine if an early final might be allowed and an early final grade(s) assigaeulty approval is required for

this option.

Option 3
If coursework isiot near completion, the student may consider withdrawal with full tuition refund or tuition credit
according to federal regulations. The option elected by the student will be notated on the withdrawal form. The
financial aid office may adjust or remove aflaincial assistance if the studefitt S @ptioad Raccording to federal
and state guidelines (see Return of Title IV Funds Policy). This may result in repayment of previously disbursed aid
or refunds. A full refund of tuition and mandatory fees will betartzed for students who are:

1 Military reservists who receive orders to active duty after having enrolled and paid for tuition and fees.

1 Active duty military personnel who receive a reassignment after having enrolled and paid for tuition and

fees.
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Option4

Under certain circumstances, a student who is required to participate in active military service or called to National
Guard training is excused from scheduled classes or other required activities and will be allowed to complete an
assignment or exam witn a reasonable time after the absence. The excused absence is subject to faculty approval
and permitted only if the student will miss no more than 25% of the total number of class meetings or the contact
hour equivalent (not including the final examirati period) for the specific course or courses in which the student

is enrolled at the beginning of the period of active military service.

Option 5

If the student withdraws before the census date of the semester in which the student is called to adtiaey mil

duty and the student requests military leave, courses will be dropped. Courses dropped on or before the census
date willnot appear on the student's transcript (see Withdrawal/Refund Policy).

The student will be advised to obtain the appropriatensityres. Once completed, the withdrawal form will
undergo data processing and distribution.

Departmental Procedure:
1. The Finance/Financial Aid office
1 Will administer the student's tuition in accordance with the option chosen. Should the student elect
option 1, 2, or 3, any applicable tuition will be billed to the student. A deferred payment plan may be
available. Where applicable, Meal Plan charges will be prorated from the date the student takes leave of
the college.
f May adjust or remove all financiassistance if the studers f S @ptioa ®according to federal and state
guidelines.
1 Will notify the student's lending institution if he/she has borrowed a federal student loan
Will forward a copy of the student's "order to active military service" papetbe student's lenders.
1 Will notify the VA of enroliment changes within 30 days

]

2. The academic advisor will
9 Process the withdrawal, as applicable, according to current Withdrawal Policies and Procedures.
f Notify all pertinent departmentsant § G F OK 2 NRSNB 2F GKS addzRRSydaQa O ¢
1 Withdraw students from any subsequent semester courses in which they anegigered.
1 Process the selected option according to policy and retain the supporting paperwork.

3. The registrawill
9 Process any incomplete grades given for the semester according to the Incomplete Grade policy.
91 Note on the transcript that the student is inactive due to a call to active military service.

NOTE: Students whenlistfor military service afterthé RRk RNRB LJ LISNA2R gAff 6S &adzmaSoi
military refund policy.

Required Military Withdrawal and Temporary Leave fdmission Procedure:
1. The student is required to present proof of training schedule, official orders or letter from the 8D a dzy A G @ L
cases of a medical treatment, the student must present a signed document from the VA physician, Master of Social
Work, or other qualified individual indicating that an absence should be excused.

a. Students are eligible for readmission untlés provision if, during their leave, they performed or will

perform voluntary or involuntary active duty service in the U.S. armed forces, including active duty for

training and National Guard or Reserve service under federal authority, for a periogrefthan 30
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consecutive days, and received a discharge other than dishonorable or bad conduct. In general, the
cumulative length of absence and all previous absences for military service (service time only) must not
exceed five years.

2. To be readmittedthe student must have provided advance written notice of military service and give written
notice of his/her intent to reenroll to the program director no later than three years after the completion of the
period of service. If the student is recoverimgrh a servicaelated injury or iliness, he/she must notify the school
no later than two years after recovery.
a. A student who fails to give advance notice may submit, at the time the student seeks readmission, an
attestation to the school that the studén LISNF 2 N¥ SR dzy AF2N¥ SR aSNBAOSa GKI
absence from the school.
i. A student who does not submit a timely notification of intent within designated time limits may
not be eligible for the benefits outlined.

3. The school must allothe student to reenroll in the next class or classes in the same program, with the same
enrollment status, number of credits, and academic standing as when he or she was last in attendance at Aultman
College. The student may also request a later date afiasion or, if unusual circumstances require it, the
institution may admit the student at a later date. If the school determines that the student is not prepared to
resume the program where he or she left off, the school must make reasonable effortseatracost to the
student, to enable the student to resume and complete the program. Such reasonable efforts include, but are not
limited to, providing a refresher course and allowing the student to retake a pretest, as long as they do not place
an unduehardship on the school. If reasonable efforts are unsuccessful or the school determines that there are no
reasonable efforts that the school can take, the school is not required to readmit the student.

a. If the program to which the student was admittedhslonger offered, the student must be admitted

to the program that is most similar, unless the student requests or agrees to admission to a different

program.

4. A reservist or member of the National Guard called to active duty (not includutme National Guard training)
may be readmitted without application or payment of additional application fees within one year of the "release
from active duty" date on military orders. Applicable students will retain academic standing and finanibditelig

if they meet current eligibility requirements other than continuous enrollment or other timing requirements.

5. For the first academic year in which the student returns, he/she must be readmitted with the same tuition and
fee charges the studentas or would have been assessed for the academic year when the student left, unless
there are sufficient veterans' educational benefits or institutional aid to pay the increased amount of tuition and
fees. For subsequent academic years, the student mayhamed the same tuition and fees as other students in
the program.

a. If there is an unpaid student account balance at the time of or after deployment, the college will work

with the student on payment arrangements. No collection actions will occur ddeptpyment; however,

the student must resolve any unpaid balances upon return and prior to subsequent enroliment.

Readmission After Dismissal

Non-degree seeking students who are dismissed from the college mwusgiply if they wish to return to classes.
Students enrolled in a degree program should refer to the progsaercific progression policy for information
aboutre-admission after dismissal from a program.

Recording of Lectures

To ensure the rights and privacy of others, students must obtain peigni$®m the course faculty in the
classroom to record class sessions. Other students in the classroom must be notified that the class is being
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recorded. A student who is recording a lecture must accommodate any request from other students or course
faculty that a question/comment not be recorded. Recording is not permitted during test or quiz review and in
other situations as deemed inappropriate by faculty. Students with disabilities that necessitate the use of a
recording device should follow the colle@@& | OO02 YY2RI A2y & LINRPOSRdzNBa o

Repeating Courses
Repeating a course indicates the student is attempting to secure a passing grade for a course previously failed or

withdrawn. Grades for all courses taken will appear on the official transcript; howeverthenlgst attempt will be
dzZaSR Ay OFfOdzZ I GAy3a (GKS aidzRSydiQa Dt! & / 2dzNBS NBLISGAGA:;

Structured Learning Assistance (SLA) for Mathematics

Structured Learning Assistance (SLA) is an academic support system that can beroffenganiction with a wide
variety of highly challenging courses. The content of the course remains the same, but additional weekly
workshops aim to help students master course content and develop and apply specific learning strategies.
Workshop sessions asmall study groups that consist of approximately 10 students and offer additional academic
support. Workshop sessions are facilitated by an instructor other than the instructor of the course, or a qualified
student facilitator. Credit for attending theavkshop is incorporated into the credit earned for the course
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ACADEMIC SUPPORT SERVICES

Aultman Health Sciences Library

Circulation Desk 33863-5000 * Academic Librarian 3863-3471
Email:HealthSciences.Library@aultman.com

Website: https://library.aultman.com/

About the Library

The Aultman Health Sciences Library is located on the sdtmchext to the Simulation Lab. Th#brary provides
support to all students, staff, faculty, and all Aultman Hospital employees, including physicians, residents, nurses,
and hospital personnel. It is staffed bypelibrarian and a library assistant who are typically available from 8:00

a.m. to 4:30 p.m. Monday through Friday, except major holidays (subject to change). College identification badges |
allow 24/7 access to thebrary after staffed hours. Thigbrary is a quiet study area where noise and conversation

are kept to a minimum. Twawdy rooms are available on a first come, first serbasis. Theibrary also houses

23 computers for research and a black and white copy machine.

The collectios consists of over 3000 monographs and over 20 current journal titles available in print or
electronically. In addition, millions of books, audio/ visual resources, and otlagerialscan be borrowed via
interlibrary loan through OhioLINKi(ps://ohiolink.edu/) or NEOLINK{tps://www.neomed.edu/library)). Once
requested, interlibrary loan items typically take a week to arrive. The library complies with all circulation policies
and procedures of OhioLINK and NEOMED. Students can typically check out circat@sfpbthree weeks and

OANDdzE F GAy3 YSRALF F2NJ 2yS $6SS1d ¢KS YIFEAYdZY ydzZYoSNJ 2 ¥

for more information.

AultmanCollege userhave access to over 140 databases, 17,000 electronic journals, 100,000 electronic books,

YR YAfftAz2zya 2F St SOGNBYAO I NIAOfSa GKNRdAAK ! dz GYI yQa

OhioLINK. Databases available include those focusingmerg studiesd.g.Academic Search Complete) and
nursing/allied health€.g. CINAHLMEDLINE

Students have access teserve andeference collectiongvailable for idibrary use onlyThereserve collection
houses current editions of all collegextbooks,andis available only during staffed hours. Tieéerence collection
is located to the right of the circulation desk and contains authoritative resources for quick use when studying.

The Ibrarianis available during regular hours or by appoirnt for researchconsultations

Academic Library Collection Policy*

The Aultman Health Sciences Library maintains a collection of resources that is diverse, scholarly, substantive,
organized, and relevant tits usergroups. The format of the resources reflects learning needs and includes books,
journals, and electronic edurces.

Off Campus Use of Electronic Resources

When logging in to electronic resources off campus, students must use their library barcode to provide authentication.
All students will be issued library barcodes at orientation. For OhioLINK authenticitimse Northeast Ohio Medical
University as the affiliated institution and Aultman as the branch library. Ask a library staff member about any problems
accessing databases.
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Student Success Center

Front Desk: 33363-3233
Website:https://www.aultmancollege.edu/studensuccessenter

The Student Success CenB6Cprovides resources and services to enhance academic and personal success for
all Aultman College stlents. Resources include:

1 Academic supporincluding information about testaking strategies, study skill development, exam
preparation etc.

Tutoring informationincluding how to schedule tutoring and making the most of tutoring sessions.
Space for stuglingand access to computers.

Accessing community resourcesich as personal counseling, etc.

Career preparatiorresources such as interviewing skills and resume preparation.

Requests for disability services and accommodationay be arranged.

=2 =4 =4 A =4

Tolearn more or to make accommodation arrangements, contact:
Student SuccesServiceCoordinator
PH: 3363636847 (voice)
Dial #1-1 for Ohio Relay Service

Check thewebsitefor hours of operation and tutoring schedule.

Accommodations*

Reasonable accommodations are provided for eligible students through the SSC in compliance with the ADA, and
Section 504. Reasonable accommodations are provided on ebgassse basis through an eractive process

between requesting students and the college. The college is not obligated to fundamentally alter its programs to
accommodate students; therefore, some accommodation requests may not be granted.

At the postsecondary level, students are végd to selfidentify as a person with a disability, and affirmatively

make a request for an accommodation to the college. In accordance with the procedures outlined below, students
should arrange a meeting with the SSC coordinator in order to requestranodations. Students should not

make accommodation requests directly to faculty members; if this occurs, faculty members will refer students to
the SSC coordinator. Once a request has been made to the SSC coordinator, the college will begin theeinteractiv
process to determine what, if any, reasonable accommodations are available.

