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Introduction 
Note taking is perhaps the most important 
study skill needed in college. However, 
very few students know how to take notes 
for college. 
Most students take notes – they 
mechanically transfer what the professor 
has said onto their paper. 



   
 

 

  

 
 

Introduction Cont’d 
Think about this: If note taking were simply 
jotting down information the teacher has 
said, then couldn’t we save the expense by 
closing the classroom buildings and 
requiring professors to post their “notes” 
online? 
True effective note taking goes beyond 
jotting down the information the professor 
has dispensed. 



 
   

 
 

  
    

 
  

  
  

Another Method – Note Making 
Think of yourself as making, not taking, notes. 
Taking notes implies passivity on behalf of the 
hearer; while note making implies being engaged 
and creative. 
Note making is taking what the professor gives 
you and making it make sense to you. 
To do this students must be aware of what the 
professor has said, has not said, and what is still 
needed for the material to make sense. 

Presenter Notes
Presentation Notes
Making notes involves metacognition and includes notes to oneself that will make information more useful during later review. Making notes is more advanced, but can be done rather automatically with a little practice.  It involves taking a quick mental inventory about what one knows about topics and including missing links in the notes.  Missing links can be in the form of simple statements like: “I can define this process, but I need an example to make it stick.” 
Students must connect what is said with their thoughts about what is said (or thinking about thinking).
For example, it may include notes like: “Didn’t fully understand this point, need more info.” or “Recall this process from last week, is part of _______.”  or  “Need to study diagram on page___ to better understand ____ (concept).”
The point is that students are taking notes with an eye toward later review.
This may take a few session for students to do it naturally, but it makes a big difference for those who do use this approach. 



   
  

    

 
     

Pre-Lecture 
Review notes from previous classes 
Read lecture material before you arrive at 
class 
Jot down concepts and ideas that may be 
unclear 
Check course outline to see if the lecturer 
has listed the topics or key ideas of the 
upcoming lecture. 

Presenter Notes
Presentation Notes
Notes typically have a progression.  Seeing no relationship among your class notes is a key indicator that you are not capturing what you should in your notes. 
Use the syllabus to generate key topics for your notes.  There should be a relationship between the syllabus and the lectures.



 

 
  

During the Lecture 
Write down everything your professor 
writes down 
Be brief – summarize in your own words 
(Remember, these are for you!) 

Presenter Notes
Presentation Notes
Don’t waste time trying to write everything out.  Use your own shorthand. Just make sure that you understand what you’re writing.



Where are the 
breakdowns  
occurring? 

Information  that written 

Help  Students Un derstand  the 
Triangle 

Presenter Notes
Presentation Notes
Students eyes tend to make a triangle-like pattern when taking notes: from the professor (usually to listen), to the board (to read) and to their paper (to write). Each of these processes engage different cognitive functions and therefore presents an opportunity for information loss.
Identify whether notes reflect more of what was heard or seen, or are they a synthesis of both.
Implications: If students realize they tend to focus on a particular cognitive process, then they can test to see which type of interaction is more useful and adjust accordingly.



 
   

    

During the Lecture (Cont’d) 
Use acronyms for sequence learning 
At the end of lecture, ask questions about 
material that was not fully understood 

Presenter Notes
Presentation Notes
After class is a great time to interact with your professor.  Asking targeted questions shows professors that you were paying attention and were engaged throughout class.  A targeted question is one that focuses on a specific concept, term, process, etc., and ask a focused question, such as: During the middle of today’s class, you referred to _____ (content from class).  I understand ______ (content from class) to be_______ (your understanding of the content).  Could you please help me see how it fits into ___________ (another segment of content). 
If you don’t know enough to ask such a question, then simply state something like this: You mentioned______ in the middle of today’s class.  I’ve having trouble grasping this concept, can you please elaborate a bit.
Remember, your professor has limited time after class, so you may need to visit during office hours or schedule an appointment for more in depth conversations.  But never ask direction-less questions.  Have some idea of what you want to get out of the dialogue. 



  

   

    
     

  
  

After the Lecture 
Revise notes as quickly as possible after 
lecture 
During the first review period after the 
lecture, coordinate reading and lecture 
notes. 
Synthesize lecture notes AT LEAST ONCE 
A WEEK. Also, review the lecture notes 
before the next lecture. 
Ask: What have I been learning this week? 

Presenter Notes
Presentation Notes
Note-taking is only the beginning of the process.  Students must actually review the notes later.  
Notes should not only be used for recalling, but for seeing the progression of material over time. 
Conduct daily formative assessments by simply asking: what have I learned today, this week, etc.?
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