Professionals

Professionals rendering diagnoses for accommodation requests must be qualified in the appropriate specialty to
accurately assess and diagnose the disability for which the student seeks accommodations. Licensed physicians,
nurse practitioners, counselorssychologists, or neuropsychologists should show clear and specific evidence of
diagnosis and statement(s) of the impact of the disability on the student.

Faculty

Each semester, students wishing to utilize reasonable accommodations will provide facoibensewith an

eligibility letter from the SSC coordinator explaining the accommodation(s) for which the student is eligible. If no
such letter is received, faculty members should proceed with their courses as usual. If a student tiedigves
should have a accommodation(s), faculty members should refer the student to the SSC coordinator.
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Service Animals
The college complies with service animal guidelines established by the ADA. Additional specific information
regarding service animals is available on Ai2A website atvww.ADA.goand through the SSC.

Student Activities

The college ensures that appropriate reasonable accommodations are considered for students with disabilities
participating in (or wishing to participaig) college organized activities. Students may contact the SSC coordinator
for further information.

Definitions

Accommodations| Y& SY@ANRYYSyGlft 2N LR2tAOe FRILWGFGAZ2Yya AYLE SY
disability.Accommodations may include, but are not limited to, testing accommodations such as extended time,
distraction reduced testing area, reader for tests, scribe; sign language interpreterimmeataptioning; assistive

technology such as screen reader safte, assistive hearing devices; accessible versions of textbooks such as

digital and/or Braille; accessible classroom locations; modifications to absence policies, etc.

Disability - a physical or mental impairment that substantially limits one or moreomiéfe activities of an
individual; a record of such impairment, or an individual being regarded as having such impairment.

Major life activities- include, but are not limited to, caring for oneself, performing manual tasks, seeing, hearing,
eating, sleping, walking, standing, lifting, bending, speaking, breathing, learning, reading, concentrating, thinking,
communicating, and working.

Procedure
Student Guidelines
Students may request accommodations at any time through the following interactivbilglygdetermination
process:
A. Complete a Request for Accommodations form
a ¢KS LizN1)22asS 2F GKAa FT2N¥Y Aa G2 lFLaaraad GkKS 02ft¢€S
request for reasonable accommodations.

B. Obtain supporting documentation from ampropriate provider. Documentation will vary depending on
the situation and the nature of the disability and requested accommaodation. For example, disabilities that
are more obvious in nature may require less documentation, such as mobility or sensdnijittisa

C. Schedule an intake meeting with the SSC coordinator to determine appropriate accommodations.

D. Temporary accommodations may be available while the college engages in an interactive process to
determine whether ongoing accommodation is appropriate.

E. If arequest for reasonable accommodations is approved, provide each instructor with an accommodation
letter each semester.

F. If approved reasonable accommodations involve testing, schedule any tests/quizzes in the SSC testing
area during the first three wedes of each semester, and no later than one week prior to each test/quiz.

G. Understand that approved reasonable accommodations are not effective retroactively. In other words,
students who completed assignments or exams prior to receiving approved reas@tablamodations
generally may not repeat those assignments or exams with the approved reasonable accommodations

H. A student can request additional accommodations and/or modifications to their alrgeatyted
accommodations at any time by contacting the SStdinator.

Healthcare Provider Guidelines
Submit all documentation, including the completed/signed Accommodation Request form to the SSC coordinator.
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A. Providers may submit documentation via the requesting student in a sealed envelope, email, regular mail,
delivery service, or fax.

1. 520dzySydrdaz2y Yre 085 SOARSYOSR o6& O2YLX SGAz2y 2F
the Aultman College Disability Verification form.

2. Name, title, and professional credential(s) of the evaluator/diagnostician, including information
about licensuregertification, and/or area of specialization, must be clearly stated in the
documentation.

3. All documentation must confirm the specific diagnosis of the disalgility include

a. The nature, severity, and duration of the disability.

b. The impact of the disaliy on life activities or academic functioning

4. Documentation may contain specific recommendations for reasonable accommodations. For
example

a. Extended time for taking tests/quizzes (typically ranging from 50% to double time).

b. A distraction reduced testingrea and/or separate room for testing.

¢. Modification to an existing attendance policy.

5. Documentation should contain results of any administered standard tests to support the
diagnosis.

a. Where appropriate, testing should have been administered within a regsiertime
frame in relation to the request to the college, such as within the past three to five
years, and standardized on adult norms.

b. Documentation for learningelated disabilities, such as a specific learning disability
(SLD), should include the mastent Individual Education Program (IEP), Summary of
t SNF2NXYIyOS 6{htoX IyR 9@FtdzZ GA2Yy ¢SIY wSLRI
-12 educational experiences.

c. Documented evidence (within the past three to five years) of prior accommodations
within a higher education setting is helpful and will be recognized and considered in the
accommodation determination process.

B. Note that specific accommodations being recommended by a professional does not guarantee that those
accommodations will be graetl, and the college may provide alternative accommodations instead.

C. While documentation of past accommodation history is important and will be considered, it is not

decisive as to what accommodations will be granted by the college.

D. The collegeeserves the right to request additional documentation if the initial documentation does not

provide sufficient information.

Faculty Guidelines
For students with approved testing accommodations, faculty should deliver any tests/quizzes to the SSQ4t least
hours before test administration. Faculty may be responsible for proctoring tests that are not delivered 24 hours
prior to the test administration time.
A. Faceto-face Courses
1. Document any specific test taking guidelines on the Test Proctoring Instmadtom, including
but not limited to, the regular time students have for completing the test/quiz, whether or not
the test is operbook, use of notes during the test, use of a calculator, etc.
2. Place a copy of the test/quiz and a completed Test Proctarisiguctions form in a sealed test
envelope and place in SSC drop box.
OR
Email a copy of the test/quiz to the SSC coordinator.
B. Online Courses
1. Email online test proctoring instructions to the SSC coordinator.
C. Questions regarding accommodations should breaed to the SSC coordinator.
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Student Success Center Guidelines
The SSC coordinator facilitates the provision of reasonable accommodations according to the following
procedures:
A.The coordinator and the student discuss all documentation duringrttedke meeting.
1. The information provided by the student will be treated confidentially as per FERPA guidelines and
will be handled on a neetb-know basis.
B. The coordinator provides the student with a letter of verification when/if reasonable accommodations are
approved.
1. ¢KS FLIINRGIE tSGGEGSNI A& GeLAOrtte F@LAfLFotS GAGKAY
documentation and completion of inake meeting.
C. The coordinator provides students approved for testing accommodation with an Exam Accommodations
Agreement for their signature each semester they schedule tests/quizzes in the SSC.
Where applicable, the coordinator delivers completedtset® faculty mailboxes.
E. The coordinator documents the accommodation process for each eligible student and maintains their files
in a locked file cabinet in the SSC.

©

Grievance Procedure Related to Disability Accommodations

A student who believes thatneapproved accommodation is not being appropriatetplemented oris otherwise
having difficulty with a faculty member related to accommodations, should first attempt to resolve the issue
informally with the faculty member involved. The SSC coordinator may act as a liaison in some circumstances to
assist in resolvingssies between the student and the faculty member. If the situation cannot be resolved
informally, the student may file a grievance in accordance with the following procedures.

Students who believe they have not been granted an accommodation they areedrttitior otherwise have a
grievance related to disability accommodations can contact the Dean of Academic Suppddedin of Academic
Support will review the situation, consult with appropriate personnat] anake a final determination on the
matter.

Tutor Policy*

As a component of a comprehensive learning assistance program, the Student Success Center provides free
tutoring services exclusively for enrolled Aultman College students. Services includegwutorin

Enrolled Aultman College students may obtain information about tutoring services from the Student Success
/| SYyGiSNNRa&a Llzof AaKSR G(dzi2aN) 80KSRdzZA S 6KAOK A& | @FAflofS A

Enrolled students may obtain infmation about eTutoring in the Student Success Center and the student portal on
the college website. The tutor schedule is updated each semester.
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STUDENT CONDUCT POLICIES AND PROCEDURES

This section covers student conduct policies that apply to all students. Refer to additional program specific policies
found elsewhere in this catalog.

Students are expected to act in a mature, professional manner, to respect the rights and priviletesrsfand

to be responsible for appropriate conduct. Students who exhibit inappropriate conduct or violate college rules,
regulations, or policies will be subject to disciplinary action up to and including expulsion for a first offense, as
warranted by he situation. Claims of ignorance, unintentional error, or academic/personal pressure are not
sufficient reasons for violation of college rules, regulations, or policies.

Alcohol and lllegal Drug Use During &vd OffCampus Student Activities*

Underage dnking, illegal drug use, and inappropriate behavior caused by drunkenness or drug use are prohibited.

Individuals are responsible to be aware of relevant college policies (e.g., Substance Abuse Policy, Student Code of
Conduct Policy, Aultman Employeartdbook, etc.).

Faculty, staff, and students must adhere to this policy, be aware of the risks, be cognizant of federal and state laws,
and conduct themselves accordingly.

If individuals violate this policy, they will be subject to disciplinary aatpto and including termination or
expulsion according to the appropriate college policy.

If a college group travels off campus for activities/events, individuals who are of legal drinking age are expected to
act responsibly and to adhere to the followiggidelines:
1 No abusive, illegal, or irresponsible use of alcohol and/or illegal drugs will be tolerated.
o Hotel or other offcampus establishment management will be encouraged to deal with
disruptive individuals and/or their illegal activitiestagy would with any other guests,
which may include involvement of law enforcement or legal intervention.
1 No alcohol or illegal drug use is permitted on buses or in any other means of public or private
transportation when associated with a trip, event,tour sponsored by or involving a collegelated
activity.

Definitions

lllegal Drugs; For the purposes of this policy, this includes, but is not limited to, any prescription drug for which
the individual does not have a valid prescription. Only the @ef®r whom the prescription drug is issued can
bring the medication on Aultman property (or to any-am off-campus event) in its original container. The
student/employee must use the prescription drug only in the manner, combination, and quantity ivescr

Procedure
When a college activity/event is scheduled
The organization advisor or student affairs coordinator meets with the students to clarify the requirements of this
policy.
1 When meeting with the students, the advisor or student affairs cawattir will distribute the Substance
Abuse Policy and Student Activity/Event Travel Policy to the individuals attending.
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When faculty are assigned as advisors to students attending college activities
1 Verify with the student affairs coordinator if the required meeting has taken place.
o If a faculty advisor must meet with the participating students, he/she must clarify the
requirements of this policy and distribute the Substance Abuse Policy and the Student
Activity/Event Policy.
1 Be aware of the parameters of this policy

If a student violates this policy
The formal student conduct violation procedure will be initiated by #uvisor or student affairs coordinator upon
returning to campus.
1 Depending on the severity of the violation, the group advisor or student affairs coordinator may
immediately (at the time and location of the activity/event) impose one or more of thewirtg
sanctions at his/her discretion:
0 The student may be suspended from participation in one or more activities during the remainder of
the travel period.
0 The student may be immediately dismissed from the event and may have to travel home at his/her
own expense.
A If a student is under the influence of alcohol or drugs to the extent that he/she cannot travel
safely, transportation arrangements may be made for the student at his/her expense.
Violation of this policy by any student, including one of legal drinking age, is grounds for such dismissal.

If an employee violates this policy

The formal conduct violation procedure will be initiated by the appropriate personnel upon returning to sampu

When disciplinary action is necessary, consideration will be given to the seriousiiegés®f SYLJX 28 SSQa o0 SKI
offense or violation, the previous conduct/disciplinary recard& G KS SYLX 28SS> (KS SyLxXt 2eS8S
and any other relevantioextenuating circumstances (Aultman Employee Handbook).

Copyright Policy*

Faculty, staff, and students are expected to be familiar with the provisions of the current copyright laws and
Congressional guidelines. Employees who make copies or use copymggtexdals in their jobs are also expected
to be familiar with them.

To maintain the academic integrity of the college, faculty, staff, and students are responsible for producing only
original work. All faculty, staff, and students are prohibited fromating current copyright laws. The college
reserves the right to randomly audit the contents of its technology resources, to monitor user compliance with
applicable policies, and to take appropriate action if an infraction is discovered.

CollegePenalties

College faculty, employees, and students are expected to comply with all policies related to the acceptable,
responsible, and lawful use of resources. Failure to do so is considered a conduct violation that will be investigated
and resolved accding to college policy. Violations of copyright laws and academic integrity will be subject to the
procedures set forth below in the student and employee conduct policies. Appeals will be handled in accordance
with college policy.

Civil and Criminal Penti¢s
Violations of copyright law may also lead to civil and criminal penalties. For more information, please see the
website of the U.S. Copyright Officevatvw.copyright.gov
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Definitions

Academic dishonestg i KS FF ONAOF GA2y 2NJ YAANBLINSaSyidlGA2y 2F Fy20F
which includes but is not limited to written materials, music, movies, television shows, pictures, and software using
peerto-peer and sharedetworks.

Cheatingg the act of deception when a student misrepresents information on an academic exercise.
Peerto-Peer (P2P) file sharinghe sharing and transferring of digital files from one computer to another. The
computers may be connected ovire Internet, network, or through a physical connection.

Plagiarismci KS Ay GSyGA2y Il 2N dzyAyaSydadAazylt LINBSaSyidlidArzy 27
26y 62N] @ tflIAFNREAY AyOfdzRSa (KS Ldtakbdd thiKudd ohisoryfeBne2 ¥ a2 Y S
StasSQa ¢62NRaX ARSIFAX 2NJRIGE gAGK2dzi 1 Ol1y26f SRAIYSYy i ¢ |
identified and cited, whether published or unpublished, copyrighted or uncopyrighted.

Forgeryc the fabricating, alteng, or counterfeiting of images, documents, or signatures on any information, data,
or documents.

Procedure

The college takes the following steps when violations of this policy, including copyright infringement and P2P file
sharing, areliscovered.

Any student identified as potentially violating the provisions of this policy will be investigated according to the
Student Conduct Violation Procedures set forth in the Student Conduct Policy. Students who are found to be in
violation of any opyright laws will likewise be dealt with according to the procedures set forth in that policy.

Students may appeal all decisions under the Student Conduct Policy in accordance with the procedures set forth in
such policy. Additionally, students who areifm to be in violation of any copyright laws by P2P file sharing

through the campus network will be denied access to the campus network until such student ceases all
unauthorized sharing, deletes all infringing files, and agrees not to violate this daipyoiicy and applicable law

in the future.

All faculty and staff identified as possibly violating the provisions of this policy will be investigated according to the
Ldzf GYILY |1 SFHfOGK C2dzyRFEGA2YyQa [/ 2RSS 27F | 2 fcBoyrghilevudtLd 28 S$Sa
follow the procedures set forth in the Aultman Health Foundation handbook and any resulting penalties.

The college holds an annual academic copyright license from the Copyright Clearance Center that provides
copyright clearance for aide array of academic written material. Full coverage can be found by doing a search at
www.copyright.com Questions about the Copyright License should be directed to the academic librarian.

Dress Code

Students ae expected to be clean and dressed appropriately when attending classes and functions affiliated with
Aultman College. Clothing must fit properly. Unacceptable attire includethseagh or torn items, halter tops,

above midriff tops, tube tops, or itemsith offensive language or pictures/graphics. Inappropriate dress in any
setting may result in disciplinary action

Sudent identification badges must always be worn above the waist and be free of pins, photos, or slogans.

Clinical Dress Code:
Clinical appearance policies are in effect at all clinical sites unless otherwise specified. Students must always wear
the approved program uniform in the clinical setting and may not wear the uniform in any other employment
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setting. They may wear neaippearing, appropriate street clothes to and from clinical areas requiring scrubs
ldzft f 2Qa bSaldx GKS O02ftS3S aG2NBx Aa GKS 2yte t20FGA2y |

1 Uniforms must always be neat, pressed, clean, and free of rips, tearfiad@sl The pant length must
cover the top of the shoes.

1 An allwhite crew or turtleneck with short or long sleeves may be worn under the uniform top.

1 Solid white hospital footwear with closed toe and heel must be clean and in good repair. Solid white, low
cut athletic shoes are acceptable. Socks must be white.

1 Acceptable jewelry includes a maximum of two (2) small post earrings in each earlobe,
engagement/wedding ring, and a watch with a second hand. Any exposed body jewelry (including
tongue), other thanat worn in the ear, is prohibited.

1 As applicable, gage plugs must be flesh or neutral colored.

1 No more than two chains may be worn or visible at any time.

1 Nail polish, if worn, must be clear or light in color without glitter. Artificial nails are not pieahin
clinical practice areas.

1 Hair must be neat and of a natural color, worn up or secured off the face, including bangs.

1 Makeup must be applied sparingly, and no scented lotions, perfumes, or colognes are permitted.

1 Facial hair is permitted but mube neat, clean, well groomed, not extremely long. It must not interfere
with the performance of clinical education assignments. Otherwise, facial hair should be shaven daily.

I Tattoos must be sufficiently covered.

1 The approved Aultman College watm jacketmay be worn over the approved uniform during clinical
experiences.

9  Scrub suits other than the uniform may be worn only when required by the individual rotation or
department.

1 Students who must adhere to specific religious dress and/or head coveringtiestsi must provide
documentation to the program prior to the first clinical experience.

1 Black pen

Clinical unit personnel and/or faculty have the authority to decide whether students are appropriately dressed and
to remove students whose appearance is aogptable.

Health Sciences:
In choosing appropriate attire, students must adhere to program dispositions as defined in the College Catalog and
any specifications of the internship organization.

BSN Completion:
Students are responsible to verify and compith dress codes of project agencies.

Medical Assisting:
In addition to the clinical dress code, the following items are part of the uniform and must be worn daily:

1 Stethoscope
1 Procedure manual
Prelicensure Nursing
In addition to the clinical dress codibe following items are part of the uniform and must be worn daily:

1 Stethoscope
1 Penlight
1 Bandage scissors
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Radiography:
In addition to the clinical dress code, the following items are part of the uniform and must be worn daily:

1 Current radiation monitor
1 Radiographic markers
1 Personal positioning manual
Social Work
Students must adhere to the field student expectations section in the Social Work Field Manual relative to dress
code and fieldwork placement. Students must comply with the dress code polibg &éld site as it supersedes
any policy of the social work program.

Harassment Policy*

Aultman College is committed to providing an environment that respects the dignity of every individual by treating
employees and students with honesty and professi@ma and valuing their talents and perspectives. The college
environment should therefore be free of inappropriate behavior of all kinds.

The college prohibits harassment and inappropriate behavior of any kind including that which is baaed,on
color, national or ethnic origin, religion, gender, age, disability, veteran status, sexual orientation, gender identity,
or any other characteristic protected by state or federal law.

Definitions

Harassment

Harassment is unwelcome conduct toward anividlial because of his or her race, color, national or ethnic origin,
religion, gender, age, disability, veteran status, sexual orientation, gender identity, or any other characteristic
protected by state or federal lawhen the conduct creates an intimitlag, hostile, or offensive environment that
causes performance to suffer or negatively affects the aptitude of an individual.

The law prohibits many forms of harassment. Examples of harassment include:

9 Oral or written communication that contains offemsiname calling, jokes, slurs, negative stereotyping, or
threats. This includes comments or jokes that are distasteful or targeted at individuals or groups based on
race, color, national or ethnic origin, religion, gender, age, disability, veteran sta&xsal orientation,
gender identity, or any other characteristic protected by state or federal Monverbal conduct such as
staring, leering, or giving inappropriate gifts, and physical conduct such as assault or unwanted touching.

1 Visual images, such dsrogatory or offensive pictures, cartoons, drawings, or gestures. Such prohibited
images include those in hard copy or electronic form.

Sexual Harassment

{ SEdzl £ KIFN}F&aayvySyid A& I ¥F2N)¥Y 2dgendkror bkt & deXbdsgdibehavior. Sexurla o6 | &
harassment also includes anyone in a position of authority tying promotion, termination, or any other condition at

the college to a request or demand for sexual favors.

w

Procedure

How to Report Violation of HarassmeiPolicy

Incidences of harassment, including sexual harassment, should immediately be reported to the college human
resources administrator or the student affairs administrator. If these administrators are unavailable or if an

employee or student is reluaht to report harassment to these administrators, incidents may be reported to any

faculty, staff, or administrator, who will then forward the report to the human resources administrator and/or the

student affairs administrator. Complaints of sexual havaSsy & ¢ Afft 6S I RRNBaaSR @Al (KS
and procedure.
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Investigation and Response

The college will investigate allegations of harassment. To the extent possible, the college will protect the privacy of
those involved, consistent with itseed to investigate the allegation and resolve the issue. In appropriate cases,

the college may take disciplinary action, up to and including immediate expulsion from the college or termination,
against those who violate this harassment policy. To resthecprivacy and confidentiality of all people involved,
including the accused, the college might not share specific details of the discipline or other action taken.

Retaliation is Prohibited

The college will not retaliate against an individual whakes, in good faith, a report of harassment, or provides, in
good faith, information in an investigation of an incident of harassment. Nor will the college tolerate retaliation
against any individual by others. Like harassment, any incidences of retakdtould be reported immediately.

Any employee or student who is found to have engaged in retaliation may be subject to disciplinary action, up to
and including expulsion.

No Appeal
The resolution by the college of an allegation of harassment is fithhanappealable.

Student Travel Policy*

Students who travel oftampus under the sponsorship and/or funding of recognized Aultman College student

organizations must have a futirpartii A YS SYLX 28SS 46AGK | RYAYAadlNitteadh @S | LILINE
with them and/or their organization. Other faculty/staff members may assist travel sponsors in carrying out their
RdziAS&a dzyRSNJ GKAa Ll2fA0ed ¢KS GNI @St alLRyaz2NnRa NBR{S Aa
supervise participating gtlents, and immediately report conduct violations to the vice president of business and
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This policy applies to all currently enrolled students and pertains only to domestic travel activities. Domestic travel
exceptions include:

1 Traveling to internships, clinicals, practicums, field experiences, etc.

9 Traveling for personal reasons or othetigities not sponsored by the college.

Travel activities are approved by the appropriate vice president based on the nature and funding source.
1. If the travel is academic or professional and interferes with scheduled coursework, students should refer
tod KS &/ 2d2NBES ! GGSYRFYOS YR tFNIGAOALN GA2yé L2t Ade |
course faculty.
2. All policies in the College Catalog are in effect during coipgasored trips. Students will be held
accountable for any behaviohat violates college policy.
3. Students are financially responsible for any damage to property, real or personal, caused by themselves or
their guests, from the time and point of trip origin to time and point of trip return.
4. Students are responsible to laevare of and adhere to departure times for all modes of transportation
being used.
5. Any proposed changes to the trip itinerary or schedule must be approved Hyael sponsorlnd
submitted to theappropriate vice presidergrior to departure.
6. Abusive, Ikgal, or irresponsible use of alcohol and other drugs will not be tolerated. Alcohol or other
illegal drug use is not permitted on buses or any other public or private transportation. Refer to the
G! £ 02K2f | yR Lff Sahd OfCAMNIEZIZRISYSI 3 dANIMyDR (MyS & ¢ L2t A 08 ¥
7. Students are expected to behave as responsible, professional representatives of the college at all times.
They must attend scheduled activity/event functions in a timely manner. Hotel, restaurant,
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transportation, or other venue management will be encouraged to deal with disruptive or illegal activities
as they would with other guests, which may include law enforcement or legal intervention.
8. All drivers (facultyndstaff) of private vehicles transporting stuaks must be authorized by the college.

LdzG K2NRAT FGA2y Ay OfdzRSa adzoYAGGAY3I | OdzNNBYy(d RNAGSNI

conducted by Aultman Health Foundation Risk Management. If the record check is clear, Risk

Management will notifycollege HR, and driver authorization will be granted for the duration of

employment. Following approval, faculty/staff must sign the Authorization to Transport Students Form

and the Authorization for Release of Motor Vehicle Recardigh will be maintaind by HR until the

faculty/staff member is no longer employed.
a. Authorized drivers must report loss of license and/or violations to college HR within three days
2F 200dNNBYyOSd S5NAGSNI FdziK2NRT FiGA2y Aa &dzwaSoi
to report violations may result in disciplinary action

Students may capool with each other. The college will not be liable, in any manner whatsoever, for
injuries to person or property arising from student transportation in private vehicles. In an emergency,
the travel sponsor should use his/her bestgudent in handling the situation.

StudentCode ofConduct*

All members of the college community and each recognized student organization is expected to be fully
acquainted with and will be held responsible for compliance with all published college paiitess and

regulations. Each student and each recognized student organization will be subject to the sanctions that may be
imposed for norcompliance with published policies, rules, and regulations. Claims of ignorance, unintentional
error, or academic/prsonal pressures are not sufficient reasons for violations of conduct.

Students and recognized organizations are expected to comply with all federal, state, and local laws while on
college property or at any colleggponsored, financed, or supervisedtiity or when acting as representatives of
the college.

All individuals who are present where college policies are being violated are subject to disciplinary charges.
Violations of the Student Code of Conduct are investigated and administered byuttensaffairscoordinator.

Note that proof of policy violations obtained via electronic metialuding but not limited to video, photographs,
emails,social media sitegyr through other electronic meansan be used as evidence in disciplinary hearings and
can be the basis for disciplinary action on their own.

The following conduct violates the standards of respect for property and shared college resources:
1 Theft of, misuse of, or damage to college pedy or the property of another

1 Possession of stolen property
91 Failure to comply with directions of college officials acting in the performance of their duties
9 Failure to cooperate in disciplinary procedures
91 Disorderly or disruptive behavior that resuitsthe disruption of normal operations of the college or
activities authorized by the college
1 Behavior that interferes with the normal operations of the college
1 Unauthorized entry into or use of college facilities.
1 Misuse or abuse of fire safety equipméntluding fire alarms, smoke detectors, and fire extinguishers.
1 Violating the Technology Resources Acceptable and Responsible Use Policy by using college equipment to

1 Participate in threatening or harassing acts
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1 Making derogatory, defaming, threatening, or profane comments about campus community
members on social media.
1 Violate copyright law
1 Engage in commercial or illegal business
1 Forgery, alteration, or unauthorized use of college documents, records, kegentification
1 Creation or distribution of false information

The following conduct on campus, at any collegponsored, financed, or supervised activity or when acting as
representatives of the college violates the standards of respect for the safety, itjgand welfare of every
individual:
1 Threats to inflict harm on oneself or others
Physical abuse of another individual
Fighting
Possessing, carrying, or using any type of explosive, weapon or hazardous object
Bullying or cyber bullying
Inappropriate laguage or behavior toward others
Using any tobacco or electronic cigarette products
Hazing
Discriminating against or harassing others on the basis of race, color, national or ethnic origin, religion,
gender, age, disability, or any other characteristic povéd by state or federal law
Possessing, using, or being under the influence of alcohol
Manufacturing, distributing, possessing, or using illegal drugs or drug paraphernalia
Misusing legally obtained prescription drugs
Soliciting, aiding, or inciting loérs to commit any of the above acts
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The college reserves the right to address other inappropriate behavior that does not clearly fall within the
identified standards of conduct above. Any of the above violations may be grounds for immediate dismissal.

When a student has been suspended or dismissed from the college for disciplinary reasons, refunds are not
available. Further, if disciplinary actions result in the loss of any cetlegeacted service for the student, no
refund is available.

Academic risconduct (e.g., cheating, plagiarism, falsification, etc.) that violates standards essential to the core
educational mission of the college is addressed in the Academic Misconduct Policy.

Allegations of sex discrimination, sexual harassment, sexuahe®l domestic violence, dating violence, and
stalking (includingcybex G F £ { Ay 30 gAff 06S | RRNB&ZaASR o6& GKS Oz2tftS3sqa

Harassment, and Sexual Assault.

All other alleged violations of the Student Code of Condultte addressed pursuant to the Student Conduct
Disciplinary Procedures below.

Guidelines for the Discipline Process
The discipline process is designed to protect the rights of students and provide a fair and just process for everyone

involved. Complia®@S A GK (KSaS 3JdzARStAySa Aa NBIdJdZANBR 2F Fff &adc
process are as follow§ailure to follow them may result in additional sanctions
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1. Students must be truthful in the information they repoRalsification, distortion, or misrepresentation of
information either in reporting an incident or at any point of the judicial process will not be tolerated;
2. Students are not permitted to disrupt or interfere with the orderly conduct of a hearing;
3. Studentss NB y 20 LISNYAGGISR (2 RAA02dzNI IS |y AYRAGARdZ f Qa
disciplinary policies or process;
4. Students may not attempt to influence the impartiality of any official implementing the conduct
procedures, prior to, during #acourse of, or after the processing of any disciplinary charge;
5. Students are not permitted to harass (verbally or physically) or intimidate any official implementing the
conduct procedures prior to, during, or after the processing of any disciplinargehar
6. Students are required to comply with the sanction(s) imposed.

Disciplinary Sanctions

Disciplinary sanctions will include conditions that are consistent with the nature of the offense. The following
disciplinary sanctions may be imposed for violatidrthe Student Code of Conduct. One or more sanctions may be
imposed depending upon the severity of the misconduct.

Disciplinary WarningVerbal or written notice cautioning the student that his/her status as a student at the

college is in jeopardy. Thetice may include the loss of designated privileges and may counsel the student on the
seriousness of the misconduct. Additional behavior of the same or similar type or misconduct of a different type
will be cause for further disciplinary action by thdlege, up to and including dismissal.

Disciplinary Probation:{ 1 dzZRSy & adGl (dza A& Ay aSNA2dza 2S2LJ) NReé gAGK 0l
serious questions about his/her continued status as a member of the college community. The stugleen ia

specific period of time during which he/she is on disciplinary probation. During this time, the student must meet all

terms and conditions of probation including maintaining appropriate standards of conduct; failure to meet

probationary terms andonditions may lead to extended probation, suspension, or dismissal from the college. A

student under disciplinary probation may not hold an office in any organization recognized by the college for the

duration of the probation. Other terms and conditioogdisciplinary probation may include but are not limited to

the loss of designated privileges.

Disciplinary Suspensiontnvoluntary suspension of the student from the college for a period of time. Provisions
F2NJ 6KS &aiddzRSydiQa NBAyadlidSYSyid Attt 0S LINBOARSR Ay (K.

Disciplinary Dismissallnvoluntary and permanent termination of student status at the egd.

Interim SuspensionA student is subject to immediate suspension when, if the charged student remains on
campus, his/her alleged serious misconduct may jeopardize or threaten the safety of the student him/herself, any
other member of the college comunity, or institutional property.

Referral to Authorities: Students who violate federal, state, or local law also may be referred to the criminal
justice system for prosecution in addition to disciplinary action under college policy.

Mandatory Progran Attendance: Requires attendance at one or more education or rehabilitation program. For
students found to be using drugs or alcohol in violation of the Alcohol and Other Drug Use Qand Off

Campus Student Activities Policy, a condition of cordirae at the college may include the completion of an
appropriate drug and alcohol education or rehabilitation program satisfactory to the college. See Substance Abuse
policy for further information.
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Monetary Restitution: Requires payment for damage, imjy abuse, or destruction of college property,
equipment, or facilities; payment for the injury to or destruction of property to the appropriate person,
department, or organization; repayment of misappropriated or misused college funds; or repaymenthhroug
appropriate work requirement related to the offense.

Loss of Designated PrivilegeMay be imposed in addition to any other sanction. For example, loss of designated
privileges may include restrictions on participating as a member or officer in argtoedganization recognized by

the college; restrictions or participation in other specified college activities; restrictions on entering or remaining in
specified campus buildings or specified college facilities; or restrictions on use of college seremeipment.

Definitions

Adjudicator- a responsible, unbiased agent of the college who decides on the validity of an appeal to a specific
policy or decision.
Charging Personperson making the complaint
Charged Student student/organization about which complaint is made
Harassment unwelcane conduct toward an individual because of his or her age, disability, marital status, race or
color, national origin, religion, gender, sexual orientation, or gender identity, when the conduct creates an
intimidating, hostile, or offensive environment theauses performance to suffer or negatively affects the aptitude
of an individual.
Hazing- any actions involving any intentional action or situation that a reasonable person would foresee as causing
mental or physical discomfort, embarrassment, or ritkcundividual acceptance of or acquiescence to any activity
that occurs during an initiation rite does not affect a determination of whether the activity constitutes hazing.
Activities and situations that may occur as part of hazing include but arenmitdi to:

1 Sleep deprivation or causing excessive fatigue
Physical or psychological shock
Public stunts or jokes
Compelled ingestion of any substance
Degrading or humiliating games or activities
Activities that have an adverse effect on academic progress
Forced servitude

1 Other activities which violate federal, state, or local laws
Sexual Harassmentt T2 N)Y 2F KIFN}aavySyid G(GKIFG A& -bmdediBhavidd Bexkal LIS NA 2 vy
harassment also includes anyone in a position of authority tgnegnotion, termination, or any other condition at
the college to a request or demand for sexual favors.
Student Affairs Administrator/Designeethese may include the VP of Student Affairs, the student affairs
coordinator, the campus coordinator, or anther individual appointed by the VP of Student Affairs to act in this
capacity.

=A =4 =4 4 -4 A

Procedure

Reports of Conduct Violation

lye YSYOSNI 2F (KS O2fttS3S O2YYdzyraGe o002ttt SOGAGSte aOKI
against any student or stlent organization recognized by the college for a violation of the Student Code of

Conduct. Report forms can be obtained from tB€L page of theollege website.

The report must contain a clear and concise description identifying the student or recdgimient organization

GKIFG FffSaSRte SyarasSR Ay |+ @At GA2y 2F 02ffS3S LRtAO
violated, and describe the alleged misconduct. If the complaint is against a recognized student organization, the
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student affairs administrator or designee contacts the highasiking officer of the organization and its
faculty/staff advisor; the organization then designates one of its student members to serve as its representative.

Conduct Violation Disciplinedeess
Once a report has been made by a charging person, this disciplinary process is invoked to determine whether a
charged student committed the alleged violation.

The charged student is natified in writity the Student Affairs coordinator/designeéthe alleged violation and

is required to have a sanction meeting with a level one discipline committee made up of the student affairs
coordinatordesignee along with one or more of the following college officials, as notified: charging person and/or
the direct supervisor of the charging person. During this meeting, the parties involved may come to an agreed
upon resolution, which may include sanctions as described above.

If the level one disciplinary committee is unable to reach a resolution during the first meeting, the student affairs
coordinatordesignee may discuss the matter with other students and employees with knowledge of the situation
and may request additional eetings with the charged student and/or charging person prior to proposing a
resolution. When a resolution is reached, it is documented in a written letter signed by the student affairs
coordinatordesignee and the charged student, and the matter is deemsswlved.

The student affairsoordinatordesignee shall provid the student(s), via the college emailstem written

notice of the disciplinary committee decision to the student(s) within three (3) college business days after the
AYAGALE AORBOAGAREY® ¢KS GgNARGIESY y20A0S akhkftft AyOfdRS (K
occurred, the description of the conduct violation, the course of action to resolve the viol#ti®sanctionand
AYF2NXIGAZ2Y NBIF NRfbrngpeali KS aiddzRSy 1 Q& 2 LJGiA 2

The written notice to the student(s) shall be copied to the appropriate administrative staff and faculty members.
The student affairsoordinata/designee will compile a case file that includes the written notice and all supporting
documenttion (e.g., the completed Conduct Violation Form, crib shebsgjplinarycommittee meeting and
investigation notes, witness statements, etc.).
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Student Code of Condugppeals

A student found responsible for a policy violation may appeal the disciplinary decisiorr dnel/sanctions

imposed. Appeals must be in writingagd/printcopy2 NJ SYI Af aSyd FTNRY | adGddzRSydQa
must contain a brief description of the history of the charge including the decision, the sanctions issued and the
ground for theappeal.

O«

Appeals will be considered on any one or more of the following grounds:
1. The information presented at the original hearing was insufficient to support the decision;
2. New and important information that was not available prior to the hearingloapresented;
3. Sanctions issued were not consistent with the policy violated.

LT GKS aldRSydoaovo RSaANBa (2 LISt GKS O2tfS3asSqQa RSGS|
student(s) must initiate the formal written appeal process and sititthe written appeal with supporting

documentation within three (3) college business daythefdate of the email notification from the student affairs

coordinatoZ 2 NJ 0 KS aGdzRSydGoaduv 6FA@GSEa GKS NAIKGollowang I LILISI £ & ¢ F
written documentation and be submitted to the student affaigordinatordesignee.
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Date letter submitted

Student name

Course name, course number and semester

Charging person name

Date of the meeting with the initial andisciplinary hearing committees
Reason for further appeal

Desired outcome

A copy of the written notice

=A =4 =4 4 -4 4 -4 -4

The vice presiderverseeingstudent affairs forms theppealscommittee, which is composed of the vice
president, two faculty members, a student sémia a representative of the student affairs council, and a member
of college administration. The vice president facilitates the appeal process and provides all documentation to

committee members for review and evaluation, but the vice president willhotNdi A OA LJF 6 S Ay GKS 02VYY

decision. The committee meets to discuss and recommends whether to confirm or rescind the disciplinary hearing
committee decision.

Theappealscommittee reviews all documentation, records, policies, and proceduresterthine the final
decision. For background check appeals,demittee will consider the offense based on the following
guidelines:
1 The nature and seriousness of the offense
¢KS LWL AOFYyGQa 138 G GKS GAYS 2F GKS 2FFSyas
The number of prior offenses ohé¢ length of time since the most recent conviction of a guilty plea
The age and mental capacity of the victim
The likelihood that the circumstances leading to the offense will reoccur
CKS LI AOFYydiQa STF2NIa +d NBKIOATAGEOGAZY
Whether any crimingbroceedings are pending
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Ability to obtain licensure

Once the Appeals Committee has rendered a decision, the vice presiderseeingstudent affairsnotifiesthe
parties involved in writing of the final decision within tdllegebusiness days of the student affairs

hiKSNJ FIF OG2NR GKIG FNB RSSYSR NBtS@GIyid G2 GKS | LILX A

coordinatok RS&A 3y SS0a NBOSALII 2F (KS &l dpReBlgcomnitteeswiNBedinalSy | LILIS |

Copies of the notice letterregardth G KS | LILISTH £ & O2YYAGGSS RSOAaAzy aklf¢
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Substance Abuse Policy*

The college is committed to a drug and alcefre® environment and has adtgul a substance abuse policy for these
purposes:
1 to establish and maintain a safe, healthy environment for students, faculty, and staff
9 to provide a safe, healthy environment for clients receiving care, and
9 to preserve the reputation of the college andataployees within the community at large and the healthcare
community.

The college opposes substance abuse and will enforce its rules regarding alcohol, illegal drugs, and medical
marijuana. It also supports and will cooperate at the local, state, and federal levels regarding regulation of alcohol
and drugs. The college wilbt protect students or employees who violate the law from prosecution under federal,
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state, or local law. The college will not provide protection from the law, nor are students/employees immune from
legal investigation or arrest by civil authorities.

TheF 2t ft 26 Ay 3 Nz S& NBLINBaSyid GKS O2tftS3SqQa LktAde 02y OSH
1 Students are prohibited from attending class, labs, clinicals of any nature, or codlaged activities
under the influence of alcohol, illegal drugs, or medical marijuana.
1 Allemployees are prohibited from working under the influence of alcohol, illegal drugs, or medical
marijuana.
I The manufacture, sale, possession, distribution, or use of illegal drugs, alcohol, or medical marijuana on
Aultman property or while engaged in offit college educational activities is strictly prohibited and is
cause for dismissal.
9 If alcohol is available at a college sponsored event, a licensed vendor must provide the alcohol service.

Student Testing

Students whose programs requicénicalexperiences must complete and pass a background check with
fingerprinting, drug screen, and immunization verification prior to clinical placement. Students who fail to meet
these requirements will not only be inelide to participate in clinical experiences but also may be ineligible to
complete the program.

Students whose programs requifieldworkexperiences may be required, at the discretion of the field site, to
complete and pass a background check with fipgating, drug screen, and immunization verification prior to

field placement. Students who fail to meet these requirements are subject to program rules stipulating eligibility
requirements for field placement and program completion.

Whether astudentpas S48 A& RSGSN¥YAYSR o0& GKS 02ttt S3S50a aSRAOIE wS
resulting.

Annual Testing Some students must pass an annual drug and alcohol screening test as a program requirement.
Whether a student passes is determined by the2@ S Qa aSRAOFt wS@OASS hTFTFAOSNI dzaAy:

Reasonable Caus&tudents may be subject to drug and alcohol testing under for reasonable cause when evidence
indicates it is more likely than not that a student is under the influence of alcoleglaildrugs, or medical
marijuana in violation of college policy.

Students who test positive for drugs and/or alcohol will be dismissed from the college. Appeals may be made
through the appeals process as detailed in the Student Code of Conduct policy.

Readmission after a Positive Drug Test:student who is dismissed from the college due to a positive drug test
may be considered for readmission if the student submits to an evaluation for substance abuse by a college
approved evaluation or treatment ageypccompletes a prescribed treatment program, and submits to and passes
a collegeapproved drug test prior to readmission.

1 A positive drug test will result in ineligibility for readmission.
Employee Testing and Procedure for Drug Testing
All collegeemployees must follow the policies and procedures as defined in the Aultman Employee
Handbook.

Legal Sanctions for Use or Possession of Drugs & Alcohol

Various federal, state and local statutes make it unlawful to manufacture, distribute, dispense, ,cesiVeor

possess with intent to manufacture, distribute, dispense, deliver, or sell controlled substances. The penalty
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imposed depends on several factors, which include the type and amount of controlled substance involved, the
number of prior offenses, hether death or serious bodily injury resulted from the use of such substance, and
whether any other crimes were committed in connection with the use of the controlled substance. Penalties also
could impact federal student aid.

Financial Aid REligibility
Students who successfully complete a collegeognized drug rehabilitation program can regain eligibility for
federal student aid funds as of the day the student successfully completes the program.

To be sufficient to reinstate financial aid eligibiliiye program must;

Include at least two (2) unannounced drug tests AND meet at least one of the following requirements:
Qualified to receive funds directly or indirectly from a federal, state, or local government program.
Qualified to receive payment dirthg or indirectly from a federally or statéicensed insurance company.
Administered or recognized by a federal, state, or local government agency or court.

Administered or recognized by a federally or sthtensed hospital, health clinic, or medical toc

=A =4 =4 4 =4

AND

9 Berecognized as a federal, state, or local government agency program.

lllegal drugs Commonly used illegal drugs include but are not limited to marijuana, heroin, cocaine,

amphetamines, methamphetamines, and club drugs. For this pdlidyf t S3F t RNHzA&¢ Ay Of dzRS | y¢
for which the individual does not have a valid prescription. The employee/student must use the prescription drug

only in the manner and quantity prescribed.

Reasonable causeEvidence which could give risersasonable cause includes but is not limited to:

9 observable phenomena, such as direct observation of drug use and/or physical symptoms or
manifestations of being under the influence of a drug, including but not limited to erratic behavior,
slurred speechstaggered gait, flushed face, dilated/pinpoint pupils, wide mood swings, or inappropriate
responses to stimuli while the student is attending class, clinical, or any college related activities

9 information that a student has caused or contributed toatident that resulted in injury requiring
treatment by a licensed health care professional, or where a student shows signs of impairment after any
accident or occurrence that results in a significant injury or damages while performing edlatgl
activities,

9 indication that the student has tampered with a previous drug test, or

9 arrest, conviction, or acceptance of responsibility for being in possession of or being found guilty of a
drug, alcohol, or controlled substanaelated offense.

College Procegre
. ASYYALFET NBOGASsa 2F G(KS O2fttS83SQa ItO02K2f FyR 20KSNJ RNJ
published on the college website.

1 These reviews may be requested by the U.S. Secretary of Education for monitoring.

Student Procedure for Drug B&ng
Drug testing prior to admission: Students selected for admission are notified and required to follow-college
established procedures for drug testing and should not obtain a drug test prior to being notified.

Drug testing for reasonable cause: Studeate asked to submit to drug testing upon reasonable cause as
described above.
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Drug testing: Testing follows guidelines used by Aultman Health Services. Tests are conducted by a qualified
laboratory using established methods and procedures. Confidentiafithe student, the integrity of testing
procedure, and the results will be protected. A student will be requested to sign an informed consent to be tested
before a specimen is collected. Students who refuse to submit to drug and alcohol testing iédetgpuilo so

under this policy will be dismissed.

Faculty/Staff Procedure for Suspicion of Alcohol and/or lllegal Drugs
Faculty or staff members with reasonable suspicion to believe a student is using alcohol and/or illegal drugs while
in the classroom, tlical setting, or at a colleggponsored event must:

1 Follow the protocols of the clinical site for handling reasonable suspicion.

1 Inform the appropriate program director of the suspicion.

1 Request that the student submit to alcohol/drug testing with Aultntdealth Services or the Emergency
Department lobby when Health Services is closed. (Aultman Security will escort the student when at an
Aultman facility. If offsite, contact Aultman Security to see if someone is available or utilize a taxi
company.).

1 Thestudent may not continue in class, clinical, or college events during the investigatory process.

1 See Student Code of Conduct for additional information.

Technology Resources Acceptable and Responsible Use Policy*

All students must possess a personal mobile device that complies with the technical requirements stated in the
Hardware and Software section of this policy. Devices unable to meet hardware and software requirements are
not acceptable for use. Students agpected to bring their devices fully charged (minimum {waur battery life)

for classroom activities and must have administrator access to their devices (i.e., the ability to install software).

The use of technology resources and all information nzan@d in any form is subject to laws, regulations,
contracts, licenses, policies, and procedures as established by Aultman College. This policy broadly applies to all
on- and offcampus college and student organizatigmonsored events and activities.

Uses of college technology resources are expected to comply with all policies related to the acceptable,
responsible, and lawful use of technology resources. Failure to do so is considered a conduct violation that will be
investigated and resolved accorditagapplicable college policy such as the Student Code of Conduct Policy.
Depending on the circumstances, infractions may result in disciplinary action up to and including suspension or
expulsion/termination, revocation of system access privileges, andfmsgrution. Appeals are handled in

accordance with college policy.

Aultman College and/or Aultman Health Foundation may monitor their technology resources to ensure user
compliance with applicable policies. If infractions are discovered, e@htity will take appropriate action. The
entities will also cooperate with all legitimate law enforcement agencies regarding investigations and relevant
search and seizure laws.

User Responsibility and Accountability

1 Users are responsible for knowing aaliding by all college policies and procedures applicable to the
use of technology resources.

1 A useris the steward of all technology resources at his/her access and all associated information.
Users are expected to exercise common sense in the use/hanafliall technology and associated
information.

1 The college provides technology resources for the purpose of education, research, and professional
purposes. Incidental personal use of college technology resources is permissible, but it should be
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limited. Priority will be given to individuals using technology resources for academic or professional
purposes.
1 Users are prohibited from using college technology resources for personal financial gain or for
solicitation efforts that do not directly relate to celje business or interests.
1 Users who observe infractions of this policy should report violations immediately to Aultman College
IT.
Passwords
All passwords are confidential, and users are solely responsible and held accountable for all actions taken under
their passwords.

To maintain the privacy and confidentiality of all passwords, users should abide by the following guidelines:
1 Do not share passwords with anyone, including family and friends.
1 Change a password when there is any suspicion that it isngetesecure.
1 Log off or lock a desktop when leaving a workstation.
f 52 y24 JFFLAY 2N FGGSYLI G2 3AFLAy | 00Saa G2 Fy2iG§KSNI LIS

Electronic Devices

The college allows the responsible use and transport of cell phones, pagers, casneagswatches, and other
personal electronic devices. Users of these electronic devices must be sensitive to the needs, sensibilities, and
rights of other people.

The following actions are prohibited:

1 Photographing, videotaping, or recording angividual without his or her consent.

1 Photographing, videotaping, or recording test questions, simulation or skills lab procedures, or other
protected academic information without authorized college instructor consent.

f Use of devices that interfer@ith the¥ dzy OG A2y a 2F (GKS 02ttt S3S o6& RAaNMzLIG .
resources or their ability to participate in educational programs or activities, specifically in classrooms,
laboratories, clinical settings, or within any facility utilized by the college

I Using these devices, even as a calculator, on tests and in the clinical setting, unless approved by the
instructor.

1 Failing to set phones and/or pagers to vibrate or silent mode while in the classroom or clinical setting.

Social Media

The college encaages responsible user participation in social networks. This includes but is not limited to web
based and mobile technologies used for communication and interactive dialogue such as Facebook, Twitter,
LinkedIn, and YouTube. Social media interactions shwirror professional conduct used in fataeface
interactions. Prospective employers frequently use social networking sites to screen job candidates.

The college reserves the right, but has no obligation, to monitor social media interactions. Alvisedaof
inappropriate content is responsible for removing that content within 24 hours of notice.

Only designated individuals are authorized to speak on behalf of Aultman College on social media or any other
Internet communication tool. Individuals wibut this authority must not represent that they are speaking or
posting on behalf of the college and must not start or maintain any social media site on behalf of the college.

When an individual not authorized to speak on behalf of the college refdustber status (e.g., as a student)
with the college in a social media environment, that individual must make it clear that he/she is speaking only for
him/herself and not for the college.
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Posting content that is offensive or illegapimhibited. Users should consider the impact of their extension of
GFNASYRe 2NJ 20KSNJ aF2f 26 Ay 3Studbidljedeiviagiad iBviteSran J&clity orf & (K 2
staff may have a concern about refusing for fear of offending individuidttsdiscretion over grades and/or

sensitive information.

Remember the following conventions when engaging in social media pathways:
1 Maintain privacy.

Maintain confidentiality.

Be accurate.

Be respectful.

Be honest.

Respect copyright and intellectualgperty rights of others.

Think before posting. Users are responsible for the content they publish.

Published information is public and long lasting.
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Email

The college encourages the appropriate use of email. Email usage must comply with college policy as well as local,
state, and federal laws. Official college communications will be sent to users via the qlibegded email

address, and students are halesponsible for all information sent from the college to this address.

Remember the following rules when utilizing Aultman College email:
I Users are expected to check their college email daily.
1 Users are expressly prohibited from accessing or sendingnasgages or materials containing
discriminatory, sexually explicit, offensive language, humor, or images.
1 Sending or responding to chain letters/messages not related to the college is prohibited.
f The college is not responsible for lost, rejected, ord8l& SYIF Af F2NBI NRSR FNRBY | &
college email address to ofEampus or unsupported email services or providers.

[atN

Internet
Internet access is provided as an educational resource. Internet usage must comply with college policy as well as
local,state, and federal laws.

The following actions are prohibited:
1 Engaging in Internet activity that is illegal or unethical.
1 Participating in activities involving discriminatory, sexually explicit, and/or offensive content.
9 Disseminatingonfidential information.
1 Misusing copyrighted or intellectual property.

Aultman College does not condone the use of college technology resources, includoofebe network, for any
unauthorized Peeto-Peer (P2P) file sharing. P2P file sharing neagidiined as the sharing and transferring of
digital files from one computer to another when the computers are connected over the Internet, a network, or
through a physical connection. It is a violation of copyright law to engage in P2P file sharinas ssoiy file
sharing software (e.g., BitTorrent, KaZaA, Limewire, etc.) to download music, movies, and other copyrighted
material without permission from the copyright holder. Any such unauthorized P2P is a violation of, and will be
governed by, the Aultan College Copyright Policy.

Alternatives to illegal downloading include, but are not limited to, iTunes, Amazon, Netflix, and Hulu.
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Users who engage in unauthorized P2P file sharing on the college network will be subject to the Aultman College
Copyright Policy. Such users may also be held liable for the infringement of copyrighted works (music, movies,

computer software, video gamesnd photographs). The college is under no legal obligation to defend or accept
NBalLR2yaAroAfAde F2NI GKS AtftS3rt OGA2ya 2F AdGa (GSOKyz2f 2:
know what constitutes infringement of copyright. Refe the Aultman College Copyright Policy for additional

copyright information.

Network / Hardware / Information systems

The technology infrastructure, including but not limited to the network, desktops, printers, and information
systems, utilizes combéa resources from Aultman College and Aultman Health Foundation. College technology
resources are intended for collegelated activities.

The college maintains no responsibility for supporting personal hardware or software. Casual technical assistance
may be provided by college or Aultman Health Foundation personnel. Any technical assistance does not infer any
further technology responsibility or accountability to the user. Users needing troubleshooting assistance for user
devices (excluding tablets) bayw college supported software (e.g., for slow response time) should make an
appointment with Aultman College IT. Users may be required to leave their device with IT staff for approximately
one to two days. The college IT department does not support tatdeice issues beyond those resulting from

college system software.

wSYSYOSNI KS F2tf26Ay3d Nz Sa ¢KSy | O0Saairy3da GKS O2ft S3:

Configuration settings must not be modified.

Personal health information may not be copied, scanned;aptured by any electronic means.

Software and programs cannot be copied without written permission from the college.

Food and beverages are not permitted in any lab classrooms, including but not limited to computer,

science, simulation, and skills &b

f ! dzASNDa LISNE2ylFf RSOAOS YlIeée y2G 6S 02y FTAIdzNBR (2 2
the Internet.

1 Any use of the technology infrastructure for illegal purposes is prohibited.

1 Users must take precautions against importing and spreadomputer viruses.

1 Deliberate attempts to interfere with the technology infrastructure or to circumvent privacy and security
safeguards are prohibited.

1 College technology resources may not be used for personal gain that has not beasutipoeized by tle
O2ttS3Sd ye [dziK2NAT I GA2Y YI& 0SS FdzNIKSNI NBaGNRKOGS
(.edu) Internet domain.

1 College technology resources may not be used for unauthorized distribution of copyrighted material,
commercial gain, salitation, advertisement, or promotion of commercial services or products.

1 College technology resources may not be used for unauthorizedtpgaeer (P2P) digital file sharing as
provided by the Aultman College Copyright Policy.

1 A student may not borrova laptop from the Student Success Center more than 15 times within each
semester.
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User Rights and Privileges

Freedom from Disruption

The college strives to provide a technology infrastructure during business hours that is stable, accessible, and
responsve. Maintenance procedures that are potentially disruptive to the infrastructure (e.g., system upgrades)
are planned in advance and implemented duringhafiirs whenever possible. Unplanned disruptions (e.g., a
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system goes offline) may occur periodicaBych unplanned disruptions will be communicated promptly and
follow the procedure defined in the Technology Stewardship Policy.

Privacy and Security

Aultman College and/or Aultman Health Foundation will provide industiamdard mechanisms to protecteh

privacy and confidentiality of software, data, and correspondence created by college users. All college users are
responsible to abide by college and Aultman Health Foundation policies and procedures for maintaining the
privacy and security of technologgsources and associated information.

Minimum Hardware Requirements for Required Personal Mobile Devices
Minimum hardware requirements for required personal mobile devices are available on the college website at
https://www.aultmancollege.edu/suggestetéchnology

College IT
Contact collegéT with technology resource concerns. Contact information is listed on the college website at
https://www.aultmancollege.edu/informatiortechnology

Definitions:
Peerto-Peer (P2P) f sharingg the sharing and transferring of digital files from one computer to another. The
computers may be connected over the Internet, network, or through a physical connection.

Where to Locate SysterSpecifications
Procedure for reporting gechnology infraction or concern:

f RightOft AO01 G(KS daé /2YLMziSNE AO2y | yR OK22&S dat NPBLISNI .
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name, folloved by the speed, usually measured in gigahertz. Next listed is the system memory, measured

in megabytes or gigabytes.

f To determine the amount of hart drive space, doufld A O] 2y (G KS & a @<lickdvihddzi S NE
KFENR RNAGS AO2{TPOKR2BESRAUMNRBINNIKS aDSySNrté (1l o

amount of free space that remains.

Student Dell Discount
Student discounts are available from Dell
I Contact Dell via internet
0  http://www.d ell.com/eppbuy
0 Member ID: HS610619 is required
1 Contact Dell by phone
0 Phone number800-695-8133
0 Member ID: HS610619 is required

Technology Stewardship Policy*

IT staff manage and support faculty and students for college wide systems. Facultteabimgogy beyond

college provided software must specify within course syllabi additional technology requirements for students (e.g.,

collaboration or blog sites). Issues with course level technology not supported by the college will be reported to
the couse instructor and/or disseminated by course instructor to students.

Procedure(s):
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https://www.aultmancollege.edu/suggested-technology
https://www.aultmancollege.edu/information-technology
http://www.dell.com/eppbuy

Students, staff, and faculty should contact college IT with system access issues (e.g., system unavailable, expired
password, etc.) as soon as possible.

1 Students should coatt their instructors for course related issues (e.g., number of files available for
upload, assignment cutoff time, etc.) If the problem is caused by technology issues for which the student
is responsible (e.gWi-Fiaccess, incompatible device, etchetstudent must resolve the issue and may
access support by contacting college or Aultman IT departments.

College Procedure for System Problems:

1. When a system issue is observed:
1 Notify college IT aultmancollegeit@aultmancollege.edu or by calling 330.363.9010. Provide the
following information:
o Course name, course humber, section numhestructor name problem experiencedand ime
of incident
2. College IT will log a ticket in the IT tracking system
3. Communication to users affected by system issue:
a. For collegewide systems (e.g., Student Information Syste8iS| earning Management
Systemt LMS, email, etc.) college IT will:
i. Send an email as needed to:

i. Faculty, staff, and adjuncts
ii. Students

b. When available, provide additional information to all recipients affected by the issue:
i. Projected time until system is available
ii. Action required by endiser

9 For course specific systems the instructor will:

a. Send an email to:
i. Students
ii. Aultman College IT

b. When available, provide additional information to students:

i. Projected time until system is available
ii. Action required by student

4. When system issue is resolved:
1 For collegewide systems (e.g., SIS, LMS, email, etc.) collagidl:IT
a. Send an email as needed to:
i. Faculty, staff, and adjuncts

ii. Students
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b. When available, provide additional information to all recipients affected by the issue:
i. Provide any consequence of system issue (e.g., lost data)
ii. Any actiorrequired by eneuser

1 For course specific systems the instructor will:

a. Send an email to:
i. Students
ii. Aultman College IT

b. When available, provide additional information to all recipients affected by the issue:
i. Provide any consequence &fstem issue (e.g., lost data)
ii. Any action required by endser

5. Aultman College IT will update and close tickets in tracking system.

Title IX Policy: Sexual Discrimination, Sexual Harassment, and Sexual Assault*

Aultman College is committed to pralmg an environment that respects the dignity of every individual and to
maintaining a safe, supportive environment for students, faculty, staff, and visitors. The college expects all
members of the college community and guests to act responsibly, shoespgct for others and for the

community at large. The college does not discriminate in any aspect of its educational program, activities, and/or
services based on sex and is prohibited from doing so by Title IX. The purpose of this policy is to gice fprida
identifying, reporting, and addressing all forms of sex discrimination, including harassment and assault/violence

Sex discrimination in any form will not be tolerated. Sex discrimination includes discrimination based on

pregnancy, gender identityand failure to conform to stereotypical notion of femininity and masculinity. Sexual
KINFaavySyid Aa | F2N¥Y 2F LINPKAOGAGSR ASE RAAONAYAYlLGAZ2YySZ
prohibition of sex discrimination extends to complaints ofiss# harassment and sexual violence. This policy

applies to all members of the college community including students, faculty, staff, and third parties who are

LI NGAOALI GAYy3a Ay 2N FGGSYLIWGAYy3a (2 LI NI AssOhidfolitySapplieg G KS O
even when the complainant and alleged perpetrator are members of the same sex, and it applies regardless of
YEGA2YyFE 2NAIAYS AYYAINI GA2Y &Gl GdAT 2N OAGAT SyakKAaAL) adl
program aml activities, including, but not limited to, admissions, employment, academics, and student services,

and applies whether the participation is-person or online.

The college has jurisdiction over TitlerbXated complaints regarding conduct that oceeat on campus, during or

at an official college program or activity (regardless of location), or off campus when the conduct creates a hostile
environment on campus. The 2 college will investigate all complaints made under this policy and, if necassary, ac
to prevent the recurrence of sex discrimination and remedy its effects.

TITLE IX STATEMENT
The college complies with Title I1X of the Education Amendments of 1972 and its implementing regulations, which
prohibit discrimination based on sex inthe colllgg SR dzOF GA 2yl f LINPINI Ya FyR | OGAGA
implementing regulations also prohibit retaliation for asserting claims of sex discrimination. The college has
designated the following Title IX Coordinator to coordinate its compliance with TiliedXo receive inquiries
regarding Title IX, including complaints of sex discrimination:
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Ms. Lyn Sabino

Director Institutional Effectiveness and Compliance
Aultman Education Center, second floor

Office Location: See receptionist in college main effic
Office direct phone line: 330.363.4227

Email: Lyn.Sabino@aultman.com

For more information about Title 1X, a copy of the regulations which detail Title IX requirements, or to file a
complaint directly with the Office for Civil Rights, see the contact information below:

U.S. Department of Education

Office for Civil Rights

Jeveland Office

1350 Euclid Avenue, Suite 325
Cleveland, OH 44118312
Telephone: 21622-4970

FAX: 21622-2573; TDD: 80877-8339
Email:OCR.Cleveland@ed.gov

U.S. Department of Education

Office forCivil Rights

Lyndon Baines Johnson Department of Educdiluly.
400 Maryland Avenue, SW

Washington, DC 20262100

Telephone: 800121-3481

FAX: 202536012; TDD: 80877-8339

Email:OCR@ed.gov

ROLE OF THE TITLEOORDINATOR

The Title IX Coordinator (1) receives complaints under this policy; (2) coordinates dissemination of information and
education and training programs; (3) assists members of the college community in understanding that sexual
misconduct is prohiibed by this policy; (4) answers questions about this policy; (5) appoints investigators and
ensures they are trained to respond to and investigate complaints of sexual misconduct; (6) ensures that
employees and students are aware of the procedures foortipg and addressing complaints of sexual

misconduct; and (7) implements the investigation and resolution procedures or designates appropriate persons to
implement them. In complaints involving employees, the Title IX Coordinator will notify and invbére o
administrators and parties in an investigation as appropriate.

Definitions:
A. Sexual Harassment
Sexual advances, requests for sexual favors, and other verbal, physical, or visual conduct of a sexual nature
constitute sexual harassment when:
1 Submis®n to such conduct is made or threatened to be made, either explicitly or implicitly, a term or
O2YyRAGAZ2Y 2F 'Y AYRAGARIZ £t Qa SYLIX 28YSyd 2NJ SRdzOI GA2
1 Submission to or rejection of such conduct by an individual is used or threatened to be used as the basis
for academic or employment decisions affecting that individual, or
T {dzOK O2yRdzOG KIF& GKS LJzN1J32aS 2NJ SFFSOUG 2F &addzmaidl yiaa
professional performancand is sufficientlysevere pervasive and objectively offensive as to createt
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a reasonable person would perceive as an intimidating, hostile, or offensive employment, education, or
living environment
A In determining whether a hostile environment exists, the college will considetotality of

OANDdzyaidl yoSasz AyOftdzRAy3 FI Ol2NA adzOK a GKS IO
LI NGAOALN GA2Yy Ay GKS O02ftS3SQa LINRPANIYa FyR | O
issue, the frequency and duration of the corduthe relationship between the parties (including
accounting for any power differential), the respective ages of the parties, the context in which
the conduct occurred, and the number of persons affected.
1. Examples of Sexual Harassment
Some examplesf sexual harassment include:
A Pressure for a dating, romantic, or intimate relationship
A Unwelcome touching, kissing, hugging, rubbing, or massaging
A Pressure for sexual activity
A Unnecessary references to parts of the body
A Sexual innuendos, sexyakes, or sexual humor
A Making sexual gestures
A Displaying sexual graffiti, pictures, videos, or posters unrelated to legitimate course content
A Using sexually explicit profanity
A Asking about, or telling about, sexual fantasies, sexual preferences, or sekiviies
A Email and Internet use that violates this policy
A [SSNAy3a 2NJ aidFNAy3a G a2vyS8S2yS Ay |+ &aSEdzZt gl ez
A Sending sexually explicit emails or text messages
A /1 2YYSyliAy3 2y | LISNE2Y Q&8 RNBaa Ay | &SEdadft Ylyy
A Gving unwelcome personal gifts such as flowers, chocolates, or lingerie that suggest the desire
for a romantic relationship
A 1 2YYSyidAay3 2y | LISNA2YyQa o62Reéz 3IASYRSNE &aSEdz f N
A Sexual violence (as defined below)

B. Sexual Vigence/Assault
Sexual violence/assault is a form of prohibited sexual harassment. Sexual violence includes physical sexual acts
LISNLISGNF GSR F3FAyad | LISNA2yQa gAfft 2N 6KSNB + LISNE2Y |
temporary or permanentental or physical incapacity, because of his or her youth, or because of his or her
incapacitation due to the use of drugs and/or alcohol.
1. Examples of Sexual Violence/Assault
Some examples of sexual violence/assault include:
A Rape or sexual assauiexual intercourse (anal, oral, or vaginal) by a man or woman upon a man or
woman without consent
A Unwilling sexual penetration (anal, vaginal, or oral) with any object or body part, committed by force,
threat, or intimidation
A Sexual touching with an objeot body part, by a man or woman upon a man or woman, without consent
A Sexual touching with an object or body part, by a man or woman upon a man or woman, committed by
force, threat, or intimidation
A The use of force or coercion to effect sexual intercoumseome other form of sexual contact with a
person who has not given consent
A Having sexual intercourse with a person who is unconscious because of drug or alcohol use
A 1ITTAy3 GKFEG Ay@g2t@gSa LISYySGNXrdAy3a || LISNE2Y Q& @G IAyLl
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person

A hyS LINIYSNIAY | NRYIFIYGAO NBfFIGAZ2YAKAL F2NOAYy3a GKS
consent

A Exceeding the scope of consentdiygaging in a different form of sexual activity than a person has
consented to

A Knowingly transmitting a sexually transmitted disease such as HIV to another person through sexual
activity
A Coercing someone into having sexual intercourse by threatening tosexiheir secrets
A Secretly videotaping sexual activity where the other party has not consented
A Prostituting another student
C. Consent

Lack of consent is a critical factor in determining whether sexual violence has occurred. Coim$emhéxd, freely

given, and mutually understood. Consent requires an affirmative act or statement by each participant. Consent is

not passive.

1 If coercion, intimidation, threats, and/or physical force are used, there is no conSeatcion is direct or
implied threat of danger, hardship, or retribution sufficient to persuade a reasonable person to engage in
sexual activity in which they otherwise would not engage or to which they otherwise would not submit.
Coercion is different from seductive behavior bdn the type of pressure someone uses to get another to
Syalr3asS Ay &aSEdzaft FOGAGAGED® | LISNBE2YyQa 62NR& 2N 02y Rdx
AYLI AN GKS 2GKSNR& FTNBS gAfft |yR | 0Af dodidaniickideOK22aS 4 ¢
unreasonable and sustained pressure for sexual activity. When someone makes clear to you that they do not
want sex, that they want to stop, or that they do not want to go past a certain point of sexual interaction,
continued pressure beyontthat point can be coercive; once a person has made it clear that they do not want
sex, that they want to stop, or that they do not want to go past a certain point of sexual interaction, you
should be absolutely clear that they have changed their mindaardconsenting before proceeding in sexual
activity with them.

1 If a person is mentally or physically incapacitated or impaired by alcohol or drugs such that the person cannot
understand the fact, nature, or extent of the sexual situation, there is no eanse

o Warning signs of when a person may be incapacitated due to drug and/or alcohioclsgeslurred
speech, falling, passing out, and vomiting.

1 If a person is asleep or unconscious, there is no consent.

Consent to one form of sexual activity does moply consent to other forms of sexual activity.

1 Consent can be withdrawn. A person who initially consents to sexual activity is deemed not to have consented
to any sexual activity that occurs after he or she withdraws consent.

91 Effective consent may not estiwhen there is a disparity in power between the parties (e.g., faculty/student,
supervisor/employee).

=

D. Domestic Violence, Dating Violence, and Stalking
The crimes of domestic violence, dating violence, and stalking can also constitute sexual nusedreau
Y2iA QI GSR o0& | LISNAZ2ZYyQa aSE® ¢KS&S ONRYSaz y2 YIFGGdSN G

1. Domestic Violence

G452YSaiA0 OA2tSy0S¢ AyOfdzRSa FSt2yeé 2N YAARSYSIFy2N ONR®
or intimate partner of a victim, by a person with whom the victim shares a child in common, by a person who is
cohabitating with or has cohabitated with the victim as a spouse or intimate partner, by a person similarly situated

to a spouse or the victimund®) 6§ KS R2YSadGA O 2N Fl YAt& @OA2tSyOS ftrga 27
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laws of the jurisdiction.
I hKA2Qad RSTAYA(GAZ2Y 2F R2YSAGAO0 @OA2ftSyO0S OFry 06S F2dzyFR

2. Dating Violence
G5FGAy3 @GA2tSy0S¢ YSIya @Azt Sy0S O2YYAGGSR o0& || LISNBR2Y
(A) who is or has been in a social relationship of a romantic or intimetige with the victim; and
(B) where the existence of such a relationship shall be determined based on a consideration of the
following factors:
(i) The length of the relationship.
(i) The type of relationship.
(iii) The frequency of interaction betwaehe persons involved in the relationship.

1 Ohio law does not specifically define dating violence.

3. Stalking
a{GFt1Ay3Ié YStya Sy3ar3aiay3a Ay | O02dz2NBES 2F 02y RdzO0 RANBO
person to:

(A) fear for his or ér safety or the safety of others; or

(B) suffer substantial emotional distress.

1 hKA2Qa RSTAYAlGA2Yy 2F adlt{Ay3a Oy o0S F2dzyR Ay {SOGA
E. Sexual Misconduct

C2NJ LJdzN1L}2 &aSa 2F GKAA LRtAO® AR VINBEROSNRBINGI 20 SINN EOK G YAy
discrimination, sexual harassment, sexual violence, domestic violence, dating violence, and stalking.

MAKING A COMPLAINT

A. Making aReport

Incidents of alleged sexual misconduct should be immediately reported to the Title IX Coordinator or a trusted
O2ttS3S FI OdzAf GekadGlcFF YSYOSNE NB3IIFINRfSaa 6KSGKSNI GKS A
faculty and employees havedaty to promptly report sexual misconduct to the Title IX Coordinator when they

observe such conduct or when a report of sexual misconduct is made to them. This duty does not apply to the

confidential resources described in the next paragraph. Studentalam@ys encouraged, but not required, to

report sexual misconduct. Students should be aware that all faculty and employees except those described in the

next paragraph have an obligation to report sexual misconduct to the Title IX Coordinator.

Victims wshing to talk confidentially about their situations may contact a confidential resource, who is available to
Faarad FyR gAff y2G NBLERZ2NI (KS @GAO0GAYQa OANDdzvyaidlyoSa
permission. Confidential resources imdé Aultman Hospital chaplains and the college health services nurse.
Notwithstanding, if a crime has occurred, the confidential resource will report it to the Title IX Coordinator for
AyOtdzaAz2y Ay (GKS 02ttt S3SQa IKS/ dgdAftOIOINRYES valGY i AG@AGEATO 30 R AdaA
report.

A complainant who makes a claim of sexual misconduct to the college will be given a copy of the document titled
GwAIKGA FYR hLiAz2ya ! FUGSNI CAtAyYy3I | /[ 2 Yudl Hatagbrdent! ayicR S NJ | dzf
laaldzZ G t2fA0edé ¢KAA R20dzyYSyid LINRPGARSE AYF2NXNIFGA2Y | 0
resolve complaints of sexual misconduct, options for filing complaints with the local police, resources that are
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availableon campus and in the community, etc. A person against whom a complaint has been filed will also be
given similar information about the process and resources.

B. Content of the Complaint

So that the college has sufficient information to investigate amlamt, the complaint should include: (1) the

date(s) and time(s) of the alleged conduct; (2) the names of all person(s) involved in the alleged conduct, including
possible witnesses; (3) all details outlining what happened; and (4) contact informatitirefoomplainant so that

the college may follow up appropriately.

C. Timing of Complaints

There is no statute of limitations for complaints under this policy. However, the college encourages persons to

make complaints of sexual misconduct as soon as’aosé S 06 SOl dza8S 1 GS NBLRNIAYy3 YI &
investigate and respond to the conduct complained of.

D. Retaliation

It is a violation of this policy to retaliate against any member of the college community who reports or assists in
makinga complaint of sexual misconduct or who participates in the investigation of a complaint in any way.
Persons who believe they have been retaliated against in violation of this policy should make a complaint to the
Title IX Coordinator.

E. Bad Faith Comlgints

While the college encourages all good faith complaints of sexual misconduct, it also has the responsibility to
oFLftlyOS GKS NAIKGEA 2F Fff LI NIHASaD CKSNBET2NBX AF GKS
false, the complainwill be dismissed and the person who filed the knowingly false complaint may be subject to

discipline.

F. Conduct that Constitutes a Crime

Any person who wishes to make a complaint of sexual misconduct that also constitutes &a oratugling sexual
violence, domestic violence, dating violence, or stalkitigjalso encouraged to make a complaint to Aultman
Hospital security services and local law enforcement. If requested, the college will assist the complainant in
notifying the appropriate law enforcememtuthorities.In the event of an emergency, please contact. 94 Victim
may decline to notify such authorities.

G. Interim Measures

Pending outcome of an investigation in accordance with the Investigatiofkasdlution Procedures, the college

will provide interim measures to either or both the reporting and responding parties involved in an alleged

incident of sexual misconduct. This may include changing academic, transportation, work, or living situation if
options to do so are reasonably availafded only to the extent that the college has control over these
environments). Such changes may be available regardless of whether the individual chooses to report the crime to
campus police or local law enforcement. Requests to change an academig ttasrsgortation, or work situation,

or for any other protective measure, should be made to the Title IX Coordinator. In the event such a measure is
implemented, the College will maintain it as confidential to the extent that maintaining confidentiaitydwot

AYLI AN GKS /2fttS3SQa oAtAGe G2 LINRPGARS AlGO CKS ¢AlGT
the investigation to ensure interim measures remain necessary and effective. Failure to comply with the terms of
any interim measuwes or protections that have been implemented may constitute a separate violation of this

policy.

If a complainant has obtained an order of protection, temporary restraining order or other no contact order
against the alleged perpetrator from a crimindkik or tribal court, the complainant should provide such
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information to the Title IX Coordinator. The college will take all reasonable and legal action to implement the
order.

H. Law Enforcement Investigation
Any law enforcement investigation conducted because of such a report will be separate and apart from and will

y2G NBLXIFOS (KS 0O2ftftS83SQa Ay@SadAiadardirzy 2F (GKS AyOARSYy

this policy. The college cdimd a violation of this policy regardless of the outcome of any criminal investigation.

I. Special Guidance Concerning Complaints of Sexual Violence, Domestic Violence, Dating Violence, or Stalking.
Victims of sexual violence (including sexual askadidimestic violence, dating violence or stalking will be treated

with sensitivity, decency, and respect. Victims will be referred to appropriate medical, emotional, psychological,
and social services. When physical violence of a sexual nature has beetratd against you, the college
recommends that you immediately go to the emergency room of a local hospital and contact law enforcement
(911 if emergency) or Aultman Hospital Security at 330.363.6777, in addition to making a complaint under this
policyto the Title IX Coordinator.

If possible, victims of sexual violence, domestic violence, and dating violence are encouraged to preserve physical
evidence; for example, refrain from bathing or changing clothes until law enforcement officials can properly
investigate the incident. Preserving evidence may be necessary for proof of the crime or in obtaining a protection
order. Victims who have the courage to report sexual violence, domestic violence, dating violence, and stalking

must feel confident that theipersonal safety will be protected, and they will not bedéh OG A YAT SR o0& (KS
investigation and resolution or a criminal investigation.

It is also important to take steps to preserve evidence in cases of stalking, to the extent such evidescénexi
cases of stalking, evidence is more likely to be in the form of letters, emails, text messages, etc. rather than
evidence of physical contact and violence.

J. Victim Resources
Victims of sexual assault may access the following for assistance:

OnCampus
Provider Location

Phone Number

Aultman Hospital Security

Ground Level Main Hospital

330.363.6777

College Main Office

AEC % FloorMain Office

330.363.6347

Title IX Coordinator

College (AEC'2Floor)

330.363.4227

VP Admin & Studeriffairs

College (AEC'®Floor)

330.363.5420

Aultman Pastoral Care

3" Floor Main Hospital

330.363.6402

Medical AssistancgHospitals listed are in Canton, Ohio. Additional hospitals can be found in surrounding areas.)

Provider

Phone Number

Emergency Assistance

Dial 911

Aultman Hospital

330.452.9911

Mercy Medical Center

330.489.1000

Off-Campus Resources
Canton City Police

Canton Rape Crisis Center (24 hours)

National Sexual Assault Hotline

Dial 911 or 330.489.3100

330.452.1111
1-800-656-HOPE
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Title IX Coordinator and at this lihktp:// www.starkcountyohio.gov/prosecutor/information/brochuresThe
brochure lists local victim assistance resources including the following:

DOMESTIC VIOLENCE/SEXUAL ASSAULT REFERRAL NUMBERS

1 Alliance Area Domestic Violence Shelter 3308237223

1 Alliance Area Rape Crisis Center 330-821-RAPE

1 American Red Cross Rape Crisis Center 330451-1111

1 Canton Domestic Violence Information Line 330453 SAFE

1 Crisis Intervention Center 330-452-6000

1 Community Legal Aid Services 3304568361

1 Stark County Dept. of Job & Family Services 3304524661

f ¢KS / KAfRNBYQa bSi62N]33@451-1700F N / 2dzy G &
1 United Way Information and Referral 3304554636

Victims may also access the Justice Leaduet KA 2 Qa ¢6So0aAdsS +d GKAa fAyl F2N Ay
programs throughout the state of Ohibttp://www.thejusticeleagueohio.org/victirrassistanceprograms

Sexwal Assault and Alcohol or Other Drugs

Alcohol and drug usere frequently cited in incidences of sexual violence or assault. Consumption of alcohol can
place students at an increased risk for sexual violence or assault. Consenting to sexual activiy sedpdr,

verbal communication that is free of threats, intimidation, or other coercion. Use of alcohol or drugs never makes
a victim at fault for sexual harassment, violence, or assault, and should not prevent or dissuade a student from
making a report osexual harassment, violence, or assault under this policy.

The college recognizes that an individual who has been drinking alcohol or using drugs may be hesitant to report

sexual misconduct. To encourage reporting, the college will not take discipéiogoy for drug or alcohol use

against an individual making a good faith report of sexual misconduct, either as the complainant or as a witness,

provided that these conduct violations did not and do not place the health or safety of any other persodiigclu

patients, students, faculty, or staff in the clinical setting) at risk. The college may, however, require the reporting
AYRAGARdzEE G2 GGSYR | O2dzNBRS 2NJ LJzNBEdzZS 230 KSNJ SRdzOF A2
commitment to annesty in these situations does not prevent action by police or other legal authorities against an

individual who has illegally consumed alcohol or drugs.

Lowering the Risk of Sexual Assault
1 Be aware of your surroundings. There is a higher chanagafling sexual assault just by being aware of
what and who is around you.
1 Understand your sexual boundaries and believe in your right to set limits on your sexuality.
Communicate your sexual boundaries. If someone offends you, clearly state your bosndgafient.
1 Avoid use of alcohol and/or drugs. Alcohol and drugs interfere with clear thinking and effective
communication, and as stated above, are cited frequently in sexual assault incidences.

=

Reqgistered Sex Offenders

C2NJ I fA&GAYy3a 2F NBIAAGSNBR &4SE 2FFSYRSNB Ay {dFN)] [/ 2dz
http://www.starkcountyohio.gov/sheriff/resources/serffender-links._ This web site provides addresses and

classification of registered sex offenders. For a listing of registered sex offenders in any Ohio county, refer to the

hKA2 S5SLINLIYSYG 2F wSKIOAfAGIEGAZ2Y YR / 2NNBOUGA2YQa hFTF:
https://appgateway.drc.ohio.gov/OffenderSearcithe Aultman Hospital Security department may also assist with
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